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REQUEST FOR RECORDS OISPOSITION AUTHORITY 
(See Instructions on reverse) 
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JOB NO. 

TO: GENERAL SERVICES ADMINISTRATION, Nl-457-89-9 
NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 3 I 15 I 89 
NATIONAL SECURITY AGENCY NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal re· 

INFORMATION RESOURCES MANAGEMENT quest. including ar;;endments. 1s approved except for items that may 

3. MINOR SUBDIVISION be stamped "disposal not aµproved" or "withdrawn" "i(l column JO. 

ARCHIVES 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's .records; 
that the records proposed for disposal ir. this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

(3 B Request for disposal after a specified period of time or··request for permanent 

C. DAtE (b)(3)

3 / 15 / 89 

7. 
ITEM NO. 

PROGRAMS AND RESOURCES ORGANIZATION 

88 ITEMS TOTAL 

20 ITEMS PERMANENT 

PERMANENT MEDIA INCLUDES PAPER AND MICROFORM. 

CLASSIFIED JOB FILE RETAINED AT NSA INCLUDES 

APPRAISAL MEMO DATED 

PERMANENT SERIES WILL BE TRANSFERRED TO THE 

NATIONAL ARCHIVES AFTER 50 YEARS IF DECLASSIFIE . 

SERIES STILL CLASSIFIED AFTER 50 YEARS WILL BE 

RE-REVIEWED EVERY 10 YEARS UNTIL DECLASSIFIED. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFA) i01-11.4 

115-107 
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INTRODUCT I ON 

NSA RECORDS D I SPOS I T I ON SCHEDULE S 

WHAT ARE RECORD S D I SPOS I T I ON SCHEDULE S? 

Records d i sp o s it i on schedules provide for the proper dispo s it i on 

o f  an agency ' s records . S chedules l i st and de s cribe the records 

generated by a Federal agency and provide guidance on how l ong 

records are to be maint ained . As de fined in 4 4  U S C  3 0  ''records " 

inc lude a l l  book s , papers , maps , photographs , machine readable ma

t e r i a l s ,  or other document ary mat e r i a l s  regardl e s s  o f  phy s i cal form 
o r  charact e r i s t i c  made or received by an agency o f  the United 

S t at e s  Government under Federal l aw or in connect i on with the 

t ransact i on of pub l i c  bus ine s s  . Federal l aw mandate s  that the head 

of each agency submit to the Archivi st of the Un ited Stat e s  record 

s chedules propos ing the di spo s it ion of that agency '  s records . The 
s chedules provide for the prompt de st ruct i on o f  temporary records 

and for the permanent retent i on and preservat i on o f  records which 

i l l u st rate and document the organ i z at i on ,  funct i o n s  p o l i c ie s ,  de

c i s i ons , procedure s ,  operat i ons , or  other act ivit i e s  o f  the agency , 

or whi ch cont ain i n format i onal dat a o f  an h i s t o r i c a l  nature . 

WHY NSA HAS RECORD S D I SPOS I T I ON SCHEDULE S 

NSA' s Records D i sp o s i t i on S chedu l e s  are de s i gned t o  provide for and 
t o  s imp l i fy the appropriate di spo s i t i on o f  Agency records and to 

aid Agency o ff i c i a l s  in gaining inte l lectual cont rol over the in
creas ing amount of i nformat ion generated by the Agency . Des igned 

to reflect the records actual l y  produced, used,  or stored by each 

Agency Key Component , the proper app l i cat i on o f  the se s chedules 

wi l l  ensure that NSA comp l i e s  with the Federal Records Act , the 
P r ivacy Act , and the Freedom o f  I n format i on Act . Furthe rmore , the 

s chedule s ,  if proper l y  implemented, wi l l  provide a cost effective , 
e fficient management program for the Agency ' s  informat ion by dra s 
t i cally reducing dup l i cat i on and t h e  unnece s s ary s t orage o f  paper 

records . 

T radit ional s chedu l e s  have de alt with records on a gene r i c  bas i s  . 
I n  general , the se s chedu l e s  concentrated on paper records and ig

n o red or di smi s sed the growing volume of e l ectron i ca l l y  produced 

and stored informat i on . Consequent l y ,  mo st s chedu l e s  qu i ckly be

came dated and virtu a l l y  unu s able as  the records de s cribed in the 

s chedules and the records maintained in agency o ff ices did not cor

re spond . The new s chedules attempt t o  remedy the se prob lems by 

ident i fying and de s cribing in det a i l  the speci fic reco rds of each 

Key Component . The s chedu l e s  reflect a l l  records - pape r ,  micro-
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form,  or e le ct ron i c a l l y  gene rated,  compi led,  used,  or maintained 

by each Key Component . They are uniquely de s igned for each Key 
Component . 

WHAT INFORMAT I ON I S  CONTAINED IN THE SCHEDULE S? 

E a ch schedu l e  contains a l i st o f  the dat a bases or f i l e s  generated 
or u sed by each Key Component . The de script i on o f  each dat a base 

o r  file include s  : 

1. the t it le 

2 .  a narrat ive de s cript ion o f  the content s 

3 .  the inclus ive date span o f  the i n format i on cont ained in the 
dat a base or f i l e  

4 .  the phys ical l ocat i on 

5 .  the storage media 

6 .  the vo lume of material  created or he ld by the o ffice per year 

( fo r  paper f i l e s  the volume is given in cu . ft . ,  for dat a bases the 

volume is given in sect o r s , tracks , or  the number of characters ) 

7 .  the highe st c l a s s i fi cat ion o f  the in lus ive material  

8. the approved dispo s i t i on 

9 .  the di spo s i t i on number . 

F o r  dat a b a s e s  the de s cript i on a l s o  include s  i n format i on on the 
hardware and the s o ftware requ i red to run them . 

HOW TO USE THE SCHEDULES 

F o r  the proper di spo s i t i on o f  a dat a base or f i l e  l ocate the ap
propriate o ffice in the Tab l e  o f  Content s ,  ident i fy the dat a base 
o r  fi l e ,  and apply the approved di spo s it i on . I f  a file is permanent 

ret i re it to the NSA Archive s u s ing the di spo s i t i on number from the 
s chedule . I f  you have records that are s cheduled for de struct i on 

you may ret ire them t o  the NSA Records Center prior t o  the i r  de

s t ruct i on date and the Records Center w i l l  handle the di spo s i t i on 

or you may d i spose o f  them yours e l f  at the appropriate t ime . 

Reco rds ret i red t o  the NSA Re cords Center mu st have a spe c i fi c  de  

s t ruct i on date . I f  the s chedu l e  doe s  not indicate a speci fic date 

c a l l  the NSA Records Center and the T 5 4  s t a f f  w i l l  provide one . 

F o r  t he dispo s it i on o f  records not covered by the s chedule s cont act 
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T 5 4 , The Office of Archive s and Records , and fi l l  out a St andard 

F o rm 1 1 5 . 

The s chedu l e s  are produced in l o o s e  leaf form t o  fac i l i t at e  change s 
as  they occur in the record keeping pract i ces of the office s  . New 

pages wi l l  refl ect addit i ons , de l et i ons , or change s in the de scrip

t i on and wi l l  be i s sued peri odical l y . Future generat i on s  of the 

s chedu l e s  wi l l  be avai l able on- l ine with updat e s  made by the Key 

Component s fo l l owing approval by T 5 4  and the Nat i onal Archive s  . 

Thi s  wi l l  ensure great e r  accuracy and currentne s s . 

HOW TO RET I RE RECORD S 

I n  o rder t o  ret ire noncurrent records - paper ,  microform ,  o r  audi o

vi sual , t o  the NSA Records Cent e r  for t emporary o r  pe rmanent stor

age the office records monitor needs t o  fo l l ow the fol l owing pro

cedure s .  

( 1 )  Cal l the Records Center ( 9 7 2 - 2 2  95 ) t o  as cert ain if storage 

space i s  present l y  ava i l ab l e  and t o  rece ive a unique acces s ion con

t r o l  number for the mat e r i a l  being reti red . 

( 2 )  P repare a t ripl i cate F o rm 0 2 2 95 for each s e r i e s  of records 
be ing ret i red . The office records moni t o r  must a s sure that the 

proper di spo s it i on number from the Records D i spo s i t i on Schedule i s  
noted o n  the form . P lease fo l l ow those inst ruct ions carefu l l y . 
One form shou l d  be prepared for each series of records being re

t i red . 

(3)  F o l l ow the proper procedure s  for forwarding c l a s s ified mate

r i al s  . 

( 4 )  Del iver t o  nearest NSA mai l  center for forwarding t o  the NSA 
Records Center via the NSA courier service. 

Ret i rement requ i rement s for speci a l  records ( audi o-vi sual , micro

form, e lect ron i c )  are different because of the peri shab i l it y  of the 

medi a  . The Code of Federal Regu l at i ons requ i re s  that permanent 
microform records be s t o red on s i lver hal i de proce s s  microform . A 

ma ster copy of permanent audi o-vi sual records ( video t ape s ,  audio 
t ape s ,  et c .  ) shou ld be sent as  s oon as  po s s ib l e  to the NSA Archives 

t o  ensure the i r  preservat i on . P e rmanent t ext fi l e s  st o red on flop

py d i s k s  shou l d  be p r inted out in hard copy before ret i rement t o  

the NSA Archives . The NSA Archive s i s  at present not equ ipped t o  

handle e lect roni c  records . Current handl ing procedures ( SAB 3,  
OP I )  should be fo l l owed in the interim . 
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REFERENCE SERVICE ON RET I RED RECORD S  

Ret i red records are he ld in the NSA Records Center f o r  the period 
of t ime pres cribed in the NSA Records D i sp o s i t i on S chedu l e s  . Dur

ing this period the records are avai l ab l e  for l oan or re ference . 

P ermanent records wi l l  be he ld inde finitely by the NSA Archive s  . 

They wi l l  be proce s sed and made ava i l ab l e  for Agency re ference pur

p o s e s  upon the i r  arrival at the NSA Archive s  . After 3 0  years T 5 4  

archivi s t s  wi l l  review them and remove dup l i cat ive and extraneous 

mate r i a l s .  Reque s t s  for l oans o f  ret ired records may be made by 
t e l ephone or in writ ing to T5 4 1  . The requester should know the 
acce s s i on cont rol number as  shown in Form 0 2 2 95 in orde r to request 

records . The l o an pe riod is 30 day s  . Records may a l s o  be revi ewed 
at the NSA Records Center by appo intment . 

U SEFUL INFORMAT I ON 

THE UNLAWFUL REMOVAL OR DE S TRUCT I ON OF RECORD S 

Federal l aw requires the D i rect o r  o f  the Nat ional Security Agency 

to estab l i s h  s a feguards against the unlawfu l  removal or l o s s  o f  

agency records , and t o  make known t o  NSA pers onnel the pena l t i e s  

provided f o r  t h e  unlawfu l  removal or de st ruct ion o f  such records . 

4 4  USC 31 0 6  provide s that the D i rect o r ,  with the a s s i st ance o f  the 

Archivist o f  the Un ited Stat e s , init iate act i on through the Attor

ney General for the recovery of records b e l i eved to be 

unlawfu l l y  removed from the Agency . 4 4  USC 33 1 4  a l s o  states 

that no records of the United States Government may be altered or 
de st royed except as  st ipul ated unde r 4 4  USC Chapter 3 1  . Penalt i e s  

for the wi l l fu l  and unlawfu l  de st ruct i o n ,  damage , or a lterat i on o f  
Federal reco rds are st ipul ated in the U . S .  Criminal Code ( 1 8  USC 

2 0 7 1 )  . 

OFF I C IAL AND PERSONAL RECORDS 

Records and papers o f  a private or nono fficial nature whi ch pertain 
only t o  an individua l '  s personal affairs but are maintained in a 

Fede ral o ffice must be clearly des i gnated as nono f f i c i a l  and wi l l  
a t  a l l  t ime s b e  f i l e d  and maint ained separate l y  from the o f ficial 

records of the o ffice . I n  cases whe re matters requ i ring the t rans 

act i on o f  o fficial  bus ine s s  a r e  rece ived in private corre spondence , 

the port ion o f  such correspondence pert aining t o  o fficial  bu s ine s s  

must b e  extracted and made a part o f  the o fficial  record . The de f

i n i t i on of o fficial  records include s  any mat e r i a l s  generated or re
ce ived in pursuance o f  Federal l aw or in connect ion with the tran s

act i on o f  pub l i c  bus ine s s . Correspondence de s i gnated " pe r s onal , "  

" p rivate , "  et c . , but whi ch pertains t o  the conduct o f  pub l i c  bus i -
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ne s s ,  i s  an o fficial  record sub j ect to the provi s ions o f  Federal 

l aw .  Official records are pub l i c  records and bel ong t o  the o ffice 
not the individu a l. 

Que s t i on s  regarding agency records , o f f i c i a l  reco rds , the s ched

u l e s , or  the t rans fer o f  records t o  the NSA Archive s shoul d  be ad

dre s sed t o  T 5 4 , The O f fi ce o f  Archive s and Records . 
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CONTENTS 

I nt roduct i on 

NSA Mi s s i on S t atement 

P ROGRAMS AND RE SOURCE ALLOCAT I ON 

Mi s s i on S t at ement - N 

N Records ( DDPR) 

N ( DDPR) Corre spondence F i le 

Act ivity Summaries F i l e  

N S ECRETARIAT 

Mi s s i on S t atement - N/ SEC 

N / SEC Records 

Books and P e r i odi c a l s  Reque st s F i l e  

COMSEC Security F i l e  

Health and S a fety F i le 
N Key L i s t s  F i l e  

Forms Management F i l e  

S e curity P a s s e s  F i l e  
General S ecurity F i l e  

Non-NSA Badge Requ e s t s  F i l e  
N Training F i l e  

N Trave l F i le 

N Commun i cat i on s  Request s F i l e  
N Faci l it ies Wo rk Order Request F i l e  
N Space Requi rement s F i l e  

N Budget F i le 
Purchase Reque s t s  F i l e  

N Organ i z at i onal Manual F i le 

F and A Cash Veri fi cat ion F i l e  

Top Secret Contro l F i l e  

Mi l itary F i l e s  


Corre spondence F i l e s  

Freedom o f  I nformat i on (FOIA) / P rivacy Act ( PA)  F i l e  

C l a s s i ficat i on and P repub l i cat ion Review F ile 

Regul at ions / D i rect ive s / Ci rcu lars F i l e  
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D I RECTORATE OF RE SOURCES MANAGEMENT POL I CY AND OVERS I GHT - N l  

Mi s s i on Statement - N l  

N l  Records 

Sub j ect and Correspondence F i l e  

RE SOURCE S MANAGEMENT POL I CY - Nll 

Nll Records 

Re s ource Management Manual (RMM) F i l e  

Sub j ect F i l e  

Res ources Management Letters (RMLs ) F i l e  

RE SOURCES MANAGEMENT OVERS I GHT - N 1 2  

N 1 2  Records 

General Account ing O ffice F i l e  


I nspect or Gene ral F i le 

Internal Management Cont rol F i le 

Compet i t i on in Cont ract ing Act ( C I CA )  Dat a  Base 

Acqui s it ion P o l i cy / P ro cedures F i l e  

T e st and Evaluat i on ( T & E )  F i l e  

SPEC I AL OPERAT I ONS - N 1 3  

N13 Records 

As s i st ant Compt rol ler F i l e  

LSCOTTO Data Base 

Correspondence F i l e  


D I RECTOR O F  BUDGE T AND PROGRAMS - N2 

Mission Statement N2-

N2 Records 
Personnel F i l e  
Administrat i on/Management F i l e  
Corre spondence F i l e  
P rogram and Budget F i le 
Cro s swa l k s / POM F i l e  

