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RECORDS OF THE UNITED STATES TRAVELAND TOURISM ADMINISTRATION(RECORD GROUP 377)
The Office of the Assistant Secretary of Commerce for Tourism
1. Assistant Secretary's Reading File, 1963-64, 1974-79. 3 ft.9 in. Arranged chronologically.

Reading file for the Assistant Secretary for the periods May
1963-April 1964 and January 1974-February 1979.
WNRC accessions: 377-66A2403, box 1 8 in. 1963-64377-79-0013 2 ft. 1974-77377-85-0001, box 1 3 in. 1977377-85-0001, box 2 10 in. 1977-79
PERMANENT. Transfer to the National Archives in 1995.

The Office of the Deputy Assistant Secretary for Tourism
2. Deputy Assistant Secretary Reading File, 1966-67, 1973-74.

1 ft. Arranged chronolog~cally.
Reading files of sylvan M. Barnet, Jr. for the March1966-December 1967 period and Michael Miller for the April
1973-August 1974 period.
WNRC accessions: 377~70A5632, box 1377-75-0001, box 4 8 in. 1966-674 in. 1973-74
PERMANENT. Transfer to the National Archives in 1995.

The Office of Information Services
3. Departmental Weekly Reports, 1962-68. 2 in. Arranged

chronologically •.
Selected copies of weekly reports sent by the PublicInformation Officer to the Secretary of Commerce, theUndersecretary of Commerce, and the Department of Commerce's
Public Affairs Office regarding USTS activities.
WNRC accession 377-72A8045, box 7 2 in. 1962-68
Destroy immediately.
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4. Editorial Support Job Item Packages, 1963-68. 7 ft. 4 in.Arranged numerically by job item (#1-92, 96-100).
One copy of each editorial support job package. Eachpackage was a compilation of pamphlets, guidebooks,
brochures, photos, press kits, newspapers, press released,magazines, and travel essays (written by USTS staff or for
the USTS), as well as other materials related to travel thatwere sent to each field office to be used in promotingtravel. The record sets includes much duplicate materials.
WNRC accessions: 377-66A2162, boxes 1-2377-68B1082, boxes 2-3377-69A4481, boxes 1-3377-70E3347, box 12
Destroy immediately.

5. Post Newsletter Files, 1966-68. 3 ft. 4 in. Arranged byfield office and thereunder chronologically.

2 ft. 1963-642 ft. 1965-663 ft. 1966-674 in. 1968

Multiple copies of USTS field office newsletters sent toheadquarters. The newsletters were used by the fieldoffices to inform local travel officials about USTSactivities, field office activities, and various travelopportunities. At least one-third of the volume consists ofduplicates.
WNRC accession 377-69A2863, boxes 2-4377-70E3347, box 12
Destroy immediately.

6. Publications and Speech Background and Working Papers,1963-76. 4 ft. 1 in. Arranged by publication of speech andthereunder chronologically.

3 ft. 1966-684 in. 1968

Correspondence, memoranda, drafts and copies of speeches,articles, and USTS publications. These records wereaccumulated in preparing the semiannual USTS reports to theDepartment of Commerce and annual report to Congress, press
releases and other publications: and drafting speeches andarticles for top USTS officials. Included are reference
copies of some publications used for background information.
WNRC accessions: 377-72A8045, box 1 8 in. 1962-69

377-72A8045, box 2 5 in. 1966-69 .
377-72A8045, box 3 2 in. 1963-66
377-72A8045, box 7 1 in. 1968-70377-75AOO06, box 6 3 in. 1969-71
377-75-0004, box 1 2 in. 1972377-79-0028, box 1 6 in. 1970-75
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377-79-0028, box 4377-79-0028, box 3377-79-0028, box 2
Destroy immediately.

7. USTS Newsletters, 1962-69. 8 in. Arranged chronologically.

1 ft. 1970-746 in. 1975-762 in. 1976

Copies of USTS bi-monthly newsletters covering USTSprograms, personnel, and activities. This was a short-livedpublication. At least a quarter of the copies of thenewsletters are duplicates.
WNRC accessions: 377-72A8045, box 2

377-72A8045, box 5377-75A0006, box 6
5 in. 1965-682 in. 19691 in. 1962-69

PERMANENT. Transfer to the National Archives in 1995.
8. "Visit USA" Newsletters, 1970-71. 1 in. Arrangedchronologically.

