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REQUEST FOR'RECORCWIDISPOSITION AUTHORITY W tave BlANK
(See Instructions on reverse) JOB NO

NCl_27—76 -1

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 T
1. FROM (AGENCY OR ESTABLISHMENT) FEB 11 1975
Departmem Of Comerce NOTIFICATION TO AGENCY
2. MAJOR SUBDIVISION In accord th th {44 U'S C. 33032 the disposal
. . . e s . n accordance with the provisions o . 3303a the disposal re
National Oceanic and AtmosPherlc Administration quest, including amendments, 1s approved except for tems that may
3. MINOR SUBDIVISION National Weather Service he stamped “disposal not approved”’ or “withdrawn” In column 10

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT

5-25-7¢ 7
Walter V. BarbaSh, Chief, Mgt- Ser. Bre. hh3-8 571 Date Archivist of the United States
6. CERTIFICATE OF AGENCY REPRESENTATIVE.

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of __1.  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[ ] A Request for immediate disposal.

[X] B Request for disposal after a specified period of time or request for permanent

retention. A
C. DATE D. SIGNATURE OF AGENCY REPRESENTATI| E. TITLE
1/30/76 | Ivy V. Parr y )@74/ Departmental Records Management Officer
v v
7. 8. DESCRIPTION OF {TEM SAMPgl:E OR 10.
ITEM NO With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

The Attached NWS Schedule.

3-29-76
The National We at}%Se}'vice

concurs in all changes- ma L
in this schedule KS@/ } .
R C Tagge
NARS/NCD

RG-27; 117 items

Copude Aggm{&m%-z{)

STANDARD FORM 115
Revised April, 1975
Prescribed by General Services
Administration
' FPMR (41 CFR) 101-11.4

115-107


http:schedule.yi

II.

III.

Iv.

VI.

VII.

VIII.

XI.

National Weather Service
Records Disposition Schedule

Program, Flanning and Management Records, Items 1-6
Procurement, Supply and Transportation Records, Items 7-10
Publication Reccrd Set Files, Item 11
Operating Official's Personnel Files, Item 12
Engineering Records, Items 13-42
Technical Training Center Files, Item 43
Communications Records, Items 44-57
Hydrology Records, Items 58-66
Forecast Records, Items 69-74
Aviation Safety Investigation Case Files, Item 75

Research and Development Records, Item 76-79

This schedule covers records which can be found throughout NWS cr in
its subdivisions, but generally not records dealing with general ad-
ninistration, research and development, and data automation program
records (NOAA Records Disposition Schedules 1-20).



Copies of project plans, design study reports,
project financial reports and other material
for the information of program managers re-
flecting the actions of subordinate staff or
other officials in NWS or elsewhere. Record
copies covered bthtemshgve;n,

NL'L?;R DESCRIPTION OF RECORDS D}:z‘_‘_zso';::: DISPOSITION INSTRUCTIONS
- ANOAE /?c‘ca/wz
Program, Planning, and Management Records _ Zeo Ao 10
)—GD&’M‘« £P5
N T R
1. Program Management Files '
ééﬂnwcf a. Files of the Director and Associate Director Permanent. Cut off at end of calendar yg;;z
L5 Y (or equivalent management level) containing hold 2 years inac7é¥$, trans . to the
Lﬁ% records on the planning and coordination, for a 5 year hold,gffer fo the National
b"r development and administration phases of Archives when 15 years old.
programs to develop, design and operate
meteorological, hydrolOgical and oceanographic
operations.

b, Files of Division offices and lower,’ containing Destroy when 2 years old. Cut-off at end
correspondence of a routine nature with private of calendar year, hold 2 years inactive,
services, other U. S. agencies, and other then destroy in current files area.

NWS offices. :

c.

Destroy when obsolete or superseded,

RECORDS DISPOSITION SCHEDULE
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ITEM
NUMBER

i

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

. - 2.

or
20 cv. FC

International agreements and organization records
including correspondence, memoranda, reports and
documents pertaining to the origination, processing,
review, and acceptance of project agreement dealing
with overseas operations, Includes weather tele-

communication agreements, WMO sponsored and Bi-
lateral projects,

a. All material not duplicated in NOAA-wide
offices dealing with international agreements.

b. Working copies duplicated in overseas
operations where official file maintained in

NOAA-wide offices dealing with international
agreements, '

Correspondence and reports relating to overseas

operations and projects including weather
communication which are of:

a. Histor

cal value, excludin
Sver AS |

agreement files
/.chnc BAsd (ITATRER S Anfg«uo VB .&i 4
b. Routine matters pertaining to personnel,

management, finance and related problems on
station.

Permanent. Cut off at end of calendar year,
hold until agreement inactive,?srans Ler to
the NRHA for a 5 year hold et £0 'the
National Archives when 15 years old.

Destroy when no longer needed,

Permanent. Cut-off at end of calendar year,
hold 2 years inactive, trafﬁ er gcthe
NRHA for a 5 year hold, er to the
|National Archives when 15 years old.

Destroy when two years old. Cut-off at end
of calendar year, hold 2 years inactive,
then destroy in current files area.

RECORDS DISPOSITION SCHEDULE




ITEM
NUMBER

g\'M ESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

",

Q.-

7 \
\

Agreements between Weather Service and intra-agency,
national, and intra- -agency organizations or con-
ferences consisting of case files documenting
meteorological, hydrological, or oceanographic
agreements. Includes station agreement files and
weather communications circuit agreement files.

a, Office of primary responsibility.

b. Working copies maintained in other offices.

Grant Files between the Weather Service and other
organizations, Includes WMO sponsored and Bi-
Lateral projects, JZ vk Caprer /{7” sn AORA

/M avce ,7(7/,46 st ket aniec de & A0

"74/”«4«:&»6,

Ch/%'ﬁﬁ%'ﬂJszmﬂ 4?;,A}4£«

wnts! dgresntend canchoe, Ervansbor foo j7e /‘/.ey,g.'
fov s & genrdistit, Trnsbo bo FEE. FFevvo
Nt Wen 25 ypewns 01,

Permanent/i&ee—¥hmw“97

Destroy when obsolete or superseded.

Destroy 3 years after close of contract
grant,

'RECORDS DISPOSITION SCHEDULE
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TEM _

MBER

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

PISPOSITION INSTRUCTIONS

bo . 1

Records of Interagency and National committees,
boards and advisory groups dealing with meteorological,
hydrological and oceanographic matters.

Files reflecting functions, action taken and the mem-
bers and their terms in office. Contains charter and
by laws, agenda and minutes, directives, reports and
documents supporting the creation, organization, or

change of the organization, o

a. Official program records maintained by the ex- ’
ecutive secretariat or other person designated

as records custodian, excluding records and other
material on administrative support matters.,

b. Coples of committee records, correspondence,

and other material retained by members or non-
members.,

¢. Material on routine administrative support ac-
tions, such as correspondence regarding travel
arrangements, arrangement for meetings,

WITHDRAWY

)

'membe;—lé&vég;e6;£iéggé7—hold-one»year-

Permanent. Cut off at end of calendar year,

hold 2 years inactive, transfer to the NRHA
T SEG (R X7 -

for a 5 year holdﬂpffertfg ‘the National

Archives when 15 years old.

