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REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK

T NZ61€8-2

TO GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED
G- 7-8%

1. FROM (Agency or establishment)

Defense Logistics Agency

NOTIFICATION TO AGENCY

In accordance with the prowvisions of 44 USC 3303a

2 MAJOR SUBDIV!ISION

Office of Administration

the disposal request, including amendments, 1s approved
except for 1tems that may be marked “disposition not
approved”’ or “‘withdrawn’’ in column 10 If no records

3 MINOR SUBDIVISION

Administrative Management Division

are proposed for disposal, the signature of the Archivist is
not required

4 NAME OF PE:ZON WITH WHOM TO CONFER

_Preston B. Speed

5 TELEPHONE EXT

X46234

DATE ARCHIVIST OF THE UNITED STATES
1=
“1few &\&&w

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency In matters pertaining to the disposal of the agency's records,
that the records proposed for disposal in this Request of
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is

attached

A GAO concurrence @ is attached, or D IS unnecessary

page(s) are not now needed for the business of this

B DATE C SiG TURE OF AGENCY REPRESENT, IVE D TITLE
2phpdy | JAmD N
Chief, Administrative Management Branch
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)

232.01

Program Files.
management,

maintained by:

ohgolete,

Policy Files.

exceptions,

adminiztration,

(1) HQ DLA.
of program efiort.

statf{ guidance,

{2) Other Activities.
termination of program effort,
as applicable.

Automated Data Processing and Telecommunicationls
Policy and Program Documentsg.

a. Automated Data Processing and Telecommunicaticns
Documente related to the
and execution of
automated data procezzing and telecommunications progvﬂns
guch as program plansa,
latter guidance and direction,

gtudieg and analyses,
and related documents

Destroy 3 years after terminatia%

Deztroy 2 yearsg after
or when supersgedsd or

b. Automated Data Proceszing and Telecommunications
Documents providing general direction,
and reporting in the management and
administration of automated data processing and
telecommunications including interpretationz and
declzions of applicability, requestz for waivers and
data calls and periadic veporting, and
gimilar documents not covered elzewhere maintained by:

formulation,
individual

reports,

115-108 WW& cr

NSN 7540—00

/ZZY

-4064

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR {41 CFR) 101-11 4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION N1-361-88-2 2 or b
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) CIT:JA(%'?ON (Ngl(l?fyljSE

(1) HQ DLA. Destroy after 2 years.
(2) Other Activities. Destroy after 1 year.

Proposed 232.01 supersedes current 232.01, 130.01, and
134.01.

200.01 Planning and Management Policy and Program
Documents.

a. Planning and Management Program Files.
Documents related to the formulation, management,
administration, and execution of individual planning and
management programs such as program plans, studies and
analyses, reports, letter guidance and direction, and
related documents maintained by:

(1) HQ DLA. Destroy 3 years after termination
of program effort.

(2) Other Activities. Destroy 3 years after
termination of program effort, or when superseded or
obsolete, as applicable.

b. Planning and Management Policy Files. Documents
providing general direction, staff guidance, and
reporting in the management and administration of
planning and management functiong including
interpretations and decisions of applicability, requesats
for waivers and exceptions, data calls and periodic
reporting, and similar documents not covered elsewhere.
Deatroy after 3 years.

The proposed 200.01 supersedes the current 200.01,
214.01, 215.01, 234.01, and 235.01.

850.05 Quality Assurance Policy and Program Documents.

a. Quality Agsurance Policy Files. Documents
providing general direction, staff guidance, and
reporting in the management and administration of quality
agsurance functions including interpretations and
decisions of applicability, requests for waivers and
exceptions, data calls and periodic reporting, and
gimilar documents not covered elsewhere maintained by:

115-204 Four coples, Including original to be submitted STANDARD FORM 115-A (REV 12-83)
to the National Archiv:- and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11 4



JOB NO. PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION N1-361-88-2 3 o 6
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF IT.EM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) Jos (NARS USE
CITATION ONLY)

(1) Executive Directorate, Quality Assurance,
HQ DLA-Permanent.

(2) Other Activities. Destroy after 1 year.

b. Quality Assurance Program Files. Documents
related to the formulation, management, administration,
and execution of individual quality assurance programs
gsuch ag program plans, studies and analyses, reports,
letter guidance and directions, and related documents
maintained by:

(1) Executive Directorate, Quality Assurance,
HQ DLA-Permanent.

(2) Other Activities. Destroy 2 years after
termination of program effort, or when superaseded or
obgolete, as applicable.

The proposed 850.05 supersedes the current 850.01 and
850.05.

600.01 Trangportation Policy and Program Documents.

a. Transportation Program Files. Documents related
to the formulation, management, administration, and
execution of individual transportation programs such as
program plans, studies and analyses, reports, letter
guidance and direction, and related documents maintained
by:

(1) HQ DLA. Destroy 5 years after termination
of program effort.