Corporate Revenue F i l e  

Working F i l e  

BUDGET FORMULATION AND EXECUTION - N21 

N2 1 Records 

UNCLASSIFIED 



UNCLASSIFIED 


Admini st rat ive /Management F i l e  

Manpower Measurement Report s F i le 

Courses F i l e  

General Re ference F i l e  


P e r s onne l F i le 

Budget F i l e  

Budget E s t imate ( E xt ernal ) F i l e  


Execut i on F i l e  

Corporate Review Budget F i l e 

P OM F i l e  


P rogram F o recast F i le 

Cros swa l k s  F i l e  

Budget E s t imat e ( I nt ernal ) F i l e  

P rogram Budget Deci s i on ( PBD ) F i l e  


P ROGRAMS CONTROL - N 2 2  

N 2 2  Records 
Defense Res ources Board I s sue Books ( H i st o r i cal ) F i l e  

Course and Brie fing Mat e r i a l s  F i l e  

NSAC 2 5-5 D ocument at i on Tracking F i le 
Procurement Request Dat a  Base 

ADP Acqu i s i t i on Case F i l e  ( SADPPO ) 

Pro j e ct F i le 

DB 2 5 5  Data Base 


Systems Review Group ( SRG ) F i l e  

SADPPO Dat a  Base 

N2 2 Funding Ho ld Dat a  Base 


MANPOWER AND ORGANIZAT I ON - N23 

N23 Records 
Res ource Autho r i z ation Document Data Base (RAD) 

Re s ou rce Management Data Systems ( RMDS ) F i l e  

B i l let s ( TD ,  TOVAR, VARNPDT ) Dat a  Base 


TDACT Data Base 
TD H I S T  Data Base 

Mi s s ion and Funct i on Data Base 

Organ i z at i on Dat a  F i l e  

NSA / C S S  Committee Management Register 

PROGRAM AND BUDGET DEVELOPMENT - N2 4 

N 2 4  Records 

S I GINT Budget Mat e r i a l s  F i l e  


CCP Budget Mat e r i al F i l e  
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CCP / SAFS S  Cro s swalk F i l e  
CCP / GD I P / CIAP Cro s swalk F i l e  
Terrori sm/Narcot i c s  F i l e  
NF I C  F i l e  

Graphics F i l e  

Admin i st rat ive F i l e  

Daily F i l e  

Re ference F i l e  
Working F i l e  
Annual CCP F i l e  

Mi s s i on and Funct i on s  F i l e  
CBJB F i l e  

QFR F i l e  

S ub j ect F i le 

Reprogramming F i l e  

Committee F i l e  

Graphics F i l e  
CCP Budget Chart s F i l e  
Tact ical Crypt o l ogic P rogram ( TCP ) F i l e  

Communi cat i on s  Res ources P rogram ( CRP ) F i l e  
Computer Security P rogram ( CSP ) F i l e  

Tact ical Crypt o l og i c  P rogram Congre s s i onal Jus t i ficat i on 

( TCPCJBs ) F i l e  

Forms and Admin i strat ive F i l e  

Work ing Aids F i l e  

S ub ject F i le 
D e fense Re s ources Board I s sue Books ( H i s t o r i cal ) F i l e  
Course and Brie fing Material F i l e  

D e fense P rograms and Budget Data Support F i l e 

Corporate Review Budget F i l e  
POM F i l e  

P rogram F orecast F i l e  

Cros swalks F i l e  
Budget E s t imate ( Internal ) F i l e  

PBD ( P rogram/Budget Deci s i o n )  F i l e  
S EACP S P rogram/Budget F i l e  

Communi cat ions Re s ource P rogram ( CRP )  F i l e  

Comput er S ecurity Program ( CSP ) F i l e  
Forms and Admini strat ive F i le s  
Sugge s t i on Awards F i l e  

Working Aids F i l e  

Sub j e ct F i l e  

Defense P rograms and Budget F i l e  

SEACP S ( CCP S )  Audit Tra i l  F i l e  

I n frastructure / Support F i l e  
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D I RECTOR OF S Y S TEMS MANAGEMENT AND ANALYS I S  - N3 

Mi s s i on St atement - N3 

ANALYT I C  SERVI CE S - N31 

N31 Records 
CPMS Cont ract F i l e  

Dec i s i on Support S o ftware F i l e  

Quarterly Management Review F i l e  


SYS TEMS MANAGEMENT - N32 

N32 Records 

TOOLS F i l e  
HARDBASE F i le 
Computer Support o f  Re sources Management F i l e  

PRI S E S  F i l e  

Equipment I nvent ory F i le 
Wang Al l i ance Data Base 

APP L I CAT I ONS - N33 

N33 Records 

Correspondence F i l e  

N33 Mi s ce l l aneous F i le 

SEACP S ( CCP S )  Data Base 

CCPH I S T  Data Base 

CCPH Data Base 
CCP SUM Data Base 


Codes Data Base 

NTEXT Data Base 
NBAS I S  Data Base 

SEAH I S T  


F INANC IAL S Y STEMS - N35 

N35 Records 
Commercial Account s P roce s s ing System ( CAP S )  Data Base 
N4AS YS O ffice Aut omat i on System 

D i sburs ing Aut omated Proce s s ing S ystems ( DAP S )  

Contracto r  Payro l l  Tracking and Report ing System ( CP TARS ) 

D I RECTOR OF F I NANCE AND ACCOUNT ING - N4 

Mi s s i on St atement - N4 
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F I NANCIAL SERVICES - N4 1 

N4 1 Records 
Admini st rat ive F i l e  
N4 1 Me s s age F i l e  


P ayro l l  Data Base 

Commercial Account s F i l e s  

P ayro l l  Cont rol F i l e s  


E lect roni c  Funds Trans fer ( EFT ) F i l e  

Final Var i at i on L i st ings F i l e  

P ay Period Fo lders F i l e  

Spreadsheet s F i l e  
Col lect i on and D i sbursement F i l e  

Overt ime Work and Summary Report ( B4 1 ' s ) F i l e  

Alert L i st ings F i l e  

Berdine L i st ings F i l e  

P o st 5 6  F i l e  


Payro l l  Mes s age F i l e  

P ayro l l  Rep o rt s  F i l e  

Thr i ft S avings P l an ( T SP ) Report s  F i l e  

P ayro l l  Voucher F i l e  

C a s h  Col lect i on Voucher ( CV) F i l e  

Memorandum Cop i e s  Voucher F i l e  

W 2  F i l e  

I ncome T a x  Withhe l d  F i l e  

S avings Bonds I s suance Schedu l e s  F i le 


S avings Bonds I s suance S chedu l e s  F i l e  

Authori z at i on and D i s cont inuance Reques t s  F i l e  


F I NANCIAL REVI EW - N4 2 

N 4 2  Records 

Travel Policy File 


Finance and Accounting Input to Audit Responses File 


Finance and Account ing Internal Control Reviews F i l e  

F inancial Audit F i l e  (Appropriated Funds ) 


ACCOUNTING AND D I SBURS ING - N4 4 

N4 4 Records 

Mi l it ary I nt erdepartmenta l  Procurement Request (MIPR) F i l e  

Command Account s and Reports Sect i on F i l e  

Foreign Mi l it ary S a l e s  ( FMS ) F i l e s  

C l o sed P rocurement Request ( PR)  F o l ders F i l e  


Journal Voucher s  F i le 


Cash B l otters F i l e  
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Obl igat i on Authority F o l ders F i l e  

Undi stributed D i sbursement s Records F i l e  

MILS TRIP Purchase Reque s t s  File 

Ani s ette and 1 0 8 0  Report s  F i l e  

Overseas F i e l d  S ite Obl igat i on Authority F o l ders F i le 
Mi s ce l l aneous Obl igat ing Document ( MOD S )  F i le 

• 

Grant s t o  Unive r s i t i e s  F i l e  

MILCON F o l ders - Mi l i t ary Construct i on F olders F i l e  
Imprest Fund F i l e  

SPEC IAL PROJECTS - N4 5 

N 4 5  Records 
Spe c i a l  Pro j ect s  Admini st rat ive F i l e  

Spe c i a l  Pro j ects P ayro l l  Data Base 
Spe c i a l  Pro j ect s  Data Base 

UNCLASSIFIED 




UNCLASSIFIED 


NATIONAL SECURITY AGENCY 


CENTRAL SECURITY SERVICE 


UNCLASSIFIED 
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NSA/ C S S  NAT I ONAL SECURI TY AGENCY / CENTRAL SECURITY SERVICE 

CREAT I ON AND AUTHORI TY 

Pursuant t o  the Pres ident ial di rect ive s of 24 October 1 95 2 , which 

dec l are that Communi cat i ons I nt e l l i gence ( COMINT ) and Commun ica

t i on s  Security ( COMSEC)  are nat i onal respons ibi l it i e s , the Depart 

ment o f  Defense estab l i shed, by di rect ive , the Nat i onal Security 

Agency to succeed the Armed F orce s Security Agency . The Nat ional 

Security Council  added Elect ronic I nt e l l igence ( E LINT ) to NSA' s na

t i onal mi s s i on in 1 95 8  . 

I n  accordance with Pres ident ial di rect ive s and pursuant t o  the Na

t i onal Security Act of 1 9 4 7 ,  the Nat i onal Security Counci l  i s sued 

Nat i onal Security Council  I nt e l l igence D i rect ive (NSC I D )  No . 9 ,  

dated 2 9  December 1 95 2 , and the Nat ional COMSEC D i re ct ive , dated 

2 0  October 1 953,  which de fined the NSA COMINT and COMSEC mi s s i ons 
re spect ive l y . EL INT funct i ons were first recogn i zed in NSCID No . 

1 7 ,  dat ed 1 6  May 1 95 5  . The original COMINT and EL INT di rect ives 

were supe rseded by and combined int o NSCID No . 6 ,  " Commun i cat i ons 

I nt e l l igence and E lect ron i c s  I nt e l l igence ,  " dated 15 September 
1 95 8 . NSCID No . 6 was updated on 1 7  February 1 97 2  and ret it led 
" S i gn a l s  I nt e l l igence . "  The COMSEC di rect ive of 1 953 was updated 

on 25 Apr i l  1 9 5 7 , on 2 6  August 1 9 6 8 ,  and again on 2 0  June 1 9 7 9 .  

The S I GINT and COMSEC direct ives name the Secret ary o f  D e fense as 

execut ive agent for the conduct of S I GINT and COMSEC act ivit i e s  and 

di rect that t he S I GINT and COMSE C  m i s s ions be carried out in re

spon s e  to guidance from the Nat i onal Foreign I nt e l l i gence Board 

(NF I B )  and the Nat i onal Commun icat ions Security Committee (NCSC )  , 

re spect ive l y  . 

I n  accordance with the provi s ions o f  NSCID No . 6 ,  the Secret ary o f  

D e fense e s t ab l i shed the Cent ral Security Service ( CS S )  under the 
D i rect o r ,  NSA . The Secretary o f  D e fense provided for the Nat i onal 
Security Agency / Cent ral Security Service (NSA/ C S S ) by promu l gat ing 

D oD Di rect ive S - 5 1 0 0 . 2 0 dated 23 December 1 9 7 1 . He approved the 
NSA/ C S S  Organ i z at i on P l an on 14 Apr i l  1 9 7 2  to imp lement that di
rect ive . The NSA/ C S S  is a separat e l y  organi zed agency within the 

Department o f  D e fense under the direct i on , authorit y ,  and control 
of the Secret ary of D e fen s e  . I t  i s  sub j e ct t o  the provi s i ons of 
Department of D e fense di rect ive s and procedures t o  the extent that 

they are app l i cable and con s i stent with its mi s s i on s  and funct i ons . 

Ma j or component s o f  the NSA/ C S S  are the Nat i onal Security Agency 

( NSA) and the Service Crypt o l ogic E l ement s ( SCE s )  o f  the Mi l it ary 

Department s .  Unde r the NSA/C S S ,  S I GINT re sources are uni fied but 

de central i z ed . The NSA i s  the management , operat i onal t a sking, an

alyt i cal and product i on arm of the system and the SCE s are the field 

http:S-5100.20
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arm . The D i rect o r ,  NSA / Chi e f ,  C S S  exerci s e s  operat ional cont rol 
o f  the col lect ion e f fort through the Deputy Chi e f ,  CSS and the SCE 
Commanders . The NSA operat e s  a number o f  spe c i a l  field c o l l ect i on 
faci l it i e s , but the primary field col lect ion e f fort i s  conducted 

by the SCE s  . 

I n  January 1 9 8 3 ,  the Secretary o f  D e fense approved having the D i 

rect o r ,  NSA, per form the c o l l ateral duty o f  D i rect o r ,  Jo int Spe

c i a l  Studies Group ( JS S G )  . The D i rect o r ,  J S S G  is re spons ib l e  
f o r  conduct ing c l a s s i fied studie s  under t h e  di rect ion o f  t h e  Jo int 
Chi e fs o f  S t a f f  . 

I n  September 1 9 8 4 , NSDD - 1 4 5  expanded the authority o f  the Secretary 
of Defense as  the Execut ive Agent of the Government for COMSEC to 

include telecommun icat ions and aut omat ed i n format i on systems secu

rity . NSDD- 1 4 5  e s t ab l i shed the D i rect o r ,  NSA as  the Nat i onal Man

ager to act as the operat ing arm o f  the Execut ive Agent. 

PURPOSE 

The resources of the Nat i onal Security Agency/ Cent ral S e curity Ser
vice are organ ized for the accomp l i s hment of two nat i onal mi s 
s i on s  : 

a .  The S ignal s  Int e l l igence ( S I GINT ) mi s s i on i s  t o  provi de an e f

fect ive , uni fied o rgan i z at i on and cont rol o f  a l l  S I GINT col lect i on 

and proce s s i ng act ivit i e s  o f  the United S t at e s , and t o  produce S IG

INT in accordan ce with ob j ect ive s ,  requ i rement s ,  and priorit ies e s 
t ab l i shed by the D i rect o r  o f  Cent ral I nt e l l i gence with the advice 

o f  the Nat i onal Foreign Int e l l i gence Board . 

b .  The I n format i on Security ( INFOSEC ) mi s s i on encomp a s s e s  two ma
j or act ivit i e s  : ( 1 )  The Communi cat ions Security ( COMSEC)  mi s s i on 
is to imp lement protective measures t o  deny unauthori zed persons 

nat i onal s ecurity- re l ated,  inc luding sensit ive but uncl a s s i fied, 
i n format i on derived from te lecommuni cat i on s  and t o  a l s o  prevent 
the se pers ons from di s rupt ing or cau s ing the decept i on o f  such com

municat i ons . Measures included within COMSEC are crypt o securit y ,  
t ransmi s s i on se curit y ,  emi s s ions security , phy s ical se cur i t y ,  and 

technical security . ( 2 )  The Computer Security ( COMPU S E C )  mi s s i on 

i s  t o  imp lement prot ect ive measures de s i gned t o  prevent de l iberate 

o r  inadvertent unautho r i z ed acce s s ,  di s c l o sure , acqu i s it i o n ,  ma

n ipulat i on ,  modi ficat i on ,  or l o s s  o f  i n format i on contained in au

tomated s ystems used within the Department o f  D e fen s e , other Gov

ernment Agenci e s  and the private sect o r . DoD D i rect ive 5 2 1 5 . 1 , 
dat ed 2 5  October 1 9 8 2 ,  e st ab l i shed the DoD Comput er Se curity Eval

uat i on Center ( C SEC)  , provided p o l i c y ,  and a s s i gned respons ibi l i 
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t i e s  for the techn ical evaluat ion o f  computer system and network 

security , and re l ated technical research . 

ORGANIZAT I ON 

 The D i rect o r ,  NSA/Chie f ,  C S S  i s  a s s i sted in the management and 
di rect i on of NSA/ C S S  by a principal Deputy D i rect o r ,  NSA, and a 

Deputy Chi e f ,  C S S  . Hi s organ i z at i on include s seven Deputy D i rec
tors for spe c i f i c  funct ional areas , two As s i stant D i rectors , a 

Chi e f  o f  S t a f f ,  an I n spector General , a General Coun se l ,  a Chi e f  
S cient i st ,  and the D i rector '  s Senior Counc i l  . 



