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. ',. ~~-----------~------------------~j,-~~~~~~~~-REQUEST FOR RECORDS DISPOSmON AUTHQRITY L2AVI! BUNK (NId'A ... only, 

~~~=~"';"'"'~=(S~.=.~/n~sr.:::.;ru:.;tm;;;D;";;.~G;"';:.;;"';_;;";;""~.J::::.,!",,:=~~~	 '.so8!1't~!tf,tj3 ' / 
TO: NATIONAL ARCHIVES and RECORDS ADMINISmAnON (NIR) DATE A&/~~~ o 'J
 

WASHINGTON. DC 20408 . IVI";;v/ '1..4
 
1. FROM (Agency 0' ~.n1) N0l1F1CA110N TO AGENCY Department of Commerce 
2. MA..IOR SUBCIVISION	 fa .ccord.nce with Ih. plOYiaiO"1 ot 4" 

Bureau of the Census	 U.S.C. 33DSa Ihe dl.p'o.iUo. nquel'.
~""""" ia8f1llO!"'-qpla, MINOR SUBC/VISION _ ..... dlal.. 1.be raa -dl=liOft 

Decennial Planning Division _.~-
()~ 

or wiUId 1a at.. 10. 

4. NAME OF PERSON WITH WHOM TO CONFeR 5. 1"ELEPHONE CATS ..-.- ... ..". QF1l£ UNJTCD~STATE 

Leonard F. Thompson .. 301-763-1476 1/·5"·9-3 Ii!...!. ~, ~.,. 
S. AGENCY CSR'nF1CATION 

[ hereby certify that Iam authorized to act for this apnq inmattezs pertailling to the disposition of its records 
and ~at the reco~ proposed for disposal on the attac:hid pale(s) are not now needed for the busines! 
of thIS agency or Will not be needed after the retention penaasspeCUied; and that written concurrence frem 
the C;~neraI Accounting Office, under the previsions ofnUe 8 of the GAO Manual for Guidance af Federa. 
Agenaes,-l..!.,t ir not required: .. 0 is attachecl: or 0 has been requested. 

OATE SI~ATURE~~-""~ENTA11VE	 l11l.EL	 L
/!j/21;r~~~~~~ Records Officer 

7.	 .. GAS OR 1o.ACTlOl 
ITEM	 L DESCRIPTION OF ITEM AND PAOPOSEa CISPosmON aUPEASECEa TAKEN (NAs:
NO. ,JOBCSTAnON USE ONLY 

NCl-29-79-71 • DECENNIAL CENSUS PLANNING AND MANAGEMENT 
Items 2 and 3.FILES 

volume and annual accumulation -
undetermined. 1980 and thereafter. 

Records which document the origin, planning
 
content, procedures, processing,

costs, results, and effects of the decennial
 
census. Such records include the following

post-morters on the preceeding census;

reports on census pretests; record copy of
 
all forms, instructions, manuals, and quest-
ionnaires; minutes and notes of meetings
 
relating to the census; issuances and
 
directives relating to policies and
 
proce4ures; correspondence, memorandums,

reports, and other records relating to
 
questionnaire content, enumeration problems,
\.	 da~a output,rpublications, and findings;

manuals and other documents relating to the
 
training of enumerators,.coders, and
 

l,~aiul~o~~. ~ummarv Qud~~t ..~~n~~.costdata; and..IIP8 ~ 'hwu~'1..e\7i\~:£Brfi1.l8fi~M:-bB~n ~.p'pl'{.~ye~ by 

tt&L':'L _ ~~~~ t:fj~:JJ?/i~~~
.1 .t~.li.11 ~ Agency repress;t1vt;t 

m"l 
fM\t£la:ppl"i\,~.&?l" ~
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REQUEST FOR RECORDS DISPOSmON AUTHORITY _ CONTlNUATION 

7. 
ITEM 8. CESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

Arranged chronologically by decennial 
census year and thereafter alphabetically
by sub~ect. 

Disposition 

A.	 1980 and Subsequent Decennial
 
Censuses
 

OFFiC.IAt-
1. ADecennial Census Division File 

Per.manent. Consolidate the 
files from the various staffs 
and branches, eliminate 
duplicate materials. Cut off 
at the end of 2 years. Af~er 
-19 years affer to the National 
Archives \".;;:~~FE~'-leAf2.S cOt.'l> • 

2.	 Duplicate files retained by
other divisions and offices. 

