
• • LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION DATE .RECEIVED '//2 i-c 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 -r/:.J/~ 7 

1. F ROM (Agency or establishment) NOTIFICATION TO AGENCY 

~~D~e~f~e~n~s~e~N~u~c~l~e~a~r~A~g~e~n~c~y~~~~~~~~~~~ __ ~~~~~~~ In accordancewith the provisionsof 44 U.S.C.3303a 
2. MAJOR SUBDIVISION the disposal request,includingamendments. isapproved 

except for items that may be notmarked "disposition
~~D~l~'r~e~c~t~o~r~a~t~e~f~o~r~C~o~~~a~n~d~S~e~r~v~i~c~e~s~~A~s~s~t~f~o~r~L~o~~~~~~~~prowd" ~'~i~d~wn" Inrolumn 10. Ifnorero~s 
3. MINOR SUBDIVISION	 thesignature isareproposedfordisposal, of theArchivist

not required. Su ort Services Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. 

PRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 5 page(s) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or O»s unnecessary. 

B. DATE D. TITLE 

28 Mar 9 DNA Records Management Officer 

7. 
ITEM 
NO. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

SIGHAL COMMDWICATIONS SERVICES FILES NCI-374-
(See attached pages 2 - 5 of revised 81-40, 11 2 
schedule.) several 

added ite s 

115-108 ~ ~ Ii5 ~ NSN 7540-OO~-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 10 17'2Jf/!!di 



SIGIAL COMMOlICATIOIS SERVICES FILES. These files accumulate from the 
administration, use, and maintenance of signal communications facilities 
and equipment. The files are accumulated by the Headquarters DNA 

unications Division and the FCDNA Logistics Directorate. 
74-81-40, 1102) 

1102.01 Documents used to request and 
authorize telep e service on Government-owned systems. Included are 
requests for telep e service, work orders, and related papers.
(NCl-374-81-40, 1102.0 (Exception to GRS 12, #2b) 

DESTROY I YEAR AFTER COMPLETI HI 89,
DESTROY II JAR 91) 

1102.02	 COMMUlICATIOIS ACCOUITS FILES. Documents lating to telephone,
teletype, and telegraph accounting. Include e vouchers, vendors 
invoices, and correspondence on communications unts. (NCl-374-81-40,
1102.02) (Exception to GRS 12, #2d(1) ) 

DESTROY WHEI 2 YEARS OLD (COFF 31 DEC 89; 

1102.03	 COMMOlICATIOI EQUIPMEIT RECORD FILES. Documents relating to 
modification, test, and comparable action pertaining to individual items 
of equipment used in fixed communications sytems. (NOTE: Inadvertently 
added to records schedule in previous printing without authorization 
from NARA) 

Proposed Disposition

DESTROY 01 DISPOSAL OF THE RELATED EQUIPMEIT.
 

1102.04	 COMMDIICATIOIS CORRESPOIDEICE, REPORTS, AID REFEREICE FILES (NEW) 

a. Correspondence and related records pertaining to internal 
administration and operation. (proposed deviation from GRS 12, #2a) 