UNCLASSIFIED 


N 

PROGRAMS 

AND 


RESOURCES ORGANIZATION 


UNCLASSIFIED 
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5 .  

N 

PROGRAMS AND RESOURCE S ORGANIZAT I ON 

DEPUTY D I RECTOR FOR PROGRAMS AND RE SOURCE S ( DDPR) 

The Deputy D i rect o r  for P rograms and Re sources is respon s ible to 

the D i rect o r ,  NSA/Ch i e f ,  CS S ,  for the cont rol , di rect ion and eva l 
uat ion o f  programs , budget , finance and re s ource management act iv

i t i e s  o f  the Agency . The As s i st ant Deputy D i rector for P rograms 

and Re sources (ADDPR) s erve s as Compt rol ler o f  NSA . The ADDPR a l s o  
serve s as t h e  Alternate NSA S e n i o r  ADP P o l i cy O f f i c i a l  ( SADPP O )  . 

Primary funct ions include : 

1 .  	 Deve l oping ma j or program, budget , manpowe r and financial 

p l an alternat ive s and making recommendat ions t o  the D i 
rect o r  . 

2 .  	 Evaluat ing and obt aining D i rectorate approval o f  pro
grams , budget and financial p l an input deve l oped by other 

Agency e l ement s  . 

3 .  	 P reparing and i s suing con s o l idated programming,  budget

ary and financial p l an document s .  

4 .  	 Al l o cat ing resources and contro l l ing expenditures con

s i st ent with approved p l an s , programs and budget s .  

P reparing Congre s s ional test imony for the D i rector and 

re sponding t o  Congre s s i onal quer i e s  and t a s k ings . 

6 .  	 Ope rat ing the Agency finance and account ing s ystem . 

7 .  	 Maint aining a det ai led knowledge o f  ma j or s y stem acqu i 
s it i ons and contro l l ing and approving re lease o f  funds 

when mi l e st ones are met for cost , s chedu l e  and perfor
mance . 

8 .  	 E s t ab l i shing priorit i e s  for a l l  NSA/ C S S  C i rcular 2 5 - 5  

act ivit i e s  . 



UNCLASSIFIED 


N ( DDPR) Corre spondence F i l e  


Thi s  f i l e  con s i s t s  o f  correspondence s i gned by DDPR o r  ADDPR . 

DATE SPAN : 	 1 9 8 5  to P resent 

LOCAT I ON :  	 N 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 . 5  cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  	 Permanent . C l o s e  annual l y . Tran s fer t o  NCRC 3 
years a fter c l o s ing . ( O O lA- 1 )  

D I SPOS I T I ON NO : 	 N- 1 

Act ivity Summar i e s  F i l e  

T h i s  f i l e  cont a in s  s igni ficant act ivit i e s  and monthly f i e l d  act iv
ity summa r i e s  for N .  

DATE SPAN : 	 1 9 8 5  t o  1 9 90 

LOCAT I ON :  	 DDPR 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 . 5 cu . ft . 

CLAS S I F I CAT I ON : 	 TOP SECRET CODEWORD 

D I SPOS I T I ON :  	 Permanent . Tran s fer t o  NCRC when n o  l onger re

qui red for ope rat i on s . ( 005 - 1 )  

D I SPOS I T I ON NO . : 	 N-2 

UNCLASSIFIED 
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D I SPOS I T I ON NO . :  

As s i st ant Compt rol ler F i l e  


N- 3 


TRANSFERRED TO : N 1 3 - 1  1 1  SEPT . 1 9 9 1  


LSCOTTO Data Base 

D I SPOS I T I ON NO . :  N-4 


TRANSFERRED TO : N 1 3 - 2  1 1  SEP T . 1 9 9 1  

UNCLASSIFIED 
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N 


SECRETARIAT 


UNCLASSIFIED 




UNCLASSIFIED 


N 

SECRETARIAT 

The Chi e f ,  N Secret ariat , i s  respon s ib l e  t o  the DDPR for advi s ing 
and a s s i st ing in current operat i onal cont rol matters a f fect ing the 

act ivit i e s  and mi s s i on respon s ibi l it ie s  o f  the o rgan i z at i on ,  t o  in

clude admi n i st rat i on and re s ources management . 

Primary funct ions include : 

1 .  S t a f fing and coordinat ing admi n i st rat ive act ions that 
cro s s  N organ i z a t i onal line s ,  preparing N response for 
DDPR' s s i gnature . 

2 .  	 Formu l at ing management and admi n i st rat ive p o l i c i e s  for 

N .  

3 .  	 Formu l at ing and admini st ering the N operat i onal program/ 

budget to include analyz ing P rogram Bui l d  init i at ive s 
submitted by N Offices and preparing appropriat e  docu

ment at i on to support N requ i rement s ;  de fending the N 

program at the quart e r l y  financial p l an reviews ; and 
providing in format i on t o  the Dec i s i on Uni t  7 2  and 7 8  man
agers for u s e  at program reviews o r  i n  deve l oping budget 

e s t imate s  for the Deci s i on Unit s  . 

4 .  	 Execut ing the O&M and Procurement appropriat i on s  for the 

N Organ i z at i on through the deve l opment o f  approved N F i 

nancial P l ans ; preparat i on and approva l o f  P rocurement 
Reque st s ;  propo sal o f  change reque st s for redi stribu
t i on of funds i f  nece s s ary ; and provi s i on of N fund 

c i t e s  t o  other Agency organ i z at i ons t o  execut e on our be
hal f in the procurement of goods and servi ce s  . 

5 .  	 Monit oring manpower a l l ocat i on s , overt ime t arget s ,  and 

TDY expenditures to insure that approved leve l s  o f  au
thor i z at i on are not exceeded without corre sponding cor
rect ive act ions being t aken . Deve l op ing re s ource in for

mat i on for the DDPR as  nece s s ary . 

6 .  	 Monit oring the N Re s ource s Authori z at i on Document and 

the N Table o f  D i st ribut i o n ,  proce s s ing change s on l ine 

as  requ i red . 

7 .  	 Serving as  the N focal point for a l l  N reorgan i z at i on 

act i on s , reviewing mi s s ion and funct ions st at ement s 

UNCLASSIFIED 
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written by the N O f f i ce s ,  preparing/updat ing Organ i z a
t i onal Chart s ,  proce s s ing b i l let change s ,  and insuring 
re l ated admin i st rat ive act i on s  have been accomp l i shed by 
the N O f f i ce s '  administ rat ive pers onne l  . 

8 .  Coordinat ing and administering the management o f  N space 
and faci l it i e s  to include t e l ephone and computer inst a l 

l at i on requirement s .  Serving as  t e h  N Senior Space Rep

resentat ive , represent ing the DDPR in matters o f  space , 

faci l it i e s  , and commun i cat i ons . 

9 .  Managing internal and external t ra ining t o  include so

l i cit ing requirement s ,  estab l i shing priorit i e s  , and 

ident i fying candidate s  against space s  . Serves as  the Ex

ecut ive Secret ary t o  the N Career Guidance P ane l  . Serve s 

as  the N Sen i o r  Training Authority , represent ing the DDPR 
in t raining matters . 

1 0 .  Managing the Security P rogram for N ,  serving as  the N 

S e curity Coordinator . Act ing as  the focal p oint in N on 

a l l  security matters to include acce s s e s  , badge s ,  vi ola
t i on s ,  pas s e s  , keys ,  brie fings and checkout s .  

1 1  . Monitoring paperwork 

records dispo s it i on , 

forms cont ro l  . 

management 

ret ired and 
program to include 

vit al records , and 

1 2  . S e rving as the 
Coordinat o r  . 

Key Component Pub l i cat ions P rocurement 

1 3  . Monitoring the Health and S a fety programs for the N or

gan i z at i on . S erving as  the Key Component S a fety O fficer . 

1 4  . S e rving as  the DDPR focal po int on a l l  P r ivacy Act / Free
dom of In format ion act i on s  involving N act ivit i e s  . 

1 5  . Ma int a in ing corre spondence and pro j ect cont rol 
s i gnment s within N .  Tracking suspens e s  t o  i n sure 

response s .  

o f  as
t ime ly 

1 6 .  Reviewing daily me s s age traffic for N ,  ident i fy i ng those 

me s s age s whi ch wi l l  make up the DDPR' s dai l y  read f i l e ,  

checking that app ropriate act i on o f f  i ce has been des i g

nated . 

1 7  . Serving as  

act i ons. 

the po int o f  cont act on N mi l itary manpower 

UNCLASSIFIED 
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Books and Periodi c a l s  Reque s t s  F i l e  


T h i s  f i l e  con s i s t s  o f  reques t s  t o  obt ain s ub s c r ipt ions t o  DoD , 
Army , Ai r Force , and other government pub l i cat ions for the N Orga
n i z at i on . 

DATE SPAN : 	 1 9 8 9  t o  Present 

LOCAT I ON :  	 N / SEC 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 . 5 cu . ft . 

CLAS S I F I CAT I ON : 	 UNCLAS S I F IED 

D I SPOS I T I ON :  	 D e s t roy when 2 years old or s ooner i f  n o  l onger 

needed for operat ions . ( 0 0 2 B )  

D I SPOS I T ION NO : 	 N/ SEC- 1 

COMSEC Security F i l e  

Thi s  f i l e  con s i s t s  o f  S TU- I I I  in fo rmat i on t racking f o r  t he N Orga

n i z at i on . 

DATE SPAN : 	 1 9 8 8 -Present 

LOCAT I ON :  	 N/ SEC 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 folder 

CLAS S IF I CAT I ON :  	 UNCLAS S IF IED 

D I SP OS I T I ON :  	 Destroy when superseded o r  obs o lete . 

D I SPOS I T I ON NO . :  	 N/ SEC-2 

UNCLASSIFIED 
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T h i s  f i l e  con s i st s  
f o r  N pers onne l  . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T ION : 

D I SPOS I T I ON NO : 

Thi s f i l e  con s i st s  

DATE SPAN : 

LOCAT I ON: 

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Health and S a fety F i l e  

o f  copies o f  report s o f  accident invest igat i on s  

1 9 8 9  t o  Pre s ent 

N / SEC 

P aper 

1 fo lder 

UNCLAS S I F IED 

Cut o f f  on terminat ion of compen s at i on or when 
deadl ine for fil ing a cl aim has passed . De

stroy 3 years after cut o f f . ( GRS 1 -31) 

N / SEC-3 


N Key L i s t s  F i l e  


o f  key l i st s  for the N Organ i z at i on . 

P revi ous 6 Months 

N / SEC 

P aper 

1 folder 

UNCLAS S I F IED 

Destroy when superseded o r  ob s o l ete . 
( GRS 1 8 - 2 3 )  

N / S EC- 4 

UNCLASSIFIED 
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Forms Management F i l e  


Thi s f i l e  include s  reque s t s  for forms and yearly revi ews . 


DATE SPAN : 1 9 8 8  to Present 

LOCAT I ON : N / SEC 

S TORAGE MED IA : P aper 

VOLUME : 2 folders 

CLAS S IF I CAT I ON :  UNCLAS S I F IED 

D I SPOS I T I ON :  Dest roy when 6 years 

s eded, obs o l ete or no 
ence . ( GRS 1 6- 7 )  

old or s ooner i f  

l onger needed for 

super

r e fer

D I SPOS I T I ON NO : N / SEC-5 

Security P a s s e s  F i l e  

Thi s f i l e  include s 

security pas se s  . 

records regarding one-t ime security and annual 

DATE SPAN : 1 9 8 9  t o  Present 

LOCAT I ON :  N / SEC 

S TORAGE MED IA : P aper 

VOLUME : 2 folders 

CLAS S I F I CAT I ON :  UNCLAS S I F IED 

DISPOS I T I ON : Destroy when 2 years o l d. ( GRS 1 8 - 2 1 )  

D I SPOS I T I ON NO . :  N / SEC- 6 

UNCLASSIFIED 
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General Security F i l e  


Thi s f i l e  include s  records regarding a l l eged vi o l at i ons and prac
t i ce s  dangerous t o  securit y  . Al s o  l i sted are security advi s o r s  for 
the N Organ i z at i on . 

DATE SPAN : 	 1 9 8 9  t o  Present 

LOCAT ION : 	 N / SEC 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 2 folders 

CLAS S IF I CAT ION : 	 UNCLAS S I F IED 

D I SPOS I T ION : 	 C l o s e  annual l y  and con s o l i dat e with the Per

s onal Security F i l e  . 

D I SPOS I T ION NO : 	 N / SEC- 7 

Non-NSA Badge Request F i l e  

Thi s  f i l e  con s i st s  o f  reque s t s  f o r  N spon s o rship f o r  D oD and con

t ractor pers onnel to obt ain badges . 

DATE SPAN : 1 9 8 8  t o  Present 

LOCAT ION :  N / SEC 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 l folder 

CLAS S IF I CAT ION : 	 UNCLAS S IF IED 

D I SPOS I T ION : De stroy 5 years a fter final entry or 5 years 
a fter date of document , as  appropriate . 
( GRS 1 8 - 1 7 )  

D I SPOS I T ION NO . :  	 N / SEC- 8 

UNCLASSIFIED 
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N Training F i l e  


Thi s  f i l e  cont ains 
and spe c i a l  program 

DATE SPAN : 

LOCAT ION : 

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T ION :  

D I SPOS I T ION NO : 

records regarding a l l  N t raining requ i rement s 
reque s t s  . 

1 9 8 7  t o  Present 

N / SEC 

P aper 

4 .  5 cu . ft . 

UNCLAS S I F IED 

Dest roy when 5 years old or s ooner i f  super
seded or obs o lete . ( Train ing records rema in 

in E and M3 admi n . system . ) ( GRS 1 - 2 9b )  ( 00 1 B )  

N / SEC- 9 

N Trave l F i l e  

Thi s f i l e  include s  p lans , reque s t s  with CTRs and me s s age s ,  vouch
ers , con ference s ,  and records regarding l ocal t rave l  . 

DATE SPAN : 1 9 8 8  to Present 

LOCAT ION : N / SEC 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 .  5 cu . ft . 

CLAS S IF I CAT ION : 	 TOP SECRET 

D I SPOS I T ION : 	 D e st roy when 3 years o l d  o r  when n o  l onge r  re
qui red for operat i ons . ( GRS 9 )  ( 00 1 B )  

D I SPOS I T I ON NO . :  	 N / SEC- 10 

UNCLASSIFIED 
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Equipment Inventory F i l e  

D I SP O S I T I ON NO . : 	 N / SEC- 1 1  

TRANSFERRED TO : 	 N32 - 6  1 0  SEPT 1 9 9 1  

N Communi cat ion s  Reque s t s  F i l e  

Thi s  f i le cons i s t s  o f  work order reque sts and drawings f o r  N t e l e

phone and computer terminal act i ons . 

DATE SPAN : 	 1 9 8 9 

LOCAT I ON : 	 N / SEC 

STORAGE MED IA : 	 P aper 

VOLUME : 	 2 folders 

CLAS S IF I CAT I ON : 	 UNCLAS S IF I ED 

D I SPOS I T I ON :  	 Destroy upon terminat i on or comp l et i on . ( GRS 
3 - 3 c )  

D I SPOS I T I ON NO . : 	 N / SE C- 1 2  

UNCLASSIFIED 




UNCLASSIFIED 

N Fac i l it i e s  Work Order Reque s t s  F i l e  

Thi s  f i l e  con s i s t s  
c i l it i e s  wo rk . 

o f  work order reque s t s  and drawings f o r  N fa

DATE SPAN : 1 9 8 9  

LOCAT I ON :  N / SEC 

S TORAGE MED I A :  Paper 

VOLUME : 2 f i l e s  

CLAS S IF I CAT I ON : UNCLAS S I F IED 

D I SPOS I T I ON :  Destroy 
3-3c ) 

upon terminat i on or comp let i on . ( GRS 

D I SPOS I T I ON NO . :  N / SEC- 13 

N Space Requ irement s F i l e  

Thi s  f i l e  cont ains S i x-Year Space Requi rement s 

Organi z at i on ,  as  we l l  as  N space management . 

records for the N 

DATE SPAN : 1 9 8 9 / 9 0 t o  Pre s ent 

LOCATI ON :  N/ SEC 

S TORAGE MED IA : P aper / F l oppy D i s k  

HARDWARE : PC 

SOFTWARE : LOTUS 1 - 2 -3 

VOLUME : 1 fo l de r / 1 fl oppy di sk 

CLAS S IF I CAT I ON : SECRET 

D I SPOS I T I ON :  Cut o f f  
Destroy 

annua l l y  . Trans fer hardcopy 
when 2 years o l d  . ( GRS 1 1 )  

t o  NCRC . 

