
, 

LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) 
DATE RECEIVEDTO GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establIshment! NOTIFICATION TO AGENCY 

Defense Logistics Agency In accordance with the provrsrons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

Ad .. . except for Items that may be marked "drsposrnon notf. =--:~S:-,:t:.;::a~f::=".:.::D:;;;~:;::r~e~c.;::t~o,.:::r:.2,'---....:=m=~=n=~:.::s~t:..::r:...:a::..:t::.:~=-o::.:n~------------------1approved" or "Withdrawn" In column 10 If no records 
3. MINOR SUB!)IVISiON	 are proposed for dls9fsal, the Signature of the Archivist IS 

Resources Mana ement Division	 not required Qe t-)
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT OAT HIVIST OF TH NITED STATES 

RON S{./LLI (/.4 Ai	 274-6234 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorrzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 20 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods soecrfred. and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO concurrence D ISattached, or [] ISunnecessary 

B DATE C SIGNATUrY7GEN~SE	 "'"7E o TITLE 

o :/~	 ..,)1/~-\
23 Jun p9pRESTON B. SPEED ,	 Chief, Administrative Management Branch 

7 9 GRSOR 10 ACTION 

ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(WIth InclusIVe Dates or Re ten tlOn Periods} JOB (NARSUSE 
___ N_O__ 4- 1-~C~ITATION ONLY) 

960 STORAGE FACILITY PROGRAM RECORDS. Relates to 
documentation, maintenance, and disposition InstructIons for 
documenting operatIons conducted at storage facilities. 
These operatIons deal with unloading, checking, recording, or 
otherwise receiving; storing; maintaining; protecting;
moving; shipping; and accountIng for DNSC materials. 

960.10 Storage FaCIlity Entry Controls. Documents	 32Al1 accumulated in arrangIng for VISItS, admitting train crews,
installing double switch locks, issuing decals or entry
permits, and otherWIse controlling admIssion to storage
facilities. Included are ViSIt logs and registers, visit 
notIfications, decal and permIt issue records, similar 
controls, and related records. (a. Entry permits and 
control: Destroy on turn-in or expiration of the decal or 
permit. b. Visit logs and registers: Destroy 1 year after 
sheet or book is filled. c. Other records: Cut off 
annually, destroy when 1 year old.) 

960.11 Storage Facllity Work Schedules. Documents created in 32A152 scheduling inspections, maintenance, stock servicing,
rewarehousing, work schedules, and related records. (Cut 0 f 
annually, destroy when 1 year old.) 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83) 
Prescrlbea by GSA t . r" r-

FPM R (41 CFR) 101·11 4 t II., , . 
115-108 
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~EQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 20 

7 9 GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED 

NO (WIth Inclusive Dates or Retention Periods} JOB (NARSUSE
CITATION ONLY) 

ITEM - TAKEN 

3 960.12 Storage Faclilty Inspectlon FlIes. Inspectlon
reports and related records on the condition and security
facilities, grounds, and warehouse sections,_including
facilities for the storage of DNSC, but not inspection
reports on commodities which are included in the DNSC 
lnspectlon flIes. (Cut off annually, destroy when 2 years
old. ) 

of 
32A35 

4 960.13 Storage Faclilty Project Records. Documents relatln~ 
to qualltatlve maintenance projects WhlCh are not approprlate
for lnclusion In the related depot contract flle. Included 
are status of project reports, VlSlt reports, and related 
records. (Cut off annually following completlon of the 
proJect, destroy when 3 years old.) 

32A55 

5 960.14 Storage Faclilty Transportatlon Records. Documents 
accumulated In Issulng Government Bliis of Ladlng (GBL) and 
arranglng transportatlon for outbound shlpments. Included 
are requests for trafflc data; Issulng offlce coples of 
GBL's, lncludlng commerclal bliis of ladlng converted to 
GBL's; translt certlflcates; documents pertinent to frelght
classlflcatlon; and related records. (Cut off annually,
destroy when 4 years old.) 

32AII0 

6 960.15 Commerclal Bllis of Lad i ng . These records are Li mi tee 
to commercial bills of lading where shipment charges were no 
paid by the Federal Government and which were not required
for filing in the voucher or other records. (Cut off 
annually, destroy when 1 year old.}*****DLA 652.10**** 

32A1l5 

(NOTE: Commerclal 
filed with the GBL 
Transportatlon
records.) 

bliis of ladlng converted to GBL's 
in the 960.14 Storage Facillty 

wlll bE 

7 960.16 Demurrage Records. Documents created In recordlng
arrival, unloading, and departure tlme of cars, and In 
certifying carrler demurrage bliis. Included are car record 
forms, coples of carrler bllls, and related records (Cut of 
annually, destroy when 4 years old.) 

32Al20 

8 960.17 GBL Issulng Offlcer Deslgnatlons. Documents relatln 
to the deslgnatlon of storage faclilty employees as GBL 
lssulng offlcers. (Cut off annually followlng cancellatlon,
destroy when 4 years old.) 

32A125 

Four copies, ,"cludlng original to be submitted STANDARD FORM 115-A (REV 12·83) 
to the National Arch,ves and Records Service. PreSCribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 
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7 
ITEM 
NO 

9 

10 

11 

12 

l3 

14 

115·204 

PAGE 
- CONTINUATION a OF 20 

9. GRS OR 10. ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(WIth Inclusioe Dates or RetentIon Periods} JOB (NARSUSE
CITATION ONLY) 

960.20 Unusual Occurrence Reports. Documents accumulated in 32A5
 

reporting information on unusual occurrences (actual or
 
potential) to higher echelons. Included are telegraphic and
 
narrative reports of damages to stocks and facilities
 
resulting from fires or other causes; reports of thefts;
 
reports of hazards adjacent to, but outside of, the storage

facility; reports of unauthorized visits; reports of request

for information from individuals not authorized to receive
 
such information; similar reports; and directly related
 
records. (Cut off annually, destroy when 2 years old.)
 

960.30 Protect1on Agreements. Documents created 1n 32AlO
 

preparing, negot1at1ng, and clear1ng agreements w1th local
 
protect1on and fire fight1ng serV1ceS to prov1de mutual or
 
other ass1stance 1n case of f1re or d1saster. (Destroy 2
 
years after cancellat1on, eXp1rat1on, or obsolescence of the
 
agreemen t .)
 