(2) Other Activities. Destroy 2 years after
termination of program effort, or when superseded or
obsolete, as applicable.

b. Transportation Policy Files. Documents providing
general direction, staff guidance, and reporting in the
management and administration of tranaportation functions
including interpretations and deciasiona of applicability,
requeats for waiverz and exceptions, data calls
periodic reporting, and similar documents not covered
elsewhere maintained by:

115-204 Four coples, including original to be submitted STANDARD FORM 115-A (REV 12-83)
to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR) 101-11.4
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PAGE OF
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7
ITEM NO

8 DESCRIPTION OF ITEM
{(With Inclusive Dates or Retention Periods)

9

AMPLE OR 10
SJOB an ACTION TAKEN

(1} HQ DLA. Destroy after 10 years.
{2) Othepr Activitiea. Destroy after 1 year.

The proposed 600.01 supersedes the current 600.01,
£10.01, 611.01, 612.01, 620 01, 621.01, 623.01, 625.01,
£50.01, 670.01, 671.01, 672.01, and 674.01.

150.01 Security Policy and Program Documents.

a. Security Program Files. Documents related to the
formulation, management, adminiztration, and execution of
individual security programg such ag program planz,
gtudieg and analyazes, reports, letter guidance and
direction, and related documentz maintained by:

(1) HQ DLA. Destroy 5§ years after termination
of program effort.

{2) Other Activitiez. Desgtroy & years after
termination of program effort, or when zuperseded or
obzolete, ag applicable.

b. Security Policy Files. Documents providing
general direction, staff guidance, and reporting in the
management and administration of security functionsz
including interpretationg and decizions of applicability,
requegtz for walveras and exceptionz, data callg and
periodic reporting, and aimilar documentaz not covered
elgzewhere maintained by:

(1) HQ DLA. Destroy after 5 years.
(2) Other Activities. Destroy after 1 year.

The proposed 150.01 supersedes the current 150.01 and
181.01.

160.01 Protective Services Policy and Program Documents.

a. Protective Services Program Files. Documents
related to the formulation, management, adminigtration,
and execution of individual protective zervices programs
guch as program plans, studies and analyses, reports,
letter guidance and direction, and related documents
maintained by:

115-203

Four copies, inctuding original, to be submitted to the National Archives

Gl 1975 O - 579=387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101114
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7
ITEM NO

8 DESCRIPTION OF ITEM
(With inclusive Dates or Retention Periods)

9

SAMPLE OR 10
108 NC? ACTION TAKEN

(1) HQ DLA. Destroy 3 years after terminat
of program effort

{2) Other Activities. Destroy 2 years afte
termination of program effort, or when guperseded or
obgolete, as applicable.

b. Protective Servicez Policy Filez. Documente

providing general direction, gtaff{ guidance, and
reporting in the management and administration of

protective gerviceg functionsz including interpretatiopsz
and decizionsz of applicability, requests for walivers and

exceptions, data callz and periodic reporting, and

gimilar documentz not covered elsewhere maintained byp

{1) HQ DLA. Destroy after 3 years.
(2) Other Activities. Destroy after 1 year

The proposed 160.01 supersedes the current 160.01,
161.01, and 162.01.

370.01 Publiec Affairs Policy and Frogram Documents
Policy and Frogram Documents.

a. Public Affaire Program Filez. Documentz related

to the formulation, management, adminigtration, and

execution of individual public aftairs programsz such Jas

program plans, studies and analyses, reports, letter

guidance and direction, and related documante maintaijpned

by:

(1) HQ DLA. Destroy § yeara after terminatfjion

of program effort.

{2) Other Activitiez. Destroy 2 years after

termination of program effort, or when superseded ar
obhzolete, as applicable.

b. Public affairs Folicy Files. Documents providing
general direction, ataff guidance, and reporting in the
management and adminisgtration of public affaira incluyding
interpretationz and decisione of applicability, requests

for waivera and exceptions, data calle and pericdic

reporting, and zimilar documente not covered elzewherne

maintained by:

Lon

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1075 O - 579<387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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JOB NO

PAGE OF
6 6

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inciusive Dates or Retention Pertods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

(1) HQ DLA. Degtroy after 10 yearsz.
(2) Other Activities. Destroy after 1 year.
The propozed 270.01 zupergedes the current 270.01.

120.06 Office Administrative Filez. Documentz
accumulated by individual officez pelating to internal o
housekeeping functiona of the office rather than ite
miggion functions ineluding documents concerning
organization, staffing, auppliesz, communications,
Qquipment, and egimilar matterg: announcementz and
gchedules for evente eponzored by other officeaz op
agencieg; vresponges to gtaff requezts for information
other than those in which the office holda a primary or
collateral mizglon reszponzibility: and zimilar materiales
not covered elsewhere. (Degtroy after 1 year, or when no
longer needed for reference, whichever ig BOONEy .}

115-203

Four copies, including original, to be submitted to the National Archives

Gl 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4



