REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

JOB NO
(See Instructions on reverse) NC1-40-85-2
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 | 9-262-85

1 FROM (Agency or establishment)

Departient of Commerce

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION

Office of the Secretary

3 MINOR SUBDIVISION

Office of the Administrative ILaw Judge

In accordance

with the provisions of 44 US C 3303a

the disposal request, including amendments, 1s approved
except for items that mnay be marked ‘‘disposition not

approved” or

“withdrawn’ in column 10 |If no records

are proposed for disposal, the signature of the Archivist 1s

not requtred

4 NAME OF PERSON WITH WHOM TO CONFER

Daniel J. Rooney

5 TELEPHONE EXT

377-3630

DATE

y-15-56 §

ARCHIVIST OF THE UNITED STATES

T et

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, 1f required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s

attached

A GAO concurrence D is attached, or El IS unnecessary

B DATE /éfgﬂ% D TITLE
8/30/8 ] Department Records Management (fficer
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTI OF ITEM SUPERSEDED TAKEN
NO i {With Incluswe Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)

The Office of Administrative Law Judge was transferred from
the National Oceanic and Atmospheric Administration on
August 1, 1982 and established by Departwrent Organization
Order 20-19 as a Departmental Office under the Office of the
Secretary. The Administrative Law Judge reports to the
Assistant Secretary for Administration and serves as the
presiding officer at Departmental hearings held under
Section 5 of the Administrative Procedure Act (5 USC 554).

115-108 %444 Ao ¥ & ﬂ—ftqu-y/
:?J’vfé e A

NSN 7540-00-634-4064

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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ITEM 8 DESCRIPTION OF ITEM enbeorn | 1O ACTION

UPER
NO (With Inclusive Dates or Retention Perfods) s EJOSSDED {N&ARKSE(SJSE
CITATION ONLY)

1. Civil Penalty Case Files. Files of civil penalty
cases adjudicated by the Administrative Law Judge
presiding at Department hearings on violations of
various fisheries and marine acts and other
legislation the Department is charged to enforce.
Files include transcripts of hearings, orders,
notices of violations and assessments, settlement
agreements, and similar documents.

Destroy when 7 years after final resolution of
case.

2, Program Subject Correspondence Files. General
correspondence relating to the policies, procedures,
funetions, and responsibilities of the office.
Subjects include boundary delimitations, appeal
procedures, and similar matters.

Destroy when 7 years old.

3. Administrative Subject Files. Files consisting of |GRS 23/1
of fice copies of documents relating to internal
housekeeping activities of the office, such as
personnel, budget, time and attendance, travel,
procurement and similar routine matters that do not
relate to the functions for which the office exists.

Destroy when 2 years old. - -

115-204

Four copies, Including orlginal to be submitted STANDARD FOR!M 115 A (REV 12 83)
to the MNatlonal Archives and Pecords Service., Prescribea by GSA

FIMR (48 CFR) 101-11 4





