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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO:	 NATIONAL ARCIDVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
 

W DC 20408
 
1. FROM (Agency or establishment) 

U.S. Department of Commerce In accordance with the provisions of 44 
2. MAJOR SUBDIVISION	 U.S.C. 3303a the disposition request, 

National Oceanic	 and A'.,.'ntU\n"I~~ Administration including amendments, is approved except for 
items that may be marked "disposition not3. MINOR SUBDIVISION 
approved" or ''withdrawn'' in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

Annie Baker	 (301) 413 - 0612 'J-
6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to of its records and 
that the records proposed for disposal on the attached ~ page( s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ is not required; 0 is attached; or 0 has been requested. 

TITLE 

NOAA's Records Officer 

7.	 9. GRSOR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA
NO. JOB CITATION USE ONLy) 

The attached records disposition schedules are for the 

Office of NOAA Corps Operations. 
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1703 SHIP £NO SRIP BASt OPE2A!IONS FILLS 

Operat1aaal ~d .nline.ria, f11•• aaiat&iaed pri .. rily at headqUArt.r. off1c.s, ~rlae caater 
office., re... reb laboratorl •• , and aboard .b1p, 1a .upport of the NOAA fleet. aefore any
of the recorc1a de.crlbed bel"" an de.troy.d they .hould be renewed for po.. lblA lDclua10a 
la 1703~3. 

Ceneral Adminl.tratlon fl1.a. Corr ••- 1. OfUc •• : To be det.nd.ned. latala recorc1a 
poauace c:oacera11l(tile rout iDe u.atll a d1lpo.ltloa la.tructloa 1. 1"ued. 

ateraal operatlOD and adainiltratloa 
tlUa f\IAcUoa. 2. SlUp.: Cut of at ead of caleaelar year or 

whea auper.eded. Deltroy 2 yeara lat.r. 

1703~2	 Ia.a.ct1 and Oa.ratloaal laadlD'" To be d.t.rmiaed. "taia record. IlAcll a 
f!l... lap oa lhipi ,ear aad dl.po.ltloa la.tructlOD 1. 1.lued. 
~.at. hull CODd1tloa 1. 
1acluded whea lb1p 1, drydocked. 
Al.o 1aclude. la. ctloa report. aad 
repl1a •• 

1703-03	 Hl1torica1 Shi The cu.codlaa Ihould aaaUAlly review all 
pert&ia1a, to tbe operatio recorda pertaia1a, to lb1p.. My docu_aCl 
tanaace, acquls1tlon, d1,pol on, conalder.d to have ~ermaaent .1raiflcaDce, and 
aad other 18portaat neau rela a, whicb are aot already cl"'ifled .. pet1l&aent.
to a llUp. that tbs C:Ultodlaa of • wUl be re.o.,.d anc! placed under thi' code. 
r.coru cODllders to be of permaa.a SlUpl ~ll forward .uch lU.tor1cal recoru to 
hlstorlcal slrn1!lcance. Thase ~r1ae caatar. &ftar ODe year. The c.~ters vill 
recorc1a ata aonaally fUed ynder rataia thea for 10 year., and then traalf.r the: 
oth.r r.cord lerla., but ara placad to. the liat10aal Arch1vea (chru tbe :taU It..cord. 
under tbl1 cod. ~n tbe relat.d Officer) for peraaaeac reteacloa. 
uurial 1. be1a, 4utroyed. 

1103~" Shill D•• l(Q and EOuipment tl1es.
 
Two typel of fllel ar. to be ratalaed
*' u.ader tlU. code, &Ad al8t be lI&1a-
talaed la .eperate folders:
 

a. K&.It.r SlUp Plaa U1es, laciud1n, 1. Offica.: eat. Whea Ibip leaves 
ori(1aa1 plaDs, pbotorraph., booklets, .arvice traa.fer to he Natloaal Arc~ives 
protl1. plan., ,en.r.l arraa,ement tbru the ~OAA 1aco~d. 
plaa. (lIIclud1.a,1I&c.'uaery),&Ad
.ea-vortb1ae •• reportl. 2. Ship'. copy: De.croy

.erTice,	 o~ tran.fer to ~ew lold. 

b. Equip.at fl1e. on Iblp.' deck, To ~ dete~ned. letai~ r.corda 
.l.ctroa1c. &Ad .ci.ntlfic equipment di,polltioa ia.cructlon i. i,sued • 
•ylt.... Iaclude. t.chnlcal ~ta,

~rocur •• nt .electloa, pr1or!:y

d•• lrnat!oll. aad loc1.tical .upport.