Record copy of "VISIT USA," USTS's bimonthly newsletter forUnited States travel industry sales personnel, state andlocal tourist officials, communit¥ and volunteer groups, andothers interested in inbound tour1sm. The newsletter wasestablished in 1970 to improve communications between USTSand its industry partners in the VISIT USA program. Thisnewsletter was short-lived.
WNRC accession 377-75A0006, box 6 1 in. 1970-71
PERMANENT. Transfer to the National Archives in 1995.

9. "Visit USA Digest", 1963-69. 1 ft. Arrangedchronologically.
Monthly newsletter containing xeroxed newsclips. Alsoincluded are some original newsclippin~s used in thepreparation of the newsletter. There 1S much duplicationbetween accessions and within accessions.
WNRC accessions: 377-72A8045, box 5

377-75-0004, box 1377-75A0006, box 6
8 in. 1963-692 in. 1963-662 in. 1963-68

PERMANENT. Transfer to the National Archives in 1995.
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Office of Research and Analysis
10. Director's Program and Project Administration File,

1961-77. 5 ft. Arranged generally alphabetically bysubject.
Correspondence; memorandums; reports; drafts ofpublications, reports, and speeches; and other recordsrelating to the administration of the Office (e.g. budgetfor the Office) and of various projects (e.g. performancemeasurement system, advertising effectiveness). Includedare records of the director of the predecessor unit, thePlanning and Facilitation Division, relating to theadministration of market surveys (1961-68). Also includedare records relating to the directors dealings with otherUSTS components and the National Tourism Resources ReviewCommission.
WNRC accession 4 in. 1961-68

6 in. 1967-70
1 in. 1967-72
1 in. 1969-70
1 ft. 1971-75
1 ft. 1975-76
2 ft. 1975-77

377-70B2688, box 3
377-75-0012, box 2
377-75-0012, box 5
377-75-0012, box 6
377-80-0001, box 10
377-82-0017
377-80-0002, boxes 1-2

Destroy immediately.
11. Director's Foreign and Domestic Organization Subject Files,

1971-77. 7 ft. Arranged by generally alphabetically by thename of travel organizations.
Correspondence, memoranda, copies of professional journalsand publications, and other records accumulated by the
director. Most of the records relate to the director'spersonal and professional dealin~s with the Pacific AreaTravel Association, the Internat10nal Union of Travelorganizations, the Alliance Internationals De Tourisme, theTourism Committee of the Organization for EconomicCo-Operation and Development, Discover America TravelOrganizations, Inc., and other travel organizations.
WNRC accession 377-80-0001, boxes 1-7
Destroy immediately.

7 ft. 1971-77
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12. International organizations Files, 1962-71. 4 ft. 6 in.Arranged by organization and thereunder by subject.
Correspondence, memoranda, cables, position papers, reports,minutes of meetings, publications, and other records,relating to conferences and meetings of the InternationalUnion of Travel Organizations, the Pacific Area TravelAssociation, the Tourism Committee of the Organization forEconomic Co-Operation and Development, and theInter-American Travel Congress. These records wereaccumulated by the Facilitation and Planning Division(1962-68) and later by its successor, the Office of Researchand Analysis (1968-71).
WNRC accessions: 377-66A2752377-75-0012, box 1377-75-0012, box 2377-75-0012, box 3

2 ft. 1962-651 ft. 1966-716 in. 1967-691 ft. 1966-69
PERMANENT. Transfer to the National Archives in 1995.

13. Reading File, 1969. 2 in. Arranged chronologically.
Reading file of the Research and Analysis Director for the
April-December 1969 period.

2 in. 1969WNRC accession 377-75-0012, box 6
Destroy immediately.

14. Legislative Subject Files, 1960-75. 2 ft. Arranged bysubject.
correspondence, memoranda, copies of congressional bills and
copies of transcri~ts of congressional hearings, copies ofcongressional test1monies of USTS and Commerce officials and
by others; and other records relating to travel legislation.Included are records pertaining to the adoption of the
International Travel Act of 1961 and creation of the USTS,and to legislation amending the Act.
WNRC accession 377-80-0001, boxes 8-9 2 ft. 1960-75
PERMANENT. Transfer to the National Archives in 1995.
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15. Energy Crisis Files, 1973-79. 1 ft. 6 in. Arranged bysubject.
Correspondence, memoranda, reports, copies of articles, andother records relating to various energy crises. These
records, accumulated by the director.
WNRC accessions: 377-80-0001, box 11

377-80-0001, box 12
1 ft. 1974-79
6 in. 1973-75

PERMANENT. Transfer to the National Archives in 1995.
16. Aviation Policy Subject File, 1962-75. 6 in. Arranged bysubject.

correspondence, memoranda, co~ies of bills, and otherrecords concerning USTS polic1es and positions relating to
le9islation pertainin9 to international aviation, charterfl1ghts, and air carr1ers.
WNRC accession 377-80-0001, box 12 6 in. 1962-75
PERMANENT. Transfer to the National Archives in 1995.