960.40 Depot Act1Vity and Operat1on Reports. Documents 32A20
 

created 1n report1ng depot activit1es and operations such as
 
workload, accompl1shments, rece1pts, problem areas, and
 
slm1lar matters. Included are reports and related records.
 
(Cut off annually, destroy when 1 year old.)
 

960.41 Depot Contract Records. Documents accumulated 1n 32A50
 

administering contracts (normally awarded by h1gher echelons
 
for projects dealing with the receipt, storage,

rewarehousing, and shipment of materials, supplies, and
 
equ1pment; rehabilitation or repair of buildings, grounds,

and storage containers; or similar things. Included are
 
copies of contracts, related correspondence, copies of
 
contractor invoices and time and attendance reports, and
 
similar records. (Place in inactive file on completion of
 
the contract by delivery and acceptance of all material,
 
property, or services, or final payment whichever is later,
 
cut off the inactive file at the end of the year, hold 2
 
years, and retire to FRC. Destroy when 6 years old.)
 

960.50 Space and Tonnage Reports. Documents created 1n 32A25
 

reporting stat1stical receipts, rewarehousing, shipments, an
 
balances on hand. Included are reports and related records.
 
(Cut off annually, destroy when 4 years old.)
 

32A26960.51 Tonnage Reg1sters. Reg1sters used to record 
1nformat1on on tonnage of rece1pts and sh1pments for 
prepar-at i cn of space and tonnage reports. (Destroy when 
reg1ster sheet or book 1S f1lled and the latest data there1n 
has been used for the space and tonnage report.) 

STANDARD FORM 115·A (REV 12·83) 
to the National Archives and Records Service. PreSCribed by GSA 

FPMR (41 CFR) 101·11.4 

Four eopres, Including original to be submitted 



IJOB NO.	 PAGE 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I 4 OF 20 

7 8 DESCRIPTION OF ITEM ITEM (WIth Inc/Wille Dates or Retention Periods}NO. 

15	 960.52 Due-in FlIes. Files, normally consisting of advanc 
copies of shIppIng instructions, purchase orders, or other 
documents, WhICh are used by storage facIlIties for workloa(
and space u t i Li za t i on planning purposes. (Withdraw i nd i v idu 
documents and place them in Inactive file on receipt of 
shIpment or when the document has served Its Intended 
purpose Cut off the InactIve fIle In 3-month blocks. 
destroy when 6 months old.) 

16	 960.60 Man-hour DIstrIbutIon Reports. Documents created In 
reportIng the dIstrIbutIon of storage facIlIty man-hours. 
Included are reports and related records (Cut off annuall,
destroy when 1 year old.) 

17	 960.70 EqUIpment Jacket FlIes. Case flIes created to 
maIntaIn data on the acqUIsitIon. operatIon. serVICIng.
maIntenance, and repaIr of IndIVIdual Items of storage
faCIlIty eqUIpment. partIcularly materIals handlIng
eqUIpment. Included are acqUISItIon documents and change 0 

status reports; utIlIzation and cost logs. Job repaIr order,
purchase orders, and InVOIces; utIlIzatIon serVIce and repa
cost summarIes; maIntenance checklIsts; battery test and 
change records; Inspection records; and related records. 
(Transfer with the eqUIpment. Place In inactive file on fIn 
disposal of the equipment. Cut off the inactive file 
annually, destroy when 2 years old.) 

18	 960.71 EqUIpment Maintenance Logs. Log forms normally
attached to equipment, including installed equipment, excep
motor vehicles, to record operation. inspection. and 
maintenance. (Transfer with the equipment. Destroy on 
disposal, cannibalization. or abandonment of the equipment.) 

