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1 FROM (AGENCY OR ESTABLISHMENT) 

2 MAJOR SUBDIVISION 
In accordance with the prnvrsions of 44 USc 3303a the disposal re 
quest. Including amendments, IS approved except for Items that may 

3 be stamped "disposal not approved" or "withdrawn" In column 10 

4 5 TEL EXT 

35400 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 123 page(s) are not now needed for the- business of 
this agency or will not be needed after the retentron penods specified 

o A Request for Immediate disposal. 

[XI B Request for disposal after a specified period of time or request for permanent 
retention 

C DATE E TITLE 

De artmental Records M t. Offlcer-
97 8 DESCRIPTION OF ITEM 10SAMPLE OR- :TEivi NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

RECORDS SCHEDULE 

This Records Schedule replaces Schedules 
NN166-102 and II NNA 1258 (although references 
to these and the General Records Schedules will 
be made in order to lnform the National 
Ar-c'hi ves that a par-ti cu Lar- ser-aes of records 
has already been appralsed by them) and covers 
all component una ts of the Demoqr-aphi c Fae Lds 
Area, namely: the Office of the Associate 
Dlrector for Demographlc Flelds, the Offlce of 
the Asslstant Dlrector for Demographlc
Censuses, the Dec erinaaL Census Division, the 
Mid-Decade Census Staff, the Demographlc
Surveys Dlvlslon, the Populatlon Division, the 
Housing Dd va saori, the Statistlcal Methods 
Divlsion, the International Statlstlcal Program
Center, the Foreign Demographlc Analysls
Divlslon, and the Demographic Analysis staff. 

Each off i ce Zcn.v i st.ony s'taf f of the Demographic
Flelds Area has functions that are both common 
to other un i,ts Wl t.hrn the area and unique to 
the speclfic unit so that some of the resulting
records aeri.es are located in more than one 

STANDARD FORM 115 ~ 
Re vr s e d April. 1975 

. Prescnbed by General Services-2cJ 4 I Administration 
J - ~ {f4 ,JeW C\Ne-"\\ FPM~ (41 CFR) 101-11 4_.!1.. r: AI ~~.I. • i.r~ .M'l'.... • a'..t f)1.1. _, 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (WIth lnctusrve Dates or RetentIon Penods) 

lt and others are found only in a partlcular
dl ision, branch, or staff unlt. Therefore, in 
or r to el.arm.riat.ethe necessity of repeated
desc iptlons for records occurrlng In more than 
one lvision, such records serles will be 
descri ed wlth appropriate dlSposltl0n instruc-
tions In the CENSUS GENERAL SCHEDULE. 
Similarl , the functlons and records unlque to 

Lv i saon or component unit wa Il, be 
the DIVISION SCHEDULES. 

easy use of the RECORDS SCHEDULE 
each SCHEDULE will lnclude cross-
references to the CENSUS GENERAL SCHEDULE 
records that ar crea-ted or r-eceave d by
the particular dl lSlon or branch. Hence, each 
DIVISION SCHEDULE 11 conslst of a descrlption
of the functions of the dlvislon and its major
components, a descrl ion of the records unique
to each unlt wlth appropriate dlSposition
instructions, and a cr s-reference to records 
created or ma Ln ta i ne d each unit that are 
described ln the CENSUS ERAL SCHEDULE. 

Since most unlts within the Demographlc Fields 
Area produce machine-readable records, both the 
CENSUS GENERAL SCHEDULE a the DIVISION 
SCHEDULES are d i,vided into tw parts: Part 1-
Textual/Microform Records and P t 11- Machine 
Readable Records. Maoh i.ne Reada e Records in 
the CENSUS GENERAL SCHEDULE conSl t of tapes,
punch cards, and files wh i ch created as 
part of the r-outane data processin oper-at i.on 
and thus are common to all units Machlne 
Readable Records In the DIVISION CHEDULES 
consist of flnal edited microdata/detar files 
and una que f i n aL ed i ted aggregated data files 
that as flnal products are speclflc to th 
that sponsored the creatlon of the flle. 

Many records ser-aes In this RECORDS 
corrtaan data that is protected by Tlt.Le 
Uni ted States Code. (These series are denote 
by an ast er-ask ). Sa rice there are unresolved 
problems over whether, when, and under what 
conditions Title 13 material can be transferred 
to the Nationl Archlves, Tltle 13 records that 
are deslgnated PERMANENT will have no 
dlSposition lnstructions. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescnbed by General Services 

Adrmrustratron 
C; I-o 187;) n - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (WIth tnctusrve Dates or RetentIon Peroods) ACTION TAKENJOB NO 

unit and others are found only in a particular
division, branch, or staff unit. Therefore, in 
order to eliminate the necessity of repeated
descriptions for records occurring in more than 
one division, such records series will be de-
scribed with appropriate disposition instruc-
tions in the CENSUS GENERAL SCHEDULE. Similarly,
the functions and records unique to a given di-
vision or component unit will be described in the 
DIVISION SCHEDULES. 

To facilitate easy use of the RECORDS SCHEDULE 
each DIVISION SCHEDULE will include cross-
references to the CENSUS GENERAL SCHEDULE recordE 
that are also created or received by the par-
ticular division or branch. Hence, each DIVISIO~ 
SCHEDULE will consist of a description of the 
tunctions ot the division and its major com-
ponents, a description of the records unique to 
each unit with appropriate disposition instruc-
tions, and a cross-reference to records created 
or maintained by each unit that are described 
in the CENSUS GENERAL SCHEDULE. 

Since most units within the Demographic Fields 
Area produce machine-readable records, both the 
CENSUS GENERAL SCHEDULE and the DIVISION 
SCHEDULES are divided into two parts: Part 1-
Textual/Microform Records and Part 11- Machine 
Readable Records. Machine Readable Records in 
the CENSUS GENERAL SCHEDULE consist ot tapes,
punch cards, and files which are created as part
of the routine data processing operation and 
tnus are common to all units. Machine Readable 
Records in the DIVISION SCHEDULES consist of 
tinal edited microdata/detail files and unique
final edited aggregated data files that as final 
products are specific to the unit that sponsored
the creation of the file. 

Many records series in this Records Schedule con 
tain data that is protected by title 13, United 
States Code (These series are denoted by an 
asterisk). This law prohibits "any publications 
whereby the data furnished by any particular 
establishment or individual under this title can 
be identified" and forbids "anyone other than 
sworn officers and employees of the Department
or Bureau" to examine the individual responses. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
RevIsed July 1974 
Prescrobed by General ServIces 

Adrrurustrauon 
GPO 1975 () - 579-387 FPMR (41 CFR) 101-114 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Title 13 protected records listed in this 
schedule will be transferred to the National 
Archives when 30 years old in accordance with 44 u.s. Code 2103 (2), except for those records that 
the Bureau and the National Archives mutually
agree will be transferred earlier." 

In accordance with 44 u.s. Code 2104(b), no 
title 13 protected material shall be made public
except in accordance with the provisions of the 
1952 Agreements between the Director of the 
Bureau and the Archivist ot the United States 
together with all amendments thereto." 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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7	 8 DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO 
ACTION	 TAKEN 

CENSUS GENERAL SCHEDULE
 

All un1tS in the Demograph1cs Fields Arec 
characterist1cally collect demographic data anc 
produce reports/publications/data aggregat1on::
based upon such data. Also, most un i.ts e i.ther 
plan or conduct var10US sample surveys and thE 
decenn1al census of populat1on and hous1ng,
gather or process the ensuing data, use or 
evaluate the , or super-resul t.a.nqanf or-rnatn.on
vise and monitor these activ1ties. In add1tion,
the Demograph1c Area un1tS also share thE 
common bureaucratic functions of d i ssem Lne t.anc 
1nformat1on, relating to outs1de and super-
visory or-qanazat aona l and nq outunits, oar-r-ya
rout1ne adm1nistrative and "housekeeping"
chores. 

The above ac'tava t.aes arrvoLv e several stages,
each resulting in the rout1ne creat10n of 
certain types of textual/m1croform and machinE 
readable records, all of Wh1Ch are noted 1n the 
discuss10n of each stage. D1Spos1tion 1nstruc-
tions for each series of records resulting froIT 
a q i veri operation are La st ed in the CENSUS 
GENERAL SCHEDULE. The stages and the records 
resulting therefrom are as follows: 

1.	 Def1n1ng data needs and plann1ng a 
survey/census to collect the required
data. This stage results in the creation 
of various Planning and Management
Files. These constitute Item Nos. 2, 3,
and 16 of Part I. 

2.	 Gathering data from respondents. Th1S 1S 
done by having the respondent (In mail 
surveys) or the interviewer (In rrrt.er»-
v.i.ewa) f aL'I out a standard form ques-
t1onna1re. These printed questionnaires
constitute Item No.1 of Part I. In many
cases, Control Cards w1ll be f1lled out 
(particularly 1f longitud1nal surveys or 
re1nterviews are to be done). These 
Con~rol Cards comprise Item No. 22. 

3.	 Rec e i p t; and anpu t of the que st i onna i.r-e 
response data. After the a.nter-vaew of 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
I...,]'U 18.5 (I - 579-387 FPMR (41 CFR) 101-11 4 

http:or-rnatn.on


PAGE OFJOB NORequest for Records Disposition Authority - Continuation	 I 
IJ 

7. 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Penods) 

the respondents or the r-eceapt; of the 
mailed back response form, the quest lon-
na1res are e1ther m1crofilmed on FOSDIC 
rru cr-oft Lm for anput; into the computer,
put on punch cards, or da r-eot Ly input
onto tape via term1nal. FOSDIC m1crof1lm 
and punch cards are de scr-abed a.n Item 
No.	 IB of Part I and Item No. 27 of Part 
II. 

4.	 Creation of an une dat ed or "raw" 
detail/m1crodata f1le (on e1ther tape or 
disc). This Raw Detaa Lz' Mi.cr-odat.a f i.Le 
1S llsted 1n Item No. 28 of Part II. 

5.	 Ed1 ting the raw unedited fi 1e . The raw 

9 
10.SAMPLE OR 

ACTION	 TAKENJOB NO 

file goes
(consisting
rect10n of 
allocation 
1ntermed1ate 
files and 

through ed1t1ng procedures
of consistency checks, cor-

obvious errors, sorting, and 
of nonresponses to produce

ed1ted detail/microdata
d1ary tapes. These are 

described a n Items Nos. 29 and 30 of 
Part II. 

6.	 Creation of a f1nal ed1ted detail/micro-
data file. The arrter-medLat.e 
deta1l/m1crodata f1les go
further edit1ng to produce a 
ed1ted deta1l/m1crodata f1le 
contains 1n f1nal form the data 
from the or1g1nal 1nput quest1onnaires.
Slnce each f1le or system of related 
f aLe s d i f f ers an content and the 
ar-cbi va l value of each file depends on 
the content of the data wi t.hi n , these 
files const1tute the files described 1n 
the DIVISION SCHEDULES, Part II. 

7. Creat10n of publ1C use and extract 
files. The f1nal 
are run through
extract rout1ne 
disclosure-free 
extract file. 

edited 
through

f1nal 
that 

derived 

ed1ted m1crodata f1les 
a data auppr-essaon or 
to produce e1ther a 

public use file or an 

8.	 crea t i.on of aggregated or summary data 
f aLe s , The rrucr-odat.a f aLe s go through
var10US computer1zed tallying processes 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
I,\,O 1975 U - 579-387 FPMR (41 CFR) 101-114 
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8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

to produce first IIrawll tally flIes which 
then go through varlOUS edlting pro-
cesses to produce an intermediate edited 
aggregated/summary data f rLe . The "r-aw" 
aggregated data files and the aggregated
data fi les In ant er-medaat;e edit phases
are described in Item Nos. 32 and 33 of 
the CENSUS GENERAL SCHEDULE, Part II. 

9.	 Creatlon of final edlted aggregated/sum-
mary data flIes. The lntermediate edlted 
aggregated data files go through
subsequent editlng, weightlng, and/or
estlmatlng processes to produce flnal 
edlted aggregated data tabulatlons on 
elther computer tape or prlntout. From 
the computer tapes, varlOUS subflles may
be created. Most of these files are 
descrlbed in Item No. 35 and 36 of the 
CENSUS GENERAL SCHEDULE, Part II; but 
some are descrlbed In the DIVISION 
SCHEDULES, Part II. 

10.	 Use of aggregated data as research 
materlal to produce varlOUS statlstlcal 
tabulatlons and analytical reports in 
both published and unpubllshed form. 
These unpublished data aggregatlons and 
publlcations are described in Item Nos. 
17 and 23 of the CENSUS GENERAL 
SCHEDULE, Part I. 

11.	 Creation of publicatlon or prlnt tapes.
If publlcatlon of data is lntended, then 
creatlon of various print or publlcatlon
tapes wlll result. These are described 
In Item No. 38 of the CENSUS GENERAL 
SCHEDULE, Part II. 

In additlon to the records generated as part of 
the data gathering/processlng process, the 
charac ter-ast ac act ava t.aes associated Wl th the 
gathering/process lng/use of data and the 
writing of report/publlcatlons generate such 
records as Data Pr-ocessi nq Paperwork Records 
(Item No.5), Worklng Papers (Item NO.6), and 
Flle Documentatlon (Item No. 25). Likewlse, as 
bureaucratic units, the d i v t saoris of the 

9 
SAMPLE OR 

ACTION	 TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the Nallonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CPO 1975 \) - 579-387 FPMR (41 CFR) 101-11 4 
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97 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (WIth lnctusrve Dates or RetentIon Peroods) JOB NO ACTION TAKEN 

Demographlc Flelds Area routlne accumulat 
informatlon about the actlvities of othe 
organizatlonal units, relate to the public an 
outslde organlzatlons, report to supervisor
uni ts, and carry out r-out.ane adm tna etr-acave an 
"housekeeping" chor-e s-c--act;a whichVl ties gener
ate such types of records as Reference/Conven
ience Copy Files (Item No.8), Informatlon/Pub
licatlon/Data Tabulation Request File (Item No. 
15), Pe r-aod i c Ac tlvi ty Reports (Item No.9),
Routine Administratlve or Housekeeplng File 
(Item No. 10), and Publlcatlons Files (Item No. 
23). 

PART I 

TEXTUAL/MICROFORM RECORDS 

1. PRINTED QUESTIONNAIRES 

A. Completed Decennial Census Questlonnaires 

Copy 

D1SP tion--Destroy afce r- the ques
tionnair ave been microfllmed an 
certified, a the oer-taf aed micro 
film transferre GSA-approve
records storage 6-102, Ite 
4) • 

(2) FOSDIC Mlcrofllm (of the above) 

Volume: 1960 41,629 reels (16
100') 1970 3,615 reels (16
2,000') and 66,479 reels (16mm 200') 
1960 and thereafter. 

D1Spositlon--Permanen~. Question
riaar-es should be microfilmed i 
accordance with FPMR 101-11.5 an 
certified accordlng to GSA regu
lations durlng the FOSDIC compute
lnput process. After productlon 0 

the computer tape, store microfilm 1 
facllitles WhlCh meet FPMR 101-11.50 
standards. Transfer the orlglna
sllver hallde camera copy of both th 
100 Percent Census and the 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescrobed by General Services 

Adrrurustranon 
(,1'0 1875 () - 579-387 FPMR (41 CFR) 101-11 4 

http:101-11.50
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Census data along wlth one referencE 
copy of the 100 Percent Census data 
to the Federal Records Center wher. 
all needed Census cop i es have beer. 
created or after the next subsequent
decennial census. Prlor to transfer,
store the sal.ver-halide f i Lrn sepa-
rately from the reference copy. All 
copies other than the orlginal slIver 
and the reference copy describec 
above are non-record which may bE 
destroyed when no longer needed. 

B.	 Completed Sample Survey Questlonnalres 

(1) Hard Copy 

DispOSl tion--Destroy after the ques-
tlonnalres have been microfilmed. 

If the questionnaires are not rm cr-o-
filmed, destroy when they are 3 year~
old. (NN166-102, Item 10A(l». 

(2) Microform Copy 

D1Sposition--Destroy when 3 year!:
old. 

C.	 Speclal (Local Area) Census Questlonnalres 

(1) Hard Copy 

Da apo sf tion--Destroy after the ques-
tlonnalres have been mlcrofllmed. 

If the questlonnalres are not micro-
filmed, destroy when 1 year old. 

(2) Mlcroform Copy 

Dispositlon--Destroy when 2 years
old. 

D.	 Reintervlew questionnaires, forms contain-
lng data abstracted from one or more 
questionnaires and reconclliation forms 
WhlCh reconclle origlnal intervlew and 
reintervlew data. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescnbed by General ServIces 

Adrmmstranon 
GPO 19':1 C) - 579 .. 387 FPMR (41 CFR) 101-114 
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8 DESCRIPTION OF ITEM	 10SAMPLE OR

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

D1SPOSl t.a ori-o-De when 1 year old ors br-oy 
sooner if no longer needed. 

E.	 Questionnalres omltted from processing,
questionnalres recelved too late for proc-
essariq, out of scope que st aonnad r-es , and 
other questionnaires not Ilsted above. 

DispOSl tion--Destroy when 1 year old or 
sooner if no longer needed. 

2. ECENNIAL CENSUS PLANNING AND MANAGEMENT FILES 

V ume and annual accumulaclon - undetermined. 
196 and thereafter. 

document the origin, plannlng,
procedures, processing, costs,

results, and effects of the decennial census. 
Such lnclude the followlng

on the preceedlng census; reports
on census p tests; record copy of all forms,
instructlons, manuals, and questlonnalres;
minutes and no s of meetings relating to the 
census; and di r-ect aves reLat i nq to 
pollcies rocedures; correspondence,
memorandums, rep ts, and other records 
r-eLat a.riqto que sc i.o aa re content, enumeration 
problems, data ou ut, pub Laca'ti on s , and 
flndlngs; manuals and ther documents relatlng
to the n i nq en coders,t.r-aa of erators, and 
tabulators; summary budg t and cost data; and 
post-census evaluations a reports. 

Arranged chr-onoLoqa ca lj y decennlal census 
year and thereafter alphabeti ally by subject. 

D1Spositlon 

a.	 1980 and Subsequent Decennial 

1. Decennlal Census Divlsion 

Permanent. Consolldate the from 
the various staffs and br nches,
elimlnate duplicate materia and 
offer to the National Ar-ohrves when 
20 years old. 

P~f '$It'DIJ
 
~DT fPKOUECJ
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 () - 579-387 FPMR (41 CFR) 101-114 
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SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

Duplicate
diV1Slons 

files retalned 
and offlces. 

by other 

estroy when 10 years old. These 
cords dup lacat e those r-e-ta i ne d by

Decennial Census Dlvislon. 

b. 1970 

1. 

eceeding Decennlal Censuses 

copy of f i.Le s ma i.ntaane d by
all orga zational units charged with 
the resp nSlblllty for planning,
mariaqi nq , d ooriductn.nq the dec en-
nlal census. 

2. 

Permanent. 
basls the 
staffs and 
to the 
years old. 

Con olldate on a dlvlslon 
fil from the various 

and then offer 
when 20 

Dupllcate files 
organlzatlonal units. 

d by all other 

Destroy 1970 Decennlal Cen us records 
ln June of 1981. Destro 1960 and 
preceeding decennlal 
lmmediately. 

Note: Record copies of 
for the 1960 and preceeding cen 
are in the Natlonal Archlves. 

3. PRETEST PLANNING AND MANAGEMENT FILES 

As its planning for the decennial 
census, Census Bureau conducts census 
enumeratio of partlcular counties and cities 
and natlonwi sample surveys ln order to test 
sampling metho ogy, enumeration procedures,
proposed que st i o and forms, processing
techniques, etc. prio to the actual decennlal 
census. These records the orlgin,
scope, p lanru.nq, content, rocedures, costs,
and results of each anda Vl pretes-t, and 
include the followlng: notes of meetlngs
r-el.at i nq to the pretest; dire ves and 
issuances relatlng to policies and pro 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
G I~O 1975 o· 579-387 FPMR (41 CFR) 101-11 4 
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memoranqums, reports, and
 
er records relating ~to sample or slte
 

tion, questionnaire content, methodology,

enum at i on problems, and f a.ndLnqs ; and post

pretes studles relatlng to response variance,

data alldlty, methodology, and related
 
topics.
 

Arranged ether alphabetically or chronolog-
lcally by ce and thereafter alpha-
betlcally by 

Disposition 

a. Decennlal FlIes 

Incorporate records and 
reports that or-Lq i.n, scope, 1J'~f ~/TI()JJ
content, procedure problems, and results
 
of the pretest 1 to DECENNIAL CENSUS
 
PLANNING FILES A MANAGEMENT FILES
 
(listed in Item 2).
 N D 7 f'Ptl))f; 
Destroy other records the
 
decennial census followi one to
 
which the pretest rela-ted.
 

b. other Dlvlsions and Unlts 

Destroy after the decennlal to 
WhlCh the pretest relates. 

4. CHRON FILES 

cop i es of ou tqo i nq letters, memorandums, and 
other documents that are flIed chronologlcally
and wlthout any related lncoming documents. 

Disposi tlon--Break f aLe at end of el ther the
 
f ascal or calendar year. Keep 2 years, t.heri
 
destroy.
 

5. DATA PROCESSING PAPERWORK RECORDS 

Documents de scr-ab Lnq each f aLe run; r-out ane 
edlt and tabulatlon speclficatlons; matrix 
and table layouts; diary printouts; routine 
lnstructlons to coders, processors, and 
clerlcal personnel; cost charges for data 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
r~I I) 1975 () _ 57fJ .. 387 FPMR (41 CFR) 101-11 4 



PAGE OFJOB NORequest for Records Disposition Authority-Continuation I 
II 

97 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retenl10n Penods) JOB NO ACTION TAKEN 

processing and computer use; and routlnE 
systems and applicatlons software (as dlstlnct 
from flle documentatlon and flle output); anc 
lists of edit procedures and software routine~ 
used on a file. 

Disposition--Destroy when no longer needed. 

6. WORKING PAPERS 

Background and source materlals used ln pre-
paring reports and conduc t i nq data analyses,
such as prlntout tabulatlons, referencE 
material, non-record copies of file document~ 
and publlcations; library materials; outlines;
handwr-atten notes; and rough drafts together
with related reVlews and crltlques. 

D1Sposltion--Destroy 6 months after either 
publlcatlon or completlon of offlclal action, 
or 3 years after comp let aon of the report or 
analysls lf there was no publicatlon or 
offlclal actlon (GRS No. 16, Item 10). 

7. OPERATIONS FILE 

Dup La ca t e cop aes of procedures and arist ruc-
tions; progress and pr-oduct aon repor-ts; cost 
and tn.me estima-tes; work schedules; edit anc 
review records; work charts; computer utaL> 
lzation reports; periodic summarles of 
computer cost charges; and other records of c 
facllitative nature not describeu elsewhere. 

D1Spostlon--Destroy 3 years after the com-
pletion of the census, survey, or pr'oj ect tc 
which they relate or when 3 years old if not 
filed accordlng to census, survey, or project. 

8. REFERENCE OR CONVENIENCE COPY FILES 

Coples of documents recelved from other organ-
izational unltS and retained for referencE 
purposes by unit personnel elther to facili 
tate the conduct of business, to ser-ve 
reference purposes, or to keep lnformed on thE 
act.av i t aes and projects of other una t s , What 
dlstinguishes these files from other serles of 
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7.	 8 DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (WIth lnclusive Dates or RetentIon Periods) ACTION TAKENJOB NO 

records is the foLlowa nq : 1) the records are 
not created by nor pr~mar~ly addressed to the 
off~ce of retent~on, 2) the records are 
generally part of a w~de copy distribution, 3) 
the documents are r-eoe i ved for informa t i oriaI 
purposes only and do not result in any
offic~al act~on, and 4) the documents are not 
integrated into the project or act~vity f~les 
of the rece~ving office. 

D~spos~t~on--Non-record mater~al. Destroy
when no longer needed. 

9.	 PERIODIC ACTIVITY REPORTS. 

Volume neglig~ble. Annual accumulation - neg-
l~gible. 1974 and thereafter. 

Monthly, quarterly, sem~annual, or annual 
reports aurnmar-a zLnq in nar-r-at.a ve and stat~s-
tical form the accompl~shments and activit~es 
of an organizat~onal un~t. 

D~spos~t~on 

a.	 Prepared at Div~sion or H~gher Level 

1. 

the 
Qi1 2 Ime:&ii -elk sfi • 32 3 6&2 , O;jPtsI bo she 

2.	 Cop~es reta~ned by un~ts to wh~ch the 
report ~s d~rected. 

Destroy when 3 years old. 

3. Other cop~es and feeder reports. 

Destroy when no longer needed. 

b.	 Prepared and Retained Below the D~v i saon 
Level 

Destroy when 3 years old. 
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10. ROUTINE ADMINISTRATIVE OR "HOUSEKEEPING" FILES 

Routlne nonpermanent records created or main-
tained by all or most organizatlonal unlts in 
the course of conductlng business. These 
flIes lnclude the following: tlme and 
attendance reports; PROP sheets and PROP 
reports; travel orders, vouchers, requests for 
per-massaon to travel, and resul ting reports;
budget records and cost estlmates for proposed
and approved proj ects together with rela ted 
correspondence, work sheets, and proj ect 
authorlzatlon requests; personnel records such 
as positlon descrlptlons, notlflcations of 
personnel action, appllcatlons for employment,
employee record cards, performance ratlngs,
and leave analyses; personnel scr-at Lonadrru.n.i
records relatlng -to the operation of such 
routlne personnel functlons as merlt 
promotlon, blood/Savlngs Bond/UGF drives,
stafflng patterns, grade levels, etc.; copies
of issuances and announcements on routlne 
admlnlstratlve and personnel matters from 
dav i saon chiefs and above; purchase and 
requlsition orders for furniture, supplies,
equlpment, and servlces; lnventorles and IlStS 
of machlnes and equlpment with related 
materlal on the use and repair of same;
Monthly Expense Statements from the Finance 
Dlvision; contract records such as contracts,
contract authorizations, contract proposals,
bllllngs, vouchers, and related correspond-
ence; coples of records dispositlon and trans-
rru, ttal requests; dally progress reports made 
for the purpose of lndlcating degree of 
completlon and ldentifying bottlenecks; and 
related records. 

D1Sposltlon--See Census Admlnlstratlve Manual 
Chapter K-3 "Records Management" for dlS-
POSl tion lnstructlons for each of the above 
serles of records. 

11.	 COMMITTEE, MEETING, AND CONFERENCE FILES 
(OTHER THAN CENSUS ADVISORY COMMITTEE FILES) .•, 

Volumes and annual accumulation 1£B!I:,l..1J:.~ 
1970 and thereafter. 
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ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Files relatlng to Interagency Committees,
Census Commlttees, Census Task Forces,
Conferences, and Professlonal Assoclatlons. 
These flIes contaln copies of correspondence,
memorandums, agenda, reports, papers presente
at the mee t a nq or to the comrm,ttee , formal 
recommendatlons, and notes and mlnutes of 
meetlngs. 

Arranged eLphabe t a caLj.y 
or conference. 

by name of cornnu.tt.ee 

D1Sposltlon 

Record Copy of the Flle Maintained 
clal(s) Partlclpatlng or by

Organ tlonal Unlt 

by the 
thelr 

Permanent. the Natlonal Archlves 
when 10 years 

b. Dupllcate Coples 

Destroy when 5 years old. 

12. 

Volumes and annual accumulatlon -
1970 and thereafter. 

Census Advlsory Commlttees are public advisory 
commlttees establlshed by charter of the 
Secretary of Commerce for the purpose of 
providlng channels of communication between 
the Census Bureau on the one hand and pro-
fesslonal socletles and mlnority group
organlzatlons on the other. These commlttees 
provlde advlce on such matters as coverage
improvement, undercount reductlon, subject
content, data tabulatlons, data dlssemlnation 
policles and procedures, enumeratlon proce-
dures , and proposed research areas. Records 
consist of agenda, minutes, and reports of 
meetings; papers and reports presented at 
meetlngs; reports, memorandums, proposals, and 
papers produced by the committee or ltS 
subcommlttees; correspondence; blographical
sketches of comma ttee members, lists of sub-
commlttees and thelr members; orlglnal and 
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9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

11. A. 
(1). Record copy maintained by the sponsor

or secretariat. Includes records 
relatin~ to the establishment, organiza-
tion, membershi) and policy of the 
committee and records created by the 
committee (such as ag,endas, minutes, 
stud ies, and f inal rep or-ts and recommen-
dations) documenting the ac comp Lishme nt.s 
of the committee. 

