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ITEM DlS.P S
DESCRIPTION OF RECORDS OSITION DISPOSITION INSTRUCTIONS
IUMBER AUTHORITY
VATIONMAL MARTINT FISHYRIES SERVICE RFCORDS ‘Wﬂ
. . . ', .. ‘ ﬁ”j Wﬁe)’ /j.
1. Tfajor rolicy and program planning and development Permanent. oOffes Zo i
recorés, Includes reviews and analyses of programs Jrars d/q{ , ‘ b
& ard overall supervision of a program, . " .
S )
& . . wher //
2. Ceneral correspondence of a routine nature, Destroy afe#er 2 yearso/dq,
Tniernational Activities Records T
3. International agreements and organization records, .

5.

incluaing correspondence, memoranda, reports, and
cocurents pertaining to agency participation in .
ard reletions with international organizations
ang conferences dealing with fishery matters.

a2, A1]1 material not duplicated in NOAA-wide office’

dezling 'ith international affairs.
b. Yaterial duplicated in NOAA level office,

Fishery mission files:

. YCPerES . .
a, Tublishedpand unpublished manuscripts of reports

on fishery missions.

b. A11 other records lﬂc/v/l;l;

: | mdnvScripls
of published veposTs, o

Consulzar reports on fishery matters.

TI-NNA-
1745:81

IT-MNA-
1745:82

Permanent., Oﬁcr to AARS when ‘/5-
Years ofd

Destroy when ae—l-eng-es—n-eed-eé-rab.sd/c e
e” Sepevseded,

Permanent, @ Ffer To NARS whern 15
Yedrs ola/, .

when
Destroy af¢ter 3 yearsa/J,

he
Destroy:é‘e:? 3 yearsd/a/,

RECORDS DISPOSITION SCHEDULE 39

MATTONAL MARINE RISHTRTRS SFRVTCH RECORDS
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ITEM
NUMBER

DESCRIPTION OF RECORDS

DISPOSITION
AUTHORITY

T

DISPOSITION INSTRUCTIONS

6.

7

9.

10.

Records of members of international organizations:

a., Material documenting work as United States
memters of international cormissions.

b, Information copies of material from such organ-
izations,

of Forcldn srsher, es,
Vessel Financial Assistance Records

Vessel loan case files including applications, case

histories, notes, insurance policies, mortgages,
and related correspondence and forms,

a, Collateral documents.,
b. A1) other records.,

Vessal mortgage insurance case files including
applications, case histories, commitments, contract
guerantez agreement, notes, insurance policies,
rortgagcs, and related correspondence, forms, and
cocuments,

a. Collateral documents,
b, A1l other records.
Vessel subsidy case files, including applications,

qu“evy and financial reports, hearing files and
decisinn of examiner. plans, and relsted corresrond

@eﬂortj an f;rc/'o’n F—G/‘eﬂ‘e‘g | A4
Peblished v€psrts concerwing the 5[41-'

/” "” )),u,?f

ob',ts

NN167-68:1
NN167-68:1

NN167-68:2
NN167-68:2

4

SNCa .,

. EN———/ X130

on tcrm/»dl‘/d‘a
of me mbarsh/p, ov Somer Iy 70 o»‘/ex

a7eeded, obsdete or 5‘,/00&5@/3‘/.
Destroy whe * :

)%df5 dﬁd:

Return to borrower when loan is repzid.

’ﬁestroy 3 years after loan is repaid,

Return to borrower after payments cormpleted,

v

Destroy 3 years after payment completed,

1Destroy 3 years after contract ends.

'RECORDS DISP

OSITICN SCHEDULE

NATIONAL MARINE FISHERIES SERVICL

RECOXDS

Y~

Permanent, offer UTo AVARS when 15 .

AN


http:materi.al

—

accounting and procurement purposes.

b. Crigiral and/or ccpies used for accounting or
procurenent purroses.