19	 960.72 Voucher COPIes. Extra copies of receiVIng reports
tally sheets. outbound storage reports and SImIlar docu '.retained	 by ShIP g .' - menlSpIn, receIVIng, and other sections of th~ 
~~~~~ge faCIlIty (Cut off annually, destroy when 1 year-

20	 960.73 Inventory Records Co 1 . 
Inventory reports that f IPd es or phYSIcal or other 
comparable are 1 e separately from vouchers orrecords. (Cut off annually foIl 
comparable Inventory. destroy when 2 years ~~~~f nextthe 

21	 960.80 Radloactlve MaterIal Llcens 
llcenses (lssued by th N 1 es Documents relatlng to 
obtaln and handlp sou~ e ucfear Regulatory CommlSSlon) to - .ces 0 lonlzln~ r d t are appllcatlons 11	 - a la lon. Included(PI	 ' censes, amendment~ and I ace In Inactlve flle followln ~, re ated records. 
explratlon of the I g cancellatlon or flnal lcense. destroy when 2 years old.) 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

32A95 

I 

32A30 

32A40 

r 

1 

32A45 

32A100 

32A105 

32A60 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD	 FORM 115·A (REV 12·83)115·204	 Four copies. Including original to be submitted 
to the National Archives and Records Service. PreSCribed by GSA 

FPMR (41 CFR) 101·11.4 



IJOB NO. 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I 

9 GRS OR 7 8 DESCRIPTION OF ITEM	 SUPERSEDEDITEM (WIth Inclusive Dates or Retention Periods)	 JOBNO 
CITATION 

22	 960.81 Radlation Exposure Evaluatlon FlIes. Documents 32A65 
created ln forwardlng dOSlmetry fllm badges for evaluatlon 
and return of "readlngs. Included are transmlttal letters, 
reports of f i lm badge r-ead i ng s , and related records. (Cut off 
annually, destroy when 1 year old, provided "readlngs" are 
entered ln the radlatlon exposure record.> 

23	 960.82 Radiatlon Exposure Records. Documents used to recorp 32A70 
and malntain a record of the lndlvldual employees to lonlzlhg
radlatlon, the locatlons of the radiation, and the sources 
lnvolved. Included are dose records, exposure log books, and 
related records. (a Log books: Retaln untll book is 
filled and all individuals for whom exposures are recorded 
therein are no longer employed at the storage facility and 
retire to FRC. Destroy when 30 ye ar s old. b. Individual 
records: Withdraw on transfer or separation of the 
individual concerned and file records in official personnel
r o Lde rs . ) 

24	 960.83 Radiatlon Survey and Analysis Files. Documents 32A75 
created in performing health physics inspections to ensure 
that protective procedures and practices are followed in 
handling sources of lonizing radiation. These records 
include documents created in detecting and recording levels 
of radiation in materials, objects, and the environment of 
areas where sources of ionizing radiation are handled or 
stored. Included are lnspect10n or survey reports,
radiolog1cal and chemical analysiS reports, leak test 
reports, logs, and related records. (a. Logs: Destroy 3 
years after date of last entry on sheet or book. b. Other 
records: Cut off annually, destroy when 3 years old.) 

25	 960.90 Stock Locator Files. Documents used to show the 32A80 
locat1on and ident1ty of equlpment, suppl1es, and material in 
open and closed storage. Included are stock location cards,
stock 1dent1flcatlon cards, change not1ces, and related 
records. (Destroy locator document when superseded or 
obsolete, except that change not1ces w1II be destroy after 
the change 1S made on the locator.) 

26	 960.91 Storage Layout Plats and Plans. Layout plats, plans, 32A85 
and charts prepared and used to ensure maximum utilization of 
space and to complement stock locator systems. (Destroy tl: e 
plat, plan, or chart, when superseded or obsolete.) 

27	 960.92 Stock Locatlon Audits. Reports and related record~ 32A90 
pertaining to periodiC audits made to ensure that locator 
files are in agreement with stock locations. (Destroy on 
correction of deficiency in the locator file or after 30 d~ys
lf no deficiencies are involved.) 

PAGE 

>5 oF20 
10 ACTION 

TAKEN 
(NARSUSE 

ONLY) 

115·204	 Four copies, including original to be submitted STANDARD FORM 115·A (REV 12·83) 
to the National Archives and Records Service. Prescrobed by GSA 

FPMR (41 CFR)	 101·11.4 
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9. GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(WIth InclusIve Dates or Retention Periods} JOB (NARSUSE
CITATION ONLY) 

960.93 DNSC Stock Account Records. Descriptions of and 32A130 
dISposition Instructions for these records are as follows: 

a. DNSC Vouchers. Storage facillty coples of records 
documentlng the receipt, storage, and shipment of, and 
accountabliity for DNSC materIals. Included are shlpplng
instructIons and notices; recelvlng reports, over, short,
and/or damage reports; memorandum copIes of bliis of ladIng,
but not Issulng offlce coples; analysls reports; delIvery
orders; sales releases; shIpment orders; stock adjustment
reports; reports of survey, and property wrIte-offs; and 
related records not descrlbed elsewhere In thlS paragraph.
(a. Recelvlng reports and related documentatIon: Destroy 3 
years after all stored materlal of lIke klnd and grade have 
been shipped out. b. Other records: Destroy 3 years after 
all stored materlal of llke klnd and grade have been shlpped
out. ) 

b. Commodlty Inspection Records Notlflcatlon of stockplle
inspection reports, and related records reflecting the 
condition and security of stored commodities, including the 
adequacy of the storage facilities. (Cut off annually,
destroy when 3 years old.) 

c. DNSC Voucher Registers. Reglsters reflecting the 
assignment of voucher numbers to documents crediting or 
debi ting the DNSC material inventory. (Destroy 3 years af ter 
date of last entry on register.) 

d. Stock Record Cards. Inventory record cards reflecting
receipt, shipment, and balances of DNSC material by program, 
commodity, grade, type, and country or origin. (Place in 
inactive file when balances on cards are reduced to zero. 
Destroy 2 years after all stored materlal of llke klnd and 
grade has been shipped out ) 

960.94 Stock Record Cards. Stock record cards (for stocks 32A160 
other than DNSC materlal) or comparable baslc documents 
recordlng by item the recelpt, shlpment, and dlsposal of 
property; balances on hand; dollar values, and other data. 
(Wlthdraw and place In Inactlve flle when record IS fliled 
and balances are brought forward to a new record, or when 
final entry IS made on the card. Cut off the Inactlve flle 
at the end of the year, destroy when 3 years old.) 

Four copIes, including orIginal to be submitted STANDARD FORM 115·A (REV 12·83)
to the National Arch,ves and Records ServIce. Prescrobed by GSA 

FPMR (41 CFR) 101·11 4 
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NO 

30 

31 

32 

33 

34 

115·204 

IJOB NO PAGE 

AUTHORITY - CONTINUATION 7 oF20 

8 DESCRIPTION OF ITEM 
(WIth Inc/wille Dates or RetentIon Periods} 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE
ONLY) 