5

Destroy when no longer needed for reference.

. 7
Destroy- when 3 years old.

!

—

inact&ve;*then—transéef-to—Federa&-Reeord
Genter+

RECORDS DISPOSITION SCHEDULE
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ITEM
NUMBER

T

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

\

DISPOSITION INSTRUCTIONS
vr‘ .

8e

.10,

Procurement, Supply, and Transportation Records

Working copies of contract bids, title papers,.
requistions, purchase orders, leases, bond and
security records including correspondence and
related papers pertaining to award, administration,
receipt, inspection and payment that documents the
logistical history of overseas operations and pro-
Jects. Official copy of individual doucments are
maintained by NOAA-wide offices dealing with pro-
curement, supply and finance.

Working copies of freight and passenger records '
consisting of export certificates, shipping documents,
memorandum copies of government or commercial bills
of lading, all supporting documents, and files
relating to the shipment of overseas station

supplies and equipment. Official copies of individual
documents maintained by NOAA-wide offices dealing
with travel and transportation.

Monthly Inventory files consisting of Station supplieg
and equipment from overseas operations and projects.

Requisition card file for GSA products and equipment

g

Destroy 3 years after transaction is
completed or terminated.

Destroy 3 years after completion or termin-
ation of transaction.

Destroy when 3 years old.
l

Destroy cards when superseded or when no
longer needed.

RECORDS DISPOSITION SCHEDULE
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A separate and complete file of one. copy ot each
publication and all changes issued. ‘The Tile may be
single or multipage issuances, such as circulars,
directives; orders of a general nature, memorandums,
regulations, or manuals on equipment maintenance,
programs, operations, and specifications. The file
will be marked '"Record Set" for identification, and
defined as that maintained by preparing office, or
office of record. It is distinguished from the
identical publication dlstrlbutcd and maintained
for reference purposes.

ITE? S .
4 DESCRIPTICN OF RECORDS DisPOSITION _DlSPOSlTlON INSTRUCTIONS
NUMOZER AUTHORITY
11. | PUBLICATION RECORD SET FILES ‘Permanent. -

of calendar year, hold one year inactive.

¢

Ve -

sél- “LQ‘IQCJawo+4%- F?Zc;;)

. Cut off at end

then transfer to NOAA Records Holding Area
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t ITEM _ . . . DISPOSITION
L umBer DESCRIFTION OF RECOARDS AUTHORITY DISPOSITION INSTRUCTIONS
t
¥ 12, OPCRATING OFVMICIAL'S FERSONMEL FILES Destroy 1 year after employee leaves. Cut off
Supervisor's copy of papers concorning employees at end of calendar year, hold one year inactive,
responsible to him, They consist of, but are not / then destroy in current files area.
lirnited to, awards, actions, ratings, attendance, <
training, end promoticns. These files may be located
in any office responsible for a group of employees,. ’
.13 {BUILDINGS AND GPOUNDS MATNTENANGE FTLES Destgoylpipers as updated, superseded, !
or obsolete, {
Documents accumulated in the performance of preventive . ;
maintenance to structures and lancscape, Included !
are program requirements for new structures, roads, !
and utilities, and such plans of real estate .
holdings necessary. ‘
- . Fi :
1k, NOCINKERING EQUTIPVENT RECORD FILES Destroy on disposal of relatead equipment |
Documents accurmlated regarding evaluation, ’ ﬁriwgen individual papers are updated.
modification, and comparibility actions of equipment fhichever is sooner.
used for test beds,
15. ENGIHIERING ECUTPLINT SERVICE CONTROL FILES Destroy two years after comoletion-of
Documents concerning services, changes or charges, related action,
such as installation, replacement, and recurring
maintenance to test bed equipment.
16. ENGINEFRING NODIFICATION FILES Destroy flve years after related pro ect
p
Documents created in the process of changes, partial comuletion,
elimination, or rejectlon of certain equipment
designs comcepts, or output requirements. Destroy ﬂg@ef 3 yearsA Cut off at end of
) calendar year after test completion,
17, ) EQUIPMENT TEST PHOTOGRAPH FILES hold one year inactive, then transfer

Sephes~of Plioto negatives and prints created during
testing and evaluation of equipment. Used to visualize
processes of test events and results, e hind

to the NOAA Records Holding Area

7%
L ‘J*H°24ﬁu;tkly -:ilﬁﬂbICD Nena. L. I RCcAr\o 5h1§ .ur&iﬂ Je Aifuyzpccl v, 1QALLLQ}AJEch th&:t

: v:él F/o’nzjol"//ﬂ/’ w2 T K L&y { - les Onvean,
d - rf(/ V(){« 'ty Lethen Pehedoie FI(LE0),
| RECOREE DIPOSHAOH SCHERTLE
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NUMECER

DESCRIPTION OF RECORDS

DISPOSITION ;

AUTHORITY {'

DISPOSITION INSTRUCTIONS

-
f

19.

20.

v -

These files relate to all engineering aspects of
rrocurement specifications, contract monitoring,

training coordination, tests and inspections, equipmergt

reconditioning, installation and maintenance standard:
and procedures, and modification of operational data
acquisition, data processing, communications, ard
display equipment and instruments. .

FOUTPYENT ENQINﬁERTHG CORR¥SPONDENCE FILFS

Records relating to the peneral aprlication of
standardization, design, operation, replacement, stoch

level, and funding nceds of the equipment engineering
3ct1vnty.

FLOTLITIES FHIGTHTFRTHG CORPWSPONDWNCE FILFES

becords relating to the general application of
standards, practices, and criteria of maintenance,
repair, operation, and improvement of the facilities
enginerring activity,

STTF ACQUISITION FILTS )

Pecords relating to the acquisitioning of real estate
by purchase, condermnation, transfer, and donation,
Included are options, appraisals, ownership data,
title certificate, puarantees, settlement sheets,
mutual purchase cancellation, reports relating to
vrogress, and other comparable documents and
correspondence,

__|.,...
i

RZC Cr:D

‘

ﬁ(out51dc Washington Metropolitzn arra
. " 3 3 3

0
Cut off at end of
thon

Ar‘m

Destroy efter 3 yearsy

calendar yrar, hold one year inactive,
sransfer to NOAA
(cutside Wa

Records Holding Ar=a
shington Metrorolitan area -be-Deshe

l\'ls‘@ B v\ (Zusrv(:w\':

Destroy L) 3 yearq{léht off at .end of

calendar year, hold one year inactive, then

transfer to NOAA Records Holding Area ;
&ty

L

rer)

LYY

ﬁr; M'Cca\:—m-f’ﬂt Lrt Ak
Destroy 5 years after real estate audit of
final disbursement.and/or any claims

"nttle entys £ 34 o F—teadrear,
NoAARosords—Holding—Area—{outside Washiagha

S . TS FoR SO
FRC oG G2 SFren- Chsa /S cLas6D,
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and standards. Records may be created by in-=house or
contractural bid design work. Includes schematic or
oreliminary drawings, site plans, floor plans,
elevations, and site improvements which are outline
specifications indicating materials and finishes to
be used, a breakdown of estimated costs, and such
other items needed for desipgn review,

FIVFSYFAR FACTLTTTIES PLAMN FTLIS

Records relating to scheduled annual requirements for
projected years containing-information used in
prenaration of a master plan for future development,
and the surport of budget requests. Includes prioritic
cost and feasibility studirs, preliminary engineer
reports, and comments and recommendations to the
Facilities Review Board,

FACTLITT®S CONSTRUCTION CONTRACT FILES A/aag{
Record series identification is in the Genemat
Scheduvle 7, item 3,

Records

e T 1 e Y A S o e e o LT ==

po=

NG

\ .

