REQUEST FOR RECORDS DISPOSITION AUTHORITY BTG LEAVE BLANK

(See Instructions on reverse) /\/‘ / - 57 ﬁ - 9 Ve, .;5

TO: GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 é /fO

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY
U.S. Department of Commerce ! NOAA In accordance with the provisions of 44 U.S.C. 3303a
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved
< : : : : s except for items that may be marked ‘‘disposition not
National Marine Fisheries Service approved’ or “withdrawn' in column 10. If no records
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is
Management and Budget Office not required. :
4 NAME OF PERSON WITH WHOM TO CONFER _ S. TELEPHONE EXT. [DATE ARCHIVIST OF THE UNITED STATES
//
Harold Hagwood 427-2245 7 G2

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of __29  page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is
attached.

A. GAO concurrence: D is attached; or @ is unnecessary.

B. DATE C. SIGNATURE OF AGENCY/HEPRESENTATIVE D.TITLE
% /é /? ) /ﬁ/, @ Z ) NORA Records Officer
/7, J ~

8. GRS OR 10. ACTION
ITéM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOoB {NARS USE
: CITATION ONLY)
1501~ National Marine Fisheries Service
1515

The National Marine Fisheries Service administers a NOAA
marine fisheries program to pramote the conservation,
management, and development of living marine resources for
commercial and recreational use. The program includes services
and products to support the administration of WOAA's fisheries
management operations; international fisneries affairs; fishery
development and industry assistance activities; protected
species and habitat conservation operations; fisheries marine
mammals and endangered species enforcement; and the scientific
and tecihnical aspects of NOAA's marine fisheries resources
program,

All changes to this

propossd schedule have been approved, by: -

Condie, Qg § NSR A Mw NS gy wor J7/p32

115-108 NSN 7540-00-634-4064 STANDARD FORW 115 (REV. 8-83)
Prescribed by GSA
FPMR (4] CFR) 101-11.4
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MAINTENANCE AND DISPOSITION
or
PISHERY AND LIVING MARINE RESOURCE -

FUNCTIOMAL FILES

FUNCTION FIMBER 1500
Function cumber 1500 deals vich prograas telated to fisheries and living marice resources. The
firsc subfunctioca, 1501, contains filee vhich are <oemon €0 wmore than one of tha othar
subfunctional areas. Office Housekesping files and Research and Developoment files have bean
assigned separace functiocoal ousbers. The table of contents and index should be coasulted.
Subfunctioas described are:

1501 Cozmon Mission Filaes

1502 Resource Assessoent, Discriducion, and Classification Files
1503 Eavironmencal Impacc Analysis Files

1504 Yisheries Management and Coordinacioa Files i
1505 Regiounal Fisheries Developoent FPiles

1506 Pribilof Lslands Program Files

1507 ~Fisheries Scacistics and Markecing News Reporting Files

1508 Fishery Markecing Files

1509 Economic Analysis Files

1510 Vessel Tinancial Servicas Files

1511 Fishery Procection and Clains Files

1512 Fishery Product Quality and Safecy lLaospection Files

1513 Fishery Lav Eaforcemenc and Surveillance Files

1214 Marine Macmal and Zodangered Species Protection Files

1515 Marine Racreacionaz]l FTisheries Program Piles

9/3U/8% ™ 5 15~1
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1501

COMMON MISSION FILES

These files telate to oore than ove of cthe subfunctions of this funccional area, or

perctain £o tha performance of oversight of che overall fuactioca.

for 0f£fice Bousekaeping f{les.

Policy, Prograns, and Plans f{les.
Docusencs rslating to the deavelopoant

of plans and programss pertaiaing
€O ocean fisheries and living
sarine resource functicus, and che
oversighc of the performance of
progranms vhich are io operatica.
For plans and relaced records wvhich
dasl wicth sore than just chis
functional area, or vhich relace
to planning for the ageocy as a
vhole, see Function 200. These
f1les may firsc be subdivided by
program, and if necessary coataia
the following material (which
should be maintatued in separate
folders):

a. Policy and plaus developoent.
Documancs relating to the develop—
ment of plans and policies for
programs under this fuaction.
Includes published plans wvhich zay
ba developed, but oot budgec
plans (see 1501-15).

b. Resourcs projections. Projections
oa resources needed to 2eeC progran
plane or goals in the future. These
are projections wvhich are not creaced
as partc of the budget process.

c. Coordinacion files. Documeats per—
tataing to the coordinaclon of related
programs and policias, iccludiog chose
of other ageacies (see 1501-10 for
formal agreemencs).

de Guidance files. Guidance given
to operacing offices on policies
or procedures.

e. Report files. Reports made to
the office responsible for the
oversight of this fuactiom, and
dealing vith program accocplishmencs
or problemzs, See 101-12 for pro-
duczivity and accivity Cfepotts. <+

f. Prograaz aad policy revievs
exacining accomplishments aad the
ut{lizacion of resources, and the
overall prograc balance.

W

See Function 100

Originals: Persanenc:

{ons duplicaced in budgec files:

Cut off ac \end of fiscal vear when cTeated.
Descroy 5 yeéars later.

2. Projectiony not duplicated: Cut off ac
end of calendar\year vhen created. Uescroy

10 years lacer.

L.

Origicals:

Copies: Destroy\vhea no longer seeded

ceference.

Originsls: Perzanen '

Copies: Descroy wvhen t aeeded
reference.

Originals: Peraanenc.

Copies: Descroy wnea 20 loa needed

Teference.
Originals: Permanenc.
Coples: Descroy wvhen oo loanger

reference purposes.

9/30/34
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1501-02

1501-03

1501-04

1507-05

1501-06

1501-07

1501-08

APPENDIX TO NOAA

9. Recommendations for alternative
policies or programs. If recommendations

(1}

become reality, transfer to "a" above.

h. Reference files containing background
information accumulated to keep staff up-
to-date on developments in program areas
or on actions being taken. This includes
courtesy copies received from which no
actions are required or taken. This
material should be maintained separately
from other files under this code by
clearly marking it as reference material.

Soecial Studies File. Studies conducted
on subjects or matters related to this
function, but which are not described
under one of the subfunctions, and not a
part of oversight studies described in
1501-01 above.

Audit Files. Copies of audits conducted
on the performance of programs under this
function. See 202-02 for filing of
central NOAA copy of all outside audits.

Management Studies Files. Copies of
management improvement studies conducted
on the performance of programs under this
function.

Laws, Requlations, and Instructions
files. Copies of laws, regulations,
instructions, or guidance from higher
level offices, concerning the performance
of this function.

Instruction and Requlation Development
files. Documents pertaining to the
development, issuance, and interpretation
of regulations and instructions. See
1501-07 for comments on proposals.

Leqislation, Requlation,and Reorgani-
zation Proposal and Review Files.
Recommendations for legislation or
reorganizations; or reviews of proposed
legislation, regulations, or
reorganizations.

Note: this series does not apply to
record copies maintained by central NOAA
offices responsible for reviews and
comments, but to input made to those
offices.

Congressional Relations files.

Documents accumulated in operating
offices in their relations with Congress,
members of Congress or the public through
members of Congress. See 1501-07 for
matters pertaining to legislation. This
file code should be used for the
following material, which should be
maintained 1n separate folders:

a. Congressional correspondence.

FILING-DISPOSITION
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Originals: Permanent. Transfer to FRC
S years. Offer to NARA after 20 years.

2. Copies™ Destroy when no longer needed for
reference.

Cut off at end ;:\::T;hdar year when received.

Annually review for dispos Material may be
destroyed at any point after i received,

whenever the information 1s absoluYs.or no
longer of current value.

* Cut off at end of study. Destroy 6 years after
completion of study.
LRE~Sohedotetor—rtem—O-3

Cut off at end of fiscal year in which case 1s
closed. Destroy 8 years after cut off. €RS
Setredute~—dd—rtemp, *

% Cut off at end of calendar year. Destroy 5
years after completion of study.
LRE~Sehedurte—36Trem—Fr

—Bestrey-when-superceced—er——ebacteter

“ Destroy when superseded by new instruction or
publication.®

—€utoffat-endofcztergar-yearwtenrcreate.

Jon et
remeer—year er—created.
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1201-10

1501-11
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b. Briefing and related material
prepared for members of Congress.

c. Reports for submission to Congress or
its committees.

Public Relations and Correspondence
files. Material prepared for news
articles, press releases and related
issuances; speeches made by staff
members; and correspondence with members
of the public. This item applies to
files accumulated in operating offices,
and not the office which is responsible
for NOAA public affairs. See 202-03 for
agency level coordination with public
groups.

Agreement files. Documents relating to
and including agreements with other
agencies, organizations within NOAA, and
nongovernmental bodies. Does not include
international agreements.

