
· flEQUE~T FOR RECO-~SPOSITION AUTHORITY
 
(See InstrZ~ on reverse)
 

NC 1 241 79 a 
TO GENERAL SERVICES ADMINISTRATION.
 

__ N_AT_I_ON_A_l_A_R_CH_I_VE_S_A_N_D_R_E_C_O_RD_S_S_E_R_VI_C..,:.E._W_A_S_HI_N_GT_O_N:..... _DC_2_04_08 -t DATE RECEIVE, J
 
1 FROM	 (AGENCY u.s. NOTIFICA TlON TO AGENCY 

In accordance with the erovrsions 0/ 44 usc 3303a the disposal re 
_-=-.:...=..=---=~=~--=::=.::.::.;:,..~:..:..::..:.--=.:..:c=~~=.=...::... --I quest.jncludmg amendments, IS approved except for Items that1may 
3 be stamped "disposal not approved" or "withdrawn" In column 10 

Division 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Herbert M.	 557-3571 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specmed 

o A Request for Immediate disposal. 

CXI B Request for disposal after a specified period of time or. request for permanent 
retention. 

COATE	 E. TITLE 

Departmental Records Mgrnt.Officer J;?,-
7. 8. DESCRIPTION OF ITEM 9 10. 

ITEM NO (With Inclusive Dates or Retention Periods) SAMPLe- OR ACTION TAKEN 
JOB NO 

1.	 Section 8 and/or 15 Affidavit Control Cards- indicate the
 
acceptance of an affidavit under Section 8 and the acknowle
 
dgementof an affidavit under Section 15 or the cancellatio
 
of a registered Trademarkunder Section 8. These cards are
 

ed to	 update registered trademark files in the Search
 
This file is maintained as a convenience tickler
 

file.
 

a). Control cards which indicate the acceptance of an 
affidavit under Section 8 and the acknowledgementof an 
affidavit under Section 15. 

Destroy six rronths following the transfer of infor-
mation reflected thereon to Search Roomrecords. 

b). Control cards for Registered Trademarkscancelled 
der Section 8. 

Destroy two years after the date of cancellation. 
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