
. . � 

1 

. 
.-..R"c:QUEST -y....,fl AUTHORITY LEAVE BLANK 

TO DISPOSE OF RECORDS DATE RECEIVED JOB NO 

( See lnstru<"f1ons on Rel'erse) SEP 2 6 1974 

NC-3 0- 75TO· GENERAL SiRVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

FROM {AGENCY OR ESTABLISHMENT) 
In accordance with the prov1S1ons of 44 USC 33030 the dis­
posal request, including amendments, 1s approved except for 
rtems that may be stamped "disposal not approved" or 'with­

2 MAJOR SUBDIVISION 
drawn ' in column 10 

3 MINOR SUBDIVISION 

TEL EXT 

W""'aa.....a...J t,..ei.::.rL--VJL.._. JB.i.ca2-1rubJ.<a1..:s:uh.1-..I.A:u.c_1.1-J---l.,l-l..l�--�-t-----.1-'i=-1-......J_1--'t-!'-U-'�'-l--�oz4 7/2':J
Date6 CERTIFICATE OF AGENCY REPRESENTATIVE 

Management Analr,st 
(Ttt e) 

97 8 DESCRIPTION OF ITEM 10SAMPLE OR( W1th Inclusive Dates or Retennon Periods)ITEM NO ACTION TAKEN JOB NO 

The eight attached schedules. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Adm1n1strat1on 

FPMR (41 CFR) 101-11 4 
115-105 



---..-.•-------------------------------�---------------------, . ,
ITEM DISPOSITION

DESCRIPTION OF RE CORDS DISPOSITION INSTRUCTIONS 
E A TH Yu_�•_ _ R ___________________________ _ O_ _R_IT_ ____________________---1_ ,B _ -4- u_ _ -4 

INTERNATIONAL AFFAIRS RECORDS 

International activities files consisting of co_,,_r;es
4 .spondence, documents, minutes of meetings '-��cl i 

other papers relating to NOAA participation in 
international activities, organizations, and policy 
committees. Included are records of interagency 
groups developing United States positions on 
international mutters. 

L. - International organization routine administrative 
files consisting of oorrcs130RElonce, agli)ndeH: r �A- -.:�,.,,,,1/
FRinutcs of mectiA,gs, and FCI3erts relating to the (&f-7'1
organizational and technical administration of 
international organizations and their constituent 
bodies. 

3. Foreign trainee case files on foreign nationals 
training in the environmental and marine sciences. 
Includes correspondence, applications, and per­
sonal histories; schedules of training, reports of 
grades, and related papers. 

4. Foreign technical assistance and cooperation 
program files, including correspondence and papers 
concerning techincal assistance and cooperation 
projects and programs undertaken by U.S. scientist: 
for foreign countries in the field of environmental 
and marine sciences. 

RECORDS DISPOSITION SCHEDULE 

Pennanent: Cut off at e�d of calendar � 
year, hold four years inactive, then tram 
fer to NOAA Records Holding Area for 
Qil�;!s;JJ� offer tq the National Arch.ives4� � · 
- /�� 4/6&.,l'/' 

Destroy after 5 years. Cut off at end of 
calendar year, hold four years inact1 ve, 
then destroy in current files area. 

-:,Jt-15 
Po...�01i¥b e � /- r-_ T
Master Record Card:�_�--1..·�/ ·i,; 
�����/Other records: destroy 7 years after c;:ise
is closed. Cut off at closing, bold t,·10
years inactive, then transfer to NOA.!:;.
Records Holding Area. 

Permment: Cut off at end of calendar 
year, hold three years inactive, then 
transfer to NOAA Records Holding Area for· 
cvcnwal offer to the National Archives.�/s�. 

INTERNATIONAL AFFAIRS RE(cro !JS 

. . 

-, 



���;G-#o/J/f� �.;1:;� 

�� �//tJ4,�a,4,/�--,� - -.L 1�1-q-
.• 1A 

��'.;11sfer � 0e N?� ���rds 
��t 

• IT!:'.,� DISPOSITION
DESCRIPTION OF' RECORDS DISPOSITION INSTRUCTIOr,S

NU!v.E3EF': AUTHORITY 

CONGRESSIONAL AND LEGIS�TIVE AFFAIRS �CO�! 
I w-i/-/ 

Legisli,ltig;a mu;e IUes iao:l.iadiAg prgpgsal, oopy ef , ,#- G-mil, el"l:e soi:n.m.onts iapefl i:t. � � \·.,_q�1
��tedi�� Penn.anent: Transfer to NQ7\l\ Records 

. \ 

..a, Enaeteei. I-iolding Area wher1 no longer nec--ck:.-0 for 
refer::?� Offer to the National Archiv2.s 
after years. 