General Reports files. General reports
concerning program activities, and not
otherwise described. See Subfunction 101

for productivity and annual report input,

and 1501-08 for congressional reports, &R AND
1so1-01e ano wsot-onf fon Fecseam [2eporTs.
a. Reports to other agencies or outside

bodies.

b. Internal NOAA reports

Interagency and National Board, Panel,
Committee, Conference or Liaison files.
The following material may be retained
under this code, and should be filed in
separate folders. See 202-06 for
material on advisory committees.

a. Files of NOAA Secretary to or for a
board, panel, or committee,and containing
correspondence, agendas, minutes of
meeting, or reports,or studies.

b. Individual member's copies of
materials in "a" above, kept for

reference purposes.

c. Files relating to committee's

operation, but not described n "a"
above.

d. Files relating to conferences
conducted or attended.

FILING-DISPOSITION
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3

®* Destroy }! years after briefing completed.*

reating office:
FRC afte rs.
later.

Permanent. Transfer to
Offer to NARA 20 years

2. Other copies held: Destroy after 6 mo

outine requests for information, and
replies ir] no policy determination and
no special researc inistrative action;
Destroy when 3 months old or wi
needed, whichever is sooner.

® 2. Cut off at end of calendar year.
after 2 years.
LREr—rtem— ¥

Destroy

* Destroy 3 years after expiration of Letter of
Agreement.*

¥ a. Cut off at end of calendar year. Oestroy 2
years after final recorting date.®

b. Retain unt1l report is superseded or
cancelled. Destroy 2 years after report 1s
cancelled. *

t off at end of calendar year when created.
Transfer to FRC when no longer
for reference purposes. Offer to NARA
after 20N\ears.

Oestroy when n
purposes.

longer needed for reference

Destroy when 3 years old

when no longer
needed for reference.

Apply the disoosition for the compar

committee file 1n "a", "b",

oo

or c



1501-13

1501-14

1501-15

1501-16

1501-17

1501-18
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e. Liaison activities with other federal
agencies, or with national committees,
panels, etc.

Intra-agency Committee and Liaison files.

a. Documents accumulated in the
operation of or attendance at committees
dealing with this function and made up of
only NOAA personnel.

b. Documents relating to general liaison
with other elements of NOAA. Does not
include liaison on policies or plans (see
1501-01) or related to a specific project
or action.

Public Organization files. Documents
relating to official participation by
NOAA employees in public or private
organizations and societies; or dealings
with such groups or states 1f not relatec
to a specafic project. See 202-03 for
agency-level coordination with public
groups.

Budget files. Documents created as part
of the budget cycle, n planning as part
of future budget, or copies of approved
budget. Subdivide by program as needed.
This files series should not be used by
formal budget offices (see Subfunction
203).

Publication and Manuscript files.
Documents relating to manuscripts and
publications written by the maintaining
office, including review and processing
files. Also reviews of manuscripts
written by other offices or sources.

a. Manuscripts written by maintaining
office, and related material (reviews,
clearances, etc.). :

b. Review of manuscripts written by
other sources.

c. Publication Record Set files - one
copy of each publication 1ssued by the
office. These publications should be
marked "Record Set", and not posted or
used for reference purposes.

Briefing files. Documents related to
briefings prepared for agency or
departmental personnel.

Training files. Documents relating to
general training material developed or
used for this function. See 304 ~f files
pertain to the operation of an on-going
training program, and 102 for training
being requested by the office.

Review and Comment files. Comments on
material sent by another office for
review because of 1ts relationship to

FILING-DISPOSITION
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Destroy when 3 years old or when no longer
needed for reference, whichever s sooner.
GRS 16, item 8b(2).%

a. Destroy 2 years after termination of
committee.
GRS 16, item 8a.*

b. Destroy when 3 years ol1d or when no longer
needed for reference, whichever 1s sooner.
GRS 16, item 8b(2).*

Destroy when 3 years old or when no longer
needed for reference, whichever 1s sooner.*

Py h | Vot

oe "y -2

afttec closa of the fisral NEAL

~—covered—bythe-todget——

a.

Testeey Wwen No Lousse Mecver For Freauent
Rermenernt—Ti rensfer—ro—FRE—when—reo—temger

REFERBMCE

recded—for—irequent—reference———Offer—to—aRA OR UMHEN !
whem—2—yeara—cid. * W Vedes C%;:
WMEBYER
WEM
b. Destroy &:ﬂc 3 years.OLD . Seoner

c. Permanent. NG —Ep8eid—3r
10 VEAR Bocks, Aup Trausree T8 Tue
reuves WHEN The Owoist Reconds
Years Ouv.

* Destroy when 3 years old or when no longer

needed for reference, whichever i1s sooner.*

“a ) =

for—trequent—referer OEf o toard—wuhaa 25

“TrAnsFER. To FRL T

TONAL
£ 20

C

Deareoy Unen & Years Ow. (625 1[29)

‘ Destroy when 3 years cid or no lorger readen

for reference, whicnever s sooner.
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functions performed by the commenting
office. Does not include material in
1501-07 or reviews described in specafic
functional areas.

1501-20 Data Management files. Documents * Permamernt——fransfer—to—FRE—yeare—afrer
pertaining to the development of system—is—rnataed—Oifer—to-NaRi—afear—26-
information systems or data bases related years—=
to this function. Includes approval of 'Dwu"os\‘r\ou \Nor A-un&omze.b )

systems or base, the identification of
the information to be contained, the way
in which it will be organized, and
similar material. This item does not
apply to ADP operating facilities (see

213).

1501-21 Data Base or Information Set files. * Pestroy—imformation—when—mno—tongen—mnecded—fon
Collection of program-related information reference—porp a5—chata—b. wpaaLod
or data, used for reference purposes. and—references—are—mo—longer——epprenthe—i
These collections are usually created
with copies of record materii'! retained -DISMIT\ON MD‘- A‘Jﬁ\OQ\ZED .
by operating offices, or other nonrecord
material. Any office wishing to include
record material should contact the NOAA
records officer (AT/GSM24). See 1501-20
for material pertaining to the
development of such collections. This
item does not apply to ADP operating
facilities (see 213).

1501-22 User Fee files. Documents pertaining to
the establishment and collection of fees
for services.

a. Files on the establishment of a fee r—gfermamerrt—iranstfer—ee—rRG—wh so—loages

structure. required—for—s B £ Offec za
NARA—whern—20-years—otd- * DESTROY WeEN MO LONGER
N2Znepn, ORWHEL SUPERSEDED , LUMLIEVER TS BARLIEL

b. Files on the collection and handling * b. Destroy 3 years after collection of fees.

of fees. GRS 6, item 4.®

1501-23 Information Request files. Requests for * Cut off at end of calendar year. Destroy after
data and related information pertaining 3 years or when no longer needed for reference
to this function. Includes requests o purposes, whichever 1s sooner.*

subscriptions, correspondence, :
certification material, and related
documents. See 1501-09 for requests from
public for general information about
programs and activities.
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1502 RESOURCE ASSESSMENT, DISTRIBUTION, AND CLASSIFICATION FILES

These files relate to programs to assess the numbers and distribution of marine resources. to assaess
trends which may be developing, and to clarify types of marine life. Includes matersal related to
commercial and recreational fisheries.

1502-01 Assessment Coordination files. * Cut off at end of calendar year. Transfer :o0
Correspondence and related material FRC after 5 years. Destroy after 10 years.~
involving coordination with other
agencies, states, and institutions n the
planning and operation of resource
assessment activities.

1502-02 Survey Operations files. Correspond- * Permanent. Transfer to FRC after 5 years.
ence, progress reports,and related Offer to NARA when 25 years old.=
material concerning the operation of
assessment surveys.

1502-03 Survey Data files. Raw results of * Permanent. Transfer to FRC after 3 years. Qffer
surveys and related projects. Also to NARA when 25 years old.*
preliminary coordination of data and
results.

1502-04 Survey Report files. Final reports * Permanent. Transfer to FRC after 5 years.
showing trends in resource levels or Offer to NARA when 25 years old.*
distribution, and portrayals of current
biological or environmental situations.

1502-0S5 Atlas Files. Atlases prepared showing ¥ Permanent. Transfer to FRC after 5 years.
numbers or distribution of resources. If Offer to NARA when 25 years old.~

part of report described in 1502-04
above, a copy should be filed with that

report. DESTRPY WHEN ko LONBER NEEDED R REBERANCE , OR

TMusFel To Anorwae RERPSITORY D ACLORDANCE Wit
1502-06 Taxonomical Studies files. Studies on * Permanert—Fransfen—to—fRE—after—S—yeans .

3, CFR 1228,
the classification of marine l:fe. Sffer—to-NARi—when—25—ypeanrno—atari b CFR 12284
1502-07 Program Review files. Technical reviews * Cut off at end of program year. Destroy 3 years

of survey methods or results. after completion of review.*

1502-08 Information Request files. Correspond- tine requests requiring no specral
ence and related material prepared to research or 1sions: Cestroy when 3
respond to requests for ynformation. months ol1d or when no longe whichever
is sooner.

