
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

u.s. Department of Conooerce, NOAA
~-;;-;;-;;-=~-:-;:::-;:::"7:-:--;-;:-;-:;::-;;-;-------------'---------------I In accordance with the provisions of 44 U.S.C. 3303a 
2.	 the disposal request, including amendments, is approved 

Hational Marine Fisheries Service except for items that may be marked "disposition not 
::-::-:-:-:-=-=~-=-=:-.-:--7-:-=-=-:-:-----------------------~ approved" or "withdrawn" in column 10. If no records 
3. MINOR	 SUBDIVISION are proposed for disposal, the signature of the Archivist is 

Management and Budget Office not required. 
4.N	 R S.T ARCHIVIST OF 

Harold Hagwood	 427-2245 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ 9 page(s) are not now needed for the business of th is 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or [Xl is unnecessary. 

D. TITLE 

i.-JOMRecords Officer 

9. GRS OR 10. ACTION7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusive Dates or RetenHon Periods)	 JOB (NARSUSENO. CITATION ONLY) 

1501- National r-larine Fisheries Service 
1515 

The National Marine Fisheries Service administers a NOM 
marine fisheries program to promote the conservation, 
management,and development of living marine resources for 
commercialaid recreational use. The program includes services 
and products to support the administration of i.~OM's fisheries 
managementoperations; international fisheries affairs; f'i.she 
development and industry assistance acti vi ties; protected 
species and habitat conservation operations; fisheries marine 
mammalsand endangered species enforcement; and the scientific 
and tecl1nical aspects of NOM's marL~efisheries resources 
program. 

115-108 NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 
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MAL'aDAlfa: AlII) DISPOSIT:ON 

or 

lVHCTtOH NllKlEI. 1'00 

FllllctloaauaM&" 1.500 d•• la Vitia prosra- n1&c.d to Uab.rt ••• ad llY1aC _ria. r..oure... The 
fine .ubfuaceloa. 1.501. coaca1a. flla. vtucb .re __ a co _n eh.aa oaa of elw ocb.r 
subtunceloa.l .r.... Oftle. B~akeaplac tll.. aDd a..... rcb &Dd D... lop.eac tl1.s hawe baea 
..11med I.parae. tuaceloaal aU8bars. tba cable of coac.ae, &Dd 1ad.s should be eoa.ule.d. 

1~02 le,ourc. A.a .... _ae. D1aertbueloa. &DelCl ... lt1caUoa FUel 

1504 !1aberte. Kenacemeae &ad Coorcl1aaeloa r11.s 

1~06 Pribilot I,laDcla Program F11e, 

IS07 'isb.rt.s Seae1.elcs aad ~rketiag N~I leport!ag File, 

IS08 Fl,hery ~rkeelag F11e, 

IS09 Ecaaomic ADalysis Files 

IS10 Ves.el '1nanc!al Serv1ces F1les 

Ijll Filbery Proucloa aad Cla1as F11 .. 

1'1: Fisbery Produce Qualley &ad Sateey Ialpece10a Files 

1513 Fishery Lav Eaforcemeat aad Surve11lance F1!es 

1!14 ~rloe ~amcal aad Eodangered Species Proceee1oo Flles 

LSIS ~rl~e iAe=eat!oaal 'isher1e, Program Plles 

9/3lJ/8!. 15-1 
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lS01 Q~OH !iISSION FILLS 

Th••• fil •• r.lat. to mar. thaD oae ot the .ubfUDccloua of thi. tUDcclonal ar.a. or 
p.n&1a co cbe ~donl&llce or o_nlCllc ot the oftall tll4cc1OG. S.e FUZlc:10a 100 
for Offica aau.ekeepla, til ••• 

lS01-o1	 PollCT. Proau.. aad ,laD. tHes. 
Do~llcS nlaUliC co cbe da..J.op_ac 
of plaD. &Delprorr-- p.n&1ll1al 
co ocaaa flsben •• &Dd 11Y1Il, 
_rtn. r•• _rca tWlccloa •• &lid ch. 
0_n1pc of ch. perlor-ac. ot 
prorrallS which ac. ia opecaclO1l. 
For plaas _el nlac.d ncoru vh1ch 
d.al nch _ra thaD just chis 
tUZlcc10D&l area. or vh1c:b nlata 
co pl&aA1a, for the ag.aer .. a 
wbol ••••• FUilctloll 200. Thes. 
fl1 .. _,. Unc be .abcl1Y1eled by 
prosn_. _d 1f a.c •••• ry COllC&1:l 
ch. toUona, _canal (whic!, 
.hould be M1ac&1a.d la •• pacac. 
told.n) : 

e. Poller &IIelplaa. cI._lop_ac.
 
Documeacs relacla, co the d.....elor
 
DeaC of pLaAa aael pol!c1e. for vhea 00 loager aee:ed
 
profTalllS UDclerchis fUDcC1oa.
 
taclude. pubUshed plan. vh1c:b 1II&y
 
be d......lopcd. buc aoc budget
 
plaa. (.ee lS01-1S).
 

b. laaourc. proj.ccion.. Proje~ian. 1. 10as duplicaced ia budgec file.:
 
00 resource. oaeded co =eeC prograa ad of fiscal ~ear vhea c=eaeecl.
 
pl&ll. or lOW 1a ch. !ucure. These lacer.
 
are proj«eeloa. vtUch are aot c~ute<!
 
a.	 par: ot che budget proees •• 2. 

end uescro:", 
10 

c. Coorcl1aac101l Ules. Documeac. per- 1. Orlg1aa1s: 
taiaial co t~. coor2!aac10a ot relaced 
prograaa &!lclpoUcies. l~cluoi1ag tho.e 2. loage r aeected 
of oth.r ageaeie. (.e. lS01-10 tor for 
tor=al agree_at.). 

d. Cu1d.aacc t11es. Cuidance p",a 1. 0r161nall:
 
co op«raclng office. 00 polic1es
 
or procedures. ~. Copie.: Oestroy
 

for refereace. 

e. ~.porc !ile.. Lepor:s =acte to 1. Or1g1aal.: Per=aneac.
 
t~. ottiee respollsible for the
 
overslghe of this !uoet!an. &DC 2. Copies: Destro~ wnea :0 neectect
 
d•• lllll vleh program aeco~pllshMats for ~efereace.
 

~	 or probl.... Se. 101-12 for pro-
ductivity md acclVity repons. *
 
f. P1:'1)graaaad poller rev1ev. 1. Orig1aals: ~e~ent.
 
n:ac:1alag accompli.hMats aad the
 
util1zat10a ot resources, aad the 2. Copies: De.troy vhen 00
 

o",rall prograCl baunce. for refereace pu~o.es.
 

15-2 



1501-01 

•
 
con't 

1501-02 

1501-03 

1501-04 

150~-05 

1501-06 
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g. Reconmendat,ons for alternative Permanent. Transfer to FRC 
oo lrc+es or programs. If recommendations Offer to NARA after 20 years.
become reality, transfer to "a" above. 

2. Copies. longer needed for 
reference. 

h. Reference f,les containing background Cut off at end o~r year when received. 
information accumulated to keep staff up- Annually review for d,spos Material may be 
to-date on developments in program areas destroyed at any point after received. 
or on actions being taken. This includes whenever the informat,on lS absolu 
courtesy copies received from which no longer of current value. 
actions are required or taken. This 
material should be maintained separately
from other files under this code by
clearly marking it as reference material. 

Soecial Studies File. Studies conducted ~ Cut off at end of study. Destroy 6 years after
 
on subjects or matters related to this completion of study.

function. but wh,ch are not descr,bed e.RS g8Re8~le lb, :tCiI' 9.
 It 

under one of the subfunctions. and not a
 
part of overs'ght studies described in
 
1501-01 above.
 

Audit Files. Copies of aud i t.sconducted ~ Cut off at end of flscal year ln which case lS
 
on the performance of programs under this closed. Destroy 8 years after cut off. ~
 
function. See 202-02 for filing of &;liedule 22. :I!ca 2.~
 
central NOAA copy of all outside audits.
 

Management Studies Files. Copies of = Cut off at end of calendar year. Destroy 5
 
management improvement studies conducted years after completion of study.

on the performance of programs under th,s -'iRS &liedule 16, .CEIII 7.:::
 
funct,on.
 

Laws, Regulatlons, and Instructlons
 
f i les , Copies of laws. regulat,ons.

instructions, or gUldance from higher

level offices. concerning the performance

of this function.
 

Instruction and Regulation Development = Destroy when superseded by new instruction or
 
files. Documents pertain,ng to the pub 1icat ion. '*
 
development. issuance. and interpretation

of regulations and instructions. See
 
1501-07 for comments on proposals.
 

Legislation. Regulation.and Reorgani- Cut oFF at Slid oi caleiida, year eJlrell Ci eaced.
 
zation Prooosal and Rev,ew Files. Qes~~e)2 )8a~,'a\Qr

Reconmendat,ons for leg,slation or
 
reorgan,zat,ons; or reviews of proposed

legislation, regulations. or
 
reorganizat,ons.

Note: this series does not apply to
 
record cop,es maintained by central NOAA
 
offices respons,ble for reviews and
 
comments. but to ,nput made to those
 
offices.
 

Congressional Relations files.
 
Documents accumulated in operating
 
offices in their relations with Congress.

members of Congress or the publiC through
 
members of Congress. See 1501-07 for
 
matters perta,nlng to leg,slation. This
 
fl1e code should be used for the
 
follow'ng mater,al, WhlCh should be
 
ma,ntained In separate folders:
 

a.	 Congress,onal correspondence. (be eff al! e. e e; E3'ellde. yea. I ell e. ea-t:ed. 
8e3LIOj 3 yeals late. 
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b. Briefing and related material 
prepared for members of Congress. 

c. Reports for subm,ss,on to'Congress or 
its conm,ttees. 

1501-09	 Public Relations and Correspondence
files. Material prepared for news 
articles, press releases and related 
issuances; speeches made by staff 
members; and correspondence with members 
of the public. This item applies to 
files accumulated in operating off,ces,
and not the office which is respons,ble 
for NOAA publ,c affairs. See 202-03 for 
agency level coordination w,th publ,c 
groups. 

1501-10	 Agreement files. Documents relat,ng to 
and includ,ng agreements w,th other 
agenc,es, organizat,ons within NOAA, and 
nongovernmental bodies. Does not ,nclude
international agreements. 

1501-11	 General Reports files. General reports
concern,ng program activities, and not 
otherw,se described. See Subfunction 101 
for productivity and annual report input, 
and 1501 -08 for congress iona 1 reports 1 ~t> 
ISOI-Dle. (.1M).so'-Dlf •.fon. ~~,... ~S. 
a. Reports to other agencies or outside 
bodies. 

b. Internal NOAA reports 

1501-12	 Interagency and Nat,onal Board, Panel, 
Comm,ttee, Conference or Liaison f,les.
The follow,ng material may be reta,ned
under this code, and should be filed In 
separate folders. See 202-06 for 
material on advisory conm,ttees. 

a. Files of NOAA Secretary to or for a 
board, panel, or comm,ttee,and conta,n,ng
correspondence, agendas, m,nutes of 
meeting,or reportS,or studies. 

b. Indiv,dual member's cop,es of 
mater,als in "a" above, kept for 
reference purposes. 

c. Files relat,ng to comm,ttee's
operation, but not descr i bed ,n "a" 
above. 

d. Files relat,ng to conferences 
conducted or attended. 

