
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 NATIONAL ARCillVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 

WASHINGTON. DC 20408 t./- /l/ - tJ3 
1 FROM (Aqencv or establishment)	 NOTIFICATION TO AGENCY 

National Oceanic and Atmosphenc Administration In accordance With the provisions of 44 usc 
2 MAJOR SUBDIVISION	 3303a the disposition request, including 

amendments, ISapproved except for Items that 
may be marked "drsposiuon not approved" or3 MINOR SUBDIVISION 
"Withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Annie Baker 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to of its records and 
that the records proposed for disposal on the attached page( s) are now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

cgJ is not required, D is attached, or D has been requested. 

DATE	 TITLE 

4-11-3	 Records Management Officer 

7 9 GRSOR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO	 JOB CITATION USE ONLY) 

NOAA Disposition Handbook Chapter 100-20 

Please see attached 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 
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100-20 Proposed and Final Regulations, Rule Making, and Policy Making Documentation 

Case files detailmg the history of regulations, rule makmg, policy development and the 
preparation for publication m the Federal Register or other such publications. These files include 
all background matenals used m developing the regulation, rule or pohcy; correspondence 
relatmg to this development; pubhc comments/mmutes of pubhc heanngs and the Fmal 
Rule/Regulation. 

Authorized Disposition 

A.	 Fmal Rule/Regulation: Cut off when policy or regulation ISpublished. Transfer 
to the Federal Records Center 5 years after cutoff Destroy 20 years after cutoff 

B.	 ProposedINot Passed Cut off when decision is made to no longer develop the 
regulation or pohcy. Destroy 5 years after cutoff. 

C.	 Drafts and Comments maintamed III other offices providing mput to originatmg 
office: Cut off when final decision is reached on proposed pohcy or regulation. 
Destroy 3 years after cutoff. 

D.	 Electronic copies created III word processmg or electronic mall programs: 
Destroy 90 days after creatmg record keepmg copy 

Note: This entry supersedes the followmg entries in the NOAA Filing DISpOSItIonHandbook: 
1504-14b, 1514-04, 1605-15 and 100-15 (the latter in terms of regulation reviews). 



osed and Final Regulations, Rule Making, and Policy Making Documentation 

the history of regulations, rule making, policy development and the 
preparation for pu ion in the Federal Register or other such pubhcations These files mclude 
all background matena: ed in developmg the regulation, rule or policy; correspondence 
relatmg to this developme ubhc comments/mmutes of public heanngs and the Fmal 
Rule/Regulation 

Authorized Disposition 

A	 Fmal Rule/Regulation hen pohcy or regulation IS published Transfer 
to the Federal Records Center 5 s after cutoff. Destroy 20 years after cutoff 

B.	 Proposed/Not Passed: Cut off when de n IS made to no longer develop the 
regulation or policy. Destroy 5 years after ff 

C	 Drafts and Comments mamtamed m other offices yidmg mput to ongmatmg 
office: Cut off when final decision IS reached on pro d policy or regulation. 
Destroy 3 years after cutoff. 

D.	 Electronic copies created in word processmg or electromc mat
 
Destroy 90 days after creating record keepmg copy.
 