Permanent. Cut off file when committee 
or conference is terminated. Offer to 
NARS when 10 years old. 

(2). All other copies. 

Destroy when 3 years old or when no 
longer needed for reference. 

B. All other records of the committees. 

Destroy
needed 

when 3 years
for reference. 

old or when no lon~er 
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r-evased zamerided charters; pub La ahe d notes 0 

establlshment and termlnatlon; Annual Com 
mittee Reports; and Slgnlflcant Change Report
(but excluding records relating to routln 
admlnistrative matters, such as tlme and dat 
of meetlngs, expense clalms and vouchers,
dlstrlbutlon of meetlng materlals, travel,
office supplles, and prlntlng). 

Arranged alphabetlcally by name of committee,
thence chronologically by date of meetlng,
and thereafter alphabetlcally by subject. 

D1Sposltlon 

a. Fa.Le s Retained the Commi ttee Coor da 

b. 

Destroy after the next decennial census 0 

sooner lf no longer needed. Non-recor 
material. 

Note: At present there are 9 Census 
Commlttees. They are the Census 
Comma ttees of or on 1) the Ame racan 
Associatlon, 2) Amerlcan Marketlng Associa 
t.aon , 3) Arner-acan Statlstical As soo La t aon , 
Agrlcultural Statlstlcs, 5) ASlan and Pacifl 
Amer acan Population for the 1980 Census, 6)
Black Populatlon for the 1980 Census, 7)
Hou si.riq for the 1980 Census, 8) Popu Lat.ao 
Statlstics, and 9) spana sh Oru.qan Popu l.at i.o 
for ~he 1980 Census. 

13. DECENNIAL CENSUS SUGGESTION FILES 

Unsollclted letters with accompanylng attach-
ments that propose questlons to be lncluded i 
the next decerm i a L census, suggest tha 
certaln printed or publlC use summary dat 
tape t.abu.Lat.r be challenge thoris made, 
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(With Inclusive Dates or Retention Periods) 

JOB NO 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

/b 

10 
ACTION TAKEN 

accuracy or va Li.d aty of ce r t.aan enumeration 
category concepts, or protest the proposed
anc Lu sLon of cert.aa n que st i ons in the decen-
n i a I census, together Wl th copies of replies
thereto. 

14. 

D1Sposltlon--Destroy 1 year after the 
decennlal census (GRS No. 19, Item l2b). 

RESPONDENT CORRESPONDENCE 

next 

15. 

Incomlng letters from surveyor decennlal 
census respondents elther requestlng lnfor-
mation as to how or why they were included or 
expressing comp La i nts about either their 
incluslon in the survey, the asklng of 
"personal" que st aoria, or other aspect of the 
survey/census (lncludlng Congressional letters 
forwardlng such correspondence) together with 
coples of Bureau replies thereto. 

D1Sposltlon--Destroy 3 months after trans-
mlttal or reply (GRS No. 14, Item 7). 

INFORMATION / PUBLICATION / DATA TABULATION 
REQUEST FILES 

Incomlng letters requestlng elther lnfor-
ma ci.on, spec i f i c data tebut at.a.ons , or copies
of publications (lncludlng Congresslonal or 
other letters forwardlng such requests)
together wlth coples of replies thereto. 

Disposltlon--Destroy
mlttal or reply (GRS 

3 
No. 

months after trans-
14, Items 3 and 4). 

16. AND MANAGEMENT FILES (often
as SURVEY PROJECT FILES) 

Volume: feet (DSD),
sions-undete lned. 1959 and 
Annual accumula . n-12 
divlslons~.M~~~_~ 

other divi-
thereafter. 

(DSD), other 

Records describing
content, samp lanq 
dures, costs, and 

the or " 
methodolog,
resul ts of 

purpose,
urvey

samp 

scope,
proce-
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ch records include: minutes and notes of
 
me tlngs to plan the survey; record copy of
 
que onnalres, manuals, and forms; dlrectlves
 
and ssuance relating to pollcles and proce-

correspondence, memorandums, reports,

her records relatlng to sample


questionnaire content, enumeratlon
 
problems, data output, and ;
f i nd i.rrqa summary

budget an cost data; orrs of data
de acr-a.pt.t

supplled sponsor, correspondence between
 
the Census reau and the sponsor (If another
 
agency), and copies of related contracts;

summaries of t.er-va ews Wl th enumerators on
 
their problem and experiences; and
 
post-survey stu es r-eLa t i nq to response

variance, data ldity, data rellabillty,

survey procedures, speclflc questlons, and
 
sampllng methodology.
 

Arranged alphabetlcalI by survey, then
 
chr-ono Loqa ca Ll.y by da a- (if recurring
a 
survey), and thence alpha .- tlcally by subject. VISp 11hbV 
D1Spositlon 

a. Population, DSD,Houslng, .,. ODA AJOT. I'flD~Ep 
Permanent. Consolidate on a W1Slon basls 
all the files from the varlOU staffs and 
branches for a apeo i f ac survey.
the Natlonal Archives when 10 yea 

b. Other Dlvlslons and Offlces 

Destroy 4 years after the completion
the surveyor sooner lf no longer neede . 
'I'ha ma t er-a is effect corrvenaeno s aI an a
 
or extra copy file and essentlally

non-record materlal.
 

17. DATA TABULATIONS 

Unpubllshed aggregated data tabulatlons and
 
listlngs. Included are data tables, data
 
derived from the performance of var-aou s
 
statistlcal/mathematical calculations, data
 
proJections, data estlmates, tlme series data,

and comparisons of data from different sources
 
or surveys. 
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A.	 Decenn1al Census Data 

(1) F1nal Count Sheets or Tabulations 

D1Sposit1on 

a. Hard Copy 

Destroy when 10 years old or 
sooner if no longer needed (NN
166-102, Item Sa). 

b. M1croform 

Destroy when 20 years old or 
sooner if no longer needed 
(NN166-102, Item Sa). 

(2) Other Tabulat10ns 

D1Spos1tion 

a. Hard Copy 

Destroy when S years old or sooner 
1f no longer needed (NN166-102,
I tern Sb). 

b. Microform 

Destroy when 10 years old or 
sooner if no longer needed (NN
166-102, Item Sb). 

B.	 Speo aa L (Local Area) Census Data, Sample
Survey Data, Extract Da-ta from Dec erm.ia I 
Censuses, Re1nterv1ew Data, and Other 
Tabulat10n Data 

D1Sposit1on 

a. Hard Copy 

Destroy when 2 years old or sooner 1f 
no longer needed (NN 166-102, Item 
11). 
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b. Mlcroform 

Destroy when 5 years old or sooner if 
no longer needed (NN 106-102, Item 
11). 

18. SEARCH PROJECT PLANNING FILES 

thereafter. Volume and annual
11124". lIllI Rdl(JFfI/l.p-J 
document the or-Lqa n , purpose,

scope, sts, and results of varlOUS research 
proj ects uch as dev i si nq social a.nd.l ce t.or-s,
creating segregatlon indexes, deflning
migratlon tterns, maklng area populatlon
projections, and researching marriage/fer-
tlllty tren Such records lnclude: 
feaslblllty s dles, reports, background
papers, summary costs data, memorandums,
correspondence, an flnal reports. 

Arranged alphabetlca y by project and thence 
by subject. 

Disposition 

a.	 D1Vlslon cting the Research 
Project 

Permanent. Consolldate on a dlvlsion basls 
all the files from the	 branches 
and staff una t s r.rrvo Lve d ,	 all 
duplicate material. Offer to 
Archlves when 10 years old. 

b.	 Coples of FlIes Located Elsewhere 

Destroy 1 year after the completlon
project. 

19. REJECTED SURVEY/PROJECT FILES 

Fu Les r-e Lat.a nq to proposed but rejected
surveys or pro jects . These consist of corre-
spondence, proposals, papers, cost estlmates,
feasiblllty studles, and related memorandums. 
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8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

Daaposi,tlon--Temporary. Destroy when 5 years
old (GRS No. 19, Item 12b). 

20. SOURCE PUBLICATIONS FILES 

Prlnted and processed materlals and mlcroform 
copies thereof collected from La br-ar-Le s , 
Government agencles, prlvate organizatlons,
and other sources for use as source data for 
lnput lnto a computer or as background infor-
mation for prepar-a.nqreports and ana Ly t i caI 
studles. 

D1Sposltion--Dlvision dispose of lndividual 
ltems when no longer needed. 

21. CARD CATALOG/INDEX TO ABOVE 

Card catalogs or indexes to the above wh i ch 
show elther the orlgin, locatlon, content, or 
abstract of the above source publicatlons. 

D1Sposltlon--Dlspose of indlv~dual cards or 
errtrres when the subject source ma ter-aaL lS 
dlsposed of. 

22. CONTROL CARDS 

Control cards are lntervlewer filled out forms 
on each household in the Current Population
Survey, Annual Houslng Survey, and other 
longltudlnal surveys. Informatlon includes the 
foLl.ow i nq : control number, household number,
and address of the household; names, age,
blrth dates, race, sex, and marl tal status of 
all household members along with their 
r'eLat.a oriahi p to the head of the household; a 
descrlptlon of the livlng quarters; and a 
record of lntervlewer ViSltS and telephone
lnterviews. 

Disposltlon--Destroy when no longer needed. 

23. C US BUREAU PUBLICATIONS 

Books, re ts, studles, tabulatlons, and 
monographs p ~i~hed by the Census 
Bureau/Department~~ 'Y'roe. Sam LLar- items -

9 
SAMPLE OR 

ACTION TAKENJOB NO 
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outside the Census Bureau/Department

ommerce are non-record mater~al and should
 

be troyed when no longer needed.
 

er 1 copy to the National -t L 
Archives when ~ ued or, ~f published ~I " IILUI" 
pr~or to this Sche when m~croformed.	 ~ ftJ 

b.	 Cop~es Ma~nta~ned ~n F~eld
 
Area Unlts for References
 

Destroy or transfer to
 
storage area when no
 
Non-record material.
 

24.	 SUBJECT FILES NOT ELSEWHERE 

annual accumulated undeterm~ned. 

Correspo ence, memorandums, reports,
da r-ect~ves assuerices , agenda and rm.nut.es of 
meet~ngs, dget estimates, costs est~mate,
working pape and other documents that are 
organ~zed by bJect and relate to program P/~f Sit'DIJplannlng, proje management, personnel, and
 
rout~ne housekeep~ matters, i.e., files that
 
conta~n both permane and temporary records.
 

D~spos~t~on--Segregate	 into: A>or "/(fJUEP 
a.	 Records which Or~gin,


Structure, and trrut; and
 
~ts Var~ous Components
 

Permanent. Offer to the
 
when 20 years old.
 

b.	 All Other Mater~als 

Temporary. Destroy when 3 years old. 
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25. FILE DOCUMENTATION FOR MACHINE READABLE FILES 

Volume and annual accumulation undeterm1ned. 

Record layouts, cod i nq shee ts/code books, a 
copy of the blank 1nput questlvnnaire or form 
from Wh1Ch the f i Le data came, statemen c of 
ed1ting procedures, a techn1cal descr1pt1on of 
the file (Census Form BC-248, Na'taoriaL 
Archives Form 7091, or Lrifor-rnat aoriaL equ1v-
alent), F1le User Manuals, and any background
informat1on that would be useful or necessary
to a researcher uS1ng the f1le. 

Disposition 

a.	 For all Mach1ne Readable Files Des1gnated
PERMANENT 

Permanent. Offer to the National Archives 
along w1th the related tape file. 

b.	 For all other Mach1ne Readable Files 

Temporary. Reta1n as long as the related 
tape f1le 1S reta1ned. D1spose along with 
the related tape file. 

PART II 

MACHINE READABLE RECORDS 

The machine readable records llsted below are 
created dur1ng phases of the Census Bureau's 
processing of sample survey and decennial 
census data, represent1ng the products of 
steps 3-5 and 8-9 of the data process1ng
procedure descr1bed on pages 4 and 5. 

Slnce all d1v1sions produce these records and 
the ret errti.on status for these records does 
not depend on the1r content, the various 
process1ng phase records are therefore 
descr1bed 1n th1S section. 

In	 contrast to the above types of records,
indiv1dual final edited detail/m1crodata files 
have a spec1fic organizat1onal un1t that 
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sponsors their creation. Also, their retentlon 
status depends on their content. Hence, these 
records are descrlbed ln the Division 
Schedules, Part II - Macihr.rieReadable Files 
Unlque to Specific Dlvislons. 

26. PROGRAM TAPES 

Tapes containing the sequence of instructlons 
requlred to process, aggregate, retrleve,
extract, add, delete, or modify data on a data 
tape. 

Disposltlon--Destroy when the program is 
dlscontlnued. 

27. PUNCH CARDS 

Punch cards used for lnput of elther data or 
program instructlons into the computer. 

D1Sposltlon--Destroy after input. 

28. "RAW" UNEDITED MICRODATA TAPES/DISC PACKS 

Machine readable medla contalning mlcrodata 
from FOSDIC rm cr-ofi Lrn , punch cards, or other 
maoh i.ne readable files and entered arrto the 
system for the flrst time. 

D1Sposition--Destroy after elther the thlrd 
update cycle or the creatlon of a final edlted 
data file (GRS No. 20. Part II, Items 12 and 
13 ). 

29. MICRODATA FILES IN INTERMEDIATE EDIT PHASES 

Machlne readable media corrtaa.ru.nq outpu t in 
WhlCh raw or previouly run or previously
edited data has been edlted, manlpulated,
sorted, etc. 

D1Sposltlon--Destroy after subsequent edlted 
or final edlted mlcrodata flIes have been 
created (GRS No. 20, Part II, Lt.erns 12 and 
13). 
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*30. DIARY TAPES 

*31. 

Machlne readable medla showing data anomalies,
record addltlons, record deletions, recorc 
changes, edltlng updates, and steps ln the 
processlng operatlon for a flle or the records 
wlthln. These files are often retalned to 
lndlcate the edlting changes that a glven file 
has undergone and to check the accuracy of the 
computer processlng. 

D1Sposltion--Destroy 2 years after the 
creatlon of the final edlted mlcrodata/detall
flle or sooner if no longer needed. 

FINAL EDITED DETAIL/MICRODATA FILES 

See the DIVISION SCHEDULES, PART II 

*32. "RAW" AGGREGATED DATA FILES 

*33. 

Machine readable medla containlng tabulations 
and aggregations of data, derived from either 
computer counts of mlcrodata records or punch
card tabulations, that have not gone through
an edltlng routlne. 

D1Sposltlon--Destroy after 
ed i,ted aggregated data f aLe 
and proven satlsfactory (GRS
Items 3 and 4). 

the subsequent
has been created 
No. 20, Part II, 

AGGREGATED DATA FILES IN INTERMEDIATE EDIT 
PHASES 

Machlne readable media containing tabulatlons 
and aggregatlons of data, de raved or-aqana L'ly 
from elther computer counts of records in 
final eda ted nu.cr-odat.af r.Les or from other 
data sources, and subsequently from prevlously
run or prevlously edlted data aggregatlons
that have been edlted, weighted, manlpulated,
sorted, cross-tabulated, subjected statlstlcal 
calculatlon, etc. 

D1Sposition--Destroy after 
or final edited aggregated
been created (GRS No. 20,
and 13). 

subsequent edlted 
data flIes have 

Part II, Items 12 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
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ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

34. REFERENCE FILES 

Machlne readable media containlng such data as 
data parameter limits, lmpute data,
geographlc/lndustry/other codes, "weightlng"
factors, or hlstorical data from past surveys
or censuses that, dur-i nq the pr-ocessi nq and 
edat i nq ope r-a't are merged wlth "raw" oraon , 
Lrrt er-med i at.e edated f aLe data to produce a 
subsequent or flnal update. 

D1Sposltlon--Destroy when 20 years old or 
sooner lf no longer needed. 

*35.	 FINAL AGGREGATED DATA FILES NOT LISTED 
ELSEWHERE 

Aggregated data tabulatlons and Ilstings that 
are not Last.e d In one of the DIVISION 
SCHEDULES. Included are summary counts,
"welghted" counts, data derlved from the 
performance of varlOUS statlstlcal/mathemat-
lcal calculatlons, data tables, data 
projectlons, data estlmates, and hlstorlcal 
tlme series data. 

A.	 Decennlal Census Data FlIes other chan 
Flnal Census Summary FlIes (Item 125) 

D1Sposltlon--Submlt SF-lIS to the Natlonal 
Archlves for each flle. 

B.	 SpecaaL (Local Area) Census Data, Sample
Survey Data, Re i n cer-vaew Data, and oche r 
Tabulatlon Data FlIes 

D1SPOSl	 b i on= -De st.r-oy when 5 years old or 
sooner	 lf no longer needed. 

36. SPECIAL TABULATION FILES 

spec i.a.laggregated data oris produced t abu.Lat.a
at the request of users for either research or 
repor t purposes as d i st t nc t; from the r-out a.ne 
tabulatlons and Ilstlngs descrlbed in Item No. 
35. 

Disposltlon--Submit SF-lIS to the Natlonal 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
,"";\0 1975 n - 57~-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM	 10SAMPLE OR

ITEM NO (With Inclusive Dates or Retention Penods)	 ACTION TAKENJOB NO 

Archlves for each file. 

37. SECURITY BACKUP TAPE FILES 

Dupllcate copa es of an or-aqi.naI file that lS 
retained as a secur-aty backup in case the 
orlginal flle lS damaged or lnadvertantly
destroyed. 

Disposltion 

a.	 For all Origlnal FlIes Designated
PERMANENT 

Retain until the or i qana l f aLe is trans-
ferred to the Natlonal Archlves, then 
e i.ther destroy or offer to the LNat.r.orie
Archives along with the orlginal. 

b.	 For all Original FlIes not Deslgnated
PERMANENT 

Retain as long as the orlglnal tape flle 
lS r-etaa.ned . Destroy along Wl th the 
orlglnal flle. 

38. PRINT/PUBLICATION FILES 

Macb i ne readable meda a corrtaa.rn.nq aggregated 
data that lS elther reproduced and dissem-
inated as a publication, used for produclng a 
prlnted publicatlon, or used for produclng
requlred reports. 

D1SPOSl tion--Offer to we Dlabiielisl -''II iilln &ilCiS 
\'ikiilli weLlO!!! agency use ccas!!!§ (ePl:8 ~hi ~O, 
P~~ II, I~@~. ~@ sft~ ~1).J7~~ ~L 

~~ ~CH~1¥ MfJ-nT. 

115-203 Four copies, Including original, to be Bubmltted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Penods) 

DIVISION SCHEDULES 

The following D1V1S1on Schedules, one for each 
maj or organizational uni t W1 thin the 
Demoqr-aph i c Fue Ld s Area, corrtai n 1) a br-a e f 
descr1ption of the funct10ns of the un1t, 2) a 
descr1ption of each ser1es of records that lS 
unique to the un1t, and 3) a listing of those 
records sera es found W1t.hi n the unit whose 
descript10ns and d1Spos1t1on 1nstructions are 
conta1ned w1th1n the GENERAL SCHEDULE. 

The DIVISION SCHEDULES are da vi.ded a.nt;otwo 
parts: Part I - Textual/M1croform and Part II 
- Mach1ne Readable. 

PART I 

TEXTUAL/MICROFORM RECORDS 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
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ITEM NO (WIth lnclusive Dates or RetentIon Periods) ACTION TAKENJOB NO 

OFFICE OF THE ASSOCIATE DIRECTOR FOR 
DEMOGRAPHIC FIELDS 

The Associate Director for Demographlc Fields 
has supervlsory responsibillty over the 
dlvlslons and staff offices of the Demographlc
Fleld Area. 

Office Flles of the Associare Dlrector 

39. LEGISLATION AND TESTIMONY FILES 

Memorandums, brleflng notebooks, correspond-
ence, papers, brlefs, and copies of bllls 
relatlng to leglslatlon or proposed legis-
lation af f ect a nq the Census Bureau and the 
decennial census, and also to t.est amony of 
Census Bureau offlclals before Congress. 

D1SPOSl tn.ori-o-Deat.r-oywhen 10 years old. The 
record copy of the above files are located in 
the Program and POllCY Development Offlce. 

40. CONFIDENTIALITY FILES 

1~ CUblC feet. 1970 and thereafter. Negligible
annual accumulatlon. 

Draft papers on the confldentiality provislons
of varlOUS files, memorandums, coples of 
agency regulatlons on confldentlality,
memorandums de scr-ab i nq how the Census Bureau 
protects the confldentlality of other agency's
records, and llStS of persons having access to 
confldentlal data. 

Arranged alphabetlcally by subject. 

~()si tlon -Permanent. De s+r-oy the La st s of 
pe raorrs . ~ access to conf i.derrt dataaaI 
when such llS-r;~ = superseded or obsolete. 
Offer the remalnder or flle to the 
National Archlves when 10 years o~a. ------._.-L-~ 41. ORGANIZATION CORRESPONDENCE
 

ThlS flle consists of three separate subflles:
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVIsed July 1974 
Prescribed by General Services 
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7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

40.	 A. Lists of persons with access to confidential 
data. 

Destroy when lists are superseded or 
obsolete. 

B. Subject files. 

Permanent. Cut off annually. Offer to 
lJARS in 5 year blocks when the latest 
records are 10 years old. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrmrnstranon 
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A. Correspondence and Memorandums between the 
Dlvislon Chiefs and the Census Bureau 
Director relatlng to the Reorganlzatlon of 
the Divislons and BrancD~s 

B. 

D1Spositlon--Temporary. Destroy when 10 
years old. The record copy of files 
relatlng to reorganizations are located in 
the Organization and Management Systems
Dlvislon (OMSD). 

Memorandums Re La ba riq to the Creation and 
Abolltlon of the Soclal and EconomlC 
Statistlcs Admlnlstratlon (SESA) 

Dispositlon--Temporary. Destroy in January
1980. The record copy of flIes relating to 
SESA are located a n the Of f aoe of the 
Deputy Dlrector. 

C. Organlzatlon Charts for Other Agencles 

D1Sposltlon--Destroy when 
needed. Non-record material. 

no longer 

42. TRIPS, TALKS, AND VISITORS FILE 

Volume and annual 
1974 and thereafter. 

accumulation 

Outllnes of 
Demoqr-aphi c 
articles by
by LeVlne 
concerning
actlvltles. 