* 2. Other requests: Cut off at end of calenoar
year. Destroy after 2 years.*

1502-09 Research and Technique Tracking files. * Destroy after 3 years or when no longer needeo
Documents relating to the tracking of for reference purposes.™
related research being done by other
offices, or of assessment techniques
which may be of use. (Use 1502-02 for
any material relating to a specific
survey being conducted.)
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1503 ENVIRONMENTAL IMPACT ANALYSIS FILES

These files relate to reviews of Federal, or Federally licensed, proposals for projects with potential

impact on

1503-01

1503-02

1503-03

1503-04

1503-05

1503-06

1503-07

1503-08

COE Section 10 Permit Review files.
Reviews of requests to the U.S. Army
Corps of Engineers (COE) for permits for
construction in, or other modifications
or alterations of navigatable waters; and
recommendations for approval, conditional
approval, or denial of the requests,
based on assessments of environmental
impact.

NPDES Permit Review files. Reviews of
permit requests under National Pollutant
Discharge Elimination System (NPDES).
controlling effluent discharged 1nto U.S.
waters; and resulting assessments and
recommendations,

Ocean Dumping Permit Review files.
Reviews of requests for Environmental
Protection Agency permits for the ocean
dumping of waste material, and recommen-
dations.

FPC License Review files. Reviews of
requests for fFederal—f & Sarer FEQ(__
(R6y permits for hydroelectric or fossil
fuel power plants, and resulting
assessments, advice, and recommendations
given.

Ecutamcey Commugsion
Nuclear License Review files.

Reviews of requests for licenses for
nuclear power plants, and resulting
assessments and recommendations.

0OCS 0il1 and Gas Lease Review files.
Reviews of 011 and gas leases on the
outer continental shelf (OCS) in order to
access effects on living marine resources
and their habitats; and any comments or
recommendations.

Federal Water Project Review files.
Reviews of proposed or authorized
projects by other Federal agencies, and
involving the impounding, diverting,
mod1fying, or controlling the waters of
any stream or other body of water; and
any recommendations made to prevent or
mitigate damage to living resources.

EIS Review and Assistance files. Reviews
of and comments on draft Environmental
Impact Statements (EIS's) for Federal and
Federally funded actions: and assistance
given in the preparation of £IS's.

the marine and anadromous environment, and fishery resources.

ut off when review 1s completed. Destroy S
ars later unless the information in the
rdview is of current importance. Destroy cases
refained beyond S years when the information is
suprseded or obsolete.

Cut off khen review is completed. Destroy S
years latkr unless the information in the
review is pf current importance. Destroy cases
retained ond S years when the information 1s
superseded obsolete.

Cut off when rgview 1s completed. Destroy 5
years later unlgss the i1nformation in the
review 1s of curyent importance. Oestroy cases
retained beyond 1\ years when the information 1s
superseded or obsdlete.

Cut off when review\is completed. Destroy S
years later unless the 1nformation n the
review is of current \importance. Destroy cases
retained beyond S yeans when the information ss
superseded or obsolete)

Cut off when review 1s coppleted. Destroy 5
years later unless the infiormation in the
review is of current wmpordance. Destroy cases
retained beyond S years wheA the information 1s
superseded or obsolete.

Cut off when review 1s completed. Destroy 5
years later unless the informathon in the
review is of current 1mportance. Destroy cases
retained beyond S5 years when the\information 1s
superseded or obsolete.

Cut off when review 1s completes. Degtroy S
years later unless the information
review is of current importance. Des
retained beyond S years when the i1nfordation »s
superseded or obsolete.

years later unless the 1nformation 1n the
review 1s of current importance. Destroy casks
retained beyond S years when the information 1
superseded or cosolete.

Cut off when review 1s completed. Destroy 3



1503-10

1503-1

1303-12

1503-13

1503-14

1503-15
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DELETED. \of3ifa

Coast Guard Permit files. Reviews of
req for Coast Guard permits,

including assé
recommendations.

Aquaculture Review files. Reviews of
aquaculture plans and operations, and
related assessments and recommendations.

General Permit Review files. Reviews of
and recommendations on permit requests
not described by other items within this
subfunction. Subdivide by permit type if
necessary.

CZM Advisory files. Correspondence and
materials prepared to advise states and
the office responsible for Coastal Zone
Management (CZM) on effects of management
plans and possible estuarine or marine
sanctuaries.

National Wetland Inventory Review files.
Reviews of Fish and Wildlife inventories
of national wetlands, and resulting
assessments and recommendations.

Soecial Studies files. Specral studies,
usually conducted in ccoperation with
other agencies or groups, relating to
land or water projects affecting the
marine or water environment or_its life.
SEE 1501-1be Foa PUBLISHED STUDIES.
Agency Liaison files. General
coordination with other agencies or
outside bodies. Excludes specific
coordination on individual permits and
projects identified in this subfunction.
See 1501-10 for interagency agreements.

FILING-DISPOSITION
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DeLeTeD. wfsial
off when review is completed. Destroy S
years ss the information 1n the
review 15 of current ce. Destroy cases
retained beyond 5 years when thé T+ gion s
superseded or obsolete.

Cut off when review is completed. Destroy S
years later unless the information in the
review is of current importance. Destroy cases
retained beyond S years when the information is
superseded or obsolete.

Cut off when review is completed. Destroy 5
years later unless the information in the
review is of current importance. Destroy cases
retained beyond S years when the information 1s
superseded or obsolete.

¥ @i ima oAt e i gt e Ty e T e

2Rasallfor uadat £ e "L ™
7 Lad

e STEoY

.
Disposition Not AuTnorizen

Cut off when review is completed. Destroy 5
years later unless the information 1n the
review is of current importance. Destroy cases
retained beyond S years when the information 1s
superseded or obsolete.

yeoara—or ag e

e aenin,
PUTPOICI T W CReye >

PisrosiTion Mot Astnor 2.

* Cut off at end of calendar year. Destroy af:er

2 years or when no longer needed for reference
purposes, whichever 1s sooner. *
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1504 FISHERIES MANAGEMENT AND COORDINATION FILES

These files relate to programs to coordinate plans and research of the Federal government in <he area of
fisheries management with those of the states; to obtain maximum uniformity of regulations: o
institutionalize cooperation; to issue permits to foreign fishing vessels: to 1ssue permits to fishing

vessels; and award related grants.

1504-01 Program Correspondence files.
Correspondence on program operations,
including designations of formal contacts
in the states.

1504-02 Fishery Management Guidelines files.
Guidelines developed to aid states 1n the
management of fisheries.

1306-03 Requlation Coordination files. Documents
relating to programs to coordinate
federal and state regulations to obtain
maximum uniformity, and any
recommendations resulting from this
coordination.

1504-04 Research Coordination files.
Correspondence and reports relating to
programs that coordinate research
programs of the states and the Federal
government.

1504-05 Grant Aoplication files. Material
submitted by states applying for grants
described 1n 1504-06 below.

f at end of calendar year when createa or
superseded, w 1s appropriate. Destroy
S years later

Cut off at end of calendar year.

Review
annually. Destroy when superseded or obsoleze.
=

Retain until requlation 1s passed or untyl re
longer needed for reference purposes.

Cut off at end of calendar year. Review
annually. Destroy when oosolete or
superseded.“

—i—hecepted—repreartrons—Tiranefer—frie—te—
—r0%=06betow—

2. Rejected applications. Cesiroy

iyears aite-
grant awacdesTe

Ten ea Wrwoemun. (695 3|y
Cwsep

1504-06 pGrant Case files. Case files on grants
made to states for the development,
implementation, administration,
monitoring, or evaluation of fishery
management plans Or resources.

1504-07,,Grar?ﬁn£\c1al Data files. Any
financial reports, summaries of
financing, and related material. May be
filed with case file in 1504-06 above.

1504-08 Proqram Audit files. Reports on audits
made on state programs or disbursement of
funds.

1504-09 fisheries Management Studies files.
Special stuares conducted on the

an

Besaw. Eias Aunvawy Ase Toasese T FRC.
DesTeov Wean b YeaeS Aws 5 Mesras Ouo.

Beeax Fias Auwaty Auo-Taausrae. T FRC.
Destuoy Wnear & YeARs Asp 3 Monrws Oup.

1
Teyegrr—at

PO £ a 4 - - DNEL MNAR S
management and conservation of fish Trrer—toyenres
species.
1304-10 Institutional Coordination files. ¥ Permanent files for originating ofiice.
Correspondence, reports, and other Transfer to FRC when 5 years old. Offer :c

documents relating to programs to
institutionalize arrangements for
federal-state ccoperation 1n fisheries
management.

NARA when 25 years old.

Other offices aestroy

wnen superseged or odsoiete.
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i504-11 Fishing Vessel Permit files. Applications
and permits for vessels to fish in
economic zones.

a. Permits for foreign vessels to fish
in the U.S. zone.

b. Permits for U.S. ships to fish in
foreign zones.

c. Permits for U.S. ships to fish in the
U.S. zonre.

1504-12 Legislation Review files. Reviews of
proposed legislation, incorporating views
of states and industry. This file
pertains to coordination of reviews for
fishery management legislation.

