
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment) 

United States Department of Agriculture 
Rural Development 
Operations and Management 
SSD STOP 07 42 

JOB NUMBER 

NI- 5 7 ().. - 0 9-/ I 
Date received 

NOTIFICATION TO AGENCY 

1400 Independence Ave , SW In accordance with the prov1s1ons of 44 u s c 3303a, the 

Wash1n ton, DC 20250-07 42 d1spos1t1on request, including amendments, 1s approved 

1--2--M-AJ_O,._,, R._S_U_B,-'-D _IV-l-Sl�O-N -- -----------------1 except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" in column 10 

Rural Housing Service 

3 MINOR SUBDIVISION 
Automated Mail Processmg System 

4 NAME OF PERSON WITH WHOM TO CONFER 
Andrea R J enkms 
Andrea Jenkms(a)wdc usda ov 

6 AGENCY CERTIFICATION 

5 TELEPHONE NUMBER 
202 692-0029 

I hereby certify that I am authonzed to act for this agency m matters pertaining to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached _2_ page(s) are not needed now for the business for this agency or will not 
be needed after the retent10n penods specified, and that wntten concurrence from the General Accounting Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

DATE 
09/22/09 

7 ITEM NO 

or 

PROPOSED DISPOSITION 

U S Department of Agriculture 
Rural Development 
Record Group 445 

Electronic Information System - Automated Mail 
Processmg System (see attached) 

115-109 PREVIOUS EDITION NOT USABLE 

X has been re uested 

TITLE Rural Development 
Records Officer 

9 GRS OR 
SUPERSEDED JOB 

CITATION 
10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 
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� AGRICULTURE 
Rural Development Record Group Number 572 

Title: Automated Mall Processing System 

RECL.�S 
RURAL DEVELOPMENT 

The schedule covers and provides disposition for USDA Rural Development's electromc 
and related records in the Automated Mail Processing (AMP) System AMP provides 
print and mail-handlmg services to Rural Development. the St Loms Fam1 Service 
Agency (FSA), Natural Resources and Conservation Service (NRCS). Gram Inspection, 
Packers. and Stockyards Administration (GIPSA) ), and other USDA agencies that are 
crucial to effective and efficient program delivery System data is used for generatmg 
proper distnbut1on of mall correspondence and financial management and loan serv1cmg 
reports 

AMP is a combmation of three modules Pitney Bowes Flow Master mserters provide 
the mechanical means to msert customer correspondence mto envelopes. pnnt address on 
envelopes, and meter them for processing by the US Post Office, the Xerox Elixir Design 
Pro Tool software is used to create forms and letters, and Xerox high-speed prmters 
provide security and manage the prmt process 

The volume of prmted matenal exceeds 36 6 mil hon pages per year and supports an 
average of 475,000 pieces of metered mall per month 

1. Inputs 
The system mputs mclude customer Rame aRd address mformatloR, social 
secunty Rumbers, accouRt mformatloR. leRder mfom1al10R, producer 
mformat10R, letter templates, aRd correspoRdeRce te><t Reeded for ma1lmg of 
customer correspoRdeRce aRd are provided by Rural DevelopmeRt, FSA, 
NRCS, GIPSA, aRd other USDA ageRctes 

Dispos1tloR Temporary. Destroy or delete maRually 60 days after data has 
beeR eRtered mto the master file or database aRd venfied per OperalloRs aRd 
Schedulmg BraRch staRdard operatmg procedures or wheR RO loRger reqmred 
to support recoRstructioR of or serve as backup to a master file or database. 
wluchever 1s later. GRS 20, 2(b) and 2(c) 

2. Master File 
Consists of letter templates and postage meter data processed through AMP' s 
three modules Pitney Bowes Flow Master, Xerox Ehxir Design Pro Tools, 
and Xerox high-speed pnnters 

D1sposit1on. Temporary. Destroy or delete when the agency determmes that 
1t is no longer needed for admm1strat1ve, legal, audit, or other operational 
purposes, whichever 1s later 
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� AGRIClJL TURE 

3. Outputs 

RECCJ.<l>S 
RURAL DEVELOPMENT 

Ouputs 11:ielude a mamframe addressmg file, called the Mail Run Data File 
(MRDF) ·11hieh eontams rnd1vidual mail p1eee reeords for all mail m eaeh mail 
run and matches pre printed eorrespondenee to system addressed envelopes 

D1sposit10n Tempenry. Destroy or delete manually after 60 days per 
Operations and Seheduhng Braneh standard operatmg proeedmes or when the 
ageney determines that they are no longer needed for admm1strat1ve, legal, 
audit, or other operat10nal purposes. ·.vhiehever 1s later. GRS 20, Item 4 and 

closely related to GRS 13, Item 4 

4. System Documentation 
The doeumentat1on meludes, but 1s not limited to, system seeunty plans, user 

manuals and operat10n gmdes 

D1spos1t1on. Tem110rary. Destroy or delete upon authonzed deletion of the 
related eleetrome records or upon the destruction of the output of the system 1f 
the output 1s needed to proteet legal nghts, whiehever 1s later G RS 20, Item 

lla(l) 

2 