speeches by Assolcate Dlrector for 
Fu eLd s , Darn.eL Levine; copies of 
Levlne; and summarles of speeches
and others, t~ varlOUS groups
the Census Bureau and ltS 

~~~ sltlon Remove material of a personal
nature a~ ~. ~lnct from an offlclal nature as 
determlned by Agen~ySlstant with laws and 
other requirements. Offer tn~ ~ I~lnder of the 
file to the Natlonal Archlves ln 10 y~~~~ 

43. POPULATION POLICY TASK FORCE FILES 

1 cubic foot. 1965 - 1975. 

The 
by 

Population
the State 

Policy Task Force was 
Department to estab La ah 

created 
aU. S. 

115-203 Four copies. Including original, to be submitted 

r.PO ]L!75 tJ - 57l:!-387 

to the National Archives STANDARD FORM 115-A 
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42•	 Permanent. Cut off annually and place in
 
inactive file. Offer to NARS in 5 year

blocks vrh e n the latest records are 10
 
years old.
 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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POllCY on world populatlon. The flle contains 
rru.nut es and notes of meetings, state Depart-
ment telegrams, brlefing papers, draft copies
of reports, and a copy of the Flnal Report.
ThlS file contalns security classlfied
 
materlal.
 

Arranged alphabetlcally by subject. ~ '/~

DiSPos,tion--f:!:?1!rLf~ RI.qf..1;~'f'W

l' ysla e C!5 UOliC£l0IYESMMh. &Vb In~t ~ ~Vu?~dJUlVd 

OTHER RECORDS OF THIS OFFICE ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Planning
and Management Flles), Item No. 3 (Census
Pretest Planning and Management Ea Le s ), Item 
No.4 (Chron Files), Item No.8 (Reference or 
Convenience Copy Files), Item No.9 (Periodlc
Ac tivi ty Reports) , Item No. 10 (Rou t i.rie 
Adrru.nast r-at ve or "Hou sekeep arrq" s ), ItemL Fu Le 

No. 11 (Committee, Meetlng, and Conference 
Flles), Item No. 16 (Survey Planning and 
Management Flles), and Item No. 18 (Research
Project Plannlng Files). 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
r. PO 1975 0 - 579-387 FPMR (41 CFR) 101-114 
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9 
SAMPLE OR 

JOB NO 

PAGE OF 

31 

10 
ACTION TAKEN 

OFFICE OF 
DEMOGRAPHIC 

THE ASSISTANT 
CENSUSES 

DIRECTOR FOR 

The Assistant Director has supervisory

responsiblllty over the Decennlal Census
 
Davi saon (DCD) and the Mid-Decade Census
 
Staff.
 

44. POST OFFICE FILES 

1968 and thereafter. Volume: 2 cubic feet.
 
Annual accumulatlon - Wiiilii.tQrmjpQ*~"
 

Copies of corrrespondence wlth the Post Offlce
 
concerning the decenrn.e.Lcensus; Post of fi.ce
 
Bulletins; notes of meetings between Census
 
and Post Offlce officials concernlng the Post
 
Officels role in the census; summarles of
 
reports from the Postmasters concer-ni.riqthe
 
census and the post-census address check
 
program; and memorandums from the Postal
 
Advlsor to the Census Bureau.
 

Arranged alphabetlcally by ~ ff._ .• d ~~# ~ed. " -rr::... &.D'U~jr<-"l.A/f'lllLtl t.uldtlJ 
Daaposi,tlon--Permanent. i st62ibil.1t1u J.?J J'1~~L;f. 
r t!!l! t !I! Iii ' , i? "

7

~ . C4"1~ ~ T4&!II • US j C&2 i! II SCI I ccunns,::- .I> I 06 /J1 

te iltalR ii' §" • l&betj.iMff~A-e~I!.I{,fttd~ UI{A~.3 

t> ie.t» ).J!1/l..~ ~ If ~XA ~ . 
45. CONGRESSIONAL CORRESPONDENCE-FI~ES . 

Correspondence Wlth I es oonqr-essi.ona Comrru.t.t.e

and Congressmen thereon concernlng census
 
undercounts, subject area, and questlons;

coples of scatements read by Census personnel

at Congressional hearings; copies of bills;
 
cop i es of Census of'faci.aLa ' comments or.
 
proposed legislation; newspaper cllppings; anc
 
supportlng statements to testimony beforE
 
Congresslonal Commlttees and copies of
 
testlmony.
 

D1Sposltion--Destroy when 5 years old. 
Of f i ci aL copy of these f i.Le s is ned r-et.aa by
 
the Program and POllCY Development Offlce.
 

46. STATISTICAL AREA COMMITTEE FILES 

2 CUblC feet. 1970 and thereafter. Annual 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
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accumulation- negllglble. 

Statlstlcal Area Commlttees are local 
commlttees of persons from local governments,
Chambers of Commerce, plannlng organlzatlons,
and the academlc communlty who determine,
under Geography Da vi si on guidelines, the 
boundarles of Census Tracts (enumeratlon areas 
of roughly 4,000 people). 

Records contain summary reports and memo-
randums from the Geography Dlvislon wlth 
attached items relatlng to the particular
subjects such as mlnor clvil dlvlsion,
enumeratlon dlstrlct, and townshlp boundarles;
mlnutes of Statlstlcal Area Commlttee 
meetings; and correspondence with state 
offlcials and Congressmen regarding census 
boundarles and data tabulations. 

Arranged alphabet~cally by sUbject ·...~A , ~~b~ 

p~tv:Ut{7-CJ~ I7t1Jti4<:.,W~f6t
Daapo s r t t on-e-- Ef 8ffc dNat? I .1 ""'~/JAI,,~/1' ).AA-
~, ~• ' , -, ., 1 - 'L<..K!/l.e,:t' -rv ( 
to ,,1 i sb tho fj g 2 cIa W ~L~ tuI~ U ~t)-(f. r.a;c.2 

47. MATERIAL RELATING TO FOREIGN CENSUSES 

2 CUblC feet. 1965 and thereafter. Negliglble
annual accumulatlon. 

Reports, flow charts, and publlcatlons
r-eLat a.nq to foreign censuses; correspondence
wlth forelgn census agencles on havlng Census 
Bureau personnel observe the censuses;
orlglnal and copies of reports from Census 
Bureau observers on forelgn census actlvlties;
copies of questionnalres used in forelgn
censuses; f'or-e census agency Lris t r-uci qn t aoris 
to their own personnel and to governmental
offlcials; publlcations of foreign census 
agencies out.Lz rri.nq che ar- stat t st aca I and 
publlcatlon programs; coples of forelgn census 
agencles' enumeratlon-edltlng-diary-tabulatlon
procedures and results. 

Arranged alphabetically by country and then 

chrOn010giCalb~J~u~.a~~ 2e;;;~~ n 
Da apo si tlon- :~nt Pffsm.. the Wa hOP?' 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
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48. 

2 CUblC feet. 1974 
annual accumulatlon. 

and thereafter. Negllgible 

Mlnutes, reports, memorandums, publlcatlons,
and agenda relatlng to forelgn conferences on 
censuses, meetlngs of demographic organi-
zations, and related assemblles. 

Arranged chronologically by conference 

meeting. 1;;;,.. ,,..;t
p~",~(LI'!u:L;ZCitfLI~~~D1Sposltlon- n' J 

¥'il? r g 8if S! to the fftS! b± caul h III is £ j 

1 'a. ,~~t/-JU/~~~. 

or 

q 

OTHER RECORDS OF THIS OFFICE ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennial Census Plannlng
and Management Files), Item No. 3 (Census
Pretest Plannlng and Management FlIes), Item 
No.4 (Chron Flles), Item No.8 (Reference or 
Convenience Copy Fa Les ), Item No. 12 (Census
Advi sory Comrm,ttee Records), and I tern No. 14 
(Respondent Correspondence). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revrsed July 1974 
Prescnbed by General Services 

CPO 1975 () - 579-387 
Administration 

FPMR (41 CFR) roi -v: 4 
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ACTION TAKENITEM NO (With Inclusive Dates or Retention Penods) JOB NO 

Decennial Census Divlslon (DCD) 

This organlzation has the function of 
plannlng, dlrectlng, and coordinating the 
conduct of the decennlal census. This lnvolves 
developlng the census bucget and time 
schedul e , maa nt.aarunq 11a i, son Wl th other 
dava si.oris arrvoLved an the census, d i r-ect a.nq
Census publicatlon and other data 
dlssemlnatlon programs, devlslng enumeration 
and data pr-ooessi nq procedures, and oar-r-yanq
out census pretests. ThlS unit also plans,
dlrects, and coordlnates the conduct of 
speclal censuses for local governmental units. 
DCD is dlvlded lnto several areas with records 
maintalned ln the areas and ln the Offlce of 
the Records Person Coordlnator. 

Records Person Coordlnator 

Th rs unit i ns the Dec erma a Lma i.rrt.a Census 
Divislon's centralized flIes. 

THE RECORDS OF THIS OFFICE ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.4 (Chron Files), Item No.7 
(Operatlons FlIes), and Item No. 10 (Routlne
Admlnlstratlve or IIHousekeepingll FlIes). 

Data Content and Dissemlnation Area 

ThlS area channels the ideas and attitudes of 
outslde agencles, organizatlons, and data 
users on census content to Census Bureau unltS 
concerned Wlth planning the content of the 
decennlal census questionnalres. 

49. FEDERAL AGENCY COUNCIL RECORDS 

1974 - on. Volume 3 CUblC feet. Annual 
accumulation - 'iPd? ewt IllIiId4io, ~ 

The Federal Agency Courici.L corrsast s of 
r-epr-e at.a of Federal thatserrt ves 92 agencles
use census data. It lS composed of nine 
commlttees that are organized by subject areas 
such as income, labor statlstics, health, 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
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etc., each of Wh1Ch 1S d1vided 1nto sub-
comm1ttees. The major functions of the 
Counc1l and 1tS comm1ttees are to def1ne 
Federal agency data needs for the aLdecerirra
census and to assign var-aou.s pr-Lor at.aes for 
these needs. 

Records cons1st of correspondence between the 
Census Bureau and the Counc1l, correspondence
between the i L and its ttees ; Couric Cornrm,
aumma r-aes of agency requests ·that apeo i f t c 
subject areas or topics be anc Lud ed an the 
Census; Comm1ttee and subcomm1ttee reports;
subject area documents and memorandums; and 
OMB and Census Bureau reports on Council and 
committee recommendat1ons. 

These records are broken into aub f aLe s 
acoor-danq to the type of documents, such as 
correspondence, subject area .documents,
summar1es of agency requests, and reports.
Each subfile 1S arranged alphabetically by 
name of agency or subject. ~ '/},./12 .ftJ, .. /J&-tilt. I:!::.~CI~~/fU!X.. eJNUtLJD1Spos1tion--Permanent. 0 ~ iJd' lSIlai dI:lULJ,'v./J...o~ .....(;0g"" ps. T:A'r«-~r~h 11 flJc£ the eile'!GCIuaai l!&. •
 

to 
! 

lIb? sb ill fiLl.s 2 61 ••• ¥ti~tUtUULt!!L"~'//i1LJ &_il!.J?~
14 )jAR" a--;~<- /1 ~---dk:Ai-- .»:» ,.- . rr: 
50. "GRASS ROOTS" CENSUS INPuT-FILES~' 

2 CUb1C feet. 1973 and thereafter. Annual 
accumulation - l!IItil Am miness~" 

To obta1n publ1c 1nput 1nto what the content, 
enumer-at aon procedures, and at a products of...
the decennial census should be, the Census 
Bureau encourages meet1ngs of local publ1C
groups, state agency off aci aLs , and private
sector- academic-local government data users. 
The local public mee t i.nqs w1th Bureau staff 
members a.n attendance were sponsored by
comb1nat1ons of local chapters of the Amer1can 
Statistical Assoc1at1on, local government
agenc1es, univers1ties, commun1ty planning
organ1zat1ons, med1cal soc1et1es, Census 
reg10nal off1ces, state agenc1es, local 
bus ane ss corporations, Chambers of Commerce,
profess1onal soc1et1es, and other local 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
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groups. In addit1on, the Census Bureau 
sponsored meetings on a reg10nal baS1S of 
state governors and their top plann1ng
off1c1als Wh1Ch Bureau staff members attended. 
F1nally, the Census Bureau funded meetings of 
large scale private sector, academ1c, and 
state/regional/local governments users of 
Census data. 

Records of these meetn.nqs coriaaat; of agenda
and minutes of meetanqs , a report from each 
meeting outlin1ng the consensus recommen-
dat aorrs and proposals, and aummar-aes of the 
reports of each group of me et anqs . The file 
1S broken 1nto a subf1le of summaries of the 
reports and proposals Wh1Ch 1S arranged by
type of meet1ng and thence chronolog1cally by
meeting, and a subfi Le of indiv i dua l mee t i nq
reports and records Wh1Ch are arranged by type 
of meeting and thence Ct~OlOglCaIIY. ~ 

DispOS1 t.aon-o-Per-marien 8fj~~l:!tJQblGI2"'a""'iJ..-""·-"t , 
iiI.. l 15SIM!" 5r.1 iI afbcI &1£6 ciCScIII2iai • i 222 

;to ph? II N ii £7 9 rod •• W3~tI'~~ttludJ 

f;;; /U,1P5 lU-i--UL II I~ .. ffJ/J
51. CEN~S SUGGESTION FILES-Y ~. 

Less than 1 cubic foot. 1973 and thereafter. 
Annual accumulation-negI1gible. 

Copies of letters from the Census Bureau to 
private bus1nesses, labor unions, trade 
organ1zat1ons, Chambers of Commerce, c1vic 
groups, churches, professional soc1eties,
genealog1cal organizat1ons, and univers1ties 
solic1ting suggest10ns concern1ng the content,
enumeration procedures, and data publicat10ns
of the decenn1al census together with replies
from the above organ1zat1ons. (As d1stinct 
from unSOl1C1 ted letters of auqqe st aon with 
related repl1es that are descr1bed 1n Item 13 
of the CENSUS GENERAL SCHEDULE-Part I.) 
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(With Inclusive Dates or Retention Periods) 

STATE REDISTRICTING/REAPPORTIONMENT FILES 

Appr-oxa.mate Ly 5 CUblC feet. 1970 and there-
after. Annual accumulatlon-wPd@tQrm3PQd~Jl~~ 

These flles relate to PubllC Law 94-171 which 
mandates that the Census Bureau provide state 
leglslatures wlth population data for 
polltlcal subdlvlsions to facllitate state 
leglslatlve redlstrlcting and reapportlonment. 

Records anc Lude notes on contacts of Bureau 
personnel Wl th state of f i c i a La , tnconu nq 
letters from state offlcials and coples of 
outgolng replles, cover sheets contalnlng
names and addresses of state legislatlve
leaders, popu lat aon count sheets, Nat.a orraL 
Legislative Conference comrru t.t ee on Reappor-
tlonment questlonnalres, notebooks of calls 
from state leglslators llstlng the name of the 
caller and a summary of the conversation, and 
card summarles of meetlngs between state 
leglslators and Bureau offlcials. 

Arranged alphabet,cally by stac~. ~ . 

Disposltlon--i~6 7~~a~~<
;/Pte} il 88 ill J;;M£tV~ M- d 

~,( /tJ q~~£._.. -
OTHER RECORDS OF THIS--"AREA ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennial Census Planning
and Management Flles), Item No. 3 (Census
Pretest Planning and Management Fu Les ), Item 
No. 4 (Chron Files), Item No. 6 (Worklng
Papers), Item No.8 (Reference or Convenlence 
Copy Fu Lea ), Item No. 9 (Periodic Ac t Lv aty 
Reports), Item No. 10 (Routlne Admlnistrative 
or "Hou seke ep i nq" Files), Item No. 11 
(Committee, Meetlng and Conference Flles),
Item No. 12 (Census Advisory Cornrm, ttee 
Records), Item No. 13 (De cerma aL Census 
Suggestion Flles), and Item No. 23 (Census
Bureau Publicatlons). 

Data Preparatlon Area 

ThlS area has the functlon of devlslng 
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procedures for the Census clerlcal operatlon.
This lncludes developlng address lists,
preparing census ques'ti onriai res for ma i La riq, 
devislng address reglsters, preparing
procedures for postenumeratlon processing
operations, and t.or-a the ood i.riqof themorn, nq
responses to the quest.aonnat r-es and the 
converSlon of the questlonnaire data into 
machlne readable form. 

53. ADDRESS FILES 

Lists of address file vendors with related 
background informatlon; contact bids; malllng
address llStS supplled by these commerclal 
vendors; and other records relating to the 
purchase of commerclal maillng IlStS. 

D1Sposltion--Temporary. Transfer to the 
~, Federal Records Center after 2 years; destroy

lJ;V..t/I ~r 6 years ~R8 Y, I bOhr 4ft!'" ~. 
54. ADDRESS REGISTERS (Decennlal Census) 

Books contalnlng master mal ling address lists 
that are organlzed by state, SMSA, county,
census tract, enumeratlon dlstrict, and 
street. They contain for each address: the 
apartment deslgnation, house number, street 
name, last name of the head of the household,
type of census questionnaire sent to that 
address, and whether the household has 
returned the questlonnalre. These reglsters
are used by the enumerator to pursue
nonrespondents and to followup on unanswered 
questions. 

D1Sposltlon 

a.	 Textual Records 

Destroy 10 years 6 months after the 
decennlal census to which they relate, or 
1 year after they have been mlcrofilmed. 

b.	 croform Records 

Destroy 10 year o::J rn""""+:.h!=; after the ·t~'j
decerm i aL census to wha ch they r,-,.l.Cl~~. .../ 'D~ n,.,._~W 'j I\~f(/U 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
1-; PI) 1975 u - 579-387 FPMR (41 CFR) 101-11 4 

http:r,-,.l.Cl


10 

PAGE OFJOB NORequest for Records Disposition Authority-Continuation I 
,3&1 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Penods) 

*55. ADDRESS CARDS 

Cards sent to the Post of f ace to verify an 
address conta~ned on commercial ma~ling l~sts 
purchased by the Bureau. These cards are then 
returned to the Bureau and used to create 
address lists for ma~l~ng out decenn~al census 
and census pretest quest~onnaires. Data on the 
cards cons~sts of a Census control number, the 
ma~ling address, and whether the address shown 
is del~verable. 

Dispos~t~on--Destroy when no longer needed 
(GRS No. 13, Item 5a). 

*56. POST OFFICE REPORTS OF MISSED RESIDENCES 

Census Bureau form cards l~sting addresses 
that are not corrtaaned on the above ADDRESS 
CARDS wh i ch local Post Offices sent to the 
Bureau so that the appropr~ate additions can 
be made to the census address lists. Data on 
the cards corisi st of the control card number 
and the mailing address. 

D~spos~tion--Destroy when no longer needed 
(GRS No. 13, Item 5a). 

57. SUBJECT FILES 

Correspondence, memorandums, and other 
documents on such subjects as equ~pment, data 
commun~cations, FOSDIC, m~crofilm, etc., that 
relate to the equ i pmerrt and auppLa es used an 
conducting var~ous postenumeration process~ng
operations. 

D~spos~t~on--Destroy 6 months after the 
decenn~al census to wh~ch they re~ate. 

OTHER RECORDS OF THIS AREA ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 2 (Decenn~al Census Plann~ng
and Management F~les), Item No. 3 (Census
Pretest Planning and Management Fu Le s ), Item 
No. 4 (Chron Files), Item No. 5 (Data
Processing Paperwork FaLe s ), Item No. 6 

9 
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(Worklng Papers), Item No. 7 (Operatlons
FlIes), Item No.8 (Reference or Convenlence 
Copy Fa Le s ), Item No. 9 (Perlodic Ac t av i t.y 
Reports) , and Item No. 10 (Routine Admln-
lstratlve or "Housekeeplng" FlIes). 

Program Management Area 

ThlS area conslsts of four branches WhlCh 
aupe r-vase census precest planru.ng and census 
follow-up surveys, prepare the dec erma aI 
census budge t and moriator work uni t reports,
conduct speclal censuses of local areas, and 
superVl se t.he deceriru.aI census of U. S. 
terrltorles and possesslons. 

58. SPECIAL CENSUS PLANNING AND MANAGEMENT FILES 

Appr-oxarnat eLy 10 CUblC f eec , 1966 and there-
after. Annual accumulation - w iliitill 2iUJj-i~"J 
Records which document the or1.gin, scope,
costs, and results of Census Bureau conducted 
speclal census enumerations of lndivldual 
towns, cltles, countles, and states. These 
censuses have ranged from Bartlett, North 
Dakota (population - 35) to the states of 
Delaware and Rhode Island, wi r.h the meda an 
si ze of a mun aci paIaty requesting a census 
be i riq 7,000. Most of these special censuses 
occur e i.ther after armexat.aons or rn states 
where t.axes are dlstr'lbuted on a per cap i ta 
baS1S. These records lnclude lncomlng letters 
from t.he j ur-asdi.ct i or, and oop res of outgoing
replles, contraccs, budget memorandums on 
costs and haranq s needed, copa es of tabula-
tlons, and reports. 

Arranged alphabetlcally by state and thence by
place wlthln state.

fux-~J( t!t1c;Utj{n1!Ltie f!t'rft~1ttj{,'f ,i « D1Sposltlon--12UI~ba'l pj2-'-jl LA. I/~ 
;},.I.:::;il:9! %GI:?~S : ::U:: s\.. PA;FIbueuia' llJ- txc IA~tv<-{;.€

M.a. ~~ ;:&~FiU]y& ;;a ~ .PbtZ~ tu---ftL1~ / tJJ 

OTHER RECORDS OF TI-HS AREA ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item NO.2 (Decennlal Census Plannlng 
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and Management Flles), Item No. 3 (Census
Pretest Planning and Management Fa Le s ), Item 
No. 4 (Chron Files), Item No. 6 (Worklng
Papers), Item No.7 (Operatlons Files), Item 
No.8 (Reference Flles), Item No.9 (Perlodic
Ac t i v i,ty Reports) , Item No. 10 (Rout arie 
Adrru.ni st r-at ve or "Hou seke ep i nq" a ), ItemL Fu Le 

No. 16 (Survey Plannlng and Management Files),
Item No. 18 (Research Project ~lannlng and 
Management Flles), and Item No. 19 (Rejected
Proj ects) . 

Electronlc Processlng Area 

This area has the f'unct i.on of de sLqrn.nq the 
computer systems requlred for processlng,
tabulatlng, and publishlng decennlal census 
data. 

THE RECORDS OF THIS AREA ARE DESCRIBED IN THE 
GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Planning
and Management), Item No. 3 (Census Pretest 
P'Larma.n q and Management), Item No. 4 (Chron
Flles), Item No.5 (Data Processlng Paperwork
Files), I-ternNo. 7 (Operations Flles), Item 
No. 8 (Reference or Corrverri enc e Copy Flles),
Item No.9 (Periodlc ACtlVlty Reports), Item 
No. 10 (Routlne Adminlstratlve or "House-
keeplng" Flles). 

Machlne readable records of thlS Area are 
described in the GENERAL SCHEDULE--Part II,
Item Nos. 26-38 and ln the DIVISION 
SCHEDULE--Part II for DCD. 

Minorlty Statlstlcs Area 

This area coor-danat.es the Bureau 's Minorl ty 
Statlstics Programs and pr-ov.i "house-de s 
keeplng" support for the three minorlty Census 
Advlsory Cornmlttees (Asian and Paclfic 
Amerlcan populatlon, Black Populatlon, and 
Spanish Orlgln Population). 

THE RECORDS OF THIS AREA ARE DESCRIBED IN THE 
GENERAL SCHEDULE 
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Part I, Item No.2 (Decenn1al Census Plann1ng
and Management), Item No. 8 (Reference or 
Conven1ence Copy Files), Item No.9 (Per1od1c
Acti vi ty Reports) , Item No. 10 (Rout1ne
Adrruna st r-a't or Housekeep1ng" Fu Le s ), andi ve II
Item No. 12 (Census Advisory Committee Files). 

Data Collect1on and Geography Area 

This area coor-danat.es all Fa.eLd D1V1S1on and 
Geography D1V1S1on activ1t1es relating to the 
decierrni aL census and attempts to insure that 
the above acti V1ties are car r-aed out wit.hi n 
the prescribed t1me and budget llm1tations. 

THE RECORDS OF THIS AREA ARE DESCRIBED IN THE 
GENERAL SCHEDULE 

Part I, Item No.2 (Decenn1al Census Planning
and Management F1les), Item No. 3 (Census
Pretest Planning and Management Files), Item 
No. 4 (Chron Files), Item No. 5 (Data
Pr-ooessi.riq Paperwork Files) , Item No. 6 
(Work1ng Files), Item No.7 (Operat1on Files),
Item No. 8 (Reference or Conven1ence Copy
Files), Item No. 9 (Per1odic ACt1Vity
Reports), and Item No. 10 (Rout1ne Admin-

conduct of the M1d-Decade Census which beg1ns 

1strative or IIHousekeep1ngil F1les). 

M1d-Decade Census Staff 

This staff 
funct10n of 

was recently
plann1ng and 

created with 
coordinat1ng 

the 
the 

1n 1985. At present, this staff has ne1ther a 
chief nor a permanent staff. As of 'now, t.has 
staff has no accumulated files. 

Th1S staff, however, 1S expected to create or 
receive records that are described in the 
GENERAL SCHEDULE--Part I. It 1S also expected
to create new ser1es of records that are not 
de scr-abed in t.ha s RECORDS SCHEDULE. At such 
t.arne as these ser-aes of records come ant.o 
exa st erice, this Schedule will be r-evased to 
1ncorporate them. 
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Demographic Analysis Staff (DAS) 

Formerly known as the off ace of Demographic
Analys~s (ODA) , this ent~ty was establ~shed ~n 
1973 to encompass staff un i.t s concerned wa t h 
pr-epar-anq reports and pub La cat.aoris on demo-
graphic concerns and on developments ~n such 
soo aaI f aeLds as heal th, educ at aon , houa i nq , 
and cr-arne, Of the proposed staff un i.ts, the 
largest formed to date ~s the Cr~me Statist~cs 
Analysis Off~ce. A second un~t, the Soc~al 
r nda cat.or-s S-taff, was off rci.aLly est ab Lashe d 
on January 1, 1978, and was an a formative 
stage of development dur~ng the preparat~on of 
t.has Records Schedule. To da-ce, all records 
have been ma~nta~ned w~th~n -the ind~v~dual 
staff units. 

Cr~me Stat~st~cs Analysis Off~ce 

Supported under terms of an interagency
agreement w~th the Law Enforcement Ass~stance 
Admin~strat~on (LEAA) , the off~ce prepares
reports and monographs relat~ng to crime, 
cr-arrune I va ct arruzat.aon , law enforcement, and 
crim~nal justice. Most of the reports
generated through this work are pub Laahe d by
LEAA, whereas some are routed wi ch i.n Census 
and LEAA ~n the form of memorandums. All 
records except project working papers and 
reference mater~als used by ~nd~vidual off~ce 
members are kept by the off~ce secretary. The 
of f ace does not produce machine-readable 
records. 

59. CORRESPONDENCE 

Lnc orru.riqletters from other eqericaes (mostly
LEAA) and copies of outgoing repl~es. Some of 
this correspondence relates to Census or LEAA 
po Ld c i.e s , research results, and methodology;
but most of the correspondence cons~sts s~mply
of transm~ttals or requests for ~nformat~on or 
gu~dance on spec~f~c proJects. The f~le ~s 
broken ant;o (1 ) Enoorm.riq, and (2 ) out.qoi nq , 
with both files arranged chronolog~cally. 

D~spos~t~on--Temporary. Break f~les every year
and destroy one year later. 
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60. MONTHLY REPORTS TO LEAA 

Less than 1 CUblC foot. 1978 and thereaf"ter. 
Annual accumulation-negllglble. 

Issued on a monthly bas i s , these reports are 
more det.aaLed than the arrter-naI monthly
activlty reports and go to the Assoclate 
Director for Demographlc Flelds for subsequent
transmlttal to LEAA. 

Arranged ChrO=:~lY. fdkft(fo /A/-flJ4L !J'~ .Disposltlon- 81?£U£ aJ 
Areboil Ho 5 t. iJi' ,.UtL •• 

Other records of the Crlme Statlstlcs Analysis
Offlce are descrlbed ln the GENERAL 
SCHEDULE--Part I, Item No. 4 (Chron Files),
Item No. 6 (Worklng Papers), Item No. 8 
(Reference or Convenience Copy Files), Item 
No. 10 (Routlne Admlnistrative or "House-
keeplng" FlIes), Item No. 16 (Survey Planning 
and Management Files), Item ~o. 17 (Data
T'abuLat aons ), Item No. 18 (Research Project
Plannlng FlIes), and Item No. 23 (Census
Bureau Publlcatlons). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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Demographlc Surveys Dlvislon (DSD) 

This dlvlslon plans, dlrects, and coordlnates 
the conduct and processing of recurring and 
one-time sample surveys. ThlS lnvolves 
planning the survey deslgn, devlsing the 
survey methodology, nq La aa son Wl th ma ant.a.l.na
other dd.vd saoris a.nvolved in the survey, and 
dlrectlng the processlng of survey data. 

The divislon conslsts of 15 branches, each of 
which has the functions of plannlng,
dlrectlng, and coordlnatlng either the conduct 
or the processlng of one or more sample
surveys so that the records created or 
recei ved by one branch are sLrru Lar- to those 
recei ved or created by others. The branches 
report to one of four assistant division 
cha.ef s (each as si st arrt div i si ori oh aef super-
vi.ses anywhere from three to five branches)
who In turn report to the chlef. Records are 
ma Ln taane d by the diva si on secretary and by
the branches. 

Dlvlslon Secretary 

61. SURVEY BUDGET FILES 

Cost est i ma t es from the Statistical Methods 
Dava s i.on , the Field Dz,v i saon , and other 
divlsions for work by these dlvlslons In 
conjunctlon wlth a survey; cost estlmates from 
Pr-ooess i riq Area Un i,ts to Survey Area Units 
together with requests for cost estlmates from 
the Subject Area As si st arrc Dava saon Ch i.ef s ; 
cost est arnat;eworksheets; and correspondence
wlth the flle sponsor regarding costs. 

Disposltlon--Destroy the flle for each survey
at the end of the fiscal year f o Ll.owanq the 
completlon of the survey. 

62. SURVEY RELATED PAPERS 

t CUblC foot. 1970 and thereafter. Annual 
accumulatlon --Negllglble. 