,--1;, Failed. �Qa!coy sftgr a'.rnocedin§ Gongre�.'.h, 

l. 

2. Legislative package contain�ng initiatives of NOAA 
for Conwessional actio1;, � �dp-

Q P8!CIM! .ads. Cut off at end of calendar 
year, hold four years inactive, t.hen� 15 

r:, -•"' ··���- ,_ ��• 

Holding Area. 
after ten ye1r:_ 

3. Heu ring files including copies of hearing testimony Destroy or transfer to library after 2 years.
und any backup material. Mutoriul may be held up to 5 ycc.rs 1f 

contents warrent. 

4. Congressional correspondence including matters Destroy after three yeurs. Cut off ct end 
dealing with constituent requests. Correspondence of c alendar year, hold two years u�c::rt�ve, 
dealing with legislation is covered by item 1. then transfer to NOAA Records H,, · . 

Area. 

!) • Copies of reports to Congress. 
Permar1ent: Cut off at end of calendar year a. Creating office copy. 

11/J 
hold two years inactive, then trans£er to. 

J"f/ NOAA Records Holding Area for eventualr 
if,.tr1! offer to the National Archives�/� 

b. Other copy held by forwarding offlce. pestroy after 6 months. 

RECORDS DISPOSITION SCHEDULE CONGRESSIONAL & LEGISLATIVE AFFAIRS 



· 1/"Y 

1· . . 

ho]d or�c yr,,--ir 1r..1cl-i•ce:, t:-1,:'l •,-,-, ,,··:�r:- �---
(r· ', ,.;,_ ,. -1·10.A.A rt_·,co,-,Jc P·)]·l ,,·,,· !, »"'l 

NQ_,\_p. Rec,--,,,d"' Brla'irr• J,r--, (o,·-'- ::--'···r::. 

---,---.-,---------------------------,-------,-------------------------,
ITCM Dl!;POSITION 

0£::SCRIPTION OF RECORDS DISPOSITION INSTRUCTIO�!'.; 

NU�BE:R AUTHORITY 

LEGAL AFFAIRS RECORDS 

1 • Fomal opinions and interpretations of statutes and \ IJ4 / / Pennanent: Offer to the 
regulations. Includes material involved in writing 

National Archivetwhen no longer needed. . ·' 
regulations. 

2. Material involved in writing of proposed legislatio1. Transfer to Oi'"�fice of Corlg::-'•3s-: �s:-.a: �:r:r. 
legislative Affairs after Con�·,·•�ss e r,r_;--;. I
(materials are then included in the Leg. I 

3. Clailns by and aga:L�st the government and not re­ case files under a different schedule.) 
sulting in litagation. 

I 
a. Allowed. Destroy 6 years after settl::"�:-;::,. C." .. -:1 

at end of calendar year, holrj r;,..-,� :,rs-c:.:c 
then tr2...11sfer to l:0!: .. � '."..s::c-:'.'r�s 

I
inactive,,, µ 7 '. A ( ' . ' -�-aing ou�sice i�snin1�0n J�-;::,�o-
nolitan area to ne2.rest Fees:'-=: l ?.r-,::: ::r,�:::: 

rea : 

Center). 

b. Disallowed. Destroy 10 years after clain -� r:_.sr a"s7 r··­
ed. Cut of� at end of cale::r::i::-' ·.rs�,,-

•J ..- u, _ • ,, ...,, .• " ... .,. ..._\ U -.I.. .. u L ...... c� •--i. L,...,_ , 

ingtcn Y£trorJolit21: arr:& to :··•.o..tl�-::::;-:., 
Federal Records Center). 

. 4. Ll.tagation case files (except on patent matters Dc:sL,roy 10 ye2.rs aft:::r case �� c::c .. :r_.'"j. 

see item 5). Cut cff at <::nrJ of cal':':!:-,dar yc::,;_:-, L·:,lri 
one ye2.r 1:-:.ac :-ive, then tr2-·-,s� ?.:' -:1 

r - J_ .._, ... ...,)_ -... ·6 ..... e....... ...... .., ._,_ - .,. 