960.95 Stock Record Voucher Records. Documents accumulated 
at depots to show and support additlons to, or decreases in,
stock record accounts for stocks other than DNSC materials. 
Included are receiving reports; tally-in sheets; inspection
reports; stock adjustments; copies of reports of surveyor
property write-offs; radiological instrument repair records; 
reports of physical inventories; stock status reports; loan 
agreements; copies of bills of lading and over, short, and/or
damage reports; requisitions and shipping documents;
dlSposltion lnstructlons for unservlceable property; other 
suppor t i ng records; and related correspondence. (Cut of f 
annually, destroy when 3 years old.) 

960.96 Voucher Reglsters. Reglsters used to record the 
asslgnment of numbers to, and other lnformation about,
documents (vouchers) creditlng or debltlng other and DNSC 
materlals. (Cut off annually, destroy when 3 years old.) 

960.97 Voucher Block Number Assl~nments. Documents 
reflectlng the asslgnment of blocks of voucher numbers to 
storage facillties. (Cut off annually, destroy when 1 year 
old. ) 

32A165 

32A170 

32A185 

970 DEFENSE MATERIALS AND EQUIPMENT. Relates to 
documentation, maintenance, and dlSposition instructlons for 
program records pertaining to planning, marketing and 
technical research, and associated services for the 
acquisition, beneficiation, upgrading, rotation, and disposa
of National Defense Stockpile (DNSC) materials. The term 
"national defense stockpile material,' refers to all of the 
various materials in the stockpile. 

970.01 Stockpile Goal Actions. Documents relating to the 
coordination and issue of Stockpile Goal Actions to increase 
or otherwise change the quantity or composition of 
commodities in the stockpile. Included are documents 
reflecting the partlcipation on the Interdepartmental
Advlsory Commlttee, task force studles, copies of the 
Stockpile Goal Actions, clearance documents, and related 
records. (Cut off annually, hold 5 years, and retire to FRC. 
Destroy when 10 years old.) 

970.02 Stockplle Procurement Dlrectlves. Documents 
accumulated as a result of partlclpating ln the development
and reVlew of dlrectlves for procurlng and upgradlng of 
materlal needed to meet establlshed obJectlves. (Destroy on 
dlsposal of the stockplle.) 

3lAl 

3lA5 

Four copies, including original to be submitted STANDARD FORM 115·A (REV 12·83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11 4 
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39 
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9 GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(WIth InclUSIve Dates or Retention Periods) JOB (NARSUSE
CITATION ONLY) 

970.10 Barter Transactlon Comments. Documents accumulated ln 31AIO
 
reviewlng communications with he Federal Emergency Management
 
agency (FEMA) for the purpose of approving or providlng

detailed instructions on specifications, marKing, and
 
packaging for specific barter transactions. (Cut off
 
annually, and destroy on disposal of the stockpile.)
 

970.11 Barter Offers Research ReVlews. Documents accumulated 31A20
 
in reviewing and analyzing barter offers for the purpose of
 
developing and providing pricing and other data or to reply

to specific points. Included are barter offers, pricing

studies, and advisory memorandums on storage, handling, and
 
inspectlon details. (Cut off annually, and destroy on
 
disposal of stockpile.)
 

970.20 DNSC Excess Report ReVlews. Documents accumulated in 31A25
 
reviewing and analyzing reports of DNSC materials excess to
 
the needs of reporting agencies to determlne whether the
 
materlal are needed ln the stockplle. Included are coples of
 
advanced notlflcatlon letters, reports of excess, and related
 
records. (Cut off annually, destroy when 3 years old.)
 

970.30 Dlsposal Plannlng Files. Documents accumulated from 31A30
 
inltlatlon of FEMA request for DLA's Offlce of Stockplle

Dlsposal to develop disposal leglslation; through

dellberations of the Annual Materlals Plan Steerlng Commlttee
 
and appropriate subcommittees thereof, internal clearance,

clearance wlth the affected lndustry, approval of dlsposal

actlon by FEMA, and preparation and clearance of
 
congresslonal notlflcatlon wlth draft leglslatlon accompanled

by a letter from the Administrator of General Servlces to OMB
 
for clearance before submission to the Congress for action.
 
(Cut off annually, hold for the life of the stockpile, then
 
retlre to FRC. Destroy 10 years after disposal of stockpile.)
 

970.40 Research Study Files. Documents created ln studying 31A35
 
and analyzing economic, marketing, environmental, technical,

and planning considerations affecting the acquisltion.

maintenance. quality assurance. rotation, beneficiation,

upgrading, use, release, destruction, or abandonment of DNSC
 
materials. Included are proposals, requests, studies.
 
analyses, clearance actions, and related records. (Cut off
 
annually, hold for the life of the stockpile, then retire to
 
FRC. Destroy 5 years after disposal of stockpile.)
 

Four copies, including orIginal to be submrtted STANDARD FORM 115-A (REV 12·83) 
to the National Archives and Records Service. PreSCribed by GSA 

FPMR (41 CFR) 101-11 4 
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IJOB NO. PAGE 

- CONTINUATION 9 OF 20 
9 GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 
(With Inclustue Dates or Retention Periods} JOB (NARSUSE

CITATION ONLY) 

971 DNSC ACQUISITION AND SERVICE PROGRAM RECORDS. Provides 
documentatlon, malntenance, and dlsposltlon lnstructlon for 
program records documentlng the procurement, acqulsitlon
(through barter), be ne ri c i at i on , upgr-adi ng , processlng, 
reflnement, productlon, and stablllzatlon of DNSC materlals. 

971.10 Barter Program Dlrectives. Documents relatlng to 31Bl 
authorlzatlons from the Federal Emergency Management Agency
(FEMA) to DLA for the Commodlty Credlt Corporation (CCC) to 
barter surplus agrlcultural commodlties In exchange for 
material needed In the national defense stockplles. Include< 
are barter program dlrectlves, advlce to CCC not conflned to 
a single barter transactlon, and related records. ()estroy or 
disposal of the stockpile.) 

971.11 Barter Assistance FlIes. Documents accumulated in 3lBl5 
providing advice, asslstance, or other services to CCC in 
connection with the overall barter program or specific bartel 
offers that wel'e not consummated. (Cut off annually, de s troj 
when 3 years old. Note--Records relating to assistance in 
connection with consummated transactions should be 
incorporated in DNSC acquisition contracts.) 

971.12 Barter Offer Inquiries. Documents accumulated in 3lB35 
receiving and answering inquiries and barter offers from 
sources other than CCC. (Cut of f annually, destroy when 1 
year old.l 

971.20 DNSC Acqulsltion Contracts. Documents accumulated In 3lBlO 
the acquisltlon including beneflciatlon and upgradlng, and 
under barter programs, of natlonal stockplle materials. 
