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L . : 9. GRS OR 10. ACTION
ATEM 8. DESCRIPTION OF ITgM

NO (With Inclusive Da ’ o 'O SUPERSEDED (NEv'gegsg

S . . th Inclusive tes or Ret. . 08 -

d : entfon Periods) CITATION ONLY)
b. TBR Reports

TEMPORARY - Destroy when superseded or no longer
needed. :

c. Summary Reports

TEMPORARY — Cut offFY, hold 1 year in current files
area, transfer to WNRC and destroy after 6 years and
3 months.

o © 0QC-4 Office IMPAC Records

Accounting records will be closed in accordance with the

financial records - TEMPORARY - Cut off each FY, hold
_ 1 year in current files area and transfer to WNRC, destroy

6 years and 3 months after period covered by the account.

2. ) " Cardholder IMPAC Records

a. Official office records which support and document the
approval and use of individual IMPAC credit card holders to
include a statement of all items, goods or services purchased.

TEMPORARY - Cut off FY, destroy 6 years and 3 months
after departure/transfer of individual IMPAC credit card
holder. .

b. Cardholder office records with supporting documents of approval. .
TEMPORARY - Cut off FY, maintain current plus 1 on site (based on|audits),

and destroy 6 years and 3 months after departure/transfer of
individual IMPAC credit card holder.-

‘7’ Electronic copies produced on electronic mail
and word processing systems

T TEMPORARY. Delete after recordkeeping
: copy has been produced.
1-204
Four copleg, including originat 1o be submitted STANDARD FORM 115-A (REV. 1

to the Natloaal Archives and Records Service.

Proscritad by GSA
FPuwn (41 CFR) 101-11.4




Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3)
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency." You will need to submit a Freedom of Information Act (FOIA)
request to the Office of the General Counsel for the withheld information.

http://www.archives.gov/foia/



http://www.archives.gov/foia