1504-13 Fishery Management Plan files, Plans
developed for the management of fisheries
within a region.

1504-14 Fishery Management Council (FMC)
Organization files. Documents relating
to the formation, membership,
responsibilities, etc., of FMC's.

a. Legislation.

b. Regulations.

c. Charters.

d. Council Membership.

e. Responsibilities.

f. Lead designations for plans.

g. Advisory panels.

ot per Snp- Licat 5
+oad Dot 15

3 y yoara-rater,

¥ b. Cut off at end of calendar year. Destroy /‘
years after expiration of permit.-

? c. Cut off at end of calendar year. Destroy 1 6
years after expiration of permit.*

Veessusar, TRrusEaR To Tua FRL UWmen No
Lonsge UEsDes Fell Rcce;ssa, Ot \bug Supt -
SEVED . TRAMMERER To THE RAEMAL ALLin VS

4B 20 YEALS Oid.

* HeAoeuaaTens : Piemsncur. Teseas To 5L uman No
Mwumug On Umar Sepsacs .
TRAVSAER. (v ThE NATvapAlL ABRtawaes Lbnasn ::flgmdb

REGItan. FMC Frest Fermauaar. Taassen To ROL Unian RB
lonegaa Fou RRPEROME. TEMSPLA T, Tre
Namonae ves Wnan Zo YpARS Oud.

* Jrems m4-N.q-=‘#£=-u a,bec,e:

HEADQUARTRRS FILES: [IERmmianT

. TRANsSFRR, To FRC Wean No lonuee

Neenay Foe KReFsnance, Ca Wasn
Supeasaved . lemssae B Tug

NATioNAL Apenwes Wisen 20 YEARg
. Oco.

fe_c_nu_ Qree FMC Fiies: Fepsmmar.
1sree. To FRC Waan Ao Lonser.

. Meerer Foe Berenencs, O Wpa sl
SuvPgesgpep. [MANSFER. T The
}E‘IDA#\DNM. Apcvves (ren 20 ‘{GAQS

. Lo,

Trems 1Soy- 14 & -
Deear Fiss Eveay 5 Heans , on Eacu

CovneiL Taem ot OFFICR, Anp TRANSFEL
To Er2c.DasTeon Ween 3o \leaas Out

Trems €, 9, b
Basar Cies Eusny 3 Veags On Ar
Toemmarony oF Pmec On LommiTres
Ano Teasean TS Foe. Desteoy
TT TWReA 2o {eaes Ouvi— oo
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1504-15
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h. Scientific and statistical " 4 - -
committees. $

T

dy e S e y—r—year—xrteY

Fishery Management Requiation files. R veprrarrs Adence:
Documents relating to the development and Rermanenty— bon—to—rRE—wiher—mo—rorger
publication of regulations pertaining to edod—F + porpeses- oy
fisheries management (including Fishery ——rfrer—tireyetnayie

Management Plans).

1. Proposed and final rules, emergency interim
rules, in-season management agjustments., and
notices of hearings and meetings: Cut off at
end of calendar year when created. Destroy 15
years later.®

Fishery Management Council (FMC)
Qoerations files. Documents relating to
the meetings and programs of FMC's. See
1504-13 for fishery Management Plans,
1504-15 for regulations, and 1504-17 for
FMC administrative support.

a. Meeting plans aad FedecalRegiaver “ a. Destroy meeting plans after 2 years.
faLices..
- Liles-dorumere Ty —tie—rocess or-ToTrees
(1) Faseeal Rasisten. Nonces O¢ S) R ree—me o ine—iogemer]
MRermes

-]

h-J k-
Reg+eeer Pestroy 1 year after puolication.
€2) Eias Porumentine Ten Gia Y
Or Paeposan ﬁ:a

AN Files documear s oceshad S—— 1 sace

o Pactasss @aaLog m—edeacsace.
wae Rucgs no Wite Tie FinAL aad-poocassiag Provose=—are i

On Prcposan RuLes @ sublicarsca % sceroDegecter, Phrmanent.

Transfer to FRC S5 years after puolication.
Offer to NARA after 20 years.-

b. Minutes and reports of meetings. < il minutes and reports permanent.

TTRC R \DH) Transfer to v omes 1nactive.
(55& A wes Keus Offer to NARA after 20 years.®

c. Resolutions. » c. Council resolutions permanent. Transfer to

FRC when file becomes inactive. QOffer to NARA
after 20 years.®

d. Program Reports (other than admin. * d. Destroy 2 years after report 1s
reports 1n 1504-17n). discontinued. *

e. Workshop and special issue “ e. Destroy after 2 years or when no longer
cdevelopment. needed for reference purposes.

f. Liaison activities with other * f. Destroy after 2 years.*

organizations.

Fishery Management Council (FMC)
Administration files. Documents relating
to the administrative support of counchl

operations.

a. Audit fales. ¥ a. Cut off at erc of fiscal year. Destroy &
years after aucit 1s closed. GRS 22, riem 2.

5. Budget files. b, DestrOy/ year after close of fiscal year
covered by the tucget. GRS S. -:em ‘L

c. Firarce files. | o _ ' c. Destroy wnen 3 jyears cla. -
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Revision to N1-370-90-3

1504-16: FMC Operations Files
a. Meeting plans. Destroy when 2 years old.

(1) Federal Register notices of meetings and related
materials. Destroy one year after publication.

(2) Files documenting the clearance and processing of
proposed and final rules, along with the proposed
and final rules.

Permanent. Transfer to FRC S years after
publication in the Federal Register. Transfer to
the National Archives when 20 years old.

b. Minutes and reports of meetings.
(1) Audiotapes of meetings

(a.) If tape is only record of meeting:
Permanent. Transfer to the FRC when 5 years
old. Transfer to the National Archives when
10 years old.

(b.) If tape is transcribed or summarized.
Destroy when transcript, minutes, or other
summary is verified and approved.

(2) Textual records of meetings.

Permanent. Transfer to the FRC in five year
blocks when ten years old. Transfer to the
National Archives when 20 years old.

g. Publications. Record set of official publications
issued by Fishery Management Councils.

Permanent. Transfer to the FRC in five year blocks
when 10 years old or when no longer needed for
reference. Transfer to the National Archives when 20
years old.



1504-17 4.

cent'd

1304-18

1504-19
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Grant files.

e. Legal files (including lrability
questions, subpoenas, etc.).

f. Mailing lists

g. Meetings (other than formal council
meetings).

h. Milestones for councils.

i. Personnel files.

3. Procurement files.

k. Property management files.
1. Public affairs files.

m. Travel files.

n. Administrative report files.

Permit Fee files. Documents pertaining
to the establishment and collection of
fees associated with fishery permits.

a. Files pertaining to the establishment
of fees and fee systems.

b. Billing and collection files.
Inciude billings, receipts, and other
documents relating to the collection of
fees from permit holders,

Program [ssue files. Correspondence and
other documents pertaining to fishery
management issues, but not relating to a
specific action (e.g. a permit or grant
request) or direct policy planning.

FILING-DISPOSITION

B

* Cut off at end of calendar year.

HANDBOOK
L \lms Aﬂp 3 M.m
LOSED
d. Destroy Ikyoa:s after grant 1s cwanded ®

7 .
e. Destroy l years after case is closed.™

f. Destroy after appropriate revision of
mailing list or after 3 months, wnichever 1s
sooner. GRS 13, i1tem 4a.*

g. Destroy when 3 years old or when no longer
needed for reference purposes,*

h. Destroy when 3 years old or when no longer
needed for reference purposes.®

i. Review annually, destroy superseded or
obsolete documents; destroy all documents
relating to an 1ndividual employee within one

year after separation or transfer.
GRS 1, item 18.%

5. Bezmmey 1w Auseashacs, i GRS 3[3.
k. Destroy when 2 years old.*
1. Destroy when 2 years old.*
m. Destroy when 3 years old.=

n. Destroy when 2 years old or when report 11s
cancelled, whichever 1s sooner.¥

Desresy Ween No Lontas Neenap Foe Congzut Agm\
a. B Py I st F=F--% b1 (L1

. torRCTwherrro—onger
caquiced fo £. —OE 4.

‘er—eo—tAR—wte20

Cut off at end of fiscal year when created.
Destroy 6 years and 3 months later.

Destroy after
2 years.®



These files relate to programs to assist the development of fisheries, either commercial or recreational.

regions of the country. Columbia River programs are included.

1505-01

1505-02

1505-03

1505-04

1505-05

1505-06

1505-07

1505-08

1505-09

APPENDIX TO NOAA

150S  FISHERIES DEVELOPMENT FILES

Program Development Plan files. Plans
written for the overall development of
fisheries in a region.

Program Correspondence files. General
correspondence with states, i1ndustries,
or groups about general development
programs; also operational
correspondence.

Program Coordination files.
Correspondence with NOAA to coordinate
efforts affecting the development of
fisheries.