D I SPOS I T I ON NO . :  N / SEC- 1 4  

UNCLASSIFIED 




UNCLASSIFIED 


N Budget F i l e  


Thi s  f i l e  cons i s t s  o f  records regarding program formu l at i on ,  fin 

p l an s , mid-year reviews , manpower and overt ime requi rement s for N .  


DATE SPAN : 

LOCAT I ON : 

S TORAGE MEDIA :  

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Thi s file con s i st s  

nated PRs . 

DATE SPAN : 

LOCAT I ON : 

S TORAGE MEDIA : 

VOLUME : 

CLAS S IF I CAT I ON : 

DI SPOS I T I ON : 

D I SPOS I T I ON NO : 

1 9 8 8  t o  Present 

N/ SEC 

P aper / Hard D i s k  

CARI LLON 

ROSEDU S T  ( M2 0 4 )  

2 cu . ft . 

SECRET CODEWORD 

Permanent . C l o se annual l y  and t rans fer hard

copy to the NCRC when no l onger requi red for 
operat i on s . ( 0 0 2A )  

N / SEC- 1 5  

Purchase Reque s t s  F i l e  

o f  sub j ect and / o r  s e r i al logs o f  all N origi

1 9 8 9  to Present 

N / SEC 

P aper 

4 cu . ft . 

UNCLAS S I F IED 

De stroy upon terminat i on or comp l et i on . ( GRS 
3-3c ) 

N/ SEC- 1 6  

UNCLASSIFIED 




UNCLASSIFIED 


N Organizational Manual File 

This organizational manual includes mission and function state

ments with organizational charts. 

DATE SPAN: Most recent edition 

LOCATION: N/SEC 


STORAGE MEDIA: Paper/Hard Disk 


HARDWARE: XEROX ETHERNET 


SOFTWARE: XEROX STAR (VIEWPOINT) 


VOLUME: . 5  cu. ft. 


CLASSIFICATION: SECRET 


DISPOSITION: A. OPI produced and unique materials- Perma


nent. Transfer hardcopy to the NCRC when no 

longer required for operations. (002) 
B. All others- Delete or destroy when no longer 

required for operations or when it becomes ob

solete. (002) 

DISPOSITION NO. : N/SEC-17 A and B 

F and A Cash Verification File 

This file consists of quarterly reports to ADDPR/COMP reflecting 

results of an unannounced verification of the cash balances in cus

tody of the finance and accounting officer in accrodance with NSA/ 

CSS Reg. 2-2. 

DATE SPAN: 1988 to Present 

LOCATION: N/SEC 

STORAGE MEDIA: Paper 

VOLUME: 5 cu. ft. 

CLASSIFICATION: UNCLASSIFIED 

DISPOSITION: Destroy when 3 years old. (GRS 6- 5 )  

DISPOSITION NO: N/SEC-18 

UNCLASSIFIED 




UNCLASSIFIED 


TOP SECRET Cont rol F ile s 


Thi s  file con s i s t s  

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HVOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

D I SPOS I T I ON NO : 

DELETED : 

o f  N cont rol records for TOP S ECRE T  document s .  

1 9 8 2 -P re s ent 

N / SEC 

P aper 

2 folders 

TOP SECRET 

Send t o  Top S ecret Cont rol O fficer ( TS C O )  for 

de st ruct i on when no longer needed for opera

t i ons . 

N / SEC- 1 9  

N P e r sonnel F ile s 


N / SEC- 2 0  A and B 


1 1  SEPT . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 

*Mi l it ary F i l e s  

Thi s  f i l e  cont ains award recommendat ions from the o ffices and Let 
ter Orders once approved,  j o int duty b i l l et s ,  mi l i t ary reserve b i l 
let s and where the s e  b i l let s are within the N organ i z at i on . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

Thi s f i l e  incl udes 

1 9 8 9  t o  Pre s ent 

N / SEC 

P aper 

1 cu . ft . 

TOP SECRET 

A .  Awards /Decorat i on s /Commendat i on s - C l o s e  

annua l l y  . Destroy 5 years a ft er trans fer o f  
pers onne l .  

B .  Other Mat eri a l s - Destroy a ft er 3 years or 

when no l onger required for operat ions . 

N / SEC- 2 1  A and B 

* Corre spondence F i l e s  

s erial l o g  for DDPR- s igned corre spondence , mai l 

l ogged in for suspense for the N organ i z at i on ,  and N S e cret ariat 
corre spondence . 

DATE SPAN : 1 9 9 0  t o  Pre sent 

LOCAT I ON :  N/ SEC 

S TORAGE MED IA :  Hard disk 

HARDWARE : SUN 

SOFTWARE : INGRES 

VOLUME : 8 1 7  records 

CLAS S IF I CAT I ON : TOP SECRET CODEWORD 

D I SPOS I T I ON :  C l o s e  annua l l y . De stroy when 3 years o l d  or 

s o oner i f  no l onger required for operat i on s . 

( GRS 2 3 - 1 )  

D I SPOS I T I ON NO . :  N/ SEC- 2 2  


UNCLASSIFIED 




UNCLASSIFIED 

*Freedom of Informat ion ( FOIA)/Privacy Act ( PA) F i le 


Thi s  f i le contains reviews and responses to queries for informa

t ion. 


DATE SPAN: 


LOCAT ION: 


S TORAGE MED IA: 


VOLUME: 


CLAS S  I F I CAT ION: 


DI SPOS I T  ION: 


D I SPOS I T ION NO.: 


1 987 to Present 

N/S EC 

Paper 

1 folder 

UNCLAS S I F I ED 

Dest roy 2 year s after date of rep l y. 
( GRS 1 4-1 1) 

N/S EC-23 

*Clas sification and Prepublication Review File 

Thi s  fi le contains reviews for clas sificat i on purposes of mater ial 

before being publ i s hed , either internal or external. 

DATE SPAN: 

LOCAT ION: 

S TORAGE MED IA: 

VOLUME: 

CLAS S I F ICAT ION: 

DI  SPOS I T ION: 

D I SPOS I T ION NO . :  

1989 to Present 

N/S EC 

Paper 

1 folder 

TOP S ECRET CODEWORD 

Dest roy when no longer required for opera

t ions. 

N/S EC-24 

UNCLASSIFIED 




UNCLASSIFIED 


* Regu l at i ons /D i rect ive s / C i rculars F i l e  


Thi s  f i l e  cont ains N comment s on draft ver s i on s  o f  regu l at i ons , 
direct ive s and c i rculars be fare pub l icat i on . 

DATE SPAN : 	 1 9 8 7  t o  Present 

LOCAT I ON :  	 N / SEC 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRE T  CODEWORD 

D I SPOS I T I ON :  	 Dest roy when no l onger requ i red for opera
t i on s . ( 0 0 2 B )  

D I SPOS I T I ON NO . :  	 N/ SEC- 2 5  

UNCLASSIFIED 




UNCLASSIFIED 


Nl 


DIRECTORATE 


OF 


RESOURCES MANAGEMENT 


POLICY 


AND 


OVERSIGHT 


UNCLASSIFIED 
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8 .  

Nl 

D i rect o rate of Re s ources Management P o l i cy and Over s i ght 

The D i rect o r  o f  Re s ources Management P o l i cy and Over s i ght i s  re
spon s ib l e  for : the promu l gation and pub l i cat i on o f  NSA F inanc i a l  

and Acqu i s i t i on P o l i c ie s ; Compet i t i on Advocacy ; Audit a n d  I nter
nal Management Cont r o l  L i a i s o n ;  deve l oping financial arrangement s 
for the provi s i on o f  funds in support o f  the Agency ' s  s econd and 

third party and interagency re lat i onships ; and admini stering the 
Emergency and Extraordinary account s and related cont ractual ac
t ivit i e s  . 

P r imary funct ions include : 

1 .  	 F ormu l at ing t he Agency ' s  financial and resources manage
ment p o l i cy gu idance . 

2 .  	 As s i st ing the DDPR and/ or the ADDPR in r e s o lving finan

cial prob l ems . 

3 .  	 P reparing the o fficial Agency re spons e s  t o  a l l  DOD I G  and 

GAO audit report s to include maint aining the s t atus on 

unres o lved findings and recommendat ions . 

4. 	 Ma int aining , updat ing and admini stering change s to the 

Res ources Management Manua l  (RMM) and tho s e  NSA/ C S S  reg

u l a t i on s , di rect ive s ,  handbook s ,  and other pub l i cat i on s  
r e l at ive t o  financ i a l , acqu i s it ion and re l at e d  re s ources 

managment p o l i cies . 

5 .  	 P reparing DDPR and/ or the ADDPR re spons e s  t o  DOD and oth
er external corre spondence re l at ive to finan c i a l  and re

s ources management pol i cy matters . 

6 .  	 S e rving as  the Agency focal po int for act i on s  pert a ining 
to the Federal Gove rnment ' s  Joint F inanc i a l  Management 

I mprovement P rogram ( JF I MP )  and the Federal Manage r '  s 
Financial I ntegrity Act ( FMF IA)  . 

7 .  	 Admini stering the NSA Internal Management Cont rol Review 

P rogram . 

Superv i s ing the act ivit i e s  o f  the Compet i t i on Advocate 

to include maintaining the Compet i t i on i n  Cont ract ing 

Act 	 ( C I CA)  records and dat a base . 

9. Providing advice and pol i cy guidance re l at ive t o  the 
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Agency ' s  acqui s i t i on proce s s  . 

1 0  . I n i t i at ing and/ or otherwise proces s ing a l l  document at i on 
evidencing the use o f  Emergency and Extraordinary Funds . 

1 1  . Coordinat ing and/or e st ab l i shing arrangement s with other 

Federal Agenc i e s  to accommodate s econd and t h i rd party 
sub s idies and othe r mi sce l l aneous payment s .  



UNCLASSIFIED 


* Sub j ect and Corre spondence F i l e  


Thi s  f i l e  con s i s t s  o f  personne l , t raining , t rave l , regu lat i on s ,  and 
corre spondence s i gned by the Chi e f  N l , and Deput y Chi e f  N l  . 

DATE SPAN : 1 9 8 9  t o  P re s ent 

LOCAT I ON :  N l  

S TORAGE MED IA : P aper 

VOLUME : 1 cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD 

D I SP O S I T I ON :  A .  Corre spondence or dec i s i on memoranda or ig
inated by a key component chi e f ,  the deputy 

chi e f ,  and the chi e f  of s t a f f  which concerns 

operat ional or program i s sues . 
Permanent : C l o s e  annua l l y . Trans fer t o  the 

NCRC 3 years a ft e r  c l o s ing . ( 0 0 1A)  

B .  Other Document s :  Close annual l y  . Dest roy 
a fter 3 years . ( GRS 2 3 - 1 )  

D I SPOS I T I ON NO : N l - 1  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


Nll 


RESOURCES 


MANAGEMENT 


POLICY 


UNCLASSIFIED 




UNCLASSIFIED 

Re s ources Management Manua l  ( RMM ) F ile 

Thi s  is a manual 
implement at i on of 
s i onal l y  enacted 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SP O S I T I ON NO : 

whi ch provide s  in format i on and guidance on the 
re s ources management po l i c ie s ,  based on Congre s

s t atut e s  and Execut ive Agency guidance . 

1 9 8 7  t o  Pre sent 

N l l 

P aper/Hard D i s k  

SUN 

I nter leaf 

2 0 0  Records 

UNCLAS S IF IED 

A .  Hardcopy : Permanent . Updated periodica l l y . 
Trans fer t o  NCRC . ( 0 0 2 B )  

B .  E l e ctronic Copy : De stroy when no longer 
needed for operat ions . 

Nl l - 1  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


Sub j ect F i l e  


T h i s  f i l e  contains p o l i cy in format i on on account ing , budget , cash , 
fundin g ,  propert y ,  st ock fund, MI LCON/ fami ly hous ing , FMS , MWR, au

dit s ,  et c .  

DATE SPAN : 	 1 9 8 7  t o  Present 

LOCAT I ON : 	 N l l 

S TORAGE MED IA : 	 P aper/Hard D i s k  

HARDWARE : 	 SUN 

SOFTWARE : 	 I nter l e a f  

VOLUME : 	 2 0 0  Records 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD , VRK 

D I SPOS I T I ON :  	 A . OP I  Created P o l i cy S t at ement s :  Permanent . 

Trans fer hardcopy t o  NCRC when no l onger re

quired for operat ions . ( 0 0 2A )  

B . Al l  Other Records : Destroy when five years 
o l d  or when superseded or obsolete . 

D I SP O S I T I ON NO . :  	 Nl l - 2  A and B 

Re s ources Management Lett ers ( RML s ) F i l e  

Thi s f i l e  cont ains dat a o n  re s ource management pol i cy based on 

st atut e s  and Agency guide l ines . 

DATE SPAN : 	 1 9 8 8  t o  Pre sent 

LOCAT I ON :  	 Nl l 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 6 records 

CLAS S IF I CAT I ON : 	 UNCLAS S IF IED 

D I SP OS I T I ON :  	 Permanent . Trans fer t o  NCRC when no l onger re

quired for operat ions . ( 0 0 2A)  

D I SPOS I T I ON NO : 	 Nl l - 3  

UNCLASSIFIED 



UNCLASSIFIED 


N12 


RESOURCES 


MANAGEMENT 


OVERSIGHT 


UNCLASSIFIED 




UNCLASSIFIED 


General Account ing O ffice F i l e  


Thi s  f i l e  cont ains 
NSA . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Thi s  f i l e  cont ains 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

cop i e s  o f  a l l  GAO reviews and audit s concerning 

1 9 8 5  t o  P re s ent 

N 1 2  

P aper 

2 cu . ft . 

TOP SECRET 

Retain locally for 3 years a ft e r  audit i s  
c l o sed . Dest roy when no l onger requi red for 

operat i on s  . 

N 1 2 - 1  

I n spect o r  General F i l e  

cop i e s  o f  I G  audit report s concerning NSA . 

1 9 8 5  t o  Pre s ent 

N 1 2  

P aper 

2 cu . ft . 

TOP SECRE T  

Cut o f f  a t  end o f  f i s cal year in whi ch c a s e  i s  
c l o sed . Destroy 8 years a ft e r  cut o f f . 
( GRS 2 2 - 2  ) 

N 1 2 - 2  

UNCLASSIFIED 




UNCLASSIFIED 


I nternal Management Cont rol F i le 


Thi s  f i le contains r i s k  asses sment s and internal cont rol reviews , 
as wel l as annual statement s o f  assurance from D I RNSA t o  SECDEF . 

DATE SPAN : 	 1 98 5  t o  Present 

LOCAT I ON :  	 N 1 2  

STORAGE MED IA : Paper 

VOLUME : 2 cu . ft . 

CLAS S I F I CAT I ON :  TOP SECRET 

D I SPOS I T I ON :  	 Retain locally 5 year s after IMC Plan i s  

cl osed . Destroy when n o  longer requi red for 

operat i ons . 