Publlshed and unpubllshed papers, articles, 
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and monographs r-eLa t a nq to or resulting from 
DSD surveys. 

Arranged alphabe~ically by SUbjeC~ 

D1SPOSl tlon- e~tfrte~~frtr~J~tr teem 
Qr~jT I iii years aELd each AI 06) be 6Jliish 

isa e ]2 i P 62 2 All a be LA tIAJ1- /tJf'1/.Jt l1.Leh£tPe~ teo 
63. CONFIDENTIALITY FILES 

1 CUblC feet. 1967 and thereafter. Annual 
accumulatlon- negligible. 

Memorandums and correspondence related to 
confldentlallty issues, confldentlallty 
po La c i es of other aqeric a es , and Census 
agreements with other agencles; correspondence
with other agencles concernlng confi-
dentiallty; notes for the record of meetlngs
between Census and other aqeric z.es officials 
concernlng the confidentiallty of census data 
collected for these agencles; ~yped and 
prlnted POllCy statements of other agencies on 
the release of a nd i,va dua l record rru cr-oda+a: 
legal op i n i orrs on Title 13 and the type of 
data ~hat can be released; and flnal and draft 
Census Bureau POllCy statements on the release 
of m i cr-odat.a, 

Arranged alphabe-tically by name of subject or 

agency. M-~ u/4 
DispOSl tlon--Permanent. 8f ~;y;.~~aLZ' 17/~~ ~?l3td: lido 0 tij)/trpfALfI?~ 

64. F6REIGN SU~~EYS ~J tVc~;ltJtjl!d1;:d t1-t£." 
Less than 1 CUblC feet. 1970 and thereafter. 
Annual accumulation-negllglble. 

Reports and blank que st.a orinaar-es from sample
surveys by forelgn governments. 

Arranged alphabetically by name of country and 

thence by surp;~tu-e. U~Uk Ir~ ~ # tt~<- W=:·1Disposi tion- 12e Hi&! 2? t 275 il.· ,-1 

1#~mNfrr~~)~~r~. 
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iIM el II! UUI 18 9 if In i iN W. .1 sa: I) •• li.lh 

65. GORDON COMMITTEE FILES 

1963. Less than 1 cublc feet. 

Reports, memorandums, and corespondence
relatlng to proposals to change the Bureau of 
Labor Statlstics reportlng system on unemploy-
ment statistlcs. 

Arranged chronologlcally by date wa t.h each 
report or memorandum flIed in a separate
folder. 

Dlspositlon--Permanent. O~fer to the Natlonal 
Ar-ch i ve s looP TiiiIl wlA) 27i •.tAfC41c.e,k~.J 

OTHER RECORDS OF THE DIVISION SECRETARY ARE 
DESCRIBED IN THE GENERAL SCHEDULE 

Part I, Item No.4, (Chron Files), Item No.8 
(Reference or Corrverii erice Copy Fn Le s ), Item 
No.9 (Perlodlc Actlvity Reports), Item No. 10 
(Routine Admlnistratlve or II Housekeeplng"
Fa Le s ), Item No. 11 (Committee, Meeting and 
Conference Files), Item No. 12 (Census
Adv asor-y Commi ttee Fa Les ), Item No. 14 
(Respondent Correspondence) , Item No. 16 
(Survey Plannlng and Management FuLes ), Item 
No. 17 (Data Tabulations), Item No. 19 
(Rejected Survey/Project FlIes), and Item No. 
23 (Census Bureau Publicatlons). 

Records Common to the VarlOUS Branches 

RECORDS CREATED OR RECEIVED BY THE VARIOUS 
BRANCHES ARE DESCRIBED IN THE GENERAL 
SCHEDULE 

Part I, Item No.1 (Printed Questlonnaires),
Item No. 4 (Chron Fa Les ), Item No. 5 (Data
Processlng Paperwork Records), Item No. 7 
(Ope r-at aorrs FuLes ), Item No. 8 (Reference or 
Convenience Copy FlIes), Item No.9 (Perlodic
Activlty Reports), Item No. 10 (Routlne Admln-
istratlve or "Housekeeplng" FlIes, Item No. 16 

115-203 Four caples, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
1.]'0 1':175 I) - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

(Survey Plannlng and Management Fu Les ) I Iterr 
No. 17 (Data Tabulab.ons) Item No. 22I 

(Control Cards) Item No. 23 (Census Bur-eatI 

Pub Lr ca cLons ) I and Item No. 25 (r i i e Docu-
mentation for Machlne Readable Flles). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Aorrurustratron 
(;1'0 1975 CJ· 579-387 FPMR (41 CFR) 101-114 
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97 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

Foreign Demographlc Analysls Divlslon (FDAD) 

'I'h d i va son , transferred from thei s recently
Bureau of EconomlC Analysis to the Demographlc
Fu e Ld s Area of the Census Bureau, conducts 
speclallzed studles of the populatlon, the 
statistical reporting systems, and the 
aoca a lc-econonu.c=cultural charac teris tics of 
f'or-e countries. Included In these studiesi qn
are popu lat.aon est a.mat es and pr-oj ec c a.orisand 
speclal analytlcal and lnterpretatlve reports
and monographs for use by strateglc and 
pollcy-maklng Government agencles. The 
dlvlslon conslsts of four branches--China,
Russla/East Europe, Local Area Data, ana 
Pro J ections and Estlmates. Records are maln-
tained by the branches, the Divlslon 
secretary, and the D1V1Slon Chle{. 

66. GENERAL CORRESPONDENCE FILE 

Lric orm n q letters and copa es of out.qoi nc 
replies. Most of the correspondence corisast s 
of requests for lnformatlon, but the flle alsc 
lncludes memorandums and correspondence or 
professlonal matters and internal actlvltles. 

D1Sposltlon--Destroy lndlvldual documents or 
flle folders when 4 years old. 

67. PROJECT AGREEMENT FILES 

FlIes relating to project agreements betweer 
the Forelgn Demographic Analysls Dlvislon anc 
sponsorlng agencles. The flIes lnclude a COpy
of the agreement, proposals to the sponsor
concernlng the outllnes and speclficatlons of 
the project, monthly progress reports, anc 
related papers. The flIes are broken lntc 
securi ty cLassi f i.ed and uno La ssrf i.e d proj ect 
flIes. 

D1Sposltlon 

a. Record Copies in the Offlce of the Chlef 

Destroy 6 years after the t.er-rru ofna t i on 
the pr-oj ec t. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(.PO 1975!) - 579-387 FPMR (41 CFR) 101-11 4 
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ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

b. Coples ln Other Offlces 

Destroy when no longer
materlal. 

needed. Non-record 

68. FOREIGN DEMOGRAPHIC REPORTS FILE 

6 CUblC feet. 1974 and thereafter. Annual 
accumulation iii( i'.! 2 ill±! dfp,3 

of each report produced by the L'AA • 
both unclasslfled and .7~ 

D1Spositlon--Permanen to che 
Federal Records Center conslgn-
ments when no longer current 
business. Offer to the 10 
years after transfer. 

69. FOREIGN LOCAL AREA MAP FILES 

Base maps with overlays that plnpolnt the 
denslty of population ln urban and surroundln 
areas by use of clrcles and rectangles showln 
the locations of the populatlon and lndustrlal 
activlty. The populatlon and locatlon of 
lndustrial activltles are redone on a 5 or 10 
year perlod as a general rule. When thlS 
occurs, the old overlays are destroyed. The 
base map is returned to the lender (usuall
elther the Llbrary of Congress or the Army Map 
Servlce) when lt is no longer ne~ded. 

D1Sposltlon 

a. Base Maps 

Return to lender when no longer needed. 

b. Map Overlays 

Destroy when superseded or no longer
needed. 

70. POPULATION PROJECTIONS FOR FOREIGN COUNTRIES
 

Projectlons, r n pr-a nt.out, format, of th 
population of for-ei qn courrtr-a es for a 25-30 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrrurustranon 
GPO 1975 C) - 579 .. 387 FPMR (41 CFR) 101-11 4 
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8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Penods) 

68. 
A.	 A record copy of each government ~rinted or 

published report produced by the division. 
Includes, for example, such FDAD series as 
P-90, P-91, P-92, p-95, the Foreign Economic 
Reports, and the Miscellaneous Re~orts. Does 
not include co)ies of articles, papers, and 
reviews that are 0ublished in books, journals,
and proceedings of nongovernmental
organizations. 

Permanent. When no longer needed for 
current business, place in an inactive 
file. Offer to NARS in 5 year blocks 
when the latest records are 10 years
old. 

B. All	 other copies o~ government printed or 
9ublished reports and all copies of articles, 
papers and r-ev Levrs by the FDAD staff that 
are ~ublished by nongovernmental organizations. 

Dispose of when no longer needed for 
reference. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
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ITEM NO (WIth lnclusrve Dates or Betention Pen ods) ACTION TAKENJOB NO 

year perlod showlng total populatlon, net 
change, blrths, and deaths. These summary
figures lnclude elght tables each glvlng a 
different breakdown of the above data. Each 
new lssue brlngs forward pertinent lnformatlon 
from the precedlng issue. 

D1Sposition--Destroy when superseded by a new 
lssue. 

71. FINAL REPORT COMPUTER PRINTOUT 

Prlntouts of data supplled ln elther magnetic
tape or prlntout form to sponsoring agency as 
a f i na I product for selected countries. The 
data ln these prln~outs are superseded by the 
next prlntout produced when the subject estl-
mates or projectlons for a glven country are 
redone. 

D1Sposltlon--Destroy when superseded by a new 
issue. 

OTHER RECORDS THAT ARE CREATED OR RECEIVED BY 
EITHER THE BRANCHES, THE DIVISION SECRETARY,
OR THE DIVISION CHIEF ARE DESCRIBED IN THE 
GENERAL SCHEDULE 

Part I, Item No. 4 (Chron FlIes), Item No. 6 
(Worklng Papers) , Item No. 10 (Rout rrie 
Adrm na st r-at ave or "Housekeeplng" FlIes), Item 
No. 11 (Commlttee, Meeting, and Conference 
Fu Le a ), I tern No. 20 (Source Pub Lacat.aon 
FlIes), and Item No. 21 (Card Catalog/Index to 
No. 20). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescnbed by General Services 

Adrrurustranon 
GPO 1975 l) - 579-387 FPMR (41 CFR) 101-114 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

Housing Dlvlslon (HOUS) 

'I'h dava si.on has the func t aon of pr-ep nqrs ar-a
reports and ana Ly t rcaL studies on the si ze , 
char-act.er-ast i.cs , and d.Lst r-abu'taon of the 
natlon's houslng supply and on the 
social-economlc-demographlc characterlstlcs of 
the occupants. i s anvo Lve s formulating'I'h
statlstlcal data needs, plannlng sample
surveys, provldlng subject matter gUldance to 
the Demographic Census Dlvlsion, and preparlng
houslng estlmates and projectlons. The 
dava si on corrsast.s of four branches: Research 
and Evaluatlon, Current Surveys, Decennlal 
Planning and Data Servlces, and Houslng Market 
and Speclal Surveys. Records are malntalned In 
the branches and the D1V1Slon Ch~~f's Offlce. 

Dlvislon Chlef's Offlce 

72. EVALUATION REPORTS MEMORANDUMS FROM SMD 

Reports wlth accompanYlng tables, graphs, and 
transmittal letters evaluatlng questlon
response varlances, undercoverage, and results 
of sample hous i nq surveys and the decerirri.a L 
hou sanq census. i s f i Le lS d i st rnc t; from'I'h
SURVEY PLANNING AND MANAGEMENT FILES and 
CENSUS PLANNING AND MANAGEMENT FILES WhlCh 
also cont.aa.nthese reports in that t.hi s lS a 
reports flle only and is flIed separately from 
these other flIes. 

Disposltlon--Destroy when 5 years old or 
sooner af no longer needed. Cop r.es of these 
reports exist In Census Plannlng and Manage-
ment FlIes, Survey PIannlng and Management
Files, and In f i Les ma Lrrt aaried by the 
Statistical Methods Dlvlsion. 

OTHER RECORDS OF THE DIVISION CHIEF'S OFFICE 
ARE DESCRIBED IN THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Planning
and Management FlIes), Item No. 3 (Census
Pretest PIannlng and Management Fa.Le s , Item 
No. 4 (Chron FlIes), Item hO. 5 (Data
Processlng Paperwork Records), Item No. 7 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Adrrurustration 
("'0 19,5! J - 57q-387 FPMR (41 CFR) 101-11 4 
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7. 8 DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

(oper-e t i.orisFn Le s ) , Item No. 8 (Reference or 
Convenlence Copy FlIes), Item No.9 (Perlodic
ACtlVlty Reports), Item No. 10 (Routlne Admin-
istratl ve or "Hou sekeepi.rrq"FlIes), Item No. 
11 (Commlttee, Meeting and Conference FlIes),
Lt.em No. 12 (Census Advisory Commattee 
Records), Item No. 13 (Dec erma aI Census 
Suggestlon FlIes), and Item No. 15 (Infor-
mation/Publlcatlon/Data T'abu La t aon Reques-t
Fa Lee ) • 

Current Surveys Branch 

'l'h rs branch plans, da r-ect s , and coor-da na tes 
the conduct of and the da ssem i.na t ton of data 
from the Annual Houslng Survey (AHS), the 
Houslng Vacancy Survey (HVS), and the 
Components of Inventory Change Survey (CINCH).
In addi tlon, the branch pr-ov i de s data on new 
construc c aon and housing losses to the 
Research and Evaluatlon Branch. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 1 (Pr-arrt.e oue st i.ormaa s ), d r-e
Item No. 4 (Chron FlIes), Item No. 5 (Data
Processlng Paperwork Files), Item No. 6 
(Worklng Papers), Item No. 8 (Reference or 
Convenlence Copy FlIes), Item No.9 (Perlodic
Act;a Vl ty Reports) , Item No. 10 (Routine
Adrru.n i at.r-a'tave or "Housekeeping" Fa Le s ), Item 
No. 14 (Respondent Correspondence), Item No. 
15 (Information/Publlcation/Data Tabulatlon 
Request F .iLes ), Item No. 16 (Survey Plannlng
and Management FlIes), Item No. 17 (Data
Tabulatlons), Item No. 22 (Control Cards),
Item No. 23 (Census Bureau Publlcatlons), and 
I tern No. 25 (File Documerrt at.aon for Machine 
Readable FlIes). 

Decennial Plannlng and Data Servlces Branch 

ThlS branch has the functlon of making recom-
merida t aona on the content of the deoenna aI 
houslng census and actlng as llalson to other 
di v i aaorrs par-t ac i pa t i.nq in +he dec erm i aI 
census. The branch also conducts the Con~ract 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
r.PO 1975 (J - 579-387 FPMR (41 CFR) 101-11 4 
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Block Program which consists of preparln~
apeo i aL block level st at.ast aca J aggregationl::
of decennlal census da-ta for par-t.Lc apa t i nc 
localitles. 

73. CONTRACT BLOCK PROGRfu~ FILES 

The Contract Block Program FlIes document thE 
program whereby localitles could contract Wltt 
the Census Bureau to have speclal block level 
at.at ast aca l aggregatlons of decerirri a I oeriaus 
data prepared for thelr locallty. The flle ll:: 
dlvlded lnto two segments: 

A. Locales that Elected to Partlclpate 

Lrioorru.nq letters and copies of out.qoanq 
r-epLa es ; Form 7035 (Off i ci.aL Application
and Acceptance. Census of Population and 
Houslng Block StatlstlcS); remlttance 
SllPS; and copies of Geography Davi.ei on 
memorandums relatlng to maps that are 
needed for data generatlon. 

D1Sposltion--Destroy when the next decen-
nlal census lS conducted. 

B. Locales that Dld Not Elect to Particlpate 

Incoming letters and oop i es of out.qoi nq
replles. 

Disposltion--Destroy when the next decen-
nial census is conducted. 

OTHER RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, I tem No. 1 (Pru.rrt Questlonnal res) , ed 
Item No. 2 (Decennlal Census Plannlng and 
Management FlIes), Item No.3 (Census Pretest 
Plannlng and Management Fu Le a ), Item No. 4 
(Chron FlIes), Item No. 5 (Data Pr-ooessi nq 
Paperwork Files), Item No. 6 (Wo~~lng Papers),
Item No. 8 (Reference or Convenlence Copy
Files), Item No. 9 (Periodic Activlty
Reports), Item No. 10 (Rout arie Adm i na st r-at rva 
or "Housekeeplng" Fa Les ), Item No. 17 (Data 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Tabulatlons), Item No. 23 (Census Bureau 
Pub La ca tn on s , Item No. 24 (Miscellaneous
Subj ect Fu Le s Not Elsewhere De acr-abe d ), and 
Item No. 25 (F'aLe Doournerrtat.aon for Maoh i ne 
Readable FlIes). 

Houslng Market and Speclal Surveys Branch 

This branch plans, directs, and coordina-tes 
the conduct of, and the dissemlnation of data 
from, the Survey of Market Absorbtlon (SOMA),
the Re saderrt Fu riaric Survey, and the NewaaL e 
York Clty Houslng and VacJ~cy Survey. In 
addltlon, the branch evaluates data from the 
decennlal census, census pretests, and sample
surveys relating to housing finance. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.1 (Printed oue s t Lonna.i r-es ), 
Item No.4 (Chron FlIes), Item No.6 (Worklng
Papers), Item No.8 (Reference or Convenlence 
Copy FlIes), Item No. 9 (Per-Lod i c Ac t avi ty 
Reports), Item No. 10 (Routlne Admlnlstrative 
or II Housekeeplng" FlIes), Item No. 15 (Infor-
matlon/ Publicatlon/Data Tabulatlon Request
FlIes), Item No. 16 (Survey Planning and 
Management FlIes), Item No. 17 (Data Tabu-
Lat aoris), Item No. 23 (Census Bureau Pub La=-
cations), and Item No. 25 (Flle Documentation 
for Machlne Readable Files). 

Research and Evaluatlon Branch 

This branch evaluates and tests the validity
of proposed census/survey questlons related to 
hous i nq , the effectiveness of proposed data 
collectlon procedures, and the validlty of the 
resul ting data. In add i.tion, the branch 
devi ses procedures for mea sur-a.riq hous anq 
quallty and prepares housing estimates for 
local areas. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 4 (Chron FlIes), Item No.6 
(Worklng Papers) , Item No. 8 (Reference or 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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Convenlence Copy Flles), Item No.9 (Perlodlc
ACtlVlty Reports), Item No. 10 (Routlne Admln-
ast r-at ave or "Hou sek eep i riq" Fu Le s ), Item No. 
16 (Survey Plannlng and Management Flles),
Item No. 17 (Data Tabulations), Item No. 18 
(Research Project Plannlng Flles), Item No. 20 
(Source Pub Lacat aon Fu Less), and Item No. 23 
(Census Bureau Publlcatlons). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CPO 1975 l) - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

International Statistlcal Program Center
 
(ISPC)
 

The ISPC conducts the Census Bureau's foreign
consultatlon and tralnlng programs. These 
anvo Lve seridr.riqCensus personnel overseas to 
advlse forelgn census agencles and set up
dernoqr-aphi,c a.nf'or-matn.onsystems for such 
agenCles, conductlng In-house tralnlng pro-
grams and correspondence courses for f'or-ei.qn
demographers and statlstlclans, collectlng and 
evaluatlng data on famlly plannlng programs ln 
lesser developed countrles, and developlng
statlstical models and technlques for 
pr-ed i ct Lriq future demographic trends and the 
consequences thereof. The ISPC conslsts of 
various staff units which report directly to 
the chlef and branches which report to one of 
three assi st ant. ch i ef s (each assistant chief 
supervlses anywhere from two to four branches)
who a.n turn report to the ch aef , Records are 
r-et aane d by the chi.ef , the assi st ant; ch i.ef s , 
the staff una t, the branches, and the admln-
lstratlve llalson (who malntalns the ISPC 
Central Files). 

Offlce of the Chief 

74. CORRESPONDENCE 

Incomlng letters and coples of outgolng
replles that relate to such subjects as 
requests for pub Lac 1terns, requests for 
employmen~, grant proposals, meetlngs, and 
AID-ISPC problems regardlng statlstlcal data. 

Disposltlon--Destroy when 1 year old. 

75. CHIEF'S OFFICE PERSONNEL FILES 

Memorandums and correspondence relatlng to 
meetlngs lnvolvlng ISPC personnel, memorandums 
to indlVldual persons ln ISPC from other 
persons ln ISPC, and memorandums to the chief 
from ISPC personnel relating to their Job 
actlvltles together with a copy of the chief's 
reply. 

1U'4J1a 

Dispositlon--Temporary. Destroy ~ 5 years
oil. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
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9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

(GRS No.1, Item 3b). 

OTHER RECORDS OF THE 
THE GENERAL SCHEDULE 

CHIEF ARE DESCRIBED I 

Part I, Item No.4 (Chron FlIes), Item No. 
(Reference or corrvenaence Copy Fn Le s ), Ite 
No. 10 (Routlne Admlnlstratlve or "House-
ke ep i.riq" Fu.Le s ), Item No. 18 (Research Proj ecc 
Plannlng FlIes), and Item No. 23 (Census
Bureau Publlcatlons). 

Adminlstratlve Llalson 

76. OVERSEAS CONSULTATION FILES 

25 CUblC feet. 
accumulation of 

1970 and thereafter. 
5 cubic feet. 

Annual 

Reports from Census personnel to ISPC, carbon 
coples of reports from overseas census person-
nel to forelgn governments, project proposals
Wl th attached flow charts, sample forms for 
proposed or actual surveys, letters from the 
AID Mlssion and carbon coples of ISPC replles,
dlrectlves to overseas personnel, and IlStS of 
f'ore aqn o f f i.c i a La Wl th whom Census personnel
were worklng. 

These records are d i vaded ant;o Ac t i.ve Files 
(Ongolng Projects) and Inactlve FlIes 
(Completed Projects). The Active Files contain 
the admlnlstrative folders of census personnel
lnvolved. Upon transfer to the Inactlve FlIes,
such admlnistratlve folders are removed. 

alphabetlcally
thereafter 

D1Sposltlon-Permanent.
Archives when 20 years 

by country, thence 
chronologlcally. 

Natlonal 

• 

77. COMPLETED ADVISORS ADMINISTRATIVE FILES 

Personal background lnformatlon sheets,
personal actlon notlficatlons, job descrlp-
tions, travel authorlzations, vouchers,
fanaricaaI reports, travel and mov i.nq expense
statements, correspondence, carbon copies of 

115-203 Four copies, Including original, to be submitted 

(,1'0 1975 I) _ 579-387 

to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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SAMPLE OR ACTIO~\AKENITEM NO	 (With Inclusive Dates or Retention Periods) JOB NO 

76.	 Arranged alphabetically by country and there-
under by ?roject. For each project there are 
typically separate file folders labeled 
"Project," "Correspondence," and "Reports." 

Cut off files for comoleted projects annually
Divide the cut-off files into two sets of 
inactive files: 

A. Folders labeled "Project" and "Reports." 

Permanent. Offer to NABS in 5 year
blocks when the latest records are 
10 years old. 

B. Folders labeled "Correspondence." 

Destroy when 10 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
!,Pll 1975 (J _ 579-387 FPMR (41 CFR) 101-11 4 
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ITEM NO (With Inclusive Dates or Retention Periods) 

state Department telegrams, newspaper
cllpplngs and background lnformatl0n papers on 
projects on which the advlsor was lnvolved. 

D1Sposlcion--Temporary. Destroy 3 years after 
transfer or separ-atn.on of employee from 
Federal Servlce. (GRS No.1, Item 18a.) 

78. MONTHLY REPORTS TO AID 

3/4 CUblC foot. 1958 and thereafter. Annual 
accumulation--negllglble. 

Coples of monthly reports from the ISPC to the 
Agency for Internatlonal Development descrlb-
lng ISPC activltles and projects. 

Arranged chronolo~ically. _ ~d 

Disposi tion- !;;w.,.:fpe~11E's~f~f;:Kf bhe 
5Hi}lSi b !!EM a 1... 002 e1 copy d ii' ii'sstney d 1 

aiihCl s. efft!f £ eeOl & cop; 6e 61 Nata end 
.... eli lu I 5 Y 2m son!! . 

OTHER RECORDS OF THE ADMINISTRATIVE LIAISON 
ARE DESCRIBED IN THE GENERAL SCHEDULE 

Part I, Item No. 4 (Chron Flles), Item No. 6 
(Worklng Flles), Item No. 8 (Reference or 
Convenlence Copy Files), and Item No. 10 
(Routine Adminlstratlve or "Housekeeping"
F'a Le a ) • 

Office Of The Asslstant Chlef (Overseas
Consultatl0n And Technlcal Servlces 

Tha s of f ace has r-espons aba La ty for pr-ovLd i nc 
technical advisory serVlces to forelgn govern-
ments and or-qanaz i nq correspondence i nanc t.r-a
courses for forelgn statisticlans. 

79. COUNTRY FILES 

Cop i es of memor andums , background anf or-mat i on 
papers, and correspondence relatlng tc 
AID/Census proj ects and personnel In f or-ei qr
countrles. Also lncludes, publlshed Country
Demo qr-aph i.c profiles, reports on proposed on 

9 
SAMPLE OR 

ACTION tAKENJOB NO 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

ongoing projects in each country, evaluatlon~ 
of foreign censuses and F'amaLy P'l.arma n q Pro-
grams. 

Arranged alphabetically by name of country. 

D1Sposltlon--Transfer to Admlnistratlve Offlce 
Central Files after 3 months. Incorporate lnto 
OVERSEAS CONSULTATION FILES (Item 76). 

80. TOUR OF DUTY REPORTS 

Coples of reports by ISPC personnel on over-
seas proJects. 

Arranged alphabetlcally by name of employee. 

Disposltlon--Temporary. Destroy 3 years after 
transfer or on employee fromsepar-at.a of
 
Federal Servlce.
 

81. END OF TOUR REPORTS 

It cubic fee-t. 1970 and thereafter. Annual 
accumulatlon of 1/3 cubic foot. 

End of Tour Reports prepared by Census person-
nel on the completlon of thelr overseas 
projects and tours of duty. 

82. 

Published reports prepared by the S-tate 
Depar-tment on overseas countries for the 
berief at of Amer-acan bus ane ssrnan and st st.our-a
t.r-aveLanq or doing busu ne ss an the country.
These reports glve lnformation on the SOC10-
cultural milleu, clothlng styles, native food,
etlquette, buslness patterns, local entertaln-
ment, and other matters. 

D1Sposition--Temporary. Nonrecord reference 
mat.er-aaI . Destroy when obsolete, superseded,
or no longer needed. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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Prescribed by General Services 

Administration 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

OTHER RECORDS OF THIS OFFICE ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 4 {Chron Flles), Item No.8 
{Reference or Convenience Copy Files), Item 
No. 9 (Per-aod i c Act.av i ty Reports), and Item 
No. 10 ve or "Hou aekee p i nq"(Admf.ru scr-at;a

Files) .
 

Offlce of the Asslstant Chlef (Program
Plannlng and Evaluatlon) 

83. PROGRAM PLANNING FILES 

Correspondence and memorandums relating to 
such subj ects as trips, ISPC act.Lvati es , and 
ISPC proJects; coples of IIPartlcipating Agency 
ser-vi ce Agreement II Forms glving cost f aqur-es 
for speclfled servlces; correspondence wlth 
A.I.D.; proposed projects and justlflcatlons;
Proj ect planning reports; V1Sl t at.aon reports
on overseas anapeo t i ons of foreign proj ects; 
and coples of monthly actlvlty reports to the 
ISPC Chlef. 

D1Spositlon--Temporary. Break flle at the end 
of the calendar year. Keep 5 years and then 
destroy. 

Offlce of the Asslstant Chlef (Statist~cal

Operatlons)
 

ThlS Offlce has responsibllity for collectlng
data on famlly plannlng programs in lesser 
developed countries, developing computer pro-
grams for processing survey/census data in 
lesser developed countries, translating
forelgn publlcatlons, and gathering statis-
tical reports and demographic publications
produced by forelgn countrles and inter-
natlonal organlzatlons. 

Computer Methods Branch 

84. CENTS WORKSHOP FILES 

The Computer Methods Branch perlodically
conducts Census Tabulatlon System (CENTS) 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
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ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Workshops to lnstruct students In the use and 
appllcatlon of Census tabulation and data 
processing programs. These flIes contaln IlStS 
of participants by country, summary reports of 
workshop act aVl tn es , student eva Luat r.orrsand 
crltiques of the workshop, and trip reports by
Census personnel on workshops held In forelgn
countries. 

Disposltion--Temporary. Destroy ~t5 years~~~~
(GRS No.1, Item 30b (l»)t"/.A%dA"h''rt!.'fft<.If~/J'5.-JA.....~~LW~ 'tlituAUAG ~A--;;;~' - -- rv 

OTHER-'RECClRDS OF THE BRfrfCH ARE~5~sCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 4 (Chron FlIes), Item No. 5 
(Data Processlng Paperwork Records), Item No. 
7 (Operatlons FlIes), Item No.8 (Reference or 
Convenlence Copy FlIes), Item No.9 (Periodlc
Act.av i.ty Reports), and Item No. 10 (Rout arie 
Adrru.nastr-at i ve or "Hou seke ep anq " Fu Les ). See 
Also the GENERAL SCHEDULE--Part II, Item No. 
27 (Punch Cards). 

Documen~atlon Branch 

ThlS branch provldes technlcal support
aer-vace s to ISPC and AID staff by acqua r i nq
and ma.Lrrt r-eposatory of repor ts a.Lrn.nq a and 
publlcatlons from forelgn countries, inter-
natlonal organlzations, and other sources. The 