: () Co)
;T - ‘DX'PO" T 3 - %
= DESCRIPTION OF REZCORDS  PISPOSITION DISPOSITION INSTRUCTIONS g
EEZR . AUTHORITY: | ) b
ron — . ' !
. - 53
gf, FAOUTIPMENT AND FACILTITIES PLANNING FTLES Destroy agésr‘B Vearu’ytut off at end of K
.+ | Pecords relating to engineering responsibility for calendar year, hold one year inactive, the n

rreparation of policies and establishing procedures transfer to NOAA Records Holding Area .
to assure that properly planned, designed, i (outside Washington Metrcpclitan area %E“ﬁ“7t
constructed, and maintainable items mret personnel E press £ g - ) &
and operational requirements at a basic cost. srhn 29 E
. : ‘ Lo ‘ X
.92, { FACILITI®S DF3TGH FILRES Destroy L yesrs after completion of design g
Fecords relating to develooment design of facilities y needs, Cut off at end of calendar year,’ 4
according to existing criteria, and applicable codes 4 hold one year inactive, then transfer to 3

NOAA Records Holding Area (outside Washingtey
Metropolitan area to—neanes%—?eéeral—Arch1VP

and%k%mfé&%kﬁﬁmf%;b4ﬁ47.ﬂ,cu,,bn,fﬂ,,

' e ST

IR Sy, KApe1 057,

Destroy 5 years after all requirements have
been superseded by an updated plan, Cut off §
at end of fiscal year, hold one yecar inactivdg
then transfer to NOAA Records Holding Area- %

e

(outside washington Metropolitan area

éqf§%—kreh&ves—anj-Recordq-Genter)

f? Corv

Qwu/ 7, e %, .

Destroy 6 years after completion of
construction, Cut off at end of fiscal year,
hold one year inactive, then transfer to

NOAA llolding Area (outside Waahénﬂton‘,fgél

Metropolitan Area

and _Records-Genter} gteo

B e 4 S i e e = 2 ke’ L 4]
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TEH DESCRIPTION OF RECORDS DISPOSITION DISPOSITION INSTRUCTIONS
IR AUTHORITY )

- T \ A Y=
25, "} IN-HOUSF CONSTRUCTION FILES i} Destroy -afber 3 years, Cut off at end of

26,

227

BN M R

¥

mmmeered

Records created in accomplishing facilities actions or
tasks that result in low cost purchase actions

through use of in~house capahilities or, by approved
procurement procedure, the rental of tools and
equipnent and .the engaging of firms or-individuals to
perform specialized jobs that usuwally require less
drtailed plans and specifications, and no formal
contract negotiating,.

FACILITIFS IT™M STATUS REPORT FILES

ecords relatinp to status of facilities projects
desizned to provide information regarding currency of
various phases of RD%F projects, These files permit a
corrarison of planned versus actual performance by
mndifying or adjusting estimated against actual
completion dates,

FACILITI®S PROJ=CT CONTROL TFTLES

i‘ecords relating to scheduling of projects in
caterories according to availability of resources,
such as, manpower and funds being available at pre-
planning period or not available to accomplish post

nueration and ersential maintenance of facilities,
2esources conc-rn drscription of major catepory of
vork in cornection with the project, descriptive

. N ) bt . ]
detail of project to discern what is to be accomplishe
;desirable comnletion date, total contractural services

required for project, and gustification relating to
station mission, "and health and welfare of personnel
if not_accomplished, Includes papers on approval or
cancellation of facilities projects,

- as Record copy (Fngineering)

calendar year, hold one year inactive, then
transfer *o NOAA Records Holding Area b
(outside Washington Metropolitan area estrey

and Rnr\nrdq‘ﬂnnter)
s G v ey Atcecrs s

Destroy 2 years after project complation,
Cut off at end of calendar year, hold one
year inactive, then transfer to NOAA Records
Holding Area (gytside Yashington Metropolitar

e/ Py caple

NDestroy 3 years after completion of a funded
iproject. Cut off at end of calendar year;

hold one year inactive, then transfer to NOAL
Records_Holding Area ?out51de Fashingion |

Metropolitan area Az 553 pip
R > > 2 8 Fray el e ey .

-~ 2 v et o

s i e i ettty g e o g

RzCCaDS DISPCIITION SCEEDULE

AT AR D SRR
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DESCRIPTION OF RECORDS

DlSPOSlTlONr

DISPOSITION INSTRUCTIONS

CEZR AUTHORITY !
‘ K b, Others (field) Includes unfunded projects. Destroy after 1 year., Cut off at end of
: ‘ . calendar year, hold one year inactive, then
destroy in current files area,
28. - 717 e, b
28.' TQUIPMEHT AND FACILITIES MAINTENANCE INSPECTION FILFS Destroy 2 years. Cut off at end of

.29

.30,

e

>:bCﬁDu Dd” SITIC

‘Records relating to performing periodic inspections td

TI'GINYFRTNG PROGRWSS RVPORT FILTS

-4

;

uncover conditions leading to operational breakdown o
depreciation, and maintenance performed to avoid, or
to adjust and repair, such conditions vhile still in
a minor stage. Includes minor construction, alteratior
repair work, and painting to maintain usability.

FLOTLITITS ALTFRATTON FILES

Pecords relating to conctruction work required to
adjust interior or erterior arrangements, or other
physical characteristics of an existing facility,
that it may be adapted to or utilized for a designatecdy
lational Veather Service purpose, Included are
separate design changes, if required.

Peports relating to accomplishiment of maintenance and
repair of facilities and equipment. Includes facilitie
design work and acquisition and installation services.!
Constitutes a general progress report for such work
funded undrr authorized appropriations,

as Record copy (Fngineering)

<7

b. Ofthers (field)

N SCHEDULE

3 MR

v mmari”—:_mn =

calendar year, hold one year inactive, then
transfer to NOAA Records Holding Area
(outside Vashington Metropolitan area ggy

Cut off at end of the calendar year, hold.
one year inactive, then transfer to WOAA
Records Helding Area (outside Washlngton
Metropolitan area

APch;nesqyxi4kxmﬁds—eenter71;o» Cor v
//MM

I)est*‘oy%:r 2 yearsp Cut off at end of
calendar year, hold one year inactive, then
transfer to NOA& Records Holdins Arca oy
L(out side bashlngfon retrop0¢1tan arrafég-
foas es—and-Records—Center) |
Destrdy 4f%er 1 yoar}f‘uuu off at end of
calendar year, hold one year inactive, then
destroy in current files area,

€5.and Records .g
4ffpu%fE;Eggg;i}Z5zFHTV‘—“'H‘H“‘“B*‘C?ntrr¥

i Destroy 3 years after alteration comvleulnr.;

g
2
:
|

b
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DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

LSRR

DISPOSITION INSTRUCTIONS

3

32,

33.

