
,	 , . . 
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) JOB NO. , ~~ j_ 92, .., 
OATE RECEIVED TO: GENERAL SERVICES ADMINISTRATION	 .1 

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 ()'-'f' ..9/
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

~~D~e~t~e~n~s~e~L~o~g~i~sut~i~c~s~A~g~e~n~c~y~~~~~~~~~~~~~~~ __ ~	 In acc~dance wi~ ~e ~o~~ons ~ 44 US.C. 330~ 
2. MAJOR SUBDIVISION	 the disposal request, including amendments, is approved 

except for items that may be marked "disposition not~~S:-=t""a~t,.;.f=~D:.;;i:-7l'~e,;,;c~t2'0'-.!I'....J,,--,A,,-,d,,-,m,,,,i,,-,n~i,"-,s,,,-t-,,-l',-,a=t~i",,-o!!.n~~~~~~~~ approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. Division 
5. TELEPHONE EXT. ARCHIVIST	 OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 7 page(s) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: KI is attached; or 0 is unnecessary. ~/~~~". 
B. DATE	 IVE D. TITLE 

Chief, Administrative 

9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 
(With InclusilJe	 Dates or Reten Hon Periods) JOB (NARSUSENO. CITATION ONLY) 

Disposal authority is requested for the following

proposed I'evision to Defense Logistics Agency's Recol'ds
 
Contl'ol Schedule. This I'evision will supel'sede sel'ies
 
900, 910, 911, 912, 913, 915, 920, 930, 932, 934, and
 
936 ot DLAM 5015.1, Files Maintenance and Disposition.
 

SUPPLY OPIBATIOIS. Relates to pl'ovision ot supply

SUppOl't tOI' matel'iel management ot assigned items, stock
 
contl'ol, and tl'anspol'tation and tl'affic management.

Sel'ies tOI' tl'anspol'tation and tl'attic management I'ecol'ds
 
found in 945 Distl'ibution sel'ies al'e appl'opl'iate fol' use
 
within Directorates of Supply Opel'ations.
 

1	 905.01 Supply Operations Prograa Files. Documents NEW 
related to the formulation, management, administration 
and execution of individual Supply Operations programs
such as program plans, studies and analyses, reports,
letter guidance and direction, and I'elated documents. 
(Dest~oy 2 yea~s a/te~ te~mination 0/ p~08~ame//o~t, o~ 
when no lon8e~ ~equj~ed. whjcheve~ is soone~.) 

NSN 7~34-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 

115-108 



7 
•	 •lJOBNO. PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 2 OF 

7. 8. DESCRIPTION OF ITEM ITEM (With Inctustoe Vate. or Retention Pertoas)NO.
 

"uo. U~ ~UPP11 "I'""naulons\lorrll::l1_••__•• PIles.
... __
2 Documents providing general direction, staff guidance

and reporting in the management and administration of 
Supply Operations matters such as interpretations and 
decisions on applicability, requests for waivers and 
exceptions, data calls and periodic reporting, and 
similar documents not covered elsewhere. 

a. Hi DLA - Dest~oy afte~ 2 yea~s. 

b. Othe~ Activities - Dest~oy afte~ 1 yea~. 

910 LOGISTICS PROGRAMS. 

3	 910.10 Foreign Military Sales (FMB) Functional System
Changes. Messages, memoranda for record (MFRs) , 
printouts of Standard Automated Materiel Management
System (SAMMS) table of changes, and similar records 
relating to materiel issue status of FMS customers. 
(Dest~oy when no longe~ needed fo~ ~efe~ence.) 

4	 910.12 Stratification Summary Files. Copies of 
stratification worksheet forms, reforecast computations,
financial management data, and related records used to 
manage requirements and assets. (Dest~oy afte~ 3 
yea~s. ) 

5	 910.14 Source Preference Tables. 
program control tables, and similar 
item issue determinations based on 
location. (Dest~oy afte~ 1 yea~ o~ 
whJcheve~ is soone~.) 