VJas:-1:;..nE""ton. ��tror)oli t� a.re a -_.o !··2,2.T� st 
Feceral R.eco�ds c�n�er.) 

--1'-____________________________._______._______________________ _ 

RECORDS DISPOSlTION SCHEDULE 2:.EGAL A?FA IRS F:.I:CC�1D.S 



ITEM DISPOSITION 
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS 

UMBER AUTHORITY 

$. Patent files involving matters pertaining to 
disclosure or infringement. 

6. Potential legal cases - any clearance of actions 
not involving formal opinions, claims, or litagatio1. 

, 

RECORDS DISPOSITION SCHEDULE 

Destroy 23 years after action co·nr• ls t.-::-;. 
Cut oi'f at end of calentlar year, hc,lrJ 
one year inactive, then transfer t0 
NOAA Records Holding A:rea (outsjrJe
Washington Metropolitan area to n�ar:::st • 
Federal Records Center). 

Destroy aftr•r 6 years. Cut off at r�·-ir3 
of calendar year, hold one year �.r.--=cti .. �;: 
then transfer to NO.AA Records Holr)�:.n:;
Area (outside Washington 1:retropn} i ta."! 
area to nearest Federal Records Cente�). 

IBGAL AFFAIRS RECORDS 



I T l: �,1 DISPOS ITION 
DESCR IPTION OF RECORDS DISPOSITION INSTRUCT I O N!. 

U '.� B ER AUTHORITY 

· :-:,.\A C/"'\Rf'S RSCORDS 

! '.:-. ,jor policy and program planning records, including / f./f Permanent . Retire to NOAA Records Holding , ,
fj l�s on assip,nment, uniform, and appointment policie� AQ. /vy 6fJ, 1 "' Area when no longer needed for da.L=:tl 
and ti-ie records of boards establishing such policies .  r offer to the National Archives� I �  - -

1 

2 .  '�eneral correspondence . Destroy after 2 years o 

3. Snjresr-rndence and reports of organizations NOAA Reference ��terial. Destroy wi1en no 
ara a part of where such material is not the organiza. longer needed. 
tion ' s  official copy. 

'· • • • ·- ' � - --� - ·• .f'� , - - ___._ _ _. • - -- - •.t. • -e, "t:12..ecords Destroy after 2 years or earlier if not . - J.  ':1 .!:J.;;..J .... U,.i,,. ..,1,,1 u v 
_- ::-:"-.: -ti:·i ::.n,; tc relations with other agencies ,  indus- t!f{' needed.7('tries or groups of industrles, professional societies , Gft.r 
an1 related outside organizationsc. 

oJ, .  Ruf�•�t and Finance records of NOAA Corpsc. Soe Schedule 6 or other appropriata
schedules . 

6 .  Special Studies :  

a .  �ecord Copy o f  each special study. Permanent .. Retire to lIDAA Record.-:Holdirig 
Area when no l0r.ger need�d ,for -9l.1QI:lt'l;;i� I
offer to the National Archives� / �� 

b. Speci.:il reports and study working papers ,  Destroy after 2 years unless evaluation 
including questionaires, interim raports, of rr.aterial indicates value for a fu�ure 
and other material providing background for study,.

studies . 

? .  Ctd''<;:�:!r ?-Uides written by NOAA Corps staff. Destroy when supcrcecled or obsolete ,. 

R ECORDS D ISPOS ITION SCHEDULE "NOAA 08RPS �EOORDS 



� � 

IT E M  

NU  M B E R  

a .  

).  

11. 

12c. 

DESCRIPTION OF R ECORDS 

0fficial personnel and medical folders, including
�ecords to be merged wit:-, folders upon retirement,
reGifnation, etc . ,  of individual. 

Regulations, and the background to them, established 
for IIO.V.. Corps . Not included are reference copies
kept by individual offices . 

Rejected applications to NOAA Corps for appointment. 

TrainL-ig :_ · � 'r  � -,-,
� . - . �<!':C}�(t -a .  4're:iaiar; g�-' ,  class ph�tos, and-

records of Education and Training Committee. 

b .  Graduate study records containing correspond­
ence with schools , schedules for sending
students , and s:L--nilar material o 

FGTC st�dent appointment records kept to ensure 
fullfillment of 6 year corrmu.tment. 

DISPOSITION 

AUTHORITY 

' 

·7 
-

l,..;Nc� ·

/ v{fy \ Ii-
(!>-

g:i5 

DIS POSIT ION INSTRUCTIOi•S 

See Schedule 2, item 2 .· 

Permanent.cTo be offered. to the National 
, 

Archives when superced.ed. 

