EQUEST FOR FirCOF‘Dg
e (See InisfructioN

A\PCSITION AUTHORITY
i reverse)

LEAVE BLANK

@
JOB NO

TO: GENERAL SERVICES ADMINISTRATION,
KATIONAL RRCHIVES AND RECORDS SERVICE, WASHINGTOR, NC 20408

NCI -2y 6P - 13

1. FROM (AGENCY QR ESTABLISHMENT)
Defense Nuclear Agency

DATE RECEIVED g
OCT 1980

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Personnel/Administration Directo

rate

In accordance with the previsions of 44 U S.C. 3203a the disposal re-
quest. including amendments. is 2pp:oved except for items that may

2. MINOR SURDIVISIGN
Administrative Services Division

be stamped “disposal nol approved” or “‘withdrawn” in columa ]0.

4. NAME OF PERSON WITH WHOM TO CONFER

Pauline E., Korpanty

5. TEL. EXT.

N

(o §

V 12 1980

Qi

Dacte

3257058

Varchivist of the United Stuted

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am zuthorized to act
that the records proposed for disposal in

this agency or will not be needed after the retention periods specified.
(J A Request for immediate disposal.

for.this agency in matters pertaining to the disposal of the agency's records;
thic Request of _2~_ page(s) are not now needed for the business of

k¥ B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE J D. SIGNATURD OF AGENCY REEEE ~E. TITLE o
SEP 2 4 1980 ; /Q,O,Z"‘/ M Records Administrator
7. 8. DESCRFTION O TEM . ‘ S. 10.
ITEM NO. . (With Incluslv::)Dates or Reténtion Periods) ,s,:jr(ggLrquo,R ACTION TAKEN
303_;' " | FINANCE AND ACCOUNTING GENERAL. OPERATIONS FILES. .The._fs"e
(304, ... | files relate to, general or miscellaneous finance. and
305 & accounting functions including allocation, ‘allotment,. col-
306) lection, and the management of miscellaneous funds and
Jaccumulate in the Comptroller Office, AFRRI, which services
both Headquarters, DNA, and AFRRI.
303.01 ALLOTMENT FILES. Documents relating to transactions making 625 v I/e
(304-02) | specific funds allocated to a fiscal operating agency avail- ! m3
able for obligation to field installations,either through
allotment or suballotment, and accumulated by fiscal admin-A
istrative elements of DNA. / 0
Destroy/ years after cutoff.
303.02 | IMPREST FUND ACCOUNT FILES. Documents accumulated by W,
(304-11) | imprest fund cashiers which reflect the receipt and
accounting for imprest funds. Included are copies of reim- 6/25\7 4(/9”’ ‘/Q
bursement vouchers and receipts for funds entrusted to b
agent officer which also reflect acknowledgment of return
of funds and statement of balance.
Destroy when J& years old.
Ren d 1ak c(asquﬁ w,ﬂ. DA qprdvap%l ! i é &/7‘?@5‘
T15.107 , STANBARD FORN 1

C los

] 0:1' /1-17-80  KTY.
Cofy Sent b _ﬁenay

Revisvad April, 1925

Prascribad by Gongral Services.
Agminigtyaticn

FPMT (41 CERY 101114

o



Crey 11075 1y - 5Tn-38Y

bchuist for Records Dizpositior®euthority-- Continuation . ‘ ! JOBNO. '2Acéf°’:2
e | i
7. 8. DESCRIPTICN OF ITEM 10.
ITEM NO. (With Inclusive Dates ¢r Retention Penods) sﬁggLﬁoon ACTICN TAKEN
303.03 | ACCOUNTS PAYABLE FILES CARDS. Cards and similar documents
(304-16) | indicating the amount disbursed to payees. G;‘?
RS, e
Destroy 3 years after last entry
on card or similar document; om=on l/q_
i- I 3 N .J ., '
303.04 | RECORD OF TRAVEL PAYMENT FILES. Documents used to provide
‘(304h1§7& information concerning payment to individuals for official < :
""305-05) | travel. ' ‘ . 5
} o - / t ’
Destroy 1 year after transfer of
~individual or termination of
service.
303.05 | SUBSTANTIATING DOCUMENT FILES. Retained copies of
(305-03) | pay orders; certificates for deductions,payments d allowH
ances; and other substantiating documents th support
entries on military pay records. A subs iating document
is any document which is used to effe a credit or debit
entry on military pay records. ‘ ’ * jl lf 1
oy 1 year after close of pay } ‘z
record period to which they
pertain.
NOTE: These dg#fments relate to the various military pay
systems in /throughout DNA and accumulate in Finance and
ﬁccounts d-offices that are responsible for administra-
tion /or operation of the military pay function.
303.06_| AUTHORIZED TIMEKEEPER LIST FILES. Documents indicating
(306-06) | individuals responsible for timekeeping. Included are
lists, memorandums, and communications.
Destroy when superseded or when
obsolete for any reason.
115-203 Four copies. Includinig originel. to be submitted to the Nationa! Archivas STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services
Administration

FPMR (41 CFR) 10t-11.4