See 1i03-ll for Ship ~aint.aaace and
 
lapalr flle., and li03-19 for Equip-
_nt laplace .. at fU... ~
 

1703-05	 Shi~.· ~c. file •• Ori,inal deck &Cd 1. J.c~ lo,s: ?er=anent. Traa.fer:o the 
ealineer 10,. cr.at.d OD boarel .hip. Natioaal Arcnive. vhea 15 7ear. old. 
The deck 101 Civ•• 1afot3&t1oll r.carel-~I	 lal the offlcer. ettached to tb. 'hip, 2. Ift,1~e.r 10,.. ' ,
anel certain operatlona1/=anagerlal/ 22Zpss:ssca au 6 d1.allonal asp.c:. perealalac to
 
daily talk.. the .nglae.r 101 pro- " ·r~ ~ FI!-c ~
 
Ylele. details r.gard1nc .Dcla. ~,

pr •••ure, t.ep.ratur., fuel, 011, p,~O/O~~/
 
etc., on aa hourly ba.ls.
 

' r>
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1iC3"';)6 

~1703-Ji 

Ship Schedules. OoC"".ntl reatlnl 
to the .ove.nts of stup., 1nclucU.nl 
arnval &:Id depa~un u.s aad 
places. 

Mont!U ...ActiY1ty lations. Oetall.d 
r.ports of tbe Denthly actiVitl •• of 
tb. 5OA.\ n.ec. 

1. OfUc .. : To be detarw1nad. 

2. Ship.' caple.: Cut oft ac 
y .. r. Oi.croy 2 ye.r. lacer. 

-tcTiBt' 5 d a hp
d' - '1;; ",:Y~"1....4. t=r- c: 

end of calendar 

~ 1n3-J8 Crui.e btlortlSusotl boon fUes. 
larraciv. raports ~rapar.d by the 
Co... ndinl Officer and lor Chi.f 
Sc:1enclsc at the .nd of each r••• arch 
crul •• or upon compl.tlon of &Dnu&! 
fiald operatlons. ~ 

ports doc~atiDI tha work accom-
of ships 1n the ~ 

'*' To be deuflIlaed, lacca records until 
cU.spo.itioa lnstruction is issued. jt 

a 

* To be d.uflIlaad, latdll rec:Drds until 
dispo.ltion instructlon ls issued. jt 

& 

17C~-!1 Shi ~a1Dunanee Ie dr !iles. 
Doc~nts relatlDI r.palrs oi &Dd 
altaratlonl co ship. thalr aquip-
=enc, lncludlnl logl. s dul.s. 
copia. of contracts. job c trol 
cards. and ueh1na bluapnDt and 
Ipac:1Hcat1on •• 

1. LoiS: ~.stroy when equipca!lt 1s racevad. 
sold, or ot~.rv1se leaves servica. 

2. Scbedul.s: Destroy when 1 yaar old. 

3. Contracts: If cranaacclOD ls 510,000 
or 1•••• d.stroy 3 year. afcer tlaal pa,--&lIt.
If transaction 1s .are than 510.000, destroy
6 yearl afcer flaal pa"'lIc' 

4. Job coacrol card.: Oascroy whan action 
cOllpleted. 

&Dd spec1!1cat10ns:
obloleca. 

1i03-12 

1703-13 

Mas. :11e.. Oocucents relat1nl to 
ceals prov1dad to offlcars &Dd crew-
x:bers udiTIed to shlp'. 

P~o.ect Instrue:ion fl1as. Projaet
lnstructlons and othar ralatad =atar-
1al. such u transmittal lattars 
torvarcU.a, ~rojact daca, specimens,
atc. 

cU.lpolition 

or !1sc:al year. 

'*' 

1703-.:. 

1703-15 

Shl0 Sert:!..:e~1l... )tat.rlal
rel.tlal :0 a Snlp SarVice Ac:1Y1ty. 

CGCIIiIJ!llatic:nsfll .. ~' 'l:Iclude" 
racU.o lo,s, rerulatlonl, an~ ocher 
=aterial perta1n1nl to a .hip's
racU.o co==un1c:atlons. 

jt To lie d.un:l1:'1ed. r~. unci ~ 
dispo.ition iDStruction 1. 1s1 

~. ~o be decerw1a.d. lataia records ~ 
"dl.position inlcruction 11 ll1ued. jt 

a 

~7-10 ~/30/e~ 