Destroy after 6 months u....-uess opplica.�t 
indicates intention to reapply. 

Penna.neut. To be offered to the h'atio:-ial 
Archives � RO l.�'iil� Oi'eraei01xo.l� re 
qi1ired, � / '7� 
Destroy after 2 yearc . 

Destroy after 7 years. 

RECORDS D ISPOSIT ION SCHEDULE NOAA OORPS RECORDS'------------------------------------------------------

https://superced.ed


I T E �  D I S POSI TIONDESCRIPTION O F  R E CORDS D I S PO S I TION I NS T R UCT I O NS 
AU THORIT Y  

VISUAL S�VICES 

1. Copie� of printing bills for printing work performec Destroy af'ter 4 yearsc. Hold one yr-:ar ir.2. 
ty the GPO and other printing establishments out­ ive then trc:.nsfer to NOA!. Recrirds :.r,..,ld i-.-i 
side !!OAA . Originals of bills are sent to finance Area .  
fC"r payments. 

2 .  C0ries of printin� requisitions sent to Dept. of Destroy after 5 years or when 1)j 11ir, �  •i� 
C("l:·.:.erce for printing work. complete . 

Record copies of issues of Administrator ' s  Weekly Pennanent: Offer to the Hational P-rchive: 
Report , NOAA Magazine , NOAA Week, and s:ilnilar on a pericxlic basis. 
publicationsc. 

Art work and graphics prepared for publication Destroy if not reused wit�,in 3 yer.i rs . 
art . Selected 11ork may be retained l0r.,..,er o 

� . Other art work, viewgraphs ,  and drawings.  Destroy any retained material -:-:� en n0 
longer needed in current work . 

6.  M.ibits : 

a .  Phctograrhs of , e:xhibits . Permanent . Offer to the National Archive 
at the oonclusion of the exhibit. 

b. Correspondence concerning scheduling of Destroy after 5 years . 
exhibits,  spaca for exhibits ,  and related 
�tt(:rSc. 

c .  Fxhibit request cards showing date, name, Destroy after 3 years . 
and place  of shN,; what was requested, and 
phntor,raph of exhibit . 

d .  EY�:i'-)it drn-.....;r.P-s and blueprints .. . Destrov wren exniV'>it is obsolc ' 2 0  

R ECORDS D ISPOSIT ION  SCHEDULE VISUAL SERVICES RECOH�·S 



- ---

I T E ',� DISPOSITION 
DESCRIPTION OF RECORDS DISPOSITION I NST RUCT I O N S  

1'- U l'✓. C ER AUTHORITY 

7 .  Fhotofraph file includin� portraits of officials of 
t:nJ,A D.nd its predecessor agencies,  and other r1'loto 
prints and nccatives of events, environ.�ental 
p1enomena, instrument3 ,places , and other subjects 
relating to l!OAA activities .  

a • . fhotO[Tf !,hs of minirr..al value with little document­
ary or historical importance.  

Indexes or logs of photographs . 

10. Duplication and distribution daily and monthly 
production reportsc. 

11 . Requisitions for visual services . 

j 
, 

Perr.i3nent . Retain for eventual trc �3 fer 
to National Archives . 

Destroy after 1 year. 

Permanent . Retain for eventual transfer 
to National Archivesc. 

Destroy after 2 years o 

Destroy 1 year after completion of job .  

1 

RECO RDS D I SPOSITION SCHEDULE 
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I T E M  D I S PO !:; I T ! ON 
D ESC R I P T I O N  O F  R ECORDS 

UMBER A U T H O R I T Y  

EOTION PICTURE RECORDS 

l. Motion picture filrr.sc. 
� � 

a .  Th� orir,ina
�f positive print of 

each m�tion pictcre film produced and 
distributed. 

b.  Film foota6e tcken by ca�cramen as directed. 
Sel�ct.ed footage is usocl in motirm picture
productions described in i ten (a )  <:.boire . 
Includes related sound track footaee . 

.• 
2 .  Motion picture production records consistinG of 

ori:7,ir.al c0rr.:sr,ondc:;nc,::i , requc:;ts for motion picture
production, outlicc:3 and/or treo..b:cnts , copies 
of final scripts , and ot�cr reports, certific:1tes, 
contracts, and notices involved in producing 
filmsc. 

