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REQUEST FOR RECORDS DISPOSITION AUTHORITY
. » (See Instructions on reverse)

LEAVE BLANK

N 1-372-G0-/

T0: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

OATE RECEIVED

£-13250

1. FROM (Agency or establishment)

NOTIFICATION TO AGENCY

Defense Contract Audit Agency

2. MAJOR SUBDIVISION

3. MINOR SUBDIVISION

not required.

In accordance with the provisions of 44 U.S.C. 3303s
the disposs! request. including amendments, is approved
except for items that may be marked “"disposition not
spproved” of “‘withdrawn” in column 10. If no records
are proposed for disposal, the signature of the Archivist is

A

4. NAME OF PERSON WITH WHOM TO CONFER S. TELEPHONE EXT.

Kathy Windsor, QYR 274-4400

C. CERTIFICATE OF AGENCY REPRESENTATIVE

/%é;}/

ALY,

-
OATE 4 ARCHIVIST OF THE V|

TEOSTATES

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agecy's records;
that the records proposed for disposal in this Request of __ 2____ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federa! Agencies, is

attached.

. : 7] .
A. GAO concurrence: D is attached; or is unnecessary.

8. DATE C.SIGNATURE OF AGENCY REPRESENTATIVE D.TITLE

Assistant Director, Resnurwas

ﬁ?/?zf M@g_/ ak

lTéM 8. DESCRIPTION OF ITEM
NO. (With Inclusive Dates or Retention Periods)

9. GRS OR

JOoB
CITATION

SUPERSEDED

10. ACTION
TAKEN
(NARS USE
ONLY)

Infarmation Resnurces Management Program for

Defense Contract Audit Agency

referencas to the GRS have been provided.

1228.70.

The 6 itans described on the attached pages 2
through 3 provide for the dispasition of rexxards
created or received while implementing the
Infarmation Resaurces Managament Program within the
Defense Contract Audit Agency. Authurdty for the
disposition of same itams has been granted through
the General Reaxrds Schedules. In such cases,

itams have been included to provide contimuity and
sequential item numbering but have been marked out
in acoordance with 36 CFR 1228.20(b)(3) and

These

115-108 NSN 7540-00-634-4064

STANDARD FORM 115 (REV.8.83)

Prescribed by GSA
Soved a2 ~EDN
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DCAA Information Resources Management Program Page 2 of 3
Item
No. Description

504 INFORMATION RESCURCES MANAGEMENT. Records relating to

2

504.1

504.2

integrating and focusing a variety of activities on managing
information throughout the life cycle (fram collection or
creation through final disposal) and each segment of it in
furtherance of program and agency objectives. It involves
managing data and information in such a way that program and
agency managers are able to obtain and use information
efficiently, effectively, and econamically. To date, there
is no universally agreed to definition of IRM. A single
definition of IRM would be cansidered too restrictive by same
groups and too broad by others. Under the Paperwork
Reduction Act of 1980 (PL 96-511 (44 USC 3506(c)), agency
information management activities include: "... planning,
budgeting, organizing, directing, training, pramoting,
controlling, and other managerial activities involving the
ocollection, use, and dissamination of information." The
Office of Management and Budget has broad Goverrment-wide
authorities and functians (44 USC 3504) for acoamplishing all
purposes of the Act. The Departwent of Defense defines IRM
as "the policy, action, or procedure amcernirg information
(both autamated and nonautomated) that management establishes
to saerve the overall current and future needs of the
organization. IRM policy and procedures would address such
areas as availability, timeliness, accuracy, integrity,
privacy, security, auditability, ownership, use, and
ocost-effectiveness of information." The Federal Information
Resources Management Regulation (FIRMR) is limited to
Goverment-wide regulatians govermirng agency information
activities regarding the management, acquisition, and use of
certain autamatic data processing, recards and
telecammunicatians resources under the authorities cited (see
FIRMR 201-1.102).

General. Documents relating to information resources
management which due to their general nature, cannot
logically be filed elsewhere in other series that apply to
information resources management program areas.

ALL OFFICES: Destroy after 3 years.

Policies and Procedures. Documents relating to the
development, preparation, issuance, and interpretation of
directives or regulatory instructions on information
respurces management or the Paperwork Reduction Act of 1980
as implemented by the Office of Management and Budget (QVB),
including copies of interim policy and procedures issued
prior to publication of official numhered policy
publications. Includes policies and procedures providing for
the timely acquisition of required information technology.

ALL OFFICES: Upon supersession or obsolescence, place in
inactive file. Destroy after 10 years.



504.4

504.5

DCAA Information Resources Management Program Page 3 of 3
Item

No. Description

3 504.3 Reference Files. Files relating to information rescurces

management cansisting of extra copies of documents which
duplicate the official record copies filed elsewhere.

ALL OFFICES: Destroy when superseded, obsolete, or no
longer needed for reference, whichever is earlier.

Recurring Reports and Information Requirements. Recurring
reports and ane-time information requirements relating to
information resources management.

ALL OFFICES: Destroy after 3 years.

Inventory Records. Inventory records of the Agency's major
information systams and information dissemination programs.

ALL OFFICES: Destroy after campletion of next camparable
inventory or after 3 years, whichever is later.

Report:s xvequued by the General Se.naces Admnustr on
aoncerning reviews of information resources anent
(IRM) practices. The periodic review of Ag mfomlation
systamns, products and services to
qgsters operate efficiently, eff

ifated aarrespndence, studies,

stroy-when—/-years-old-