-r
v

.
P

1 provide comparability of data for meteorological

MATHNTFHANCE FNGINFFRING FILES
Records relating to development, reproduction, design|
standardization, and improvement of.operations in the
installation and maintenance of electronic, clectro-
mechanical, other technical equipment, and plant
facilities, These files establish technique uniformit;
in observing and measuring weather conditions to

analysis and climatological studies.,

FQUIPHMFNT AMND FACILITIFS RFQUTIRFMWFNT FILES

ecords created in maintaining standards of initial
issues, levels of procurement and production, and
rebuilding or replacrment of equipment and facility
supply parts and items to satisfy quantitative
requirements in support of network programs. Included
arr equipment and facility summaries for adjustment
and distribution of excess declarations, and planning
studies for guidance, design, and construction in
computing operational requirements,

FOUTFM™T RECFIPT FILES
ecords relating to receipt of equipment, consisting
of required data on defective, malfunctioning, or
surveyed equipment, These files are used to monitor
the repair or disposal cycle and maintain identity of
item responsibility in movement from stations to CLSC
Reconditioning Center, etc,

0

' i

Destroy'&éﬁ@ 6 yearsy 'r%ut. off at end

calendar year, hold one year inactive, then
i transfer to NOAA Records Holding Area
' (outside Washington Metropolitan area

%2i¥§§ﬁ:§eéfi;%zﬁ?ChIVGS‘aﬁd.REEBTdB‘CFHﬁGT\

Ll
Destroy'ézggg’S yeargﬁfbut off at end

calendar year, hold one year inactive, then

transfer to HOAA .Records Holding Area
(outside Washington Metropolltan area

M Cuww/,/x., Pttt

Destroy upon. completion of action.

of
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ITEM.

LCNMEER

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY 4§

DISPOSITION INSTRUCTIONS

3l -

35,

TOUTEYMENT OPWPATYONAL LOG FILES
Records creatrd to provide continuous statistics of
meteorological equipment operational status. Data
recorded is used to improve maintenance procedures,
insure precision and uvhiformity of measurement,
establish status of equipment in legal procepdlngs,
dpfln@ need for engineering modification, ‘and
maintain inservice time by recordation of malfunction
and restoration to service dates,

a, Station copy

b, Others '

FOUTPMENT FATLURF, RWPORT FILES

Records crrated ard reports prepared to document major
or minor failures, component or parts replacement,and
nonroutine adjustment of controls of electronic
equipment, Includes fajlure.information summaries
accunulated in the central data bank to provide basic
decisions, measureable effects on overall system

output, and assist in design improvement to equipment.J

a, Record copy (engineering)

nﬂz_lzd

Rt CCnDS Dl

O Ol

oyt el

SCHEDULE

=2 oy we oo dn s

IS S—

”‘()@——
fDestroy.aiéer 3 yearql%éht off at cnd of

i

AR IARNG TR L SETTEAREY

e Y 2 P T S e« (P PRI E ISP NN T SR TP Fo e I KRG ST TR K

4

calendar year, hold one year inactive, then

transfer to NOAA Records Helding Area s

(qutside Washi gton Netropolitan area‘gé- 7
: ben),!

Destroy gg%%r 1 ear;\Cut off at end of
calendar year, hold one year inactive, then
destroy in current files area., -

(]

N AL
Destroy aftrr 3 yearsa.. Cut off at end of

calendar year, hold one yecar inactive, then
transfer to NOAA Records Holding Area , .4,
(outside Vashlnpton Netropolltan area 4

A CAAW/«/M Rr st ,
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Records relating to inspection, evaluation, and
review to unit piece or overall systems to assure
required quality level of maintenance work and
rquipment performance, to hold outages to a minimum,
that operational schedules are met according to
ectablished standards, that equipment operation is
within design capabilities, and that output of
electronic Systems data for meteorological purposes
is controled and meets establisherd specifications,
Includes verification of equipment adjustment and
Thysical condition, station visits, and engineering
quality control inspection reports,

a, Record copy (engineering)

t

b, Others (field)

SRR

D A R e S M ot i

Ao g 3o e ' 7o e o I T3

" T-ENM DISPOSITION 1‘

' DESCRIPTION OF RECORDS ? DISPOSITION INSTRUCTIONS
NUMEER AUTHORITY | ; o
> - 10153 | ErASe At Heed gptate cqcle . .
’ b, Data Bank ' , Instrections_are in NOAA Records-Dispositi

; ‘ Schedude—205—tem2ka,
. O'Q'L [
‘ ¢. Others (field) Destroy'%$¥§? 1 years Cut.off at end of °
‘ : ? calendar year, hold one year inactive, the
‘ destroy in current files area,
2,6; TMGTNRRING QUALITY CONTROL FILES ’ ! .

Destroy after 3 yearsﬁaght off at end of
calendar year, hold one year inactive, the
transfer to NOAA Records Holding Area

o
(othLdp Vaeh'nvton Hptropollt arra4§g “
2 ) > }eaeerés—ecnt ¢

Nestroy aféz} 1 yeag:déut off at end of
calendar year, hold one year inactive,
destroy in current files area,

] RECCHDS DKPOQHI { SCHEDULE

R ——
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DISPOSITION

| TREM DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS
| NUMEER - AUTHORITY
XL
37.. FOUTFYFNT PRTIORTTY FILES B Destroyfggég;'S yearqﬁECut off at end of
Pecords relating to the drsignation of equipment into§ ' ° calendar year, hold one yrar inactive, then
catepories of priority -to provide adequate operation ¢ transfer to NOAA Records Holding Area
. "of facilities subject to available funding. (outside Washington Metropolitan area 2g#er
_ .38, TIRGFNCY POWTR PROGRAY FILES ’ Y
- Yecords relating to adrquate emergency secondary § Destroy Qg%%; 5 yearsp Cut off at end of
rover supply, derived by supnlementing commercial . i calendar year, hold one year inactive, then
‘ system, to protect equipment and meteorological data ' transfer to NOAA Records Holding Area/
) vhenever a disruption occurs which could adversely (outside VWashington Metropolitan area %%#"7
affect an operation threough comnlete outarge or power nearest Fedex rchives—and-Reeords-Center
surges, Includes papers on pover sources, equipment . . ‘ ber toen .

rrquiring electrical service, plans to provide power ‘ )
facilities, budget support, cooperative agreements on

standby power, and such reports required,

:39. CALIBRATION DATA CARD FILES Destroy upon modification or disposal. of .
Records created to record standards and items of test related equipment,

and measuring equipment requiring engineering
calibration, and the records of such calibrations
ccomnlished,

-.4o. COPONFNT PAPTS IDFMTIFICATTON FILFS _ Destroy when updated or no -longer needed.
“ecords concisting of aperature cards, tabulations, or : -
other type formats, containing equipment data, such
act name, 1llustrations, number, descrintion, name of
mamufacturer, and related parts information. These
files are an aid to eliminating duplication,
establishing interchangeability, and item substitutior

®

e

w oy WWJJ m

, RcCCrOS DISPCSITION SCHEDULE
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ITEx D 5 } R ’
iTEn DESCRIPTION OF RECORDS ISPO ’TlON, DISPOSITION INSTRUCTIONS
NUMEZR AUTHORITY ! .
FOUTPMINT TECHNICAL DATA FILTS

11
L
.

.