branch also handles correspondence Wl th and 
about forelgn countrles and operates the 
foreign country publlcatlon exchange program. 

85. MATERIALS TRANSLATED TO/FROM FOREIGN LANGUAGES 

Publicatlons and other material translated by
ISPC from Eriql.rah into a f or-ei qn language or 
from a forelgn language lnto Engllsh. 

D1Spositlon--Destroy when no longer needed. 
Non-record material. 

86. COUNTRY FILES 

Records generally relatlng to analysis of 
famlly plannlng programs and flnal census 
results In forelgn countrles. Conslsts of 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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ITEM NO (WIth lnclusive Dates or RetentIon Penods) ACTION TAKENJOB NO 

publlcatlons, Journal artlcles, papers,
abstracts of publications and cLe s , ar-t.a news 
cLapp Lriqs, transmi -ctal letters, and requests
for publlcations from foreign governments.
ThlS flle lS mostly reference materlal that is 
either non-record or dupllcated elsewhere. 

Arranged aLphabe t aca Ll.y by corrtr.rient , thence 
by country, and thereafter by subject. 

D1Sposltlon--Destroy material ln the flle when 
obsolete, superseded or no longer needed. 
Non-record reference materlal. 

87. FOREIGN COUNTRY CORRESPONDENCE 

Copies of all Census Bureau correspondence
gOlng to foreign courrtr-aes , If ISPC answered 
the incoming letter, the flle wlll contaln 
both the lncomlng letter and the ou-cgolng
reply. If ISPC recelved a reference copy from 
another dlV1S1.0n, then only the copy of the 
ou t.qoi.riqreply lS anc Lude d in the f aLe , Most 
of the correspondence consists of routlne 
requests for publlcatlons or lnformation. 

D'i.apo on-c-De 6 after ofaat.a atr'oy months date 
reply (GRS No. 14, Item 3) 

OTHER RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 8 (Reference or Convenience 
Copy Files), Item No. 9 (Per-a.od Acti Vl ty i c 
Reports), and Item No. 10 (Routlne Admin-
lstratlve or "Housekeeplng" Files). 

Office of the Ass1.stant Chlef (Tralnlng and 
Methodology) 

88. FOREIGN STUDENTS FILE 

Blographical sketches, vouchers, pre-departure
reports of the students, visltatlon logs,
transcrlpts of grades, and related records. 

Arranged chronolog1.cally by year of departure
and thence alphabetically by name of student. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
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Disposlton--Temporary. Destroy each studen 
record when the student is 60 years old. 

89. CORRESPONDENCE COURSE STUDENT FILES 

Fu Le s of for-ei qn students who took the ISPC 
Correspondence Courses. Each student file 
cont.aa ns an app La cat a on to take the course 
(These app Lica t a on s corrta i n personal and 
acaderru.c background data) and related corre-
spondence concernlng tuitlon, admlssion, and 
courses. 

Arranged alphabetlcally by country and there-
after by name of student. 

D1SPOSl tlon--When a student completes or 
Wl thdraws from the course I create a Summary
Card and des~roy the above Student file. 
Retaln the Summary Card wlthin elther ISPC or 
the Federal Records Center un t aL the student 
is 60 years of age. 

OTHER RECORDS OF THIS OFFICE ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 6 (Worklng Papers) and Item
 
No.8 (Reference or Convenlence Copy FlIes).
 

115-203 Four caples, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Populatlon Dlvislon (POP) 

T'hi a diva si.on has the function of preparing
reports and ana Ly t i ca I s'tuda es on the demo-
graphic-soclal-economlc characterlstlcs of the 
population. ThlS lnvolves formulating
statistlcal data needs, provlding subject
matter gUldance to the Demographlc Surveys
Dlvision and the Demographlc Census Divlslon,
and pr-epar-anq popu la t i.on est ama t es and pro-
jeo t aon s both for the nation as a whole and 
also for local areas as part of the Revenue 
Sharing Program. Recently, In a reorgani-
zation, the Dd v i saori also aoqua r-ed from the 
Internatlonal Statlstlcal Program Center 
(ISPC) the functions of preparing demographlc
scudles and reports on forelgn countries. The 
Popu la t i on Dava sron cons ast s of staff un ats 
wh ach report da rect Ly to the oh ae f and 
branches WhlCh report to one of four asslstant 
chlefs (each asslstant chlef supervises
anywhere from 2 to 4 branches) who In turn 
report to the chlef. Records are maintained by
the chlef, the asslstant chlefs, the staff 
uni ts , the branches, the Information of f ace 
(which malntains the Dlvislon's correspondence
f rLe s and pub La.c a'caoris), and the Admin-
ast.r-at.i.ve of'fi ce (whi ch ma Lrrt aans the budget
and admlnlstratlve files). 

Admlnlstratlve Offlce 

90. PROJECT BUDGET FILES 

Budget records relating to Population D1V1Slon 
projects and work act.Lv i t i.e s , These a.ncLude 
report forms showlng money spent for each job
functlon category; monthly, quarterly, and 
annual budget es'trma t.es : BURR reports; cost 
estimates; coples of program authorizatlon 
requests and approvals; copies of project
descriptlons; and coples of related memo-
randums. These flles are divlded lnto Current 
Project Flles and Closed Project Flles. 

Arranged by project number. 

D1Sposltlon--Temporary. Destroy when no longer 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

needed. A copy of these records lS retained by
the Budget D1v1sion. 

THE OTHER FILES OF THE ADMINISTRATIVE OFFICE 
ARE DESCRIBED IN THE GENERAL SCHEDULE 

Part I, Item No.8 (Reference or Convenience 
Copy F1les) and Item No. 10 (Rout.arie Admin-
lstrative or "Housekeeping" F1les). 

Information Off1ce 

THE RECORDS OF THE INFORMATION OFFICE ARE 
DESCRIBED IN THE GENERAL SCHEDULE 

Part I, Item No.2 (Decenn1al Census Plann1ng
and Management F1les), Item No. 8 (Reference
or Convenience Copy F1les), Item No. 13 
(Decennial Census Suggest10n F1les), Item No. 
15 (Informat1on/Publ1cat1on/Data Tabulat10n 
Reques-t Fn Les ), Item No. 23 (Census Bureau 
Publ1cations), and Item No. 24 (Miscellaneous
Subject F1les Not Elsewhere Descr1bed). 

Computer Appl1cations and Process1ng Staff 

Th1S staff carr1es out the Population
D1V1S1onis computer process1ng act1vities. 
These operat1ons 1nvolve def1n1ng the 
process1ng spec1fications, programming,
send1ng jobs to the Computer SerV1ces Div1s1on 
for running, and insuring that the work 
product conforms to the spec1ficat1ons. 

THE RECORDS OF THIS STAFF ARE DESCRIBED IN THE 
GENERAL SCHEDULE 

Part I, Item No. 5 (Data Process1ng Paperwork
Files), Item No. 7 (Operat1ons F1les), Item 
No.8 (Reference or Converri.errceCopy Fu Les ); 
Item No.9 (Per1od1c ACt1V1ty R~ports), Item 
No. 10 (Routine Adm1n1strat1ve or "House-
ke ep i.riq" Fu Les ), Item No. 17 (Data Tabula-
tion), and Item No. 25 (F1le Documentat1on for 
Machine Readable F1les). 

Ethn1c and Racial Stat1st1cs Staff 

Th1S staff produces st a c i st aca l data reports 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
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97 8 DESCRIPTION OF ITEM 10SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

on echn ac and r-aci aI groups from data col-
lected In the dec enriaaL census, the Current 
Population Survey, and other sample surveys.
In adda t i.on, the staff also formulates ques-
-tions r-eLat i nq to race and et.hni caty for use 
in the decennlal census and sample surveys. 

THE RECORDS OF THIS STAFF ARE DESCRIBED IN THE 
GENERAL SCHEDULE 

Par~ I, Item No.2 (Decennlal Census Plannlng
and Management FlIes), Item No. 3 (Census
Pretest Plannlng and Management Fa Les ), I tern 
No. 4 (Chron FlIes), Item No. 6 (Worklng
Papers), Item No.8 (Reference or Convenience 
Copy Files), Item No. 9 (Peru.odi c ACtl vi ty 
Reports), Item No. 10 (Routine Admlnlstrative 
or "Housekeeping" FlIes), Item No. 11 (Commit-
tee, Me et ariq and Conference Files), Item No. 
12 (Census Advlsory Commlttee Files), Item No. 
15 (Informatlon/Publlcatlon/Data TabulaClon 
Request Fu Les ), Item No. 16 (Survey Plannlng
and Management Files), Item No. 17 (Data
Tabulatlons), Item No. 18 (Research Project
Plannlng FlIes), and Item No. 23 (Census
Bureau Publlcatlons). 

Populatlon Analysis Staff 

ThlS staff prepares analytlcal works on popu-
lation subjects such as migratlon, population
dlstrlbutlon, resldentlal segregatlon, the 
number of lllegal eLaeris, and the extent of 
the decennlal census undercount. 

THE RECORDS OF THIS STAFF ARE DESCRIBED IN THE 
GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Plannlng
and Management Fn Les l , Item No. 6 (Worklng
Papers), Item No.8 (Reference or Convenience 
Copy Fi Le ) , Item No. 17 (Data Lat i ona ), 'I'abu
Item No. 20 (Source Publlcatlon Ea Les ), and 
Item No. 23 (Census Bureau Publlcatlons). 

Revenue Sharlng and Admlnlstratlve Records 
Staff 

ThlS staff has the functlon of acqulrlng 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

admlnistratlve record data and flIes from 
localltles for the purpose of preparlng popu-
latlon estlmates for the Revenue Sharing
Program, t.ransrruttn.riq such es'trma t es to the 
Of f aoe of Revenue Sharing coor-d.i na'ti.on (ORS) 
at the Treasury Department and to other 
agencles, and handling complalnts from 
Loc a Laties conc er-ni nq population and per
caplta income estlmates. 

91. ORS CHALLEI'iIGEFILES 

Case files of challenges by local towns to 
Census Bureau population and per caplta lncome 
estlmates. Each case flle conslsts of the 
complalnt from the local government, Treasury
Department and Census Bureau forms lndlcating
the action taken and the flnal IIcorrectll 
figures, and related correspondence. 

Arranged alphabetically by state and there-
after alphabetlcally by town. 

D1Sposltlon--Temporary. Destroy lmrnedlately
after the tabulatlon of the next decennlal 
census. 

OTHER RECORDS OF THIS STAFF ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.6 (Working Papers), Item No. 
8 (Reference or Convenlence Copy FlIes), Item 
No.9 (Perlodlc Activity Reports), Item No. 10 
(Rou t i.rie Adm Lni st rat.ave or "Hou sekeepanq" 
Files), Item No. 17 (Data Tabulations), and 
Item No. 20 (Census Bureau Publlcatlons). 

Consumer Expendltures and Wealth Statistics 
Branch 

This branch gathers and ssem a.rrat.e infor-d.i s 
matlon on the tOP1CS of ownership/purchase of 
rna]or consumer durables, health, d i sab i.La ty,
and par-ti c i pa tLon in Federal program such as 
Food Stamps or Medicare. In addltlon, the 
branch formulates questions on the above 
topics for the dec erm i aL census, and sample
surveys, devlses data tabulatlon speclflca-
tlons, and wrltes and publlshes reports. 

Four copies. Including original. to be submitted to the National Archives 

(;1'0 1975 0 - 57~-3B7 
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7 8 DESCRIPTION OF ITEM
 SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Plannlng
and Management FlIes), Item No. 4 (Chron
FlIes), Item No.6 (Worklng Papers), Item No. 
8 (Reference or Convenlence Copy FlIes), Item 
No.9 (Perlodlc ACtlVlty Reports), Item No. 10 
(Rou c i ne Adma na str-etave or "Housekeeplng"
FlIes), Item No. 15 (Information/Publl-
catlon/Data Tabulation Request FlIes), I~em 
No. 16 (Survey Plannlng and Management Files),
Item No. 17 (Data Tabulatlon), and Item No. 23 
(Census Bureau Publlcatlons). 

Demographic Statistlcs Branch 

This branch has the responsiblllty for maklng
recommendations that a populated area be 
deslgnated as a Standard Metropolltan
Sta~lstical Area (SMSA), formulatlng questlons
on farm sta tus for the decerm.iaL census and 
the Current Popu latn.on Survey, cornpaLanq 
summary data on place of work and means of 
transportation to and from, and preparlng
apportlonmen~ plans for reapportloning the 
House of Representatl yes af ter the decennlal 
census. 

92. SMSA DEFINITION FILES 

3 CUblC feet. 1949 and thereafter. Negligible
annual accumulatlon. 

Standard Metropolltan Statlstlcal Areas (SMSA)
are offlclally deslgnated as such by OMB upon
r-ecomrneridatn.on of the Dernoqr-apbac Sta~istics 
Branch and concurrence by Census Bureau 
offlcials. The records conslst of correspond-
ence, mlnutes of Commlttee and staff meetlngs,
memorandums, and reports concernlng the 
def an i. c aon of an SMSA and the designation of 
an area to be an SMSA. 

Da aposi,t.aorr-Per-marierrt Offer to the, Na t aoriaI 
Ar-chi ve s p 10 years~

UrUIt . 
OTHER RECORDS OF THIS BRru~CH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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Part I, Item No.2 (Decennlal Census Plannlng
and Management Flles), Item No. 4 (Chron
Files), Item No.6 (Worklng Papers), Item No. 
8 (Reference or Convenience Copy Flles), Item 
No.9 (Perlodlc ACtlVity Reports), Item No. 10 
(Routlne Adminlstratlve or IIHousekeeplngll 

Files), Lt.ernNo. 17 (Data Tabulations), and 
Item No. 23 (Census Bureau Publlcatlons). 

Educatlon and Soclal Stratlficatlon Branch 

This branch gathers and ce s da sserru.na infor-
ma-tion on school enrollment, educ at aona L 
attalnment, and votlng. In addltlon, the 
branch formulates questlons for the decennlal 
census and sample surveys, dev ase s data 
tabulation 
publishes 

speclflcatlons,
reports. 

and wrltes and 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Plannlng
and Management Flles), Item No. 4 (Chron
Flles), Item No.6 (Worklng Papers), Item No. 
8 (Reference or Convenience Copy Flles), Item 
No.9 (Periodlc ACtlVity Reports), Item No. 10 
(Routine Admlnlstratlve or IIHousekeeplngll 

Flles), Item No. 15 (Informatlon/Publl-
catlon/Data Tabulatlon Request Flles), Item 
No. 16 (Survey Plannlng and Management Flles),
Item No. 17 (Data 'labu.Lat t.ons ), Item No. 18 
(Research Project Plannlng Flles), and (Census
Bureau Publlcatlons). 

Famlly and Indlvldual Income Branch 

Th i.s branch gathers and da ssernLna tes a.rif or--
matlon on the subjects of lncome and poverty.
This lnvolves formulatlng questlons on lncome 
for the dec enna aI census and sample surveys,
devlslng data tabulatlon speclficatlons,
writlng and publlshing reports, and produclng
per caplta lncome estlmates for geographlc
areas such as countles and SMSA's. 

93. • .r,n SERIES HISTORICAL FILE--.........
 
1947-1974~.-NN:egg~~.'~_~~I~~_~~~-"~~~11~u~m~e~._

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
(.PO 1975 U - 579-387 FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 

9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

tlme serles tabulatlons on mlcroflche
 
listed In Money


o llies and Persons in the Unlted 
(Serle -60) publlcatlons for the 

years 1947-1974. data In t.hi s f al.e with R4.UJ6' 
conslsts of data in constant ~ 
dollars, current qulntlle lncome 
cutoffs, and aggregate lncome. 

D1Sposltion--Permanent. Offer 
Archlves when 10 years old. 

OTHER RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Plannlng
and Management FlIes), Item No. 4 (Chron
FlIes), Item No.6 (Working Papers), Item No. 
8 (Reference or Convenlence Copy FlIes), Item 
No.9 (Perlodlc ACtlVlty Reports), Item No. 10 
(Routlne Admlnlstratlve or II Housekeeplng"
Files), Item No. 15 (Information/Publl-
catlon/Data Tabulatlon Request FlIes), Item 
No. 16 (Survey Plannlng and Management FlIes),
Item No. 17 (Data bu lat.a I tern No. 23'I'a orie), 
(Census Bureau Publlcations), and Item No. 24 
(Mlscellaneous Subject Files Not Elsewhere 
De s c r-a be d ) • 

Fertlllty Statistlcs Branch 

This branch gathers and da ssem.Lnates r.rif'or=-
ma caon on t.he sub] ects of f er-t.d Laty, ba r-t.hs
Chlld-spaclng, and chlldbearing history. In

, 

addition, the branch formulates questlons for 
the decennlal census and sample surveys,
devlses data tabulatlon speclflcatlons,
prepares statistlcal reports, and makes 
projections and estlmates relating to 
fertlllty. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennial Census Plannlng
and Management), Item No. 4 (Chron Files),
Item No. 5 (Data Processlng Paperwork
Records), Item No. 6 (Working Papers), Item 
No. 8 (Reference or convena erice Copy Fa Les ), 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1'175 c, - 579-387 FPMR (41 CFR) 101-11 4 

http:bar-t.hs


PAGE OFJOB NORequest for Records Disposition Authority - Continuation I 1~ 
9

7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retenllon Periods) ACTION TAKENJOB NO 

Item No. 9 (Per-aodi c Act aVl ty Reports), Item 
No. 10 (Routine Admlnlstratlve or IIHouse-
keepingll Flles), Item No. 16 (Survey Planning
and Management Files), Item No. 17 (Data
Tabulations), Item No. 20 (Source Publlcatlon 
Flles), and Item No. 23 (Census Bureau Publl-
cations). 

Labor Force Statlstlcs Branch 

'I'hi s branch gathers and di saerm na t.es statls-
tlcal lnformatlon relating to the labor force 
area. ThlS lncludes formulating questlons for 
the decennlal census and sample surveys,
deva si.riqLndus t r-yz occupat.aon coding and data 
tabulation speciflcatlons, writlng and 
publlshlng reports, and plannlng and directlng
the conduct of speclal
other Federal agencles. 

labor force surveys for 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.1 (Prunted oue s t aonnaa r-ess), 
Item No. 2 (Decennlal Census Plannlng and 
Management Flles), Item No.4 (Chron Flles),
Item No. 6 (Working Papers), Item No., 8 
(Reference or corivenaence Copy Files), item 
No.9 (Perlodlc ACtlVlty Reports), Item No. 10 
(Routlne Admlnistratlve or 11 House/keepingll
Flles, Item No. 16 (Survey Planrtlng and 
Management Flles), Item No. 17 (Data Tabu-
la-tions), Item No. 18 (Research Iproject
Plannlng Flles), and Item NO.\ 23 '(Census
Bureau Publlcatlons). \ 

Local Area Populatlon Estimates Branch 

ThlS branch prepares populatlon estimates for 
countrles, cltles, towns, and other mlnor 
C1Vll divlslons and coordlnates Census Bureau 
anvo lvement In the Federal-State Coope rat;ave 
Program--a j o i nt; Census-State agency program
for mak i nq , nq , pub Ld sh anq coor-da.nat.a and 
annual popu lat i.on est arnat.es for courrc Ies In 
partlclpatlng states. 

115-203 Four copies, Including original, to be submitted to the Nallonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

http:estarnat.es
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

94. FEDERAL-STATE COOPERATIVE PROGRAM RECORDS 

Records relating to the Federal-State Cooper-
ative Program. Records 1nclude summary
tabulat10ns of county populat1ons for each of 
the d1ffer1ng populat1on est1mat1on proce-
dures; correspondence between the Census 
Bureau and state agency off1c1als 1nvolved 1n 
the program; publ1shed reports; contracts; and 
notes of mee t i nqs between Census and State 
agency of f i ci a Ls reqar-danq est a.mat.a proce-on 
dures, tra1ning of state agency personnel,
technical computer ass1stance to State 
agenc1es, and related matters. 

D1Sposition--Temporary. Destroy ind1v1dual 
documents or f i Le folders when 5 years old. 
Information descr1b1ng the orig1n, scope,
activ1t1es, and results of the program 1S 
contained 1n the publ1shed reports Wh1Ch will 
be preserved. (See item 23). 

95. "HANGING FILES" 

'I'r-an p t ron	 from state agenciesscr-a sheets 
conta1ning annual county b1rth, death, and 
school enrollment data. Th1S data is usually
t.r-arrs d onto punch cards for c rrrtocr-z.be a.npu
the computer. 

Dispos1t1on--Destroy upon converS1on of the 
data 1nto punch card or magnetic tape format. 

Marr1age and Fam1ly Stat1st1cs Branch 

This branch gathers and da ssem i.nace s anf orc-
mat10n concern1Dg the family, marr1age, house-
holds, and d1vorce. Th1S 1nvolves formulat1ng
of quest10ns for the decenn1al census and 
sample surveys, deva sanq data at aon t.abu.l
spec1f1cat1ons, wr1t1ng and publ1sh1ng
reports, and pr epar-anq estimates and proj ec-
t10ns on fam1ly formation and fam1ly
d1SSolut1on. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decenn1al Census Plann1ng 

9 
10SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives	 STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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97 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

and Management FlIes), Item No. 4 (Chron
Files), Item No.5 (Data Processlng Paperwork
FlIes), Item No.6 (worklng Papers), Item No. 
8 (Reference or Convenlence Copy FlIes), Item 
No.9 (Perlodlc ACtlVlty Report), Item No. 10 
(Routine Admlnlstratlve or "Housekeeplng"
Files), Item No. 16 (Survey Plannlng and 
Manaagement FlIes), Item No. 17 (Data Tab-
ulatlons), Item No. 18 (Research Project Plan-
nlng Records), Item No. 20 (Source Publlcation 
FlIes), Item No. 23 (Census Bureau Publi-
cations), and Item No. 25 (Flle Documentatlon 
for Machlne Readable Files). 

Natlonal and state Populatlon Estlmates Branch 

ThlS branch prepares populatlon estimates for 
the Unlted States, outlYlng areas, states,
SMSA's, and Congresslonal Dlstricts. In 
add rt.aon , the branch deva ses "we aqh't.a ornq " 
control factors by which summary data from 
sample surveys can be used to calculate 
summary totals for the whole populatlon. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 1 (Pru.rrt Questionnalres),ed 
Item No. 4 (Chron Files), Item No. 5 (Data
Processlng Paperwork Records), Item No. 6 
(Working Papers), Item No. 8 (Reference or 
Convenlence Copy FlIes), Item No.9 (Perlodlc
Activity Reports), Item No. 10 (Rou'ta.rie 
Adrruna st r-a or "Housekeeplng" F'a.Le Itern t i ve s ), 
No. 15 (Information/Publicatlon/Data Tabu-
latlon Requests), Item No. 16 (Survey Plannlng 
and Management FlIes), Item No. 17 (Data
Tabulatlons), Item No. 20 (Source Publlcatlon 
FlIes), and Item No. 23 (Census Bureau Publl-
ca'c i ons ) • 

Populatlon Projections Branch 

ThlS branch prepares populatlon projections at 
the natlonal and state level for both the 
total population and speclal populatlon
groups. In addltlon, the branch makes proJec-
c i oris conc er-ni nq fertillty/mortallty/unrTIigra-
tlon/emigratlon data. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
I;I'() 1975 (I _ 579-387 FPMR (41 CFR) 101-11 4 
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ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 4 (Chron FlIes), Item No. 6 
(Worklng Papers), Item No. 8 (Reference or 
Convenlence Copy FlIes), Item No.9 (Perlodlc
ACtlVlty Reports), Item No. 10 (Routlne Admln-
aat.r-a or FlIes), Item No.t.a ve "Housekeepanq" 
11 (Commlttee, Meetlng and Conference Files),
Item No. 15 (Informatlon/Publlcatlon/Data
Tabulatlon Requests), Item No. 20 (Source
Pub Licat.aon Files), and Item No. 23 (Census
Bureau Publlcations). 

Offlce of the Assistant D1V1Slon Chlef 
(Internatlonal Demographlc Data) 

ThlS Office and the two branches under lt, the 
Demographlc Analysls Branch and Lhe Data 
Evaluation Branch, were recently transferred 
from the International Statlstlcal Program
Center (ISPC) to the Population D1V1Slon. ThlS 
offlce prepares demographlc studles and 
reports on f or-eaqn count.raes , evaluates the 
quallty of demographlc data from forelgn
countries, and consults with, and prepares
reports for, the Agency for International 
Development on demographlc and statlstical 
matters. 

96. COUNTRY REFERENCE FILES 

Materlal relatlng to foreign countrles that lS 
used prlmarily for reference purposes. The 
f aLe corrtaans popu lati.on and GNP estimates, 
papers describlng proposed and actual studies 
relatlng to the country, comments by ISPC 
overseas personnel on proposed and on+qoa nq 
studles, evaluatlons of demographic data,
popu lat.aon pr-oj ec t i ons , and papers on demo-
graphlc tOP1CS. 

Arranged alphabetlcally by name of country. 

D1Sposltion--Temporary. Destroy each file 
folder or document when 10 years old. Any
materlal of permanent value ln thlS flle 
ex i st s eather rn pub La she d form or an other 
files. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
G1'0 W75 n - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Peroods) 

97. COUNTRY POPULATION PROFILES 

Draft versions of, and memorandums related to, 
a proposed publlcatlons serles of, "Country 
Demographlc Proflles". 

Disposltlon--Temporary. Keep untll published,
then destroy. 

98. STATE DEPARTMENT AIRGRAMS 

Coples of State Department alrgrams contalnlng
lnformatlon that related to AID/ISPC projects
or dernoqr-aph i c a saue s in f'or-e i qn courrt r-aes , 
Some of these airgrams have aecur-aty cLa aai.>-

ficatlons. 

Arranged alphabetlcally by name of country. 

D1Sposltion--Temporary. Destroy when 10 years
old or sooner a f no longer needed. Record 
copy of these aa rqr ams lS r-e t aane d by the 
State Department. 

99. NATIONAL INTELLIGENCE SURVEYS 

CIA prepared prlnted reports, entltled 
"Natlonal Intelllgence Surveys", on lndlvldual 
forelgn countries concernlng populatlon and 
related a ssue s . These reports have s ecur-aty
classlflcatlons. 

D1Sposltlon--Temporary. Destroy when 15 years
old or sooner lf no longer needed. Record copy
of these reports lS retalned by the CIA. 

100. TASK FORCE ON POPULATION POLICY RECORDS 

1965-1975. 2 cubic fee~. 

Two seour-aty cLassi.faed reports and related 
reference materlals prepared for the Task 
Force on Populatlon PoI1Cy--A State Department
created Task Force designed to establlsh a 
U.S. POllCy on world populatlon and populatlon
control. The two reports are (1) LSSM-200 
"Trnp Lacacaon s of Worldwlde Popu Lat aon Growth 
for Urn,ted Sta-ces Securl ty and Overseas 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescrobed by General Services 

Administration 
'-,PO 1975 o - 579 ..387 FPMR (41 CFR) 101-11 4 
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ITEM NO 

101. 

102. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Interestsll, and (2) "Current status of Chlnals 
Ba rt.h Control POI1Cyll. 

REPORTS 

1 CUblC foot. 1965-1977. 

Coples of reports prepared by ISPC personnel
on overseas b art.h control pr-oqr-ams for the 
Agency for Internatlonal Development. 

In~erflled are related cost estlmates and 
correspondence. 

3 CUblC feet. 1965 and t.her-e Annualaf ter . 
accumulatlon of ~-t CUblC foot. 

Orlglnal and carbon coples of papers and 
repor ts prepared by the Demographic Research 
Branch. Interflled are lncoming letters 
requestlng copies of the above papers and 
reports toge ther liJl ch copies of the ou tqo i.nq
replles. 

D1Sposltlon 

a. 

b. 

Temporary. Non-record materlal. Des~roy
when 5 years old or sooner af no longer
needed. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(;PO ["115 Cl - 579-387 FPMR (41 CFR) 101-11 4 
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ITEM NO (With 
8 DESCRIPTION OF ITEM 

Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

c. Interflled Incomlng/Outgolng Letters. 

Destroy each document when 3 months old. 

103. MICROFILM OF FOREIGN PUBLICATIONS 

Microfllm coples of foreign publlcations con-
t.aa n i nq ar-t.a cLe s that relate to social and 
economlC factors wlthln developing countrles. 
These ar-t acles and pub li ca'tt oris are keyed to 
an lnformatlon retrleval system on an in-house 
mlnl-computer. 

D1Sposltlon--Destroy
Non-record materlal 

OTHER RECORDS OF 
ORDINATE BRANCHES 
GENERAL SCHEDULE 

when no longer
(GRS No. 13, Item 

THIS OFFICE AND 
ARE DESCRIBED 

needed. 
Ib). 

ITS 
IN 

SUB-
THE 

Part I, Item No.4 (Chron FLIes), Item No.6 
(Worklng Papers), Item No.7, (Operatlons
FLIes), Item No.8 (Reference or Convenience 
Copy FLIes), Item No. 9 (Peru.odi c Act.Lvi t y 
Reports), Item No. 10 (Routlne Admlnlstratlve 
or "Housekeeping" FLIes), Item No. 11 (Commlt-
tee, Mee t anq and Conference Files), and Item 
No. 15 (Informatlon/Publlcatlon/Data Tabu-
latlon Request FLIes). 

115-203 Four copies, Including original, to be submitted to the Nallonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
