REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK

JOB NO

NI-40-37-7

TS GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

1-22-37

1 FROM (Agency or establishment)

U.5. Department of Commerce

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION

Dffice of the Secretary

3 MINOR SUBDIVISION

In accordance with the prowisions of 44 USC 3303a
the disposal request, including amendments, 1s approved
except for i1tems that may be marked “disposition not
approved” or “withdrawn’ 1n column 10 If no records
are proposed for disposai, the signature of the Archivist s
not required

Dffice of the Administrative Law Judge
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT |DATE ARCHIVIST OF THE UNITED STATES
g-2b-%7
Sherry Cage 377-5481 7

6 CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in_matters pertatning to the disposal of the agency’s records
that the records proposed for disposal in this Request of <3 page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, (f required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s

attached

A GAO concurrence D Is attached, or E {S unnecessary

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE

7
ITEM
NO

8 DESCRIPTION OF ITEM
(With Incluswe Dates or Retention Periods)

D t tal R d
19)39 W,Q% cpartaental Records

9 GRSOR 10 ACTION
SUPERSEDED TAKEN

JOB (NARS USE
CITATION ONLY)

copes o _gagnen  NCF

The Office of Administrative Law Judge was transferred

from the National! Oceanic and Atmospheric Administration on
August 1, 1982 and established by Department Organization
Order 20-19 ags a Departmental Dffice under the Office of the
Secretary. The Adminmistrative Law Judge reports to the
Assistant Secretary for Administrtion and serves as the
presiding officer at Departmental hearings held under
Section 5 of the Administration Procedure Act (5 USC 554).

On October 1, 1983 the Hearing Commissioner responsible for
conducting administrtive proceedings under the Exuport
Administration Act of 1979 was transferred from the Assistant
Becretary for Trade Administration to the Office of the
Secretary and designated an Administrative Law Judge.

115-108 \ 8‘2%" Bﬁ ’}R, T NSN 7540-00-634-4064

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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| so8 NO
|

PAGE OF
lotf 2

7
ITEM NO

8 OESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9
10

A

AR | ACTION TAKEN

115-203

cases adjudicated by the Administrative Law Judge
presiding at Department hearings on violations of
various fisheries and marine acts and other
legislation the Department 1s charged to enforce.
Ffi1les i1nclude transcripts of hearings, orders,
notices of vioclations and assessments, settlement
agreements, and similar documents.

Destroy 7 years after final resolutian af
case.

agram_Subject Carrespondence Files. General
rrespondence relating to the policies,
procedures, functions, and responsibilities of the
affice. GSubjects 1nclude boundary delimitations,

appeal procedures, and similar matters.

Pr
co

Destroy when 7 years old.

ternal

for which the cffice

_Commissioner s _Compliance Case Files.
Charging letters, petitions, lists of exhibits,
Commission s Reports, copies of Orders 1ssues and
as published 1n the Federal Register., oress
releases, 1ncom:ng and outgoing corraspondence, and
other documents pertaining to complianc2 with the
Export Adminisiration Act of 1979.

Destroy 20 years atter case 15 cZlosed.

fippeals Case Files. Notifications of rejecticn of
exgort license, reguests for appeal, affidavits,
memoranda, determinations, and other correspondence
resulting from appeals by companies whose

applications for export iicenses have been danied.

Destroy 20 years after case 1s closed.

Four copies including onginat 1o be submitted to the Nationat Archives

NC1-40-85+~2
Ttem 1

NCl—40—85—2
Ttem 2

NC1-151-80-5
Ttem 1

NC1-151-80-5
Ttem 2

STANDCARD FORM s
Revised .. «
Prescr nec .
Ag~ ~ gty
EPMR 4 ¢
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f. Indesx_Cards. Alphabetical listing on separate NC1-151-80-5
cards for each party involved 1n a compliance Item 3
action. Where there 1s more than one respondent
1n a case, there 15 a cross-reference to the name !
under which the case 15 filed, usually the
principal respondent.

Destroy 20 years after case 13 closed. !
I
I

7. Chronolggizal File, Copies of outgoing NC1-151-80-5
correspondence signed by the Admiistrative Law iTtem 4
judge and maintained i1n chronological order as a !
convenience file.

Destroy when 3 years old.

8. Register _of Cases., A register maintained 1n a NC1-151-80-5
loose-leat binder showing the name cf each Item 5
respondent and the number assigned to his case. 1 ,

|
|
Destroy when no longer needed for reference. .

7. Chronological Copies_of Faderal Register. Extra NC1-151-80-5
coplres from the Federal Register of all Orders and Ttem 6
cther matters relating to compliance cases

: maintained 1n loose-ieaf binders.

\ Destroy s»n cffice space when no longer

needed for reference,
115_203 ) ’ Four copies inciuding onginal to be submitted to the National Archives ‘ STANDARD FOAw
Revised .,
T ag ne: -
A tmoA g
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