6	 910.16 Precious Metals Settlement 

Listings, reports of 
records related to 

customer and storage
when supe~seded, 

Letters. 
Correspondence pertaining to precious metals delivery
information from Defense Reutilization Marketing
Service. (Dest~oy afte~ 5 yea~s.) 

7	 910.18 Precious Metals Transaction Ledger. Ledgers or 
similar documents used to post precious metals 
transactions (requisitions, deposits, and receipts) and 
to maintain an accurate balance of precious metals 
assets. (Dest~oy afte~ 5 yea~s.) 

8	 910.20 Precious Metals Receipts Ledger. Ledgers or 
similar documents used to log due-in precious metals 
shipments. (Dest~oy afte~ 5 yea~s.) 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE 
CITATION ONLY) 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

115-204 Four cople., Includlnl orilinal to be submitted STANDARD FORM 115-A (REV. 12·83) 
to the National Archl"e •• nd Record. Service. Prescribed by G5A 

FPMR (41 CFR) 101-11.4 



• •IJOB NO.	 PAGE 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I	 3 7OF 

7. 
8. DESCRIPTION OF ITEM ITEM 

(With Inctustoe Date. or Retention Perioas}NO. 

910.22 Precious Metals Transaction Packages. Original9 requisitions, debit or shipment documentation, 
correspondence, copies of credit memos, monthly history 
of metal transaction listings, ~, conversation 
records, and similar records. (Dest~oy afte~ 5 yea~s.) 

10 910.24 Precious Metals Price Sheets. Ledger sheets, 
forms, or similar documents used to record and track 
current market value of precious metals. (Dest~oy afte~ 
:3 yea~s.) 

11 910.26 Precious Metals Receipt Documentation. Monthly
transaction sheets, credit invoices, and related records 
used to verify receipt of precious metals. (Dest~oy 
afte~ 5 yea~s.) 

12	 910.40 Weapons System File. Correspondence, national 
stock number (NSN) data, MFRs, status reports, technical 
data, analyses, and similar documents related to 
individual systems managed. (Dest~oy when obsolete o~ 
when system is deleted, whicheve~ is soone~.) 

13	 910.42 Special Program Requirements. Monthly reports, 
correspondence, and similar records related to special
requirements for managed systems. (Dest~oy afte~ 2 
yea~s.) 

14	 910.44 Direct Buy Agreements. Correspondence, fax 
messages, conversation records, direct buy requests, 
d~afts of direct buy agreements with military service 
and contractor comments, lists of points of contact 
(POCs), final agreement (memorandum of agreement), and 
related records. (Dest~oy afte~ system is no longe~ in 
p~oduction o~ when ag~eement supe~seded o~ cancelled.) 

15	 910.50 Buy Evaluations. Copies of bids, lists of 
bidders and origin prices, worksheets, and related 
documentation used to evaluate transportation rates and 
make recommendations. (Dest~oy afte~ 2 yea~s.) 

16	 910.52 Vendor Misdirects. Correspondence, contractor 
replies, and supporting documentation pertaining to 
contractor misdirected shipments used to make 
recommendations concerning payment, nonpayment, or 
recovery of excess costs. (Dest~oy afte~ 2 yea~s.) 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE
CITATION ONLY) 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

..our copies, Including orllln.1 to be submitted STANDARD FORM 115-A (REV. 12-83)
to the Ndloul Archl". •• nd Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 
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IJOB NO.	 PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 4 OF 7 

7. 
ITEM 
NO. 

17 

8. DESCRIPTION OF ITEM 
(With /nchuiue Dates or Retention Periods] 

910.54 Customer MIsdirects. Correspondence,
disposition instructions, payment requests, conversation 
records, and supporting documentation relating to 
customer misdirected shipments. (Destpoy when no longep 
needed lop analysis.) 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

10. ACTION 
TAKEN 

(NARSUSE
ONLY) 

920 IJIVEITORY IlAIAGEIllEIT. 

18 920.10 Approved Recommended Buy Files. Automated 
Inventory Manager Support System (AIMS) electronic
records documenting complete record of recommended 
procurements. Documents the review, approval, and 
recomputation (when necessary) processes of requirements 
forecasts used to recommend procurements to meet 
anticipated supply demands of the military services. 
(Destpoy altep 3 yeaps op when no longep needed lop 
pelepence op analysis, whichevep is latep.) 

