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10.
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~ continued)

CLASSIFIED MATERIAL ACCESS FILES. Documents reflecting

(505-03)

505.04

Rowh:& :

authorization to have access to classified files. They
include forms containing individual's name and signature,
classification of files concerned, information desired,
.and signature of an official authorizing access.

Destroy on transfer, reassign-
ment, or separation of the indi-
vidual, or when obsolete.

SECURITY INFORMATION ACCESS CASE FILES. Documents relating

(505-04)

505.05

Pto the review of specific requests for access to classified
files or equipment for purposes of research and study*txcjh
st cecoeds €:led under FN $OS. 0.

Case files: Cut off on completion of action

on request for access. Maintain
in CFA and destroy 15 years
after cutoff_ ceeeswsfSBESEENU -
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oud1€ SbGamhi-akganiasiion

SECURITY INFORMATION RELEASE FILES. Documents relating to

(505-05)T

505.06

e review of classified or potentially classified documen-
tary materials for purposes of dissemination or release of
information to sources outside DNA, such as tﬁe review of
manuscripts, photography, lecture, radio, television
scripts, and other materials, ?RCAJ sve of rec ords F.'/t
“”de( FN f&f.a/.

SECURITY INFORMATION EXCHANGE FILES. .Documents relating tg

(505-06)

the exchange of security classified information with other

Included is correspondence relating to the exchange of
:information, exchange agreements, and related .documents.
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8. NESTRIPTICN CF ITEM
£Vt Inclusive Dates o Retention Penods)

505.07

9.
SAMPLE OR
JO8 NO

10
ACTION 1TAKEN

TOP SECRET MATERIAL ACCOUNTABILITY FILES. Documents

(505-14)

505.08

|the TOP SECRET control officer is responsible.

SECURITY VIOLATIONS CASE FILES.

reflecting the identity, receipt, dispatch, downgrading,
source, movement from one office to another, destruction,
and current custodian of all TOP SECRET material for which

Destroy 2 years after all items
on individual pages have been
destroyed, downgraded,- dnspatche
or when entries are transferred
to a new page.

Documents relating to

" (505-18)

505.09

investigations of alleged security violations, such as mis-
sing documents, unauthorized disclosure of information,
unattended open security containers, documents not properly
safeguarded and matters of a similar nature.

Q-Destroy 2 years after completion
of final corrective or discipli-
nary actionqhexcept that records
of violations of a sufficiently
serious nature to be classed as
felonies amwe=mwywmesemes () /[l e
olcevdanct Wik, vCI-330-7

SECURITY INSPECTION AND SURVEY FILES. Documents relating

(505-16)

'505.10

to inspections and surveys primarily conducted by security
officers including routine after-duty-hours security inspec

‘tions conducted under the supervision of a security officer] .

to determine the adequacy of measures taken to protect secu
rity information against the hazards of fire, explosion,
sabotage, and unauthorized access. Included are reports,
recommendations, and related documents.

Destroy after next comparable
inspection or survey ,*on=@hmdds

ooxithmzme .

CLASSIFICATION GUIDES. Formal classification guidance pub-

(505-19)

lished by DOE, DOD, and Military Services relating to spe-
cific programs and projects under their jurisdiction and
which are required by DNA or its contractors to properly
classify reports prepared for use and distribution by DNA.

Destroy when superseded, oggo-
lete, or no longer needed for
reference.
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