Destroy when 10 years old. 
These records duplicate those 
retained by the Decennial 
Census Division. 

1930	 and Preceeding Decennial 
Censuses 

Record copy of files maintained 
by all organizational units 
charged with the responsibility

r planning, managing, and 
co ducting the decennial 
cen 

Per.mane t. Consolidate on a 
division as is the files from 
the variou staffs and 
branches, an then offer to the 
National Arch es when 20 years
old. 

2.	 Duplicate files re~ ined by all 
other organizational nits. 

Destroy 1980 Decennial. 
records as soon as possib
Destroy all preceeding cens 
records immediately. 

II	 ':'AGEJOB NUMBER 
2 o~4 

8. GRS OR 'C. ACTIC
SUPERSEDED TAKEN(N~
JOS CITATION USE ONL I 

WITHDRAWN 

WITHDRAWN 

"5-205 Two copl_. 'ndualnD onD'nat.to be aubmlftecS STANCARD FORM "S-A (REV.
Prescribed byto the	 Nelon_I Archiv_ end Record. Admin,.uatlon. 
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, REQUEST FOR RECORDS DISPOSmON AUTHORITY _ CONTINUATION IJOB NUMBER PAGe 
3	 4o~ 

7. 
8. GAS OR '0. ACTleITEM 8. OESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

NO. SUPERSEDED TAKEN (NO:
JOB CITATION " USE ONL I 

2.	 CENSUS PRETEST PLANNING AND MANAGEMENT
 
FILES
 

As part of its planning for the decennial
 
census, the Census Bureau conducts census
 
enumerations of particular counties and
 
cities and nationwide sample surveys in
 
order to test sampling methodology,
 
enumeration procedures, proposed

questions and forms, processing
 
techniques, etc. prior to the actual
 
decennial census. These records document
 
the origin scope, planning, content,

procedures costs, and results of each
 
individual pretest, and include the
 
following I notes of meetings relating to
 
the pretest; directives and issuances
 
relating to policies and procedures;

correspondence, memorandums, reports, and
 
other records relating to sample or site
 
selection, questionnaire content,

methodology, enumeration problems, and
 
findings; and post pretest studies
 
relating to response variance, data,

validity, methodology, and related
 
topics.
 

Arranged either alphabetically or
 
chronologically by census pretest and
 
thereafter alphabetically by subject.
 

Disposition 

A.	 Decennial Census Division Files 

Incorporate significant records and 
reports that document the origin,
scope, content, procedures, problems ,p •. 
and results of the pretest into ""he.D'tT\ C. t\L-
DECENNIAL CENSUS PLANNING FILES AND 
MANAGEMENT FILES. Such records 
include the following post-morters
on the preceeding census, reports on 
census pretestsJ record copy of all 
forms, instructions, manuals, and 
questionnaires; minutes and notes of 
meetings relating to the ce~sus,
iSBuances and directives relating to 
policies and procedures;
correspondence, memorandums,
reports, and other records relating
to questionnaire content, 

, 'S-20S Two ~I_. Including ortgtnal. to be 8Ubmlfted STANDARD FORM "s-A (REV.
to the N.tanal Arcntv_ anc:I Record. AClmlnl.lt.'an. Prescribed bV I 
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IPAGE , REQUEST FOR RECORDS DISPOSmON AUTHORITY _ CONTINUATION IJOB NUMBER 
4 0"-	 4 

7.	 

Ia.GRSOR 10. AC";"I;: ITeM 8. DESCR/PT10N OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(N"NO. JOB CITATION USE ONL 

publications, and findings, manuals 
and other documents relating to the 
training of enumerators, coders, and 
tabulators, summary budget and cost 
data, and post-census evaluations 
and reports. 

Destroy other records 1 year after 
SU!&&~~.~~ __ ~th~!Jdecennial census fellewiftg efte ~~~; ~to which the pretest related. 

B.	 Other Divisions and Organizational
Units 

Destroy after the decennial census 
to which the pretest related. 

1'5-205 Twa COPt_I Inc:tuCSJngoriginal. to be 8UtIm.ftec::l STANDARD FORM 115-A (REV
to ,,,. N.'onal Arc:tltv.a and Record. ACSmi",.tr.lon. Prescribed bY I 
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