
LEAVE BLANKJV~/ 
·.;

REQUEST FOR AUTHORITY 
.oATegREC'M'AY JOB NO.) 01978

TO DISPOSE OF RECORDS . ,(See Instructions on Reverse) 33 1 78 
TO: GENERAL SERVICES ADMINISTRATION tiCI 

NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 NOTIFICATION TO AGENCY 
--_. ------- - ---

I. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the dls-
posal request. including amendments. is Ipproyed except forArmy: an~~~orce-Exchange~£rYice -
items that may be stamped "disposal not approyed" or "with·2. MAJOR SUBDIVISION 
drawn" in column 10. 

Administrative ServicesDivision 
3. MINOR SUBDIVISION 

Records Management Office 
4. NAME OF PERSON WITH WHOM TO CONFER TEL. EXT. 

K. E. Bayro 
15. 

330-2281 .5=;1.3-7 LA ~~ ~1l0_L..I-' 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) I Archivist of the United State~ 

I h'1eby certify that I am authoriled to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
___ pagels) are not now neededfor the businessof this liency or will not be neededafter the retention periodsspecified. 

C/Records Management Section 
(Title) 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE DRITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Listed below is a proposed amendment to Army and Air
 
Force Exchange Service Manual 5-1, Records Management:
 

ADD 

1. 1303-05 STOCKROOM INSPECTION FILES. 

Stockroom inspection documents relating to periodic
inspection of stockroom operations; reflecting conditions 
appearance and compliance with procedures. Arranged
chronologically. 

Cutoff at close of fiscal year. Destroy after two years. 

/ ik
 
STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 