.. Destroy 
3I years after br1ef,ng completed.'" 

requests for ,nformation, and 
no pol,cy determination and 

no special researc in,strative
Destroy when 3 months old or Wnen-RQ_
needed, whichever is sooner. 

.. 2. Cut off at end of calendar year. Destroy
after 2 years. 
C;~h 1 Q,	 ito:: 1. 11 

"	 Destroy 3 years aft.er exp,rat.lon or Let.t.erOT 

Agreement." 

"	 a. Cut off at.end of calendar year. Destroy 2 
years after f,nal reoort,ng dat.e.¢ 

~	 b. Retain unt,l report is superseded or 
cancelled. Destroy 2 years after report ,s
cancelled." 

end of calendar year when created. 
Transfer to FRC when no longer

reference purposes. Offer t.oNARA 

reference 
purposes. 

Destroy when 3 years old
 
needed for reference.
 

Apply the 
convn,ttee f,le In II a" , "b", or "e" 
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1501-14 

1501-15 

1501-16 

1501-17 

1501-18 

1501-19 
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e. Liaison activities with other federal * Destroy when 3 years old or when no longer
agencies, or with nat,onal comm,ttees, needed for reference, wh,chever ,s sooner. 
panels. etc. GRS 16, item 8b(2)." 

Intra-agency Committee and Lia,son files. 

a. Documents accumulated in the o a. Destroy 2 years after term,nat,on of
 
operation of or attendance at comm,ttees committee.
 
dealing with this function and made up of GRS 16, item 8a.o
 

only NOAA personnel.
 

b. Documents relating to general liaison o b. Destroy when 3 years old or when no longer

with other elements of NOAA. Does not needed for reference. whichever 1S sooner.
 
include liaison on policies or plans (see GRS 16. item 8b(2).o

1501-01) or related to a specific proJect
 
or action.
 

Public Organization files. Documents " Destroy when 3 years old or when no longer
relating to offic,al participat,on needed for reference, wh1chever i s sooner ...by ' 
NOAA employees in public or pr,vate
organ,zat,ons and soc,et,es; or deal,ngs
w,th such groups or states ,f not related 
to a spec,fic prOJect. See 202-03 for 
agency-level coordination w,th public 
groups. 

Budget files. Documents created as part ge9~pe) 1 Saar aftoe closp of the fiscal year

of the budget cycle, ,n plann,ng as part coveled by tilE badget.
 
of future budget, or copies of approved

budget. Subdivide by program as needed.
 
This files series should not be used by

formal budget offices (see Subfunct'on
 
203).
 

Publication and Manuscnpt f i Ies ,
 
Documents relating to manuscr,pts and
 
publications wr,tten by the ma,nta,ning

office. including review and processing

files. Also reviews of manuscr,pts

wr,tten by other offices or sources.
 

'D~ U1M.t.J No l.Du~12. ).lac.~E~ Fon. M2M.l.\£tol"t-
a. Manuscripts written by maintaining o a. Pelms::c"b. Ti 1l..3fc. te FRC .1-4£:: ::0 lO ..gE' R£,r:eQBN.C,£ 
office. and related material (reviews. : ceeee fe. f, EetuE::t i ere. EliCE. 8FFc. to '.ARAt)R.L1n+-EM: 
clearances. etc.). ..lie .. 2S yes':5 ole.o I/eAIl.'!. D,"~ 

ll1t.EtJ UI~'~E~ l:.~ 
b. Review of manuscr,pts written by ,) b. Destroy ~ 3 years.Oll:l. ~P"'e2...
 
other sources.
 

c. Publication Record Set files - one " c. Permanent. (Pl617Q 228. 12 1) i ·'~Si=eR. \1> I=IU. L.i 
copy of each publication ,ssued by the 10 'IEA2. 'BLDCJC.$J At4t> T!lMl~5=e.12.. \D T~ ~I~1\l. 
office. These publications should be AfU.Hlve5 WH€.lJ T..~ DL1>KT I2&..c.cn.Ds ~I:. 2.0 
marked "Record Set". and not posted or "'EAQ..~ 0"'0.used for reference purposes. 

Briefing files. Documents related to " Destroy when 3 years old or when no longer

briefings prepared for agency or needed for reference. wh,chever 1S sooner ...
e 

departmental personnel. 

Train1ng f i les, Documents re lat.inq to "'.£l;:;' c:IL. ~i .. d. u co IRe ""e .... 0 b ..ye ... eecec 
general train,ng material developed or f..gF Ii eque::t ,eFe. Liles GfEeK tie )''','' be 1 2("'.
 
used for thiS funct,on. See 304 ,f files
 
perta1n to the operat,on of an on-go,ng ~:~. WJt€,r.l 6- '/E.M<!> Dl.o. (('tl.5 '/2't)

train,ng program, and 102 for tra,n,ng

being requested by the off,ce.
 

Rev,ew and Comment f,les. Comments on Destroy when 3 years o ld or no 10r.<;<2·- r·.(?eGc~
 

mater,al sent by another off1ce for for reference. wh1cneVer lS soone~.
 
rev,ew because of ,ts relat,onsh,p to
 

http:I2&..c.cn
http:T!lMl~5=e.12
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1501-21 

1501-22 

1501-23 
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functions performed by the commenting

office. Does not include material in
 
1501-07 or reviews described in spec1fic
 
functional areas.
 

Data Management files. Documents ~ PEl mdllEilL. T. dilsFe, to FRC 3 yea. 3 aiLE.
 
pertaining to the development of sjstea is l::sta'lee. 9ffe. te PIPR:'efts 29
 
information systems or data bases related ~
 
to this function. Includes approval of
 t>1~P051T'OW \.lOT' ~n..IZ~D • systems or base, the identification of 
the information to be contained, the way
in which it will be organized, and 
similar material. This item does not 
apply to ADP operating facilities (see
213). 

Data Base or Information Set files. .0 Best. e; i, j'~e"",a;!ie ... wAell I"Ie 1e. ~e, ,eeses fa 

Co llection of program-related informat 10n ~efe,e ,ee ~~I~ege9 e~ as sata sass 15 ~~Sa~8g 
or data, used for reference purposes. 81'\d i ere: ellcss 8. @ lie ledge. appl :caels .. ". 
These collections are usually created "DISrt>srrlON ~O~ ~R..t~;'D •with copies of record material reta1ned 
by operating offices, or other non record 
material. Any office wish1ng to include 
record mater1al should contact the NOAA 
records officer (AT/GSM24). See 1501-20 
for material pertaining to the 
development of such collections. This 
item does not apply to ADP operating
facilit1es (see 213). 

User Fee files. Documents pertaining to 
the establishment and collect10n of fees 
for services. 

a. Files on the establishment of a fee d. PeiiiidllEilL. T'DII3fe. te FRb 1slIeR 09 ',.c'!Qr
 

structure. :equi.ea feF FeSeaF6R SF ref8~8neQ Q££gc tQ
 

NARA wile .. 28 yea'3 old." DEsT~" W~ ~ l.c.lG,s.2.~eet)eo, DR. UI~ ~UPe2.S£bEt) W~u.&IIU. 1:~ EAQt.IE'I 

b. Files on the collection and handling " b. Destroy 3 years after collection of fees.
 
of fees. GRS 6, item 4."
 

Information Request files. Requests for ~ Cut off at end of calendar year. Destroy after
 
data and related information pertain1ng 3 years or when no longer needed for reference
 
to this function. Includes requests or purposes, whichever 1S sooner.~
 
subscriptions, correspondence,

certification material, and related
 
documents. See 1501-09 for requests from
 
publiC for general 1nformation about
 
programs and act1vities.
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1502	 RESOURCE ASSESSMENT, DISTRIBUTION, AND CLASSIFICATION FILES 

These files relate to programs to assess the numbers and distrlbution of marlne resources. to assess 
trends which may be developing, and to clarlfy types of marlne llfe. Includes materlal related to 
commercial and recreational fisherles. 

1502-01	 Assessment Coordination files. * Cut off at end of calendar year. Transfer to 
Correspondence and related materlal FRC after 5 years. Destroy after 10 years. '.' 
involving Coordlnation wlth other 
agencies, states, and institutions ln the 
planning and operation of resource 
assessment activities. 

1502-02	 Survey Operations files. Correspond- .. Permanent. Transfer to FRC after 5 years. 
ence, progress reports,and related Offer to NARA when 25 years old.'" 
material concerning the operation of 
assessment surveys. 

1502-03	 Survey Data files. Raw results of * Permanent. Transfer to FRC after 5 years. Offer 
surveys and related projects. Also to NARA when 25 years old.~ 
preliminary coordinatlon of data and 
results. 

1502-04	 Survey Report files. Flnal repo~s Permanent. Transfer to FRC after 5 years.* showing trends in resource levels or Offer to NARA when 25 years old."
 
distribution, and portrayals of current
 
biological or envlronmental situations.
 

1502-05	 Atlas Fi les. Atlases prepared showing Permanent. Transfer to FRC after 5 years." numbers or dlstributlon of resources. If Offer to NARA when 25 years old .:;
 
part of report descrlbed in 1502-04
 
above, a COpy should be filed wlth that
 
report. 1>f1T"o.p'l l»~ 1IO ~Nr.tt IoI£€.beb fQa R6~e.eAN'6 c!>2,. 

TMtJS,peQ. To At.apn.u R!APsIlf)Q'I :o.a Au.Q.~NC.e V,bT'I'"
1502-06 Taxonomical Studles flles. Studies on " Pel "'II..e..t. T'II ..sfe. te FRG IIhe. 5 jell s, Sir CF~ '~2.t,~

the classif'cat,on of marlne 11fe. Offe. te NARA ~eA 2§ Jeep9 el~,·· 

1502-07	 P!"OQram Review f, les. Technical reviews ..Cut off at end of program year. Destroy 3 years
 
of survey methods or results. after completion of rev'ew.~
 

1502-08	 Information Reguest files. Correspond- ~~~Dutlne requests requlrlng no sDeClal
 
ence and related material prepared to research or Destroy when 3
 
respond to requests for ,nformation. months old
 

is sooner. 

*	 2. Other requests: Cut off at end of calenoar 
year. Destroy after 2 years." 

1502-09	 Research and Technlgue Trackino flles. " Destroy after 3 years or when no longe~ needeo
 
Documents re1atlng to the tracking of for reference purposes.~

related research being done by other
 
offices, or of assessment technlques

which may be of use. (Use 1502-02 for
 
any material relating to a speclfic

survey be,ng conducted. )
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1503 ENVIRONMENTAL IMPACT ANALYSIS FILES 

These files relate to reviews of Federal. or Federally llcensed. proposals for prOjects w,th potentlal 
lmpact on the mar,ne and anadromous env,ronment. and fishery resources. 

1503-01	 CaE Section 10 Permit Review files. review lS completed. Destroy 5 
Reviews of requests to the U.S. Army ars later unless the lnformatlon ,n the 
Corps of Engineers (COE) for permits for r wiew is of current lmportance. Destroy cases 
construction in, or other modifications ined beyond 5 years when the informatlon is 
or alterations of navigatable waters; and rseded or obsolete. 
recommendations for approval, conditional 
approval, or denial of the requests,
based on assessments of environmental 
impact. 