D I SPOS I T I ON NO . : 	 N 1 2 - 3  

Compet i t i on in Cont ract ing Act ( C I CA) F i les 

The C I CA fi les contain informat i on (by fi scal year) regarding C I CA 
packages which are reviewed by this  o f fice . A sample record would 

contain very bas ic i n fo rmat i on about each package : purchase re

quest number ,  dates received and approved, dol lar amount , vendor ,  
neces sary comment s .  

DATE SPAN : 	 1 98 5  t o  Present 

LOCAT I ON :  	 N12 

S TORAGE MED IA : Paper 

VOLUME : 1 0  cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD NOFORN 

D I SPOS I T I ON :  Dest roy 5 years from date o f  ret i rement . 
( L4 i s  OP I for cont ract s  . )  

D I SPOS I T I ON NO . :  	 N 1 2 -4 

UNCLASSIFIED 




UNCLASSIFIED 


Acqu i s i t i on P o l i cy / Procedures F i l e  


Thi s f i l e  cont ains 
acqui s i t i on . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA :  

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

NSA Regulat i on s / C i rculars pert aining t o  systems 

UNAVAI LABLE 

N 1 2 4  

P aper 

1 6  cu . ft . 

SECRET 

A . OP I  Originated Record Copy : Permanent . 
Tran s fe r  t o  NCRC . ( 0 0 2 B )  

B . Al l  Other Records : Dest roy when superseded 
or obs o let e  . 

N 1 2 - 5  A and B 

Test and Evaluat ion ( T & E ) F i le 

Thi s  f i l e  cont ains System Acqu i s it i on P l an s  and Test and Eva luat i on 

Master P l an s  on S I GINT systems being fie lded, as  we l l  a s  written 

evaluat ions of those document s .  

DATE SPAN : UNAVAI LABLE 

LOCAT I ON :  N l 2 4  

STORAGE MED IA : P aper 

VOLUME : 1 6  cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD , NOFORN 

D I SPOS I T I ON :  	 Delete or destroy one year a ft e r  system 
become s operat i onal . 

D I SPOS I T I ON NO . :  	 N 1 2 - 6  

UNCLASSIFIED 




UNCLASSIFIED 


N13 


SPECIAL 


OPERATIONS 


UNCLASSIFIED 




UNCLASSIFIED 

As s i st ant Comptro l ler F i l e  

T h i s  f i l e  cont ains a wide variety o f  a s s i s t ant comptro l ler act iv
i t i e s , including memoranda , report s ,  regu l at i ons and sen s i t ive fi
nanci a l  document s .  

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO : 

Thi s word proce s s ing 

1 9 7 0  t o  Pre sent 

N l 3  

P aper/Mi cro fi che 

3 7 . 5  cu . ft . / 6 trays 

TOP SECRET CODEWORD NOFORN , VRK 

A . Paper : De stroy upon veri fi cat i on o f  micro

fi lming . 

B . Mi cro fi che : Permanent . Ret ire t o  NCRC when 

no l onger required for operat ions . ( 0 0 2A)  

N 1 3 - 1  A and B 

LSCOTTO Dat a  Base 

dat a base includes memoranda , report s ,  MOUs , 

NSA regul at ions , and other sensit ive financial document s .  

DATE SPAN : March 1 9 8 7  t o  Present 

LOCATI ON :  N1 3 

S TORAGE MED IA : Hard D i s k  

HARDWARE : D irector Alliance System 

SOFTWARE : Various 

VOLUME : UNAVAI LABLE 

CLAS S IF I CAT I ON :  TOP SECRE T  CODEWORD NOFORN VRK 

D I SPOS I T I ON :  De stroy when no l onger needed t o  produce hard 

copy . ( GRS 2 3- 2 a )  ( 0 0 4A)  

D I SPOS I T I ON NO . :  N 1 3 - 2  

UNCLASSIFIED 



UNCLASSIFIED 


*Correspondence F i l e  


Thi s f i l e  cont a i n s  

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

correspondence for the N 1 3  organ i z at i on . 

1 9 8 4 - 1 9 8 8  

Nl 3 

Paper 

cu . ft . 


TOP SECRET CODEWORD NOFORN 


A .  Corre spondence , dec i s i on memoranda , program 

and pol i cy deci s i on s  uni que t o  the organ i z a
t i on or originated by a key component chi e f ,  

deputy chi e f  o r  chie f  o f  s t a ff- Permanent . 

C l o s e  annually . Trans fer t o  NCRC 3 years a fter 
c l o s ing . ( 0 0 1A)  

B .  Other document s - Close annua l l y  . De stroy 
a fter 3 years . ( GRS 2 3 - 1 )  

N 1 3 - 3  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


N2 


DIRECTOR 


OF 


BUDGET 


AND 


PROGRAMS 


UNCLASSIFIED 




N2 

D i rect o r  of Budget and P rograms 

The D i rect o r  of Budget and P rograms is respon s ib l e  to the DDPR for 

deve l oping the five year Con s o l i dated Crypt o l ogic P rogram ( CCP ) in 

accordance with NSA/CS S Ci rcular 1 1 2 - 0 3  and guidance from the DCI , 
SECDEF and D IRNSA; coordinat ing and de fending the five year CCP 

within the I nt e l l igence Community and the Nat i onal Fore i gn I nt e l 

l i gence P rogram (NF IP )  ; a s s i st ing in the deve l opment and de fens e  
o f  NSA D e fens e  Programs within the DOD ; devel oping the biennial NSA 
Budget and de fending it t o  Congre s s ;  and, deve l oping the NSA F i 

nancial P l an and manpower programs . 

P rimary funct ions include : 

1 .  	 P reparing the NSA F inanci a l  P l an and mon itoring it s ex

ecut ion . 

2 .  	 Implement ing NSA systems acqu i s i t i on po l i cy ,  procedure s ,  
and management st rat egie s .  

3 .  	 Deve l oping NSA manpower authori z at i ons and support ing 

Tab l e s  of D i s t ribut i on . 

4 .  	 D i rect ing the Agency manpower and organ i z at i on analys i s  

program . 

5 .  	 Deve l oping and admini ster ing Agency po l i ci e s  for manag
ing the organ i z at i on s t ructure . 

6 .  	 Deve l oping management st rategy and procedures for the 
real l ocat i on of manpower re s ource s . 

7 .  	 P roviding program and budget p o l i cy guidance and in

s t ruct i on s  . 

8 .  	 Revi ewing a l l  fi s cal and manpower program propos al s ,  
i dent i fying ma j or i s sues and s t a f fing t he i r  res o lut i on . 

9. 	 P reparing and submitt ing the D i rect o r '  s recommended CCP 

and NSA P rogram Ob j ect ives Memorandum ( P OM)  . 

1 0  . 	 Deve l oping and submitt ing the CCP and NSA budget s t o  the 

DCI and SECDEF respect ive l y  . 

1 1  . 	 Coordinat ing the preparat i on o f  budget j u st i fi cat ion ma

t e r i a l  for Congre s s  . 

FOR OFFICIAL USE ONLY 



1 2  . P reparing Congre s s i onal t e s t imony 
gre s s i onal queries and taskings . 

and re sponding t o  Con

1 3  . P reparing i n fo rmal and formal appeal s  t o  tentat ive and 

final Congres s i onal mark-ups o f  autho ri zat i on and appro

priat i on b i l l s  . 

1 4  . Sta ffing ma j or financial and manpower i s sue s  . 

FOR OFFICIAL USE ONLY 




UNCLASSIFIED 


P e r s onne l F i l e  


Thi s  file con s i s t s  o f  uno fficial pers onnel records f o r  each N 2  em
pl oyee , inc luding cop i e s  o f  performance appra i s al s ,  t raining 
records , cash awards , and promot i on records . 

DATE SPAN : 1 9 8 6  t o  Present 

LOCAT I ON :  N2 

S TORAGE MED IA : P aper 

VOLUME : 3 cu . ft . 

CLAS S IF I CAT I ON : TOP SECRET 

D I SPOS I T I ON :  Dest roy 1 year a fter separat i on or t r an s fer o f  

empl oyee . ( GRS 1 - 1 8 a )  ( 0 0 3 )  

D I SPOS I T I ON NO . :  N2 - 1  

Admin i s trat i on / Management F i l e  

Thi s  f i l e  include s  mi s s i on and funct i on s t at ement s ,  organ i z at i on 
t raining records , calendar items , and overt ime records . 

DATE SPAN : 1 9 8 7  t o  Present 

LOCAT I ON :  N2 

S TORAGE MED IA : P aper 

VOLUME : 3 cu . ft . 

CLAS S IF I CAT I ON : SECRET 

D I SPOS I T I ON :  A .  Mi s s i on and Funct i on St atement s :  Dest roy 

when superseded or obs o lete . 

B .  Al l Other Records : Dest roy when 3 years 
old . ( GRS 2 3 - 1 )  ( 0 0 1B )  

D I SPOS I T I ON NO . :  N2 - 2  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


Correspondence F i le 


This  f i le cons i st s o f  dai l y  read fi les , memoranda , and other doc
umentat i on o riginat ing from N2 . 

DATE SPAN : 

LOCAT ION : 

S TORAGE MED IA : 

VOLUME : 

CLAS S IF ICAT ION : 

D I SPOS I T ION : 

D I SPOS I T ION NO. : 

Thi s file contains 

formu lat i on o f  new 

mat ion . 

DATE SPAN : 

LOCAT ION : 

S TORAGE MED IA :  

VOLUME : 

CLAS S IF I CAT ION : 

D I SPOS I T ION :  

D I SPOS I T ION NO . :  

UNAVAI LABLE 

N2 

Paper 

2 cu . ft . 

TOP SECRET CODEWORD 

A .  Correspondence , dec i s i on memoranda , program 
and p o l i cy deci s i ons unique t o  the o rgani za

t i on o r  o r iginated by a key component chief,  

deputy chief o r  chief of sta ff- Permanent. 

Close annual ly . Trans fer t o  NCRC 3 years after 

c l o s ing . ( 0 0 1A) 

B .  Other document s - Close annual ly . Destroy 
after 3 year s  . ( GRS 2 3 - 1) 

N2 - 3  A and B 

Program and Budget F i le 

copies o f  past meet ing minutes , guidance for the 

budget cycles , and other budget related infor

1 9 8 5  t o  P resent 


N-2 


Paper 


4 cu . ft . 


TOP SECRET CODEWORD 


A .  Annual report ( end o f  f i s cal year) : Dest roy 

when 5 years o ld . 

B .  Al l other report s  : Dest roy 3 years after end 

o f  fi scal year . ( GRS 5 - 3) 

N2-4 A and B 


UNCLASSIFIED 




UNCLASSIFIED 


Cro s swa l k s / P rogram Ob j e ct ive Memorandum (POM)  F i l e 


This fi le cont ains i n fo rmat ion on past and present cros swa lk meet
ings , as we l l  as  program formu l at i on informat i on . 

DATE SPAN : UNAVAI LABLE 

LOCAT I ON :  N2 

S TORAGE MED IA : P aper 

VOLUME : 	 2 cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD 

D I SPOS I T I ON :  	 A .  OP I - Permanent . C l o s e  annual ly then t rans 
f e r  t o  NCRC when no l onger requ i red f o r  oper

at ions . 

B .  Al l othe r s - Dest roy when program i s  com
pleted,  cance l led,  o r  become s obs o l et e . ( 0 0 2A) 

D I SPOS I T I ON NO . :  N 2 - 5  A and B 

Corporate Revenue F i l e  

Thi s f i l e  cont ains program and budget informat i on u s e d  f o r  planning 

annual corpo rat e revi ews for the D i rect o r  . 

DATE SPAN : UNAVAI LABLE 

LOCAT I ON :  N-2 

S TORAGE MED IA : Paper 

VOLUME : 	 4 cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD 

D I SPOS I T I ON :  	 A .  Annual report ( end o f  fiscal  year )  - Dest roy 
when 5 years o l d . 

B .  Al l other repo rt s - Dest roy 3 years a fter the 

end o f  the f i s cal year . ( GRS 5 - 3 ) 

D I SPOS I T I ON NO . :  	 N2 - 6  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


Working F i l e  


Thi s f i l e  con s i s t s  o f  re ference records maintained b y  Chi e f ,  N2 , 
used t o  he lp in reviewing past and pre sent budget p l anning . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

UNAVAI LABLE 

N2 

P aper 

2 cu . ft . 

TOP SECRE T  

Destroy when no l onger o f  re ference val
ue . ( 0 0 2 B )  

N2 - 7  

UNCLASSIFIED 




UNCLASSIFIED 


N21 


BUDGET 


FORMULATION 


AND 


EXECUTION 


UNCLASSIFIED 




UNCLASSIFIED 


Admin i s t rat ive /Management F i l e  


Thi s f i l e  cont ains records de s cribing the N2 1 work cente r ,  includ
ing mi s s i on and funct i on records , personne l dut y  de s cr ipt ion s , 
t raining records , security records , and calendar o f  event items 

pert aining t o  N2 1 and i t s  divi s i on s . 

DATE SPAN : 1 9 8 4  t o  P resent 

LOCAT I ON :  N2 1 

S TORAGE MED I A :  P aper 

VOLUME : 1 cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET 

D I SP OS I T I ON :  	 A .  OP I produced or uni que materia l s - Perma

nent . C l o s e  annually . Trans fer to NCRC 3 years 
a fter c l o s ing . 

B .  Al l others- Dest roy when no l onger requ i red 
for operat i on s  . 

D I SPOS I T I ON NO . :  	 N2 1 - 1  A and B 

Manpower Measurement Report s F i l e  

Thi s  f i l e  cont ains manpower measurement report s f o r  N2 1 .  

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCAT I ON :  	 N2 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 2 document s 

CLAS S IF I CAT I ON : 	 SECRET 

D I SPOS I T I ON :  	 Dest roy when program i s  completed,  cance l l ed, 
or become s obs o l ete . ( 0 0 2A)  

D I SPOS I T I ON NO . :  	 N2 1 - 2  

DELETED : 	 9 Aug .  1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


Courses F i l e  


Thi s  f i l e  cont ains 
for N2 1 re ference 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SP O S I T I ON NO . :  

Thi s  f i l e  cont ains 

course material f o r  MR 4 5 1 , MD 2 0 0 ,  and MD 3 0 0  
purpo s e s  . 

1 9 8 9  t o  Pre s ent 

N2 1 

P aper 

3 records 

CONF I DENT IAL 

Dest roy when superseded,  obs o lete o r  no l onger 
requ i red for operat ions ( GRS 2 3 - 1 )  ( 0 0 1B )  . 

N2 1 - 3  

Gene ral Re ference F i l e  

di rect ive s ,  manual s ,  circulars , and regu l at i ons 
(both NSA and non-NSA originated)  that apply t o  the N2 1 mi s s i on . 

DATE SPAN : 1 9 8 4  t o  Present 

LOCAT I ON :  N2 1 

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON : TOP SECRET CODEWORD 

D I SPOS I T I ON :  A .  OP I Originated P o l i cy Reco rds : Permanent . 
Tran s fer t o  NCRC . 

B .  Al l Other Records : Dest roy when superseded 
or obs o l et e . ( 0 0 2 B )  

D I SPOS I T I ON NO . :  N2 1 - 4A and B 

UNCLASSIFIED 




UNCLASSIFIED 

Pers onne l F i l e  

Thi s f i l e  con s i s t s  o f  uno fficial pers onnel records f o r  N2 1 emp l oy
ees . 

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCAT I ON :  	 N2 1 

S TORAGE MED IA : P aper 

VOLUME : . 5 cu . ft . 

CLAS S I F I CAT I ON :  TOP SECRET CODEWORD 

D I SPOS I T I ON :  	 Dest roy 1 year a fter separat i on or t r an s fer o f  

empl oyee . ( GRS 1 - 1 8 a )  ( 0 0 3 - 1 )  

D I SPOS I T I ON NO . :  	 N2 1 - 5  

Budget F i l e  

Thi s file cont ains guidance (both NSA and extern a l l y  originated) , 

h i s t o r i cal i n format i on ,  manpower dat a ,  and re l ated records . 