@

Records created to provide unified means to handle
technical stock items and replacement parts,
Irformation establishes a common language for
recognition, preparation of requiuitions, stocking
and irsuance of insirumental engineering equipment,
and maintains con31stencv of related records.

ARCHITVCTURAL SERVICFS FILES

Pecords relating to consultation and other services
verformed reparding architectural interpretation of
project drsign concept, modification and changes to
drawings and specifications, construction criteria
and documentation, and design development to assure a
coordinated work environment and optimum space
utilization. Includes papers and diagrams on
relocation, rehabilitation, work requirement diagrams
and schematic drawings,

!

a. Design, Siting, and Construction criteria

b, Planning and Structural, Mechanical, and
Flectrical requirrments

4

P e UK T ST T T

SCHECULE

Destroy when updated or no longer needed,

D1s1-0SAL NOT
‘APPROVED

1S

Deotrdv:gg%;; 3 years;?%ﬁt off at end of

calendar year, hold one year 1nact1ve, then
i transfer to NOAA Records lolding Area
(outside Washirgbon Metropolitan arra &%=y

neavash-giedoral-frohives—andRecords-Center).

Destroy 3 years after project completion,
Cut off at end of calendar year, hold onec
year inactive, then transfer to NOAA Records
'Holdlng Area (outglde Vashlngton Mctropolita



http:vJashingt.on
http:r-eLat.ed

N

_ri;l;--z;rz DESCRIPTION OF RECORDS D;i’::i;:::g PISPOSITION INSTRUCTIONS
.ﬁ3; WS TYCHNTICAL TRAINIVG CTNTFR FILES .
These files document the “nginrcering Training Program ’ ‘
of the MSTTC in developing technical and proffessionall
' competence and provide information neccessary to meet
engineering requirements in ‘an area of ever 1ncreQ51ng . E
technology.,
' - | e Gt
‘ a, Administrative Files: Records relating to- ﬂDestroy 2 yearsa Cut off at end of
: routine administration of the training and . calendar year, hold one year inactive, then
educational activities of the center., Includes jtransfer to NWOAA Records Holding Area 4, o
routine budget and financial matters, comments ' (outside Vashington Metropolitan area %o

on center functions, staff visits, and nea;esi_E9de52}_Acchi&es_and_ﬂgggrﬁﬁ_Immmexf
orientation and briefirig to trainees, = . SiladessallaledionaasL IR . :
b, Curriculum Files: . Records relating to areas Destroy when supgrseded or obsolete. One
of course specialization in the engincering complete set of courses is to te maintained
training program, Covers field experience and under Publication Record Set Files,
modern educational concepts and methods of )
engineering technology. These files provide
material for courses designed to give trainees
practical knowledge.in the installation,
activation, calibration, and maintcnance of
instrumental equipment systems and facilities, .
. . Includes papers on annual surveys of training . S
requirements and schedules on actlvatlon of ;
nevw equiprent,

£ A
Ce Fquipment Resources Files; Records relating ' Destroy ;i%;;-Z yeargﬁLCut off at end of
to visual aids, lectures, and laboratory ‘ calendar year, hold one year inactive, then
exercises, operating instrumental systems, transfer to NOAA Records Holding Areiz
- standard test equipment, special test units {outside Washington Metropolitan area”fe 7
v and facilities, and other training devices, : nﬁarest—Feéeraijﬁrchives—ané4Reecrés—Gea%er
used for demonstration purposes and "hands on" UL EnTII Tt S Gt '
experience. f .
f |
S o N AT T Ry —— ST A - —n r ]

v R2CCRDS DISPCEITION SCHEDULE
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ITEM DISPOSITION ! o '
DESCRIPTION OF RECORDS i i . DISPOSITION INSTRUCTIONS
MEZR _ . AUTHORITY | * L.

Fre ‘L Py o o o Z

- de Trainee Selection Files: Records relating to , . .
T selection of technicians, both domestic and
‘ foreign, for training in the field of

S engineering, Includes request for training,

.- selection approvdl, students selected 1lst1ng; .

requirements and program priorities : |
allocations, enrollment procedures, and '
statemant of prerequisites along with

‘ notifications to insure they are satisfied.

: :
1. NOAA Trainees (and other domestics) ' r“‘end one copy of selestion approval and

. . certificate of training to 0fficial Perscnnelj
- . . . "{folder, Other copies destroy after 2 years

' ) ) sut off at end of calendar year, hold two

- vears inactive, then destroy in current files;
, area. .

2, Foreign Trainees Send one copy of all records to Office of
International Affairs, Cther copies destroy

2 yearsﬁ?ﬁﬁt off at end of calendar
vear, hold two years inactive, thpn destroy
in current files area,

ST 2T o e iy BN St S e e 2l LR L "‘WM&W

e, Class Schedule Files: Records relating to EDestrov'gzggé 2 years‘ﬂ%ﬁt off at end of
convening and dismissal of students, specific calendar year, hold one year inactive, -then
’ hours and days,with consideration for ' y
holidays,for conducting classes, and travel Records Centior, 45421%9*47/
itinerary plans to meet cenver class .
schedules, .
. H .
3
- 1 !
RzCCRIS DISPCSITICH SCHE ULE
EspeImrTie e S S AL kL it et : . B AN G R e W s e ety A S P e e ot e e e,
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ITEM

NUMBER

DESCRIPTION OF RECORDS

DISPOSITIO
AUTHORIT

Ny

DISPOSITION INSTRUCTIONS

|

!

£,

e

Certificate of Training Files: Records
relating to issuance of certificates to
students satisfactorily meeting specified
course standards and are qualified to maintair
equipment, Included are files relating to )
issuance of waiver of trairing certificates
and drlayed certificates to students not
meeting minimum course standards.

‘.

City Area Facilities Files: Records rrlating
to the furnishing of informaticn to students
of available public transportaticn, parking
priviledges, points of interest, mail services
restaurants, and housekesping accommodations
in motels or private homes,

pHtonn . gﬁﬂ-
Destroy -after 3 years, Cut off at end of
calendar year, hold one year inactive, thén
3 Q : d
Records—GCenters ol cs Aoy s

ﬁ"im ’Q,’-r‘

i Destroy efter 1 yeara. Cut off at end of
calendar year, hold one year inactive, then
destroy in current files area.

[T S Ay s o
S s

I

E RECCRDS DISPCSITION '
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ITEM

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

NUMBER
10 (”.“'/"('
L,

t

“1s.
o

L6,

L7.

Communications Planning and Programming files.

’ﬁw)l@(‘

Records the development and execution of plans and
programs for the operation of the Weather Service

- Communications network.

Telecommunication Agreement files between Weather

Service and international and national organizations
for link-up and coordination to Weather Service
Communication circuity.

Communication Correspondence files. General corre-

.spondence on national, interagency, and intra-

agency Weather communications. Includes fascimile
drops, circuit, and telecommunication information.

