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1;f.QUEST FOR micoRD•P�SrnON AUT:-:omrv LEflVE 6LANI(

(See Instruct.ion� on reverse) 
J()fJ '-,):) 

---··-·----------------·------------------
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCH!V�S ANO HCOROS SE�VICE. WASHINGTON. DC 20408 -
1. FROM (AGEi.CY OH ESTABLISt"'AENT) 
Defense Nuclear Agency 

"IOTll'ICATION TO AGENCY 
2. MAJOR SU8CIV!SION 

In accord,1e,ce w1!h tt:e r,rcvis,ons of 4� USC. 3303a !�e d1spos,11 re Personnel/Administration Directorate �ues! ,nc!ud,n_, an1er.dm�nh. ,s approved e,c�ct !or ,krns t�.,t rr.,1y . 
3. Ml1,0f1 SUBDIVISION �e stamped .. C;s;,os,1! not ,p-ro,cd"' or "w,tt,d;,Jy.a" ,,� cc'u::ir. 10. 

Administrative Services Division 
4 NAME. OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

Pauline E. Korpanty 325-7058 
·6. CUHlf"ICATE Oi' AGENCY Ri:PRESENTATiVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of '2.. page(s) are not now needed for the business of 

. this 2gency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

� B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITL--E, 

SEP 2 4 1980 Records Administrator 
9.

7. 10.SAMPLE OR ITEM NO ACTION TAKEN JOB NO. 

404 LEGISLATIVE AND CONGRESSIONAL LIAISON FILES. The files 
"" ....,

�··_,.._4_1_1)--
1 
described in this .. section relate to the initiation, pro�.,._:--� 
cessing, and coordination of legislation, Executive orders, 
and proclamations either sponsored and supported by, or 
otherwise of interest to the Defense Nuclear Agency; the 
preparation and coordination of replies to congressional 
inquiries; liaison with and assistance provided congres
sional committees investigating DNA activities; and similar 
matters of a legislative or congressional nature. 

404.01 LEGISLATION FILES. Documents relating to 
(411-01) .and processing of legislation. Executive order 

tions, and reports on legislation proposed or of 
interest to DNA, but exclusive of app iati-an bills. 
Included are conununications conta· · g drafts of legislatio 
proposed by or the responsibil · of the Secretary. of . ., 
Defense, the Army, the Na or the Air Force; reports to 
the Office of Manageme d Budget on legislation proposed 
by agencies outsid e Department of Defense; and related .. 
papers. (File ccumulated by operating offices of the DNA 
staff and ordinate commands will be filed in the appro-

ctional files.) 

Destroy upon enactment of Public 
w applicable to DNA grams. 

STANDARD FORM 115 
Rrviscd Apri!, 197$ 

Prescribed by General Services 
AdrT:1n1stretion 

FPMR (41 crni 101-11 4 

115-107 



_ _ 

------'-----�-------

-_ ____ _ C_o_n _n_o __ -r-it_��qt_;ei:: f,:,r Rec�-r-ds-�;spositi�f u,_t h_· tl i nu a t oy . 
-·-·---·'. 

8. OESCR:PTION OF ITEM7. 

(With lnc:u51v� Oates or Retention PcnodsiITEM NO. 

404.02 CONGRESSIONAL CORRESPONDENCE FILES. 
(411-03) 

-------.�,oa •0 ;A"�;' _., __ .._ _________________________ .._ __ -,.-----+--�-------
9. 

10.SAMPLE OR 
ACTION TAKENJOB NO. 

Documents relating to 

(Files accurn 

' 

,_ • lPf 

/J 4 

Incl 
are papers relating to the selection of witnesses to pear
before and the presentation of evidence to such c 'ttees,
information on the activities of congressiona ommittees 
�ves�iga_!ing the _activ�!���- o� the , e?d analyse-s of _ -
committee reI;,>Ol:'t�. 

Cut off at the close 
investigation, maintairt in 

years, retire to the WNRC; 
offer to National Archives 20 

years after close of investigatio 

. CONGRESSIONAL VISIT REPORTING FILES. Documents reporting 
visits by members or staff members of congressional commit
tees (except appropriation committees) to any element of 
DNA. Included are initial and daily reports reflecting the 
name of the visiting congressional committee or survey 
group, subject of the visit, and similar information; and 
papers related directly to the reports. 

Cut off at end of FY. Hold in 
CFA 5 years and destroy unless 
necessary for d°-cumentation of a 
revived project. 

congressional inquiries on all matters within the scope an 
activity of DNA. Included is correspondence between con
gressmen and DNA on· mission-related matters. 
lated in operating elements of all echelons will be filed 

a. Office responsible 
for overall coordina-

in the appropriate functional files.) 
,,, c,:A

Destroy when 5 years oldN ,..,,,(It '1f 
I\ 

tion of DNA congres-
sional liaison 

• I.,,e_tl_�, w�•U1Nev 

404.03 

(411-04) 

404.,04 

(411-05) 

activities: 

b. Offices designated Destroy when 2 years old. 
to coordinate on con
gressional activities: 

CONGRESSIONAL INVESTIGATION FILES. Docmnents reflecting 
liaison between DNA and congressional committees. 

___ ,________________ 
115-:.'03 Four copies, Including original, lo be submitted lo lhe National Archives STANDARD FOnM 115-A 

Revised July 1974 
Prescribed by General Services 

Administration 
FPMll (I\ 1 CFR} 101-11.4 