DATE SPAN : 

LOCAT I ON : 

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 9  t o  Present 

N2 1 

P aper 

3 cu . ft . 

TOP SECRET CODEWORD , NOFORN 

Permanent . 
years then 

C l o s e  annu a l l y  . 
t ran s fe r  t o  NCRC . 

Ret a in 
( 0 0 2A)  

locally 2 

N2 1 - 6  

UNCLASSIFIED 




UNCLASSIFIED 


Budget E s t imate ( External ) F i l e  


Thi s  f i l e  cont ains in format i o n ,  both past and present , deal ing with 
budget e s t imate s  external to NSA . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 4  t o  Present 

N2 1 

P aper 

2 cu . ft . 

TOP SECRET 

Ret ained 5 years . Dest roy when no l onger re
qui red for operat ions . ( GRS 5 - 3 )  

N2 1 - 7  

Execut i on F i l e  

Thi s f i l e  con s i s t s  o f  records deal ing with Gramm-Rudman-Ho l l ings , 

Quarterly Management Reviews , Stock Funds , Undergraduate Training 

P rograms , and re l ated t opics that deal with execut i on as  it per
t ains to the N2 1 mi s s i on . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 6  t o  Present 

N2 1 

Paper 

5 cu . ft . 

TOP SECRET 

A .  OP I produced or unique mat e r i a l s - Perma

nent . Tran s fer to NCRC when no l onger requ i red 
for operat i on s  . 

B .  Others- Destroy when no l onger requ i red for 

operat i on s . ( 0 0 2A)  

N2 1 - 8  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


* C o rporate Review Budget F i l e  


This f i l e  cont ains past and present material  deal ing with the cor
porat e  review budget . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

DELETED : 

1 9 8 6  t o  Present 

N2 1 

P ape r / S l ide s  

4 cu . ft . 

TOP SECRE T  CODEWORD 

A .  OP I - P e rmanent . Tran s fer hard copy t o  NCRC 

when no l onger requ i red for operat ions . 
B .  Al l other report s - Dest roy 3 years a fter the 
end of the f i s cal year . ( GRS 5 - 3 ) 

N2 1 - 9  A and B 

9 AUG . 1 9 9 1  

* P rogram Ob j ect ives Memorandum ( P OM )  F i l e  


Thi s f i l e  cont ains 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

items , past and pre sent , re l at e d  t o  t h e  POM . 

1 9 8 8  t o  Present 

N2 1 

P aper 

2 cu . ft . 

SECRET 

A .  OP I - P e rmanent . C l o s e  annu a l l y  then t rans
fer to NCRC when no l onger requ i red for oper 

at i on s  . 

B .  Al l others- Dest roy when program i s  com

pleted,  cance l l ed, or become s obs o l et e . ( 0 0 2A)  

N2 1 - 1 0  A and B 

UNCLASSIFIED 



UNCLASSIFIED 

* P rogram F o recast F i l e  

Thi s f i l e  cont ains informat i on o n  past and present reviews deal ing 

with program forecast s .  


DATE SPAN : 

LOCATI ON :  

STORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Thi s f i l e  cont ains 
CCP Cros swa lks . 

DATE SPAN : 

LOCAT I ON : 

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 4  t o  Present 

N2 1 

P ape r / S l ide s  

1 cu . ft . 

TOP SECRET 

A .  OP I - Permanent . C l o s e  

hardcopy to NCRC when no 
operat i on s  . 

annual ly . T rans fer 


l onger requi red for 


B .  Al l othe r s - Dest roy when program i s  com

pleted, cance l led,  or become s  obs o lete . ( 0 0 2A)  

N2 1 - 1 1  A and B 

* C r o s swalks F i l e  

past and pres ent informat i on deal ing with NSA 

1 9 8 4  t o  Present 

N2 1 

P aper 

1 cu . ft . 

TOP SECRET CODEWORD 

A .  OP I - Permanent . C l o s e  annu a l l y  then t rans 

fer t o  NCRC when no l onger requ i red for oper

at i ons . 

B .  Al l othe r s - Dest roy when program i s  com

pleted,  cance l led, or become s obs o l et e . ( 0 0 2A)  

N2 1 - 1 2  A and B 

UNCLASSIFIED 



UNCLASSIFIED 


* Budget E s t imate ( Int e rnal ) F i l e  


Thi s f i l e  cont ains 

t o  budget e s t imate s  


DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

i n format i o n ,  past and pre sent , as  it pertains 
internal t o  NSA . 

1 9 8 6  t o  Present 

N2 1 

P aper 

1 cu . ft . 

TOP SECRET 

Ret ained 5 years . Dest roy when n o  l onger re

qui red for operat i ons . ( GRS 5 - 3 )  

N2 1 - 1 3  

* P rogram Budget Deci s i on ( PBD ) F i l e  

Thi s f i l e  cont ains in format i on o n  PBD '  s that a f fect NSA as  re l ated 
to the N2 1 mi s s i on . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 7  t o  Present 

N2 1 

P aper 

2 cu . ft . 

TOP SECRET 

Dest roy when 2 years o l d  o r  when no l onger re
qui red for operat i on s . ( GRS 5 - 1 )  

N2 1 - 1 4  

UNCLASSIFIED 




UNCLASSIFIED 


N22 


PROGRAMS 


CONTROL 


UNCLASSIFIED 




UNCLASSIFIED 


Communi cat i ons Res ource P rogram ( CRP )  F i l e  


D I SPOS I T I ON NO . :  N2 2 - 1  


TRANSFERRED TO : N2 4 - 3 8  1 3  SEPT 1 9 9 1  

Computer Security P rogram ( CSP ) F i l e  


D I SPOS I T I ON NO . :  N2 2 - 2  

TRANSFERRED TO : N2 4 - 3 9  1 3  SEPT 1 9 9 1  

Tact ical Crypt o l og i c  P r ogram I Congres s i onal Just i fi cat i o n  
B o o k s  ( TCP / CJB ) F i l e  

Thi s  f i l e  cont ains past and present books de scrib ing programs and 
budget informat i on for the TCP . 

DATE SPAN : 1 9 8 3  t o  Present 

LOCAT I ON :  N2 2 

S TORAGE MED IA : P aper 

VOLUME : 7 cu . ft . 

CLAS S I F I CAT I ON : TOP S ECRET CODEWORD 

D I SPOS I T I ON : A .  OP I produced o r  un ique mat e r i a l s - P e rma
nent . Trans fer t o  NCRC when no l onger requ i red 

for operat i ons . 

B .  Al l othe r s - destroy when no l onger requi red 

for operat i ons . ( 0 0 2 B )  

D I SPOS I T I ON NO . : N2 2 - 3  A and B 

DELETED : 9 Aug . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


Tact ical Crypt o logic P rogram F i le 


Thi s f i l e  contains pro j ect and budget informat i on re l at ing t o  TCP . 
P o l icy and P rogramming guidance , regs , CJBs , Budget E s t imate s  Sum

mary ( BE S )  , and incoming and outgoing corre spondence (memos ,  let
ters , report s ) . 

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCAT I ON :  	 N2 2 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 2 cu . ft . 

CLAS S I F I CAT I ON :  	 TOP SECRET CODEWORD 

D I SPOS I T ION : 	 A .  OP I - Permanent . C l o s e  annual l y  and t rans fer 
to the NCRC when no l onge r requ i red for oper

at i on s  . 

B .  Othe r s - Dest roy when program i s  completed, 

cancel led, o r  become s obso lete . ( 0 0 2A)  

D I SPOS I T I ON NO . :  	 N2 2 - 4  

DELETED : 	 9 Aug . 1 9 9 1  

Forms and Admin i s t rat ive F i l e s  

D I SPOS I T I ON NO . :  	 N2 2 - 5  

TRANSFERRED TO : 	 N2 4 -4 0  1 3  SEPT 1 9 9 1  

Sugge s t i on Awards F i l e  

D I SP OS I T I ON NO . : 	 N2 2 - 6  

TRANSFERRED TO : 	 N2 4 - 4 1  1 3  SEPT 1 9 9 1  

t
; 

UNCLASSIFIED 




UNCLASSIFIED 


Working Aids F i le 

D I SPOS I T I ON NO . :  N2 2 - 7  

TRANSFERRED TO : N2 4 - 4 2  1 3  SEPT 1 9 9 1  

Sub j ect F i l e  

D I SP OS I T I ON NO . :  N2 2 - 8  

TRANSFERRED TO : N 2 4 - 4 3  1 3  SEPT 1 9 9 1  

,• 

UNCLASSIFIED 




UNCLASSIFIED 


De fense Re s ources Board I s sue Books ( H i st o rical ) F i le 

Thi s  f i l e  cont ains budget re l ated i s sue books . 

DATE SPAN : 1 9 8 4  t o  Present 

LOCAT I ON :  N2 2 

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD 

D I SPOS I T I ON :  Ret a ined locally 2 year s . Delete o r  de st roy 
when no l onger requ i red for operat ions . 

D I SPOS I T I ON NO . :  N2 2 - 9  

Course and Brie fing Material  F i l e  

Thi s  f i l e  cont ains vu- graphs , s l ide s ,  and narrat ive f o r  b r i e fings 
and cours e s  provided by N22 . 

DATE SPAN : 1 9 8 4  t o  Present 

LOCAT I ON :  N2 2 

S TORAGE MED IA : P ape r / S l ide s /Vu-graphs 

VOLUME : 4 cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET 

D I SPOS I T I ON :  Dest roy when superseded,  obs olet e o r  no l onger 
requ i red for operat i on s  . 

D I SPOS I T I ON NO . : N2 2 - 1 0  

D e fense P rograms and Budget F i l e  

D I SPOS I T I ON NO . :  N 2 2 - 1 1  

TRANSFERRED TO : N2 4 - 4 4  1 3  SEPT 1 9 9 1  

UNCLASSIFIED 



UNCLASSIFIED 

NSAC 2 5 - 5  Document at ion Tracking F i l e  

Thi s i s  
t racking 

a n  i n fo rmat ion f i l e  providing requ i rement numbers 
i n fo rmat i on on document at i on for NSAC 2 5 - 5  pro j e ct s  . 

for 

DATE SPAN : Oct . 1 9 8 7  t o  Present 

LOCAT I ON :  N2 2 

S TORAGE MED IA : D i s k  

HARDWARE : SUN 

SOFTWARE : INTERLEAF 

VOLUME : UNAVAI LABLE 

CLAS S IF I CAT I ON :  S ECRET 

D I SPOS I T I ON :  Delete o r  de st roy 
operat i on s  . 

when n o  l onger needed for 

D I SPOS I T I ON NO . :  N2 2 - 1 2  

UNCLASSIFIED 




UNCLASSIFIED 


Procurement Request Dat a  Base 


Thi s dat a base cont ains complete informat i on f i l e s  on all PRs pro 

ces sed by N2 2 . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

1 9 8 8  t o  Present 

N2 2 

D i s k  

SUN 

INGRES QBF 

UNAVAI LABLE 

SECRE T  

Cont ract re l ated f i l e s  : 

A .  Tran sact i ons o f  more than $ 2 5 ,  0 0 0  and a l l  
const ruct i on cont ract s exceeding $ 2 ,  0 0 0  : De

s t roy 6 years and 3 months a fter final payment . 
( GRS 3 - 3 a ( l ) ) ( 0 0 2 - 4 a )  

B .  Tran sact i on s  o f  $ 2 5 ,  0 0 0  o r  l e s s  and con

s t ruct i on cont ract s under $ 2 ,  0 0 0  : Dest roy 3 
years aft e r  final payment . ( GRS 3 - 3 a  ( 2 )  ) 
( 0 0 2 - 4 a )  

N2 2 - 1 3  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


ADP Acqui s i t i on Case F i l e  

( SADPPO- S e n i o r  Aut omated Data Proce s s ing P o l icy O f f i c i a l ) 

Thi s  file contains records re l ated t o  the approva l o f  acqu i s i t ions 

of ma j or ADP res ource s . 

DATE SPAN : UNAVAI LABLE 

LOCAT I ON :  N22  

STORAGE MED IA : Paper 

VOLUME : 1 0  cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD 

D I SPOS I T I ON :  P e rmanent . Tran s fer t o  NCRC when 7 years old . 

D I SPOS I T I ON NO . :  N2 2 - 1 4  

UNCLASSIFIED 




UNCLASSIFIED 


Pro j ect F i l e  


Thi s file cont ains NSAC 2 5 - 5  and NSAC 2 5 - 1 7  document at i on and other 
pert inent dat a for pro j ect s  programmed for the CCP , CSP , TCP , and 
CDP . 

DATE SPAN : UNAVAI LABLE 

LOCAT I ON : N2 2 

S TORAGE MED IA : P aper 

VOLUME : 1 0  cu . ft . 

CLAS S I F I CAT I ON :  TOP SECRET CODEWORD NOFORN VRK 

D I SPOS I T I ON :  	 Dest roy upon terminat i on o r  complet i on o f  

p r o j ect . 

D I SPOS I T I ON NO . :  	 N2 2 - 1 5  

UNCLASSIFIED 




UNCLASSIFIED 


DB 2 5 5  Dat a  Base 


DB 255 is a pro j ect t racking dat a base . I t  cont ains de script i ons , 
mi lestones and funding informat i on on NSA system deve l opment s .  

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I  SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 2  t o  Present 

N2 2 

D i s k  

FLANNEL 

M2 0 4  

UNAVAI LABLE 

TOP SECRE T  

Delete or de st roy when no l onger needed for 
operat i on s  . ( 0  0 2A) 

N2 2 - 1 6  

* Syst ems Review Group ( SRG ) F i l e  

Thi s f i l e  cont a ins det ai led in format i on o n  pro j ect s that have been 

revi ewed by the 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

Systems Review Group . 

Current 

N2 2 

D i sk 

SUN 

INGRE S 

UNAVAI LABLE 


S ECRET 


C l o s e  annua l l y  . Delete or de st roy when no 

l onger needed for operat ion s . ( 0 0 2A)  

N2 2 - 1 7  

UNCLASSIFIED 



UNCLASSIFIED 


* SADPPO ( Seni o r  Aut omated Dat a P roce s s ing P o l i cy O f f i c i a l ) 


Thi s file cont ains 
re s ource s  . 

DATE SPAN : 

LOCAT I ON :  

STORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Thi s file cont ains 

the i r  funding he ld 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Dat a  Base 

records related t o  the acqu i s i t i on of ma j or ADP 

1 9 8 7  t o  Present 

N2 2 2  


D i s k  


SUN 

INGRE S QBF 


UNAVAI LABLE 


UNCLAS S I F IED 

Delete or de st roy when no l onger needed for 
operat i ons . 

N2 2 - 1 8  

*N2 2 Funding Hold Dat a  Base 

det ai led in format i on on pro j ect s that have had 

for var i ous reasons . 

1 9 8 9  t o  Present 

N2 2 

D i sk 

SUN 

INGRE S QBF 

UNAVAI LABLE 


UNCLAS S I F IED 


C l o se annual l y . Delete or de st roy when no 

l onger needed for operat ions . ( 0 0 2A)  

N2 2 - 1 9  

UNCLASSIFIED 



UNCLASSIFIED 


N23 


MANPOWER 


AND 


ORGANIZATION 


UNCLASSIFIED 




UNCLASSIFIED 


Re s ou rce Autho r i z at i on Document (RAD ) Dat a  Base 


Thi s  f i l e  cont ains author i z at i on document s used t o  keep cont rol o f  
civi l i an and mi l it ary b i l l et s  . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 


HARDWARE : 


SOFTWARE 


VOLUME : 


CLAS S IF I CAT I ON :  


D I SPOS I T I ON :  


D I SPOS I T I ON NO . :  


UNAVAI LABLE 

N2 3 3  

DASD 

ADMIN ( CARI LLON ) 

M2 0 4  

UNAVAI LABLE 

CONF I DENT IAL 

De lete or de stroy when no l onger requ i red for 
operat i ons . 