NEW 

19 920.12 Item Files. Documents accumulated as a result 
of managing assigned items, includes standard supply
control study forms, materiel requirements, item 
identification data, listings of items placed on 
backorder, reports of discrepancy, and other supporting
documentation pertaining to the item managed. Series 
applicable to activities without access to AIMS system
or similar system. (Destpoy a/tep 3 yeaps op when no 
longer' needed lop r>eler>enceor> analysis, whichever> is 
later>.) 

NEW 

20 920.14 Due-In Study Files. Due in study pages, 
messages, data transcript sheets, cancellation reports,
and similar documents pertaining to the review of due in 
materiel identified as excesS to anticipated
requirements and used to initiate cancellation of 
contracts or procurement requests. (Destpoy altep 1 
yeap.) 

NEW 

21 920.16 Supply Control Study Files. Supply control 
study - long supply forms, worksheets, transaction 
history file printouts, enhanced demand report listings, 
requests for technical assistance, inactive/deleted
reports, and similar documents pertaining to reduction 
of excess, inactive, or deleted stocked materiel. 
(Destpoy alter> 1 yeap.) 

NEW 

STANDARD FORM 115·A (REV. 12·83)115·204	 ~our cople., Includlnl orllln_1 to be submitted 
to the N_tl_1 Archl"e. _nd Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 
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PAGE• •IJOB NO. 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 5 OF 

7. 
ITEM 
NO. 

22 

8. DESCRIPTION OF ITEM 
(WIth lnclu.lue Date. or Retention Periods} 

920.18 Customer Excess Files. Listings, standard 
supply control study forms, and similar documents used 
to approve customer returns for credit/noncredit or to 
authorize disposal as excess. (Dest~oy afte~ system 
~eflects ~eceipt 01 mate~iel o~ when no longe~ needed 
fo~ analysis, whicheve~ is late~.) 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

10. ACTION 
TAKEN 

(NARSUSE
ONLY) 

23 920.20 Catalog Change Files. Data exchange and/or 
proposed revision of catalog data forms, correspondence, 
and similar records relating to cancellation of NSNs. 
(Dest~oy a/te~ 2 yea~s.) 

NEW 

24 

25 

920.22 Military Interdepartmental Purchase Request
(MlPR) Package Files. Worksheets, copies of MIPRs, 
purchase request trailer listings, messages, and similar 
documents relating to commitment of funds for 
procurement purposes. (Dest~oy alte~ 3 yea~s.) 

920.24 MlPR Contract Files. Copies of awarded 
contracts, modifications, order for supplies or services 
forms, and similar materials used to research 
discrepancies. (Destpoy afte~ 3 yea~s.) 

930 STOCK COITROL 

NEW 

NEW 

26 930.10 Telephonic Requisitions. Copies of exception 
requisition document data input forms used to process
telephonically received requisitions with remarks 
off-line. (Dest~oy et ie» 6 months.) 

NEW 

27 

28 

930.12 Requisition Register. Logs, registers, and 
similar devices used to maintain records of incoming
requisition requests and for information concerning
status and stock availability. (Destpoy alte~ 1 yeap.) 

930.14 Inventory Adjustments. Copies of inventory
adjustment vouchers, worksheets, summary sheets, 
physical inventory adjustment voucher listings,
inventory adjustment voucher list (miscellaneous and 
materiel releaae order (MRO) denials), inventory 
adjustments - mandatol"Y l"eseal"chlistings, tl"ansaction 
history file printouts, letters of investigation,
l"eports of sUl"vey, and supporting data pertaining to 
accountability of assigned items. (Destpoy alte~ 2 
yeaT's.) 

NEW 

NEW 

STANDARD FORM 115-A (REV. 12·83)"our cople., InclUding orilln.1 to be submitted 
to the N.tlolIIIl Archive •• nd Record. Service. Prescr lbed by GSA 

FPMR (41 CFRI 101-11.4 

115-204 
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lJOB NO.	 PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I	 6 OF 

7. 8. DESCRIPTION OF ITEM ITEM (With Inetusiue Dale. or Relen/lon Periods}NO. 