1TEM DISPOSITION
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS
NUMBER AUTHORITY
’ whe
-1, laster Record Rooks tor loan and grant cases. The Permanent, ofSer Lo /ﬁ”} s
Masier Record Book shous case number, approval. or 15 pears o/q/ ’
disapproval, dollar amount of loan or prant, dates ,
of perulnunt acuvions, and closing dates or date of
veyrent in full for cese files described in items )
8, 9, and 10 above., .
AITEN,
<
Seafocd Products Inspection Records
12, O0fficial annual lists of plants under USDC inspection.
W‘eﬂa
a, Master set. Permancnt, @ §fer TO AR5
15 Years ofd.
b. All other copies. NN167-66:1b| Destroy when superseded.
13. Inspection contrect files containing copies of
contreacius betueen processors and the agency for
insp2ction services; and relatecd correspondence, o :
surety bords, pla nt survey reports, and quality
control plans,
éﬁ\ a, A1l copies except for those maintained for NN167-66:2 | Destroy S years after final payment, Cut

ofi’ al end of calendar year, hold one
vear iractive, then transfer to the NOAA
Records Holding Area (outside Weshington
metropnlitan area to nearest Federal °
Records Center).

Destroy in accordance with instruction ’
contained inySchedules 4,5, and 7.

PreonS'L] SUBE‘#%/ JJOPA
‘S

RECORDS DISPQS!

Ti0N SCHEDULE

NATIONAL MARINE

1

WISHERIES SeRVICE RECORUS




DISPOSITION

ITem DESCRIPTION ©OF RECORDS DISPOSITION INSTRUCTIONS
NUMEER AUTHORITY
1. Tnsrectien Manuals establishing operational. guide~

lines Tor the inspection service,

a, Master set,

t. A1l other copies.

United States Standards for grades of fishery
precducts, and inspector's instructions for grading .
fishery products,

a, Master set,

b. A1l other copies,

Tnspection certificates and related daily inspection
rerorss and score sheets,

Fishery inspection service financial reports created
moenthly to detail status of finances,

2o ALY copies except budget and finance copies.

b. Budget and finance copies,

NN167-66:
3&h

NN 167-66:
5&6

WM167-66:8

y

INRA7-66:8

Permanent, 05 fer Lo WARS when 15

‘years old.
Destroy when superseded,

Permanent, & ffer to mANXS »he-;?/

15 Mears dvgf
Destroy when superseded,

whe
Destroy aébe?— 5 years 0/4,

Destroy 1 year after close of fiscal year
in which prepared, Cut off at end of

the fiscal year, hold one yesr inactive,
then destroy in current files area.

Destroy 2 years after close of fiscal-
year in which prepared., Cut off at end of
fiscal yeear, hold tiwo years inactive,
then destroy in current files area,

RECORDS CISPOSITION SCHEDULE

NATIONATL MARTNE FISHERIRS SERVICE RECORDS
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M \
ITE - DESCRIPTION OF RECORDS CISPOSITION DISPOSITION INSTRUCTIONS
NUMBER AUTHORITY
.18, Reouests for label approvals and related correspond-| NN167-66:9 | Destroy 1 year after termination of 1nsoec7
ence, gpproved label lists, and sample labels. tion agreesment or contract, Cul off at
termination, hold one year inactive, uhen
destroy in current files area,
o
éf S Regulations governing processed fishery products,
. hhe n
a. Master set. Permanent, 0§ fer o AV ARS -
15 Years old,
b, All other copies. NN167-66: | Destroy when superseded.
10
20. Federal snecificstions for fishery products., Copies
of anzroved specifications, related cra;ts corres-
poncdence, etc, . ,
he
a, Master set of approved specifications, Permanent, 9 ffer to /AR5 When
19 Yeors ofd.
Y. Related drafts, correspondence, and other papers.| NN167-66:11] Destroy 3 yesrs after zpproval of specifi-

larketing and Fconomic Records

Fighery cooperative marketing agreements made in
accordance with provisions of the Fishery Coopera-
tive Marketing Act.

Consumer test project records consisting of quest-
icnaires cempleted by selected consumer groups
reguarding thelr preferences for various types of
fish and methods of preserving them, and related
compliations and reporis,

cations,

Permanent, @ ffer Teo VAPS when
|5 Yyedrs o/d,

Destroy .3} years after publication of
related report,

RECORDS DISPOSITION SCHEDULE

NATIONAL MARINE FISHFRI®S SERVICZ RECORDS
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ITEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS

UMBER AUTHORITY
23. Demonstration survey revortis and related papers, IT-NNA- Destroy 3 years after publication of
including statistical and narrative reports on the |1715:62 report, .
findings and results of demonstrations, such as : ]
fish cookery, given in varioas localities.

‘;i\
:
P

25.

o

Ceneral economic study files.