N2 3 - 1  

Re s ource Management Data Systems ( RMD S )  F i l e  

Thi s  f i l e  cont ains pers onne l /manpower stat i st i cal budgetary in for

mat i on used to 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

create report s .  

Current 

N2 3 ( T 3 2 4 )  

DASD 

CARI LLON 

M2 0 4  

UNAVAI LABLE 

TOP SECRET CODEWORD , NOFORN , VRK 

Delete or de st roy 1 year a ft e r  the c l o s e  o f  the 

fi scal year covered by the budget o r  when no 

l onger requ i red for ope rat ions . ( GRS 5 - 2 ) 

D I SPOS I T I ON NO . :  N2 3 - 2  

UNCLASSIFIED 



UNCLASSIFIED 


B i l let s ( TD ,  TOVAR, VARNPDT )  Dat a  Base 


Thi s  dat a base cont ains the current Agency Table o f  D i s t r ibut i on . 
A separate f i l e  holds pending change s .  

DATE SPAN : 	 Current 

LOCAT I ON :  N2 3 

STORAGE MED IA : Hard D i s k  

HARDWARE : 	 ADMIN ( CARI LLON ) 

SOFTWARE 	 M2 0 4  

VOLUME : 	 UNAVAI LABLE 

CLAS S IF I CAT I ON :  	 SECRE T  

D I SPOS I T I ON :  	 Delete o r  de stroy when super seded o r  no l onger 
needed for operat i on s  . 

D I SPOS I T I ON NO . :  	 N2 3 - 3  

TDACT Data Base 

Thi s  f i l e  cont a ins a ( h i s t o r i cal ) record o f  T ab l e  of D i st ribut ion 
change s .  

DATE SPAN : 	 1 9 8 5  t o  Present 

LOCAT I ON :  	 N2 3 

S TORAGE MED IA : 	 Hard D i s k  

HARDWARE : 	 ADMIN ( CARI LLON ) 

S OFTWARE : 	 M2 0 4  

VOLUME : 	 UNAVAI LABLE 

CLAS S IF I CAT I ON :  	 SECRET 

D I SPOS I T I ON :  	 Delete o r  de stroy when superseded o r  no l onge r 

needed for operat i ons . 

D I SPOS I T I ON NO . :  	 N2 3 - 4  

UNCLASSIFIED 



UNCLASSIFIED 


Act ivity Dat a  Base 


Thi s  file cont ains a record of all change s  t o  the Table of D i s t r i 
but i on for t h e  current and p a s t  three years . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

DELETED : 

1 9 8 5  - 1 9 8 8  

N2 3 

Hard D i s k  

ADMIN ( CARI LLON ) 

M2 0 4  

UNAVAI LABLE 

SECRET 

Delet e  o r  de s t roy when super seded o r  no l onger 
needed for operat i ons . 

N2 3 - 5  

1 2  AUG . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 

TD H I S T  Data Base 

Thi s f i l e  cont ains t he Tab l e  of D i s t r ibut i on at the end of each 
fiscal year for the past nine years . 

DATE SPAN : 1 9 8 2  t o  Present 

LOCAT I ON :  N2 3 

S TORAGE MED IA : Hard D i s k  

HARDWARE : ADMIN ( CARI LLON ) 

SOFTWARE : M2 0 4  

VOLUME : UNAVAILABLE 

CLAS S I F I CAT I ON : SECRET 

D I SPOS I T I ON :  Pe rmanent . Ret ain by OP I .  Tran s fe r  hardcopy 
t o  NCRC a fter 9 years or when no l onger re

qui red for operat ions . 

D I SP OS I T I ON NO . : N2 3 - 6  

Wang Al l i ance Dat a Base 

D I SPOS I T I ON NO . :  N2 3 - 7  

TRANSFERRED TO : N32 - 7  1 3  Sept . 1 9 9 1  

SEACP S ( CCP S )  Audit T r a i l  F i l e  

D I SPOS I T I ON NO . :  N2 3 - 8  

TRANSFERRED TO : N2 4 - 4 5  1 3  Sept . 1 9 9 1  

Corre spondence F i l e  

D I SPOS I T I ON NO . :  N2 3 - 9  

TRANSFERRED TO : N3 3 - 1  1 3  Sept . 1 9 9 1  

UNCLASSIFIED 




D I SPOS I T ION NO . :  

TRANSFERRED TO : 

D I SPOS I T I ON NO . : 

TRANSFERRED TO : 

D I SP O S I T I ON NO . :  

TRANSFERRED TO : 

D I SPOS I T I ON NO . :  

TRANSFERRED TO : 

D I SPOS I T I ON NO . :  

TRANSFERRED TO : 

D I SPOS I T I ON NO . :  

TRANSFERRED TO : 

UNCLASSIFIED 


N2 3 3  Mi s c e l l aneous F i le 

N2 3 - 1 0  

N33 - 2  1 3  Sept . 1 9 9 1  

S EACP S ( CCP S )  Dat a B a s e  

N 2 3 - 1 1  

N3 3 - 3  1 3  Sept . 1 9 9 1  

CCPHI S T  Dat a Base 

N2 3 - 1 2  

N3 3 - 4  1 3  Sept . 1 9 9 1  

CCPH Data Base 

N2 3 - 1 3  

N3 3 - 5  1 3  Sept . 1 9 9 1  

CCP SUM Data Base 

N2 3 - 1 4  

N3 3 - 6  1 3  Sept . 1 9 9 1  

Code s  Data Base 

N2 3 - 1 5  

N33 - 7  1 3  Sept . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


NTEXT Data Base 

D I SPOS I T I ON NO . : N2 3 - 1 6  

TRANSFERRED TO : N33 - 8  1 3  Sept . 1 9 9 1  

NBAS I S  Data Base 

D I SPOS I T I ON NO . :  N2 3 - 1 7  

TRANSFERRED TO : N33 - 9  1 3  Sept . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


*Mi s s i on and Funct ion Dat a  Base 


Thi s  file cont ains 
t i on s t atement s .  

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

current Agency organ i z at i onal mi s s i on and func


Current 

N2 3 

Hard D i s k  

SUN 

INTERLEAF 

UNAVAILABLE 

TOP SECRET CODEWORD 

A .  OP I - Permanent . Tran s fe r  hardcopy t o  the 
NCRC when superseded or n o  l onge r  requ i red for 

operat i on s  . 

B .  Other Organ i z at i ons - Dest roy a ft e r  3 years 
or when n o  l onger requ i red for operat ions . 
( GRS 1 6- 6 )  ( 0 0 5 )  

N2 3 - 1 8  A and B 

UNCLASSIFIED 




lPL 36051 

UNCLASSIFIED 


* O rgani z at i on Data F i l e  


Thi s f i l e  cont ains 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED I A :  

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

current Agency organ i z at i onal st ructure dat a  . 


Current 

N2 3 

Hard D i s k  

SUN 

INTERLEAF 

UNAVAI LABLE 

TOP SECRE T CODEWORD 

A .  OP I - Permanent . 

NCRC when supers eded 
operat i on s  . 

Tran s fer hardcopy t o  the 


o r  no l onge r requ i red for 


B .  Other Organ i z at i on s  - Dest roy a ft e r  3 years 
or when no l onger requ i red for operat i ons . 
( GRS 1 6- 6 )  ( 0 0 5 )  

N2 3 - 1 9  A and B 

*NSA/ C S S  Committee Management Reg i s t e r  


Thi s file contains 

spons o r ships by and 

DATE SPAN : 

LOCAT I ON : 

STORAGE MED I A :  

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

a l i st ing o f  the committee a f fi l i at i ons and 

within the NSA/CS S .  

Cu rrent 

N2 3 

P aper 

UNAVAI LABLE 

TOP SECRET NOFORN 
86-36/50 USC 

De lete or de stroy when superseded,  ob s o l ete , 

o r  no l onger requ i red for re ference . 

N2 3 - 2  0 

UNCLASSIFIED 




UNCLASSFIED 


N24 


PROGRAM 


AND 


BUDGET 


DEVELOPMENT 


UNCLASSIFIED 




UNCLASSIFIED 


S I GINT Budget Mat e r i a l s  F i l e  


Thi s  f i l e  con s i s t s  o f  A, W,  P S  Group S I GINT budget mat e r i a l s  and 
related background in format i on on speci fi c  t a rget areas , including 
file cop i e s  of budget b r i e fings . 

DATE SPAN : 	 1 9 8 6  t o  Present 

LOCAT I ON :  	 N2 4 1  

S TORAGE MED IA : 	 Paper 

VOLUME : 	 3 cu . ft . 

CLAS S I F I CAT I ON : 	 TOP SECRET CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  	 Dest roy 1 year a fter the c l o s e  o f  the f i s cal 

year covered by the budget . ( GRS 5 - 2 ) 

D I SPOS I T I ON NO . :  	 N2 4 - 1  

CCP Budget Material F i l e  

Thi s f i l e  con s i s t s  o f  background mat e r i a l s  t o  the Con s o l idated 
Crypt o l o g i c  P rogram ( CCP ) for B Group , and mi s ce l l aneous t arget 

areas . 

DATE SPAN : 	 1 9 8 7  t o  Present 

LOCAT I ON :  	 N2 4 1  

S TORAGE MED I A :  Paper 

VOLUME : 2 .  5 cu . ft . 

CLAS S I F I CAT I ON : TOP SECRET CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  	 Dest roy 1 year a fter the c l o s e  o f  the fi s cal 

year covered by the budget . ( GRS 5 - 2 )  . 

D I SPOS I T I ON NO . :  	 N2 4 - 2  

UNCLASSIFIED 




UNCLASSIFIED 


CCP / SAF S S  Cros swalk F i l e  


This f i l e  con s i s t s  o f  budget and background mat e r i a l s  and records 
on Con s o l i dated C rypt o l ogic P rogram/ Spe c i a l  Ai r F orce Security 

Service ( CCP / SAF S S ) crosswalks , including budget submi s s ions and 

Congre s s i on a l  Budget Just i fi cat i on Books ( CBJBs ) . 

DATE SPAN : 	 1 9 8 3  t o  Present 

LOCAT I ON :  	 N2 4 1  

S TORAGE MED IA : 	 P ape r / F i lm 

VOLUME : 	 3 cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD , NOFORN 

D I SP OS I T I ON :  	 P e rmanent . Ret a ined by OP I f o r  3 years . 
T ran s fe r  hardcopy t o  NCRC . ( 0 0 2A)  

D I SPOS I T I ON NO . :  	 N2 4 - 3  

CCP /GD I P / C IAP Cros swalk F i l e  

This f i l e  con s i s t s  o f  background mat e r i a l s  used for conduct ing 
Con s o l idated Crypt o l og i c  P r ogram/General D e fense I nt e l l i gence 

Program/ Cent ral I nte l l igence Agency P rogram ( CCP / GD I P / C IAP ) 
cro s swalks , including budget and financial dat a program 
de s cript i on s  . 

DATE SPAN : 	 1 9 8 6  t o  Present 

LOCAT I ON :  	 N2 4 1  

S TORAGE MED IA : P ape r / F i lm 

VOLUME : 3 cu . ft . 

CLAS S I F I CAT I ON :  TOP SECRET CODEWORD , NOFORN ,  VRK 

D I SPOS I T I ON :  	 Permanent . Ret ained by OP I for 3 year s . 
Tran s fe r  hardcopy to NCRC . ( 0 0 2A)  

D I SPOS I T I ON NO . :  	 N2 4 - 4  

UNCLASSIFIED 




UNCLASSFIED 


Terrori sm/Narcot i c s  F i l e  


Thi s f i l e  con s i s t s  o f  G Group and related budget document at i on on 

terrori sm/narcot i c s  , 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

including background mater i al s . 

UNAVAI LABLE 

N2 4 1  

P aper 

1 cu . ft . 

TOP SECRET CODEWORD , NOFORN 

Dest roy 1 year after c l o s e  o f  f i s c a l  year 
covered by the budget . ( GRS 5 - 2 ) 

N2 4 - 5  

Nat i onal Fore ign I nt e l l igence Coun c i l  

Thi s file con s i s t s  o f  cop i e s  o f  i s sue and background papers 

prepared for D I RNSA meet ings . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SP OS I T I ON :  

D I SPOS I T I ON NO . :  

UNAVAI LABLE 

N2 4 1  

Paper 

3 cu . ft . 

TOP SECRET CODEWORD , NOFORN , VRK 

Permanent . Retained by 
t rans fer to the NCRC . 

OP I for 5 years then 

N2 4 - 6  

UNCLASSIFIED 




UNCLASSIFIED 


Graphics F i l e  


Thi s f i l e  con s i s t s  o f  graphics needed for corporat e reviews , budget 
re lated t raining , and re lated t opics . 

DATE SPAN : 	 Current 

LOCAT I ON :  	 N2 4 2  

S TORAGE MED IA : P ape r / F l oppy D i s k  

HARDWARE : PC 

S OF TWARE : 	 Harvard Graphics 

VOLUME : 	 2 0 0  records 

CLAS S I F I CAT I ON :  	 TOP SECRET CODEWORD , NOFORN , VRK , TK/B 

D I SPOS I T I ON :  	 Ret ain loca l ly 2 year s . Delete o r  des t roy when 
no longer needed for operat i ons . 

D I SPOS I T I ON NO . :  	 N2 4 - 7  

Admin i st rat ive F i l e  

Thi s f i l e  cont ains in format i on regarding secu r i t y ,  t ra ining,  

vi s it o r  request s ,  ident i fi cat i on badges ,  and other N2 4 2  o ffice 

administ rat ive funct ion s . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED I A :  

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 6  t o  Present 

N 2 4  

P aper 

1 cu . ft . 

SECRET 

Retain l ocal ly 3 years . Dest roy when n o  l onger 
needed for operat i on s . ( GRS 2 3 - 1 )  ( 0 0 1B )  

N2 4 - 8  

UNCLASSFIED 




UNCLASSIFIED 


D a i l y  F i l e  


Thi s f i l e  cont ains incoming corre spondence (primari l y  D i rect o r  o f  
Cent ral I nt e l l i gence / O ffice o f  the Secret ary o f  D e fen s e / O ffice o f  
Management and Budget ( D C I / O SD / OMB )  ) pert aining t o  the 

Con s o l idated Crypt o l og i c  P rogram ( CCP ) . 

DATE SPAN : 	 1 9 8 6  t o  Present 

LOCAT I ON :  	 N 2 4  

S TORAGE MED IA : Paper 

VOLUME : 1 cu . ft . 

CLAS S IF I CAT I ON : TOP SECRET CODEWORD , NOFORN , VRK , TK/B 

D I SPOS I T I ON :  	 P e rmanent . Retain l o c a l l y  2 years then 
t rans fer to NCRC . 

D I SPOS I T I ON NO . : 	 N2 4 - 9  

Re ference F i l e  

Thi s f i l e  cont ains background and re ference i n fo rmat i on pertaining 
to the Con s o l idated Crypt o l ogic P rogram ( CCP ) . 

DATE SPAN : 	 1 9 8 6  t o  Present 

LOCAT I ON :  	 N2 4 2  

S TORAGE MED IA : P aper 


VOLUME : 2 cu . ft . 


CLAS S IF I CAT I ON : TOP SECRET CODEWORD , NOFORN ,  VRK , TK/B 


D I SPOS I T I ON :  A .  OP I produced o r  unique mate ri a l s : 

P e rmanent . Trans fer to NCRC when no l onger 
requi red for operat i on s  . 