Included are documents concernlng requlrements, proposals,
solicitatlons, amendments, offers, blds, transportatlon and 
shipment data, storage locations, handling facliltles,
Inspection services, recelvlng information, payments,
Invoices, transfers to stockplle, and related records. For 
DNSC materlals acquired under barter programs, lncluded are 
documents concernlng the Identlflcatlon and exchange
arrangements for surplus agrlcultural products or other 
commodltles Involved In the barter transactlons. (Place In 
inactlve flle on completion of all procurement or contract 
actlons by delIvery and acceptance of all materlals, propert~ 
or serVlces determlnatlon of barter offer, final payments or 
audit. Cut off inac t i ve f i le annually. Review for 
destruction when 6 years old, and every 5 years thereafter 
following determination to continue retentlon, or destroy
after material has been removed from DNSC inventory.) 

STANDARD FORM 115·A (REV 12·83) 
to the National Archives and Records Service. Prescrrbed by GSA 

FPMR (41 CFR) 101·11 4 

Four copies, Including original to be submitted
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7. 8 DESCRIPTION OF ITEM ITEM 

(WIth Inclusive Dates or Retention Periods}NO. 

44 971.21 Servlce Contract Files. Documents accumulated in 
awarding and administering contracts for receiving,
identlfYlng, inspectlon serVlces, handling serVlces,
technlcal research, packaging and shlpplng, and related 
serVlces incldent to the storage of DNSC materlals. Included 
are offlclal contract flIes, lnvoices and lnVOlce 
certlflcatlons, recelvlng reports, and related records. 
(Place In lnactlve flle on termlnatlon of contract or on 
completion of contract by dellvery and acceptance of all 
materlals, property, serVlces, flnal payment, and audlt (If
appllcable). Cut off the lnactlve flle at the end of the 
flscal year, hold 1 year, and retlre to FRC. Destroy when 6 
years ) 

45	 971.22 Machlne Tool Contracts. Case files created ln the 
preparlng, awardlng, executlng, and admlnlstratlng of M-day
machlne tool pool order, and machlne tool trlgger
contractlons, or comparable contracts. (Place In lnactlve 
file on explration, termlnatlon, or completlon of the 
contract by delivery and acceptance of all materials,
services, or property. Cut off the inactive file annually,
hold 1 year, and retire to FRC. Destroy when 6 years old.) 

46	 971.30 Disposal Coordination Files. Documents accumulated as 
a result of coordination with offices responsible for 
disposal in connection with planning and accomplishing the 
disposal of DNSC overages. Included are notifications of 
excesses, clearance actions, and related records. (Cut off 
annually following disposal, destroy when 2 years ald.) 

971.40 Lease Files. Documents accumulated ln the leaslng of 
real property for the stockpile program. Included are leases 
for plant site storage and commercial warehouses, requests
for space, blds, abstracts, and analyses thereof,
Sollcltatlons wlth flndlngs and determlnatlons, analyses and 
cost estlmates, letter of acceptance and rejection,
condemnatlon actlons, amendments, alteratlons, lmprovements,
and ma i n t eriance, and related records. (Place i n i nac t i ve f i le 
on termlnatlon of or cancellation of the lease. Cut off the 
lnactlve flle at the end of the flscal year, hold 1 year, and 
retlre to FRC. Destroy when 6 years old.) 

47 
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48	 971.50 Excess DNSC Acgulsitlon FlIes. Documents accumulated 3lB30
 
in coo~dinating ~eports of, answering inqui~ies about,

furnishing reporting instructions on, and otherwise
 
coo~dlnating the acquisition of national defense stockpile

material ~epo~t as excess by other agencies. Included are
 
notification letters, clearance actions, excess ~eports,

transfer and shipping instructions, and related records. (a.

DNSC accepted: Cut off annually. Review for destruction when
 
6 years old, and every 5 years thereafter following

determination to continue ~etention, or destroy after
 
material has been removed from DNSC inventory. b. DNSC not
 
accepted: Cut off annually, destroy when 1 year old)
 

49	 971.60 Storage Faclilty Agreements. Documents accumulated ln 3lB40
 
negotlating agreements wlth other Government agencies for
 
vault, open, or speclalized storage facilltles. Included are
 
agreements, permits, clearance actlons, and related records.
 
(Destroy agreements when superseded or canceled.
 

50	 971.70 Industrlal HY~lene and Safety Management Records. 3lB60
 
Documents accumulated in the development and management of an
 
lndustrlal hygiene and safety program for the natlonal
 
defense stockplle materials. Included are program

development documents, health and safety regulatory

dlrectlves, legislative matters, health and safety standards,

hazardous stockplle material handling requlrements,

radioactlve materials, licenslng records and program

management, survey and monltoring reports, personnel exposure

and medlcal records, and other industrial hygiene safety

related records. (a. Individual records of exposure to
 
hazardous materials: Withdraw upon separation of the
 
individual concerned and transfer ~ecords to the Official
 
Personnel Folder. b. Safety standards and regulations:

Destroy when superseded or obsolete. c. Other records: Cut
 
off annually, hold 2 years, and reti~e to FRC. Destroy when 6
 
yea~s old. ~. Cases involving litigations: Destroy when
 
litigations have been resolved)
 

51	 971.80 Environmental Affalrs. Documents accumulated in the 3lB65
 
development of environmental impact studies, and assessments,

and statements concerning all national defense stockpile

materials. Included are reports, consultant studies,

flood-plain and wetland evaluatlons, management studles and
 
procedures, and other related records. (Cut off annually,

hold 4 years, and retlre to FRC. Destroy when 20 years old.)
 

115·204	 Four copies, including original to be submitted STANDARD FORM 115·A (REV 12·83) 
to the National Archives and Records Service. Prescrobed by GSA 

FPMR (41 CFR) 101·11 4 



REQUEST FOR RECORDS DISPOSITION AUTHORITY
 

7 
ITEM 
NO 

52 

53 

54 

55 

56 

115·204 

IJOB NO. PAGE 

- CONTINUATION 1'2" OF 20 
9 GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 
(WIth Inclusiue Dates or Retention Periods) JOB (NARSUSE

CITATION ONLY) 

972 DNSC INSPECTION PROGRAM RECORDS. Relates to 
documentatlon, malntenance, and dlsposltlon lnstructlons for 
records documentlng the lnspectlon, quallty assurance, and 
surveillance programs for DNSC and other materlal taken into 
or disposed of from the various stockpiles. 

972.01 Commodlty General FlIes. Indlvidual files establlshed 3lC40 
to accumulate general informatlon on the history of,
geographical origin of, processing and manufacturing
techniques pertinent to, uses of, and similar facts 
concerning each commodlty, exclusive of specific files 
described elsewhere in this appendix. Included are 
