REQUEST FOR RECORCY: _ISPOSITION AUTHORITY

.
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(See Instructions on @reCs;) JOB NO

- *  NC1-334-79-6

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

1 FROM (AGENCY OR ESTABLISHMENT)
Army and Air Force Exchange Service

DATE RECEIVED

8/29/719

2 MAJOR SU

Administrative Services Division

BDIVISION

NOTIFICATION TO AGENCY

3 MINOR SUBDIVISION

Management Office

Recoyds

In accordance with the prowisions of 44 US C 3303a the disposal re
auest, mcludmg amendments, 1S aDproved except for items that,may
be stamped “disposal not approved” or “‘withdrawn™ in columr{

e 7.27-79, M%ﬁ Y

(214) 330-228] Date

' 4r¢ hivist of the Lnited Statey

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the dasposal of the agency'’s records;
that the records proposed for disposal in this Request of ___1_ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(1A

Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent

retentlon

-

C DATE ( D SIONAJLRE OF JAGEN SENTATIVE E TITLE
16 AUG 79 57)21 /’l{ecords Management Officer

7 8. DESCRIPTION OF ITEM . .
ITEM NO (With Inciusive Dates or Rg;;non Periods) S RELR ACTION TAKEN
Listed below is a proposed amendment to Army and Air Force
Exchange Service Manual 5-1, Records Management:
1. LEAVE APPLICATION FILES
Request for Leave/Maternity Absence, AAFES Form 1400-6,
and supporting documents.
_ Destroy 90 days after the end of the pay period.
- e
Exception to General Records Schedule (GRS) 2, Item 8a, I\
is needed for possible questions concerning: B<0
a. Amount of leave tfa?en versus amount of leave
approved.
b. Amount of leave requested compared to the amount
approved.
S ) c. Verification of doctors' certificates during
o periods of sick leave.
) ) t esm
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