
REQUEST .F~R RE~OR~SPOSITI.~N AU~HORITY
 
. (See Instru~ on reverse) .
 

NCl-37h-81-38TO: GENERAL SERVICES ADMINISTRATION,
 
__ N_AT_IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ ---1 DATE RECEIVED
 

1. FROM	 (AGENCY OR ESTABLISHMENT) 2 Oct 1980 (Revis 

S 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Pauline E. Ko	 325-7062 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2- page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A	 Request for immediate disposal. 

R] 8	 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLEfEBl Records Administrator 

DE~;CRIPTI(;N OF ITEM 9. 10. 
(WIth Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

11.02- MANAGEME T GRS
 
1202 & les relate to the control and 10
 
1207 anagement of administrative vehicles and motor
 

ools and to the effective andeconomical use of 
transportation services. The files are accumulat d 

the Headquarters DNA Supply and Service 

DMINISTRATIVE MOTOR VEHICLE AUTHORIZATION FILES.
 
equests or a owances 0 ve
 
equirements, justifications,

isapprovals thereof.
 

DESTROY WHEN 2 YEARS OLD OR ON 
DISCONTINUANCE.

-1. 1202.02 TOR VEHICLE CORRESPONDENCE FILES. Correspond- GRS 10,

nce in the operating unit responsible for mainte #1
 
ance and operation of motor vehicles not other-
ise covered in this schedule.
 

DESTROY WHEN 2 YEARS OLD. 

115-107	 STANDARD FORM 115 
Revised April, 1975MASS DATA CHANGE SHEEr/NOT ]tEQUIRED ~'\ 
Prescnbed by General Services 

AdministrationC.lcse-d iJuT: J-2.3 -<lL :~'~ FPMR (4t	 CFR) tOt-it 4 

~	 -h .4J~ i ,dAJ14 . 
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9,
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

1202.03 Reports on motor GRS 10,

ot er t an accident, operating and #11
 

maintenance reports).
 

DESTROY 3 YEARS AFTER DATE OF REP RT. 

1202.04 VEHICLE IDENTIFICATION PLATE FILES. Documents
 
1207-05 accumulate in connection w th requesting, trans-~
 

ferring, issuing, and disposing of US or local
4: identification plates or license plates. 

DESTROY 5 YEARS AFTER DISPOSAL OF 
PLATES. 

1202.05 OTOR VEHICLE COST FILES. Motor vehicle ledger RS 10,1207-06 an work sheets provl ng cost and expense data.& GRS	 
#3 

10, # 3	 DESTROY 3 YEARS AFTER DISCONTINUAN E
f.	 OF LEDGER OR DATE OF WORK SHEET. 

1202.06 OTOR VEHICLE OPERATING AND MAINTENANCE FILES. RS 10,1207-07 #2 
& GRS . Daily-dispatch logs: DESTROY WHEN 6 
10, #2	 MONTHS OLD. 

6.	 b~ Monthly summaries: DESTROY WHEN 1 YEAR 
OLD. 

1202.07 Records relating to GRS 10,
GRS 10, rans e,r~e , donation or_nexclhan.ge of vehicl~: #6
 
#6 (Q., - J.O L ~ ~ '11. 0¢ o ~ ~ L..:. ~ ~'-' ct'''

L~ft2 . \)ESTROY' 4 YEAR; AFTER VEHIC{E LEAv Sr.1. ~'I')' AGENCY CUSTODY. 

e, 
1202.08 OTOR VEHICLE OPERATION FILES. Records relating o GRS 10,
GRS 10, 'ndividual employee operation of Government-owned #7
 

#7 ehicles, authorizations to use, and related
 
orrespondence.
 

DESTROY 3 YEARS AFTER SEPARATION 0 
EMPLOYEE OR 3 YEARS AFTER RECISION 
OF AUTHORIZATION TO OPERATE 
GOVERNMENT-OWNED VEHICLE, WHICHEVE 
IS SOONER. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
<".l'0 1975 () - :i79-387 FPMR (41 CFR) 101-11 4 

http:or_nexclhan.ge



