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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructions on reverse) 1VI~ &/9·-'31- I(} 

DATE RECEIVEDTO: 	GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 

I. FROM (Agen cy or establishment) NOTIFICATION TO AGENCY 

_D_e_fe ns e __t_e__ .._ __..____,'------ -- - -- - the provisions of 44 us.c. 3303a_~___ In l l_i. __ 	 - - -- - -1 In accordance w ith 
2. 	MAJOR SUBDIVISION the d isPgsal reques1, including amendments. is approved 

except for i tems that may be marked "disposition not(b)(3) '------- -1 approved" or "wi thdrawn" in column 10. If no records 
3 . MINOR SUBDIVISION are PrOPosed for disPosal . the signature of the A rch1v1st is 

n ot required. (b)(3) 
4, NAME OF PERSON WIT H WHOM TO CONFER 	 ARCHIVIST OF T HE UNITED STATES 

I hereby certify that I am authorized to act for th is agency in matters pertain ing to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federa l Agencies. is 
attac'1ed. 

A . GAO concurrence: D is attached; or [i] is unnecessary. 

B.DATE c. (b )(3) D. TITLE 

(b )(3) 
08-24-89 

9. GRSOA 10. ACTION 7. 
8. DESCRIPTION OF ITEM 	 SUPERSEDED TAKENITEM 

(With lnclu•ive Dal<11 or Retention Perie~) 	 JOB fNARSUSENO. CI TATION ONLY) 

Request records disposition authority for the attached records 

series which cover some records of the Defense Intelligence 

Agency. This record series will be incorporated in our revised 

DIAM 13- 1, "Records Ma intenance and Disposition." When d . 

the revised manual will make obso lete DIAM 13-1 dated 5 Jan 197 

The record series i s entitled: 

1200 - Intelligence and External Affairs 

115-108 NSN754~ 	 STANDARD FORM 115 (REV. 8·83) 
Presc:r lbeCI by GSA 
FPMR (41 CFR) 101·11.4 



1200 SERIES 

INTELLIGENCE ANO EXTERNAL AFFAIRS 

Records relat,ng to the policies and 'nternal program respons,bllltles of all 

phases of lntell,gence w'th'n the Agency concerning collection, analysis, 

exploitation, production, and dissemination of Intelligence lnformat,on . 

AGREEMENTS &MEMORANDUMS OF UNDERSTANDING. 

with Intelligence 

the U&S Commands, 

needed for 

rrent operations whichever comes first. <Nl 

1210 	 INTELLIGENCE PLANNING RECORDS. Studies, plans, and correspondence 

reflecting the development and establ,shment of DoD, Joint, and DIA 

operational immediate and long-range lntell,gence plans; 

war-gaming; and l'aison with the Unified and Speclf,ed Commands. 

a. Record Copy - PERMANENT - Retire to the HNRC when superseded, 

obsolete, or no longer requ,red for active reference. Transfer to 

the National Archives when 30-35 years old In 5 year blocks . 

<NCl 373-89-10, Item 1210a> 

b. Reference Copy - TEMPORARY - Destroy when superseded or 

rescinded. <NCl 37389-10, Item 1210b> 

1215 	 DECLASSIFICATION PROJECT FILES. Case-by-case documentation f'les 

reflecting the coordination of and the authorization for the 

declassification of substantive intelligence Information. 

TEMPORARY - Destroy when 15 years old or when no longer needed for 

current operations whichever comes later. <Nl 373-89-10, Item 1215> 



. 1220 Directives, instructions, plans and 

s relating to the formulation, implementation, 

ation, and revision of DIA policies concerning 

relationshi s with foreign nationals, including the release of 

information, c 

Foreign Liaison 

a. Record Copy 

inactive; transfer 

year blocks. <NCl 

b. Reference Copy 

between DIA personnel and foreigners, 

Record copies are maintained by the 

T - Retire to HNRC when file becomes 

to the when 20 years old in 5 

- TEMPORARY - when superseded, obsolete, 

or no longer needed for current 


<NCl 373-78-1, Item 570> 


1225 EIGN LIAISON FILES <GENERAL>. Relating to DIA liaison activites 

with reign nationals <exclusive of records filed under 1220). 

Included a special projects, briefings, accreditations, awards, 

f DIA personnel at foreign embassy social 

functions, and involving the Director of DIA. 

a. Record Retire to HNRC when 3 years old; 

transfer to the National when 20 years old in 5 year 

blocks. <NCl 

b. Reference copy - TEMPORARY - Destr longer needed for 

current operations. <NCl 373-78-1, Item 

1230 FO GN LIAISON FILES <VIP FILES>. Letters and memorandas relating 

activities involving prominent foreign nationals, 

or those with whom DIA maintains sustained 

relations. ce relates to such matters as visits, 

briefings, information. 



.. 

a. Copy - PE becomes 

when 20 years old in 5 

year blocks. 

b. Reference when l year old. 

