REQUEST FOR RECORDS DISPOSITION AUTHORITY

e

LEAVE BLANK

(See Instructions on reverse) JOB NO

TO: GENERAL SERVICES ADMINISTRATION,

NC1-446-81-1

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 OATE RECENVED

1. FROM (AGENCY OR ESTABLISHMENT) May

Defense Investigative Service

15,1981

2. MAJOR SUBDIVISION
Directorate for Management and Resources

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION
Correspondence, Records and Support Branch

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT

JUANITA E. MOREY 693-5013 6-19-81

in accordance with the pravisions of 44 U S C 3303a the disposal re
quast, mcludmg amerdments, 1S approved except for items that may
be stamped “‘disposar not approved” or “withdrawn™ 1n column 10

Duaute Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
[ ] A Request for immediate disposal.

page(s) are not now needed for the business of

x] B Request for disposal after a specified period of time or request for permanent

tlon
C. DATE D. GNATURE OF AGE;;;;ﬁEPR ENTATIVE E. TITLE
Assistant Records Manager
/ol W?/ g
9
8. DESCRI N OF ITEM - 10.
ITEM NO (With Inclusive Dates or Retention Periods) SﬁggLSSOR ACTION TAKEN
Justification: The records DIS is accumulating concerning
"Congressional Inquiries" is not covered in DISM 28-2 "Records
Maintenance and Disposition.'" Therefore request NARS approve
the following new record series so that it may be added to the
DISM 28-2.
1. Add new series as follows:

TR S F oD
) WAL RG>

ALL OFFICES: TEMPORARY: Cut off 31 December, hold 1 year

?-43, CONGRESSIONAL INQUIRIES: Correspondence, copy of
requests, responses, reports, and other documents accumulated
as a result of inquiries from members of committees of
Congress.

(1) Copy of reports submitted to higher authorities.

destroy.
(2) All other correspondence, documents etc.

a. OFFICE OF PRIMARY RESPONSIBILITY: TEMPORARY: Destroy
3 years after final action. (NOTE: Those files determined

3 years after final actlono‘y‘ A WHEN 20 Yeals oLt .

new

k{,—\_tn he of possible hlStO lue or widespread public or .
congressional interest % be/offered to the National ArchiVes sx 5 YEER Bcocks

7 items

1s5-107 Changes concurred in by Ms, LAorey,DIS,5/18/81,4%&»@—/7QW,

02 G245 VBT
Clogd 0 : G2 i8S HTD,

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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Request for Records Dispositiph Authority — Continuation

P

JOB NO «~ PAGE OF

2
R

7.
ITEM NO.

¢

8. DESCRIPTION OF ITEM
{With Inclusive Dates or Retention Periods)

MPLE OR 10,
AR | ACTION TAKEN

b. OTHER OFFICES: TEMPORARY: Cut off 31 December, hold
1 year destroy.

Justification: Request the change as shown below be approved.

This change is needed to update the description of the
Automotive Files.

Change existing schedule 7-20 of DISM 28-2 to read as
follows:

7-20. AUTOMOTIVE MAINTENANCE FILES: Correspondence, com-

pleted forms, and reports pertaining to the servicing,

maintenance, repair and overhaul of all DIS auto-
motive equipment.

(1) DIS Form 83, "Vehicle Historical Record."

a. REGIONAL OFFICES: TEMPORARY: Maintain for the

life of the vehicle. When vehicle is salvaged, for+

ward Form 83 to DIS HQ Transportation Officer.

b. DIS HQ: TEMPORARY: Destroy 4 years after
vehicle is salvaged.

(2) DIS Form 41, "Vehicle Log."
ALL OFFICES: TEMPORARY: Destroy after 3 months.

(3) Parking facility reports, quarterly report
of vehicle utilization, etc., and other corresponde

2
ALL OFFICES: TEMPORARY: Destroy when ekbanges o
naededix

GRS 10/6

GRS 10/Ra

ce.

GRS 10/1

115-203

Four copies, including original, to be submitted to the National Archives

GPO 1975 O - 573-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114