Studies files. Study reports, and
related background material, on studies
conducted on matters related to regional
development. May be subdivided 1nto
proposed and accepted studies.

Scecies Utilization Development files.
Documents concerning the increased
utilization of species through better
management and marketing techniques; and
related information on species
availability, etc.

Marketing Development files.
Correspondence and plans concerning the
improvement of marketing techniques for
seafood in a particular region. Does not
include material for individual species
(see 1505-05 above) unless integrated
into an overall plan for region. Does
not nclude reqular marketing improvement
files (see 1508).

Hatchery Program files. Documents
relating to the cooperative operation of
hatcheries, such as for the Columbia
River Program. Includes copies of
contracts, evaluations of results, and
similar records.

Pollution Abatement files. Documents
relating to programs to limit and reduce
the amounts of pollution 1n waters as
part of program to aid development of
fisheries 1n region.

Obstruction and Assistance files.
Documents dealing with obstructions to
fish in water-ways, such as dams, and
assistance (such as ladders or screens)
provided to by-pass such obstructions.

FILING-DISPOSITION

HANDBOOK

mn

* Permanent. Transfer to FRC when 5 years old.

Of fer to NARA when 20 years old.*

* Cut off at end of calendar year. Destroy after

2 years.®

Cut off at end of calendar year. Destroy after
2 years.*®

Destroy S5 years after completion or
cancellation of study.™

Cut off at eno of calendar year. Destroy after
3 years.®

: Cut off at end of calendar year. Desiroy after

3 years.*

—tortoffat-end-ofcztemtar—year—wrer et

* Cut off at end of calendar year. Destroy 7

years later.®

* Cut off at end of calendar year. Destroy after

3 years.®



1505-10

150S-11

1505-12

1505-13
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Stream Improvement files. Documents
pertaining to actions taken to improve
streams or other water ways to axd fish
resources.

Catch Statistics files. Statistics on
the numbers of fish caught, either by
species or area.

Operation Improvement files.
Investigations and recommendations
concerning improvements in operations of
segments of a regional program.

Aguaculture Program files. Documents
relating to the development, promotion,
and evaluation of aquaculture programs
and techniques.

Cut off at end of calendar year. Destroy after
3 years.®

Cut off at end of calendar year. Destroy afier
3 years.®

Destroy 3 years after investigation 1s
completed.®

Bosax Fiees Eveny & Crauvat Yeres A—no

: Teaas.
Permanent. fer to FRC uhea oo 1 ger T(u..;;ez To

required for reseacch nc_caf . Offer tc FRc.
NARA when 20 years old.* TRAusFER.
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1506 PRIBILOF ISLANDS PROGRAM FILES

These files relate to programs to conserve and utilize the fur seals of the Pribilof Islands, and in
carrying out NOAA's responsibilities with the island's residents.

1506-01 Fur Seal Contract files. Contracts and
related correspondence regarding the fur
seal harvest and the processing and sale
of products.

1506-02 Sealing Catch Data files. Data on seals
taken and resulting products. Includes
daily kill records, annual kill report,
annual statistical summaries, tallies of
skins shipped and meal and o311 produced,
specimens given for research, etc.

1506-03 Monthly Activity Report files. Monthly
recort of activities which take place on
the islands.

1506-04 Operational Correspondence files.
General correspondence on island
activities and operations.

1506-05 Complaint Correspondence files.
Correspondence concerning complaints from
public or Congress about sealing
practices.

1506-06 Veterinarian Study files. Special
studies conducted by veterinarians on the
development of more humane methods of
killing seals.

1506-07 Native Resident files. Documents
pertaining to programs for residents of
the islands.

1506-08 Wildlife Management files. Documents
relating to the management of Pribilof
Island wildlife other than fur seals.

1506-09 Fun S8ac Aup Orvea Tuvisaous Miv'veo

es8azcu Frues.

Pocumenurs Aus Dirn On Tiva Beovoay Ano
Brocoay 0P Tie Nowrnegen Fur Jeac fuv

Dsaaropy Mmmars iasucriue
Tinges o Coorvmaren Kaseancw

DISPosimon NOT AUTHORIZED.
rd copy of contract: Cut off at end of
Permanent. Transfer to FRC when no
requent reference. Offer to
NARA after 20 years. correspondence:
Cut off at end of calendar year reated.
Destroy 6 years later.*

t end of calendar year when created.
Permanent. Trans r S years.
Offer to NARA after 25 years.*

T SPOSITION NOT AUTWORIZED .

o PIATOSTION MOT ATHORIZED .
rmanent. Transfer to FRC when

no longer needed for reference. “Offer
to NARA after 25 years.*

——€otoffateof-crterdar—year—Pestroy—+—
y latec 2 DISPOSITION NOT AUTHORIZED.

needed for frequé
after 25 years.® DISPOSMON

~Bifer—to-NARA20—vears—Iatery—

._Iransfer to FRC when no longer
required for res rence. Offer to
NARA when 20 years old.*

TISPOSITION NOT- AUTMORIZED.
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1507-01

1507-02

1507-03

1507-04

1507-05

1507-06

1507-07

1507-08

1507-09

1507-10

1507-11

1507-12
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1507 FISHERY STATISTICS AND MARKETING NEWS REPORTING FILES

These files relate to the reporting of statistical information concerning fish and the fishery
industry, and related publications. Not included are statistics involved in assessing the resources

(those files are covered in 1502).

Statistic Aqreement files. Agreements
with companies to obtain statistics.

Statistic Reporting Procedures files.
Procedures for the reporting of
statistics in the most usable form.

Market News Report files. Record set of
the Market News Reports and the Annual
Market News Summaries.

Market News Source files.
Correspondence, and price and other data
used as source material for published
Market News Reports or Summaries.

Market News Issuances files.

a. Record set of issuances.

b. Copies of issuance kept by offices
for reference purposes and to answer
questions from the public.

Market News Issuance Source files. Daily
production and other feeder reports used
as source material, and related
correspondence. Subdivide by type of
report.

Market News Subscription files.
Subscriptions from industry and public
for market news reports or issuances.

Special Reports files. Special reports
on statistical or marketing information
or problems.

Statistical Publications files. Record
set of fishery publications other than
described in 1507-03 and 1505-05 above.
Subdivide by type of publication.

Marine Recreational Fisherman's Catch
files. Statistics on catches by species,
length, weight, etc. A Privacy Act
record.

Statistical Data files. Statistical
reports, schedules, and data other than
that described in 1507-04

Public Information files. Reference
material gathered to aid responses to
common information requests from the
public. Also any minor research done for
such requests.

* Destroy

thweu SUPERSEDED OR TBWOLETE
iy ATt e — A T eI X TS

* Destroy when reporting system 1s superseded or

3 years after report is cancelled.®

Cut off at end of calendar year.
Permanent. Transfer to FRC after 5 years.
Offer to NARA 20 years later.*®

rrespondence: Cut off at end of calendar
year when . Destroy 2 years later.

2. Source material: fter publication
of related report or summary.

Cut off at end of calendar year when created.
Permanent. Transfer to FRC after 5 years.
Offer to NARA 20 years later.*

{“t vl."_f at Ad—oF P a3 iR -2t od.

~Bestroy—b-yearo—tatem ”

aily production and similar reports from
fish de Destroy when 6 months oid.
2. Import recel cold storage data, railroad
receipt forms on arriv and swmilar industry
reports; Cut off at end of C r year when
created. Destroy 2 years later.

Destroy after 2 years.*®

Aetee Tosusuce O¢ RT
Destroy afeer 3 yearspor when no longer nee!igpo /
for reference purposes,; WIHLWEVER Comes FinsT.

Cut off at end of calendar year when created.
Permanent. Transfer to FRC after S years.
Offer to NARA 20 years later.™

Destroy when superseded by new statistical
information or when no longer needed for
reference purposes.

Destroy when superseded by new statistical
information or when no longer needed for
reference purposes.™

a i i
eIt Uy WS ne—tonger

— PO Ev——



1507-13

1507-14

1507-15
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Survey Operations files. Documents
relating to the operation of both one-
time and continuing data-gathering and
processing projects. Includes work done
by contractors and grantees. See 1507-02
for procedures of on-going applicability,
and Subfunction 1502 for resource
assessment surveys.

a. One-time survey files. Proposals,
procedures, operational guidance, and
other material relating to the conduct of
one-time survey or data-gathering
projects.

b. Continuing survey files. Documents
relating to the day-to-day operations of
an on-going project. Use 1501-01 for
files pertaining to the establishment of
major collection systems.

Industry Relations files. Correspondence
and other documents concerning relations
with individual companies or an industry,
and relating to general statistical
needs, problems, procedures, etc. See
1507-01 for formal agreements, and 1507-
13 for dealings which are part of a
specific data-gathering project.

Confidentiality files. Documents
relating to the protection of
confidential statistics, and to the
authorized access to such information.
See 1501-05 and 1501-06 for applicable
laws, directives, etc.

a. Documents relating to the
identification of material requiring
protection, and the methods of providing
it.

b. Documents authorizing or denying
access to protected information.

