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(718);,.,,.,, awards .to. military persbnnel and. are maintained in the.·.,. 
Administrative Services Division, HQ DNA; Personnel·Divisio

Field Command; and the Administrative Office, Armed Forces 
.eRadiobiology Research Institute. 

603.01 APPROVED MILITARY AWARD CASE FILES. Documents relating to 
(718-0l)·the reconnnendation, review, and approval of military awards

for individuals. Included are approved requests and

related documents. 

, 
' :  (;.: ·. 

Destroy when 1 year old. 

NOTE: Essential documents which are the basis for issuing
.orders will be filed in the appropriate background instruc­
tion files. 

603.02 DECORATION AND AWARD ISSUANCE FILES. Documents related to
(718-02) providing information concerning awards given to individ­

uals. Included are announcements, lists,cards,and similar 
documents. 
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Destroy when 2 years old qr on 
discontinuance ,wl•11°( �,e" (1" ,s

!Dr l,er. 
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603. 03 !DECORATION AND AWARD STATISTICAL FILES. Documents relatin · 
{718-03) 1 to statistical information on the number of awards issued. 

Included are cards and tabulations, reports compiled'f:rom 
the cards, and similar documents. 

-
Cut off annually. Destroy'-When· 

.I 

10 years old in CFA unless 
volume (more than 1 cubic foot) 
warrant_� � retirement to WNRC. 

603.04 DISAPPROVED MILITARY AWARD CASE FILES. Documents relating 
{718-04) to the review and disapproval of military awards for 

individuals. Included are disapproved requests and related 
documents. 

Cut off annually. Destroy when 
6 years old in CFA, unless 
volume {more than 1 cubic foot) 
warrants retirement to WNRC. 
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