!-:otior1 picture c:j · . ·-i\ ,�:,ion rcdords 1,e1�ting to the 
operation or u f�.Jll. lib��ry uhere filr.1 prin ts are 
procured , stored, accounted for, and distributed 
for showinc . 

a .  Case files on in::li7idlk1.l films including 
corres}:o:1clcncc on req�irem�nts and distri­
bution, re7ision, replacement, public 
exhibition, and similar mo.ttcro .  

b .  Requests for films . 

RECORDS DISPOSITION SCHEDULE 

D I S PO S I T I O N  I N$ T R U C T I O :--.: S  

Permanent: 
Offer to :tfa'.;ional Archives ·-:�: E:, fil:7 is 
no 10116 ,.::; 1· need.s1 for distrib1.:.ti".)n 2 -.d · lspons8�in0 organizations do r.ot i!.s.:it 
it retu1·ned o  

Destroy uhcn relc.t�xi I'lotio� pict'...:.1·2 i ,  itc; 
(a )  abo7a is dc3t::..•oycd or offc:ed t -, ·:-: ; 
National Archives .  

f<df,ffn-wt;-�1 
,Dest'i'OJ, 1i'rlcfl :rolateel w..etit=.>n pi2--:·1-ij .ri 1:, 
,.Q,f i6cra l is d._ ::rh ... .1,=09 9r acc·�1g�e::x:er:� c:, 
� � �  'T- �  • - A • 

Destroy w'nen related filrr1 is dc:: rtro�;e:J ".>r 
sent to N3.tional Arc11ives o 

. 
D0stroy �.ftcr Z ycars o 

I 

https://ori:7,ir.al
https://Sel�ct.ed


DESCRIPTION O F  R E CORDS DIS POS IT IO N  

RECORDS DISPOSITION SCHEDULE 

I T E M  
N U M B E R  AU THO RIT Y 

DIS POS ITION 1 NS T RUCT I O N S  

c. Reports on film distribution and showings . 

1. �eriodic' reports . 

2.  Feeder reports used in periodic reports . 

4. Motion Picture service administrative records in­
cluding correspondence and memoranda retating to 
internal administration and operation. 

, 

De3troy when fil.M is withdrawn fro!"'l 
distributiono 

Destroy when infor-:nation is inc�rp�ra�ed 
into periodic rerJrt . 

Destroy after 2 years . 



I T E M  

J M B E: R  
DESC R I PT I O N  O F  RECORDS 

D I S POS I T I O N  

A UTHORITY 
DISPOS ITION I NSTRUC T I ONS 

SEA GRANT RECORDS 

l. Sea Grant case files consisting of correspondence, 
memoranda, proposals, evaluation reports , contract �, 
and other parers relating to each case considered 
for grants of funds by the Office of Sea Grant . 

a.  Declined or withdrarm cases . Destr0y 5 years after case  is d<c:cli:- r:�: ol� 
withdrm-m . Cut off at end of cali:;;-;'_'a.r 
year, hold one year inactive,  tr en 
transfer to NOAA Records !-:olding Anaco 

b. Awarded cases. Destroy 15 years after case is cl�si::d . 
Cut off at end of cal�ndcJ.r year, r()ld 
one year inactive ,  tr.en trans fer to 
NOAA Records Hnlding Area • 

. ,r/ -2. Grant Record cards and grant proposal cards T7 Permanent: Offer to the National Archives
containing basic summary data on each grant case .li.rhar.i. operati ona1 ly no loRgBl.= Reeded-:� 

--or proposal. , �� 
3 .  Listings of Sea Grant proposals and awards . ' , &--�1 ,0�1:!i?°ey�su�grioood gr e�noJ ete, I 

\,4A. � R-� A/�� � /7�� 
4 .  Statistical analyses of grant data. 

/'f:lf/J'! .IJ/Vc/VT
a.  Record set.  Bes�Fey after 1) yeaFS7 Cut nff at e�d' \ of calendar year, hnld one year i;_.c, ,::ti•:e,  

then transfer to NOAA Records P()lrl in;;r 
Area .c�¾� /V� � 

, tx/-w 1 ,;-� 
b.  Working papers .  Destroy 1 year after release ·()f StT•:r­

sedinr; rcpnrt. 