Includes Statements of Non-disclosure,
lists of authorized users, special access
requests, and similar material.

c. Documents relating to release or
protection agreements not covered in
1507-01 or 1507-13 above.

d. General confidentiality
correspondence.

* a. Destroy 3 years after survey data is
released.™

* b. Destroy when no longer needed for reference
purposes.*

* Cut off at end of calendar year. Destroy after
2 years.*

% "l
reQurres

£ o £ DEE .
o

DESTROY WHEM SUPRRSEDEL
©0” OBSOLETE.

* b. Destroy 2 years after authorization
expires.®

® ¢, Destroy 2 years after protection agreement
expires.®

* d. Destroy when 2 years old.*



1508-01

1508-02

1508-03

1508-04

1508-05

1508-06
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1508 FISHERY MARKETING AND CONSUMER AID FILES

These files relate to programs aiding fishery industries in marketing seafood products. See 1505
for records relating to total fishery development within a region of the country.

Marketing Development Plan files. Plans #
and reviews of plans to develop more

effective marketing of seafood products.

€ot—ofifratend-eotenterdar—yeer——Destroy—rfter—
Fyears. *DISPOSITION NOT AUTHORIZED.

Market Analysis Report files. Quarterly
reports on the market situation and its
outlook; and on-going analyses to
identify trends in the market.

¥ _Cpteatf ot aad-of calandas ais

~S—years. *DISPOSITION Ndr l“rurt-fomzsb.

State Marketing Program files. —Cot—offat—end—oi—ecalt Dost afsar
Correspondence and related material F—years. "DlSPOSIT‘l OM MUT AUTHOE\Z;;D .
giving assistance to states in marketing

programs. See 1505 for major regional

development programs.

Acren Meesemsnts hoe Sumsesepec

VEST 3 JeaRs
when suocerseded. Permanent. Transfer
to FRC after 5 ye NARA 2C yezrs

Cooperative Marketino Agreement files.
Agreements made i1n accordance with the

Fishery Cooperative Marketing Act.

Promotional files. Recipes, photos, and
other promotianal material to aid in
marketing seafood products. Includes
demonstration material.

Survey files. Surveys conducted to
determine consumer preferences and use
patterns. Inciudes questionnaires,
reports and reactions of consumers, and
reports of data compilations.

after retirement. *

* Permanent. Retire one original of each to FRC
when no longer used as marketing material.
Offer to NARA 20 years after retirement.

Lot £f bt s ecwaaco-—otfiaal
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1509 ECONOMIC ANALYSIS FILES

These files relate to analyses of the fishing industry and its markets.

Economic Study files. Studies of the
fishery industry, or segments of it, to
determine its present health, the effects
of international trade or technological
changes, or the impact of other
variables. Includes final studies,
schedules and other data used as input,
and related correspondence.

a. Record set of final reports.

b. Schedules and other papers used as
source material for study, and related
correspondence.

Fishery Situation files. Reports and
correspondence concerning the economic
si1tuation in a region or with a selected
species. Documents pertaining to a
specific study should be filed with
1509-01 above.

Cost-Benefit Study files. Studies
determining the cost-benefit ratio of
current or proposed NOAA programs
affecting the fishery industry.

Economic Coordination files.
Correspondence and reports giving agvice
on means of coordinating NOAA activities
relating to fishery economics.

 RISPOSITIOY NOT AUTHORIZED.

B

rermanents yaacrs.

BFfer—to—NARA—20—yearc—after—sata . ©

Bestroy—whenl—year old PISPOSITION NOT
THORIZED .
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1510 VESSEL FINANCIAL SERVICE FILES

These files relate to programs providing loans, subsidies, or guarantees to aid in the construction,
repair, etc., of fishing vessels.

1510-01 Pending Application files. Applications —J—Approved—appHcationsi—Iransicn—to-
for loans or other forms of assistance. pprepriate—code-for casefila

Subdivide by type of aid.

* 2. Rejected applications: Destroy after S
years.*

1510-02 Fishery Loan files. Case files on loans
made to finance or refinance costs
relating to fishing vessels, including
their purchase. Includes applications, 2. Other documents: Cut o

1lateral documents: Return to borrower

when 1d repaid.

loan is

case histories, 1nsurance policies, repaid. Destroy 3 years later.
mortgages, and related correspondence and
forms.

1510-03 Vessel Mortgaqge Insurance files. ollateral documents: Return to borrower
Applications, case histories, after p ts completed.
commitments, contracts, quarantee
agreements, notes, insurance policies, 2. Other documents: Cut ¥ hen payments
and related papers concerning the completed. Destroy 3 years later:
1nsuring of mortgages on fishing vessels.

1510-04 Obligation Guarantee files. Guarantees —Seme—as—+510-83 abeve—
for obligations incurred under 1510-03
above. May be filed with case file under
that code.

1510-05 Capital Construction files. Includes Paper records which have been microfilmea
applications, reports, and related (and 1Im verified): Cut off at terminaticn
documents on ayd given to vessel owners of ard. Dest?¥ ear later.
under the capital construction program.

2. Microfilm copies, or paper ds which
have not been microfilmed: Cut off at
termination of aid. Destroy 6 years later.

1510-06 Billing Statement files. B8illing * Destroy 2 years after payment. Celinguent
statements sent in connection with bills covered by 1510-07. Copies of bills
financial aid given in items described filed with individual case files. +

above. May be filed with individual case
files. Records of payment should be
placed in case files.

1510-07 Delinquent Payment Report files. Reports * Destroy when superseded by revised report.
of axd which is not being repaid on time,

1510-08 Master Loan Record Book files. Listings ¥ Cut off when book 1s full or at end of fiscal
of each loan, grant, etc., with case year. Res e A o a2
number, dollar amount involved, dates of years——Gifern—to—NARA—20—yoano—aieer -
action, and closing date of repayment in re PDESTREY WHEN NO LONLER. NEEDED
full. ForR msTRATVE. USE .,

1510-09 Financial Statistics files. Statistics ¢ Cut off at end of calendar year. OQestroy af:er
developed on financial assistance 3 years. *

provided for fishing vessels.

1510-10 General Correspondence files. General Coe—off—ae—er
correspondence pertaining to programs Dest -2
described in the subfunction.

q
{
q.L
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1510-11 Program Operation files. Documents * Destroy 2 years after the program 15 superseded
relating to the operation of the various or when no longer needed for reference
financial assistance programs. Does not purposes, whichever 1s sooner,

include the individual case files, any
policy formulation (see 1501-01), or
records described in other series within
this subfunction.

1510-12 Construction Differential Subsidy Program —Gut—ofiwhen—case—6—cloced—UDostroy—15
Case files. Applications, agreements, — AL
and related documents pertaining to
subsidies given to promote the U.S.
construction of fishing vessels under
this program,
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1511 FISHERY PROTECTION AND CLAIMS FILES

These files relate to programs to protect U.S. fishing vessels from financial loss due to gear
damage, seizure by other countries, and related problems; 1includes claims made as a result of laws
providing for the reimbursement of losses.

1511-01 Fishery Protective Act Agr 1t files. “ Destroy 3 years after
Agreements with U.S. vessel owners
relating to protection from financial
losses due to seizure of vessels by other
nations due to fishing in contested

agreement expires.

areas.

1511-02 Protective Act Claims files. Case files * Destroy when 6 years, 3 months old.
of clawms filed as a result of the GRS 6, item 10. *
agreements in 1511-01.

1511-03 Gear Conflict Claims files. Case files Cot—efiat-elose—of-case— Destroy-3—y
of claims concerning damage to U.S. gear —Jotens

by foreign vessels.

1511-04 General Correspondence files. General £ &
correspondence on the operation of the Besteoy -2 —yoars
protection and claims program.

=t hoea aaod

et ond_af lend
¥ t
1

1511-05 Fishermen's Contingency Fund Claims * Destroy when 6 years, 3 months old.
files. Case files for claims for damages. GRS 6, item.10. *
to fishing vessels from o1l and gas
activities.
1511-06 Claims Financial files. Requests to the * Destroy when 3 years old.
NOAA financial office for the GRS 6, item S5b. *

disbursement of funds; also reports on
status of funds, and similar records
pertaining to the financial operation of
claims programs.
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1512 FISHERY PRODUCT QUALITY AND SAFETY INSPECTION FILES

These files relate to programs to inspect fishery products for quality and safety.

Standards For Grades files. U.S.
Standards for grades of fishery products,
and inspector's instructions for grading
fishery products.

Requlations For Processed Products files.
Requlations affecting processed fishery
products.

Soecifications For Products files.
Specifications for fishery products,
including related drafts and
correspondence.

Inspection Guidelines files. Guidelines
established for inspectors, and related
instructions to them. Includes manuals.

Interagency Coordination files.
Coordination with other agencies on
labeling procedures, USDA regulations on
food products, program requirements, and
related matters

Plant Listing files. Official annual
listings of plants under USDC inspection.