r.PO 1975 U - 579-387 FPMR (41 CFR) 101-11 4 
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Request for 

ITEM NO 

104.
 

105.
 

JOB NORecords Disposition Authority - Continuation I 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retenllon Periods) 

Statlstlcal Methods D1V1Slon (SMD) 

ThlS dlvlsion develops, lmplements, and 
coordlnates the appllcatlon of statistlcal 
t.eohnaque s to the desaqn and conduct of the 
programs of the Demographlc Flelds Area. This 
lncludes establishlng the populatlon unlverses 
from WhlCh probabillty samples are drawn,
deslgnlng the samples in accordance wlth user 
divlslon requlrements, plannlng and developlng
controls and procedures for sample surveys and 
censuses, conducting programs of content and 
coverage evaluatlon, developlng estlmatlon 
procedures and measures of sampllng rella-
b i La ty, and eve Lua t anq the adequacy of f aeLd 
procedures and technlques. The Statlstlcal 
Me-thods D1V1Slon corisasts of branches wha ch 
report to one of five assi st.ant;ch a.ef s (each
asslstant chlef supervlses anywhere from 2 to 
4 branches) who ln turn report to the Chlef. 
Textural Records are ma arrta i ne d by the 
Dlvlsion secretary and the branches. 

FlIes Malntalned ln More than one Locatlon 
Wlthln the Divlslon 

SURVEY REDESIGN AND EVALUATION FILES 

Less than 1 CUblC foot. 1970 and thereafter. 
Negtlglble annual accumulation. 

Orlglnal and carbon coples of memorandums 
relating to new houslng constructlon, updatlng
of samples, address data, sample redeslgn,
costs of updating samples, and coding and 
La st anq of apeo aaL places (e.g. hotels, 

t.r-aa j ai Ls , Mesi1%;Jmu:.§4dftl/,Iu,,~ Ler- parks, 

DlSposlbon--Permanent. s?H~I '_oJ 
Bifid 8Sc I yo I sEeM .1 i sm' 1'1 SEp? a1 

=::0&5 0#t[f f/ff.D:.lJZ2 b /HJlJ ~<t/L( 
QUALITY CONTROL FTLES 

Memorandums, manuals, and reports relatlng to 
Quallty Control Operatlons for clerlcal 
processlng and codlng operations, and quallty
control planning for varlOUS surveys. 

Four copies. Including original. to be submitted to the National Archives 

(, 1'0 lq7~1ll. 57y-387 

PAGE OF 71 
9 

SAMPLE OR 
ACTION TAKENJOB NO 

~ ~ 

~It. ,?, d, 
-y ~. 

,~dA~ 

STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-203 



7 

JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 

ITEM NO 

106. 

107. 

8 DESCRIPTION OF ITEM
 
(WIth Inclusive Dates or Retention Periods)
 

Included an these are scuda.es of industry,
occupatlon, and geographlc area cod i nq dis-
crepancles. 

DispOSl tion--Temporary. Destroy when 5 years
old or sooner lf no longer needed. 

GENERAL RESEARCH PROJECT FILES 

1 CUblC foot. 1970 and thereafter. Negliglble
annual accumulatlon. 

Memorandums, correspondence, and unpubllshed
reports relating to research by SMD on varlOUS 
general problems such as address llstlng,
matching of data from dlfferent sources,
rotatlon group blas, effects of repeated
.i.nt.er-vi ewi nq , mob i Le homes, and aridust r-y and 
occupatlon codlng. 

Arranged alphabetlcally by subject. 

Archlves 
3 ) • 

SURVEY RESEARCH PROJECT FILES 

7 CUblC feet. 1970 and thereafter. Annual 
accumulatlon 2-3 CUblC feet. 

Memorandums, reports, and correspondence
r-eLatanq to research and eve Lua t acn of 
speclflc surveys. Mos~ly these projects
concern samp Le de saqn , we aqh t ariq, s·tandard 
errors, samp lanq procedures, sarnplanq rella-
bllity, speclflc survey problems, and related 
matters. Also lncluded are "Sources Relia-
blllty Statements" WhlCh describe the sampllng
deslgn and the rellablllty of the da~a. 

Arranged aLphabe t aca Ll y by survey and there-
after by subject. 

9 
10.SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
I-;['n 1975 (1 - 57<)-387 FPMR (41 CFR) 101-114 
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9

8 DESCRIPTION	 OF ITEM SAMPLE OR 10. 
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

106.	 Permanent. Cut off files for completed
projects annually and place in the inactive 
file. Offer to NARS in 5 year blocks 
when the latest records are 10 years old. 

107.	 Permanent. When the project is completed,
consolidate the file and eliminate du,licates
Cut off the completed ?roject files annually
and place in inactive file. Offer to NARS 
when 10 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

108. SAMPLE DESIGN FILES 

Memorandums from other dfva saoris and r-eplaes 
relating to the sample slze/composltion
r-equa r-ernerrt and data r-e parameterss La ab i Li. ty
of sample surveys and post-census follow-up
surveys, along with related materlal and 
copies of Statlstlcal Methods D1V1Slon reply
memorandums. 

D1Sposltlon--Temporary. Destroy 1 year after 
the cornplet aon of the survey to wh i ch the 
records relate. 

109. EVALUATION PROGRAM FILES 

and subsequently. ApproXlmately 10 CUblC 
nnual accumulatlon-~EQMi -1~/At~ 

tn.nq t.o t.he post-census eva Lua t aon 
nlal Census. The files conslst of 

corresponde e, memorandums, unpublished
reports, stu les, lnstructlons for matchlng
Census and 0 data, codlng and edlting
lnstructlons, 1 tervlewer and coding manuals,
record coples all reintervlew question-
naire forms, and r gh drafts for publlcatlon.
The reports and st ies relate to geographic h 
and lndustry/occupa ion codlng, sampllng"'1~
r-eLa ab i Lf, ty, question or-di nq b i.as , response , ' 
variance, data reliab lty, undercountlng,
data va La.da ty, and the sul ts of matchlng.,
ope r-at.a onss anvo Lv i nq Decen al Census, admln- NITA. 
istratlve record, and sample rvey data. 

There are separate files for decerma a L 
census. Wlthln each flle, records 
either numerlcally by form number 0 

ically by subject. 

D1Sposltlon--Permanent.
from the varlOUS flle locations, ellm 
dupllcate materlal, and then offer 
National Archlves 15 years after 
census to which they relate. 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
{;PO i<)i5 \ 1 - 57g-387 FPMR (41 CFR) 101-11 4 
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Request 

ITEM NO 

110. 

JOB NOfor Records Disposition Authority-Continuation I 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

Divlslon Secretary 

COMl\1UNICATIONS MANAGEMENT FILES 

Coples of admlnistrative dlrectlves; copies of 
correspondence between the Census Bureau 
Director and Congressmen, Governors, and other 
persons of lmportance; directlves, inter-
dlvlslon memorandums, and correspondence con-
oe r-ni.riqtOP1CS such as energy oorrser-vat.aon , 
computer usage, securlty, space, and con-
version to Exec 8 System; correspondence wlLh 
data users; and copa es of SMD memorandums to 
other unlLS. 

DispOSl tlon--Temporary. Destroy when 3 years
old or sooner lf no longer needed. 

CERTAIN RECORDS OF THE DIVISION SECRETARY ARE 
DESCRIBED IN THE IIFILES MAINTAINED IN MORE 
THAN ONE LOCATION WITHIN THE DIVISIOW' SECTION 
OF THE SMD SCHEDULE. 

The records so descrlbed are ILem No. 104 
(Survey Re de si qn and Evaluatlon FlIes), Item 
No. 105 (Quallty Control FlIes), Item No. 107 
(Survey Research Project FlIes), and Item No. 
109 (Decennlal Census Evaluation Program
Fa Le s ) • 

OTHER RECORDS ARE DESCRIBED IN THE GENERAL 
SCHEDULE 

Part I, Item No.2 (Decennlal Census Planning
and Management FlIes), Item No. 3 (Census
Pr-etesc P Lanru.nq and Management Ea Le s ), Item 
No.4 (Chron FlIes), Item No.8 (Reference or 
Convenience Copy FlIes), Item No.9 (Periodlc
Activlty Reports), Item No. 10 (Routlne Admln-
rst rat.ave or 11 Houa ek eep i.riq"FlIes), I tem No. 
11 (Commlttee, Meeclng and Conference FlIes),
Item No. 12 (Census Advlsory Committee Files),
Item No. 16 (Survey Planning and Management
Files), and Item No. 23 (Census Bureau Publi-
cert i oris ) • 

Census Programs Area 

This Area conslsts of two branches, the Census 

PAGE OF 
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ITEM NO (WIth tnclusive Dates or RetentIon Peroods) JOB NO ACTION TAKEN 

Operations Branch and the Census Surveys
Branch, both of whose files are malntained at 
the area level. The Census Operations Branch 
calculates decennlal census samplln
"weights" and sampling errors, and works Wl th 
the Decennlal Census Da v i sr.oriand the F'a eLd 
D1V1Slon to select the decennlal census sample
that wlll recelve the "long" census forms. 

The Census Surveys Branch develops statistlcal 
eve Lua t i on t.est s for census pretes-ts, recom-
mends census coverage lmprovements on the 
basis of census pretest eva Lua t aon , and use 
the decennlal census to ldentlfy a populatlo
group wlth glven traits (e.g. scientists,
homeowners, raclal mlnorlties, nurses,
veterans, etc.) and thereafter select a sampl
of t.hi s group for post-census followu 
surveys. 

111. EVALUATION FILES 

and thereafter. Negliglble volume. 

r-eLa tanq to the eve Lua t.aon of respons
varla e, data valldity, methodology, questlo
wording blas, data rellablilty, and under-
coverage n dec enrn.aI census pretes ts . Suc 
flies anc de background Lnf'or-mat ron papers,
SMD fleld t 'p observatlon reports, drafts 0 

lnstructions and manuals, reports, an 
proposed forms and related ma t er-aaI sent t 
the Offlce of Ma Budget (OMB). 

There are separat flies for each censu 
pretest wlth each pr est file arranged alpha
betlcally by subject test accivlty. 

D1Sposltion--Incorporate materlal 0 

permanent value such as reports an 
related background materlal 1 -0 related file 
that are deslgnated permanen segregat
such materlal and offer to e Natlona 
Archlves when 15 years old. stroy th 
remainder of the file one year ter th 
decennlal census to WhlCh the pretests late. 

OTHER RECORDS OF THIS AREA AND ITS BRANCHE 
ARE DESCRIBED IN THE GENERAL SCHEDULE 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescrobed by General Services 

Adrrumstratron 
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Part I, Item No.2 (Decennlal Census Plannln~ 
and Management Files), Item No. 4 (Chror
FlIes), Item No.5 (Data Processlng Paperwor~
Records), Item No. 6 (Worklng Papers), Iterr 
No.7 (Operatlons FlIes), Item No.8 (Refer-
ence or convena ence Copy Files), Item No. S 
(Perlodic ACtlVlty Reports), Item No. Ie 
(Routine Admlnistratlve or IIHousekeepingll
Files), Item No. 15 (Informatlon/Publlcatlon/
Data Tabulatlon Request FlIes), Item No. 17 
(Data Tabulatlons), Item No. 18 (Researcr
Project: Plannlng FlIes), and Item No. 2:3 
(Census Bureau Publlcations). 

Current Populatlon Surveys Branch 

This branch develops the sample design,
estlmation procedures, and sampling rella-
blllty measures for the baslc Current 
Populatlon Survey (CPS). 

ONE SERIES OF RECORDS OF THIS BRANCH I~ 
DESCRIBED IN ITEM NO. 107 (SURVEY RESEARCr 
PROJECT FILES) IN THE IIFILES MAINTAINED Hi 
MORE THAN ONE LOCATION WITHIN THE DIVISION' 
SECTION OF THE SMD SCHEDULE. THE OTHER RECORD~ 
OF THIS BRANCH ARE DESCRIBED IN THE GENERAL 
SCHEDULE 

Part I, Item No. 4 (Chron FlIes), Item No. E 
(Worklng Papers), Item No. 7 (OperationE
FlIes), Item No. 8 (Reference or Coriverii erioe 
Copy Files), Item No. 9 (Per-aod i c Activity
Reports), Item No. 10 (Routine AdmlnlstrativE 
or IIHousekeeplngll FlIes), Item No. 20 (SourcE
Pub Lacat.LoriFa Les ), and Item No. 23 (CensuE
Bureau Publicatlons). 

Cross Sectional Surveys Branch 

This branch develops the sample deslgns, estl-
matlon procedures, and sampllng reliablllty 
measures for recurring surveys other than thE 
Current Population Survey and the longitudinal
surveys. 

ONE SERIES OF RECORDS OF THIS BRANCH I~ 
DESCRIBED IN ITEM NO. 107 (SURVEY RESEARCI-: 
PROJECT FILES) IN THE FILES MAINTAINED IN MORE 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Adrnmrstranon 
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ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

THAN ONE LOCATION WITHIN THE DIVISION SECTION 
OF THE SMD SCHEDULE 

THE OTHER RECORDS OF THIS BRANCH ARE DESCRIBED 
IN THE GENERAL SCHEDULE 

Part I, Item No.4 (Chron FlIes), Item No.6 
(Worklng Papers), Item No. 7 (Operatlons
Fi les), Item No. 8 (Reference or Corrverit erice 
Copy FlIes), Item No. 9 (j=er-Lodi c Act.a Vl ty 
Reports), Item No. 10 (Routlne Admlnistratlve 
or "Housekeeplng" FlIes), Item No. 20 (Source
Publlcatlon FlIes), and Item No. 23 (Census
Bureau Publicatlons). 

Longltudlnal Surveys Branch 

ThlS branch develops the sample designs, esti-
ma-tion procedures, and samp lrnq r-eLaab i Laty 
measures for longltudlnal surveys. 

ONE SERIES OF RECORDS OF THIS BRANCH IS 
DESCRIBED IN ITEM NO. 107 (SURVEY RESEARCH 
PROJECT FILES) IN THE FILES MAINTAINED IN MORE 
THAN ONE LOCATION WITHIN THE DIVISION SECTION 
OF THE SMD SCHEDULE 

THE OTHER RECORDS OF THIS BRANCH ARE DESCRIBED 
IN THE GENERAL SCHEDULE 

Part I, Item No. 4 (Chron Files), Itern No. 6 
(Worklng Files) , Item No. 7 (Oper-at aorrs 
Fu Les ), Item No. 8 (Reference or Corrvenaerioe 
Copy Pa Le s ), Item No. 9 (Per-aod i.c Act.aVl t.y 
Reports), Item No. 10 (Rou~lne Adminlstratlve 
or II Housekeeplng" FlIes), Item No. 20 (Source
Pub Lacat aon FlIes), and Item No. 23 (Census
Bureau Publlcatlons). 

Opera~lons Analysls and Quallty Con~rol Brancn 

Tha s branch develops and tests qua Lacy control 
plans and procedures for clerical and FOSDIC 
processlng and coding of data. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No.2 (Decennlal Census Plannlng 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revrsed July 1974 
Prescribed by General Services 

Adrrurustranon 
FPMR (41 CFR) 101-11 4 
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and Management FlIes), Item No. 3 (Census
Pretest Plannlng and Management Fu Le s ), Item 
No. 4 (Chron FlIes), Item No. 6 (Worklng
Papers), Item No. 7 (oper-a ci.ons Files), I tern 
No. 8 (Reference or t.eric e Copy FlIes),Corrveri
Item No. 9 (Per-aod i c Act a.vi t.y Reports), Item 
No. 10 (Routlne Admlnistratlve or "House-
keep i nq" FlIes), and Item No. 24 (Masce Le-
laneous SubJecc FlIes Not Elsewhere 
De ac r-a be d ) • 

Programmlng and Computer Systems Branch 

Th i s branch updates sample IlStS (by anc or= 
poratlng new constructlon and deletln 
demoli t.aorrs), generates computer programs to 
select lntervlew samples and create lntervle 
materlals, produces the Master Segment Tape,
calculates sampling rellabllity measures, and 
evaluates census and survey results. 

THE RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 4 (Chron FlIes), Item No. 5 
(Data Processing Paperwork Records), Item No. 
6 (Worklng Papers), Item No. 7 (oper-etaons 
Files), Item No.8 (Reference or Convenlence 
Copy FlIes), Item No. 9 (Per-Lod i c Ac t ava t; 
Reports), Item No. 10 (Routlne Admlnlstratlve 
or II Housekeeplng" Files), and Item No. 25 
(Flle Dociumerrcat i.ori for Mac h i.ne Readable 
Files). 

Response Varlance Branch 

ThlS branch conducts research to provlde estl-
mates of the level of varlOUS components 0 

response error assoc i ated Wl th the da c 
collected in demographlc surveys and censuses. 

112. MEMORANDUMS AND REPORTS FILES 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
(']'0 Ins o ~ 579-387 FPMR (41 CFR) 101-11 4 



7 

JOB NO PAGE OFRequest for Records Disposition Authority - Continuation 

9 
B. DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (WIth Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

letters are anc Lud ed a f the 
or report went outslde t.he 

NationalD1Sposltlon-- manent. Offer to the PII~ ~/hDAJ 
Archives when old. 

Arranged	 by subject. roughly AJbT "R'Ot/) 
MEMORANDUMS113. 

feet. 1970 and thereafter. Annual 
- negllgible. 

,t,DAl 
Arranged by memorandum number. 

onal AJDT""'PEj) D1Spositlon--Permanent. Offer
 
Archives when 11 years old.
 

ONE SERIES OF RECORDS OF THIS BRANCH IS 
DESCRIBED IN ITEM NO. 109 (DECENNIAL CENSUS
 
EVALUATION PROGRAM FILES) IN THE FILES MAIN-
TAINED IN MORE THAN ONE LOCATION WITHIN THE
 
DIVISION SECTION OF THE SMD SCHEDULE
 

THE OTHER RECORDS OF THIS BRANCH ARE DESCRIBE 
IN THE GENERAL SCHEDULE 

Part I, I tern No. 3 (Census Pretest Plannin
 
and Management Flles), Item No. 4 (Chro

Flles), Item No.5 (Data Processlng Paperwor

Records), Item No. 6 (Working Papers), Ite
 
No.7 (Operatlons Flles), Item No.8 (Refer-
ence or eric Copy Flles), Item No.
Corrveria e
 
(Perlodlc ACtlvity Reports), Item No. 1
 
(Rou t i.rie Adrru.rn.s ave or "Housekeeplng"
tr-a't

Flles), Item No. 17 (Data Tabulatlons), Ite
 
No. 18 (Research Project Plannlng Flles), an
 
Item No. 23 (Census Bureau Publicatlons).
 

Sampllng Procedures Branch 

This branch develops procedures and wrlte 

Four copies, Including original, to be submitted to the National Archives	 STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Adrmrustranon 
GpO 1975 () - 579-387	 FPMR (41 CFR) 101-114 
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ITEM NO 

*114. 

115. 

*116
 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

lnstructions and manuals for field personnel
so that all sample persons are lntervlewed and 
nonsample persons are orrutt ed , 

SURVEY SEGMENT FOLDERS 

Folders conslstlng of lnterviewer instruc-
tlons, IlStS of area structures wlth no Ilvlng
quarters therein, address llstlng sheets, and 
report forms together wlth an appropriate map.
These are sent to the Fae Ld D1V1Slon for use 
by lntervlewers and returned upon comp let ron 
of the survey. 

D1Sposltlon--Temporary. Destroy 3 years after 
the next decennlal census. 

OFFICE INSTRUCTIONS TO THE FIELD DIVISION 
REGIONAL OFFICES 

Coples of instructlons wrltten by the branch 
and sen~ out under the signature of the 
Assistant Dlrector for Fleld Operatlons. 

Da apo si tion--Temporary. Destroy when 2 years
old. 

OTHER RECORDS ARE DESCRIBED IN THE GENERAL 
SCHEDULE 

Part I, Item No. 4 (Chron FlIes), Item No. 8 
(Reference or Corrvenaerioe Copy Files), Item 
No. 9 (Perlodlc Ac t i Vl ty Reports), and Item 
No. 10 (Routlng Administratlve or "House-
keeplng" FlIes). 

Sampllng Systems Branch 

'I'h branch coordlnates the sample selectioni s 
process. This lnvolves schedullng all 
operations lnvolved In sample se t ect.i on and 
gettlng the materlal WhlCh identlfies the 
sample unlts prepared and malled to the fleld 
personnel. 

ADDRESS LISTING SHEETS 

Household address lists (pi.nk copy of11-211A) and household 
Form 

Loc at aon IlStS (plnk 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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ITEM NO 

117.
 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

copy of Form 11-211B) for homes wlthout 
spec af ac addresses. These sheets der-i.ve from 
machlne readable address files and sample list 
f aLes that are de scr-abed in I tern No. 183 of 
thlS Schedule. Coples of these sheets are 

Last i.nq the Popu lat i.on Samp Larrq Urn,t segment 

placed wlthln 
(described In 
Field D1V1Slon. 

the 
Item 

SURVEY 
No. 114) 

SEGMENT 
and sent 

FOLDERS 
to the 

D1Sposltlon--Destroy
sooner lf no longer 

when 
needed. 

2 years old or 

SAMPLE REPORTS 

Control sheets (blue copy of the Form 11-200) 

numbers for those ADDRESS LISTING SHEETS that 
have been sent to the fleld offlces. 

D1SPOSl tlon--Temporary. Destroy when 2 years
old or sooner lf no longer needed. 

OTHER RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 7 (Oper-ataorrs FlIes), Item 
No. 8 (Reference or Corrverii enc e Copy Fu.Les ), 
Item No. 9 (Peraod i c Ac t i v at.y Reports), and 
Item No. 10 (Routlne Admlnlstratlve or 
"Housekeeplng" Files). 

Supplemental and One-Time Surveys Branch 

ThlS branch develops the sample designs,
estlmatlon procedures, and sampllng rella-
blllty measures for Supplements to the Current 
Populatlon Surveys and for one-tlme surveys. 

ONE SERIES OF RECORDS OF THIS BRANCH IS 
DESCRIBED IN ITEM NO. 107 (SURVEY RESEARCH 
PROJECT FILES) IN THE FILES MAINTAINED IN MORE 
THAN ONE LOCATION WITHIN THE DIVISION SECTION 
OF THE SMD SCHEDULE 

THE OTHER RECORDS OF THE BRANCH ARE DESCRIBED 
IN THE GENERAL SCHEDULE 

Part I, Item No.4 (Chron Fu Les ), Item No.6 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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(Worklng Papers), Item No. 7 (Operatlon~
Fu.Le s ), I-cem No. 8 (Reference or ConveniencE 
Copy Fu Le s ), Item No. 9 (Peru.odi c Ac t i.vt t.y 
Reports), Item No. 10 (Routlng AdmlnistrativE 
or "Housekeeplng" FlIes), Item No. 20 (SourcE 

Fu Le sPub La cat.Lon ss), and Item No. 23 (Cerrau
Bureau Publlcatlons). 

Survey Deslgn Branch 

T'hi a branch conducts research on t.echn aque s 
that could be used for undercoverage estl-
matlon and evaluation of the decennlal census 
and sample surveys. ThlS lncludes the planning
of a post-1980 Census Enumeratlon Survey that 
wa Ll, be used t.o provide est a.mates of the 
undercount. 

118. ADDRESS REGISTER FORMS (SAMPLE SURVEYS) 

Completed "Address Register Forms" (Forms
D130, D166, D167, and D213) containing cover 
shee ts, maps, and address sheets (which
contain street, name of household head, 
ma i La nq address, number of un i t.s at address,
block number, serlal number, mail return data,
and number of persons ln household). 

D1Sposltlon--Temporary. Destroy 3 years after 
the next decennlal census. 

OTHER RECORDS OF THIS BRANCH ARE DESCRIBED IN 
THE GENERAL SCHEDULE 

Part I, Item No. 1 (Printed Questlonnaires),
Item No. 2 (Decennlal Census Plannlng and 
Management Fu Le s ), Item No. 4 (Chron Fa Le s ), 
Item No. 6 (Worklng Papers), Item No. 7 
(Operatlons Fu Le s ), Item No. 8 (Reference or 
Convenlence Copy FlIes), I-cem No.9 (Perlodic
ACtlVlty Reports), Item No. 10 (Routing Admln-
Ls t r-atave or "Housekeeplng" Fn Le s ), Item No. 
16 (Survey Plannlng and Management FlIes), and 
Item No. 18 (Research Project Plannlng FlIes). 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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PART II 

MACHINE READABLE FILES 

The files listed below are treated as the 
records of the dava si on that sponsored the 
cr-e a'ti on of the f aI.e and are the pr-a.nc i pa I 
users of the flle. The Demographlc Fleld Area 
dlV1Slons and the types of flIes sponsored by
them are as follows: 

A. Decennlal Census D1V1Slon 

Decennlal Census, Census Pretest, Speclal
Census and Census Followup Survey FlIes 

B. Demographlc Surveys D1V1Slon 

FlIes Sponsored by outslde Federal 
Agencles and FlIes Not La st ed Under the 
Other Dlvlsions 

C. Forelgn Demographic Analysls D1V1Slon 

Forelgn Demographlc Data Files 

D. Houslng DlvlSlon 

Housing Survey FlIes 

E. Populatlon Dlvlslon 

Current Population Survey, Census Bureau 
Sponsored Demographlc Surveys, and Revenue 
Sharlng Related FlIes 

F. S~atlstlcal Methods Dlvislon 

Sample Address, Relntervlew, Recheck,
Undercount Estlmation, and Response
Varlance FlIes 

To assi st; the Nat.aorieL Archives In the eval-
uatlon of the files on this RECORDS SCHEDULE,
the survey flle descrlptlons contaln the 
present approximate totals of the popu.la t i on 
sample ant.er-va ewed che r-ei n . Over a period of 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

however, the Slze of the intervlew 
may change. In such cases, the orlglnal

d i s sit aon lnstructions wlll rema i n the same 
as be 

ThlS SCHEDULE contalns flIes of 
one-tlme Sometlmes, surveys
orlglnally as a one= t.a me event are 
converted recurrlng surveys. In such 
cases, the lSPOSl t.aori ans t r-uct aoris for the 
one-tlme sur y flle wlll cover the flIes 
resul tlng from repeats of the or-Lqa na I 
survey. 

Many tape f i Le s are pr-otect ed by Tu t Le 13 
Urri,ted st at.es Cod because they con t aan data 
that pe rrru,ts eithe da r-ect; or de duc t ave dlS-
closure of informat on on lndlvldually ldent-
lflable persons. Suc flIes are denoted by an 
aat.er-ask , Because of the unresolved problems
ever whether, when, under what conditions 
Tl t.Le 13 ma t er-aaI can be "transferred to the 
Na c i.orraL Ar-chi ve s , thes Tn.cLe 13 files "that 
are deslgnated PERMANENT 111 cont.:alnno other 
dlSposltlon lnstruct.:lons. 

The disposltion for the flIes 
Ilsted below are oSltlon lnstruc-
t.aoris for all f aLe documenta ron , Fa Le users 
should place In Data Storage copy of the 
file dooumen t a t aon for all s that eather-
are de si qriat.edPERMANENT or con aan a "Submit 
SF 115 to NARS" ans t r-uct aon . T e f i Le docu-
mentatlon should lnclude ea of the 
f o Llowa nq ; record layout, coding sheets/code
book, a copy of the blank lnput stlonnalre 
or form, a t.echriace I de scr-apt.aon the f i I.e 
(Census Form BC-248 or NARS Form 1 or the 
lnformat.:lonal equlvalent), File User anuals, 
a statement of the edltlng procedures, and any
other lnformatlon that would be us ul 
necessary for a user to have In order 
t.he f aLe (e.g. background data on the 
procedures, problems Wl th t.he dar.a, 
resultlng from the flle, etc.). 

JM. 

The flIes Ilsted below are flnal 
mlcrodata/detail flIes unless otherwlse 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 
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M/R FILES OF THE DECENNIAL CENSUS DIVISION 

*119. ADDRESS INPUT FILES 

Address IlStS conslsting of commerclal malllng
IlStS, address llStS from a prevlous decennial 
census, and address IlStS derlved from fleld 
canvases and adrm n i st r-abave records such as 
buildlng permits that were used to produce the 
Master Address FlIes. 

D1Sposltlon--Destroy when 15 years old or 
sooner lf no longer needed (GRS #20, Part II,
Item 4). 

*120. MASTER ADDRESS FILES 

Volume-Unknown. 1977/79 and every decade 
thereafter. 

Flnal address IlStS created after the Address 
Input FlIes have undergone address correction 
through Post Offlce checks, undupllcating,
geographic coda nq , and edating. Each address 
has t.he i.on : f oLl.ow i.riq a.nf'or-mat apartment
de si qriat.Lon (in mu lc i.unf.t; structures), house 
numbers, street name, Clty, state, ZIP code, 
census tract number, enumeratlon dlstrlct 
number, and block number. These were used to 
produce Address Reglsters, and Address Labels 
for Malllng. ~ 

7/C1tlC,i h..(11AJA~5U~UL 
D1SPOSl tlon--Permanent. ~& tktl--t4~. 

*121. DECENNIAL CENSUS PRETEST FILES 

Censuses of apec i f i c courrta.es and Clt.aes or 
natlonwlde sample surveys that serve as 
pre~ests or dress rehearsals for the decennlal 
census. Data 1S slmllar to ~hat on the 
Decennial Census Questlonnalres. (1980 Census 
pretests anc Lud e area census of Camden, New 
Jersey, TraV1S County, Texas, and Oakland,
Ce.La f or-ni a and a nat i onw i de survey known as 
the Natlonal Content Test.) 

D1Spositlon--Destroy after the decennial 
census. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
t , rn 197<") t 1 - 57~-387 FPMR (41 CFR) 101-11 4 

http:courrta.es
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7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) NO ACTION TAKENJOB 

*122. DECENNIAL CENSUS FILES 

Volume (1970 census)-Sample Flles-86 reels 
(6260) . 100% File-Approxlmately 200 reels 
(6250). 

Decennial Census Questlonnaire response data 
from persons enumerated in the decennlal 
census. The flle is dlvlded lnto (1) the 100% 
F'aLe wh i ch covers the total popu.Lat.aon and 
contalns the name, age, sex, race, marltal 
sta tus, and household r-eLat ronssha.p for each 
person plus data on the famlly household 
llvlng	 quarters and (2) the sample flIes WhlCh 
concaln ~he above lnformatlon along wlth edu-
cational, occupatlonal, lncome, and addltlonal 
data for each person for a sample (r-anqi.nq 
from 5% to 25%) of the total populatlon. 

D1SPOSl tlon--Permanent .7Ult-Ljfe.JC. i:JJ/tKf tl}-il.uL
~t' tft-tL--'cd o-e/!.

123.	 DECENNIAL CENSUS PUBLIC USE SAMPLE FILES 

