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LEAVE BLANK (NARA use only) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUM~fR 

(See Instructions on reverse)	 NI- Z.QI-92-2.. 
DATE RECEIVED TO:	 NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR)

WASHINGTON, DC 20408 1-3/-12.. 
1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

U.S. Department of Commerce 
In accordance with the provisions of 44 2. MAJOR SUBDIVISION 
U.S.C. 3303a the disposition request,Patent	 and Trademark Office including amendments, is approved except
for items that may be marked "disposition3. MINOR SUBDIVISION not approved:J,0! "withdrawn" in column 10. Office of Enrollment and Discipline	 I- C; Till!. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE	 , ARCHIVIST OF THE UNITED STATES 

1') A,,~ .• ~ ~~. Pt!1Janice Pickering	 (703 ):308-0590-~ . If.. 7 ._\.. 'Yvvrr ., 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
 
and that the records proposed for disposal on the attached _2_ page(s) are not now needed for the business
 
of this agency or will not be needed after the retention periods specified; and that written concurrence from
 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
 
Agencies,
 

I]:l is not required; 0 is attached; or o has been requested. 
TITLE 

Records Officer 

7.	 9. GRSOR 10. ACTION 
ITEM	 8. D~RIPTION OF ITEM AND PROPh'SED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

SEE ATTACHED PAGES 

115-109 N~N 7540-00-534-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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Patent and Trademark Office
 

Office of Bnrollment and Discipline
 

1.	 Closed complaint piles - No Disciplinary Proceedinq is 
Inititiated 

Files contain correspondence, complaint letters, and 
supporting documentation relating to the complaint. 

a.	 Routine Cases where no formal warning or reprimand is 
issued. 

AUTHORIZED DISPOSITION: Close file on completion of 
PTO investigation and microfilm. Break files every two 
years and transfer to WNRC in cubic-foot blocks. 
Destroy 10 years after closure. (Microfilm is non-
record reference copy). 

b.	 Significant Cases where a formal warning or reprimand
is issued. 

AUTHORIZED DISPOSITION: Close file on completion of 
PTO investigation and microfilm. Break files every two 
years and transfer to WNRC in cubic-foot blocks. 
Destroy 20 years after closure. (Microfilm is non-
record reference copy). 

2.	 Closed complaint piles - Disciplinary Proceedinq is 
Initiated 

Files contain correspondence, complaint letters,
investigation reports, administrative hearing records, final 
decisions, and supporting documentation. 

AUTHORIZED DISPOSITION: Close file on completion of formal 
disciplinary hearing and decision and microfilm. Break 
files every two years and transfer to WNRC in cubic-foot 
blocks. Destroy 50 years after closure. (Microfilm is non-
record reference copy). 

3.	 Reinstatement Correspondence 

correspondence and supporting records relating to appeals
for reinstatement as a registered attorney or agent
following disciplinary action. 

AUTHORIZED DISPOSITION: Close files after decision on 
reinstatement is completed. Break closed files every five 
years and transfer to WNRC. Destroy waSH ~fte le~e~~ ra9ards 
-H'e 20 years ..w~ c,,/~UA!£. 



• 
4. Database of siqnificant Complaints and Investiqations 

Database of all significant complaints against attorneys and 
agents including name, date of charge, nature of the 
complaint, summary of disposition, date of disposition, and 
status codes. 

AUTHORIZED DISPOSITION: Delete records when 20 years old or 
when no longer needed for current agency business (GRS
23/8). 



· . 
LEAVE BLANK REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION DATE RECEIVED . -?'j II 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 I-I!)' -7~ 

1. FROM (Alleney	 or establishment) NOTIFICATION TO AGENCY 

DEPARTMENT	 OF COMMERCE;;-;;:.;;-=~~=-;==-- -I	 In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR	 SUBDIVISION the disposal request, including amendments, is approved 

P"""""""" AND TRADvv"uv OVDICE except for items that may be marked "disposition notS;;-;;~~~U~.~.~~A~~~~~~~~__ ~~~~~_~_~_~~~_~ ~	 approved" or "wi~drnwn" in column 1Q Ifnoreco~s 
3. MINOR	 SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. .OLLMENT & DISCIPLINE 
5. TELEPHONE EXT. DATE 

703) 305-8740 

I he y certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 paqels] are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or D is unnecessary. SEE '2~\'S~b Sf' us 
B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE	 D. TITLE 

9. GRSOR 10. ACTION 7. 8. DESCRIPTION	 OF ITEM SUPERSEDED TAKENITEM 
(With InellUWe Datea or Retention Periods)	 JOB (NARSUSENO. CITATION	 ONLY) 

RECORDS OF	 THE OFFICE OF ENROLLMENT AND DISCIPLINE 
1.	 Files for Com laints - Where No Disci linar Action is Taken. 

les contain correspondence, complaint letters, and
 
sup orting documents.
 

a.	 Cases. Close file upon completion of investigatio 
Retire paper to WNRC and DESTROY 10 years fro 

sing. (Film is non-record reference copy). 

b.	 Significant C Close files upon completion of investi 
gation. Film f paper to WNRC and DESTROY 20 
years from (Fi~m is non-record reference 
copy). 

2.	 Files for Com laints - Where is Taken.
 
Files contain complaint letter supporting

documents, and decisions.
 

DISPOSITION: Close file upon complet Film file. Retire 
paper to WNRC and DESTROY 50 years afte 
(Film is non-record reference copy). 

3.	 Reinstatement Correspondence. Correspondence

relating to appeals for reinstatement as ~regis
 
or agent.
 

DISPOSITION: Close file after decision on reinstatemen 
Transfer to WNRC when 5 years old. DESTROY after 20 years. 

115-108 NSN7~	 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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. 7. e. DESCRIPTION OF ITEM 
9• 10. ' .. ' ,_SAMPLE OR

ITEM NO. . (With Inclusive Dates or Retention Periods) ACTION TAKEN' " JOB NO. 

4. aintsand Investi tions. 

and agents. charge, .

nature of complaint, date of
 
disposition, and various sta
 

DISPOSITION: Delete records when 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General 

. Administration 
Services 

GPO: 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 