Inspection Contract files. OCocuments
relating to contracts between processors
and the agency for inspection services,
and related correspondence, surety bonds,
and other papers concerning the contract.

Inspection files. OCocuments pertaining
to inspections, including inspection
certificates, related daily inspection
reports and score sheets, plant
production summaries, general plant
survey reports, quality control plans,
and related correspondence.

Labeling files. Requests for label
approval, lists of approved labels, and
related correspondence.

% 1. Record Set: Cut off when superseded.
Permanent. Transfer to FRC when no longer
needed for reference purposes. Offer to NARA
20 years later. *

All—eth . ran o
o M. CORIAE r\aef-ny Sup " J

® 1, Record Set: Cut off when superseded.
Permanent. Transfer to FRC when superseded by

new regulations. Offer to NARA 20 years later.
=

P T . 5. | dn ] Ja?™
—pfrt—other 0 + 5 whea—g o

%* 1. Record Set: Cut off when superseded.
Permanent. Transfer to FRC after 3 years.
Offer to NARA 20 years later. *

<
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* 1., Record Set: Cut off when superseded.
Permanent.-- Transfer to FRC after 3 years.
Offer to NARA 20 years later. ¥

33
T
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. fa¥ 5
other—copres: bestroy ¥ L ded

* Cut off at end of calendar year. Review

annually. Destroy when obsolete or
superseded. ™

Dispositien Mor Avruerizeo
B | o) d S ﬁ‘\m re I “' - ~

Lo B o YH ™0 o Dact, han- ek
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t off at close of contract. Destroy S years
(See 101-09 for coples of

Cut off at end
Destroy S5 years la

calendar year when created.

Cut off at termination of inspection
Destroy 1 year later.
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1512-10

1512-11

1512-12

1512-13

1512-14

1512-15

1512-16

1512-17

1512-18

1512-19

1512-20

®
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Inspection Service Financial files.
Financhal status reports, reports on
delinquent payments, material related to
billings, and related financial records.
This item does not include office budget
files (see 1501-15).

Reports and Tests files. Reports on the
effects of metal content and related
material on fishery products, on methods
of inspection to determine problems, and
on microbiological tests conducted.
(Test results relating to a specific
plant should be filed in 1512-08 above.)

Purchasing Specification files. Material
relating to purchasing specifications for
fishery products of companies, states,
and private organizations.

International Inspection files.

Documents pertaining to dealings with
other nations on inspection matters, such
as standards, the acceptability of
inspected/noninspected items, the receipt
of bad products, and similar items.

Safety Research Review files. Reports,
data, and correspondence concerning the
research into safety problems with
fishery products. This item does not
apply to actual research case files (see
1203-01).

Quality Research Review files. Reports,
data, and correspondence concerning the
research into fishery product quality
issues. This item does not apply to
research case files (see 1203-01).

Nutrition Research Review files.
Reports, data, and correspondence
concerning resaarch into seafood
nutrition issues. This item does not
apply to research case files (see 1203-
01).

Reserved.

Species/Commodities files. Information
on various species or commodities,
relating to resource levels, quality and
safety questions, technological and
utilization matters, and symilar
subjects.

Reserved.

Alert and Recall files. Copies of alerts
and recalls i1ssued by an 1ndustry or by
other government agencies, and related
correspondence and reports.

FILING-DISPOSITION

HANDBOOK

—QeSGFequLyGBE o 0 N

* Transfer to FRC when 5 years old. Destroy after
20 years. *®

E—Destroy—wher—3—yeara—etdi—

Cur Off Curoste Fiees Ar Cuo Op CaLedAl,
Jear, Aup TRausrea To FRC. DEST Roy Wwen
20 Jeaes Ocb.

* Cut off at end of calendar year. Review
annually. Destroy when obsolete or superseded.’

* Destroy after 3 years. ¥

* Destroy after 3 years. ¥

* Permanent. Transfer to FRC when no longer
needed for reference or research purposes.
Offer to NARA after 20 years. *

f aloerts—aad—racalls:.  Desrraov when

a1 dod—for raf

O CLLOOsSas

#* 2. Other documents: Destroy correspondence
files after 2 years. Destroy reports when
superseded by new report.
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1513 FISHERY LAW ENFORCEMENT AND SURVEILLANCE FILES

These files relate to the enforcement of laws and regulations pertaining to fisheries, marine
mammals, and endangered species, and related surveillance activities.

15+3-84-VMiolation Invest1gat1on Case files. Case
files on inves ooss1b1e
violations of Ia,, 3
ome o 1nvest1gat1ons w1th action
taken.

1513-02 Surveillance Procedures files. Day-by-
day guidance on surveillance procedures
to be used, and related material.

1513-03 Surveillance Reports and Statistics
files. Reports and statistics developed
or made as a result of surveillance
activities. Subdivide by type of report
or statistic.

rcance: Cut A

. Permanent. Transfer tO
FRC after S years. Offer to NARA after 20
years.
Other cases: Cut of f when case
Destroy S years later.™

~Dastroy-3-years—lator—

—Bestroy-S—years—lator,

1513-00 FareigmCirtetion—files——Documents

%_Cut—eff—wher—case ciosed.

r/,:%uring to€itations tor violation by
foreign fishing vessels.

NAED

1513-05 ICNAF Report files. Reports to MAFO
I - = . ot
ALlaatie—frshEr BT (MGNA) on catches of
selected species.

1513-06 International Commission files.
See 602-09.

1513-07 Interagency Liaison files. Coordination
with other agencies (including the Marine
Mammal Commission) affecting the
enforcement program. 0Ooes not include
any formal agreements with other agencies
(see 1501-10).

1513-08 Enforcement Regulations, Rules , and
Quotas files. Developed by office
responsible for program, and publxshed in
Federal Register.

1513-09 Firearm Control files. Documents
relating to firearm distribution,
including chargeout records and receipts.

1513-10 QObserver Progqram files, Reports,
correspondence, and other documents
relating to the number of observers in
regions, the adequacy of coverage, and
similar subjects pertaining to the
maintenance and review of an observer
network. Pees-met—inetuvde—ecbacrver o
reporeas

a. Domestic DBstevel. TROorAm
Kecorns

b. Fozeion OBstruzr Poocram
Recoeos

¢. Doseevee Noresooxs , Lo6S,

Puo Paroers

D-éstruy afeer—S HEALs. i

—Cut—oefiat d—of c3laadar year when crpated
+ vf; t—-ond Fcal < hnoa-creatod

—Cutoffwhen—suvperseded—or—ctsolere—

DEsTRoy Wren & Yeazs Ow.

Desieoy Ween 10 Yeaes Ow.

.PQ‘ZM"NEMT CUT Oee FiLes Auuum.t.y Aub
ToAnserr To FRCWren 3 Yeaps Oud.
TRANSFER To Tne NATiomar Acniues Wm:_,“
2o Veans Oip.
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1513-01 Violation Investigation Case Files. Case files on
investigations of possible violations of laws and
regulations, and outcome of investigations with action
taken.

a. Cases forwarded from the field to Headquarters which
meet one or more of the following criteria: (1)
establish a legal precedent; (2) attract national
or international news media attention; or (3)
result in changes in internal NMFS or NOAA policy
or procedures. Disposition: Permanent. Cut off
when case is closed. Retire to Federal Records
Center when five years old. Transfer to NARA when 20
years old.

b. All other cases. Disposition: Cut off when case is
closed. Destroy when five years old.

* % % % *

1513-04 Foreign Citation Files. Documents relating to
citations for violation by foreign fishing vessels.

a. Cases forwarded from the field to Headquarters which
meet one or more of the following criteria: (1)
cases involving issues of sovereignty where either
diplomatic negotiations or treaties were related to
the resolution of the case; (2) international cases
of mutual interest to the United States or other
countries, such as drift net fishing on the high
seas; or (3) incidents attracting international news
media attention. Disposition: Permanent. Cut off
when case is closed. Retire to Federal Records
Center when five years old. Transfer to NARA when 20
years old.

b. All other cases. Disposition: Cut off when case is
closed. Destroy when five years old.
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Permit Clearance files. Checks made on * Cut off at end of calendar year. Destroy after
applicants for permits, registrations, S years. *

certifications,etc., to determine if they
have been convicted or charged with
violations of marine mammal, endangered
species, or fishery laws. Also
inspections of facilities made as part of
clearance process.

Import-Export Clearance files. Documents * Cut off at end of calendar year. Destroy after
relating to the control of the importing 5 years. *

or exporting of marine mammal or

endangered species products, or of

fishery products which must have been

obtained by methods which reduce the risk

to specific species. Includes

certificates of exclusion, clearance

forms, and related correspondence.

Test and Identification files. Tests and * Cut off at end of calendar year. UDestroy after
research conducted to determine if 3 years. ¥

substances or items belonged to a marine

mammal, endangered species, or otherwise

protected species; and if so what

species. If part of a violation

investigation file with 1513-01 above.