1503-02	 NPDES Permit Rev,ew files. Rev,ews of hen revlew is completed. Destroy 5 
permit requests under National Pollutant years lat r unless the lnfonnatlon in the 
Discharge Elimlnation System (NPDES). f current lmportance. Destroy cases 
controlling effluent dlscharged lnto U.S. ond 5 years when the 'nformatlon 1S 
waters; and resulting assessments and obsolete. 
recommendatlons. 

1503-03	 Ocean DumOlng Pennlt RevleW f i Ies, Cut off when r Vlew 1S completeo. Destroy 5 
Reviews of requests for Envlronmental years later un SS the lnformatlon ln the 
Protection Agency perrmt.s for the ocean review lS of cu ent importance. Destroy cases 
dumping of waste material, and recommen- retalned beyond years when the lnformation lS 
dations. superseded or obs lete. 

1503-04	 FPC License Revlew files. Revlews of Cut off when reVlew is completed. Destroy 5 
requests for $'edc: al (2& eF be"'" SelePII FE:2.L years later unless e lnfonnatlon ln the 
~ permits for hydroe lectric or fossil reVleW is of current lmportance. Destroy cases 
fuel power plants. and resultlng retalned beyond 5 yea when the lnfonmatlon 'S 
assessments. adVlce, and recommendatlons superseded or obsolete. 
given. 

l2e,,~I.A~" Ct>M.....\~S'OW 
1503-05	 Nuclear ~~ 8 sa??t License Review flles. Cut off when reVlew lS c 5 

Reviews of requests for licenses for years later unless the in nnat10n ,n the 
nuclear power plants, and resulting reVlew is of current lmpor nce. Destroy cases 
assessments and recommendatlons. retalned beyond 5 years the 1nformatlon lS 

superseded or obsolete. 

1503-06	 OCS Oil and Gas Lease Revlew f r Ies, Cut off when revlew lS complet . Destroy 5 
Reviews of 011 and gas leases on the years later unless the infonna 10n 1n the 
outer continental shelf (OCS) in order to review is of current lmportance. Destroy cases 
access effects on living marlne resources retained beyond 5 years when the lnfonmatlon 1S 
and their hab,tats; and any comments or superseded or obsolete. 
recommendatlons. 

1503-07	 Federal \.laterProject Revlew f v Ies, Cut off when reVlew lS completeo. De troy 5 
Reviews of proposed or authorlzed years later unless the lnformatlon 1 the 
projects by other Federal agencles. and reVlew is of current lmportance. Des Oy cases 
involving the lmpounding, dlvertlng. retained beyond 5 years when the lnfor atlon 1S 
modlfying, or controlllng the waters of superseded or ocso 1ete. 
any stream or other body of water; and 
any recommendatlons made to prevent or 
mltigate damage to living resources. 

1503-08	 EIS Review and Asslstance flles. Revlews Cut off when reVleW 1S completed. Destroy 
of and comments on draft Envlronmental years later unless the lnformat10n 1n the 
Impact Statements (EIS's) for Federal and reVlew lS of current lmportance. Destroy
Federally funded actlons; and asslstance retalned beyond 5 years when the mf ortna t ion 1 
glven in the preparatlon of EIS's. superseded or oosolete. 
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1503-11 

1503-12 

1503-13 

1503-14 

1503-15 

APPENDIX TO NOAA FILING-DISPOSITION HANDBOOK 

'./~d'iof completed.I Oestroy 5 
years informat10n 1n the 
review 1S of current;~~~~a£ Oestroy cases 
retained beyond 5 years =--<-
superseded or obsolete. 

Aouaculture Review files. Reviews of Cut off when review is completed. Destroy 5 
aquaculture plans and operations, and years later unless the 1nformat1on in the 
related assessments and recommendations. review is of current importance. Destroy cases 

retained beyond 5 years when the information is 
superseded or obsolete. 

General Permit Review files. Reviews of Cut off when review is completed. Destroy 5 
and recommendations on permit requests years later unless the informat1on in the 
not described by other items within this review is of current importance. Destroy cases 
subfunction. Subdivide by perm1t type if retained beyond 5 years when the 1nformat1on 1S 
necessary. superseded or obsolete. 

CLM Advisory files. Correspondence and ... Cot sf. 8t efl8 sf calc::e!iesl ,ce.. cu ew 
materials prepared to advise states and aRA~al'~ fSF ~~8a~e ,f ReeS65aPj. :es~ BS ~eq
the office responS1ble for Coastal Zone 30pe. !ce!lee! ej oe30lete .. ', 
Management (CZM) on effects of management 'DI~'PO~ITION ROT ~12.1Z£'l>plans and poss1b1e estuar1ne or marine 
sanctuaries. 

National Wetland Inventory Review files. Cut off when review is completed. Oestroy 5 
Reviews of Fish and Wildlife inventories years later unless the informat10n 1n the 
of national wetlands, and resulting review is of current 1mportance. Destroy cases 
assessments and recommendations. reta1ned beyond 5 years when the 1nformat10n 1S 

superseded or obsolete. 

Soecial Studies f i Ies . Soec i a l studies, c Cot oFF at CI,d of SLuely )cal. SC3t OJ efte 

usually conducted in cooperation w1th yea. 3 e. FIef! 8" e ~eJ Aesees B $_ ~e eePlee 

other agenc1es or groups, relat1ng to po: pose!, _""CPS e 9 988112180 

land or water proJects affect1ng the "DI~~'TION klo. ~"lz.EO,mar1ne or water environment or its life . .,ef IS'OI-'1.c. F~Q.1=Ve\,..'$~ S-rut>,c~. 
Agency Liaison files. General ~ Cut off at end of calendar year. Destroy after
 
coord1nation w1th other agencies or 2 years or when no longer needed for reference
 
outside bodies. Excludes specific purposes, whichever 1S sooner. ~
 
coordination on individual permits and
 
projects identified in this subfunction.
 
See 1501-10 for interagency agreements.
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1504 FISHERIES MANAGEMENT AND COORDINATION FILES 

These files relate to programs to coordinate plans and research of the Federal government 'n :he area or 
f,sher,es management w,th those of the states; to obtain max,mum un,form,ty of regulat,ons; ~o 
,nst,tutlonalize cooperation; to issue permits to forelgn flshlng vessels; to lssue perm,ts to f,sh,ng
vessels; and award related grants. 

1504-01	 Program Correspondence files. 
Correspondence on program operations,
including designations of formal contacts 
in the states. 

1504-02	 Fishery Management Guidelines fi les. ~ Cut off at end of calendar year. Review 
Guidelines developed to aid states ln the annually. Destroy when superseded or obsole:e. 

~ management of fisheries. 

'50G-03	 Regulation Coordination flIes. Documents Reta,n untll regulat,on 's passed or unt' 1 rc 
relating to programs to coordlnate longer needed for reference purposes .. , 
Federal and state regulatlons to obtaln 
maximum un,form,ty. and any
recommendatlons resul~lng from thlS 
cocrc tnat.ron. 

1504-04	 Research Coordination fi les. ¢ Cut off at end of calendar year. Rev,ew

Correspondence and reports relating to annually. Destroy when oosolete or
 
programs that coordinate research superseded."

programs of the states and the Federal
 
government.
 

1504-05	 Grant Aoplicatlon files. Materlal 1. Accepted aopl'cet1olls. j.allsfe. File to
 

subm t ted by states apply,ng fo,'grants , SM=e6 belo ...
 
descr,bed ,n 1504-06 below.
 J2. Rejected appl,cat,ons. Des~roy ~ years a;:e-

grant .. ]Cg~ T~ ~'T1!.t:> c:G l.b1'no\o1)l2MUt.I.l (,~ 31/~~

CU>~'D 
lS04-D6hGrant Case files. Case flIes on grants 6taIt. ~u..IS A...U4Uoi At. T~r.a 10 ~,. made to	 states for the development.
 

implementation. administration, l>hl1tDV W...... {, "eAl5 A.A $ _.ct." Oc.1>.
 
monltorlng, or evaluation of fishery

management plans or resources.
 

UAII>15D4-07~Grant Financial Data files. Any

financial reports, summarles of
 
financlng, and related mater,al. May' be
 
filed with case file in 1504-06 above.
 

1504-08	 Program Audit f i les. Reports on audits Cot cft--a.~oi jE3' ."E" 'cec.uceL 9C3li_5
 

made on state programs or disbursement of 5 yC8.!I late .
 
funds.
 

1504-09	 Fisheries Manaaement Stud,es f,les.

Speclal stua,es conducted on the ee~e~ fa f ee eA~ efe:e se. Qffep ~e 'JOQ,
 

management and conservat'on of f,sh a'-eEl 25 yeSi s.
 
spec,es.
 

1504-10	 Inst,tut,onal Coord,nat,on f i les . Permanent f,les for or'g'nat'n~ orr'ce.
 
Correspondence. reoorts. and other Transfer to FRC when 5 yearS old. Offe'_~
 
documents relat,ng to programs to NARA when 25 years old. Other off,ces aest.c~
 
,nstltut,ona1'ze arrangements for wnen superseced or oDsoie~e.
 
rederal-state coooeratlon ,n f,sher,es
 
management.
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i504-11 Fishing Vessel Permit flles. Applicatlons
and permlts for vessels to flSh ,n
economic zones. 

a. Permits 
in the U.S. 

for forelgn
zone. 

vessels to flSh Cut eff 
eJeetea 

.!-Ie.. t!e,.,'5 QJl~' 85 

QeSt.F'9) 1 e ;ea'3 

ere as;' 
'ale,. 

.a"81111 16 

b. Permits for U.S. 
foreign zones. 

c. Permits for U.S. 
U.S. zone. 

ShlPS 

ships 

to 

to 

fish 

fish 

in 

in the 

"b. Cut off 
years after 

.. c. Cut off 
years after 

at end of ca lendar year.
explratlon of oerm i t .« 

at end of ca lendar year.
expiratlon of permlt." 

Destroy I'" 
Destroy I /P 

1504-12 Legislation Revlew flles. Reviews of 
proposed leglslation. incorporatlng vlewS 
of states and lndustry. This file 
pertains to coordinatlon of revlews for 
fishery management leglslatlon. 

1504-13 Fishery Management Plan files. Plans 
developed for the management of f,sherles
within a reglon. 

1504-14	 Fishery Management Councll (FMC)
Organization flles. Documents relatlng
to the formatlon. membershlp.
responsibilitles, etc., of FMC's. 

a. Leq+s l at ron.	 , 4. , b, t:. ,e.: 

I-&-E~&)~2S Fuss : aR*MlaN'r', 

.. l'RAM~FU. To ,:~ INMal It. lAr.u.6.fl. b. Regu lat ions. 
NeD&'b FIIIl 12~, GIL WaN 
S~e.cue~a.~. 1'"~ '1l» TIC. 
~f)HM.. Aiu.MlV6~ t.L....l 2-c ,,~~
Oe-o. c. Charters. 

"R~~ A-~W!. FM(' ~'I..K: ~1JW1IJit. 
T«Ml~ To ~ \JJ ...... 110 ~u... 
N~ ~02 ~ER.eA.lca., Oa. Wfl.8 .. l d. Counci 1 Membershl p. S\)~. TltAoksFeJL ,. TKl.. 
~CNA.L ~lV6S lJMi:.tl 21> ~~S 
!9t..b.e. 