29	 930.16 01 Requisitions. Copies of requisition status 
files, exception requisition document data input forms, 
requests for substitute search, documentation of lateral 
support efforts, and related documents accumulated as a 
result of processing priority 01 requisitions. (Destpoy 
aftep requisition is closed or satisfied.) 

30	 930.18 Direct Buy Program. Copies of direct buy
call-in requests, requisition number status printouts,
and related documents pertaining to purchase of materiel 
directly from original equipment manufacturer. (Destroy 
after requisition satisfied.) 

31	 930.20 Intensive Management Files. High priority 
backorder/delayed items listings, customer supply
assistance requests (messages, fax, etc.), documentation 
of actions taken, and related backup material. (Destroy 
when no longer needed.) 

32	 930.22 Requisitions, Other. Copies of priority 2
 
through 15 materiel requisitions received via mail or
 
message, F 252 listings, passing order messages, and
 
similar documents.
 

a. Nonremarks Requisition - Destroy 1 week after 
requisition obtains status. 

b. Remarks Requisition - Destroy 45 days after 
SAMMS updating actions completed. 

33	 930.24 Supply Terminations. Messages, cards, memos,
 
and similar documents used to initiate termination of
 
supply actions due to requisition cancellations.
 
(Destroy after 1 yeap.)
 

34	 930.26 KRO Reversals. Messages, corrected materiel 
release confirmation cards, and DoD single line item 
requisition system document (mechanical) forms used to 
correct SAMMS records to maintain accurate balances 
between Depot and Center records. (Destroy after 
reversal posted in SAMMS.) 

35	 930.28 Reinstatement Requests. Correspondence,
messages, exception requisition document data input
forms, and related records pertaining to adjustment of 
erroneous status codes. (Destroy after 1 year.) 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE
CITATION ONLY) 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

NEW 

STANDARD FORM 115-A (REV. 12-83) ~our cop .... Induellnl orillna' to be submitted 
to the Nltlonal Arclll".. and Record. Service. Prescribed by GSA 

FPMR (41 CFR)	 101-11.4 

115-204 
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lJOBNO. PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 7 7
OF 

7. 
ITEM 
NO. 

36 

8. DESCRIPTION OF ITEM 
(WIth Inchulue Dote. or Retention Periods} 

930.30 Customer Discrepancies. Copies of customer 
complaint messages, reports of item discrepancy, and 
similar records used by customers to report materiel 
shipment discrepancies. Includes correspondence,
printouts of requisition history files used to research 
complaint validity, printouts of SAMMS files reflecting
credit actions, when applicable, and related 
documentation. (Destpoy aftep 2 yeaps.) 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

NEW 

10. ACTION 
TAKEN 

(NARSUSE
ONLY) 

37 930.32 FMS Discrepancies. Correspondence, tracer 
actions, proofs of shipment, printouts of SAMMS files 
ref lecting credi t actions (when appl Lcab le) , and related 
documentation pertaining to FMS shipment discrepancies. 
(Destpoy aftep 3 yeaps.) 

NEW 

38 930.34 Requisition History Files. Microfische records 
of closed requisitions used to research customer 
complaints. (Destpoy when no longep needed fop 
pefepence.) 

NEW 

39 930.36 Activity Address Directory Files. Copies of 
messages containing corrections to addresses of 
individual countries used to initiate corrections 
(deletion, additions, and suspensions) to automated 
activity address directory files. (Destpoy when no 
longep needed fop pefepence.) 

NEW 

40 930.38 Depot Balance and Transaction Register (DBTR)
Files. Copies of depot balance and/or transaction 
discrepancy forms, corrected balance printouts, and 
related records used to adjust depot materiel storage
balances. (Destpoy et ier 1 yeap.) 

NEW 

STANDARD FORM 115-A (REV. 12-83)~our copIes. IncludIng orlilnal to be submItted 
to the National Archl.es and Records ServIce. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 

http:Archl.es