Volume (1970 Census)-36 reels (6250). 1960 and 
every decade thereafter. 

Statlstically selected samples of persons and 
households that f aLled one of the Dec erma aL 
Census Sample Questlonnalres. These flIes are 
dlsclosure free and avallable to the publlC. 

Note:	 1970 Census Public Use Samples conslst 
of the followlng (1) a 1/100, 1/1000, 1/10000
total population sample of the 15% questlon-
riaar-es coded by eather a) county group (a
county or group of countles havlng over 
250,000 popu lat ron ) b)state, or c) ne i qhbor=-
hood characterlstlcs (census tracts identified 
only by req i.on of t.he country but cont.aa.ru.nq
summary data on the ne i qhbor-hood from wh i.ch 
the rru.cr-o a records were ve d ); (2) ada't de r-a
1/100, 1/1000 and 1/10000 total populatlon
sample of the 5% ques-tionnaires si nu Lar-Ly 
or-qani zed : and (3) a 1/100 total popul a caon 
sample of the 5% questlonnalres llstlng house-
holds w i t.h women of ch i Ldbea ri.nq age. 1960 
Census PubllC Use Samples conslst of a 1/100,
1/1000, and 1/10000 total population sample of 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrrurustranon 
nr-o 1':175 () - 579-387 FPMR (41 CFR) 101-11 4 

http:cont.aa.ru.nq
http:tl}-il.uL
http:7Ult-Ljfe.JC
http:r-anqi.nq
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97 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

the 25% sample questlonnalres coded by either 
a) county group, b) state, or c) nelghborhood 
characteristlcs. 

Disposltlon--Permanent. Offer to the Natlonal 
Archives when 10 years old. 

*124. DECENNIAL CENSUS EXTRACT FILES 

1970 and every decade thereafter. 

Ex~ract flIes (usually all members of an 
ethnlc or occupatlonal group) created from the 
Decennlal Census FlIes described in Item 122. 

Note: Decennlal Census Extract FlIes from the 
1970 Census anc Lude Extract Fa Le s of rru.qr-arrc
workers, members of the Armed Forces,
Government workers, races other than wha te, 
and persons of Spanlsh language- Spanish
orlgln-Puerto Rlco stock. 

DlSposltlon--Destroy when 15 years old or 
sooner If no longer needed. 

*125. FINAL CENSUS SUMMARY FILES 

Volume 1970-2015 reels (800 BPI). 1970 and 
every decade thereafter. 

Flnal Count aggregated data tabulations of the 
decennlal census that are known as the Flrst,
Second, Thlrd, Fourth, Flfth, and Sixth 
Counts. These Count flIes are the source files 
for ~he Census Bureauls publlcatlons that 
contaln summary decennlal census data. The 
Count f aLe s daf f er- from each other In the 
level of aggrega~lon, the mlcrodata source 
(100% or Sample Census), and the number of 
tables and data cells wlthin. Each Count flle 
exists In both a Final Count and Pub Lac Use 
verSlon. The Publlc Use flle differs from the 
Complete Count flle In that certaln data cells 
wlth totals of 5 or fewer persons are 
suppressed In order to prevent deductlve 
dlsclosure. 

Dis po sl t lon --i\-!~N..!!"....p-riloi!l:i!"l~s~l!i,.c_OI;D:l.Iilitjosliiiiii;;ioIPWiij)i),... .. '''''i!ll!il@e!!lI''I-i!iWiQ.. ."YWilitioi?iWilSioSS 

~18:. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
!"";I'O 1875 () - 57~~-387 FPMR (41 CFR) 101-11 4 
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ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR

J0Jl, NO 

10 
ACTION TAKEN 

125. A. ~ublic Use Versions. 

Permanent. 
years old. 

Transfer to NARS 

B. Unsup9ressed versions. 

Destroy when 20 years old. 

C. Final Census Summary from 1960. 
(approximately 200 reels) 

61-20 Block Statistics Edited Output Data 
62-15 ED Tally Sorted/Merged 
63-164 Sample Tract Consol idation 
63-165 100 Percent Psuedo-Tract Tallies 
63-166 Sample Bseudo Tract 
63-176 Final Tract Matrix 
64-47 Complete Count Tract 
6!~-93 25 Precent Samp Le File 
67-92 5 Percent Sample liJeightedData 
74-23 Puerto Rico Sample 

Permanent. Transfer to NhRS in 1990. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 I) - 579-387 FPMR (41 CFR) 101-11 4 
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*126. 

*127.
 

8 DESCRIPTION OF ITEM
 
(WIth Inclusive Dates or Retention Periods)
 

SPECIAL CENSUSES 

Spec1al censuses of coun t aes , towns, C1t.aes , 
t.ownsrn.ps, school d i st r-act;s, sta tes, and o'che r 
pol1t1cal subd1v1s1ons that the Census Bureau 
performs under contract to the local govern-
ment. In most cases, data consists of address 
of household, names of persons with1n, the1r 
age-sex-race-birth date-and relat1onsh1p tc 
head of household member, and some additional 
data. 

D1Spos1t1on--Destroy 90 days after del1very of 
tabulat10ns or Publ1C Use microdata/aggregatec
data tape to the local government r'eque st i nc 
the Census. Information 1S dupl1cated 1n 
decenn1al census records. 

POST-CENSUS FOLLOW-UP SURVEYS 

Sample surveys of persons and households 
be Lonq i nq to groups such as scientist,
phys1cally d1sabled, rac1al m1nor1ties, or 
homeowners that are conducted as follow-u~ 
surveys to the decenn1aI census for pur-pose s 
of gather1ng add1t1onal data. 

D1Spos1t1on--Submit SFl15 to the Nat10nal 
Arch1ves for each 1nd1vldual flle. 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
'-;P() 1975 (I - 57\:1-387 FPMR (41 CFR) 101-11 4 
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Request 

ITEM NO 

*128. 

*129.
 

*130.
 

JOB NOfor Records Disposition Authority- Continuation I 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

M/R FILES OF THE DEMOGRAPHIC SURVEYS DIVISION 

CENSUS OF STATE AND FEDERAL PRISONERS 

1974. 5 reels (3 IlIA and 2-6250) 

Law Enforcement Assistance Admlnlstratlon 
sponsored one-tlme census of lnmates ln State 
and Federal prisons Wl th a sentence of more 
than one year. The flle contains data on each 
prlsoner's admlsslon status, crlmlnal convic-
tlons, age, sex, race, marltal status, and 
educatlon. 

Dispositlon 

CONSUMER EXPENDITURES SURVEY 

1978 and thereafter. Annual Ac cumu Lat aon - 4 
reels (6250) per year. 

Bureau of Labor Statlstlcs sponsored quarterly
sample survey of 7,500 households to gather
data on experidi t.ur-e and f arm Lyconsumer s 
aaset sz La ab i La tn.esz' a.ncomez expend i tures for 
the purposes of r-evi.si nq the Consumer Pr-aoe 
Index and conduc t anq f arm.Ly budget st.udi.es . 
The file includes the following data: person-
al background anfor-mat ton on each member of 
the household; housing, utility, and property
tax expenses; property al t.er-at.a and i r-on r-epa
expenses; quantlty and cost of clothlng, con-
sumer durable, small appliance, automoblle,
vacation, medlcal/health, food/beverage, and 
other expendltures; characterlstlcs of the 
houslng unlt; occupatlon and income by source 
and amount for each adult; and f arm Ly assets 
and llabllltles. _ A._ 

l'JU/tplL14 ,lfJf R7tIJ--lUYL 
DispOSl tion--Permanent. "3tJ Cf--etl~ i-t£. 
CONSUMER EXPENDITURES SURVEY--DIARY SURVEY 

1978 and thereafter. Annual Accumulation - 1 
reel (6250) per year. 

Bureau of Labor Statlstlcs sponsored sample
survey of 6,000 households deslgned to gather 

PAGE OF 

97 
9 

SAMPLE OR 
ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(; PO 1875 I' - 578 ..387 FPMR (41 CFR) 101-11 4 
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ITEM NO 

*131. 

*132. 

9
8 DESCRIPTION OF ITEM 10SAMPLE OR

(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

lnformation on consumer purchases of food and 
beverages, personal care products and 
serVlces, small household supplles, and 
varlOUS mlscellaneous ltems. The flle includes 
personal background data on each member of the 
household, occupatlon and lncome of each 
adult, cha r-acter-Ls t i.cs of the dwe LLa riq un i t , 
and dally expendltures for each ltem of 

purchase for a 7 day pe:r~:l~~~t1~y~~~~ 
Da spo sLtion--Permanent. 7tJ~-''Cd -ce. 
CRIMINAL VICTIMIZATION SURVEYS 

1972 and 1974. 22 reels (809). 

Law Enforcement Asslstance Adminlstration 
sponsored surveys of households ln large
clties to gather data on the amount of crlml-
nal vlctlmlzatlon and the extent to which 
apec Lf ac types of crime are reported to the 
pollce. There lS a separate flle for each Clty
surveyed. The cltles surveyed conslst of 
Chlcago, Detrolt, Los Angeles, New York; and 
Phlladelphla ln 1972 and 1974, and of Boston,
Washlngton, Buffalo, Pittsburgh, Cinclnattl,
Milwaukee, New Orleans, Houston, San Daeqo , 
Oakland, Mi.arm, and San FranC1SCO an 1974. 
Each f aLe anc Lude s the f'oLLowa nq data: per-
sonal cbar-act.er-a s and occupation of eachst i.c
member of the household; whether any household 
member was a crimlnal vlctlm, the circum-
stances surroundlng the crlme, and any result-
lng losses or an j ur aes ; and a-ttltudes toward 
the crlme problem, the safety of the nelghbor-
hood, and the police. 

D1SPOsl-tlon--Permanent. 11CttIu!:e;'[ 1;i~'5~tt~ 
J& t;;etl~4_/ -H.$-. 

CURRENT MEDICARE SURVEYS 

1974 and thereafter. 6 reels (6250) 

Social Security Admlnlstration sponsored
annual surveys of 6,000 persons (2,000 dlS-
abled and 4,000 aged) randomly selected from 
Medicare enrollment llStS for the purpose of 
gathering lnformatlon on the type and expense
of medical aerva ce s ut rLd zed by Medicare re-
clplents. The flle lncludes data on each 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
<;]'0 1975 (, _ 5ig ...387 FPMR (41 CFR) 101-11 4 

115-203 
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JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 

ITEM NO 

133. 

*134. 

*135. 

*136.
 

8 DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

person's recent doctor V1SltS, hospltal stays,
nurslng home stays, medlcal equipment ex-
penses, and prescriptlon mediclne expenses,
but does not include any personal data on the 
respondents. 

Disposi tlon--Temporary. Destroy when 5 years
old or sooner lf no longer needed. 

SURVEYS 

HEALTH EXAMINATION SURVEYS 

1970 and thereafter. 22 reels (8C). Annual 
accumulatlon of 1 reel. 

Na t t.oria Center for Health Statlstics spon-L 
sored annual surveys of appr-oxi.mat eLy 30,000 
persons between 6 months and 74 years of age
to collect information on the health of the 
natlon. The files include personal, occu-
patlonal, and income lnformation on each 
respondent; the respondent's medical history;
the results of the medical examination; and 
such respondent life style characteristics as 
clgarette smoking hablts, physical actlvlty
levels, and coffee/tea drlnklng patterns. 

D1SPOSl tlon- !i¥cr ILlUiretlJiii.. ~U ~ ,. 
LOCAL AREA SAMPLE SURVEYS 

One-tlme or recurring sample surveys that are 
conducted ln a slngle limlted geographlc area,
such as a city, county, or SMSA. Exampl es of 
such surveys are a Consumer Expendlture Survey
of F'ai r-bank s , Alaska, and a Survey of Neu-
rologlcal Dlsorders in Coplah County,
M1SS1SSlppl. 

D1SPOSltlO~~-~~~~ 7l:fff.:o: fd!f ez~ 
~ ~M-' 
LONGITUDINAL RETIREMENT HISTORY STUDY 

1969, 1971, 1973, 1975, 1977 and 1979. 45
 
reels (40 III A 56250). Annual accumulatlon 2
 
reels.
 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GPO [875 n - 579-387 FPMR (41 CFR) 101-11 4 
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134 Die~eeitien - Deetrey all filee createa after 

1978 in five years; ae~trey all file~ 

createa aefere 1978 in 1982. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescrobed by General Services 

Adrmrustranon 
CPO 1075 l) - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Soclal Securlty Admlnlstratlon sponsored lon-
gltudlnal cohort survey of a sample of 11,153
unmarrled (wldowed, dlvorced, separated, or 
never mar-r-a and ed men and unmar-r-aed ed ) mar-r-a
women born In the years 1905-1911, for the 
purpose of determinlng why an lncreaslng pro-
portlon of soclal security beneflclarles were 
r-et.a age 65 and of s tudy i.riqwhat rr.nq before 
factors affect the t.i.nu.nqof retirement a 1d 
the quality of r-et i r-ement; La va riq. The f i Le s 
include data on the respondentls personal
characterlstlcs, employment and work hlstory,
health hlstory, llvlng expenses, flnanclal 
status, and attltudes toward work and retire-
ment. -r/U1ttJ,eJr "ti/JA" fwi.etL 
DispOSl tlon--Permanent. 1tJ rJ;t-1/tl~. 

*137. NATIONAL CRIME SURVEYS 

1972 and thereafter. 55 reels (6250). 

Law Enforcement Asslstance Admlnlstratlon 
sponsored riat.a survey of 14, 000onwa de house-
holds to gather data on whether household 
members had been vlcclmlzed by partlcular
cr-Lrm.rra I acts, the extent to wh i ch cri.me was 
reported to t.he po lr.ce, and the at.ci tudes of 
crlminal vlctlms toward the crime problem. The 
flle lncludes the followlng data for each 
member of the household: personal character-
iStlCS; occupatlon; whether a vlctlm of a 
spec arac crime, s nqthe" car-cumst.arice aur-r-ourida
the crlme, and resultlng losses and lnjurles;
and at t i.tudes toward the cr-arneproblem, the 
safety of the riet qhbor-hood, and the po La oe , 
ThlS file has resulted In several LEAA publi-
catlons. 

L/J-@KDisposltlon--Permanent. P4t/~ 11~U5i
3t1~~~, 

*138. NATIONAL LONGITUDINAL SURVEYS 

1966-1983. 

Labor Depar tment Employment and n i.riq 'I'r-aa
Admlnistratlon sponsored longltudlnal cohort 
surveys de si qne d to s-tudy the work expe r-aenc e 
and related char-act.er-i sci.cs of 5,000 persons 

115-203 Four ceptes, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

from each of 4 selec-ced age-sex groups, Wl th 
each group resurveyed everyone or two years
for 15 years. The surveys conslst of 4 
separate files, one for each age-sex group: 

(I)MEN AGED 45-59 ln 1966. 15 reels 
(6250). Annual accumulation of 1 reel. 

Corrtai ns data on respondent's f arm Ly 
background, work experlence, attltude 
toward work, r-et.aremerrt;plans, educa-
tion, assets and lncome, household 
char-acter-as+i.cs , marl tal history, and 
health. 

(2)WOMEN	 AGED 30-44 ln 1967. 15 reels 
(6250). Annual accumulatlon of 1 reel. 

Contains data on respondent's labor 
force status and work expe r-aenc e , 
attltudes toward work and a woman's 
role, marital and chlldbearing hlstory,
educ at.i.on, health, assets and a.ncome , 
and famlly background. 

(3)MEN	 AGED 14-24 in 1966. 15 reels 
(6250). Annual accumulatlon of 1 reel. 

corrtaans data on respondent 's educa-
ci cn , h i qh school and college exper-
lences, educatlonal goals, labor force 
status and work hlstory, attitud~s 
toward work, knowledge of the world of 
work, future job plans, lncome and 
assets, household characterlstlcs,
famlly background, and health. 

(4)WOMEN	 AGED 14-24 ln 1968. 15 reels 
(6250). Annual accumulation of 1 reel. 

Contalns data on respondent's educa-
t.i.on, h i qh school and college exper-
lences, educatlonal goals, labor force 
status and work hlstory, work at-citudes 
and job plans, at tat.udes on a woman's 
role, anc ome and assets, f am rLy back-
ground, and marltal and chlldbearlng 

history.	 1.Jd~ti)JA-~ 
D1Sposltlon--All flIes. permanent.~1Cq~~, 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
(;1'0 1975 o - 579-387 FPMR (41 CFR) 101-11 4 
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*139. 

*140.
 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

NATIONAL PERSONAL TRANSPORTATION SURVEYS 
(NPTS) 

1977. 10 reels (6250). 

Department of atn.on Federal Ha qhway 'I'r-arrapor-t
Adminlstration sponsored sample surveys of 
24,000 households for the purpose of collect-
lng informatlon on all travel (including
commutlng and local shoPPlng) during a deslg-
riat ed 24 hour period. The f aLe Lud es r.ric per-
sonal background data on the members of the 
household, f arm Ly anc ome , year/make/model of 
famlly cars, dlstance to nearest mode of 
publlC transportation, occupatlon/mode of 
transportatlon to work/one way drlving
dlstance for each adult In the household,
tlme/purpose/destlnation/dlstance/mode of 
transpor tat.a for each t.r-a by a householdon p
member In a 24 hour period, and data on each 
trlp of 75 or more mlles In the past 14 days. 

D1Sposltlon--Permanent. 

NATIONAL TRAVEL SURVEY 

1967, 1972, 1977. 

Department of at.a sponsored samp.ze'I'r-ariapor-ton 
surveys of 24,000 households for the purpose
of ooLl ecca.nq anf'orrnat.Lon reqar-cn.nq t.r-a.pofs 
100 rru.Le or more away from home. The filess 
include personal background lnformatlon on 
each member of the household, the head of the 
household's occupatlon, famlly lncome,
purpose/destlnatlon/month of each trlp by each 
household member, and for each trlp--number of 
persons In party/actlvltles engaged In/mode of 
transportation/round trlp mileage/number of 
nlghts spent away from home/type of 
lodglng/route/places stayed overnight/cost of 
trlp. 

D1Sposltion 

a. Mlcrodata FLIes. Volume: 10 reels (6250). 

permanent.1~W)JAf{1~( 3t;~Ulol4 
b. Pub lac Use FLIes. 1967 and 1972. 2 reels 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 
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8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retenllon Penods) 

for each year. 

Permanent. Offer to the National Ar-ohi ve s 
when 5 years old. 

POINT OF PURCHASE SURVEY 

1973.27 reels (6250). 

Bureau of Labor Statistlcs sponsored sample
survey of 53,000 households ln urban areas to 
gather data on household expendlture patterns
and local buslness outlets for use ln updatlng
the Consumer Prlce Index. The flle data 
includes personal Lrif'o r-mat.rori on each member 
of the household, characterlstlCS of the 
houslng unlt, occupatlon of each adult, family
anc orne, whether or not the family purchased
any of a IlSt of 134 consumer ltems, and the 
names and addresses of the stores where the 

at.ernswere purchased. T~ k:-CIJI/;;..t U~k 

DlSPOSl tlon--Permanent. ?itJ ~/;;e.t. 
POINT OF ,PURCHASE SURVEYS 

1977 and thereaf·cer. 5 reels (6250). Annual 
accumulation of 5 reels. 

Bureau of Labor StatlStlcs sponsored armue I 
sample surveys of 5,700 to 6,000 households ln 
86 urban area to gather names and addresses of 
buslness outlets for use ln updatlng the 
Consumer Pr-a Index. The f i.Le s Lud aoe a.ric
personal lnformatlon on each member of the 
household, characterlstlCs of che hous~ng
unlt, occupatlon of each adult, famlly lncome,
whether or not the famlly purchased any of a 
IlSt of 134 consumer ltems, and the names and 
addresses of the stores where the ltems were 

purchased. ~ jIh .. ~A 

~A U~!A7~L 
DispOSl tlon--Permanent. 31J ~~. 
PRISONER ADMISSION REPORTS 

1977 and thereafter. 

Law Enforcement Assistance Admlnlstration 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
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;'<144. 

*145. 

*146. 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

sponsored census of prlsoners admitted to 
prlson withln the calendar year. The flIes 
lnclude the prlsoner's serlal number, date of 
blrth, sex, race, educatlonal level, the type
and date of admlsslon, offense for WhlCh 
committed, and sentence. 

DispOSl t.aon-e--T'empor . when 5 yearsar-y Destroy
old. 

PRISONER RELEASE REPORTS 

1977 and thereafter. 

Law Enforcement Asslstance Adminlstratlon 
sponsored census of pr-iaorier-s released from 
prlson wlthln the calendar year. The flle 
lncludes the prlsoner's serlal number, date of 
blrth, sex, race, educatlonal level, the type
and date of admission, offense for which 
commltted, sentence, date of release, and type
of release. 

D1SPOSl tlon--Temporary. Destroy when 5 years
old. 

REPORT OF INMATES UNDER SENTENCE OF DEATH 

1975 and thereafter. 

Law Enforcement Assistance Admlnistration 
sponsored census of pr-ascn inma-tes under 
sentence of death. The flle data lncludes name 
of prlsoner, state, sex, race, date of birth,
the capltal offense for WhlCh convlcted,
marltal status, educational level, date of 
convlctlon, date of sentence, and lnmate 
status as of December 31. 

Disposi tion--Temporary. Des-troy when 5 years
old. 

SUPPLEMENTAL INCOME SURVEY (SIS) 

1974. 4 reels (6250). 

Soclal Securlty Adminlstratlon sponsored
one-time sample survey of 21,000 households 
deslgned to gather lnformatlon related to 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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8 DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

SSA's takeover of welfare payments to the aged
and dlsabled. The flle lncludes personal data 
on each person In t.he household, character-
ast acs of t.he dwelling un i.t, durable goods
wlthin the household, conditlon of the nelgh-
borhood, distance of household from closest 
grocery/drug store/post offlce/bank/bus
stop/resturant/hospltal/church/relatlve;
famlly background, lncludlng occupatlon of 
respondent's father; respondent's occupatlon
and work hlstory; health insurance and medlcal 
dlsabllltles; respondent's dlet of the 
pr-evaou s day; extent of social contacts Wl th 
nelghbors, frlends, and relatlves; and 
respondent's assessment of hls present 

L cond i t.a on •f i n ano t a -r: i Ii _/1
UttmlJ)c l4IVWK 5tt'tlt/L

Da apo si.tlon--Permanent. 7;; IjiAlf,/Cd ~. 

*147. SURVEY OF ECONOMIC OPPORTUNITY (SEO) 

1967. 50 reels (IIA). 

of f ace of Ecoriormc Oppor cun i.ty sponsored
sample survey of 38,000 households to gather
da-ta on the soc i aL, econorm c , and demoqr aph i c 
charac~erlstlcs of the populatlon. The survey
cons ast s of two samples (1) a nar.aoriaI 
self-welghtlng sample of 22,300 households,
and (2) a supplemental sample of 15,700 house-
holds drawn from census enumeratlon dlstricts 
wi~h proportlonately large non-white popu-
latlons. 

The flle lncludes data on the characterlsClcE 
of each dwe L'l anq , the a.ncomeas set.sdebt.s.z of 
each famlly, the age/sex/race/educatlona
attalnments of each person, and the employment
pa~tern/occupatlon/health condltion/ln
come/marriage history of each adult. 

Da apo srtlon--Permanent :r.Jtd'!fl!.){ u AJA Kf tt"rl.iZk
JtJ tf.U/o K£. 

*148 SURVEYS OF HEALTH AND WORK CHARACTERISTICS 

1967, 1972 and 1974. 6 reels (6250). 

Soclal Securlty Admlnlstratlon sponsorec
sample surveys of 18,000 respondents selectee 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GI'll 1975 \) - 57'":1-387 FPMR (41 CFR) 101-114 
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8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

from these persons who repor·ted a work 
Li.rru, t.ac aon due ·to phy si caI or mental 
d i sab aLaty an the 5% sample of the decennial 
census. The f i Le s contain data on the 
respondent IS oc oupa t i on , labor force partlc-
lpatlon, financlal status, dlsabillty, and 
usage of medical and rehabllltatlve serVlces. 

. -r.JUltt~"t Z;;AJIlJ;.5 ttWz/-cD1SPOSl t.aon-o-Per-marierit; ~.. "ftJ i;~/t-l 
SURVEY OF HEALTH RELATED OCCUPATIONS (ALSO
REFERRED TO AS SURVEY OF NURSES) 

1974/75. 

Department of Health, Educ at aon and Welfare 
Health Resources Admlnlstratlon sponsored
one- ci.me mall sample survey of 2,000 persons
llsted as nurses on the 1970 decennlal census 
to de t errru.newhy there was a 20% ed i f f er-eric
between Census Bureau and Natlonal Instltutes 
of Health flgures on the number of Reglstered
Nurses ln the U.S. ln 1970. The flle contalns 
data on whether the respondent was an R.N. or 
L.P.N. or certlfled psychlatrlc technlcian ln 
1974 and 1970, whether the respondent had 
graduated from an assoclate degree/dlploma
program/bachelors degree/other type of R.N. 
program and when, hlghest degree held ln 1974 
and 1970, and whether the respondent held an 
admlnlstratlve or teachlng positlon. 

D1SPOSl tion--Temporary. Destroy when 5 years 

01d ~ AA--HUK ij- N'"t Itf1Lft1C JUe£tl!.~ 

SURVEY OF INCOME AND EDUCATION (SIE) 

1976. 15 reels (6250). 

Department of Heal ch , Educ at.aon and Welfare 
sponsored one-rta.me sample survey of 190,000
households ln order to calculate the number of 
children an poverty an each state. The file 
anc Lud es oocupet i on , work s·tatus, educ at i on , 
lncome by source and amount, blrthplace, age,
health lmpairments, health lnsurance coverage,
natlve language, sex, and race for each person
an every household lnterviewed plus data on 
the famlly tenure status, house value, monthly 

PAGE OF 

Ibfp 
9 

SAMPLE OR 
ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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8 DESCRIPTION OF ITEM
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mortgage or rent payments, and whether any
person ln the famlly recelved food stamps. 

DiSPosltion--permanent.~~~~Z1~j;r~~Y4eJ{
'5 ZJ ~/t4 1'-CtK . 

SURVEY OF INMATES OF STATE CORRECTIONAL 
FACILITIES 

1974 and thereafter. Volume: 2 reels (6250). 

Law Enforcement Asslstance Admlnistratlon 
sponsored surveys of 10,000 lnmates ln State 
prisons for the purpose of comp i Lanq a demo-
graphlc profile of persons in prlson. The flle 
lncludes data on sex, race, ethnic orlgln,
age, place of ba rt.h, marital status, contact 
Wl th family and friends, pr aor- offenses and 
sentences, whe-cher freed on ball/pleaded
gUllty/plea bargalned for last offense, prlson
rehabllltatlon experlences, prlson work 
experiences, last full-tlme clvlllan job,
lncome by source and amount ln year prlor to 
las-c convlction, drug hlstory, and whether 
under t.he anf Luerioe of alcohol or drugs when 
commlttlng last offense. 

D1SPosltlon--permanent.~~~~tt~ 

SURVEY OF JAIL INMATES 

1974. 

Law Enforcement Assistance Administratlon 
sponsored one-tlme survey of Jall lnmates wlth 
sentences of one year or less. The flle 
contalns data on the prlsoner's admlsslon 
status, crlmlnal convlctlons, age, sex, race, 

eduo a'taori, ann mari tal s-ta~tus. t:)):..fs 
D1SPOSl tlon--T~It;~fit ~ ycqat 5 

~ ilrfU-tL ~o ~d . 
SURVEY OF SENTENCED POPULATION MOVEMENTS 

1975 and thereafter. 

Law Enforcement Asslstance Admlnistratlon 
sponsored popu Iat i on coun-t of persons by sex 
an State, Federal, and Da st r-acc of Co lurnbra 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
I"; 1>11 1975 (I - 57~-387 FPMR (41 CFR) 101-11 4 



7 10 

PAGE OFJOB NORequest for Records Disposition Authority - Continuation I 
IIJfl, 

ITEM NO 

*154. 

*155. 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Pen ods)
 

prisons. The enumeratlon categorles consist of 
total pr-asone r- popu lacaon , pr-asoriers Wl th a 
year or less sentence, prisoners wlth over a 1 
year sentence, number of prlsoner admlsslons,
and number of prisoner releases. 

DispOSl tlon--Temporary. Destroy when 5 years
old. 

SURVEY OF SHELTERED WORKSHOPS 

1976. 

Labor Department Employment Standards 
Admlnlstratlon sponsored one-time survey of 
cLa errts of "sheltered workshops" (l.e. busi-
nesses or char-atable or-qarrt orrs that hirezat.a
disabled, mentally retarded, alcohollc or drug
addlcted workers for rehabllitatlve purposes).
The f aI.e Lud es background a.nf'or-ma ona.nc t aon 
the client along Wl th data on the cLa errt's 
primary disablllty, workshop occupatlon,
anc ome , access to job tr-ai na nq and personal
counsellng, and attitudes toward the workshop
and his job. 

D1SPOSl bon_!rffl!df../!q:1:/jf/5Idltli7tJ 
SURVEY OF VETERANS 

1977. 1 reel (6250). 

Veterans Admlnlstration sponsored one-time 
survey of 15,000 male veterans prevlously
sampled In the Current Popu la'taon Survey In 
order to provlde evaluatlon informatlon on the 
arnpac't; of var aou s VA programs on male 
veterans. The f aLe includes personal
a.nfor-mat aon on each respondent, VA berref ats 
for wha ch eLi qi.bLe , health problems, medical 
care received In the past year, educa t i cne l 
level upon separatlon from the service and at 
present, job status, family a.ricorneby source 
and amount, recent cont acc s Wl th the VA, and 
awareness of potentlal VA benefits. 

Disposi t.aori-o-Pe ,[){.tt;&ljtrti /jA~5a"-tLr-marrerrti

