REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

LEAVE BLANK

JOB NO.

NI-374-9F-2,

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED 3/2#[?

1. FROM (Agency or establishment)

Defense Nuclear Agency

NOTIFICATION TO AGENCY

2.MAJOR SUBDIVISION
Command Services Directorate/Asst Dir for Log & Engr

3. MINOR SUBDIVISION
Support Services Division

In accordance with the provisions of 44 U.S.C. 3303a
the disposal request, including amendments, is approved
except for i1tems that may be marked “‘disposition not
approved’” or “withdrawn’ in column 10. If no records
are proposed for disposal, the signature of the Archivist is

not required. /
¢

N

4. NAME OF PERSON WITH WHOM TO CONFER

Pauline E. Korpanty

5. TELEPHONE EXT.

325-1162

DATE

yi
ARTHIYIST OF THE

—

NNTED STATES

6. CERTIFICATE OF AGENCY REPRESENTATIVE

Zi

| hereby certify that | am authorized to act for this agency in_matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified; and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAQ concurrence: D is attached; or @ is unnecessary.

B. DATE C. SIG TURE AGENCY RE’ESENTATIVE D.TITLE
v
3 Mar 89 24@% . DNA Records Management Offjcer
7 v ﬁ’[] 9.GRSOR | 10. ACTION
ITEM 8. BESCAIPTION OF Yrgm SUPERSEDED TAKEN
NO. (With Inclusive Dates or Retenihn Periods) C|T‘i\OTB|ON (Ngﬁf#SE
1 303 FINANCE AND ACCOUNTING GENERAL OPERATIONS FILES [ a7 —
S,
3o

nston Atoll
303.06 PER DIEM.

Committee upon the request of DNA.

Proposed Disposition

DESTROY 10 YEARS AFTER SUPERSESSION; REEVAEHATE-PISPOSI+

REANALYZE—VALHE—FN-—-QCTOBER- 1993+ BESTROY—HFVALYE

R 5

Established by the Per Diem and Allowance|ADDED -

303.06

115-108 %6%004?(% NSN 7540-00-634-4064

Prescribed by GSA

STANDARD FORM 115 (REV. 8-83)

FPMR (41 CFR) 101-11.4



303.01

FINANCE AND ACCOUNTING GENERAL OPERATIQNS FILES. These files relate to
general or miscellaneous finance and accounting functions including
allocation, allotment, collection, and the management of miscellaneous
funds and accumulate in (1) the Finance and Accounting Divisions of

oth Headquarters, DNA, and AFRRI; as well as (2) Comptroller, Field
and. (NC1-374-81-13, 303)

NT FILES. Documents relating to transactions making specific

303.03

funds allocated to a fiscal operating agency available for obligation to
field insNallations, either through allotment or suballotment, and
accumulated\by fiscal administrative elements of DNA. (NC1-374-13,
303.01) (GRX\7, #3)

3 MONTHS AFTER CLOSE OF FISCAL YEAR INVOLVED (i.e. FY
IN JANUARY 1995).

DESTROY 6 YEARS
1988 TO BE DESTRO

IMPREST FUND ACCOUNT ES. Documents accumulated by imprest fund
cashiers which reflect the receipt and accounting for imprest funds.
Included are copies of reilpursement vouchers and receipts for funds
entrusted to agent officer ich also reflect acknowledgment of return of
funds and statement of balance (NC1-374-81-13, 303.02) (GRS 7, #4a)

DESTROY WHEN 3 YEARS OLD (i.e. FY N 988 IN OCTOBER 1981).

ACCOUNTS BRECEIVABLE/PAYABLE FILES. Caxds and similar documents

303.04

indicating the amount received in or disfursed to payees. (NC1-374-81-13,

303.03) (GRS 7, #4a)

DESTROY 3 YEARS AFTER LAST ENTRY ON CARD OR STMILAR DOCUMENT (NOVEMBER

1988 BLOCK IN DECEMBER 1991).

BRECORD OF TRAVEL PAYMENT FILES. Documents used to ovide information

303.05

concerning payment to individuals for official travel {(NC1-374-81-13,

303.03)

DESTROY 1 YEAR AFTER TRANSFER OF INDIVIDUAL OR TERMINATION QF SERVICE
(ie. JANUARY 1989 BLOCK ON TRANSFERS OR TERMINATIONS IN FEBRUMRY 1990).

303.06

Johnaten Atol|
J& PER DIEM. Established by the Per Diem and Allowance Committee upon

Athe request of DNA.

Proposed Disposition
DESTROY 10 YEARS AFTER S




