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REQtJ~ST FOR RECORD~ISPOSITION AUTHORITY ~~.------uAVE BLANK
 

(See Instructions on reverse)
 Joe	 NO 

TO'	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASIIINGTON, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 2	 OCT 190Q'Defense Nuclear Agency 
NOTIFICATION TO AG!:~;CY 

2.	 MAJOR SUBDlV:SION 
In acctrdanre I'I'I~ I~e prOVls!ors of 4~ USC 33033 the disposal reoPersonnel/Administration Directorate QUf51. JOcludmg <1rrendme~ts. I, aODloved pxcept for Items It,,'1 may 

3. MINOR SUBDIVISIO'"	 be ,t3-nped "0;$,0><1: not approven" or "Withdrawn" In column 10 

Administrative Services Division 
4. "'AME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT 

I 

Pauline E~ Korpanty	 325-7058 i 
6. CERTIFICATE OF AGENCY REPRESENTATIVE	 •1 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; I 

that the records proposed for disposal in this Request of ~_ page(s) are not now needed for the business of i
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. . I 

I&J B Request for disposal after a specified period of time or request for permanent 
!
Iretention, ! 

C. DATE	 I 
!SEP	 Administrator -I 
! 

1.	 I i 
SAMP~'E "R 10••
 

ITEM NO - ".: ACTION TAKEN

JOB	 NO 

9oZ.- ~UARTERS MEDICAL UNIT FILES. These files .include indi-
(g02)'!-:. 

r
 

vidual medica~frecords for bOtn·civilian and military-per-. ..	 ·1. "/'sonnel; record of blood donor drives and individua~donors,
 
investigatipn of unhealthful conditions; and availability 0 I

I
 

drug abuse prevention information. They accumulate solely , .
 
in the Headquarters DNA Occupational Health Unit.
 I 

902.01 CIVILIAN EMPLOYEE MEDICAL FILES. Documents reflecting medi I 
(922-02) cal care and treatment furnished to individual civilian 

I
I 
J 

employees by DNA medical personnel. Included are 1 

employee's medical history which will cover 0 ~onal medi 
cal complaints and examinations, immuniza· s, allergy 
injections, blood pressure checks, m 'al treatment given,
if any; and referrals to medical ilities and/or physi-
cians, if required. 

Forward with individual's per sonne 
record to receiving personnel I 
office. For separated or retired,.
individuals, place records in 
inactive file* upon separation and 
retire to NPRC (CIV), 111 Winnegeg
Street, St. Louis, Missouri 63118 
with the next regular shipment. 

files will be 'retired with the remainder of the 
file to whom it a lies.)

115_107 



.:.~__ :_. tt___ -r.-'~---;-":~-'--.~r.~" _'. 
~~eq:JG"t sor Records Ols'po~it!o~ A~thcrjty-Cont!l1uatiul\	 I JOG NO' PAG!: or --~----:------;-~-----

-~	 8. DESCRIPTION OF ITEM SAMI'~:E OR io. 
__ I~_ fN:lh 1',CIUSIVl: Dales Of RctO'1\:on PCfI::>ds) .._. t__ J_O_8_N_O_t- AClI_O_N_T_"_KE_N_ 

___ ~ll\fILITARYHEALTH RECORD FILES are governed by appro ~ 
(917-01) SERVICE regulations and are disposed of accord'· ... 

; -' 

902.02 BLOOD DONOR FILES. Documents reflec dividuals, mili-
(914-05) tary or civilian, that have dona blood at military hos-

pitals or civilian facilities Included are blood donor ~ 
record cards, announcemen of scheduled blood donor days,
and related documents. 

\.1,' J.I, 

Forward with transferring indivi 
ual's medical record to receivin 
personnel office. 

'902.03	 ACTIVITY REPORTING FILES. Documents reflecting the activi 
(902-02)	 ties of the DNA Occupational Health Nurse including investi
 

gation of sanitary/health conditions at Headquarters and
 
other subjects of professional medical interest.
 

Cut off at the close of the CY, 
except cases remaining open
should be brou9h+ forward to cur 
rent year files. DESTROY closed 
cases when 5 years old. 

902.04 DRUG ABUSE FILES. These files relate to the availability 
(	 ) of information to personnel assigned to and employed by the
 

Defense Nuclear Agency concerning the prevention and con-
trol of drug abuse. This includes pamphlets describing
 
identification of the problem, treatment available, statis-
tical histories, and related documents.
 

DESTROY when superseded, obsolete, 
or on discontinuance, wl"i,1, ~t/~

;~ tAr/.tlr. 

115-203 Four copies. lncludlng original, 10 be r.ubmilled to the Natl()nal AochlvtlB STANDARD FO~M 11S-A 
ReVised JUly 1974 
Pr('scflbed by General Services 

Adnllnl~trallon 
GPO' 19;5 (). S79-!R7 FPMR (41 CFR) 101-114 




