
5 AGENCY CERnFICATION
1hereby certify that I am authorized to act for this agency in matten pertaining to the disposition of its records
and that th~ records proposed for diSposal on the attached one page(s) are not now needed for the business
of this agency or will not be needed after the retentionreriods syeafied; and that written concurrence from
the Ge.neral Accounting Office, under the provisions 0 Title 8 a the GAO Manual for Guidance of Federal
Agencies,
(]J

REQUEST FOR RECORDS DISPOSITION AUTHORITY

TO NA nONAL ARCHIVES and RECORDS ADMINISTRATION (NlR)
WASHINGTON, DC 20408

, FROM (Agency or ellabhahment)
Defense Contract Audit Agency

2 MA.lOA SUBDIVISION

3 MINOR SUBOIVISION

• NAME OF PERSON WITM WHOM TO CONFER 5. TEL..EPHONE

Kathy Windsor, CMR 703-274-4400

o is attached; or o has been requested.is not required;
nT\.E

Assistant Director, Resources
OArE

W~

LEAVE BLANK (NAAA UN Onl;)
JOB NU~BER

H{- .J'l2. -13- /
OATE ~c;.e;.~o

"3/IJ-/fJ
NonFICAnON TO AGENCY

In .ccordlnce with the proyi.ioft. of U
U.S.C. 3303. the dl,polillon rtqllul.
I"Chldl", IlIIendlllt"ta, I' 'pproy" fte'pl
for Itelna ~::~ mil.. 1M IIIItUoil °di,pOtlhOft
not 'PPI'O¥t7.4 ~-!1i';lhdrewnO in column 10

ICoI'TE AACHVlST ~ nE UNlTEC STATES

(;-19-93 ~~ d.~n ~

1.
ITEM
NO.

e~RlpnON OF ITEM AND PROPOSEDOISPOSI"ON
10. ACTION

TAKEN(N~
USE ONI.Y)

1

,,/'

a. Interagency Committee Files: ~ts
relating to the establishment, organjzation,
membership, operations, and dissolu1:ion of
joint, inter-departmental, interagency, or
interservice committees, such/cls Federal
Executive Boards, etc., EXellmING cormnittees
specifically identified/6nder a related
secondary functi~

1. WHEN ~ HOIDS CliAIRMANSHIP:
Pennanent.

2 ~IVIDUAL MEMBERS: Destroy 5 years
~fter termination of participation.

'!he one item described IOOciifiesthe Agercy's Files
Maintenance and Disp::>sition Manual (DCAAM5015.1)
file cxxle 275.3 entitled CornmitteeManagementcase
Files. 'Ibis modification provides a standard files
disp::>sition for intra-agency canunittee files such as
those generated by the Total Quality Management
(T<»!) program and the various Process Action Teams
(PATs). It also accommodates other current or
future internal Agency camnittee files.

275.3 Oommittee Files.

l.a.

l.a.l.

r.a.a.

8. GASCA
SUPERSEDEO
.108 CITAT10N

275.3 t-!C-372-75-1

NSN 7S40-00-~
PREVIOUS EDITION NOT USABLe
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1.b. b. Intra-agency Conunittee Files: Documents
relating to the establishment, organization,
membership, and operations of intra-agency
conunittees, excluding conunittees
specifically covered W1derother sections of
the DCAAFiles Maintenance and Disposition
Manual (example: 730.8 Audit Policy
Conunittee Representation) .

:'...b.1. 1. DCAA OFFICE WHIOI HOlDS
ClJAIRMANSHIP:Destroy after 10 years,
except for routine backgroW1dmaterial,
which should be destroyed when no longer
needed.

l.b.2. 2. OIHEROFFICES: Destroy when no
longer needed.
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