17. Post Correspondence, 1969. 9 in. Arranged generallyalphabetically by field office and thereunderchronologically.
Correspondence to and from field offices regarding marketresearch and other activities of the Office as well as moreroutine matters.

9 in. 1969WNRC accession 377-75-0012, box 6
Destroy immediately.

18. Travel Statistical File, 1959-75. 3 ft. Arranged by sourceand thereunder by subject and thereunder chronologically.
copies of tabular printed travel statistics in loose leafbinders. Most of the records are copies of statistics
prepared by the Immigration and Naturalization Service (INS)covering entry of persons into the united states. A smallportion of the records are USTS-produced version of the INSstatistics, with attribution to the Immigration andNaturalization service.
WNRC accession 377-80-0001, boxes 13-15
Destroy immediately.

3 ft. 1959-75
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19. Market Survey Research Reports Working Files, 1962-66. 7in. Arranged by subject. .
Correspondence, memoranda, 9Uestionnaires, and other recordsrelating to surveys of fore1gn travelers at u.s. airportsand in the United Kingdom to determine their attitudes about
travel to the united states. These records were used to
create two market research re~orts ~repared by the USTS'Planning and Facilitation Div1sion 1n 1962 and 1963 ("MarketResearch on Attitudes of Potential Travelers to the U.S.A."June 1962, reprinted September 1966: "Summary of AttitudeResearch of Potential Travelers to the U.S.A. from SelectedCountries," Dec~mber 16, 1963, revised July 1966.
WNRC accession 377-70B2688, box 3
Destroy immediately.

20. Market Research Bid Proposal General Correspondence,1965-72. 11 in. Arranged chronologically.

7 in. 1962-66

correspondence, memoranda, and other records relating tobids or prospective bids on contracts for market researchstudies.
11 in. 1965-72WNRC accession 377-75-0012, box 5

Destroy immediately.
21. Market Research Prospective Bidders File, 1970-71. 1 in.Arranged chronologically.

Correspondence primarily from prospective bidders requestingthey be notified of opportunities to bid on market research
contracts.

1 in. 1970-71WNRC accession 377-75-0012, box 4
Destroy immediately.

22. Post Correspondence, 1972-74. 3 in. Arranged by field
office and thereunder chronologically.
Copies of communications sent to the field offices by theOffice. For the most part the communications relate to theOffice providing information about an event, program, or
activity.
WNRC accession 377-77-0005, box 2
Destroy immediately.
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The Office of Visitor Services
23. Directors Program Subject File, 1970-75. 1 ft. 8 in.Arranged by sUbject.

Correspondence, memoranda, reports and other recordsaccumulated by the Director in administering the visitorservices program. Included is information about the USTSdealings with Discover America Travel organizations, theVisit USA Ambassadors Program, and Office dealings with
foreign and domestic travel a~encies and the NationalTourism Resources Review Comm1ssion.
WNRC accessions: 377-76-0014, box 1

377-76-0014, box 2
8 in. 1970-75
1 ft. 1970-75

PERMANENT. Transfer to the National Archives in 1995.
24. Public Service Ad Campaign File, 1968-72. 7 in. Arrangedby subject.

Correspondence, memoranda, and other records accumulated inthe ~rocess of providing the print and broadcast media withpubl1c service advertisements promoting travel.
WNRC accession 377-77-0005, box 1
Destroy immediately.

The Office of Expositions and Special Projects

7 in. 1968-72

25. Director's Pro~ram Subject File, 1966-75. 1 ft. 4 in.Arranged numer1cally by a subject decimal system.
Correspondence, memoranda, and other records accumulated byJ. William Nelson, director of the u.S. Trade Fairs andExhibitions Staff in the Domestic and International BusinessAdministration (1966-73) and director of the Office ofExpositions and Special Projects pertaining to those unit'sorganization and operations. Included in the file isinformation on Presidential Library exhibits (1968) and on
policy matters and attempts to clarify the relationship ofthe Office with other Commerce and USTS components.
WNRC accessions: 377-79-0025

377-76-0014, box 1
1 ft. 1966-75
4 in. 1973-75

PERMANENT. Transfer to the National Archives in 1995.
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26. State Department Cables, 1962-66. 1 in. Arrangedchronologically.
Copies of State Department cables regarding tradeopportunities. The cables were sent from the State
Department to foreign service posts. These copies were sentto the Commerce Department for information and/orcoordination purposes.
WNRC accession 377-82-0003, box 5
Destroy immediately.