3. Fecerds set of published and unpublished reports
2 ighery leaflelis, eee—vnpubiiched—cdabe—tites-
o irine Valuaile Sofomasii

b, Schecdules.and other papers used as source mater-
i Jaolished reports, and associated administra-
tive and operational correspondence,

‘Fishexy staltistical records.

vblished ,
a. Record seb ofystatistical bulletins, digests, and
leaflets,

b, Tnoublished statistical summary tables,
tatistical reports, schedules, machine punch
s, machine btabulations, and data files contain-

a
g unpublished information,

(l) Puneh cards, other tabulations and data con-
vaining information cf temporary value,

gd d3CE oF contimuinf V/ve
(2) Reports,) eeheﬂ-es,&ma&ng—mezeaul'

d. Roubtine administrative correspondence,

' when
TI-NNA-17L51 Destroy-atber 1 yearo/d.

614

Permanent, 0§fer Teo NARS when
15 yeers old. :

-

Permanent. @ ffer To VARS “’/’e’."—"
|5 Yeors old,

-)-Beianéa-nenabr)yes Troy when
superseded ovr 2450fc te,

: when . ‘
Destroy-aften S yearso/q/,

Destroy wheg superseded
o dé}d7cet c. -
Destroy 02 ) yearso//,

RECORDS DISPOSITION SCHEDULE

NATTONAL MARINE FISHFRIPS SFRVIC® RFCSRDS
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ITEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS
UMBER AUTHORITY : toN 1 ueTt
26, Tishery Market News Records.
a. Record set of the daily Market News Reports and Permanent. affev/ o NAKS
The Arnual Market Neves Summaries. 19 Yyears o/da,

o h. Administrative and operational correspondence, Destroy after 2 years, Cut off at end of |
calendar year, hold 2 years inactive, then
destroy in ciarrent files area.

c. Price and other records used as source material Destroy after publication of related
for nublished reports and summaries. report or summary.

27, HMarket News Issuvances and related records,

-

28,

a, Record set of issusnces.

b, Daily producation and other reports received
From fish dealers.

c. Feeder reporis received from various sovrces
giving reports on fish imnorts receipts, cold stor-
age datae, railroad receipt forms on fish arrivals,
and similar industry reports.

d., Tnformation issuances of other offices in differ-
ent localities,

Pribilof Islands Records

Fribilof Islands native resident files. Includes

Policy and corresvondence on personal affairs
and health maiters,

TT-NNA-1792
83b

IT-MNA-1792
83¢c

II-NNA-1792
8L

Permanent, 0 $fer To AARS when 15
)’EGY} 0/ . '

Destroy SE2ER 6 months old.

' when '
Destroy —afbem 2 years .ﬂ//

when
Destroy—aiien 6 yearsd//,

Permanent. @ ffey to NARS when
16 Yedrs ofd

RECORDS DISPOSITION SCHEDULE

NATTONAL MARIN® FISHYPIRS SERVICE RFCORDS




ITEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS -

NUM2ER AUTHORITY
29. Sealing operations records. Includes annual killing Permanent. 05 fer Lo VAR5 khe n
reporits, annual stabtistical surmmary reports of seal 19 pyears o/q’,
catch, taliies of skins shipped, seal meal and oil
produced, specimans given for research, ete,
& 'onthly revorts of activities on islands. Permanent, @ffer Tto ~AFS “Tl",""
Q (5 Yearvs a/d,
31, Daily seal killing records. Destroy.‘ﬁ.’f-f& 20 yearsd/OI,
32. Fur seal contract files.,
a. Contracts and summary of fur seal accounts. Permanentiﬁffef To ~VARS when 15
yed's da [
b, Correspondence on contracts, Destroy-a%gé yearsﬂ//,
33, Correspondence on complainis about sealing practices

Hlwg

[, b
B

a2, Frem public.
. From Congress.

tudies by veterinarians on humane killing mebthods,

Resource lManagement Records

Annual report to Congress.

whe
Destroy-e.-%e’;-B monthsd/J. ‘
Destroy Z&%’{Lj yearsd//.