I1"U\" I $"0 If - I~ tl. ~ _ n~ ~tLM s."aQ.1( ~ "l~s I cr>n. t:A-c.,", 

Lead des1gnat,ons for plans.	 GcuNC.u .. \lLCU\ gi- tCFf:1c.a, AM" T~sF&' 
1i> Frz.c. 1>a~TC2.O'l Wt+eM ~C \.1e.\Q~ D&.t 

f.	 " 

g.	 Advlsory panels. .:' I.'T'G.tt\ ~ ~ I ~, ~ ~ 

'Bn.~ C::".e.s e'-4"R.~ 5 ,,~ cOn A:r 
~INM'tO'" 0+ ~a.&. lOA U>.w"'Il"fti 
~~ Ta.M~F-e~~ ~. 'De.ST12-'>'I 

-t.u~ ·Zo '-l~ -et;.~.-. - ---~ 

http:I.'T'G.tt
http:lJMi:.tl
http:lAr.u.6.fl
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J.),.h. Scientific and st at i st tca l	 1At, Cathie; 1 f;les ~e, "'s::eilt. Ti d,iSre: to FRC 
ccerm ttees. whcPlt f;le eeeeme3 "'actiCE. orrs ... o'eAHA 

ai;'&'ilF :!C !>Q~r& "e~'eA9 e@!t 0-, ", jea. alLEI 
CerN'" ttee tel ii'" 'Gced. P' 

F ; shery Management Re9u 1at ; on f, 1es. '-;,.1.' ";'l-i~'~1aao.~aao~~es_he!!'et-p~1ail"~iS!I""Iail"'!!,dMYl'le!l,."te!l,~a!'lMc:,!6",,,,,,,@'!'!s!:'1bO!5!'5'in;;d'lie!!in;;c:'e':: ......
Documents relatlng to the development. and ~ Pc ::SPlC"te, T a sfa te FRS wilt ••• 10 ial'gel 
ouo l tcatnon of requ Iat rons pertalnlng to eea8a fsp FefsF8pi188 j!S F'6SCS. erie. co r4i!lMA 

f vsher tes management (including Fishery aFLc' 25 yca.3,a
Management Plans). t. Proposed and f,na 1 ru 1es , emergency ,nten m 

rules, in-season management aOJustments. and 
notices of hearlngs and meet,ngs: Cut off at 
end of calendar year when created. Destroy 15 
years later.'" 

Fishery Management Counc,l (FMC)
Ooerat,ons f,les. Documents relat,ng to 
the meetings and programs of FMC's. See 
1504-13 for Fishery Management Plans. 
1504-15 for regulations. and 1504-17 for 
FMC adm,nistratlve support. 

g a. Destroy meetlng plans after 2 years.
gotiCRS 

ll) ££~;~1~e~3~d~oc~um"~E~'"iC~.~it~y~c~lt~c~p~'~oceee~3~3~~y~u~i~i1~u~,~.~c~es(I)	 F~ Qi.i.1 ~TaQ. NOT\C.~5 C>~
 
M~",,,~
 acoe 8 ~ eeT' ttee eet ~6 " 8 -8~e 81 

RQ~'B~eor Dest~Oy 1 year afte~ puol1Catl0n. 

(.~)~.~u1>oC._.~T1Nt. \ML Cc..~Q
 
~D '?Cl.Dt.au/Nb. C" ~p...u Atle
 :~:c~~:::':j:::o::::i::;e;,. iI:l::;::C~~Fu,~ RuL£S ~.a& UJ,~ r...~,".AL
 
0f1 ~IlDPO'1Uo ~-tI.IP~ t- t '-_ce.ol ~("manen:.
publjcatJoQ 8 ~eEj ste. 

~2)Transfer to FRC 5 years after puol,cat,on.
Offer to NARA after 20 years.~ 

b.	 Minutes and reports of meetings. '1 minutes and reports permanent.

Transfer to omes ,nact,ve.
(~ee A~",,~'1> 'R.~\I\~IOa.l) Offer to NARA after 20 years.~ 

c.	 Resolutions. ~ c. Council resolut,ons permanent. Transfe~ to
 
FRC when file becomes inactive. Offer to NARA
 
after 20 years."
 

d. Program Reports (other than adm,n. " d. Destroy 2 yea~s after rePO~t IS
 
reports ,n 1504-17n). d i scont i nued. "
 

e. Workshop and spec,a1 issue g e. Destroy after 2 years or when no longer

deve lopment. needed for ~efe~ence purpOses.
 

f. Lia,son activ,tles w,th other " f. Destroy after 2 years. '.'
 
or-qan i zat vcns ,
 

Fishery Management Counc,l (FMC)

Adm,n,strat,on f,les. Documents relat,ng

to the adm,n,strat,ve support of COunc,1
 
ope rat ,ons.
 

a.	 * a. Cut off at er.c of f,scal year. ~estroy 6
 
year-s after aUC1: IS closed. G~S 22. Item 2.
 

:>. Budget f i les . "	 b. Destroy 
3I yea~ af t e r close or rlsc~l yea~


cover-eo by the :c.qet. Gi<S S. .:e'"~b
 

" c. Destroy ~en ~ i~a"'s old .. 

mailto:l-i~'~1aao.~aao~~es_he!!'et-p~1ail"~iS!I""Iail"'!!,dMYl'le!l,."te!l,~a!'lMc:,!6",,,,,,,@'!'!s!:'1bO!5!'5'in;;d'lie!!in;;c:'e
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Revision to N1-370-90-3 

1504-16: FMC operations Files 

a.	 Meeting plans. Destroy when 2 years old. 

(1)	 Federal Register notices of meetings and related 
materials. Destroy one year after pUblication. 

(2)	 Files documenting the clearance and processing of 
proposed and final rules, along with the proposed
and final rules. 

Permanent. Transfer to FRC 5 years after 
publication in the Federal Register. Transfer to 
the National Archives when 20 years old. 

b. Minutes and reports of meetings. 

(1)	 Audiotapes of meetings 

(a.)	 If tape is only record of meeting:
Permanent. Transfer to the FRC when 5 years 
old. Transfer to the National Archives when 
10 years old. 

(b.)	 If tape is transcribed or summarized. 
Destroy when transcript, minutes, or other 
summary is verified and approved. 

(2)	 Textual records of meetings. 

Permanent. Transfer to the FRC in five year
blocks when ten years old. Transfer to the 
National Archives when 20 years old. 

g.	 Publications. Record set of official publications
issued by Fishery Management Councils. 

Permanent. Transfer to the FRC in five year blocks 
when	 10 years old or when no longer needed for 
reference. Transfer to the National Archives when 20 
years old. 
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1504-17 d. Grant files. 
ccnt'd 

e. Legal f i les (,nclud,ng habi li t y 

questions. subpoenas. etc.). 

f. Ha,ling lists 

g. Meetings (other than formal council 
meetings). 

h. Milestones for councils. 

i. Personnel f,les. 

J. Procurement files. 

k. Property management fi 1es. 

1. Public affairs files. 

m. Travel f,les. 

n. Admin'strat,ve report files. 

;504-18	 Perm,t Fee f,les. Documents per~a'n'ng

to the establishment and co1lect,on of
 
fees associated w,th fishery penm,ts.
 

a. Files perta,ning to the establishment 
of fees and fee systems. 

b. Billing and collection files. 
Include billings, receipts, and other 
documents relating to the collec~,on of 
fees from penm,t holders. 

1504-19	 Program Issue f,les. Correspondence and 
other documents per~a'n'ng to fishery
management issues. but not relating to a 
spec r f ic act.ron (e.g. a perm,t 0" grant
request) or d,rect po1,cy p1ann,ng. 

l.	 'ltMS AIJ. ~ t\t.t..n'U~	 ,~O~~~	 d. Destroy P~ after grant 1S i i ~e~ b 

e. Des~roy t ~ears after case ,s closed. '.' 

., f. Destroy after acoroor vate rev t s ron of 
ma,ling l,st or after 3 months. wn,chever 's 
sooner. GRS 13. ltem 4a.~ 

~	 g. Destroy when 3 years old or when no longer
needed for reference purposes.~ 

~	 h. Destroy when 3 years old or when no longer
needed for reference purposes.'" 

~ i. Review annually, destroy superseded or 
obsolete documents; destroy all documen~s 
relat,ng to an ,nd,v,dua1 employee w,th,n one 
year after separa~,on or transfer. 
GRS 1. item 18." 

"	 j. ~ .. u,~= IMIlfu.te"-F'!"!,Y:'!"tti 3/~· 
=	 k. Destroy when 2 years old.'" 

~ 1. Destro~ when 2 years old.'" 

-	 m. Destroy when 3 years old.'" 

n. Destroy when 2 years old or when reoort '5
 
cancelled. wh'chever 's sooner.'"
 

~'f WI4&! No LllI.lr.u Iot~ foIL WI2UJI,. ~ 
0:	 a. Pa:n=l 9A' T a"sfe to FRC ."E" .:0 le::c;e. ~U$' 

req"ieM for FQ£81"8 es. Qffe: te rlARAelle" 20 
,.ea. 3 old." 

Cut off at end of fiscal year when created.
 
Destroy 6 years and 3 months later.
 

...Cut off at end of calendar year. Destroy after
 
2 years.'"
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1505 FISHERIES DEVELOPMENT FILES 

These f,les relate to programs to assist the development of fisheries, e,ther commerc,al or recreat10nal, 1n 
reg10ns of the country. Co1umb,a River programs are ,ncluded. 

1505-01	 Program Development Plan files. Plans ,) Permanent. Transfer to FRC when 5 years old. 
wr,tten for the overall development of Offer to NARA when 20 years old. ,;. 
fisheries in a reg,on. 

1505-02	 Program Correspondence fi 1es. Genera 1 ~ Cut off at end of calendar year. Destroy after 
correspondence with states, ,ndustries, 2 years.~ 
or groups about genera 1·deve 10pment 
programs; also operational
correspondence. 

1505-03	 Program Coordination fi 1es. ~ Cut off at end of calendar year. Destroy after 
Correspondence with NOAA to coordinate 2 years.~
efforts affect1ng the development of 
fisheries. 

1505-04 Studies fi 1es. Study reports, and 
related background material, on studies 
conducted on matters related to regional
development. May be subdivided ineo 
proposed and accepted studies. 

,',Destroy 5 years 
:::ancellation of 

after comp let ron 

st.udy." 
or 

1505-05 Soecies Utilization Development f r les , 
Documents concern,ng the increased 
utilization of spec,es through better 
management and marketing techn,ques; and 
related information on spec,es
ava,lability, etc. 

,-.Cut off at 
3 years.'" 

eno of calendar year. Destroy after 

1505-06 Market,ng Development f i les . 
Correspondence and plans concerning the 
improvement of market,ng techn,ques for 
seafood in a particular region. Does not 
include material for individual species
(see 1505-05 above) unless integrated
into an overall plan for reg10n. Does 
not ,nc1ude regular market,ng 1mprovement
files (see 1508). 

" Cut off .at end 
3 years.'" 

of calendar year. Des t.roy after 

1505-07 Hatchery P~ram files. Documents 
relating to the cooperative operation of 
hatcheries, such as for the Columbia 
River Program. Includes cop,es of 
contracts, evaluat,ons of results, and 
similar records. 