correspondence, clippings, reprints, technical data, and 
similar records. (a. Destroy 1 year after removal of the 
entire commodity from the stockplle. b. Cllpplngs, reprlnts,
and similar technical data may by destroyed when superseded
or obsolete.) 

972.10 Natlonal Defense Stockplle FlIes. Documents 3lC45 
accumulated in the stockplllng of nation defense stockplle
materlals declared as surplus by other Government agencles or 
recovered from defense contractors. Included are surplus
declaratlons, welght and analysls certlflcates, and 
correspondence and related documents of the type usually 
found in stockplle purchase flIes. FlIes are arranged by
commod a ty and NSP number. (Transfer to FRC 3 years f o Ll owi ng
removal of the commodlty from the stockpile. Destroy 8 years
af ter removal.) 

972.20 Procurement Contract Inspectlon FlIes. Case flIes 3lCI 
created as a result of lnspectlng commoditles for compllance
wlth procurement, barter, beneflclatlon, or upgradlng
speclflcatlons. Included are copies of contracts,
amendments, and specifications, acceptance and analysls
reports, shipping instructlons and notices, and related 
records. (bn-t:...." Go ye.o.~s a...ih~ t.o-_od1:.", I~ __ IC....le .... ht..lca. I;' 

tt..L ~toek.p~Ie.) 
972.21 'Depot' Inspection Files. Documents accumulated in 3lC5 
inspecting and reporting on the condition and security of 
materials in storage, including the condition and adequacy of 
storage facilities. Included are completed inspection
reports, trip reports, similar documents, and related 
records. (Destroy 6 years after commodi ty 13 no longer in 
stockpile.) 

972.22 Inspectlon Indexes. Card 1ndexes to 'contract' and 3lCIO 
'depot' inspect10n records. Card sets relate contract 
numbers, commoditles, and contractors. (a. Acqulsltlon
contracts. Destroy 6 years after dlsposal of commodlty. b. 
Dlsposal contracts. Destroy 6 years after complet10n of 
contract.) 
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57 

58 

59 

60 

972.23 Inspectlon Comments. Documents accumulated ln 
revlewlng and commentlng on the probable quality and on the 
lnspectlon requlrements assoclated wlth barter offers, 
reports of excess DNSC materlals, and other proposed
acqulsltion actions that dld not materlallze and for WhlCh 
there lS not "contract" or "depot" lnspectlon records. (Cut
off annually, destroy when 2 years old.) 

972.24 Inspectlon Asslgnment and Coordlnatlon FlIes. 
Documents accumulated in scheduling, assigning, and 
coordination inspection activities. Included are inspection
schedules or programs and related communications and records. 
(Cut off annually, destroy when 2 years old.) 

972.25 Inspection Interchange Agreements. Documents 
accumulated in arranging for and formalizing interchange
agreements with other Federal agencies having contracts with 
GSA contractors. (Cut off annually following expiration or 
cancellation of the interchange agreement, destroy when 2 
years old.) 

972.26 Inspectlon ACtlvity Evaluations. Documents 
accumulated ln connectlon wlth surveys of or staff V1SltS to 
reglonal offlces, lncluding fleld actlvitles, to evaluate the 
performance of lnspectlon and quality control activitles and 
provlde recommendations for lmprovements. (Destroy after the 
next 2 succeeding visits or after 5 years, whichever occurs 
flrst.) 

3lC15 

31C20 

31C30 

31C35 

61 

62 

973 GENERAL STORAGE PROGRAM RECORDS. Documents relate to the 
documentation, maintenance, and disposltlon instructions for 
records documenting functions performed in the general
management of the storage of Defense National Stockplle
Center (DNSC) materials. 

973.05 Radloactive Materlal Llcensing Flles. Documents 
relating to licenses (issued by the Nuclear Regulatory
Commission) for individuals to obtain and handle sources of 
lonizing radiation. Included are applications, review 
actions, llcenses, amendments, and related records. (Cut off 
annually following cancellation or final expiration of the 
license. destroy when 2 years old.) 

973.10 Storage Agreements. Documents accumulated ln 
preparing, negotlatlng, and approvlng agreements relating to 
maintenance, storage, use, and shipment of DNSC materials. 
This category is limited to agreements not incorporated in 
official directives. (Cut off annually when expired,
canceled, or obsolete. destroy when 3 years old.) 

31DIOO 

31DI 
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973.11 Protection Agreements. Documents accumulated in 31D35
 
reviewing and securing approvals for agreements (between

storage facilities and other organizations in the area) to
 
provide mutual or other assistance in fire flghting and other
 
protection operations Included are proposed agreements,

copies of approvals, and related records. {Destroy when
 
expired, canceled, or obsolete.}
 

973.20 Facillty FlIes Documents created in determlnlng the 31D5
 
need for, and recommending the establishment, organlzatlon,

stafflng, relocatlon, or discontlnuance of, depots, storage

facilltles and sltes, and assoclated shops, excludlng storage

space acqulsltlon flIes descrlbed ln flIes serles 973.21.
 
Included are economlC, feaslblilty, and other studles,

organlzatlon and stafflng plans, recommendatlons, and related
 
records. (Cut of f annually; destroy 3 years after
 
dlscontlnuance of the faclllty.)
 

973.21 Storage Space ACqUlsltlon FlIes. Documents Ilsting 31DIO
 
potentlally acceptable space or facliltles, reports of
 
lnspection, selectlon and acqulsltlon of space or facliltles
 
for storlng DNSC materlals. Included are coples of requests,

drawlng and speclflcatlons, space Ilstlngs, flndlngs,

clearance actlons, notlces of selectlon, and related records.
 
(Cut off annually, destroy when 7 years old.)
 

973.30 Speclal Space Constructlon FlIes. Documents 3lDl5
 
accumulated in establishing requirements and specifications

for authorizing and coordinating construction of special

storage space at DLA or military storage sites. Included are
 
requirements, specifications and drawings, approvals,

construction requests, cost estimates, and related records.
 
(Place in inactive files on completion of construction, cut
 
off the inactive file annually, destroy when 7 years old.)
 

973.40 Qualitatlve Maintenance Projects. Documents 31D25
 
accumulated in establishing, coordinating, controlling, and
 
monitoring the status of projects concerned with maintenance
 
of buildings, grounds, and sites: identiflcation, protectlon,

packaging, and warehousing of materials; and slmllar matters
 
at DLA, commerclal, and DOD storage locations. Included are
 
project recommendations, estlmates, drawlngs, speclflcatlons,

approvals, advlsory memorandums on lnltlation and completlon

dates, trlp reports, project status reports, and slmllar
 
records, but not documents belonglng ln the serVlce contract
 
flle descrlbed ln flle serles 971.21. (Cut off annually

following completlon of proJect. Revlew for dlsposal after e
 