NCl 373-78-1, Item 570/3) 

1235 FILES>. Request forms, biographical 

ansmittals, concurrences, and related correspondence and 

memorandums elating to DIA's responsibilities for coordinating the 

foreign liaison tivities of DoD components <excluding the 

Military Services). he file relates almost entirely to the 

release of information to oreign nationals and to visits by 

foreigners to DoD facilities. 

a. Record Copy - TEMPORARY - old; 

destroy when 10 years old. Item 570/l) 

b. Reference Copy - TEMPORARY - Destroy 

(NCl 373-78-1, Item 570/l) 

1240 TERNATIONAL AGREEMENT AND CONFERENCE RECORDS. Letters and memos 

relat g to arrangements and agreements with foreign countries 

ternation~l requirements, standards, and specifications 

for r products of the Agency, the Military Departments, 

and the Unified pecified Commands; includes the management, 

planning and review of and/or DoD positions and recommendations. 

a. Record Copy - PERMANENT - etire to WNRC l year after files 

become inactive, when records are 0 years old transfer to the 

National Archives fn 5 year blocks. l 373~78-7, Item 506a) 
~ 

b. Reference Copy - TEMPORARY - Destroy whe.Q superseded or 

rescinded. <NCl 373-78-7, Item 506b) 



. 1250 	 RESEARCH SUPPORT FILES. Taskings to contractorXs to perform work 

for DIA, evaluation of the work, and documentation showing the 

administrative monitoring of the expenditure of funds, personnel, 
.j/;

hiring policies, etc. ~~~ 

TEMPORARY - Cut off annu~ll~. dest~oy when no longer need fo~ • 
/j' 0~ 1h{_t4J:.5 Q.A/tf, 0,MP.tfh5 ~f'T('R 'f>li'Jl./c><I C.· ;/t ~t 

current operations/' <Nl 37 -89-10, Item 1250) <i..cc.•· ., ~T, .....1(-.,,,.hav~~ Ji 
l ~I/~.

1255 	 I !CATIONS AND WARNING STUDIES. Studies prepared on crisis and 


speci 1 areas of unrest throughout the world . 


a. TS an below - PERMANENT - Retire to WNRC when no longer 

needed for r erence purposes . Transfer to the National Archives 
( Nl-,J.7J ... 1ti-IJ51 1°0n /.-1} 

when 35-40 years 1n 5 year blocks. <Nl J7J 69 10, Ite~ 1255a> 

b. NT - Retire to SCI repository when no longer 

needed for frequent refe ence. Transfer to the National Archives 

when 35 years old pending D 's review to determine if continued 
"'. < w1- :J 7 3 -	 <l<i' - (/5, /t:i,+f // J 

agency retention ts required. ~1 373-89- 10, Item 1255b> · 

1265 	 I ELLIGENCE ESTIMATES RECORDS. Analyses of the intentions, 


capab lities, and vulnerabilities of foreign powers, developed for 


File includes published estimates as 

well as sucn related mater1als as estimate requirements, revtews of 

war plans, and rrespondence relat1ng to the 1mprovement of 

intelligence suppor for joint planning . 
' 

a . Record Copy - PERM ENT - Retire to HNRC when no longer needed 

for frequent reference; tr sfer to the National Archives when 25 

years old in 5 year blocks. Cl 373-77-11, Item 525a> 

b. Information Copy - TEMPORARY Destroy when no longer needed 

for reference. <NCl 373-77-11, Item 2Sb> 

http:Nl-,J.7J


I 

. 1270 INTELLIGENCE REQUIREMENTS. Guidelines, standards and comments from 

National Level, Presidential, DoD, OSD, OJCS, DIA and U&S 


Commands/Service regarding requirements for intelligence matters. 


Back-up correspondence is also included. 


TEMPORARY - Destroy when superseded, obsolete or no longer needed 


for current operations. <Nl 373-89-10, Item 1270)

f j-/JZI

1275 	 INTELLIGENCE SUPPORT~. Documentation on plans and policies 

consisting of intelligence support to operational commanders and 

others. 

TEMPORARY - Destroy when superseded. obsolete or no longer needed 

for current operations. <Nl 373-89-10, Item 1275) 

1280 	 COMMAND AND CONTROL. File contains copies of defense-wide plan, 

reports and studies on the strategic and theater/tactical portion, 

data bases, air defense, semi-annual reviews and intelligence 

interface concerning the area of command and control. Copies of 

policies and procedures on command and control are included. 

TEMPORARY - Destroy when no longer needed for current operations. 

<Nl 373-89- 10, Item 1280) 

1285 	 CRISIS MANAGEMENT <OPERATIONS/PROCEDURES-GENERAL). Copies of 

National Level, DoD, OSD, OJCS, JAI's and DIA Crisis Management 

Plans. Also, correspondence, briefings, budget, staffing 

procedures, action systems, fact sheets, extracts, general gu1dance 

drafts, after action reports, and support systems, etc. 

TEMPORARY - Destroy when superseded, obsolete or no longer needed 

for current operations. <Nl 373-89-10, Item 1285) 

NOTE: The agency's Crisis Management Plan is included in the 

agency's set of master directives files. 



.. 


. 

' 

. 1290 	 MANAGEMENT SUPPORT TO THE DEFENSE LIAISON DETACHMENTS. 

Correspondence, messages, and reports relating to management 

support to the Defense Liaison Detachments in the areas of manning, 

assignment/reassignments, security, administration and logistics. 

TEMPORARY - Cut off annually, hold 2 years and destroy. 

<Nl 373-89-10, Item 1290) 



  
  

   
  
    

 
 

 
 

Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency." You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