CoL orF 
gest:ey 

at Elid or caleildar 
7 yes.! late .. 

yea! QilEn created. 

1505-08	 Pollution Abatement files. Documents ,) Cut off at end of calendar year. Destroy
relating to programs to limit and reduce years later." 
the amounts of pollution ,n waters as 
part of program to a,d development of 
fisheries 1n reg10n. 

1505-09	 Obstruction and Ass1stance files. '.'Cut: off at end of calendar year. Destroy after 
Documents dealing w1th obstruct10ns to 3 years. " 
fish in water-ways, such as dams, and 
ass1stance (such as ladders or screens)
prov,ded to by-pass such obstruct10ns. 

7 
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1505-10	 Stream Improvement files. Documents ¥ Cut off at end of calendar year. Destroy after 
pertaining to actions taken to improve 3 years.'" 
streams or other water ways to a1d fish 
resources. 

1505-11	 Catch Statist1cs files. Statist1cs on .. Cut off at end of calendar year. Destroy after 
the numbers of fish caught. e1ther by 3 years.'" 
species or area. 

1505-12	 Operation Improvement fi les. '" Destroy 3 years after ,nvestigat1on 's 
Investigations and recommendations completed. '" 
concerning improvements in operations of 
segments of a regional program. 

~ 1=1..e~ ~".Il-I t> CM.... ~ ~eAQS A-UD 
1505-13	 Aouaculture Program files. Documents * Permanent. "f.c2nsiec to ERe when 00 lOpfjef'" ThM~'-2 \0 

relating to the development. promotion. req"irpd for researCh 0C re£SC8Aee. ~ tC FI'Z.!, 
and evaluation of aquaculture programs NARA when 20 years old." rltAU~a. 
and techmques. 
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1506 PRIBILOF ISLANDS PROGRAM FILES 

These f11es relate to programs to conserve and utilize 
carry1ng 

1506-01 

1506-02 

1506-03 

1506-04 

1506-05 

1506-06 

1506-07 

1506-08 

PUt' ~ 

out NOAA's respons1bi1ities w1th the 1s1and's 

Fur Seal Contract files. Contracts and 
related correspondence regardlng the fur 
seal harvest and the processlng and sale 
of products. 

Sea li n9 Catch Data files. Data on seals 
taken and resulting products. Includes 
dally kill records. annual kill report.
annual statlstical summarles. tallies of 
sklns shipped and meal and 011 produced.
speclmens given for research, etc. 

Month1v Activitv Reoort files. Monthly
reoort of activities whlch take place on 
"he islands. 

Ooerat iona 1 Corresoondence 
General correspondence on 
activities and operations. 

Complaint Corresoondence 
Correspondence concernlng
public or Congress about 
practices. 

Veterinarian Study files. 
studies conducted by veterinarians on the 
development of more humane methods of 
killing seals. 

Native ReSident fi 1es. Documents 

f11es.
 
island
 

files. 
comp1a1nts from 

sealing 

Speclal 

pertaining to programs for 
the islands. 

Wildlife Management files. 
relating to the management 
Island wildlife other than 

reSidents of 

Documents 
of Pribilof 
fur seals. 

Re.SeNu.N ':',1.$. 
J/11e.u.""..,rf, ,4,.. ~ ~IV r",.. &'e."l1o.V ~o 
1'.J/O~.'I "p. r".~ R41l. $.M. ~ 
~ /h"4ArM'I t1wtlfllhf1,f 12~t:T7U' ,.,." 
:1IN"~ ~ CI1NJlNNM'f!I.I:II2.~1I ~$ 

,4,0 ~IV'AH. 7:>1It:""'~""""D4I (1~?~ 

A-m Orwu :t:,.,DIUNDli S ""iv/1J~ 

~~Af1DN ,14s~t:,H lie.IIN/~U.$, ~1!Jr'aU7~ 
z,.,. c..,,".t.TlIIN, luI> 7tu6~ evItUAArI~N. 

the fur seals of the Pribi10f Islands. and in 
residents. 

1) I!>VOSITION NEll Ao'\+()R.Il.E.t>.
~-w.~nrd copy of contract: Cut off at end of 

contr Permanent. Transfer to FRC when no 
longer need requent reference. Offer to 
NARA after 20 years. correspondence:
Cut off at end of calendar year
Destroy 6 years 1ater ... 

t end of calendar 
Permanent. Trans 
Offer to NARA after 25 years."
jiI5PoS',\o~ }.lOT Ao~(z"'l£.'t>. 

orPJ~W$a~O~f~~1n~~,.Ey?a;'
when cre Transfer to FRC when 
no longer needed reference. -Offer 
to NARA after 25 years. ':. 

