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Administrative Services Division

4. NAME CF

Pauline E. Korpanty

FEASON WITH WHOM TO CONFER

5. TEL. EXT

be siamped d-tpmi nol agproved” o

in arcordance mff e siovsars of 45U SC 302 the ¢san
wndmenls, o dpY nwr orfept et e:'r; may
“wathdiawn” o goumn G

AR
:

Arclivise of the Eaited Siite- ]

325-7058

ety

G CERTIFICATE. OF AGENRCY HEPRESENTATIVE:

! he:eby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's rccords

that the records preposed for cispesal in this Request of

- page(s)
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ACTION TAREN
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"-SAFETY PROGRAM AND ACCIDENT FILES.

These files result from

(606 & .
607)

602.01

a. program to prevent. or reduce personnel 1njury, occupa-. . .

Additionally, they relate to DNA accidents and incidents,
including motor vehicle and marine accidents; fires and

explosions; building collapses; harmful chemical and biologw
ical exposures; occupational injuries, illnesses, and
deaths; and other accidents arising from equipment and per-

tional diseases, .and property.damage from accidental causes.

sonnel failures. Such files are accumulated in the Safety
ffice at Yeach level of command. Note: Subsfunctimal Ca
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SAFETY SURVEY FILES.  Documents relating to surveys made to

(606-01)

evaluate the effectiveness of safety programs and safety
standards and procedures. Included are survey reports,
record of changes made as a result of the findings of the
surveys, and similar documents. 3
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9.
SAPLE OR

10.
JOB NO ACTION TAKEN

| SAFETY HAZARD FILES. Documents relating to technical

review, advice, and guidance for identifying and elimi-
Included are hazard

Destroy when 5 years old.

Documents related to developing

or selecting materials, such as posters, placards, car-
toons, -literature, or other means of making personnel
Included are copies of posters,

' placards, and cartoons; newspaper items; photographs; let-

Destroy when 2 years old, &==m
Stveoneinuenge .

Documents reflecting the develop-

ITEM NO
TR _ —_
(606-04)
nating or controlling safety hazards.
reports and similar documents.
602.03 SAFETY AWARENESS FILES.
(606-04)
aware of safety hazards.
ters; and similar documents.
602.04 SAFETY STANDARD FILES.
(606-05)
Note: This
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- are handled or operations are exposed to explosive stand-
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ucleas saltof o ainats ti tudi d d
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o5 AN T Appreved STan
Office responsible for Destroy-te-yoeﬁ rﬂfuper-
developing standard: seded or obsolete.
b othes E)les! @stroy when

602.05

|/ ment of safety standards and practices in: developmental

and production operatlons, the safe location, design,
layout, and construction of facilities where explosives

rds; the safe handling, storage, and movement of explo-
sives and other dangerous materials; and other areas

Doc umenAts‘

Documents relating to

AVIATIO ETY COUNCIL JiLES.
(606-08) |ings of avia

meetings and relat
602.06 ACCIDENT AND INCIDENT CAS8E FILES.
(607-01)

vehicles; DNA marine equipment, fires, explosives, and

Office performing DNA-

wide staff responsi-

bility for safety func-

tion and reviewing

offices at lower Cv I"C'
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115-203

individual accidents and incidents, including the reports
and investigations thereof, involving DNA and non-DNA motor

damage to DNA property; harmful chemical and biological
exposures; occupational injuries, illnesses, or death of
military and civilian personnel; and similar documents.

Destroy when 5 years old.
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602.07

'ACCIDENT EXPERIENCE FILES. Documents related to the statig

(607-03)

tical reporting of DNA accidents and summarizing and analyzing

DNA accident experience and trends involving motor vehicles
fires, damage to property, and recordable accidents
resulting from occupational injury and illness. Included
are exposure reports, listings, and similar documents.

NOTE: This definition does not include documents relating
to the investigation of specific accidents,accident claims
files, .mwor the control documents accumulated by data pro-

cessing activities for the pre’garatioxi of statistical
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