Communications Quality Control files. Records

relating to inspection, evaluation, and review

to unit piece or overall systems to assure required
quality level of maintenance work and equipment
performance, to hold outages to a minimum, that
operational schedules are met according to
established standards, that equipment operation

is within design capabilities and that output of
electronic systems data for communications purposes
1s controlled and meets established specifications.
Includes verification of equipment adjustment and
physical condition, station visits, and engineering
quality control inspection reports.

a. Record copy

G nIANS A S G lrne 2RL

Permanent. Cut off at end of calendar year,,
hold 2 years inactive, transfer to the NRHA
for a 5 year hold%@?fe?Lﬁ%the National
Archives when 15 years old.

Permanent. M Cob ¢5t atend )y,
wo( Nt FGrccien & coirefrc e, Tinnns o e

N2k e 5o e Anld T sl fo FC, OFFeR—

:Destroy when 2 years old. Cut-off at end
of calendar year, hold two years inactive,
then destroy in current files area.

Cia. &'.
Destroy ﬁee—r 3 yearsf\g Hold one year in-

active, then transfer to NOAA Records

Holding Area. (Outsgide Wa%pin ton Metro-
politan area €éfEE?EEQﬁ:Feég;§¥1&¢26§v§§‘“”

and—Reeorde—Gerntes). .

RECORDS DISPOSITION SCHEDULE




s PlsPosITIoN DISPOSITION INSTRUCTIONS
NUMBER DESCRIPTION OF RECORDS ORIy
Cut-off at end
Destroy when 1 year old. :
e e of calendar year, hold one year inactive,
then destroy in current files area.
| f at end of calendar year,
development, Trstallation and operation of th Permagent. zugn2£tive trangger to the NRHA
L8, development, Installation and operation of the hold year LLral 'f:'f{"'National
: vt of | for a 5 year hold,@ffer to the
206 0v.F | Weather communications network. Includes Le ers ax hold,Gffer to
Intent sent to commercial communications companies. Archives when y
Ly Lo AIORA ‘ZE¢A~u'A4a/u6m,i
‘ t. R RABS G Them = |
we -3r0-75-3 | Fermanen . w
Lo Lase-SHA rng s e toprs le Fomm
} L9, Communication Studies files. Records relating to avLas (344r ’ o

the development of communications systems. Includes
final report and accompanying correspondence.

Test and Evaluation Circuit files. Documents

accumulated by offices responsible for testing or
advising on techniques and equipment designed to
reduce or eliminate communication problems.

a. Record copies.

b. Other copies.

]

Globel Telecommunications System File. Documents
pertaining to the World Meteorological Organizations
Working Group on globel telecommunications.

a. Official program records.

b. Material on routine administrative support
actions, such as correspondence regarding travel
arrangements, arrangement for meetings, etc,

-3 70: 753

NG~ 370-75-5

o s
Ao R #7 et Felewot veo X
“ i e o~ele AM&“’—"Q "LM“;!‘
o -

NSH2S s i TSV oL,

Bisd i g 0 4 42TV
sfhe et end ) Foro Yy ety sald,

e PPN
Permanegfs.'° >

Destroy when 5 years old. Cut-off at end
of calendar year, hold one year inactive,
then transfer to the NOAA Records Holding

g h Washingtgn IetropoliFan
2R£§iderf e‘i £~

Permanent. — RS
(/‘%ZJ'::(M ,"‘4" df;:;:(/u dehre .
Destroy when 4 years old. Cut-off at end
of calendar year, hold one year inactive,
then transfer to NOAA Records Holding Arsa.
(outside Washington Metropolit;n Area

St

Area.
Area

\ 4

18 O s PR les s

RECORDS DISPOSITION SCHEDULE
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DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

Weather Communication problems and program files,

Operational Specificatlons files. Preliminary;
experimental and final specifications created in
connection with communication projects.

a. Record set,

b. Other copies,

. Operational Standards and Procedures Manuals
idcscribing Weather communication procedures,

Station Index Numbers files facilitating inden-~
tification of stations which are part of the
international network participating in a routine
observation program for the benefit of the inter-
national meteorological community,

National and International and regional code forms

to facilitate the exchange of weather reports of
all types: upper air, satellite, radar, surface
observations, aviation, analysis, climate, ocean-
ographic area and route forecasts, terminal fore-
casts, atmospherics, and ship reports.

a. National code forms generated according to
WMO guidelines.

b, International and regional code forms.

we-370- 753

Destroy when 5 years old. Cut-off at end
of calendar year, hold one year i1nactive,
then transfer to the NOAA Records -Holding .
Area,( Outside the Washington Metropolitian
Area CasiEy £ S TENE AL S o Td deral—Record

FEvinetons, cor 14 2 gtare GRL Lirpley o e, Y
SN snscFIre 4 yr fen Hradibes Lo AL A\{M o G

S AL, JIANS e Ao ELC, 1 ns Ao NS 15 Gus rtaenr
Ll e tram 5 I

Destroy when obsolete, superseded or no
longer needed for research,

Destroy when obsolete, superseded or no
longer needed for research.

{Destroy when obsolete, superseded or no
longer needed for research.

Perménent. Cut off at end of calendar year,
hold 2 years inacg&ygkﬁgigg%ggr to the NRIIA
for a 5 year hold&@i?er to the Natlonal .|
Archives when 15 years old. . |

l
Destroy when no longer needed for research
purposes.

RECCRDS DISPOSITION SCHEDRULE




58.

59

|

i

R-cords relating to forrmulation and planning of
hvdrolegic policies, and activities which provide
technical information, instructions on techniques and
procedures, and methnds for gathering and reporting
hydrometeorological data, Includes papers pertaining
to initiation of management conirols, background data,
and coordination material, :

Hvdrologic Committee Files

Fecords relating to participastion in joint, inter-
departmental, and international meetings and
conferences as they relate to coastal rone activities,
international hvdrologic programs, hydromatic '
instrurents, flood rrporting, water rescurces, water
quality, and rainfall frequency. Includes action

reports, minutes of meetings, agendas, and other
related items, '

a, International

b. Others @unfmw #aes)

DISPOSITION
ITEM DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS
NUMBER AUTHORITY N .
- .Dc! 37.,5 bensd LURANS CLTT PN P
Cermpicted s ikl
57, International Reports of Code Meetings files. See—item-#8 for-disposition instructiens.
. Documents relating to WMO's Working Group. :
- ) . . . Destroy 3 years after policy and procedure
Hydrolopic Policy and Procedure Files

revision. Cut off at end of calendar year,
nold one year inactive, then transfer to 1I0AS

Records Holding Areadgggﬁsin Washington,,
Metropolitan area o
and-Records Cenbemy, wvea— '

r

0 FOETI ML TN LN R L XTI L T R el “C amam aeaCA

Permanent. Cut off at’end of CY, hold 2 yws
inactive, transfer to NOAA/RHA for 5 year
hold. Transfer to FRC. Offer to NARS when
15 years old.

nej
]
7]

Destroy 5 years after specifically assirned
activity is completed, Cut.off at end of

calendar year, hold two years inactive,:hen
transfer to NCLA Records Holding Area o
(outside Washington Metropolitan area to 1
nearest Federal Archives and Records Centetﬁ%

