LEAVE BLANK

REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION

’

Fe s

DATE RECEIVED

MAR 11 1976
NC1l-361-%76 -

JOB NO.

6

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

k.
NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Defense Supply Agency

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-
Staff Director, Administration drawn™ in column 10.
3. MINOR SUBDIVISION
Administrative Management Division
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Mr. Peter I. Tomai 1274-6234 l-2-76
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States
1 hereby certify that | am authosifed to act for this agency in matters pertatning to the disposal of the agency's records; that the records proposed for disposa! in this Request of
page(s) are not n ufiness of this agency or will not be needed after the retention periods specified.
8 MARI76  “urriiam A. sMITH Chief, Administrative Mgmt Division
Date (Signature of Agency Representative) (Title)
. . DESCRIPTION OF ITEM 9. .
ITEM NO. (With Inclusies Dates or Retention Periods) SAMPLE OR ACTIONCTAKEN
s, 7
1 Pérsonnel Policies and Procedures (300.05) 22 54 2,
* Delete this file number. This file number is
no longer required.
2 Personnel Strength Reports (314.01)
Current disposition standard:
@ pffice of Comptroller, Heaigparters, Defense
Supply Agency - Permanent. ““Other Offices -
Destroym 10 years .»&.
Recommended standard:
same as above
M
* Offfer to National Archives efter 15 years o,
3 Requirements and Utilization Review (316.01)
Current disposition standard:
Z.0ffice of Comptroller, Headquarters Defense
Supply Agency - Permanent
H.0ther Offices - Destroy efter 10 years oadel,
MA‘(—-
Recommended standard:
same as above
* ‘fer to the National Archives after 15 years
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7. 8. DESCRIPTION OF ITEM 9. 0.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN
4 Personnel Statistical Reports (330.25)

Current disposition standard:
w.,0ffice of Comptroller, and Office of Civilian
Personnel, Headquarters, Defense Supply Agency -
Permanent.#,0ther Offices - Retain in current files
area. Destroy eftew 3 years.éb4fc

vhise

Recommended standard:
same as above

* Offer to the National Archives fﬁeer 15 years alal.

5 Career Management Program Policies and Procedures
(334.05)

Current disposition standard:
2.0ffice of Civilian Personne], Headquarters, Defense
Supply Agency ~—Bewmeremt:r ©-Others - Destroy afwesr
;/7,,%4/10 years.a 2 Y4 Pl P
AALLAL R LA,
Recommended standard:
same as above

* Qffer to National Archives after 10 years

6 Employee - Management Policies and Procedures (337.05)

Current disposition standard:
«?.0ffice of Civilian Personnel Headquarters, Defense
Supply Agency - Permanent
6. 0thers — Destroy aftes 10 years ~Lal,
S heee

Recommended standard:
same as above

e dece
* Offer to National Archives after 15 years oZaZ,

Four copies, including original, to be submitted to the National Archives and Records Sexvice 16—59428-3  GPO



gandara

'orm No. 115-A

Revised Novre‘mber 1951

Prescribed by

GSA Reg. 3-1V

116202

Gelggral Services Administration

Job No.

Page

3

of

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

3

pages

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPL'E OR
JOB NO.

10.

ACTION TAKEN

Employee Organizations (337.10)

Current disposition standard:
Supply Agency - Permanent

Recommended standard:
same as above

lese
Of fer to National Archives éZGOI 15 years 42/er

Equal Employment Opportunity (337.15)

Current disposition standard:
Office of Civilian Personnel Headquarters,
Defense Supply Agency - Permanent

Recommended standard:
same as above

b’aoc—
dffer to National Archives aé#er 15 years 474175

Office of Civilian Personnel, Headquarters, Defense

Four copies, including original, to be submitted to the National Arch

and R

ds Sexvice

16—59428-3
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