Agent Qualification files. Documents * Retain until no longer needed for reference.
relating to the maintenance of special

qualifications for agents, such as with

firearms. Includes standards, range

tests, firearm training, and similar

material.

Seized Property files. Documents relating “* Retain until final disposition of oroperty. *
to the control and tracking of property

that has been seized and held in custody

as part of a law enforcement action.

Includes final disposition of property

involved,
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1514 MARINE MAMMAL AND ENDANGERED SPECIES PROTECTION FILES

These files relate to programs to protect the marine mammals and endangered species placed under

NOAA's responsibility.

Marine Mammal and Endangered Species
Permit files. Permits, and applications
for them, to permit the use of marine
mammals or endangered species for
display, scientific research, or other
scientific purposes, or propagation.
Contains information on applicants and
activities to be conducted. A Privacy
Act record.

Marine Mammal and Endangered Species
Hardship Exemption files. Applications
for exemptions on basis of undue economic
hardship. Includes personal information
on applicant and financial status. A
Privacy Act record.

Marine Mammal Inventory files.
Inventories of marine mammals being held
in captivity. Includes any statistics on
species held.

Marine Mammal Requlations files. _$ee

* Cut off at end of permit.

Destroy 5 years
later. *

* Cut off at end of exemption.

Destroy S years
later. *

Cot—effi—at—end-otcrterdar—yoar—wrertreates.

80105 —2ad—156+66> Revised Io|si[a1.

Interagency Coordination files.
Correspondence and related documents
involving coordination with other
agencies having responsibilities in this
subfunction's program areas, or agencies
whose assistance is necessary. See 1501-
10 for formal agreements.

Enforcement Guidance files. Guidance
given to offices responsible for
enforcement of related laws from office
which is responsible for overall program.

Species files. Reference file with
information on species, and relevant
statistics. Non-record material.

Certification and Registration files.
Applications (and related papers) for
certification or registration of
collectors, tanneries, or similar
operations dealing with marine mammals or
endangered species; and resulting actions
taken,

Management Strateqy files. Documents
relating to the development of plans and
strategies for the management and
protection of specific species, and to
the dissemination and coordination of
such strategies. Plans for overall
program activity should be files under
1501-01.

-Begtroy—S—years—later
¥ Revisen io|ni|ar 1 Permanant. Thruseor To FRC Uinen

5 Jears Oun. Teansrea To Tne NamonaL Aecwues
Wwen 25 YerRs Oue . X ..

2 Teemaugntr, Trapseen To FRL Wnen 6 YEARS Own. ThantFE

To T NATIONAL
* Cut off at end of calendar year.

nwives WrEn 25 Yeaet Oud. -

Destroy after

2 years . *

Destroy when no longer needed for reference
purposes. *

b I I & b1 i
e
ahgth

Approved applications and certifications:
Destroy S years after application or
certification expires.

Rejected applications and certifications:
Destroy after 2 years. ¥

* Destroy when no longer needed for reference
purposes or after 2 years whichever 1s sooner.
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1514-10 S ies Management files. Documents * Permanent. Transfer to FRC when S years old.
dealing with general or specific problems Of fer to NARA when 25 years old. *

facing a species, or a member of it, such
as beached or stranded animals, the
harassment of animals, etc.

1514-11 Species Data Base files. Information as = Paper files permanent. Transfer to FRC when no
to the population levels of specific longer needed for reference purposes. Offer to
species, habitat or other requirements, NARA after)(? rs. Field office data base
and similar subject areas. files: Destroy when superseded by updated

files., *

1514-12 Species Status files. Documents relating * Permanent. Transfer to FRC when 5 years old.

to determinations of the status of Offer to NARA when 25 years old, =

specific species, whether they
should/should not be listed as
endangered, and the need to change
classifications due to petitions or new

evidence.

1514-13 Critical Habitat Designation files. ARetaimontrTo—tongey ded—E e
Documents relating to proposals for the Y PuEp Loectrey—afTer——yoars—i
protection of critical habitat areas, and Trv. 10 |l1|- Pecmrusir. Toansren To Frne wasu 5 Yeaods
the resulting designations of restricted OLD. TomisFee To Tee NATIOMAL vwes Wrew 25
fishing or other protected areas. JEaes Owe. W

1514-14 Grant Application files. Material ® 1. Accepted applications: Transfer file to
submitted by states or organizations 1514-15 below.
applying for grants described in 1514-15
below. 2. Rejected applications: Destroy 2 years

after grant awarced. *

1514-15 Grant Case files. Case files on grants F—Cot—effarend i —wyear—grant—is—wicdod
made to states or organizations to enable Destroy-efeen—— * DtSTloq A YEAQS AND 3
them to manage marine mammals or m0~m5 A'CTER é’lﬁm‘r Fite Ts CloseED.
endangered species, to conduct related
research, or similar activities.

1514-16 State and Organization Coordination ® Cut off at end of calendar year. Transfer to
files. Documents relating to cooperative FRC after S years. Destroy after 10 years. *
programs, with states and organizations
for the protection, conservation, and
management of marine mammals or
endangered species.

1514-17 Fishing Permit files. Applications, ® Cut off when permit expires or application is
permits, and certificates of inclusion rejected. Destroy 3 years after expiration of
for fishing vessels, domestic or foreign, permit. =
to take marine mammals incidental to
commercial fishing activities.

1514-18 Fish Importation files. Correspondence, * Cut off at end of calendar year. Transfer to
reports, and other documents relating to FRC after 5 years. Destroy after 10 years.
the importation of fish from countries
conducting fishing operations which could
result in the i1ncidental take of marine
mammals. Includes the Assistant
Administrator's finding on issues or
cases.

1514-19 Vessel Transfer files. Applications and * Permanent. Transfer to FRC when 5 years ola.
related documents pertaining to requests Offer to NARA after 20 years.

to transfer vessels to foreign registry.
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1514-20 Hearing files. Documents relating to the
conduct of public hearing on marine
mammals or endangered species activities.
Hearing which are part of the regulation
development process should be filed with
that material 1n 1501-06.

1514-21 Research Review files. Reviews of
research being conducted on marine
mammals, endangered species, or related
subject areas. Includes recommendations
for tasks, identification of actions in
variance with plans, and similar actions.

1514-22 ESA Consultation files. Documents
relating to consultations required by
Section 7 of the Endangered Species Act,
or similar laws or regulations, to ensure
that any action authorized, funded, or
carried out by any Federal agency s not
likely to jeopardize the continued
existence of any endangered species, or
result in the destruction or adverse
modification of cratical habitat of such
species.

1IS)U -23 Maame Mammac Exempion Roskam .
Daumenrs Beraning To Toe Exemprion
Prosnam Fon Commercime Fiswine. Tnetune s
Rzp15Tramon DamA, MeiME Mamsag
TuTERACT IOM DATR VEssEL ODwmien DATA,

v OBSERVER WATA.
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* Cut off at end of calendar year. Review
annually. Destroy when obsolete or superseded.
x

% Permanent. Transfer to FRC when 5 years old.
Offer to NARA after 25 years. *

A Covr ot€ M Tue Cun Ot Erpurmion ?QDBQAM
TeAusFER To FRC § VYems LATER.DESTROY

OREN 20 s O,
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1515 MARINE RECREATIONAL FISHERIES PROGRAM FILES

These files relate to the development, review, and coordination of programs dealing with marine
recreational fisheries. Files dealing with negotiations and agreements with other countries should

be filed under 602.

Program Liaison files. Documents
relating to coordination with other
agencies, states, and private
organizations on recreational fisheries
matters.

Statistics and Assessments files.
Documents relating to the resource levels
of sport fisheries species, the numbers
being caught, and similar data or
assessments.

Survey and Study files. Surveys,
studies, and related records pertaining
to recreational fisheries. Includes
surveys of catch efforts by fishermen,
the studies of the socro-economic impact
of the fisheries and any changes, etc.
Note: this series may contain records
protected under the Privacy Act.

Management Plan files. Documents
pertaining to the development and review
of plans to manage the recreational
fishery resources, except for plans that
are a part of official Fishery Management
Plans (which are filed under 1504-13).
Includes reviews of possible additions to
plans, alternatives, and similar
material.

Program Review files. Documents relating
to reviews of state or regional programs

dealing with, or related to, recreational
fisheries.

Resource Development files. Documents
relating to efforts to improve
recreational fishery resources -
aquaculture, artificial reef development,
and similar programs. Does not 1nclude
Columbia River program files.

¥ Cut off at end of calendar year. Review
annually. Destroy when superseded or obsolete.
144

Cut off at end of calendar year. Review
annually. Destroy when obsolete or no longer
needed for reference purposes. *

Cut off at end of study. Destroy 6 years after
completion of study. GRS Schedule 16, i1tem 9.

* Cut off at end of calendar year. Review
annually. Retawn for 5 years after plan 11s
superseded. *

* Originating office: Transfer to FRC S years
after supersession. Offer to NARA when 20
years old. Participating office: Destroy when
superseded or obsoclete. *
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