27. Bureau of International Expositions (BIE) Relations File,1959-75. 3 ft. Arranged by subject and thereunderchronologically.

1 in. 1962-66

Correspondence; memoranda; cables; BIE rules, regulations,conventions, and publications, copies of con~ressional.hearings; and other records pertaining to Un1ted Statesdealings with the BIE. Included are records relating toUnited States pre-1969 efforts to formally join the BIE andunited States formal participation in the BIE subsequent to1968.
WNRC accession 377-79-0022 3 ft. 1959-75
PERMANENT. Transfer to the National Archives in 1995.

28. Trade Show Correspondence Log, 1975. 1 in. Arrangedchronologically.
Listings in a three-ring binder of incoming and outgoingcorrespondence relating to trade shows.
WNRC accession 377-82-0003, box 5
Destroy immediately.

29. Public Relations Contractor File, 1973-74. 1 ft. Arrangedby name of contractor or contracted project.

1 in. 1975

Correspondence, studies, and reports prepared by contractorsin Canada and France regarding the impact and effectivenessof USTS programs and projects in their respective countries.
WNRC accession 377-76-0013, box 3
Destroy immediately.

1 ft. 1973-74
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The Travel Advisory Board
30. Travel Advisory Board Records of Meetings, 1962-76. 3 ft.Arranged chronologically by meeting.

Agendas, minutes of meetings, summaries of proceedings,memorandums, and other records of Travel Advisory Board
meetings. The ~re-1973 records were accumulated by theOffice of Admin1stration and the post-1972 records wereaccumulated by the Office of the Assistant secretary.
WNRC accessions: 377-80-0020, boxes 5-6 2 ft. 1962-72377-79-0027, box 11ft. 1973-78
PERMANENT. Transfer to the National Archives in 1995.

31. Subject and Administrative File, 1973-76. 1 ft. Arrangedby subject.
Correspondence, memoranda, and other records relating to thefunctioning of the Travel Advisory Board, and itspredecessor, the Travel Advisory Committee. Included are
folders on the appointment of members, and otheradministrative records relating to such topics as the
logistics for the meetings.
WNRC accession 377-79-0027, box 2
Destroy immediately.

1 ft. 1973-76

10
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Addendum to Nl-377-90-1

32. Disposable records interspersed with records scheduled
for transfer to the National Archives« as described
below:

a. Assistant Secretary Subject Files, 1961-1980. 30
ft. 4 in.

377-66A2403, box 1 4 in. 1961-64
377-66A2403, box 2 1 ft. 1961-64
377-67A3212 2 ft. 1961-64
377-67A3427 1 ft. 1962-64
377-67A3889 1 ft. 1961-65
377-77-0001 1 ft. 1973-75
377-77-0003 5 ft. 1971-75
377-79-0026 3 ft. 1968-79
377-82-0020 2 ft. 1974-80
377-82-0006 14 ft. 1975-80

Authorization: NCl-377-77-1-1 authorizes transfer to the
National Archives. NCl-377-77-1-2 and various General
Record Schedule items cover interspersed disposable
materials.

b. Travel Orders and Vouchers, 1965-78. 1 ft.

377-70A5632, box 2
377-75-0008, box 1
377-75-0001, box 5
377-82-0019, box 1
377-85-0001, box 5

2 in. 1965-67
2 in. 1970-72

1 in. 1973-74
1 in. 1974-78
6 in. 1977-80

Authorization: NCl-377-77-1-6

c. Employment Applications, 1975-78. 2 in.

377-78-0005, box 2
377-82-0019, box 5

1 in. 1975-76
1 in. 1977-78

Authorization: NCl-377-77-1-6

d. Travel Vouchers.

