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REQUEST FOR RECORD�ISPOSJTION AUTHORITY · LEAVE DLANK 
(See Instructions on reverse)� . 

\: ,., • .. ::�:·��-,; 
JOB NO 

·.,.,
I 

TO: GENERAL SERVICES ADMINISTRATION, ·1 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTOH, DC 

1. FROM (AGENCY OR ESTABLISHMENT) 

Defense Nuclear Agenc 

20408 DATE RECEIVED
'· 

_ 8 ··ocr: .19eo 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Personnel Administration Directorate 
3. MINOR SUBDIVISION 

In accordance with the provisions of 44 U S.C. 3303a the disoosal re­
Quest. including amendments, is approved except for items that may 
be stamped "disposal not approved" or ·;withdra_wn" in column 10. 

Adnri.nistrative Se�ices Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

325-7058Pauline E. · Ko 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

.I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

Records Administrator 

' 
el B Request for disposal after a specified period of time or request for permanent 

retention. 
C. DATE E. TITLE 

. . 

9.7. 10.SAMPLE OR ITEM NO. ACTION TAKEN ' I  ... ,: . JOB NO . 

604:' 
.. 

EQUAL �LQYMENT AND OPPORTUNIIT,FILES� . __ These ,files, :r:��ul.t . ,-,,·

(61�b&-,·'. from ONA.programs�established to. insure equal opportunj.ty 
GRS) for, and treatme_nt. of; all ·personnel and-to. guarantee--equal 

employment opportunity to all civilian employees. Also 
included is documentation of Agency participation in the 
Federal Women's Program (FWP). These fi�es accumulate 
almost exclusively in the office of the EEO Officer and 
Federal Women '·s 0:-ogram Representative at Headquarters DNA 
and at each subordinate element. 

604.01 OFFICIAL DISCRIMINATION COMPLAINT CASE FILES. Complaints
(614-03) with related correspondence, reports, exhibits, withdrawal 

notices, copies of decisions, acceptance-statements, and 
records of hearings and meetings. G.RS / 

a. Cases resolved DES�OY 4 years after -resolut_ion of 
within the Agency: case. 

b. cases resolved Files are controlled by US Office ·,. J-' Cj ( } 
by the Office of of Pers .nel Management records 
Personnel schedule. 
}:1anagement(formerly 
CSC) or a US Court: 

115-107 STANDARD FORM 115 WA t;:,,,,cqtr�<:e_ Reviaed April, 1975 
Prescribed by General Services 

Administration�/�� FPMA (41 CFR) 101-11.4 

http:opportunj.ty


10. 
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·· '; ::\·Rcq·Jcst for Records Dispo!.ition Authorily-Continuaiion 
JCIJ rw 

� 

PAGE or
2 of 3 

7. 
I 

e. OESS',:"TION or 1rr.M SAMPLE ORITEM r;O (W11h lnclus,ve D�:c� o; n,)1CJ1t1on Pe110d�) JUEl NO ACTION TAKEf, 
------ '-------------·---------------------· -----·-------------+------+-----------

(604 cont
t

nued)

604.02 COPIES OF COMPLAINT CASE FILES. Duplicate case files or
documents pertaining to case files retained in Official
File Discrimination Complaint Case File. 

604.03 

604.04 

DESTROY 1 year after resolution of case. 

BACKGROUND FILES. Background records not filed in the
Official Discrimination Complaint Case Files. 

COMPLIANCE RECORDS 

DESTROY 2 years after final resolution
of case. 

a. Compliance Review Files. Documents related to con­
ducting surveys on the implementation and effectiveness of
programs for equal opportunity for military personnel and
equal employment opportunity for civilian employees.
Included are reviews, appraisals, recommendations, and 

J
final survey reports.

DESTROY when 7 years old. �,cl 1')
b. EEO COMPLIANCE REPORTS 

DESTROY when 3 years old or on
discontinuance) w�, c.�f'Vtf" i.s fQr/1rr 

£.,.er�"" h 

604.05
(614-01) 

604.06 

EMPLOYMENT STATISTICS FILES. Employment/opportunity statis

l
tics relating to race, sex, age, or handicap. Included are
statistical and narrative reports, training report informa­
tion, sununaries, consolidations, and related documents. 

DESTROY when 5 years old. 

EEO GENERAL FILES. General correspondence and copies of
regulations with �elated records pertaining to the Civil
Rights Act of 1964, the EEO Act of 1972, and any pertinent
future legislation; and agency EEO Commit�ee meeting and
records including minutes and reports.

DeSTRO'( when 3 years old, or when super
seded,. or obsolete, w'1i<'' e��,- is 

ear-lier. 

Z,& diG-) 

,, 

Four copies. l11cludlng original. to tie �ubrnlltAd !o ih() ll!atlonel Archives STANDARD FCll�M 115-/\
R�vts(?d July 1'.)?,l

115-203 

P�e:;crtb(;d l)y C.icn•.?Uti 3�:r·J 1 Ccc-, 
Adm1n1�tr;it1ofl 

fPMFI (41 CfR) 101-11 ·1 



-/{. _ ____,____--·�: .• _· ----�-----.-- ---
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1 <:1. 
/\CllON iAKE� 

�urposes have been served, wh,i: he e1-. 

-I 

·\ 
JOB NO PAGE OF 

·Request for Records Disposition Authority-Continuation 3 of 3 
----------.--------"------,.-----+-----

I 9.
8. OFS(;R?r'TION OF iT[M SM-lP, Eon 

-.:�NO (Witt", lnc!us.v".1 Oates or !1ctrnt1on Pcr10:�s) JOG N!) 

(604 cont nued)

604.07 EEO AFFIRMATIVE ACTION PLANS (AAP) 

a. Agency.copy of DESTROY 5 years from date of plan. 
consolidated AAP (s\: 

b. Agency feeder DESTROY 5 years from date of 
plan to consolidated feeder plan or when administrative 
AAP_ (s) : 

,s Co,,..,../, er. 

604.08 FEDERAL WOMEN'S PROGRAM FILES. Documentation of the plan­
ning and management of the DNA Federal Women's Program to 
incl�de policy documents, Public Laws, Executive Orders, 
Federal Standards, manuals, etc.; planned and sponsored 
Federal Women's Programs; meetings with DNA management and 
employees, DOD personnel, and Federal Women's Interagency 
Board; Federal Women's Program Newsletter; Upward Mobility 
and Equal Employment Opportunity Action Plans; participa­
tion in DOD Federal Women's Week observances; and other 
related aspects of the management of the program. 

a. Federal/DOD DESTROY when superseded or obso­
level policy: lete or on discontunuance of 

program,wh-,l�tver ir eQr/,tr: 
wi.e,, 1

1 

�P-e!!'!!'l!l"!�I!!!. ,Jb. DNA Commandwide DESTROY 5 years aiillcr cal!off in o .
policy: �- ;\ 

Four cop\,:is, Including original. to be gubmlt1ed to lhn N1t!lonal /,rchlveg STANDARD FORl1l. 11$-f, 
Rev.�er:1 ..:ulv i 974 
Prcsf:ribt;d ·bv 1.=:c•1"rft1l S,:,v1r.1?'.:'· 

AC.rn1n1stral10:1 

1 15-203 

FPM'"l (41 C�i1) 101- 1, 4 




