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LEAVE BLANK'•REQUEST FOR RECORDS DISPOSITION AUTHORITY ~~;::---.--=------------

(See Instructions on reverse)	 JOB NO. NI-~lJtfn-/'i 
TO:	 GENERAL SERVICES ADMINISTRATION DATE RECEIVED ~.'lI_'L".""1ra 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 'TI!:?L0 L 
1. FROM (Agency or establishment) NOT IFICATION TO AGENCY 

Defense Nucl~e~a~r~A~g~e~n~c~YL- _ In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notDirectorate for Command Services. Asst for approved" or "withdrawn" in column 10.L,="",o.c-.-",--",,"-C.~	 If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ pagels) are not now needed for the business of this 
agency or wi II not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or W is OO)tlecessary. 

B. DATE C. SIGN 

31 M I' 89	 DNA Records Management Officer 

9.GRS OR 10. ACTION7. SUPERSEDED TAKENITEM (With Inclusive Dates or Retention Periods)	 JOB (NARSUSENO. CITATION ONLY) 

1	 PHYSICAL SECURITY/FACILITY CONTROL FILES new sub
 
(See attached pages 2 - 3 of revised mission.
 
schedule. )
 

NSN 7540-{)0-634-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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502	 PHYSICAL SECURITY/FACILITY CONTROL FILES 

(This 502 section replaces a 502 sectlon (different category) 
which was withdrawn.) 

(NOTE: All records described in this schedule are authorized for 
disposal in both hard copy and electronic forms, as provided in GRS 20,
Electronic Records, and GRS 23, Records Common to Most Offices Within 
Agencies.) 

502.01	 FACILITY CONTROL FILES. Documents relating to the control and operation
of the facilities protection program. Included are diagrams. layouts, 
and photos of restricted and excluslon areas, along with justification
for special status and procedures for their operation. Also included are 
facilities modification; key and lock controls; conduct of physical 
security surveys, and related documents. 

a. For	 areas under maximum security 

Proposed Disposition
DESTROY 3 YEARS AFTER SUPERSESSIOI OF CONTROL PROCEDURES, COMPLETION 
OF AREA MODIFICATIOI OR TURI-II OF KEYS AID/OR LOCKIIG DEVICES. 

b. For	 other areas 

Proposed Disposition

DESTROY 6 MONTHS AFTER SUPERSESSIOI OF CONTROL PROCEDURES,

COMPLETION OF AREA MODIFICATIOI OR TURI II OF KEYS AID/OR LOCKIIG
 
DEVICES.
 

502.02	 PHYSICAL SECURITY CONTROL AND POLICY FILES. Documents determining policy 
and procedure for control of classified defense information; special
controls required for sensitive compartmentalized information;
destruction and removal of classified and sensitive waste materials;
investigations of security incidents; and related documents. 

ts relating to investigation of security incidents: 

DESTROY	 WHEN 2 YEARS OLD. 

b. Other: 

Proposed Disposition

DESTROY WHEI SUPERSEDED OR 10 LOIGER REEDED FOR REFEREICE.
 

502-1 
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502.03	 SECURITY RESPONSIBILITIES AND PROCEDURES FILES. Documents relating to 

internal security operating procedures to include appointment of security
officials; policy and procedures for handcarrying classified materials 
and removal of government property. 

·a·.··-·P-J'-'l~~es (OF 7s) 

DESTROY	 3 IIOJIT~H;S~AF;T;E;R~E~XP[piIiBAiTriI[Coiiillr:OOlRnBEtX\'Iro~e~Ak"I'l'qIQQIJL-,(gGRS~..!1~8.!..,~1~1~2) 

b. Other: 

Proposed Disposition
DESTROY	 WOEIl SUPERSEDED OR BO LOBGER HEEDED FOR REFEREBCE. 

502.04	 FACILITY ACCESS CONTROL FILES. Documents relating to the policy and 
procedures used to facilitate access control and badging for personnel
assigned to Headquarters, DNA. 

Proposed Disposition

DESTROY WOEIl SUPERSEDED OR BO LOBGER HEEDED FOR REFEEBCE.
 

502.05	 FACILITY PARKIBG COJITROL FILES. Documents governing policy for control 
of employee parking spaces at Headquarters, DNA. Included are diagrams,
photos, identification of special deSignated areas; registration of 
personal vehicles; and related documents. 

Proposed Disposition

DESTROY WOE. SUPERSEDED OR OBSOLETE.
 

502.06	 SECURITY EDUCATIOI FILES. Documents relating to the training, education,
and briefings given to Agency personnel on various security-related
topics. 

Proposed Disposition

DESTROY WOEI 2 YEARS OLD OR WOEB BO LOBGER )JEEDED FOR REFEREIlCE,

WHICHEVER IS LATER.
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