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Listed below are proposed amendments to Army and Air Force
 
Exchange Service Manual 5-1, Records Management:
 

1.	 903-09 SYSTEM LOG. That portion which reads "Destroy afte
 
6 months" is amended to read "Destroy after 90 days." This
 
file has no value after the 90 day period expires.
 

2.	 705-02 FIXED ASSET WRITE OFF FILES. That portion which
 
reads " Destroy after 2 years" is amended to read "Destroy

after 4 years." These files contain supporting documents
 
for accounting transactions and are periedically required
 
by AAFES auditors.
 

3.	 705-06 FIXED ASSET OFFICIAL INVENTORY FILES. That portion
 
of subsection a (HQ AAFES files) which reads "Destroy

after 4 years." be amended to read "Destroy after 2 years.'
 
These files are of no value to the AAFES after a period

of two years.
 