377-72A5123, box 3 2 in. 1963-69

Authorization: GRS 9/1

11
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e. Media Relations Manager/Public Information Officer

Subject File, 1963-69. 2 ft. 1 in.
377-70B3347, box 2 3 in. 1968-69
377-70A0132, box 2 7 in. 1963-69
377-73A1248, box 1 6 in. 1963-69
377-73A1248, box 2 8 in. 1963-69
377-73A1248, box 3 1 ft. 1963-69
Authorization: NCl-377-77-1-40.

f. Reading File.
Reading files of the Media Relations Manager/Public
Information Officer and staff members.
377-72A8045, box 7 3 in. 1968-70
Authorization: NCl-377-77-1-45.

g. Post Support Files.
377-75-0004, box 1 2 in. 1971-72
Authorization: NCl-377-77-1-44.

h. USTS Press Releases 1961-77 4 ft.
Nonrecord copies and records covered by the General
Records Schedules.
377-70C3347, box 3 9 in. 1965-62
377-72A8045, box 1 4 in. 1968-69
377-72A8045, box 2 2 in. 1965-66
377-75-0004, box 1 6 in. 1972
377-75AOO06, box 6 5 in. 1961-73
377-79-0028, box 1 6 in. 1970-75
377-79-0028, box 2 10 in. 1976-77
377-79-0028, box 3 6 in. 1975-76
Authorization: Various General Records Schedules.
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i. Office of Advertising and Promotion Director's

Program Subject File.

Interspersed taxi vouchers, budget documentation, routine
procurement forms, and other general administrative
records (about one cubic feet of records in the
accession listed below).

377-82-0013 4 ft. 1977-80

Authorization: Various General Record Schedule items.

j. Personnel Folders.

377-82-0003, box 1 1 in. 1970-73

Authorization: NCl-377-77-1-60.

k. Reading File.

377-79-0001, box 11 5 in. 1969-71

Authorization: NCl-377-77-1-61.

1. Travel Vouchers.

377-82-0003, box 1 1 in. 1975-78

Authorization: GRS 9/1.

m. Post Correspondence, 1974-79. 5 in.

377-82-0003, box 4
377-82-0003, box 5

4 in. 1974, 1979
1 in. 1975-77

Authorization: NCl-377-77-1-60.

n. Major Shows and Expositions File 1967-77 45 ft.

Interspersed bills of lading, job applications, and other
routine administrative records.

377-75-0002, box 5
151-79-0003-377
151-79-0006-377
151-79-0010-377
151-80-0015-377
151-80-0016-377
151-80-0019-377
377-80-0017

1 ft. 1970-72
2 ft. 1972-75
4 ft. 1974
4 ft. 1974
9 ft. 1967-74
7 ft. 1971-74

10 ft. 1970-75
8 ft. 1975-77

Authorization: Various General Records Schedules
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Interama Travel Orders and Vouchers.

377-75-0011, box 4 1 in. 1967-70

Authorization: GRS 9/1

Interama Routine Purchase Orders and Invoices.

o.

p.
377-75-0011, box 4 2 in. 1967-70

Authorization: GRS 3/4.
q. VIP (Visit-Investigate-Purchase) Program File, 1959-79.

45 ft. 7 in.

Promotional Nonrecurring Trade Show Files.

377-82-0003, box 1 9 in. 1959-79
377-82-0003, box 2 11 in. 1959-79
377-82-0003, box 3 1 ft. 1959-79
377-82-0003, box 4 5 in. 1959-79
377-82-0003, box 5 6 in. 1959-79
377-82-0003, box 6 1 ft. 1959-79

Authorization: NCl-377-77-1-66.

r. Directory of Trade Shows and Expositions General Files,
1975-79 7 in.

377-82-0003, box 1 1 in. 1975-78
377-82-0003, box 2 1 in. 1979
377-82-0003, box 4 3 in. 1978-79
377-82-0003, box 5 2 in. 1978-79

Authorization: NCl-377-77-1-68.

s. Commerce Today File 1971 1 in.

Mul tiple copies of a reprint of an article entitled
"Trade Shows in u.S. Gain as Export Tool" in the April
19, 1971 issue of Commerce Today.

377-82-0003, box 5 1 in. 1971

Justification: Nonrecord copies.
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t. Travel Advisory Board Records of Meetings.
377-80-0020, boxes 5-6 2 ft. 1962-72
Authorization: NCl-377-77-1/9D

The agency authorizes the National Archives to destroy the
records described in item 32a-r above during archival
processing.

33. International and Regional Travel Organizations Files,
1963-73. 3 ft. 10 in.
Records relating to all international and regional
organizations. (The IUOTO and PATA records are scheduled at
permanent under NCl-377-77-1-4 and NCl-377-77-1-5. The small
volume of records relating to other international and regional
organizations should also be accessioned, as the Deputy
Assistant Secretary served in the same capacity in those
organizations as he did for the IUOTO and PATA.)
377-75-0001, boxes 1-3
377-75-0001, box 4
377-75-0001, box 5

3 ft. 1963-70
4 in. 1970-73
6 in. 1971-73

PERMANENT. Transfer to the National Archives immediately.

Agency Concurrence:

J -~-90
Date
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