RECORDS DISPOSITION SCHEDULE SEA GRANT RECORDS 



�' 

1c1,1.\/ � b U,1 ( NQN)� .Hecords Holding Area for eventual ,_· 
offer to the National Archivesc� I 5 

0 

ITEM D IS POS ITI ON 
DES C R I PTION OF RECO RDS DIS POS ITI ON INSTRUCT IONS 

'lUMBE R AUTHORITY 

,. Periodic reports of grant activity. 

6.  Grant proposal log book recording grant proposal Destroy when obsolete . 
number of each case.  

7 .  Grant progrrun planning records . Papers reflecting 
policies and procedures developed to direct and 
administer the Sea Grant program. 

Pennanent: cut off at end of calendar yeaJ ,
vfir '.JI hold one year inactive , then transfer to/'7 J 

, 

RECORDS D ISPOSIT ION SCHEDULE SEA rmMrr REcnnns 
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e
§" 1.>11 � t�,., Harine Center at end ,-,f cac.,__ / : r:n

rt
nnans�-

·�· t
•

;
qcu r

ITEM 
DESCRIPTION OF RECORDS 

D ISPOSITION 
D I SPOSITION INSTRUCTIONS 

JMSER AUTHORITY 

VESSEL RECORDS 

This schedules covers only those records created 
and kept upon NOAA vessels. Records sent to 
Office of Fleet Operatirms or elsewhere will 
have dispositions provided for them in the 
schedule3 for those offices or functions . J f� 

Viarine Center will ri,..,ld 0:'<::;.;, 
1. Deck Logsc. 

v1-f{ year inactive, then transfer t'"I :::'l,-:: 2t 
, 1v Operations for e¥e,Pbae.ru�fer to 

Natinnal Arcl1i,res � / r�G tk7 

2 .  

3 .  

4 .  

Engine log . 

Ship schedules . 

General Correspondence. 

5 .  Vessel records : 

a.  design, drawings,  specifications or ship. 

b.  repair records 

1. logs r 

Destroy when equipment leaves ser·,i•) C  Q 

Ship ' s  copy: destrny after 2 yearsco 

Destroy after 2 y(:;ars Cut off ::L t ,: : ' d  o 

o f  calendar year, hold twn years r·: :� .-:: ;:, i•,·,� 
then destroy ., 

Ship ' s  C'1py : destroy when ship le ·i·: <-::s 
service or transfer to new nt1'!1.cr if 
sold .  

Destr0y when equi:p:r:ent is rei:i.,•red ,  s ;  1:1,  
or otherwise leaves servicec. 

RECORDS D ISPOSIT ION SCHEDULE VESSEL RECORDS 

https://nt1'!1.cr


ITEM D I  SPOSITION 
DESCRIPTION OF RECORDS DI SPOSITION I NSTRUCTIO N S  

JMBER AUTHORI TY 

2 .  schedulesc. 

3 .  contracts .  

c .  hull structure reports . 

d. ship data file - ship maintenance and 
operations , data cards . 

6. Equipment records (non-inventory)c: 

a .  job contrnl cards for maintenance. 

b .  logs for machine maintenance, repairs . 

c .  machine blueprints, specifications . _c

1 .  _ Reports - ship ' s  copies of reports submitted to 
Fleet Operations . 

8 .  Conrnunications message file . 

Mess recordsc. 

10 . Temperature control files for refrigeration 
storage . 

11. Personnel records : 
r 

a .  complements, orders, rosters . 

Destroy after 1 year. Cut l"'lff at e�d �f 
calendar year, h0ld nne year innc�, t ·:e , 
then destrny. 

See Schedule 7, item 3 .  

Destroy after 2 years or when su::-erc-3d�d . 

Destroy when ship leaves service . 

Destroy when actinn is co..-;pleted o 

Destroy when equi:pnent leaves ser·rice . 

Destrl"'ly when superceded or obsn: e�e . 

Destroy after 2 years o 

Destroy after 1 year . 

Destroy after 3 yearsc. 

Destroy after 2 years . 

Destroy when superseded or obs �letec. 

RECORDS DISPOSITION SCHEDULE 
VJ'i'...,SSEL RECORDS 



l"TEM DIS POSITION DESC RIPTION OF RECORDS DIS POSITION INSTRUCTIONS UMBER AUTHORITY 

b. leave feeder reports . Destroy when official leave rec .')rd i s  
annotated . 

c .  health records . Transfer with per"ll"lnnel reCArds ;/• <:; n  
employee tran sfer3 , retires , etcc. 

, 

RECORDS DISPOSITION SCHEDULE 
VESSEL RF.CORDS 