Permanent, Offer o WVARS when
15 Years A

Mm&?ﬂejtroy when abﬁo/etc oV
r superseded, -

p;m"/’? 1 5085 '
'y ‘ e
37. Congfessional correspondence, : Deeroyw - 3 yearsO//.Cut off at end of-
’ calendar year, hold three years inactive,
4| then destroy in current files area,
RECQRDS DISPOSITION SCHEDULE

NATTONAL MARINE FISHERIFS STRVICE RFCOPDS




tTEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION [INSTRUCTIONS

NUMSER AUTHORITY
r

38, Coordination with other agencies. )
. . whe»n

a. Record copies of interagency agreements, Permanent,g§5fer €0 AARS =
years old. v

re . - e
b, Minor coordination records, Destroy,a'ﬁeaa"—B yea‘rsd/al,

AT, [
Records Pertaining To Law Enforcement, Protection "
of Endangered Species,

39. International Cowmission files, .
: : . - ARs when 15
2, Regulations written in particication with inter- Permanent, @ £fer To NARS
natlonal commissions, and background material years d/%/
invelved, .
obj./etc. or buﬂer}eJe/.
b. Reports of international cormissions., Destroy vhen pe—Longer—rected—For—refenensy
c. Charts of territorial limits and control areas Destroy when supersededQYEbsolete,-anhaa&-
for selected species. —onper—noacety
w/pen ‘
0. Enforcement regulations, rules, quotas, ete., Destroy s&se»-3 yearso/{

developed and published in the Federal Register.,

"These regulations are of limited duration and are

Changed freguenvly.

Violation case files detailing actions taken
against violators, _
Setting S/fni1fFrednce,

Ar other cases. —

Y|P

{?5«—7 7

i Destroy S years after

ERmANEn] OFfer Lo vARS wheel$
Years old,

case is closed, Cut
off at close of case, hold one year inact-
ive, then transfer to the NOAA Pecords’
Holding Area (outside the Washington arel
to the nearest Federal Records Center),
This disposition should be reexamined after
computerization of the file,

RECORDS DISPOS!ITION SCHEDULE

NATIONAL MARINE FISHERIES SERVICK RECORDS
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ITEM DESCRIPTION OF RECORDS DISPOSITION DISPOSITION INSTRUCTIONS
NUMBER AUTHORITY
) 2ETe” close of case,
L2, Claims involving fishing gear damaged by foreign Destroy efeer 3 yearspa Cut off at close .
vessels, : of case, hold one year inactive, then

. ; . transfer to NOAA Records Holding Area ,

! (outside the Vashington Metropolitan area
to nearest Federal Records Center).

é . Interagency agreements on use of vessels and other Permanent. o 55er to AANS when /5]

related matters, years old, '
L, Reports,

a, Reports to International Commission for Northuest Destroy after 5 years. Cut off at end of

Atlantic Fisheries on catches of certain species. ' calendar year, hold one year inactive,

- . then transfer to NOAA Records Holding
Arez (outside Washington metropolitan area
to nearest Federal Records Center).

b. Reports from regions and agents on locations of Destroy after 5 years., Cut off at end of
foreign vessels, boardings of vessels, etc, Includes calendar year, hold one year inactive, ther
gsea and Ilignt reports, ' transfer to the NOAA Records Holding Area
(outside the Washington metropolitan arez
6?\ ’ : to nearest Federal Records Center).
e Procedures for surveilance and other activities, _ Destroy :’é"ge;-B yearsﬂ/a/,
These are not major progran decisions bul day-%io- ‘ ‘
day direction,
L[]
urhen -
L6, Ceneral correspondence including minor pieces of ' Destroy efses 2 yearsﬂ/ﬂﬂ
coordination with other agencies,
u7. Correspondence ansuering ouestions from the public. ) Destroy‘gzzgg 3 monthsd/z‘ .
Ls, Annual reports to Congress., ﬂlﬂf"h'w, cporsi ice: >
- NAPyspec]y _P¢estrey  when svpers a/nj v dﬁjq/el,‘e_