years.)
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973.41 QualItatIve MaIntenance Project RegIsters. Special 3lD30 
registers used to control numbers assigned to, and to record 
Identifying information about, authorized qualitative
ma i n tenance proj ects. (Destroy when cbao le te .) 

973.50 Protection Inspectlon Files. Documents accumulated 3lD40 
as a result of inspections (normally made in collaboration 
with PBS representatives) to determine standards, guidelines,
and measures required at individual storage facilities to 
prevent thefts, unauthorized admissions, or comparable 
occurrences. Included are checklists, reports, followup
actions, and related records. (Cut off annually following
completion of followup action, destroy when the facility is 
closed. ) 

973.51 Storage Inspectlons. Documents created In plannlng, 3lD55 
conducting, reporting on, and following up on; inspections of 
materlal storage, storage space utlllzatlon, transportatlon,
and slmllar activitles at storage facllltles, but not 
documents relatlng to commodlty inspectlons. (a. Central 
Offlce: Cut off annually, destroy when 2 years old. b. 
Zone offlce: Wlthdraw and destroy after completIon of the 
next comparable lnspectlon.) 

973.52 Staff visits and surveys. Documents relatlng to staff 31D50 
VlSltS (excluslve of formal inspections) made to survey
operational activity, provide technical aSSistance, and 
determlne the adequacy of storage methods, lnstructlons,
protectlon, malntenance, and management. Included are survey
and visit reports, followup actions, and related records. 
Excluded are records relatlng to vlsits make In connection 
wlth specific projects, contracts, or activities which shall 
be identifled wlth and included in the file for the project,
contract, or activity. (Cut off annually, destroy when 2 
years o ld i ) 

973.53 Unusual Occurrence Reports. Reports and dlrectly 31D45 
related records provid1ng information on unusual occurrences 
at storage facilities, such as fires, damages to stocks or 
facillties, thefts, losses, unscheduled vlsits, requests for 
information from individuals not authorized to have this 
information, or similar matters, excluslve of records 
required for documenting property accountability actions and 
investigatlons. (Cut off annually, destroy when 2 years 
old. ) 

STANDARD FORM 115·A (REV 12-83)Four copies, Including Original to be submitted 
to the National Archives and Records Service. Prescrobed by GSA 

FPMR (41 CFR) 101-11 4 



7 

IJOB NO	 .pAGE 

REOUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 16 OF 20 
9. GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (WIth InclusIve Date. or Retention Periods]	 JOB (NARSUSENO. CITATION ONLY) 

73	 973.60 Storage EQulpment FlIes. Documents accumulated In 3ID65 
determlnlng the need for, developlng speclflcatlons for,
approvlng requlsltlons for, arranglng for th~ procurement of,
and authorlzlng the transfer, redlstrlbutlon. or dlsposltlon
of material handllng equlpment (MHE) , storage alds, packlng
preservatlon, and shop equIpment, or slmllar equlpment.
Included are consolldated requIrements, requlsitions,
purchase specIfIcatIons, approvals, procurement requests,
excess equlpment reports, transfer and disposal lnstructions,
and related records. (Cut off annually, destroy when 2 years
old ) 

973.61 MHE IdentIfIcatIon Data FlIes. Documents used to 3lD7074 provide identifIcation data for, and inventory controls over,
material handling equIpment at storage facilities. (Destroy
on disposition of the equipment.) 

75	 973.70 Space and OperatIon Reports. Documents reflecting 3ID75 
workload, accomplIshments, problems, space utilizations, 
tonnage of and other information about materials, and similar 
data. Included are space and tonnage reports, preservation
depot reports. weekly or other activity reports, material 
status reports, and related records. (a. Central OffIce: 
Cut off annually, destroy when 1 year old. b. Zone office: 
Destroy when obsolete.) 

3ID8076	 973.80 Storage training flIes. Documents created In 
mon~torlng, clearIng, apprOVIng, arrangIng, reportIng on, or 
takIng other actIon In connectlon wlth traIning In storage
and related actIvItIes, but not documents relatIng to 
traln~ng of personnel of the ImmedIate offIce. Included are 
traInIng course requests, reports of traIning, IncludIng

~rlentatlon traInIng, memorandum traIning reports of
 

raInIng provlded to local, State, and other agen~y

personnel, and related records. (Cut off annuall .d t
when 2	 years o Ld y, es royi ) 

77 973.90 Government BIll f L Deslgnatlon Documents 0 adln~ (GBL) Issuln~ OffIcer 3lD85 
deslgnatlon 'Of lndlvldu:~~u:~lated. In coordInatIng the 
:nnually folloWIng cancellat GBLflssulng offIcers. (Cut off 

years Old.)	 Ion 0 desIgnatIons, destroy when 

78	 ~73.91 Car Records C 
par~ier bill, and r~latar recor~s (car detentIon records), 31D90 
r::~~~tl Of!ices.for ce:~I~:~~;a~a WhICh are forwarded to 

. (Cut otf annually d-ot rrier demurrage bills and 
.' es roy when 4 years 01' )a. 
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974 DNSC STORAGE PROGRAM RECORDS. Relates to documentatlon,
maintenance, and dlSpositlon instructions for program records 
accumulated ln technlcally supervlsing and administering the 
shlpment, recelpt, handllng, storage, preservatlon, and 
release of the Defense Natlonal Stockplle materials. The 

79	 974.10 Storage Recelpt and Release FlIes. Documents 
accumulated ln commentlng on , authorlzlng, managing, and 
arranging for the shlpment, receipt, handllng, storage,
preservatlon, and release of DNSC materials. Included are 
coples of contracts, commitment telegrams, advisory
memorandums on locatlon, handllng, and tlmlng of shlpments,
shipplng lnstructions, shlPPlng orders, dellvery orders,
receiving reports, over, short. and/or damage reports,
outbound storage reports, transit frelght records, welght
certlficates, and related records. (a. Central offlce: 
Destroy 1 year after completion of contract. b. Zone 
offices: Destroy when all material is removed from storage.) 

80	 974.11 DNSC Materials Release Controls. Registers, cards, or 
other controls used to records information about, and control 
numbers assigned to, shipping orders, shipping instructions. 
or other documents used in authorizing the release and 
shipment of DNSC materials. (Destroy when obsolete.) 

81	 974.20 Storage Claim Files. Documents accumulated in 
reviewing and processing all claims involving loss of or 
damage to materials while in commercial warehouses or 
facilities of processlng firms. Included are coples of 
reports of losses and damages, findings and recommendations,
and related records. (Cut off annually following settlement 
of the claim, destroy 2 years after settlement.) 

974.30 Physical Inventory FlIes. Documents accumulated in82 
schedullng, supervlslng, coordlnatlng, and asslstlng ln the 
physlcal lnventory of DNSC materlals. Included are lnventory
notices and schedules, physlcal lnventory reports,
