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1. FROM ¢
Defense

2. MnJoq SuBD VISION

MCY OR ESTABLISHMENT,

OCT 1980

Nuclear Agency

NOTIFICATION TO AGENCY

Personnel/Administration Directorate

In acgogarse with the provisieas of 44 U S C. 33033 ke dis
quest, mcludiny amendments, 15 39g10ved exceal 101 dems tnal may
b2 stamped “'disposal not apstGved” o “widhdrawa™ e coiuma 10

ISPINTE

2. MINOR SUBDYWISION
Administrativeﬂ§e;vices Division :
4 NAME OF PERSON WIiTH WHOM TO CONFER I's. TEL ExT W h(% 4
: | (0-2 50 \]
Pauline E. Korpanty n325-7058 Dutee N Archivist of the United 1l
6. C“RWIFICA‘I OF AGENTY REPRESENTATIVE
| hereby certify that | am authorized {o act for. this agency in matiers pertaining to the disposal of the agency's records;
that the records proposcd for disposai in this Kequest of .35 page(s) are not now needed for the business of

this age

] a

ncy cr will not he needed after the retention periods specified.
Request for immediate disposal.

kx B Requesi"for disposal after a specified period of time or request for permanent
. retention.

C. DATE

SEP 2

" E. TITLE

Records Administrator

7.
ITEM NO

8. DE RIRTION
(With tnchusiy

D. SIGNATURE OF Al CY REPRES PSTA
4 1980
i
Q?ﬁaa‘ .
Dalrs ar Rention Perigds} .

9.
SAMPLE OR

.+ JOB KO.

10.
ACT:O!! TAKEN

504

IGNAL SECURITY FILES. . These flles relate to signal

(504) eyl

504.01

[Black wiring, radiation security (TEMPEST) , and COMSEC logig

. Which have nc _further need for COMSEC material or signal

concerned with cryptosecurity,- physical security of COMSEC .
material, transmission security, electronic security, Red/

tics. Access to cryptographic records, including processing
for storage and destruction will be in accordance with*appro
priate Instructions. All files accumulated through admlnls-
tration of signal security within the Defense Nuclear Agency
will be destroyed as indicated in this .section. Commanders
of organlzatlons which are ordered to be inactivated ori 5

security f11es will, prior to disposition of COMSEC material
accounting records, secure authorization from appropriate
office of issue to close their account and dispose of hold-
ings. 'These f11es accumuléie in communications elements at
h11 levels of DNAL as well as in selected security units.

COMSEC SUPPLY CORRESPONDENCE FILES. Documents relating to .

(504-02)

115107

—Ferro 7t

the routine supply of COMSEC material, such as requests for
pdvice of the status of shipment of COMSEC Aids, requests

ifor reduction in copy count or cancellation in distribution
bf COMSEC Aids, and requests for disposition of COMSEC Aids.

Destroy when 1 year old.

rsecurlty and consist.of - records, reports, and correspondenceg

/2 f?é/ar

ok P come rreney
Closed 0t: 10-14p //@) bod 97 Home.

STAHDAND FORM ¢15

Revisod spe:l, 1975

Prescnbed by Generadl Servicos
Administiation

FOARN 141 CRRV 10111 A


http:r,ro.isre.ss
http:re:Veic:1.JJ

N
'

CAGE OF

m ST . . - , . .~ e . ‘os; NO ‘ . l
I’.\;qucsi {or Records Disposition Huthority ~ Coniinuation l 5 of.3

7. 8. DESTRIPTION OF 1TEM SAM,%; OR 10.
ITEM NO (With inciusive Dates or Retention Ferods) 108 1O ACTION TARKEN

504.02 | ACCOUNTING REPORTINGeFILES.e Dacuments reflecting the
(504-05) | receipt, possession, inventory, transfer, destruction and
relief from accountability for accountable COMSEC material
and documents. Included are destruction, transfer, inven-
tory and possession reports, document vouchers, certifi-
cates of verification, relief from accountability, and
related routine COMSEC accounting correspondence.

Change of custodian Destroy when 1 year old.
transfer reports and
possession reports:

Other documents: Destroy when 2 years old.

504.03 |SIGNAL SECURITY INSPECTION:FILES, { Inspection reports and
(504-08) | related correspondence, such as a cryptofacility inspectior,
Red/Black wiring inspection, TEMPEST test report, periodic
command inspection, and similar inspections.

Inspecting offices: Destroy 1 year after receipt of
related superseding inspection
or after closing of account or
facilitxfuhEA(ver Is eqrlier:

Inspected offices: Destroy on receipt of related
. superseding inspection or upon
closipg of account or facility’
. whichéver s earlier
- _504.04 [(ALLOCATION FILES. Documents reflecting allocating of
(i504-13) |COMSEC material held for distribution. .

Allocation cards: ' Destroy 1 year after final dis-
tribution of all material to
which the form relates.

ADP printouts: Destroy after verification of
allocation record.

504.05 |COMSEC MATERIAL DISTRIBUTION REPORTING FILES. Documents
(504-15) |submitted td DNA COMSEC Central Office of Record to report
allocation, assets, and holder information for specified
items of COMSEC material (equipment and associated material) .

Destroy when 1 year old.
Earlier disposal is authorized
if files have served their
intended purpose.

115-203 Four coples. inCluding ariginal. to be submilled to the Hationa! Archiven STANDARD FORM 115-A
. Revised July 1574
Prescnimed by Generai Sevices
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7.
ITEM NO
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8. DESCRIPTION QF ITEM
(Wit Inctus:ve Dates or Retention Penods)

[ e .

9.

AMP R 10.
S | ACTION TAKEN

504.06

SYSTEM STATUS FILES. Documents maintained by the

(504-16)

504.07

‘Communications Securlty (COMSEC) National Inventory Control

;D0cuments related to . Destroy in CFA 6 months after

Point (NICP) relating to the procurement and issuance of
individual items of COMSEC material which includes data
such as production status, stocks, demand data, quantity
issued, and effective date of material.

COMSEC material other obsolescence of the related
than Aids: system.

Documents related to Destroy when 2 years old or wher|
.GOMSEC Aids: material involved is superseded

or removed from the system,
whichever is first.

TRANSACTION FILES. An ADP or EAM produced record of COMSE(

(504-17)

.@OMSEC material.

.COMSEC NICP and ACCOR: Deétroy when 2 years old.

accounting transactions which ‘shows receipt, issue,
transfer, destruction, or adjustments (plus or minus) of

CFOR and other offices: Destroy when 1 year old.

115-203
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