REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK

(See Instructions on reverse) e /\I [-36 / £ ? ~ 5

'TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED -
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 7// -z/ 77

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
Detense Logiastics Agency

In accordance with the prowvisions of 44 USC 3303a
3 =

MAJOR 5UBDIVISION the disposal request, including amendments, is approved
Staff Director, Administration except fclxlr otefps that may be marked “disposition not
T MINOR SUBSIVISION approved” or “withdrawn’ 1n column 10 if no records
are proposed for disposal, the signature of the Archivist 1s

Resources Management Division not required
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT ARCHIVIST OF THE UNITED STATES

DA};
/ TN —_—
Mr. Ronald Sullivan 274-6234 "’/f? =5

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
that the records proposed for disposal in this Request of B page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General

Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s
attached

A GAO concurrence D 1s attached, or @ IS unnecessary

B DATE C SliI RE OF AGE REP, H NTAT, D TITLE .
7711( j’“": /WL’E Chiet, Administrative

PRESTON B. SPEED Management Branch
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO " (With Incluswe Dates or Retenfon Periods) JoB (NARS USE
CITATION ONLY)
1 160.50 Criminal Incident/Investigations File. Reports of

investigation, mezsages, statements of witneazses, subjectz and
victims, photographa, laboratory reportz, data collection
reports, and other related paperz. Records pertain to
oivilian and military personnel of DLA, contractor employees
and other peraons who committed or are suapected of having
committed a felony or mizdemeanor on DLA controlled activities
or facilitiea; or outzide of those areag in cases where DLA

iz or may be a party of intereat.

a. Command Security Office, HQ DLA-Destroy 1 year after the
receipt of a final report.

b. Other QOffices-Destroy 3 years after completion of
investigation of incident.

c. Exceptions:
(1) Reports of polygraph examination will be destroyed

within 3 months after the close of the investigation
which included the relevant examinations.

(2) Documents related to legal or dizciplinary acti~ns
will be transferred to fileg documenting such acvions.

(3) Logs and index carde will be destroyed after 10 yeara.
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