
REQUEST FOR RECORD.ISPOSITION AUTHORITY 
(See tnstruct son reverse)• •• 	 J06 NO4 

~-~----------------------1NC1-373-81-3 
TO GENERAL SERVICES ADMINISTRATION, 
__H_AT1oNAL ARcH_1vEs _D _ _ _,___ __G_ .__ __ __ __ __ _ _ AN _ REc_o_Ro_s_sE_R_v1_cE wAsH1N T_OH_ oc_ 2_0408 __--tDATE REcEivED 

1 FROM (AGENCY OR ESTABLISHMENT) Jul 2 1981 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provisions of 44 U S C 3303a the disposal re 
quest. including amendments. 1s approved except for items that may 

be stamped "disposal "~..fill-·~ftS'l'a n 10 
'~l{JF' ...,,..,,ll'\!\TA[, OFmT ~!REID ]'lQ!R M~J:\lV'Y 

4 ..: . 	; . :.:.• . • ...: . ..._ 

(b )(3) 	 ~~!9119'-~ 
8-	 '~"e t An 11111•1 o / t/1<• Umu<I S1t1t~• 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency mmatters pertammg to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D 	A Request for immediate disposal. 

Ix:] B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE 	 • .. :. • - ~ = •;, .... 

(b )(3) 


22/5/80 

1. 8 DESCRIPTION OF ITEM t . 10 
ITEM NO (With Inclusive Oates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO 

1 	 ~00 INTERNAL INTELLI GENCE POLICY. Record and refer ence 

sets of records f rom hi gher authority s uch as office 


I 	 procedures , fact sheet s , guidance letters and policy 

memorandums relating t o the responsibility f or internal 

pol icy , p lanning , and management as perta ins t o plans, 

est imates , collecti on , syst ems and production. Agency 

pol i cy is documented in Agency regulat ions. 


a. Recor d Copy - PERMANENT - Off ices of Record (DI, DC , 

AT , DE, JS , etc. ) cut off annually, retire to WNRC when 

records are no longer required for frequent reference. 

When records are 20 years old offer to the National 

ArchiveSp in 5 year blocks. 


b. Reference/In formation Copy - TEMPORARY - Destroy when NN~l71 12 
superseded or obsolete, or when 5 years old, whichever 
i s sooner . 

Filed c 	 hronologically 

(est i mate of permanent r ecords is approxunately 2 cubic 

f eet each year) 


2 items 

STANDARD FOAM 115 
Rev11ed Apr.I , 1975 
Prescribed by General Services 

Admon1strat1on 
FPMR (41 CFR) 101- 11 4 

115-107 



  
  

   
  
    

 
 

 
 

Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency." You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



