
LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) N1- LtO -27-1 
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 '], 2.2." <gTJ
1 F ROM (Agency or establishment) NOTIFICATION TO AGENCY 

U.S. Department of Commerce In accordance with the provrsrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

except for Items that may be marked "d.sposrnon notOff i c s of the Secretary approved" or "WI thdrawn" In column 1 0 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist IS 

not required Office of the Administrative Law Judge
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

y . .)(.-i? ~	 ...... ~ Sherry Cage	 377-5481 k1'"~---
6 CERTIFI CATE OF AGE NCY REPR ESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Request of ...:3 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specrfied, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or IjJ IS unnecessary 

B DATE	 D TITLE 

Departmental Records 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 
(With Inc/usltle Dates or Retention Periods)	 JOB (NARSUSENO CITATION ONLY) 

The Offlce of Administratlve Law Judge was transferred 
from the National Oceanic and Atmospheric AdministratIon on 
August 1, 1982 and established by Department Organization
Order 20-19 as a Departmental Office under the Office of th 
Secretary. The Adminlstratlve Law Judge reports to the 
AssIstant Secretary for Administrtion and serves as the 
presidlng offIcer at Departmental hearings held under 
Section 5 of the Adminlstratlon Procedure Act (5 USC 554), 

On October 1, 1985 the Hearing Commissioner responslble for 
conducting adminlstrtive proceedings under the Export
Admlnistratlon Act of 1979 was transferred from the Assista t 
Secretary for Trade AdmInistration to the Office of the 
Secretary and desIgnated an Administrative Law Judge. 

f
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7 a DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (WIth InClUSIve Dates or RetentIon Penodsl ACTION TAKENJOB	 NO 

.1. ~!Y!!_f!D!l~y_~!§!_E!l!~~FlIes of CIVIl penalty
L cases adjudIcated by the AdmInIstratIve Law J~dge

preSIdIng at Department hearIngs on VIolatIons of 
varIOUS fIsherIes and marIne acts and other 

'legIslatIon the Department IS charged to enforce. 
FlIes Include transcrIpts of hearIngs, orders. 
notIces of VIolatIons and assessments, settlement 
agreements, and SImIlar documents. 

Destroy 7 years after fInal resolutIon of 
case. 

2.	 t[Qq[~ffi_~~~l~£t_~~[C~~~QQ~~Q£~_E~t~~~ General 
correspondence relatIng to the pollcles.
procedures, functIons. and responsIbIlItIes of the 
offlce. Subjects Include boundary delImItatIons,
appeal procedures. and SImIlar matters. 

Destroy when 7 years old. 

:. ~~~l§~r~~!~e_§~Qlg£!_Ell~§~ Flies co of
 
of Ice copIes f documents reI tlng to
 
nou keeolng ac IVltles of the fflce,

p e r s c: n e l , b u d q e f t i me and atten ance, tr vel.
 

routIne ma~ters tha do ~ot 
for WhICh t e offIce 

Destroy when 2 years old. 

4.	 ~§§rlJg_~QBB!§§lQD!~~§_kQBQll!Df!_G!§§_:llg~~
ChargIng letters. petItIons, lIsts of exhIbIts, 
CommISSIon s Reports, COpIes of Orders lssues and 
as publIshed In the Federal RegIster. oress 
releases, IncomIng and outgoIng correspondenc~. and 
other documents pertalnlng to compllanc2 WIth the 
Export AdmInIstratIon Act of 1979. 

Destroy :0 years after case IS ~losed. 

s.	 ~~~~~t~_~~~~_E~t~~~ NotIfIcatIons of rejectIon of
 
exoort lIcense, requests for appeal, affIdaVIts,

memoranda. determlnatlons, and other correspondence

resultIng from appeals by companIes whose
 
applIcatIons for export lIcenses have been denIed.
 

Destroy 20 years after case IS closed. 

Four caple, tnC1ud1nq Original to be ,ubmlned to t". Natlona, .,ctHy •• 

~-40-8Sf-2 
rrtern1 

! 
i 
kl-40-8S-2 
[tern 2 

GRS 23/1 

NCl-1S1-80-S 
Item 1 

NC1-1Sl-80-5 
Itern 2 

STANOARD FO~" ,. 

Orpsc' ~ec 
AC ........ s .. 

CDMR ~ -

. 

;; 
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7	 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Peroodsl	 ACTION TAKENJOB	 NO 

~. l~Q~~_~erQ~~ Alphabet1cal lIstIng on separate NCl-151-80-5 
cards for each party Involved In a complIance Item 3 iact1on. Where there IS more than one respondent

In a case, there IS a cross-reference to the name
 
under whlch the case 1S fIled, usually the
 
prInCIpal respondent.
 

Destroy 20 years after case IS closed. 

r.	 ~brgDg19Blfel_fllg~ CopIes of outgolng ;NCl-151-80-5
II correspondence SIgned by the Admllstratlve Law :Item 4 

I Judge and ~alntalned In chronologlcal order as a , I 
convenlence fIle.I 

I
 
I Destro'y' when 5 years old.
 
I,. ~~q~~t~C_Qi_~~~~~~ A regIster malntalned In a iNCl-151-80-5 

loose-leaf bInder shOWIng the name of each iItem 5 
I respondent and the number ass1gned to h1S case. 

Destroy when no longer needed for reference.I
!9.I	 

~brgDglgglfel_~9Q!g!_g£_E!Qgre!_B!g!!t!r~ Extra NCl-151-80-5 
copIes from the Federal Reglster of all Orders and Item 6 
other matters relatIng to complIance cases 
malnta1ned In loose-leaf bInders. 

Destroy 1n offIce space when no longer

needed for reference.
 

Four	 coP,e, ,nC1uCllnq original to be submlMed 10 the National Archive. STANQARQ .0"" 
Qt=l''vl;ro.j _ ... 

"~,, :e ~. 
! .,.., "'\S • 
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