~~~j~. 
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*156. SUPPLEMENTARY SURVEYS NOT ELSEWHERE DESCRIBED 

One-tlme or limited tlme-period sample surveys
that are conducted as supplementary questlon-
naires or que st aoris to an on=qo i riq r-eour-r-o.nq 
sample survey other than the Current Popu-
latlon Survey. When processed, these flIes 
usually, but not necessarlly, will lncorporate
the recurrlng sample survey data. Examples of 
such Supplementary Surveys are the Travel to 
Work Supplement to the Annual Housing Survey
ln 1975 and the National Survey of Crlme 
Severi ty which was a Supplement to the July
and December 1977 National Crlme Survey. 

D1Spositlon 

a. If the recurring survey lS permanent, 

permanent.1/td*ijj))fX~~1~f&JtJt0f 
b. If the recurrlng survey lS not permanent, 

Subrm.t;an SFl15 to the Na t.aoriaL Archives 
for each file. 

157. OTHER SURVEYS NOT ELSEWHERE DESCRIBED 

One-time or recurrlng sample surveys that are 
neither Supplements to a Recurrlng Survey nor 
llsted elsewhere ln thlS Schedule. 

Da apo si tn.on-o-Subrmt; an SFl15 on each f i Le to 
the Natlonal Archlves. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
G 1')0 19,5 {,. 579-387 FPMR (41 CFR) 101-11 4 
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M/R FILES OF THE FOREIGN DEMOGRAPHIC ANALYSIS 
DIVISION 

INDEX OF GENERAL INDUSTRIAL WORTH (1-95 IGIW)
FILE 

1 tape. 

Twelve year t i.me series da-ta on the econorm c 
output (in mllllons of 1973 U.S. dollars) of 
urban agglemeratlons ln the U.S., Western 
Europe, and Japan. U. S. data comes from the 
Census of Manufacturers and forelgn data from 
s i rm Lar- type censuses. The file anc Lude s the 
name of the urban agglemeratlon and the 
country an which located, geographlc ooor-d r>-
nates, output for base year and each year of 
the projectlon perlod, radius of the urban 
area, per cent of natlonal economlC output for 
each year of the projectlon perlod, SIC codes 
for the three largest lndustrles, and the 
value of each r ndus t r-y an per cent of total 
economlC output for the area. 

Disposltlon--Permanent. Offer to the Natlonal 
Archlves when 20 years old. 

PLANNED INVENTORY FILE (PIF) 

1 tape. 

Twel ve year t.arne s era.es data on the manu-
facturer value added and the per cent of 
country output total for companies and manu-
f act ur-a.nq concerns a n che U. S. and foreign
countrles. U.S. data comes from the 1972 
Census of Manufacturers and foreign data from 
slmilar type censuses. The flle lncludes 
company name and address, geographlc ooor-di>-

nates, plant radius and elevatlon, SIC codes, 
average annual employment, estlmated manu-
facturer value added for base year and each 
year of the pr'o j ection period, per cent of 
country total for base year and each year of 
the proj ection od , and est a.ma't cap r tal pe r-a ed 
lnvescment. 

D1SPOSl t.aon-c-r-er-manerrt . T.ltttlt.tf-e~-aj)J!J?~tO·I&J( 
,.?t!J ~ ~tfU ?-I£. 
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9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

160. POPULATION DISTRIBUTION SYSTEM FILES 

Twelve year tlme serles populatlon projections
of urban and rural areas In forelgn countrles 
us i nq the last census year as the base year.
The system conslsts of two files--both of 
wh aoh corrcaan the name of the area described 
and t.he coun-try in wha ch located, the geo-
graphlc coordlnates, the date scope of the 
proj ect aon pe raod , the average annual growth
rate, and the populaclon for the base year and 
each year of the proj ecc i on pe r-aod , The two 
flles are: 

a. P95 URBAN AGGLOMERATION FILE 

b. 

Tlme serles projections for urban areas of 
25,000 populatlon or more. 

DlSposltlon--Temporary. Destroy when 15 
years old or sooner If no longer needed. 

BASIC/RURAL CELL RECORD FILE 

Tlme serles projections for rural or geo-
graphic areas not anc Lud'ed in the P-95 
File. 

DlSposltlon--Temporary.
years old or sooner If 

Destroy
no longer 

when 
needed. 

15 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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M/R FILES OF HOUSING DIVISION 

*161. FIVE CITY HOUSING SURVEY 

One-time 1972 survey of 2,178 households an 
the cltles of Trenton, Chlcago, Memphis,
Brownsvllle, and Portland to see If objective
char-act er-ast acs could be found t.hat; would 
provlde a reliable and accurate measure of 
houslng quallty. The flle lncludes data on 
persons ln the household, amenitles wlthln the 
dwelling un i.t, recent ser-v ant er-r-up ,i ce t i.oris
types of d i Lap i da t ron present, value of the 
buildlng/monthly rent, and f am i Ly a.ncorneand 
educa b i.on, along Wl th ant.er-vaewer- ratings on 
the conditlon of the structure and the nelgh-
borhood. Wlth the exceptlon of the lntervlewer 
data, anfor-macaon an t.hi s f i Le is dup La ca t.e d 
on a nationwlde recurrlng basls ln the Annual 
Houslng Surveys. 

D~Sposltion--Destroy when 20 years old or 
sooner lf no longer needed. 

*162. QUARTERLY HOUSING SURVEY (QHS) 

Quarterly sample survey of approxlmately 5,500
households wlth Current Populatlon Survey
samp La riq procedures used except that renters 
and low-income famllles are excluded. The QHS
lS a two-part survey consu s t i nq of (1) the 
SURVEY OF OCCUPIED HOUSING UNITS (SOHU) which 
gathers data on the personal char-act er-ast Lc s 
of household members, the characterlstlcs and 
value of the dwelllng unlt, and the income and 
educatlon of the household head; and (2) the 
SURVEY OF RESIDENTIAL ALTERATIONS AND REPAIRS 
(SURAR) wh i ch collects data on the cost and 
nature of any residentlal or property repalrs,
alterations, or improvements. Most of the 
anf'or-mat aon In t.hi s file also ex i st s r.n the 
Annual Housing Surveys wh i ch arrvoLve a much 
larger samp li nq and corrtaan much anf'or-mat i.on 
not In the QHS. 

Disposltlon--Destroy after 2 years. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
GPn 1975 n - 579-387 FPMR (41 CFR) 101-11 4 
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''<163. HOUSING VACANCY SURVEY (HVS) 

Monthly survey data on vacant hou si.nq un i ts 
wlthln the Current Populatlon Survey and 
Quarterly Houslng Survey samples. The HVS 
lncludes data on the type of houslng unlt, the 
number of hous i nq un i ts In the s t r-uctur-e, the 
number of bedrooms In "the uni c , che p Lurnb an q 
facllltles lncluded, the year the dwelllng was 
bUllt, the length of the vacancy, the monthly
rent or selllng prlce. Any lnforma~lon of 
value in thlS flle also eXlsts ln the Current 
Popu La t aon Survey and Annual Hou si.nq Survey
files. 

D1Sposltlon--Des~roy after 1 year. 

*164. ANNUAL HOUSING SURVEY (AHS) 

1973 and thereafter. Appr-oxi ma'teLy 20 reels 
(6250). Annual accumulation--approxlmately 5-6 
reels for both surveys. 

Two separate sample surveys, conslsting of (1)
nat.aoriaL sample of 60, 000 hou si.riqun i,ts now 
lncreased to 76,000 unlts to lnclude an over-
sampllng of rural areas, and (2) a SlVISAsample 
of 140,000 houslng unltS In 20 SMSAls located 
throughout the natlon. 

Both surveys are jOlntly sponsored by the 
Department of Hou si nq and Urban Development
and the Census Bureau to obtain lnformatlon on 
the quallty and physlcal condltlon of the 
nationls houslng along wl~h lnformatlon on the 
extent of repalr and renovatlon, vacancy
rates, net changes In the houslng supply, and 
ho'usi.riq pr-a ce z' rent levels. Boch samples
corrtaan data on phy si ca l char-acter-ast Lc s of 
the respondent present dwelling, ut aL:it.a es I s 
and f ac i.La t.a es Wl t.hi n t.he household, recent 
alteratlons and repairs, nelghborhood enVlron-
mental COndl"C10nS, monthly rent/mortgage and 
utlllty costs, personal characterlstics of the 
head of the household, physlcal character-
lStlCS of hlS former dwelling unit, and 
reasons for moving to the present locatlon. 

" " 7MtL~ t:JJ/4 Jl>"~t( ?If iiLd-'tJ A /dJD1Sposltlon--Both surveys are Permane6t'. c~. 
115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 

Revised July 1974 
Prescnbed by General Services 

Administration 
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*165.	 SURVEY OF MARKET ABSORBTION OF NEW APARTMEN1 
BUILDINGS (SOIVlA) 

Department of Hou sanq and Urban Development
sponsored survey of approximately 600 recent I)
completed apartment bUlldlngs wlth eacr. 
bu i Ld i nq followed on a monthly r-e r-vf.rrt.ei.ev, 
be si s un t aL all un i ts are either rented or 
sold (lf a cooperative or condorm na um) , Data 
includes ownershlp status, the number of 
housn.nq un ats, the ut aLa ties and f ac LLa ties 
ano Iuded , una t tot al s by numbe r of bedrooms 
and rent level category, and the name of t.he 
HUD sUbSldy program, lf any. 

Disposltlon--Destroy after 2 years. 

*166.	 NEW YORK CITY HOUSING AND VACANCY SURVEY 

1968 and thereafter. 13 reels (III A).
Trlennlal accumulatlon of 1-2 reels. 

Triennlal survey of 16,000 households 
conducted under contract for the New York Clty
Rent Control Program. The f i Le anc Lud es 
personal data on the household members, date 
of f arm Ly occupancy, Locat.a on of former 
resldence, year structure was built, number of 
houslng unlts ln bUlldlng, number of rooms and 
bedrooms ln the apartment, faclllties and 
utllities lncluded, monthly rent or 
coridomi n i um charges, farm Ly income data, and 
data on recent serVlce lnterruptlons. 

Da apo s i.t.a on-c-Per-manerrc • ~~ t,j)~ ~A 

*167.	 RESIDENTIAL FINANCE SURVEY ~ 

1970 and every decade thereafter. 4 reels (III
A) • 

Decennlal census related survey of 
approxlmately 65,000 propertles (i homeowner i 
rental)	 designed to gather lnformation on the 
characterlstlcs of property owners, lendlng
lnstltutlon mortgage policles, and the extent 
of low	 and moderate family ancorne access to 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GpO 1975 () - 579-387 FPMR (41 CFR) 101-11 4 
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the houssanq market. The file a.ncLudes char-
acterlstlcs of the property and the mortgage,
flnanclng arrangements, personal character-
lStlCS of the homeowner, and famlly lncome. 

D1SPositlon--permanent.~~~t.;~~~~~~L

hou sr.nq una ts desi.qrie to changes Ind measure 

'1tJ t~ t'-LIK . 
COMPONENTS OF INVENTORY CHANGE SURVEY (CINCH) 

1970 and 
(III A) 

every decade thereafter. 84 reels 

Decennlal census related survey of 320,000 

housing lnventory due to new construction,
demolitlon, converS1ons, and mergers that 
occurred a.n the past decade. Included an the 
survey lS a subsample of 120,000 hous1ng un1tS 
Wh1Ch were arrter-vi ewed to gather data on the 
type of hous1ng un1tS and households 
as soca at ed Wl th changes an ,anverrt.or-y CINCH 
corrtaa.risdata on the char-act er-as ca cs of the 
La va nq quarters and any changes wa t.hi.n along 
w1th the date such changes occurred. The 
subsample 1ncludes personal data on the 
members of the household, famlly 1ncome data,
monthly rent or property value, de scr-Lp t.aon s 
of the hous1ng un1t and the head of the 
household IS former hous i nq un ic , and the 
reasons for leav1ng the former unit. 

D1SPOSl t.aori-o-Per-marierrt;,Tlutufec tJ"IV)/ K.~tt& 

11J~t4~. 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

M/R FILES OF THE POPULATION DIVISION 

*169. URRENT POPULATION SURVEY (CPS) 

thereafter. Appr-oxi.mat eLy 200 reels 
converSlon to 6250/8C9). FlIes accumu-
the rate of 1 reel (8C9) per month. 

Monthly at aonwa de sample survey of approxi-
mately 47 000 households for the purpose of 
collectlng monthly data on employment,
unemployment and related characterlstlcs. The 
CPS con si st s of oue st Lormaa r-e wh ac 
gathers data employment and, for 
most months, an addltlonal Supplemental Ques-
tlonnaire whlch additlonal data. 
Output consists 

a. BASIC FILE 

Contalns personaI
lnformatlon on e 
household. A copy
Bureau of Labor 
produclng monthly
ment statistlcS. 

data and employment
adult wlthln the 

thlS flle goes to the 
st L1StlCS for use 1 

empl yment and unemploy-

b. 

D1Sposltlon--Temporary.
years old. 

SUPPLEMENTAL FILE 

when 2 

corrt.ai ns Ba src Fn Le data plu addi t.aoriaL 
a.nfor-mat aon . Some Supplementa Fa Le s are 
annual surveys, such as (1) RCH CPS 
wh i oh anc Lude s data on oh i.Ldr-en 
ment durlng the past year, and I come by
source and amoun-t; (2) MAY CP 
lncludes data on second Jobs; (3) J 
wha ch anc Lud es data on marl tal h i, ory,
blrth history, and blrth expectatlons;
(4) OCTOBER CPS which anc Lud e.s data on 
school enrollment. Other Supplement 1 
Fu Le s are one-cti me surveys, like th 
January 1973 CPS wh i ch includes data on 
Job tenure and occupa-tional mob aLaty and 
the Aprll 1974 CPS which lncludes da~a on 
volun~eer work. 

1111 J, 
~ I 

I DI.IJ)V 
~~ 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

free ver si orrs of 
file for 1968 and 

thereafter. 

D1Spositlon--Perman Offer to the 
Natlonal Archlves whe years old. 

*170. SURVEY OF REGISTRATION AND VOTING 

1976 and every blennlum thereafter. 550 reels 
(8C9). Blennlal accumulatlon-500 reels (8C9). 

The Votlng Rlghts Act as amended requlres the 
Census Bureau in Congressional election years
to conduct surveys of registratlon and votlng
an every State or poli t.aca L aubd i.vi saon 
covered by the Act. Data anc Lud es personal
characterlstlcs for each person ln each house-
hold enumerated; each Person's ethnlc orlgln,
place of , and Clt.a and whetherb i r-t.h zerrahi.p: 
each adult voted or was reglstered to vo~e ln 
the November eLec t aon . In 1976, t.hi s survey
covered 140,000 persons. In 1978 and there-
after, lt wlll cover 5,000,000 persons. ~ 

DlSPOSl bonf~f.f;'Ar./tfJ'!J!h ~ f1.l5 a z 
~t> tj{2.~rd 't( . 

*171. SURVEY OF OCCUPATIONAL CHANGES IN A GENERATION 

1973. 1 reel (8C9). 

One-time sample survey of 39,000 males aged
20-65 in 1973 who were lncluded ln the October 
1972 and March 1973 Current Populatlon Survey.
The purpose of the survey was to study trends 
ln occupatlonal moblllty Slnce an earller 
survey in 1962. Data for each respondent
lncludes birthplace, ethnlc background, educa-
tlonal level, marltal stacus, occupatlonal and 
military serVlce hlstory, and blrth order 
rank; locale of resldence and famlly income at 
age 16; blrthplace, occupatlon and educatlonal 
level of respondent's father; and occupa t i on 
and educatlonal level of wlfe's father. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
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7. 

ITEM NO 

*172. 

*173.
 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

DlSPOSl t.a on-o-Per-manerrt , 7Jt.~/LLk}( tiIJA;:7' a~ 
1~tjd/uJ~.

SURVEY OF INCOME AND PROGRAM PARTICIPATIO 
( p) 

Pr-oj ected quar rly na t i onwa de sample surve 
of 50,000 house Ids dlrected toward 
measurement of the of eliglbl
famllles that par~lc In Medlcare,
Medlcaid, Food Stamps, lC Housing, an 
other aoc aaI welfare programs. The f aLe w i L 
lnclude data on famlly
llabllltles, expendltures, par lpatlo
In Federal welfare and a.ncome r-eda str f 
programs. 

DlSposltlon--Permanent. 

POSTCENSAL PROFESSIONAL AND SCIENTIFI 
~ffiNPOWERSURVEYS 

1972 and every baerm i urn thereafter. 6 
(8C9) Ba erma L accumula t i on of 2 reels 
through 1980. 

Census Bureau and Natlonal SClence Foundatio 
sponsored blennial longltudinal cohort surve 
of approxlmately 50,000 persons llsted In th 
decennial census as soclal/physlcal/llf
sClentists, englneers, SClence and englneerin
technlcians, and computer speclallsts. Th 
purpose of these surveys was to obtaln lnfor 
matlon on the educatlonal level, curren 
employment, career patterns, and demographl
characteristics of persons employed or tralne 
In the above flelds. The flle lncludes data 0 

the respondent's personal background, educ 
atlonal hlstory and status, employment histor 
and job characteristics, ancome h i st or-y, an 
on the occupatlon and educatlonal level of th 
respondent's father. 

ful;'iiJ(l ...1i~j)A 5tlrl.ilLDlSposltlon--permanent.?&~~ 
tjL~./ v .. 

CENSUS EMPLOYMENT SURVEY (CES) 

1970 and posslbly every decade thereafter. 12 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

WllliDIWIJ 

*174
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*175.
 

8 DESCRIPTION OF ITEM
 
(WIth Inclusive Dates or Retention Periods)
 

reels (III A). 

Sample survey of appr-oxi.mace Ly 3,500 house-
holds a n 60 urban and 7 rural pover-ty areas 
conducted ln conJunctlon wlth the 1970 dec en-
nlal census ln order ~o gather lnformatlon on 
unemployment and current employment in poverty
areas and on the work hlstory of persons
r-esadi.riq a.n such places. The f i Le anc Lud es 
data on current Job status, work history,
lncome by source and amount, job trainlng
experlence, length of resldence wlthln the 
area, blrthplace, means/cost/time lnvolved ln 
cormnutlng to work, and health problems. 

D1Sposltlon 

a.	 Mlcrodata Tapes. 

permanent.1'~J{ 'PAl!~J~IjIl-'tJ 
b.	 Pub Lac Use Tapes. 24 reels. Dlsclo-

sure-free version of the above rrucr-odat a 
flle for each of the 24 survey areas that 
contalned a populatlon of at least 
250,000. 

Permanent. Offer to the Natlonal Archlves 
when 10 years old. 

SURVEY OF CONSUMER BUYING EXPECTATIONS (CBE) 

1967-1973. 

Quar-terly sample survey of 11,500 households 
that are lncluded ln the Quarterly Household 
Survey (QHS). ThlS study attempted to measure 
and predlct household purchases of durable 
consumer goods. The flle included da~a on the 
age/race/lncome level of the household head,
background Lnf'or-mat a.on on the f am i.Ly hou'sanq 
uni t , and whether the f arm Ly recently pur-
chased or lntended to purchase such consumer 
durables as a house, car, color TV, or refrlg-
erator-freezer. This survey was d i scorrtLrrued 
since 1t was not an accurate pr-edac tor of 
future consumer behavlor. 

Dlsposltlon--permanent.7~~~_1j1Jr~ ~,~
30 t;el-J[.J ~ . 

9 
SAMPLE	 OR 

ACTION	 TAKENJOB NO 
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176. 

*177. 

*178. 

8 DESCRIPTION OF ITEM
 
(WIth Inclusive Dates or Retention Periods)
 

GENERAL REVENUE SHARING FILES 

1973 and thereafter. 1000 reels (8C9/6250).
Annual accumulatlon of 500 reels. 

Data submitted to ~he Offlce of Revenue 
Sharlng (ORS) at ~he Department of the 
Treasury by the Revenue and Admlnlstrative 
Records Staff of the D1V1Slon. The file 
lncludes arif'or-ma t aon on the government un i.t 
recelving funds, the popula~lon of the jurls-
dlctlon, the per caplta lncome, the amount of 
funds recelved or expected, and the adjusted
~ax level. 

Disposltlon--Permanent. Offer to the Natlonal 
Archlves when 10 years old. 

SAMPLE IRS TIME SERIES LINK FILES 

Tlme serles llnkage (by means of Social 
Securlty Number) of a sample of IRS Indlvldual 
Master Flle tax returns for the years 1969 and 
after chat: were crea-ted to scudy rruqr at.aon 
pa-tterns of various racaa L and ocoupe t aone I 
groups. The flle data lncludes adjusted gross
a nc ome , marital status, number of exemp t i ona 
and children, lncome by source and amount,
address, and whe'cher schedules C-D-E-SE were 
attached to the return. 

D1SposlClon--Destroy when 5 years old. 

INDIVIDUAL MASTER FILE-SUMMARY EARNINGS RECORD 
LINK FILES 

Sample llnk flIes of the IRS Individual Master 
Flle tax return data wlth Soclal Securlty
Adrnlnlstraclon Summary Earnlngs Record data to 
ob tai n a nf or-mataon on place of work vs place
of resaderic rru.qr per oap ata a.ncome, e , atLon , 
and related subj ects. The f aI.e anc Lud es 
addresses for each tax year, amount of lncome 
by source, SIC code of employer, type of 
return, and number of exemptlons by type. 

D1Sposltion--Destroy when 5 years old. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 
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179. P-60 SERIES HISTORICAL DATA FILE 

1947-1974. 1 reel. 

Summary tabulatlons of lncome distribution 
data llsted in Money Income of Famllles and 
Persons ln the Unlted States (Series P-60)
from 1947 (for some tables) to 1974. The tlme 
serles data ln this file can be prlnted out in 
current dollars, constant dollars, qulntile 

income CU.toff~;~;;: ;,,::g;~e~~~;:e~~/»
D1SPOSl tlon- ~T5YCrr.v~ 0~iO£'?jrtkiO lil.! 18~1 

MCQ.Jio'9l9cLlliit@l!!lil 19 YiiiiPii 1!1fi.~lLtf- U-{Jt, 

180. FILES RECEIVED FROM ANOTHER AGENCY 

Machlne readable flIes recelved from other 
Federal and from non-Federal agencles, and 
rierther Lanked nor merged Wlth other files 
(but WhlCh may be reformatted and/or have 
Census geographlc codes added). Most of these 
flIes are IRS and Soclal Securlty flIes which 
have been acqulred by the Revenue Sharing and 
Admlnlstratlve Records Staff or the Local 
Popu l.at r.on Estlmates Branch to prepare popu-
latlon estlmates for Federal grant and revenue 
sharlng purposes. 

D1Sposltlon--Destroy when 15 years old or 
sooner lf no longer needed. 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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M/R FILES OF THE STATISTICAL METHODS DIVISION 

*181.	 POST-CENSUS ENUMERATION SURVEYS 

Sample	 surveys of households deslgned to 
measure	 the extent of decennlal census under-
courrt i nq eather as a whole or Wl t.hi.n cer-t.aa,n 
soclo-economlc-raclal-ethnlc groups and/or
geographlc areas. Included an t.h i s category
are surveys of addresses and resurveys of 
vacant dwe Ll rnq un ats. These f aLe s t.ypaca Tl y 
contaln extensive personal ldentlfler data 
(such as name, malden name, names of parents,
current address and address on Census day,
soc i eI Secur-aty Number, and r-eLat ton sh i.p to 
household head) to faca La tate rnat.chi nq Wl th 
Census data, but they lnclude very little 
demographlc data. 

D1Sposltlon--Temporary. Destroy when 10 years
old or sooner lf no longer needed. 

*182.	 LINKED SAMPLE SURVEY/CENSUS AND ADMINISTRATIVE 
RECORD FILES 

Lunk ed f aLes corrt ai n i riq e i.ther Decennlal 
Census, Census Pre-test, or Sample Survey data 
on the one hand and data de r-aved from adrru.ri-
lstratlve records such as Medlcare files,
Utlllty customers, birth reglstra"Clons, or 
auto drlver llcense IlStS on the other. ThesE 
flIes are created for the purpose of measurlnf 
undercount or response varlance levels elther 
rn the riaci on as a whole or Wl thin cert aar 
aoc i aI groups and geographlc areas and t.hus 
usually	 Ilnk only a few data elements of eact 
f aLe , Examples of such f rLe s are (1) Lank ec 
Travis County Census Pre-test and local 
Utlllty record data, (2) Llnked Decennial 
Census and W-2 Form data, and (3) Linkec 
Decennlal Census and Medlcare data. 

Disposltlon--Temporary. Destroy when 10 yearE
old or sooner lf no longer needed. 

*183.	 SAMPLE ADDRESS LIST FILES 

Updated sample address IlStS derived frorr 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
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Dec erma aI Census on cc Lists.Enumer-at.a Da st.r-a
These flIes are used to generate survey
Address L1StS and Malllng Labels. 

D1Sposltion--Temporary. Destroy when super-
seded or obsolete. 

184. IvIASTERSEGMENT FILES OR IVlASTERHITS FILES 

Reference tape f aLe s corrtei rn.nq data on each 
sample un i, t anc Lud ed In a survey. These are 
used both to check on whether the survey
questionnalres have been recelved and to 
de si qn ce r-t.aa data needed In the tabula-cionn 
of the survey results. The flle data lncludes 
PSU/segment or serlal number/tract/Enumeratlon
Dlstrlct numbers, State/county/mlnor C1V1I 
dlvlslon/place codes, and some descrlptlve
lnformatlon. 

Disposltion--Temporary. Destroy when 10 years
old or sooner lf no longer needed. 

*185. REINTERVIEW OR CONTENT ERROR STUDY FILES 

Relntervlews of persons incerviewed In Census 
pre-tests, Decennlal Censuses, and Sample
Surveys. The reln-cerview data lS then llnked 
wlth questlon response and personal/ household 
data from che ana t.aaL surveyor census ·to 
f aca La.t.a t e the cornpar-a of the ana t i al son and 
relntervlew responses. 

D1Sposltlon--Temporary. Destroy when 10 years
old or sooner lf no longer needed. 
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