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REOUEST FOR RECOr·wt "iISPOSi ;'ION J\UTHOflITY LE!VE BL-A-N-K----==1[.__e!== 

(Sen InstrucU;:;s on reverse] JOLl NO 

Defense._~~~l_ear Agency_.	 ---4----;,OTlI'ICATIO'-/ TO AGENCY 

2.	 MAJOR SUBDIVISION 
I" J(cord'(ir~ 'Nltr; rte C'J/I<'llfJI1S cl 4~ usc 3303.! t~r d '):".'),11 ti'Personnel/Administration Directorate 
~~!?5t. Ir(u:.1Ir.~'.~~.)i'~"'~1t\ 1$ Jopru.,.~d erccct tcr !t,~r.') ,",1: rrl,

3. M!I,OR SUBDIViS,ON --------------i	 bt S:d~'C""'d '~I~yI,jS.~1 ":1): ~~~~Gved" OJ ""'It~j(a""':i . :n (I,. 1):';- :G 
Administrative Services Division 

4 NAME	 OF .'1O--SON V'vITH WHmA TO CONFER Is' TEL EXT 

Pauline E.' Korpanty	
II 325-7058 

6. CERTIF,CATE:	 or- AGSNCV R[PRESEII<TAT!VE 

I hereby cerUfy that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the recoros proposed for disposal in this Request of 2._ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A	 Request for immediate disposal. 

KXI B	 Request for disposal after a specified period of time or request for permanent 
retention. 

C_ DATE 

ReCords Administrator 

I.7.	 ~O,SAMPLE	 ORITE~ N,') ACTION T I.KE,.;JOB NO. 

805 ~IVILIAN EMPLOYMENT APPLICATION AND CAREER MANAGEMENT FILE • 
(805 &, These files accumul.at.e.dn civilian personnel offices and. , ';":'I 

811)	 relate to cons~q~ring, rating and processing, applications.
 
for employment, as well as documenting placement considera
 
tion and the referral,and selection process.
 

805.01	 QUALIFICATION STANDARD FILES. Documents used in rating
(805-02)	 applications for appointment's and approving noncompetitive

actions. Incl~ded are index to standards,OPM (CSC)
Handbook X-118,· examination announcements, special standard,
such as promotion and training agreements;and related 
documents. 

Destroy when qualification
standard is'superseded. 

805.02 ACTIVE APPLICATION FILES. Documents pertaining to individ _ 6£S 1/
(805-03) uals who can be considered for appoinement, including appl

WI cations and related documents. 

Destroy when 2 years old or on 
receipt of OPM (CSC) inspection 
report tul"ct,~ver 'Is t!cu I~r; pr(JV; II'tIj At 
t-~'GA/",~~("1r "f, FPM, '''c,/) r 33'3 
ft!('4,~ A-S' Qre o&S'er vtJ. ~ 

115-107 STAl.OARO FORM 115 
R~., •• d Ap'o!, 1975 

t Prescnbec bv Gene,.]1 Sf'fVICe5 
.6....c"..,I"I'rfr....l;.l"'Ir"I 

http:accumul.at.e.dn
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....- ._._..- ~--. - ~~- ~._,......- ----"--'1--------" -- ...-- _.-.. ,. --.

·~ e. 
___________________________________________________________~--------------r_---------

I JOB NO PA(~E OF 
Request for Records Disposition Authority - Continuation 2 of 2 

9. 
7. 8. DESCRIPTION CF ITEM SAMPLE OR '0. 

ITEM NO (WIth tnctusrve Dates or Re!entlon Periods) JOB NO o\CTION T"KEN 
____ --+	 .__ -- ----------- - -- -- ---- ---c-------- --------.------
805.03 INACTIVE APPLICATION FILES. Documents pertaining to appli r:OS !",-:L IS 

(805-04)	 cants for Federal employment rated as not qualified for ~~ J L;~~ 
consideration for employment; applicants for whom there arE 
adequate civil service registers; applicants who decline 0 

will not be available for appointment for an indefinite 
period of time, and applicants for whom employment determi 
nations preclude selection. Included are applications and 
related documents. 

I 

Destroy when 2 years old or on 
receipt of OPM (CSC) inspection 

- rey;>rtJItt)Ju,J.,~r rl,e4rl,V !' 
__ ,f'lllA,,.r,,,,, ..rt 1FPM, (I,. Jj 1I {f'e 

805.04 REFERRAL AND SEn_,CTION FILES. Documents reflecting place-
(811-01) ment and promotions actions under the Merit Placement and 

Promotion Program. Included are DNA Forms 433 and related
 
, documents.
 

NOTE: Maintain in chr0nological order by effective date of
 
personnel action. (File copy 5 of SF 50 under 802.02).
 

Destroy when 2 years old. 

805.05 PLACEMENT CONSIDERATION FILES. Documents pertaining to 
(811-02)	 employees considered to fill a vacancy but not selected anc 

held for future consideration of employment.lncluded are 
requests for consideration, vouchers, results of interviews,
qualification summaries, copies of notices of eligibility, 
"Stopper lists," and related documents. 

Destroy when 2 years old. 
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