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LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS MAR 11 1976 
~/c.:""<~IO.~."./~'~zt;,~!III&!!!(~_~~_~(_se_e_'_ns_tr_uc_tl_on---,~_o_n_R_ev_e_rs--=-e) ~.:i?~~=-":'/_1 NC 1- 6 1~76 ..
TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 
--- -- -------/------------------1 

1. FROM (AGENCY OR ESTABLISHMENT)
 
In aeeerdancewith the provisions 0' 44 U.S.C. 3303a the dis·
 Defense Supply Agency posal request. including amendments, is Ipproved except 'or 
items that may be stamped "disposal not approved" or "with· 
drawn" In column 10. 

2. MAJOR SUBDIVISION 

Staff Director, Administration 
3. MINOR SUBDIVISION 

Administrative Management Division 
---------,r-------~

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Mr. Peter I. Tarnai	 'j,274-6234 {;_j.-1b 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) 

d to act 'or thi agency in matters pertaIning to the disposal 0' the agency's records; that the records proposed'or disposal In this Requestof 
ed for th u mess of this agencyor will not be neededalter the retention periodsspecified. , 

MAR 1976 a WILLIAM A. SMITH	 Chief, Administrative Mgmt Division 

Date (SIgnature of Agency Representative)	 (Title) 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

1	 Personnel Policies and Procedures (300.05) 

*	 Delete this fi~e number. This file number is
 
no longer required.
 

2	 Personnel Strength Reports (314.01) 

Current disposition standard: 
dtDffice of Comptroller, Head~arters, Defense
 

Supply Agency - Permanent. ·Other Offices -
Destroy ~ 10 years.~.
 

Recommended standard:
 
same as above
 

~.,
* 0 to National Archives ~ 15 years ~. 

3	 Requirements and Utilization Review (316.01) 

Current dispOSition standard:
 
.Office of Comptroller, Headquarters Defense
 
Supply Agency Permanent
 

~.Other Offices - Destroy ~ 10 years ~.
 
~k.c.-

Recommended standard:
 
same as above
 

* 0 fer to the National Archives after 15 years 

TANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



stanWtrd Form. No. 115-A. 
Revised November 1951 
Prescribed by General Services Administration	 Job No. _ Page_2 _ 
GSA Reg. 3-IV-I06

116-202 of ----3- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7.	 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO. 

4 Personnel Statistical Reports (330.25) 

Current disposition standard:
~.Office of Comptroller, and Office of Civilian


Personnel, Headquarters, Defense Supply Agency -
Permanent.~.Other Offices - Retain in current files
 
area. Destroy 8it@p
N.u-..- 3 years.t?//. 

Recommended standard:
 
same as above
 

* 0 fer to the National Archives ~~'15 years ~. 

5 Career Management Program Policies and Procedures
(334.05) 

Current disposition standard:
a.Office of Civilian Personn~, Headquarters, Defense f. 

Supply Agency Pevm8R9Rt, ·Others - Destroy ~ ~A_~~~ 

#~ylO years.~d:l:: /If? y~~ ~. 
~. --~. 

R~commended standard:
 
same as above
 

* 0 fer to National Archives after 10 years 

6 Employee - Management Policies and Procedures (337.05) 

Current disposition standard:

~.Office of Civilian Personnel Headquarters, Defense


Supply Agency - Permanent
 
~. Others - Destroy ~ 10 years ~ •
 

.A/~ 

Recommended standard:
 
same as above
 

wkL* 0 fer to National Archives ~ 15 years ~. 

FoIU copies, inchlding originol, to be S1Ibmitied to the Notional ,,",chives ond Recor" Service 16-59428-3 GPO 



S~dard Form No. 1llS-A 
Revised November 1951 
Prescribed Ily General Servl= Administration Job No. _ Pagc",,3 _ 
OSA Reg. 3-IV-I06

116-202 of_3_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

7 Employee Organizations (337.10) 

Current disposition standard: 
Office of Civilian Personnel, Headquarters, 
Supply Agency - Permanent 

Defense 

Recommended standard: 
same as above 

* O~fer to National Archives 
~./U.L.~ 15 years 

8 Equal Employment Opportunity (337.15) 

Current disposition standard: 
Office of Civilian Personnel Headquarters,
Defense Supply Agency - Permanent 

Recommended standard: 
same as above 

* (ffer to National Archives 
II/~~ 15 years .?/./, 

Fo .... copies, inchading original, 10 be _b&nitted 10 Ihe National A.chives and Reco." SeEvice 16-69428-3 GPO 