RECORDS DISPOSITION SCHEDULE
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S . ?
iTEM E co e b
_ DESCRIPTION OF RECORDS D“POS“'ONE DISPOSITION INSTRUCTIONS g
IUMBER ) T T - f AUTHORITY ! . 5
N paaaan =" \ 3
60¢ *lood Reports Files g Destroy 3 years after publication of the
Records relating to the cocumentation of floods of i report. Cut-off at end of calendar year,
rajor or national interést, The files give a § hold 3 years inactive, then destroy in
narrative description and analysis of the weather i current files area.
situation and factual data on precipitable conditions i - ———
- nroducing the event, The final product may.be in the E
' form of a publication, i
3
!
‘ River District Service Files 4
61‘ iver Distri - e p/lt.n et en s laci.
Pecords relating to duties, responsibilities, and Destro 1nd1v1dual papers eﬁhieqaé£;d1

outline of procedures for stabtions to accomplish ar 0bsolate s

assigned mission, Includes information on services i
rendered or required, schrmatic diagram of area and : *
revorting network coverage, emerrency situation action: : , )

liajison with cooperating apgencies aud specific service
recipients, cormunications, topograrhy, past climatic
conditions, subwnission of reports and forms, and
ipersonnel ascigned and their functions. The files may .
e maintained in manual format, :

62, dydrologic Correspondence Files . Degtroy when 3 years old. Cut-off at end
Records relating to 1ntprnal operations of hydro- of calendar year, hold 3 years inactive,
meteorological functions oF a grneral nature, Includes _ then destrov in current files area.

‘ informational requests, statut: reports, coordination T
aspects, and such other files not part of a gpecific T -

project or study.

|

1{;‘
!
!

s Soaseta:

— s O —ae Sy pa———

RzCCrDS DISPCSITION SCHEDULE - ' ydrology Files
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DESCRIPTION OF RECORDS

peeee -y

DISPOSITION
AUTHORITY

}

DISPOSITION INSTRUCTIONS

Y

Hvdrologic Metwork Managrmrnt ¥iles

Records relating to establishmenti, modification, and
administration of hydroclimatic and: hydrologic
reporting networks, Includes pavers on requests for

‘establishment, approval authority, implementation

actions, inspecticns, technical supervision, request
coordination, and cost factors on equipment,
maintenance, communication, and fees.

Hydrologic Services Agreement Files

FPecords relating to cooperative arrangements madn wit)
federal and state agencies on the mutual ¢ollection
of- data and the providing of river and flood fore-
casting services, Includes informal data and
inTormation exchange or formalized agrrements on
exchange of funds, versonnel, and equipment or its
usage.

2., Formal agreements

b, Informal agreements

e s = 3

Destro¥ g;%;F-S years,A%tt off at end of
calendar year, hold one year inactive, then §.
transfer to NOAA Records Holding Area(outsicg -
Washington Metropolitan area £E§ﬁ§§§3§t '
Federal-Arehives—and-Records Center) £ uncaff

foz ey rsar—,s

Destroy 3 years after termination, Cut off
at end of calendar year, hold one year
inactive, then Lrahefhr to HOAA Records
Holding "Area (louts.lde&Urs_ls 1nguon Metropolitap
area

Lenter),

. 4
Destroy S?ig; 3 years}ﬂ%ut off at end of X
calsndar yrar, hold one year inactivr, then

eadart it et oo 2 ol s E S T

Federal-frehives—and Records—Centar) ,

transfer to NOAﬁ Records Holdi E.Area(out31di
Yacshington Metropolitan area fg;neaﬁzéﬂ“
Cr Wwf%/@ e a e, ‘




DESCRIPTION OF RECORDS

i} )
| DISPOSITION |
EAUTHomTYZ

DISPOSITION INSTRUCTIONS

PRI T e
.

Hvdrologic Frrquency Studies Iiles

Pecords relating to comprrhensive information of
rainfall extremes, frequencies, and meteorological
factors associated with large amounts of precipitaticy.
Includes hurricane or monsoon type frequencies, maps
constructed to show rain fall and water-snow
equivalencies, and various phases of the water cycle.

a, Published studirs

b. Unpubiished studies

Water Management Information Files

Records relating to studies that furnish information
on hydrometeorological conditions regnired in‘ the
planning, design, and operation of water control
structures, such as levees, dams, spillways, and !
reservoirs, Includes information on hurricane wind
fields, sequence of maximum winds, terperatures, and
snow melt factors., Alsc storm characteristics in
planning for and use of water resources.

a,.Published studirs

1 Permanent. Cut off at end of calendar year,
4 hold two years 1nact1ve,t2r, Qggnsfgf 04 pae
ou

: Tederal Arghives and Records Centery'oFFEﬂ'

SR B S e s X e M Ly = )

MOAA Records Holding Area t81ae
Tashingtcon Metropolitan araa to nearest

Destroy aéﬁgy 5 yeaquﬂeut off at ‘end of
calendar year, hold one year inactive, then
transfer to NOAA Records llolding Area{outsid

Ua;hlngton Mebropolitan area

Pl waf‘ﬁ[;c A ).

Permanent, Cut off at end of calendar year,
hold two years inactive, then tgpnsfeghmg¢“_
MOAA Records Holding Area cutside
Vashington Metropolitan area to nearest

i Fedpral Archives and Records Center), eF€en
“Go NARS piES 1S yrs o,

17 o

Tty

; R~ = RN TR ST TR = e
i R ReCCRD S DISPCSITICN SCHEDULE Hydrology Files
[ e s e r. oy
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v i : ‘
= DESCRIPTION OF RECORDS DSPOS”KON, DISPOSITION INSTRUCTIONS é
NUMBER oo [ AUTHORITY ! : ) 1
‘ - . ! st ‘ - B
b. Unpublished studirs’ i Destroy a§£:§*5 yea.sﬁ?#uu off at end of g
' i calendar year, hold two yearg inactive, then -
{transfer to NOAA Records Holding Area :

) .. fl ( outside Washington Metxopolltun areaé%c

LA L;-‘V&u\.(‘ Ziw a:fu-«’e v
67 Hydrologic Reference Data Files Nestroy when superseded or cbsolete,

Fecords relating to data maintained as a source of
basic reference information consisting of locator
cards for base maps, bibliographys, storm indexes,
precipitation data on microfilm, and summarized and
analyzed precipitation 1nformat10n on major storms
and hurricanes,

Hydrolosic Vork Control Files

Pecords relating to background material and basic
worksheets and data for published reports and current
hydrologic studies. Includes reproduction material,
graphs, statistical tables, satellite and radar
photographs, rainfall frequency and maximum
precipitation charts, check sheets, and computations.
P,

|
|

e B e

ST A AR TR IR I r\/

:Destroy 5 years after completion of reports
and studies, Cut off at end of calendar
} year, hold one year inactive, then transfer
1 to NOAA Records Holding Area (outE&de ‘
Washington Metropolitan area £$f§ea£Zsf*'

Ets vV e 2/« aNJ-— y

ISP VTS A ORI B ML RS E LY Py rr R eI § Wl T R
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DISPOSITION INSTRUCTIONS

——_—— i

- Sean e et ik .

