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TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

REQUEST AUTHORITY

LEAVE BLANK

TO DISPO OF RECORDS DATE RECEIVED

(See Instructions on Reverse) ééZSEP 238 ]975

JOB NO.

NC-861-76-2

NOTIFICATION TO AGENCY

1.

FROM (AGENCY OR ESTABLISHMENT)

De fense Supp ly Agency In accordance with the

. MAJOR SUBDIVISION

Staf

drawn™ in column 10.

f Director, Administration

. MINOR SUBDIVISION
-Administrative Management Division

. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. Peter Tomai 274-6234 Jo~2(-75 Q

CERTIFICATE OF AGENCY REPRESENTATIVE: Date

| hereby ce
_7_ page(s) are not now need

provisions of 44 U.S.C. 33030 the dis-

posal request, including amendments, is approved except for
items thaot may be stamped ‘'disposal not opproved'’ or *‘with-

Archivist of the United States

rtify that | om authorized go cy in matters pertaining to the disposal of the agency's records; that the records

hegoupfness Bf this agency or will not be needed ofter the retention periods specified.

proposed for disposal in this Request of

-
/ K)L?S WILLIAM A, SMITH, Chief, Administrative Management Division

4 (Ddle) (Signature of Agency Representative) (Title)
9.
7. ' 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
1

Non-Administrative Contracting Officer (ACO) Assigned
Contracts (820.11)

Documents accumulated in the Contract Administration
Division of a Contract Administration Office during the
administration of a firm fixed-price contract or individua
order valued at $5,000 or less which normally requires
inspection, acceptance, transportation and payment only.

(Destroy within 90 days after the date of physical
completion of the contract.)

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105