9	 Cut off at eiid of caleiids, :l'f;UI. 

yau'5 latar .. 'DIS'POSrtlOtJ 

~~~laiRts fF9m pw&liG' CeStF9) 
91". C~pla;Rts $f'9'" be"~i 833. 

sf ealeA~a~ )ea~ ReR Feeel es: 
)eaF'6 la\9F 

Transfer to FRC when 
needed for freque 

P9~AeA\' TIBAsfeJ to FRG eftct 
gffeF te N°RA 2Q )eaFS lateF. 

BeSCiQ) 7 

~OT At1n\()Q.\2!:l:>. 

~aR 3 ~R'~5 
Gut oFf at eiFd 

ges&,oJ a 

no longer
Offer to NARA 

7	 yesls. 

Transfer to FRC when no longer
required for res renee. Offer to 
NARA when 20 years old." 
1)IS'P05\Tl()~ ~OT ~R.lz,.i:.p. 

?aJl.MIf-U~r. ~~ If".,. EvUl.v 
s: yUt4s J1,.,,, TItJfNCJlIUl. 70 P£c.. 
rRhI.sPM2 -,; Ti'f'iJ iVttn",.,,,.. 4n-e/H "'4$ 

/JIHtIH 2..11 '1'U4,s {)c.~, (). IJIlI 

C,I?IIIP~I:W (J". Ii.,. ~M.I. 
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1507 FISHERY STATISTICS AND MARKETING NEWS REPORTING FILES 

These files relate to the reporting of statistical information concerning f1sh and the fishery
industry, and related publications. Not included are statistics involved in assessing the resources 
(those files are covered in 1502). 

w~etJ ~uP£.Q$Q:ED CA. CI&!DU!:r'e,1507-01	 Statistic Agreement files. Agreements '* Destroy...J, yes. 3 afts: ay' EEiiiEilC exp Ii os. ]) 
wtth companies to obtain statistics. 

1507-02	 StatistiC Reporting Procedures fi 1es. * Destroy when reporting system 1S superseded or 
Procedures for the reporting of 3 years after report is cancelled.Q 

statistics in the most usable form. 

1507-03	 Market News Report fi 1es. Record set of * Cut off at end of calendar year.
the Market News Reports and the Annual Permanent. Transfer to FRC after 5 years. 
Market News Summaries. Offer to NARA 20 years later.~ 

1507-04	 Market News Source fi 1es. rrespondence: Cut off end of calendar 
Correspondence, and price and other data year wheenn~~~~_ 
used as source material for published 2. Source mater1al: 
Market News Reports or Summaries. of related report or sunmar-y, 

1507-05	 Market News Issuances fi 1es. 

a.	 Record set of issuances. * Cut off at end of calendar year when created. 
Permanent. Transfer to FRC after 5 years. 
Offer to NARA 20 years later.· 

b. Copies of issuance kept by offices Cot eff a~ eRe sf ealeFo19a.r yair "bOp croated
 

for reference purposes and to answer ges~~e) 6 )ea~s la~e~.
 
questions from the publiC.
 

1507-06	 Market News Issuance Source files. Daily aily product1on and s1m1lar reports from
 
production and other feeder reports used fish e Destroy when 6 months old.
 
as source mater1a1, and related 2. Import rece1 cold storage data. railroad
 
correspondence. Subdivide by type of rece1pt forms on arr1v and s1milar 1ndustry

report. reports; Cut off at end of c r year when
 

created. Destroy 2 years 

1507-07	 Market News Subscr1ption files. * Destroy after 2 years.~
 
Subscriptions from industry and public

for market news reports or issuances.
 

!+f..T6f1.. r1tSU~~ £)~ 'I2Yo~T)1507-08	 Special Reports files. Special reports Q Destroy ~ 3 year~or when no longer needed- -
on statistical or marketing information for reference purposes/"'~~Ve.n. c.cl'l\~!> F,n.~,.. 
or problems. 

1507-09	 Statistical Publications files. Record Q Cut off at end of calendar year when created.
 
set of fishery publications other than Permanent. Transfer to FRC after 5 years.
 
descr1bed in 1507-03 and 1505-05 above. Offer to NARA 20 years later."
 
Subdivide by type of publication.
 

1507-10	 Marine Recreational Fisherman's Catch • Destroy when superseded by new stat1st1cal
 
f11es. Statistics on catches by spec1es, 1nformation or when no longer needed for
 
length, weight, etc. A Pr1vacy Act reference purposes.4
 

record.
 

1507-11	 Statistical Data f i Ies , Statistical * Destroy when superseded by new stat1st1cal
 
reports, schedules, and data other than 1nformat1on or when no longer needed for
 
that described in 1507-04 reference purposes."
 

1507-12	 Public Information fi les. Reference gestiO) wLe .. 110 le ..~el ::eeaee fa l"efeJCeA68
 
material gathered to aid responses to P'IIIF~9&96
 

common informat1on requests from the
 
publ1C. Also any m1nor research done for
 
such requests.
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1507-14 

1507-15 

APPENDIX TO NOAA FILING-DISPOSITION HANDBOOK 

Survey Operations files. Documents 
relating to the operation of both one-
time and continuing data-gathering and 
processing projects. Includes work done 
by contractors and grantees. See 1507-02 
for procedures of on-going applicability,
and Subfunction 1502 for resource 
assessment surveys. 

a. One-time survey files. Proposals, * a. Destroy 3 years after survey data is 
procedures, operational guidance, and released.'" 
other material relating to the conduct of 
one-time surveyor data-gathering
projects. 

b. Continuing survey files. Documents .. b. Destroy when no longer needed for reference 
relating to the day-to-day operations of purposes." 
an on-gOing project. Use 1501-01 for 
files pertalning to the establishment of 
major collection systems. 

Industry Relations files. Correspondence * Cut off at end of calendar year. Destroy after
 
and other documents concerning relations 2 years.'"

with individual companies or an industry,

and relating to general statistical
 
needs, problems, procedures, etc. See
 
1507-01 for formal agreements, and 1507-
13 for dealings which are part of a
 
specific data-gathering proJect.
 

Confidentiality files. Documents
 
relating to the protectlon of
 
confidential statistics, and to the
 
authorized access to such information.
 
See 1501-05 and 1501-06 for applicable

laws, dlrectlves, etc.
 

a. Documents relating to the 0; a. Pe.....a"e"~i TJA8P19fe: to FRG ."eli lie lOiige: 
identification of material requiring ~e~~;~es fap peseaPBR SF pefeFeRS8 Qffel te 
protection, and the methods of providing !liMl" .he... ~Q )ea,.s ale,'" 1>e~o'l U,)$'-I ~1JW:2.s'I')Et 
it. &In. ~~t.~. 

b. Documents authorizing or denying '" b. Destroy 2 years after authorization
 
access to protected information. explres.'"

Includes Statements of Non-disclosure,

lists of authorized users, special access
 
requests, and slmllar material.
 

c. Documents relating to release or * c. Destroy 2 years after protectlon agreement

protection agreements not covered in expires.'"

1507-01 or 1507-13 above.
 

d. General confidentiality '" d. Destroy when 2 years old."
 
correspondence.
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1508 FISHERY MARKETING AND CONSUMER AID FILES 

These files relate to programs aldlng fishery industries in marketlng seafood products. See 1505 
for records relating to total f,shery development wlthin a reglon of the country. 

1508-01	 Marketing Development Plan f v les , Plans :;1; Cot off at c ..e e; ealCi.du. JCUi. 8csb OJ cFte. 
and reviews of plans to develop more 3 yea. 3. >'1)/'7POS'iIO~ NOT ~Rl'ZE.D. 
effective marketing of seafood products. 

1508-02	 Market AnalySiS Report files. Quarterly ~ C~t eff at gpg Q£ ea'sRaar )QdlF QeS\r9) afti9r 
reports on the market situation and its 5 yea; 5. "l)I~pO$'T'lO~ 1\101' Autt+o~\2£I>. 
outlook; and on-going analyses to 
identify trends in the market. 

1508-03	 State Marketing Program fi les. CuL oFf ae ella sf eale~aaF' ,ear Q9&t.IGQ) ]£-QI"" 

Correspondence and related material 3-yee.-s. * f)1Sf'0S,I"T'1 OtJ Mot ~2\z.ct>.
 
g1ving asslstance to states ln marketing
 
programs. See 1505 for major reglonal
 
development programs.
 

e ~~ ~ ~~~.,.~ ~~*t1508-04	 Coooerative Marketlno Aoreement files. when suoerseded. Permanent. Tra~sfe~ 
Agreements made ln accordance wlth the after ye ~~RA 2C years
Fishery Cooperatlve Marketing Act. after retirement. ~ 

1508-05	 Promatlonal f i les, Rec ipes , photos, and ~ Permanent. Retlre one orlglnal of each to FRC 
other promotional material to ald in when no longer used as marketlng materlal. 
marketing seafood products. Includes Offer to NARA 20 years aher ret1rement. .. 
demonstration material. 

1508-06	 Survey f i les , Surveys conducted to Cdt sff .~ 'EE lObQ gi £'0.' cOOQe! 

determlne consumer preferences and use QestF9) d )9aCe '.·9C 

patterns. Includes questionnaires, 
reports and reactlons of consumers, and 
reports of data compl1atlons. 

http:ealCi.du
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1509 ECONOMIC ANALYSIS FILES 

These files relate to analyses of the f,sh,ng ,ndustry and its markets. 

1509-01	 Economic Study files. Studies of the 
fishery industry. or segments of it. to 
determine its present health. the effects 
of internatlonal trade or technologlcal
changes. or the impact of other 
variables. Includes final studies. 
schedules and other data used as input.
and related correspondence. 

a. Record set of final reports.	 "~~1.!~!~l ~\,eacs'OY~a~:l:~Wt~~ 
Of Fe I to NARft 2Q )eaFS af\el'" Fst,rQ<PQnt (: 

b. Schedu les and other papers used as
 
source material for study. and related
 
correspondence.
 

1509-02	 Fishery Situation files. Reports and ,:t Cue uri at edd of ealc ..da. jea. Qes\F's) it' ... ,. 

correspondence concern,ng the econom,c 6 )liiln; " j)IS"POS''''IO~ ~t')1 A-u"t1-+()~I2~t::a.s,tuation in a reg,on or w,th a selected
 
species. Documents pertain,ng to a
 
specific study should be f,led w,th
 
1509-01 above.
 

1509-03	 Cost-Benefit Study fi 1es. Studies 
determining the cost-benef,t ratio of eaiieella'!'9A sf 5~ .. El). ~;v.15POSITIO~ NOT'" 
current or proposed NOAA programs Ao\\+OfZ..IZe ~. 
affecting the fishery ,ndustry. 

1509-04	 Economic Coord,nation f,les. .. Cut oFF at Clld oi ealc ..da. yca:. gesf: 8j afte: 
Correspondence and reports g,v,ng aov,ce 2 )eals. "t:>I.$?OSrT""lCkI NO\ ~l2..lz..~C. 
on means of coordinating NOAA act,vit,es
relat,ng to f,shery econom,cs. 
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1510-02 

1510-03 

1510-04 

1510-05 

1510-06 

1510-07 

1510-08 

1510-09 

1510-10 
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1510 VESSEL FINANCIAL SERVICE FILES 

These f,les relate to programs prov,d,ng loans, subs,dies, or guarantees to a,d ,n the const~uCt'on, 
repa,r, etc., of f,sh,ng vessels. 

Pending Application files. Applications 1. n~t:1"'8 sa al=l~l ;sat.;eAs. r. sAsre: te 

for loans or other forms of ass,stance. a~p"'8t:1p;atQ .ode £QC Cise £,19 

Subdivide by type of aid. 
~	 2. Rejected applications: Destroy after 5 

years.'" 

Fishery Loan files. Case files on loans Return to borrower
 
made to finance or refinance costs
 
relating to fishing vessels. including

their purchase. Includes applications. 2. Other
 
case histories. ,nsurance policies. repaid.

mortgages. and related correspondence and
 
forms.
 

Vessel Mortgage Insurance f t Ies , ollateral documents: Retu~n to bO~rOwer
 
Applications. case h,stories, after p ts completed.

comm,tments, contracts. guarantee

agreements, notes, insurance polic,es,

and related papers concern,ng the Destroy

,nsur,ng of mortgages on fishing vessels.
 

Oblioation Guarantee files. Guarantees Sallie a!! 1S19 9l~
 
for obligations incurred under 1510-03
 
above. May be f,led with case file unde~
 
that code.
 

Caoital Construction files. Includes records wh,ch have been m,crOT,lmeo

applicat,ons, reports, and related ,1m ve~,f'ed): Cut off at term'na:l~~
 
documents on a,d g,ven to vessel owners oT Destr later.
 
under the cap, tal construction program.
 

2. M,crofilm cop,es, or paper.
have not been m,crof,lmed: Cut 
termination of a,d. Destroy 6 

Bi 11 ina Statement fi 1es. Bi 1 11ng ~ Destroy 2 years after payment. Cel,nQuent

statements sent in connection with bills covered by 1510-07. Cop,es of b,lls

financ,al aid given in items described filed w,th ind,vidual case files. ~
 
above. May be filed with individual case
 
files. Records of payment shou ld be
 
placed in case files.
 

Delinauent Payment Reoort files. Reports ~ Destroy when superseded by rev, sed reoort.
 
of a,d which is not being repaid on time.
 

Master Loan Record Book files. Listings ,. Cut off when book full or at end of f i sca l i s 
of each loan, grant, etc., with case year. PSJAtl1l8Re t. T 8ptqsfe: te ritG arle: 5 
number, dollar amount involved, dates of )eal"s. Gff:ep' te PUR}! 29 ,eel 3 ef ...e. 
action, and clos,ng date of repayment in !!'61"~' i>ESTR.O'/ LU~tJ ~ C.O~~e.R. (JEEl:lep
full. Foa. lu,,»mA:rw·e. Ll5E.. 
F,nanc,al Stat,st,cs fi les. St at t st ics Cut off at end of calendar year. uest~oy after
 
developed on f,nanc,al ass,stance 3 years. "
 
prov,ded for f,sh,ng vessels.
 

General Correspondence files. General Cot off a~ !!'~ ei cale. ~ap ,ea" le~ e eate~.
 
corresoondence perta,n,ng to programs QestFsy 2 )eaF6 'ate..
 
descr,bed in the subfunct,on.
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1510-11	 Program Operation files. Documents * Destroy 2 years after the program 's superseded 
relating to the operation of the various or when no longer needed for reference 
financ1al assistance programs. Does not purposes. wh1chever 1S sooner. ':' 
include the individual case f,les. any 
policy formulation (see 1501-01). or 
records described in other series within 
this subfunction. 

1510-12	 Construction Differential SubSidy Program b~~ eff ReA sase ,s slssee 
Case files. Applications. agreements. ~atQr
and related documents pertaining to 
subsidies given to promote the U.S. 
construction of fishing vessels under 
this program. 
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1511 FISHERY PROTECTION AND CLAIMS FILES 

These f,les relate to programs to protect U.S. fish,ng vessels from f,nanc,al loss due to gear
damage, se,zure by other countr,es, and related problems; includes claims made as a result of laws 
prov,ding for the reimbursement of losses. 

1511-01	 Fishery Protective Act AQreement files. " Destroy 3 years after agreement exo rres , '.' 
Agreements with U.S. vessel owners 
relating to protection from financial 
losses due to seizure of vessels by other 
nations due to fishing in contested 
areas. 

1511-02	 Protective Act Claims files. Case files ~ Destroy when 6 years, 3 months old. 
of cla,ms filed as a result of the GRS 6, item 10. ~ 
agreements in 1511-01. 

1511-03	 Gear Conflict Claims f i Ies , Case f i les Cot eff a~ elsse sf ease. QestFS) d )saas
of claims concern,ng damage to U.S. gear la~e; . 
by fore,gn vessels. 

1511-04	 General Correspondence fi les. General Gut eff a~ eRe sf eale~8aF )eaF heA 6c8a·89 
correspondence on the operat,on of the Qestrey 2 )9ars litec 
protection and claims program. 

1511-05	 Fishermen's Contingency Fund Claims " Destroy when 6 years, 3 months old. 
files. Case f,les for claims for damages. GRS 6, item-·10. " 
to fishing vessels from 0,1 and gas
activ,ties. 

1511-06	 Claims Financial files. Requests to the ':'Destroy when 3 years old.
 
NOAA f,nancial office for the GRS 6, i tern 5b. "
 
disbursement of funds; also reports on
 
status of funds, and s,milar records
 
pertaining to the financial operat,on of
 
claims programs.
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1512 FISHERY PRODUCT QUALITY AND SAFETY INSPECTION FILES 

These files relate to programs to inspect fishery products for quality and safety. 

1512-01	 Standards For Grades files. U. S. :::I. Record Set: Cut off when superseded. 
Standards for grades of fishery products. Permanent. Transfer to FRC when no longer
and inspector's instructions for grading needed for reference purposes. Offer to NARA 
fishery products. 20 years later. ~ 

1512-02	 Regulations For Processed Products files. .. 1. Record Set: Cut off when superseded.
Regulations affecting processed fishery Permanent. Transfer to FRC when superseded by
products. new regulations. Offer to NARA 20 years later. .. 

2. All etl-te: eef;tiesl Qest.F'B) hgq 6 ~8"68ga~ 

1512-03	 Soecifications For Products files. * 1. Record Set: Cut off when superseded.
Specifications for fishery products. Permanent. Transfer to FRC after 3 years. 
including related drafts and Offer to NARA 20 years later. ':' 
correspondence. 

2. elurts, eel le9p8A~eRee. aRe 6e~'861 Q8&tF9)
3 leaps af~ep ap~Fe al sf 6~ee,f'8a"eRu 

1512-04	 Inspection Guidelines files. Guidelines .. 1. Record Set: Cut off when superseded.
established for inspectors. and related Permanent."·~ransfer to FRC after 3 years. 
instructions to them. Includes manuals. Offer to NARA 20 years later. 

2. All oLlie. cople3. Se3t'5, ARe:: 5bJ3e: seeeEL 

1512-05	 Interagency Coordination files. ","Cut off at end of calendar year. Revlew 
Coordination with other agencies on annually. Destroy when obsolete or 
labeling procedures. USDA regulations on superseded."
food products. program requirements. and 
re lated matters 

1)1~~I"".N Alar Aun...uZ.O 
1512-06	 Plant Listing files. Offic,al annual ~ 1 Ra&8F8 ~Q'I aa~aA8~' TPiASis .8 FRG 

listings of plants under USDC inspection. af,s Ii Sea!h Qffe. te tIARA 28 yea. 3 lace,. c 

1512-07	 InSpection Contract files. Documents t off at close of contract. Destroy 5 years
relating to contracts between processors a r f,nal payment. (See 101-09 for cop,es of 
and the agency for inspection services. contr ts mainta,ned solely for office 
and related correspondence. surety bonds. purposes).
and other papers concern,ng the contract. 

1512-08	 Insoection files. Documents pertaining Cut off year when created.
 
to inspect,ons. including inspection Destroy

certificates. related daily inspection

reports and score sheets. plant

production summaries. general plant

survey reports. quality control plans,

and related correspondence.
 

15i2-09	 Labeling files. Requests for label Cut off at termlnation
 
approval. lists of approved labels. and Destroy 1 year later.
 
related correspondence.
 

http:Aun...uZ
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1512-19 

1512-20 
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Inspection Service Financial files.
 
Financlal status ~epo~ts. ~epo~s on
 
delinquent payments. mate~lal ~elated to
 
billings. and ~elated financlal ~eco~ds.
 
This item does not include office budget

files (see 1501-15).
 

Repo~s and Tests files. Repo~s on the ~ T~ansfer to FRC when 5 years old. Dest~oy after
 
effects of metal content and ~elated 20 years. 0
 

mate~ial on fishery p~ucts, on methods
 
of inspection to determine problems, and
 
on microbiological tests conducted.
 
(Test results relating to a specific

plant should be filed in 1512-08 above.)
 

Pu~chasi ng Specification files. Mate~ia 1 Qe5~F9y , beR ewpe ..,,,d9d, egEe]",,,, e .. De ]9R9""

~elating to pu~chasing speclficatlons fo~ l'IIeeaea
 
fishe~y p~oducts of companles. states.
 
and p~ivate o~ganizations.
 

Inte~national Inspection files. $ BesLi OJ wllell 3 ;ca'3 ela. ,', 
Documents pe~alnlng to dealings wlth CUT D~r c...ne.~ J:tc ..e.~ A.:r ~!) d)F- CIl1..e:tlA-A. 
othe~ nations on inspection matte~s. such 'i€fItt4, PotD T~MI~F-e~To FR..c.. Des,. ~t>\{ \.1I~e.", 
as standards, the acceptability of 2-C 'iu.a.s Oc..t).inspected/noninspected items, the ~ecelpt
of bad p~ucts, and simila~ items. 

Safety Resea~h Review files. Repo~ts, o Cut off at end of calenda~ yea~. Rev,ew
data, and co~~espondence conce~ning the annually. Destroy when obsolete or superseded.'"
~esea~ch into safety p~oblems with 
fishe~y p~oducts. This item does not 
apply to actual ~esea~ch case f,les (see 
1203-01). 

Quality Resea~ch Review files. Reoo~ts. ':.Des t roy after 3 years. " 
data. and co~~espondence conce~n'ng the 
resea~ch into fishe~y product qual,ty 
issues. This item does not apply to 
~esea~h case files (see 1203-01). 

Nut~ition Resea~ch Review files. ~ Dest~oy after 3 years.
 
Reports, data, and correspondence

concerning researen into seafood
 
nut~ition issues. This item does not
 
apply to research case files (see 1203-
01 ).
 

Reserved, 

Soecies/Commodities f,les. !nfonmat,on " Permanent. Transfer to FRC when no longe~

on various species o~ commod,ties. needed for reference or research purposes.

~elating to ~esou~ce levels, quality and Of fer to NARA after 20 years. "
 
safety questions, technological and
 
utilization matters. and s'm,la~

subjects.
 

Reserved. 

Alert and Recall f,les. Coples of ale~ts 1. Ge~ies sf ale~t6 3Rd rgca11s. Oesrcoy When
 
and ~ecalls lSSUed by an 'ndust~y or by 09 19r:tt3Qr n9QdeQ fgr FliiI£QCQOCQ PItCpospS
 

other gove~nment agencies. and related
 
correspondence and reports. 2. Other documents: Destroy correspondence
 

f,les after 2 years. Destroy reports when 
suoer seced by new report. '.' 
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1513 FISHERY LAWENFORCEMENT AND SURVEILLANCE FILES 

These files relate to the enforcement of laws and regulations pertaining to fisherles, marlne 
mammals, and endangered species, and related surveillance activities. 

15+3 91 * Cases with precedent setti ance: 
c osed. Permanent. Transfer 

violations FRC after 5 years. Offer to NARA after 20 
~ euLCome of investigations years.

taken. Other cases: Cut off when cas 
Destroy 5 years later.* 

1513-02	 Surveillance Procedures files. Day-by- Got sff ReA so~eFse8e8 SF eBselete. 
day guidance on surveillance procedures b!eGt.·ey:3 year'!; , .'oe.. 
to be used, and related materlal. 

1513-03	 Surveillance Reoorts and Statistics 
files. Reports and statistics developed
or made as a result of surveillance 
activities. Subdivide by type of report
or statistic. 

1513-0:];8[1::9 Ctr;sti:t~!~:\or by~~;:~~:n
foreign fishing vessels. 

NA~D 
1513-05	 ~ Reoort files. Reports to ~~~ 0 

trite ... atie"al CoIlII iss lOll fo. tJsr=tt:1 Q~ 

A·'.p~;e FisherieS ~ on catches of 
se lected species. 

1513-06	 International Co-nnission files. 
See 602-09. 

1513-07	 Interagency li a ison f i1es. Coord inat 1on 
with other agencies (including the Marine 
Mammal Commission) affecting the 
enforcement program. Does not include 
any formal agreements with other agencles
(see 1501-10). 

1513-08	 Enforcement Reaulations, Rules, and 
Quotas files. Developed by office 
responsible for program, and published in 
Federal Register. 

1513-09	 Firearm Control files. Documents 
relating to firearm distribution,
including chargeout records and receipts. 

1513-10	 Observer Program files. Reports,
correspondence, and other documents 
relating to the number of observers in 
regions, the adequacy of coverage, and 
similar subjects pertaining to the 
maintenance and review of an observer 
network. Sees ..at i..o1odo obso ••c. 's 
•ei!'a.te. 

a.. 'DcMeST'~ f)e5e.e.\I~ 'P1lD~/!.""'" 
~~~CS 