NATIONAL MARINF FISHRRIFS SFRVICF RECORJS




ITEM

DESCRIPTION OF RECORDS

DISPOSITION

DISPOSITION INSTRUCTIONS

NUNMBER AUTHORITY
- . . ] when /Y
L9. arine mamrmal regulations,and—rachgromrmeberitny Permanent, g5§ev €0 G LE i
yedrs o/ A o
5. Inventories of marine mammals held in captivity. Destroy.a‘z(-‘eerS yearsa/J .
L ) o o D15005iTion ) - )
S Marine mammal permlt applications, or applications not authorized at ,'b”nlE 1& .
(i for exermptions to lMarine Mammal Act, “%terlal is to be reevaluated ‘&% 2 (ot
AN
=te wWhen value can be bettver determa_ned.
State-Federal Relations in Resource Management
~ oo w/l )
52. Crant-in-aid records pertaining to granis to states Central office copy: destroy.a—‘ibeaﬂ 3 years.‘z
Tor specific projects relating to fishery resource
mznagemant, Record copies of publicziions are micro- Tield cony: destroy 3 years after program
Tilmed by the Fational Technical Information Service) audit.
53. Studies on management of fish species and their Permanant, 0 §fer o wvARS when /5
conservation, Years ofd,
- ) . o . w-hen
Sk, State~Federal relations program files containing Destroy -ef4er 5 yearso/q/,
forwal contacts in states, audits of funds speni,
and otaer oversight matters not related to specific
N projecls,
55. Legislaticn case files giving background to legisia~| /fessr Deatraethon—1ot——tubionit-otetrietiiGuddmen
tive proposals, Includes conbacts with industry and ,e,.rlflfdh‘f"% - 3 a ; =
ocher grouns, and other information aiding the Mﬁgpeﬂf —&W@—ﬁ*@—ﬁ- .
preparation of a bill, ! Transfer 10 when :
years old. DESTROX,
wiben_[9_yeacs old,
Environrental Asseswsment Records
4
g6, |Asreements and coppacts with other agencies. Record copy: permanent,85fev To ~ARS

when

15 Years old,

KCCORDS DISPOSITION SCHEBULE

NATTOMAL MARINE FTSHFRIRS SFRVICE RFCORDS




ITEM DISPOSITION
DESCRIPTION OF RECORDS DISPOSITION INSTRUCTIONS -
NUMBER AUTHORITY

bl DIspoutron Mol Zothorreog gt thts e

57. Revieus of license and permit reguests, Fnvironment- 1SS HerieWrecords after 5 years bo—daberming
2l Impact Statements, and water develcpment projecus O e O e O L B e e
fer votential 1moact or effects on the marine and = e ferrr ! d:
aracromous fish environment. %MWJ’)
4 Sodmit to WNARS on SF//S. '
- et . v €2
(\1‘3 Revorts from regions. Destroy e o yearsgld.
] s
| ) when 4
v9. Salrion hatchery program operating records, Destroy af&e= 7 yearsa/

'3

ishery Drawingc and Publications

&0. Record set of fishery publications, Abstracts, and Pernanent, 9 $$er Lo AARS when
. Fishery Reviews (not including llarket News records) . 19 Year o/J,
61, Manuseript of publications.
2.Manuserionts (printer's cooy). ‘ TI-VNA-17L5] Destroy 2 years after publication,
05 obsoletc ov sverseadod,
b, Fhotograrihs veed in publications. , Destroy vheyjro-toRgaimioodads
6;;;52. Record Set of fishery drawings. | Reumenende

1t R Rabor®, LiTHORANN

Mﬂﬁ’ 7,{ pe‘,7 f

Fishery Research and Development Records

(These ilerms suoplenent Schedule 19, vuhich deals
With general research and developrment records., If
an item belcr conflicts with an item within that
schedule the iiem below should take precedence,)

€2, Exploratory fishing and gear development records.

2, Poat and Tacility plans. Permanent, 0 f§er To AARS when 5

Years old.
- OD IcnD ! _': ey e
gRECO“ S DISPOSITION SCHEDULE WATTONAL MARIN® FISHFRIRS SFRUTCE RFCORDS
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ITEM

DESCRIPTION OF RECORDS

DISFOSITION

DISPOSITION INSTRUCTIONS

NUMBER AUTHORITY
63, b. Survey reports, "’-m’b"t} B s T e - oo s o
(cont AP, 150ec]8 Tebgr—gopont, -
MITHDRAWN
Y
ey, Technical data files for technology development Destroy s&5er-3 yearsd/a/,
records,
T erd . 2
U " Hvdrograrhic records.
Wbe.«, a/
a., Pathythermograph readings file, Destroy-afien-5 yearsd/ . o
b. Drift bobtle logs. %‘7’( Resmenenty DosCroy when resedrch
. ! vafue ceases,
c. Drift botile files, other than logs described in Destroy 10 years after publication of
" a2bove, related report. .
d. Temperatuve recordings file consisting of obser- | e Rousemerty JBSTroy when research
vations of air anéd water temperatires used to study | rgpee?s V&/ve ceases,
effects upon fish stocks. ) Gb
€6. Fhotograshs and related indexes showing aspects of 2

fishery investigations,

Permanent, 5 xr ££ = 8

J&-ﬁﬁﬁeﬂ—iﬁx—r-ehwes affer to /V,}lj
when 15 Jears dfd

l_RECOF(DS DISPOSITION SCHEDULE

NATIOMAL MARINE FISHERIZS SERVICE

RECOKRDS