coordlnatlon actlons, and related records. (Destroy 6 years
after removal of material from the stockplle.) 

83	 974.40 Commodlty Inventory Workpapers. Workpapers used by

commodlty speclallsts for plannlng purposes and to keep a
 
summarlzed runnlng lnventory of lndlvldual commodlties by

grade and locatlon. (Cut off annually, destroy when no
 
longer needed for reference)
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84 

85 

86 

974.50 Report of Survey Recommendatlons. Documents 
accumulated in initlating recommendations and justiflcations
(to the GSA Board of Survey) for the writeoff of or other 
appropriate action for lost, destroyed, or aeteriorated DNSC 
materlals. Included are recommendatlons, Board reports, and 
related records. (Cut off annually followlng flnal actlon b 
the Board, destroy on removal of stockplle.) 

974.60 Sign Requests. Documents accumulated ln coordlnatln 
the determlnation of posltlve ldentlficatlon of and ln 
requestlng and furnlshlng approprlate slgns for DNSC 
materials. (Cut off annually, destroy when 1 year old. > 

974.70 Storage Cost Estlmates. o.cuments accumulated ln 
developlng and provldlng DOD components wlth estlmates of th 
costs connected wlth, and ln approving relmbursements for,
handllng DNSC material. (Cut off annually, destroy when 
obsolete.> 

31E30 

31E35 

31E40 

87 

88 

984 DNSC DISPOSAL PROGRAM RECORDS. Relates to documentatlon 
maintenance, and dlSposltion instructions for program record 
documenting disposal of DNSC materials through sale, transfe 
to Agency for International Development (AID) programs, 
release, destruction, or abandonment and for program records 
documenting market and technical support provided in 
connection with these disposal activities. 

984.10 Dlsposal Project FlIes. Documents accumulated ln 
assisting and participating in the determination of excess 
DNSC materials, the selection of material (by lot, grade, an 
location) for disposal, and other actions leading up to but 
excluding contractual actions. Included are copies of 
directives regarding the development of dlsposal plans,
coples of the dlsposal plans, minutes of meetlngs, and 
related records. (Cut off annually, destroy when 3 years
old. ) 

984.20 Bldder Malling L1St. Documents accumulated ln 
establlshlng, verlfying, effecting changes ln, malntalnlng, 
and controlling bldder malilng IlStS. Included are cards,
Ilstlngs of bldders and thelr addresses, requests for 
addltion or deletlon of names on the IlStS, bidder IlSt 
control records, and related records. (a. L1StS: Destroy
when superseded, canceled, or obsolete. b. Cards: Destroy
when no response lS recelved through the flfth lnvltatlon,
when lnvltatlon is returned due to lncorrect address, on 
recelpt of a negatlve response to an lnqulry, or on request
for wlthdrawal of name. c. Other records: Cut off annually,
destroy when 1 year old.> 

33Cl 

33C5 
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984.30 DNSC Sales Contracts. Documents created in the sale 
of excess DNSC materials, including sales through AID 
programs. Included are invitat10ns to bid, solicitations of 
offers, and sale announcement; purchase requests and 
authorizations; material inspection permits; requests for and 
transmittals of samples; bids, bid cards, and abstracts;
sales documents and copies of contracts; requests for and 
copies of shipping documents; and other records related to 
the sale. (Place In inactive flle on completion of sale, but 
off the inactive flle at the end of the year, hold 1 year and 
retire to FRC. Destroy when 6 years old.) 

984.31 Sales contract registers. Reglsters malntalned by
stockpile program or by commodlty and used to record data 
about the control actlons relatlng to sales of DNSC 
materials. Included are sales contract reglsters, dally sales 
reglsters, daily telephonlcally awarded off-the-shelf sales,
control registers, and simllar registers. (Destroy 3 years 
after reglster 1S filled.) 

984.32 Sales Reports. Daily or other reports, 1ncluding 
dlrectly related records (prepared from the varlOUS sales 
reglsters or from other data) reflectlng information on 
dlsposal sales actlvity, Government-wlde sales, quantlty and 
value of sales, and slmilar matters. (Cut off annually,
destroy when 1 year old.) 

984.40 Market Price Reglsters. Registers, worksheets, or 
comparable documents used to recor~ prices of selected 
commodities in national, foreign or world markets. (a.
Worksheets: Destroy when data is transferred to a register
or other formal documents. b. Other records: 0ut off 
annually, destroy when 5 years old.) 

7. 
ITEM 
NO. 

89 

90 

91 

92 

93 

94 

115·204 

984.50 
and used 
permits
destroy 

Rubber Lot Cards. Cards maintained on rubber lots 
to pose information about the issuance of inspection

and for disposal sale purposes. (Withdraw and 
on sale or other disposal of the lot concerned.} 

984.60 DNSC Material Destructlon or Abandonment Cases. 
Document accumulated in recommendlng, justifying, and 
approvlng the destructlon or abandonment of surplus DNSC 
materlal which is unsaleable or for whlch care and 
malntenance exceeds the estlmated proceeds from its sale. 
Included are proposals, publlc announcements and 1nvitatlons 
to bld, determlnatlons and flndlngs, coples of research 
reports, boards recommendatIons and approvals, and related 
records. (Cut off annually, destroy when 3 years old.) 
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95 984.70 Contract Boards Files. Documents accumulated by the 
Contract Board in revlewlng, amendlng, approving, or 
disapproving draft dlsposal plans; invitations for bld; draft 
sales catalogs; contracts; recommendatlons for abandonment,
destructlon, or release of unsaleable excess DNSC materlal;
and slmllar actlons. (Cut off annually, destroy when 3 years
old. l 

33C45 

96 984.80 DNSC Materlals Technical FlIes. Documents, tables,
and worksheets accumulated in asslstlng and particlpatlng ln 
the developing market and envlronmental impact studles of 
DNSC materials lnvolved ln the AMP. Included are documents 
of confldential and proprietary company data, market and 
economlC analyses of DNSC materlal acqulsltlon and dlsposal
actlvlties, and econometrlc models of DNSC materials. (Cut
off annually, hold 3 years and retlre to FRC. Destroy when 15 
years old.l 

33C50 

97 971.23 Grant Files. Documents accumulated in awarding which 
are referenced in applicable public laws and awarded to 
recipients. Case files are created in the preparation,
execution and administration. Included are official contract 
files and othe~related records. (Upon completion of contract,
place in appropriate closed file. Cut off closed files at 
annual or more frequent intervals, hold a comparable period.
Transactions of more that $25,000 destroy 6 years 3 months 
after final payment. Transactions of $25,000 or less 
destroy 3 years after final payment.) 
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