Proposed	 Disposition
DESTROY AFTER I YEAR. (COFF 31 DEC 89; PIF; DEST JAR 91) 

~~~communications general files including plans, reports, and other 
per a equipment requests, telephone service, and like 

(GRS 12, t2b) 

DESTROY WIlD 3 YEARS OLD. 

c. Telephone statistical records including number, type of phone, type
of line, and office installed. 

Proposed Disposition

DESTROY WBEI SUPERSEDED OR OBSOLETE.
 

1102-1 



d. Message Routing Guide. This guide is used by Message Distribution 
Center to process messages addressed to Headquarters, DNA. This guide
provides distribution instructions by AlG, office symbol, and number of 
copies required for each addressee. 

Proposed Disposition
DESTROY WHEN SUPERSEDED OR OBSOLETE. 

e. Telecommunications Service Requests (TSR). These records relate to 
installation, change, removal, and servicing of equipment. 

Proposed Disposition
DESTROY 1 YEAR AFTER AUDIT OR WHEN 3 YEARS OLD, WHICHEVER IS SOOIER. 

(i.e. IF AUDITED IN 1989, DEST JAB 91; OR COFF 31 DEC 89; PIF; DEST 
JAN 93) 

f. Copies of agreements with background data and other records relating
to agreements for telecommunications services. 

Proposed Disposition

DESTROY 2 YEARS AFTER EXPIRATION OR CANCELLATION OF AGREEMENT. (i.e.

IF AGREEMENT CANCELLED IN 1989, DEST JAB 92)
 

1102.05	 AUTOMATIC SECURE VOICE COMMUlICATIONS (AUTOSEVOCOM) TERIITBAL FILES 
NO LONGER REQUIRED 

1102.06	 TRACER ACTION CASE FILES. This file contains messages and related 
correspondence pertaining to all actions taken to trace messages. (NEW) 

Proposed Disposition

DESTROY AFTER 1 YEAR. (i.e. COFF 31 DEC 89; PIF; DEST JAN 91)
 

1102.07	 OVERXIGHT STORAGE CONTROL FILES. Record of receipt and pickup for 
classified material and packages stored in the Telecommunications Center 
overnight. (NEW) 

Proposed Disposition

DESTROY AFTER 2 YEARS. (i.e. COFF 31 DEC 89; PIF; DEST JAN 92)
 

1102.08	 ADDRESS IIDICATIBG GROUP (AIG) CASE FILES. This file contains a 
complete listing of AlGs used by Headquarters DNA. (NEW) 

Proposed Disposition

DESnOY WIlD RECAPPED OR CAJICELLED.
 

1102-2
 



1102.09	 GEIERAL MESSAGE FILES. These are messages designed to meet the 
recurring requirements for the dissemination of information or 
instruction to a predetermined wide standard distribution. (NEW) 

a. TCC General Messages. Messages addressed to and retained by TCC, 
i.e. JAFPUBS. 

Proposed Disposition
DESTROY WHKI SUPERSEDED OR CABCELLED BY ISSUIHG AUTHORITY. 

and used 

DESTROY AFTER 2 MDITHS. (i.e. COFF 31 DEC 89; PI ; 

TELECOMMDWICATIOHS PEBFOBMAHCE RECORD FILES. These files provide
statistics and other information relative to station, circuit, traffic 
status, and operator performance. These documents may be used to 
evaluate	 and identify areas for corrective or improvement actions. 

ese files consist of master station logs (DD Form 1753), message 
reg~ters, shift supervisor checklists, daily traffic figures, traffic 
analy~ documents, recovery documents, and similar documents. (GRS 12, 
#3a) ( ) 

(i.e. COFF 31 DEC 89; PIF; DEST JUL 90) 

1102.11 These files provide a 
chronological record events relating to the operation of a specific
function within the Tel ommunications Center. Files consist of service 
logs, service messages, a similar documents. (GRS 12, #3b) (NEW) 

DESTROY WHEH 2 MDITHS OLD. (1.. COFF 31 DEC 89; PIF; DEST MAR 90) 

1102.12	 ORIGIHATED MESSAGE FILES. s contain originator's message copy 
and the hard page copy of the transmit d message. In the DNA 
Telecommunications Center, these files separated into the AUTODIN 
teletype message file and the telecopy e file. The telecopy
messages are further separated into two categ ies, claSSified and 
unclassified, since these messages are transmitt over a classified 
circuit or an unclassified circuit depending upon eir classification. 
(GRS 12, #3b) (NEW) 

DESTROY WBU 2 MDITHS OLD. (i .e. COFF 31 DEC 89; PIF; DE 
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1102.13 RECEIVED MESSAGE FILES. These files contain hard page copies of 
received messages. In the DNA Telecommunications Center, these files 

~-, are separated into AUTODIN received messages and those received via 
'-t~lecopy. Since telecopy messages are received on either a classified 

or'a~ unclassified circuit, these messages are further separated by 
class ft-i cat ion . (GRS 12, #3b) (NEW)

'''" DESTROY WOEH~HS OLD. (i.e. COFF 31 DEC 88; PIF; DEST MAR 89) 

1102.14	 SERVICE MESSAGE FIGES. These are short concise messages used to 
exchange information an instructions concerning the conduct of 
communications. These mes ges expedite traffic, corrections, 
retransmissions, verification acknowledgements, tracer actions, and 
other matters relative to AUTODI Telecommuncations management and 
operations. Service messages rated by the incoming and outgoing 
files. (GRS 12, #3b) (NEW) 

DESTROY WOEH 2 MaHTHS OLD. (i.e. 

1102.15	 MESSAGE HISTORY TAPE FILES. This y tapes of all 
AUTODIN teletype messages. History tapes are separate those that 
are originated and those that are received. (GRS 12, #3b) (NEW) 

DEGAUSS WOEH 2 MaRTHS OLD. (COFF 31 DEC 89; PIF; 

1102.16	 COURIER SERVICE FILES. Correspondence and related records pertaining to 
internal administration and operation. (NEW) 

a. Signature CardS 

Proposed Disposition

DESTROY WOE. SUPERSEDED OR OBSOLETE.
 

b. Receipts (OutgOing) 

Proposed Disposition

DESTROY AFTER 1 YEAR. (COFF 31 DEC 89; PIF; DEST JAR 91)
 

c. Receipts (Incoming) 

Proposed Disposition

DESTROY AFTER 1 YEAR. (COFF 31 DEC 89; PIF; DEST JAR 91)
 

d. Outgoing Control Number Log 

Proposed Disposition

DESTROY AFTER 1 YEAR. (COFF 31 DEC 89; PIF; DEST JAR 91)
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