.
« Pa—

TSR

NWS STATION OBSERVATION FILES

Records created that comprise the national collection
of climatological records, which is used as the data
base for dissemination pertinent to environmental

t monitoring. They are the primary source of iniormation
concerning known atmospheric and hyvdrologic
conditions that existed at any point in time.

a. Recordings by National Oceanic and
Atmospheric Administration personnel of
hydrologic or etmospheric conditions, "such as
pressure, humidity, precipitation, solar and
terrestrial radiation, evaporation, river stage,
cloud formation, visibility, temperatures, wind
speed and direction, dewpoint, sunrise and

- sunset, and associated phenomenon. Data

F collections, sensor instrument recordings,

summaries, and meteorological tabulations

are included.,

Lo &

1

TP P )

INN 172-35

SO [

cp =T

2]
13
>

: f1) Record copy ' ! Destructioneaat-autharized, Transfer to
' I : and 46 {National Climatic Center, Asheville, N.C,,
. ¢ for conuersion to MAGRILLE lape-or Fo &
t ° . | miceemiomn., scnw@pulivg Y Mt CGPTER,
f < - i i LS .
. . - g
i (2) Station copies 4 Destroy SRy 5 years  Cut off at end of
E , j calendar year, hold one year inactive,
; , -t ¢ { then transfer to nearest Federal Records -
' f r { Center,
b ]
% ; ' .
- ) '
:n - ‘{ } .
: ’ ] ]
PORILCLIE SlrinTILnosSiznuLE M o - v -
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ITEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS

NUMBER AUTHORITY
"0 Forecast Files, Records created in forecasting NN-172-169| Destroy when 5 years old, Cut-o?f at end
atmospheric and hydrologic conditions for dissemint-| Item 1 of calendar year, hold 2 years inactive,

ion pertinent to the safety, welfare, and economy of
the nation., They include paprers under such titles as
forecasts, warnings, advisories, bulletins, alerts,
watches, outlooks, summaries, statements, etc., on
anticipated atmospheric and hydrologic conditions,
These forecasts are made in connection with public,
air pollution, marine, agriculture, forestry, do-
mestic and international aviation, hydrologic,
severe storm, hurricane and other environmental
prediction services provided by NOAA,

WEATHR.R MAPS and CHARTS generated by the National

Msfeorological Center(NMC) for retention by the
National Climatic Center,

Manuscript Maps and Charts,

a. Original data and analysis including North
American Surface, Northern Hemisphere Sea Level,
Northern Hemisphere Synoptic Surface, 500 millibar
including one copy of each published Part I and
data tabulations Part II, Constant Pressure, Winds
Aloft, and Northern Hemisphere Constant Pressure,

b. Preliminary or supplemental data and analysis,
prognosis, and specialized items for use of field
stations. These may be reproductions of more
permanent records. Includes Prognqsis, Pseudo-

adiabatic, Daily, Auxilary and Facsimile and 5, 15,
and 30 Day.

b

o\x

then transfer to NOAA Records Holding Area,

Outside the Washington Metropolitan area
] ) aleasoeny

Transfer to NCC 90 days after processing,
Foz ScHEDOLLG @Y DiaccauTew ,

RECORDS DISPOSITION SCHEDULE
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DISPOSITION
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DISPOSITION INSTRUCTIONS

72,

, .’75.

¢

Extended Forecast and Long Range Prediction Chart

Depository. Includes Daily Charts, 5~Day Charts,
15-Day Charts, and 30-Day Charts.

Extended Forecast Regression and Trend Analysis

Data on above charts§p~vn+»~f* s dy pakioy

Ve’

obsocare.
Destroy when nn_fzngex—aaadad—éeﬁ
researchy—errorchecking-or-histerical
PUEPSSEEn

Destroy after 5 yearsgflfransfer to

Washington National Federal Record Center
after 1 year,

RECORDS DISPOSITION SCHEDULE
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DISPOSITION
AUTHORITY

DISPOSITION INSTRUCTIONS

74,

75.

VERIFICATION FILES

Data, documents, and related correspondence created
in identifying deficiencies, levels of performance
standards, and application in field.activities of
forecast methodology. Included, but not limited to,
are compilations, analysis, summaries, models,
methods, and general characteristics of product
provided. Material may be generated to support
studies in confirming or substantiating, by exam-
ination and comparison, the accuracy and quality of
the forecast programs.

A. Headquarters offices
B. Fileld stations

AVIATION SAFETY INVESTIGATION CASE FILES

Correspondence, related data, and other
documentation required under aviation safety weather
support activities, assembled pertinent to safety
enforcement and litigation investigations. Such
material may be weather charts, film, tapes, logs,
photographs, forecasts, statements, and other
operational weather records.

NN 174-23

NN-172-169
Item 2

Destroy:ggégb 3 years, Cut off at end of
the calendar year, hold one year inactive, .
then transfer to NOAA Records Holding Area.

Destroy after 1 year, cut off at end of
the calendar year, hold one year inactive,
then destroy in current files area.

Destray /7 years after case ig closed. Cut
off at end of calendar year, hold 5¥8 years
inactive, then transfer to NOAA Records
Holding AreaunTilL CAST 15 < loserd ., TRAVSFNC

To FlZc, DasTRey 7 eres AFTTR. CAST |
clesed,

'

RECORDS DISPOSITION SCHEDULE
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DISPOSITION

DISPOSITION INSTRUCTIONS

79.

mature not included in specific functional area

described elsewhere in this section or in NOAA RDS
#19.

Laboratory Project Files. Documents accumulated
during test and evaluation of technical systems and
engineering designs, exclusive of immediate and
final tests identified in project test files.

NUMBER AUTHORITY
The Research and Development records of the Weather
Service are generally covered by NOAA Records
Disposition Schedule #19. The records described
below are items particular to NWS.
76. R2roject Report Files. Documents accumulated in Destroy when 3 years old. Cut-off at end of
connection with reporting of projects weekly, calendar year hold one year inactive, then
‘ monthly, or quarterly. Studies on cost effectiveness transfer to the NOAA Records Holding Area. P
and feasibility and contractors progress statements. comptedinma &
s g e SRS MEE
77. |Project Test Files. Documents accumulated reflecting *r+:lzzg iﬂﬁ?&ﬁ,,&rfoth.
the results, trails and evaluation of technical ¢>$w Vo bt
’e i &
. ) |Systems and engineering designs. Includes test as |/ > Qe
a;,\&ﬂ"f” data and reports. , fnmaner rEEEeto N Fyes
VV‘,”}-:"" we-370-7573 | Complarton +& L }
v a. Final Tests _BD3_;
b. Intermediate tests Pestroy when two years old. Cut-off at end
pf calendar year, hold one year inactive, .
fhen transfer to the NOAA Records Holding
\rea,
78. R&D Administrative Files. Correspondence of a routine

Destroy when two years old. Hold one year

inactive, then transfer to the NOAA Records
Holding Area.

Destroy when 10 years old. Cut-off at end

pf calendar year after T&E completion. Hold
pnie year inactive then transfer to the NOAA °
Records Holding ARea. (Outside Washington .

Metropolitan Area to nearest Federal Records
Center.,

RECORDS DISPOSITION SCHEDULE