-b. FC1fle.\b~ Cesva\lcR. 'Klo(g1'2.AW\ 
~E.cv~OS 

Cut: off	 at eRe gf r;.)oodac year \,cben c"'eated 

~e3~. e,	 S ,eaFs later 

Got eff at eRe ef GaleAeaF ,eaF hen Grea;es
Seetla, ~ ,eaFS la-eF 

Cot off .1-10 .. 30pe. so:!ed o. eese+e-ee--«
 
ge3t'Oj 3 jeaFS lateF.
 

gesliOj	 3 IhOlltL3 afte •• etc: .. er aCfAS. 

,', Cut off at Eild of oaleilda. yea.. Sest. e) aher 
3 ,eal e ... 

c.. 00!:>~12.\I E.Q.. NC7t1:.t!ac::;oK.S I ll/G.~, 'Pi2.tZ.MAt-I~"t. CUT OFF F\ L.f ~ ~~UM..I.."1 Aut)
~o,&~? T Q.M.isrf-.R. To RL1VnE.&.l ~ \fEA25 D~\) . 

TII..i\1\lsrEJ2.. To TI+C. t-JA-itONM.,. AQ.c.1·HlJf.,~ t-VHf=.-.N 

z-o '" EA/l..S Ol.O. 

http:Klo(g1'2.AW
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1513-01 Violation Investigation Case Files. Case files on 
investigations of possible violations of laws and 
regulations, and outcome of investigations with action 
taken. 

a.	 Cases forwarded from the field to Headquarters which 
meet one or more of the following criteria: (1)
establish a legal precedent; (2) attract national 
or international news media attention; or (3)
result in changes in internal NMFS or NOAA policy
or procedures. Disposition: Permanent. cut off 
when case is closed. Retire to Federal Records 
Center when five years old. Transfer to NARA when 20 
years old. 

b.	 All other cases. Disposition: cut off when case is 
closed. Destroy when five years old. 

* *	 * * * 

1513-04 Foreign citation Files. Documents relating to 
citations for violation by foreign fishing vessels. 

a.	 Cases forwarded from the field to Headquarters which 
meet one or more of the following criteria: (1)
cases involving issues of sovereignty where either 
diplomatic negotiations or treaties were related to 
the resolution of the case; (2) international cases 
of mutual interest to the united states or other 
countries, such as drift net fishing on the high
seas; or (3) incidents attracting international news 
media attention. Disposition: Permanent. Cut off 
when case is closed. Retire to Federal Records 
Center when five years old. Transfer to NARA when 20 
years old. 

b.	 All other cases. Disposition: Cut off when case is 
closed. Destroy when five years old. 
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1513-11	 Permit Clearance files. Checks made on 
applicants for permits, registrations.
certifications,etc., to determine if they 
have been convlcted or charged with 
violations of marlne mammal, endangered 
species, or fishery laws. Also 
inspections of facilities made as part of 
clearance process. 

1513-12	 Import-Export Clearance files. Documents 
relating to the control of the importing 
or export ing of mar t ne mamma 1 or 
endangel"'edspecies products, or of 
fishery products which must have been 
obtained by methods which reduce the risk 
to specific species. Includes 
certificates of exclusion, clearance 
forms, and related correspondence. 

1513-13	 Test and Identification files. Tests and 
research conducted to determlne if 
substances or items belonged to a marlne 
mammal, endangered specles, or otherwise 
protected species; and if so what 
species. If part of a vio lat 10n 
investigation file with 1513-01 above. 

1513-14	 Agent Qualification files. Documents 
relatlng to the malntenance of special
qualifications for agents, such as with 
firearms. Includes standards, range
tests, firearm tralning, and s1milar 
matenal. 

1513-15	 Seized Property files. Documents relating
to the control and tracking of property
that has been seized and held in custody 
as part of a law enforcement action. 
Includes final disposition of property
involved. 

*	 Cut off at end of calendar year. Destroy after 
5 years. .. 

..Cut off at end of calendar year. Destroy after 
5 years ... 

..Cut off at end of calendar year. Destroy after 
3 years. .. 

.. Retaln until no longer needed for rererence. 

.. Retain until final dlSposltion or oroperty. ~ 



1514-01 

1514-02 

1514-03 

1514-04 

1514-05 

1514-06 

1514-07 

1514-08 

1514-09 
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1514 MARINE MAMMAL AND ENDANGERED SPECIES PROTECTION FILES 

These files relate to programs to protect the mar,ne mammals and endangered spec,es placed under 
NOAA's respons,bi1ity. 

