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., 
If._REQUEST 	F<)I~ RECORD:),~~;. OSlTION AUTHOf1iTY .. ,,.:. -· LEAVE OLANK' -..::...·· 	 ........ 


(Sen lnstruciions on reverse) 'J06 NOI 

TO GENERAL srnv1CE~ A9MINISTRAT!ON, 
-	

[~~~:1~ ;JI-~NATIONAL ARCHIVES MHJ RtCOROS SERVICE. WASHINGTON. !JC 2040B ------	 · ­
1. FROM (AGE:~<CY Oi-l .ESl ASU5Hl/.ENT) 

Defense Nuclear Agency NOTIFICATION TO AGENCY 
2. 	 MAJOR SUBDIVISION 


In accord:1r.ce vdh the prov1s1'ins ct 44 USC. 3303J lhe d1Si!OSAI re
Personnel/Administration Directorate 
quesl. 1~r'udir.~ amendments. is approved eicep: for items th.rt rn.;y 

3. MINOR SUBDIV!SION 	 be stasped "C1spcsal not ~pprnveO" or "v.1thdrawn" 1n co'u:lln 10. 

Administrative Services Division 
-· 

4. NAME OF PE~SON wml WHOM TO CONFER 	 5. TEL EXT 

3-3tJ-i'I ~~!f:_J 
Pauline E. Korpanty 	 325-7058 /lar.• Ari /Ji,·i.\t 1•/ 1/,,· l.'nift',/ Sf11fr\ 

&. CERTIFICA1E OF AGOlCY REPRESENTATIVE· 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

0 A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention: 

C. DATE 	 E. TITU: 

SEP 2 4 	1980 Records Administrator 

9.7. 	 10.SAMPLE ORITEM NO. 	 ACTION TAKENJOB NO. 

503 COUNTERINTELLIGENCE, PERSONNEL, AND INDUSTRIAL SECURITY 
(.503, FILES. These. f_iles are accumulated from investigative 
506, & activities in connection with Military and Civilian . 
507) Personnel and Industrial Security Programs.They relate rrore 

specifically to the industrial defense program designed pri 
marily to encoti:rage and assist"management,of a limited 
number of facilities considered of vital importance to the 
defense of the United States, to strengthen the defense of 
their facilities. The objective of the program is to mini­
mize the 	loss of vital production capability (for any 
reason) of industrial facilities on the DOD Key Facilities 
List. The files accumulate mainly in the offices of the 
Intelligence/Security Directorate, Headquarters, DNA. 

503.0l COUNTERINTELLIGENCE COLLECTION FILES. 
(503-01) 	 relate to the procurement and selecti9n of c 1~//' / J 


gence information, including the schedul' of collection VV -1-111 

to meet requirements for production, viding guidance and 

instructions for collection, the ceipt and making of col~ 


lection requests, and liais ith organizational elements 

of the intelligence sys with respect to collection 

matters. 


/~S 
J.. J.0·19 2!JANDARO FORM 115 

•L.eviaed Apr,\, 1975 
Prescribed by Gene,al Ser~oce~ 

Adm1n1strat1on 
FPMR (41 CFR) 101-11.4 

115-107 



:~equest for Records Disposl!i~;,;;::-;;;;,-,~~- ~ I~'''~~ 0~ 
----:;,-·-i,-----­ 8. D:::scni!'l!ON Cf :TEM E OR ·---~MP~ 10 

IT(M NO. (\',,th !nclu$1ve Dall'~ c• HetPnt1on Pcr.'o<'si J0!3 NO ACll('•< T/.l\Ui 

503. 02 

(503-07) 


503.03 
c506ro1> 

503.04 
(506-02) 

503.05 
(507-02) 

11 S-:>03 

·------·-------·-- ·--------- -- ·------- - .. ---------·-- ·- ---· ---··-·- ----·---- --- ------ ··-­

ICOUNTERINTELLIGENCE SURVEY AND INSPECTION FILES. Document 
relating to surveys and inspections of installations to e'Jl('e +,,.,
determine necessary security measures against.-Sabotage, 
espionage, subversion, and unauthorized use or access to 
classified information, to determine measures necessary to GRS 18, 
deter or neutralize clandestine audio and visual surveil ­
lance in locations where classified information is present; :£-/en,I /() 
and to determine the effectiveness of established technica 
survey policies. Included are requests for surveys and 
inspections, survey and inspection reports,communications 
concerning surveys and inspections, and comparable papers. 

Destroy after next comparable 
survey or inspection. 

SECURITY CLEARANCE INFORMATION FILES. Documents containin 
information concerning clearance of individual personnel 
and the reports of investigation used to determine eligi­
bility of personnel for security clearance and special 
access authorization. 

Destroy on separation of 
individual. 

SECURITY BRIEFING AND DEBRIEFING FILES. Documents relating 
to security briefing and debriefing of personnel authorize 
access to classified material. Included are briefing stat ­
ments, debriefing statements and certificates, and related 
papers. 

Briefing documents will be destroyed upon termination of 
assignment/employment with DNA EXCEPT that security termin ­
tion statement shall be retained for 5 years (DOD 5200.l-R 
requires that termination statement be retained at least 2 
years). 

INDUSTRIAL DEFENSE OPERATING FILES. Documents relating to 
the operation of the industrial defense program by offices 
assigned industrial defense program responsibility. 
Included are survey schedules, periodic reports, facilitie 
lists and general related correspondence. 

Destroy when 3 years old.OP"'eft 
dil I •• 

J___····-- -·---·---··---­
four copies. Including original, '" !:>a 1tubmlt111d le; thci Nation:il 11.rd•lves STAND4RD FORM 115-A 

Revised July 1974 
Prc~~ritJed tr; r..)~~cral Ser\•1ccs 

A(lm1n1~11r;\tiDn 

Ff'MR (41 CF!l) IOt-11 4 



__________ 

------- ---------------- --

' 
:·'~~~~~!;t for Rccor~Di? , ~u1hority~--;-~-~~~:~--'--·---~-·-.____...,....r_A_;_E-~-;-~--• i 

--~-~..-.­ ~ ! ·~~·1' 8 Qf:SCRIPTION OF 17EM -·---- ­ ----...-S-A-~A-r-~:-r::_O_R--t<---10-.---
ITEM NO •· '(With Inclusive 0,11c, 01 Rc1cnt1on Periods) JOB NO ACT10r~ T/,K[N

L_!________ -- -·- - ..------------ ---------- -------- ­ ·------ ­ -------· 
503.06 KEY FACILITIES LIST FILES. Documents listing the facili ­

(507-03) 	 ties reconunended and approved for inclusion in the Key 
Facilities List. Included are published lists and DD Form 
451. 

Information copies of Destroy when superseded by a ne 
published lists: list. 

Agency input to new Maintain in CFA until new list 
list: is published, then destroy. 

______J____________ 
11S-203 Four copies. Including orlglnal, lo be sol:>mlll11d to lhe Nallonal Arc'1tves 	 STANDARD FORM 115-A 

Rev1s•Jd July 1974 
Pre5cnbed by Gener~•' Sc"1ces 

AcJmin1s~rttl10~ 

FPMR (41CH~)101-114 