Marine Mammal and Endangered Species ~ Cut off at end of permit. Destroy 5 years 
Permit files. Permits, and applications later. >0< 

for them, to permit the use of marine 
mammals or endangered species for 
display, scientific research, or other 
scientific purposes, or propagat,on.
Contains information on applicants and 
activities to be conducted. A Privacy
Act record. 

Marine Mammal and Endangered Species Cut off at end of exemption. Destroy 5 years >0< 

>0<Hardship Exemption files. Applications later. 
for exemptions on basis of undue economic 
hardship. Includes personal information 
on applicant and financial status. A 
Privacy Act record. 

Marine Mammal Inventory files. Ct:5I' eff at e::e of ecslclidsl jEd' .IiEIi ClEated. 
Inventories of marine mammals being held Qes~~e)§ )ea~5la~e~i 
in captivity. Includes any statistics on 'It'" -g~"'~mIO\'3llctl : ?cnMHJ.a.~T. TnJtiIf.n~To) ~ WK\I 
species held. S 'leAR'> OLI'). T/ZA1.L<.AD.. T.> i~ ~"1"\ONAI.. Aclc~v!s 

Marine Mammal Regulations f r Ies , "~:O--'----
W~e." '2.5''l1U:\14!. Ot.to. * 

"''i\!:~MlIE~T. TIlMiS~Q~ "to F-I2.C.lUtI&N 5" l{eAC1~ Ol.,b. 'ThA1\I'F~HIP 05 an" '5g~ 86. 'e.t:"I!'~l) I"J~'lct'. 10,...... Jo/Iol'lotoIM- ~~IVH W~£"'I2.$ 'I'M' OLt>. * 
Interagency Coordination files. ~ Cut off at end of calendar year. Destroy aher 
Correspondence and related documents 2 years
involving coordination with other '. 
agencies having responsibilities in th,s 
subfunction's program areas, or agenc,es
whose assistance is necessary. See 1501-
10 for formal agreements. 

Enforcement Guidance fi les. Guidance Destroy when no longer needed for reference>0< 

given to offlces respons,b1e for purposes. "
 
enforcement of related laws from office
 
which is responsible for overall program.
 

Soecies files. Reference file with Review 811"0&11, aiS2l8 saBte e, all ~8"e"lal I;U8A
 

information on species, and relevant is obsolete ej ::6 10..;6, ::ceded.
 
statistics. Non-record material.
 

Certification and Registration files. Approved applicatlons and certlf,cations:>0< 

Applications (and related papers) for Destroy 5 years after app1,catlon or
 
certification or reg,stration of certif,cation exp,res.

collectors, tanneries, or similar Rejected app1,catlons and certlfications:
 
operations dealing with marine mammals or Destroy after 2 years. >.
 
endangered species; and resulting actions
 
taken.
 

Manaoement Strategy files. Documents >, Destroy when no longer n~ed for reference
 
relating to the development of plans and purposes or after 2 years whichever i s sooner ...'
 
strategies for the management and
 
protect, on of spec,fic species, and to
 
the dissemination and coord,nation of
 
such strateg,es. Plans for overall
 
program actlvity should be f,les under
 
1501-01.
 

http:T/ZA1.L<.AD
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1514-10 

1514-11 

1514-12 

1514-13 

1514-14 

1514-15 

1514-16 

1514-17 

1514-18 

Species Management files. Documents 
dealing with general or specific problems
facing a species, or a member of it, such 
as beached or stranded an ima Is, the 
harassment of animals, etc. 

Species Data Base files. Informamon as 
to the population levels of specific
species, habitat or other requirements,
and similar subject areas. 

Species Status fi les. Documents relating
to determinations of the status of 
specific species, whether they
should/should not be listed as 
endangered, and the need to change
class,fications due to petitions or new 
evidence. 

Critical Hab,tat Designation files. 
Documents relating to proposals for the 
protection of critical habitat areas, and 
the resulting designations of restricted 
fishing or other protected areas. 

Grant Application files. Material 
submitted by states or organizations
applying for grants described in 1514-15 
below. 

Grant Case files. Case files on grants
made to states or organ,zations to enable 
them to manage marine mammals or 
endangered spec,es, to conduct related 
research, or similar act,vities. 

State and Organization Coordination 
files. Documents relating to cooperative
programs, with states and organizations
for the protection, conservation, and 
management of marine manmals or 
endangered species. 

FiShing Permit files. Applications,
permits, and certificates of inclusion 
for fishing vessels, domest,c or fore'gn,
to take marine mammals inc,dental to 
commercial f,sh,ng activit,es. 

Fish Importation files. Correspondence,
reports, and other documents relating to 
the importation of fish from countries 
conducting fishing operations wh,ch could 
result in the ,ncidental take of mar,ne
mammals. Includes the ASSistant 
Administrator's f,nd,ng on 'ssues or 
cases. 

Vessel Transfer f,les. Appl,cat,ons and 
related documents pertaining to requests
to transfer vessels to fore'gn registry. 

o	 Permanent. Transfer to FRC when 5 years old. 
Offer to NARA when 25 years old. ~ 

o	 Paper files permanent. Transfer to FRC when no 
longer needed f~ reference purposes. Offer to 
NARA after~Jears. F,eld office data base 
fi les: Destroy when superseded by updated 
files. 0 

o	 Permanent. Transfer to FRC when 5 years old. 
Offer to NARA when 25 years old. = 

e	 Rcta iii dilL i 1 110 lOdge. I'Ie8S9& £8 efe e'lee 

o	 1. Accep~_ app ltcat ions : Transfer fi le to 
1514-15 below. 

2. ReJected applicat,ons: Destroy 2 years

after grant awarded. "
 

- Cut eff at e:e e; )eaF ~pa~t & a a~sea 
Sest. oJ afw : Jea s ., "j)e'5T'i2..0~ ~ Y.fAA$ ~n 3 
tl\DNT1t~ Jk:.nl2. ~ Flu:. 1:S Cl..DSI;.D. 

o	 Cut off at end of calendar year. Transfer to 
FRC after 5 years. Destroy after 10 years. " 

o	 Cut off when perm,t expires or appl,cation is
 
rejected. Destroy 3 years after expiration of
 
oerm rt , '" 

=	 Cut off at end of calendar year. Transfer to
 
FRC after 5 years. Destroy after 10 years. -.'
 

~	 Permanent. Transfer to FRC when 5 years ola.
 
Offer to NARA after 20 years. '.'
 

1514-19 
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1514-20 Hearing files. Documents relating to the « bd6 eff at e e 8£ 'V;'gpea ,eel. Best. OJ afte. 
conduct of public hearing on mar,ne 'It ...s )sa. s. " 'j2Ev~ep '':l'''lq,· ~~ 1izMlS~~ fo 
mammals or endangered spec,es activ,ties. Fru. W...e... & '/f~1l!. DLt>. TnA"'~':12 '" Tt+i ~"'T,O,.UH.. 
Hearing which are part of the regulation AIU-""VS~ lPt+eN zs 'IiJ>e.S O!.b. * development process should be filed with 
that material ,n 1501-06. 

1514-21 Research Review files. Reviews of .:.Cut off at end of ca lendar year. Rev,ew
research being conducted on mar,ne	 annually. Destroy when obsolete or superseded.
mammals. endangered species, or related .. 
subject areas. Includes recommendations 
for tasks, identification of actions in 
variance with plans, and Similar actions. 

1514-22 ESA Consu ltat ,on fi 1es. Documents	 "Permanent. Transfer to FRC when 5 years old. 
relating to consultat,ons requ,red by Offer to NARA after 25 years .. , 
Section 7 of the Endangered Spec,es Act, 
or s,milar laws or regulat,ons, to ensure 
that any action authorized, funded, or 
carried out by any Federal agency's not 
likely to jeopardize the cont,nueo
existence of any endangered spec,es, or 
result in the destruction or adverse 
modification of cr,tical hab,tat of such 
species. 

j( ,S/I./. Z3 tl1~INt: ~r.#.lN.At. fJLE.t.\~n()~ t:t.o.~. ~	 CVT oH k T~ Ef.lb O~ tltl."''P'''not-1?~. 
TR.AtJS ~ Ell. 1" PU. s "~$ L.Jtwn: 12.. \)£ S11U>'I1)CICW\'\~N'l~ Ket.A.,.\ ..11> 1D T~ he.MP't,C,,"'


1n.o6nAM. ~n. C,PI'\MeIU IM. ~, St+-u.u., .JNCt.t..lbe ~ (}JW&J..\ 20 ~ s to lJ:) •
 
~~'~TIt4-TlO"" ~, MAIlH.E ~."Itt.. 
:CMTEltAe.iIOJ.l ~ • VESSE-1. ~&..I:L ~, 

~'O Oe>.5c2'Jl!~ ~. 

http:r.#.lN.At
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1515 MARINE RECREATIONAL FISHERIES PROGRAM FILES 

These files relate to the development, review, and coordination of programs dea 1ing "'"th mar,,'e 
recreational f,sher1es. Files dealing w1th negotiat10ns and agreements w1th other countr1es should 
be filed under 602. 

Program L ia1son fi 1es. Documents " Cut off at end of calendar year. Rev1ew 
relating to coord1nat10n w1th other annually. Destroy when superseded or obsolete. 
agencies, states, and private " organ1zations on recreational fisheries 
matters. 

Statistics and Assessments fi 1es. o Cut off at end of calendar year. Rev1ew 
Documents relating to the resource levels annually. Destroy when obsolete or no longer
of sport fisher1es species, the numbers needed for reference purposes. " 
being caught, and similar data or 
assessments. 

4Survey and Study f i Ies , Surveys, Cut off at end of study. Destroy 6 years after
 
studies, and related records pertaining completion of study. GRS Schedule 16. 'tem 9.
 
to recreational f,shenes. Includes
 
surveys of catch efforts by f1shermen,
 
the studies of the soc10-economic impact

of the fisher1es and any changes, etc.
 
Note: th1s ser1es may conta1n records
 
protected under the Privacy Act.
 

Management Plan files. Documents Cut off at end of calendar year. RevleW
 
pertaining to the development and reV1ew annually. Reta1n for 5 years after plan 1S
 
of plans to manage the recreational superseded. "
 
fishery resources, except for plans that
 
are a part of offic1al Fishery Management
 
Plans (whiCh are f11ed under 1504-13).

Includes reV1ews of poss1ble addit10ns to
 
plans, alternat1ves, and s1m11ar
 
material.
 

Program Review files. Documents relat1ng " Orig1nating off1ce: Transfer to FRC 5 years
 
to reviews of state or regional programs after supersess10n. Offer to NARA when 20
 
dealing with, or related to, recreational years old. Part1c1pat1ng off1ce: Destroy when
 
fisheries. superseded or obsolete.
 

Resource Deve looment fi1es. Documents '.' Pc. ",onEill. TI Giisfe, to FRO .ile" 5 yea. 3 018.
 
relating to efforts to improve 9ffe: te tieR' ltae 2Q oea 3 e·8: .~
 
recreational fishery resources -
aquaculture, art,f,c,al reef development, 'D1~"OSn-U)" U.': Au1W)fUza.t).
 
and similar programs. Does not 1nc1ude
 
Columbia River program files.
 