B .  Al l other s :  Dest roy when no l onger requ i red 

for operat i ons . ( 0 0 2 B )  

D I SPOS I T I ON NO . : 	 N2 4 - 1 0  A and B 

UNCLASSIFIED 




UNCLASSFIED 


Working F i l e  


Thi s f i l e  cont ains informat i on o n  the Con s o l i dated Crypt o l ogic 
Program ( CCP ) and other budget re l ated t op i c s  such as  manpower and 
aggregat i on s  ( re ferenced on a da i l y  bas i s )  . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Thi s f i l e  cont a i n s  
init i at ives in the 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Current 

N2 4 2  

P aper 

2 cu . ft . 

TOP SECRET CODEWORD , NOFORN , VRK , TK/B 

Dest roy when superseded ,  obs o lete o r  no l onger 

needed for operat i on s  . ( 0 0 2A)  

N2 4 - 1 1  

Annual CCP F i l e  

program and budget informat i on f o r  p r o j ect s and 
Con s o l idated Crypt o logic P rogram ( CCP ) . 

1 9 8 7  t o  Pre s ent 


N2 4 2  


Paper 


4 cu . ft . 


TOP SECRET CODEWORD , NOFORN ,  TK/B 


A .  OP I - Permanent . C l o s e  annu a l l y  and t r an s fer 
t o  NCRC when no l onger requ i red for 
operat i ons . 

B .  Al l others- Dest roy when program i s  

completed,  cance l led or becomes obs o l ete . 

( 0 0 2A)  

N2 4 - 1 2  A and B 


UNCLASSIFIED 




UNCLASSIFIED 

Mi s s i on and Funct i on s  F i l e  

Thi s  f i le con s i s t s  o f  mi s s i on and funct i on s  records f o r  N2 4 1  and 
it s subdivi s i on s , as we l l  as work cente r  de s c ript i on s  and personne l 

dut ie s  . 

DATE SPAN : 1 9 8 5  t o  Present 

LOCAT I ON :  N2 4 1  

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S I F I CAT I ON : CONF IDENT IAL 


D I SPOS I T I ON :  Dest roy when super seded o r  obs o lete . 


D I SPOS I T I ON NO . :  N2 4 - 1 3  


CBJB ( Congre s s ional Budget Just i fi cat i on Book ) F i l e  

Thi s f i l e  cont ains pro j ect de s cr ipt i on s  and budget j us t i ficat i on 

i n fo rmat i on for t he Con s o l idated Crypt o logic P rogram . 

DATE SPAN : 1 9 7 7  t o  Present 

LOCAT I ON :  N2 4 3  

S TORAGE MED IA : P aper 

VOLUME : 9 cu . ft . 

CLAS S I F I CAT I ON :  TOP SECRE T  CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  P e rmanent . Trans fer t o  NCRC when no l onger 
requ i red for operat i ons . ( 0 0 2A)  

D I SP OS I T I ON NO . :  N2 4 - 1 4  

UNCLASSIFIED 




UNCLASSIFIED 

Que st i on for Record ( QFR) F i l e  

Thi s f i l e  con s i s t s  o f  que s t i on s  t asked b y  Congre s spersons o r  the i r  
s t a f f s  and NSA responses t o  the quest ions . 

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCAT I ON :  	 N2 4 3  

S TORAGE MED IA : 	 Paper 

VOLUME : 	 3 cu . ft . 

CLAS S I F I CAT I ON :  	 TOP SECRET CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  	 Permanent . Tran s fe r  t o  NCRC when no l onge r  

requ i red f o r  operat i on s  . 

D I SPOS I T I ON NO . :  	 N2 4 - 1 5  

Sub j e ct F i l e  

Thi s  f i l e  cont ains incoming and outgoing correspondence , report s ,  
budget gu idance , legi s l at i on ,  pers onnel and faci l i t i e s  dat a ,  and 

other in format i on requ i red in per formance o f  N2 4 ' s  mi s s i on . 

DATE SPAN : 	 1 9 8 6  t o  Present 

LOCAT I ON :  	 N2 4 3  

S TORAGE MED I A :  	 Paper 

VOLUME : 	 4 cu . ft . 

CLAS S IF I CAT I ON :  	 TOP SECRE T  CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  	 Ret a i n  loca l l y  3 years then t rans fer t o  t he 
NCRC . Delete o r  de stroy when no l onger 

requ i red for ope rat i ons . 

D I SPOS I T I ON NO . :  	 N2 4 - 1 6  

UNCLASSIFIED 




UNCLASSIFIED 


Reprogramming F i l e  


Thi s  f i l e  con s i st s  o f  co rre spondence and back-up mat e r i al o n  each 
pro j ect for whi ch reprogramming o f  funds has been requested or 
acted on by NSA . 

DATE SPAN : 1 9 8 3  t o  P re sent 

LOCAT I ON :  N2 4 3  

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON : TOP SECRET CODEWORD , NOFORN ,  VRK 

D I SPOS I T I ON :  Permanent . Tran s fer t o  NCRC when no l onger 

requ i red for operat ions . ( 0 0 2A)  

D I SPOS I T I ON NO . :  N2 4 - 1 7  

Committee F i l e  

Thi s f i l e  cont ains records o f  Congres s i onal hearings , test imony 
be fore committee s ,  brie fing to Congre s spersons and the i r  s t a ffs , 

and re l ated committee act ion s  and report s impact ing on NSA . 


DATE SPAN : 1 9 8 6  t o  Pre s ent 


LOCAT I ON :  N2 4 3  


S TORAGE MED IA : Paper 


VOLUME : 4 cu . ft . 


CLAS S I F I CAT I ON :  TOP SECRET CODEWORD , NOFORN ,  VRK 


D I SPOS I T I ON :  	 Pe rmanent . Trans fer t o  NCRC when n o  l onger 

requi red for operat ions . 

D I SPOS I T I ON NO . :  	 N2 4 - 1 8  

UNCLASSIFIED 




UNCLASSIFIED 


Graphi c s  F i l e  


Thi s f i l e  cons i s t s  o f  vugraph s , s l ide s , hardcopy graph i c s  dep i ct ing 
variou s  aspect s of NSA pro j e ct s ,  programs , budget i s sues and 

re l ated i n format i on . 

DATE SPAN : 1 9 8 6  t o  Present 

LOCAT I ON :  N2 4 3  

S TORAGE MED IA : Fi lm/P aper 

VOLUME : 	 3 cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  	 Dest roy when superseded,  obsolete or n o  l onger 

requ i red for operat i on s  . 

D I SPOS I T I ON NO . :  	 N2 4 - 1 9  

Con s o l idated Crypt o l ogic P rogram ( CCP ) Budget Chart s F i l e  

Thi s  f i l e  con s i s t s  o f  CCP budget graphs and chart s on di sk . 

DATE SPAN : 1 9 8 8  t o  Present 

LOCAT I ON :  N2 4 

S TORAGE MED IA : F l oppy D i s k  

HARDWARE : I BM EMR-AT 

SOFTWARE : Harvard Graphics 

VOLUME : 25  fl oppy disks 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD , NOFORN , VRK 

D I SPOS I T I ON :  C l o s e  annua l l y . Delet e  or de st roy di sks when 

no l onger needed for operat i ons . ( 0 0 2A)  

D I SPOS I T I ON NO . :  N2 4 - 2 0  

UNCLASSIFIED 




UNCLASSIFIED 

Tact i cal Crypt o l og i c  P rogram ( TCP ) F i l e  

Thi s f i l e  cont ains pro j ect and budget i n format i on rel at ing t o  TCP , 
p o l i cy and program guidance , regul at i on s , CJBs , BE S ,  
corre spondence and report s  . 

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCATI ON :  	 N2 4 4 /P 0 8  

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON : TOP S ECRET CODEWORD 

D I SPOS I T I ON :  	 A .  OP I - Permanent . C l o s e  annu a l ly and 

t rans fer t o  the NCRC when n o  l onger requi red 
for operat i ons . 

B .  Al l othe r s - Destroy when program i s  

completed, 	 cance l led or become s obs o l ete . 
( 0 0 2A)  

D I SPOS I T I ON NO . :  	 N2 4 - 2 1  A and B 

Communi cat i on s  Re s ources P rogram ( CRP ) F i l e  

Thi s f i l e  cont ains pro j ect and budget mat e ri a l , legi s l at ive 

propo s al s ,  CJBs , corre spondence and pol i cy programming guidance 

pert aining t o  CRP . 

DATE SPAN : 	 1 9 8 4  t o  P re s ent 

LOCAT I ON :  N2 4 4 / S 4  

S TORAGE MED IA :  P aper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD 

D I SPOS I T I ON :  Permanent . Trans fer t o  NCRC when n o  l onger 

requ i red for operat i ons . 

D I SPOS I T I ON NO . : 	 N2 4 - 2 2  

UNCLASSIFIED 




UNCLASSIFIED 


Computer Security P rogram ( CSP ) F i le 


Thi s  f i l e  cont ains programming and budget ing mat e r i a l , p o l i cy 
guidance , corre spondence , PDMs , PBD s ,  Congre s s i onal report s ,  BE S ,  

pert aining t o  the CSP . 

DATE SPAN : 1 9 8 4  t o  Present 

LOCAT I ON :  N2 4 4 / S 4  

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S I F I CAT I ON :  TOP SECRET 


D I SPOS I T I ON :  Permanent . Tran s fer t o  the NCRC . 


D I SPOS I T I ON NO . :  N2 4 - 2 3  


Tact i ca l  C rypt o l og i c  P rogram Congres s i onal Jus t i ficat i on 

( TCPCJB s )  F i l e  

Thi s f i le cont ains past and present books de scribing programs and 
budget informat i on for TCP . 

DATE SPAN : 1 9 8 1  t o  Present 

LOCAT I ON :  N2 4 4 /P 0 8  

S TORAGE MED IA : P aper 

VOLUME : 7 cu . ft . 

CLASS I FI CAT I ON :  TOP SECRET CODEWORD 

D I SPOS I T I ON :  P e rmanent . Trans fer t o  NCRC . ( 0 0 2A )  

D I SPOS I T I ON NO . : N2 4 - 2 4  

UNCLASSIFIED 




UNCLASSIFIED 


F o rms and Admin i st rat ive F i l e  


Thi s f i l e  cont ains forms , glos sarie s ,  courier badge dat a ,  t rip 

report s ,  mi s s i on and funct i on st atement s ,  and personne l 

in format i on . 

DATE SPAN : 	 1 9 8 4  t o  P re sent 

LOCAT I ON :  N2 4 4  

S TORAGE MED IA : P aper 

VOLUME : 4 cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET 

D I SPOS I T I ON :  	 A .  Personne l Records : Dest roy 1 year a fter 

separat ion o r  t rans fe r  o f  empl oyee . ( GRS 1 -
1 8 a )  

B .  Admin i st rat ive Records : Ret a i n  for 3 

year s  . 

D I SPOS I T I ON NO . :  N2 4 - 2 5  A and B 

Working Aids F i l e  

T h i s  f i l e  cont ains in format i on o n  a five-year p l an ,  regu l at i on s  and 

manual s ,  PMRG books , computer security manual s ,  Congres s i onal 

report s  . 

DATE SPAN : 1 9 8 3  t o  Present 

LOCAT I ON :  N2 4 4  

S TORAGE MED IA : P aper 

VOLUME : 	 4 cu . ft . 

CLAS S IF I CAT I ON : TOP SECRET 

D I SPOS I T I ON :  Dest roy when superseded o r  obs o lete . 

D I SPOS I T I ON NO . :  N2 4 - 2 6 

UNCLASSIFIED 




UNCLASSIFIED 


Sub j ect F i l e  


Thi s  fi le cont ains incoming and outgoing memoranda , report s ,  
guidance , P OM, PBD s ,  DRB i s sue s , BES ,  Gramm-Rudman gu idance , 
de fense guidance , and other programming and budget ing dat a . 

DATE SPAN : 1 9 8 4  t o  Present 

LOCAT I ON :  N2 4 4  

S TORAGE MED IA : Paper 

VOLUME : 3 cu . ft . 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD 

D I SPOS I T I ON :  Permanent . Retain in o f fice 5 years . T ran s fer 
t o  the NCRC . 

D I SPOS I T I ON NO . :  N2 4 - 2 7  

D e fense Re s ources Board I s sue Books ( H i st o r i c a l ) F i l e  

Thi s file cont ains budget re lated i s sue books . 


DATE SPAN : 1 9 8 4  t o  Present 


LOCAT I ON : N2 4 4  


S TORAGE MED IA : P aper 


VOLUME : 2 cu . ft . 


CLAS S IF I CAT I ON : TOP SECRE T  CODEWORD 


D I SPOS I T I ON :  Permanent . Tran s fer t o  the NCRC . ( 0 0 2A )  


D I SPOS I T I ON NO . :  N2 4 - 2 8  


UNCLASSIFIED 




UNCLASSIFIED 

Course and Brie fing Mate r i a l  F i l e  

Thi s f i l e  cont ains de fense programs and budget brie fing and course 
material , inc luding vugraphs , s l ide s , and narrat ive . 

DATE SPAN : 1 9 8 4  t o  Present 

LOCAT I ON :  N2 4 4  

S TORAGE MED I A :  P aper / S l ide s /Vugraphs 

VOLUME : 1 cu . ft . 

CLAS S I F I CAT I ON :  	 TOP SECRET 

D I SPOS I T I ON :  	 D e st roy when superseded o r  obs o l et e . 

D I SPOS I T I ON NO . :  	 N2 4 - 2 9  

D e fense P rograms and Budget Data Support F i l e  

Thi s f i l e  cont ains WANG , 8 6 0 User Manu a l s  and P OMs . 

DATE SPAN : 	 1 9 8 4  t o  P re sent 

LOCAT I ON :  	 N2 4 4  

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 cu . ft . 

CLAS S IF I CAT I ON : 	 SECRET 

D I SPOS I T I ON :  	 A .  Ext ra POMs : Destroy when superseded or 
obs o l ete . 

B .  WANG Manuals  : Dest roy when supe rseded or 
obs o l et e  . 

D I SPOS I T I ON NO . : 	 N2 4 - 3 0  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


Corporate Review Budget F i l e  


This f i l e  cont ains in format i on f o r  budget re l at e d  brie fings given 

to the D i rect o r  for the dec i s i on making proce s s  throughout the 

year . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SP O S I T I ON :  

D I SPOS I T I ON NO . :  

Thi s f i l e  cont ains 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 4  t o  Present 

N2 4 

P ape r / S l ide s  

4 cu . ft . 

TOP SECRET CODEWORD , TK/B 

Dest roy when superseded o r  no l onger requ ired 

for ope rat i on s . ( 0 0 2A)  

N2 4 - 3 1  

POM F i l e  

P rogram Ob j ect ive Memorandums ( P OM )  . 

1 9 8 8  t o  Pre sent 

N2 4 

P aper 

2 cu . ft . 

SECRET 

A .  OP I - Permanent . C l o s e  annu a l l y  and t rans fer 
t o  NCRC when n o  l onger requ i red for 
operat ions . 

B .  Al l othe r s - Dest roy when program i s  
completed, 	 cance l led o r  become s  obs o l et e . 
( 0 0 2A) 

N2 4 - 3 2 A and B 

UNCLASSIFIED 




UNCLASSIFIED 

P rogram Forecast F i l e  

T h i s  f i l e  cont a i n s  b ackground informat i on f o r  s t a f f  reviews o f  the 
CCP p r i o r  to the budget submi s s i on . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SP OS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 4  t o  Present 

N2 4 

P ape r / S l ides 

1 cu . ft . 

TOP SECRET CODEWORD , NOFORN ,  TK/B 

A.  Hard copy : P e rmanent . Tran s fe r  t o  NCRC when 

no l onger requ i red for operat ions . 

B .  S l ides : Dest roy when no l onger needed for 

operat i on s . ( 0 0 2A)  

N2 4 - 3 3  

Cros swalks F i le 

Thi s f i l e  cont ains background informat i on deal ing with NSA CCP 
Cros swalks , including GD I P , C IA, SAF S S , and the TCP . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 4  t o  Present 

N2 4 

Paper 

4 0  cu . ft . 

TOP SECRE T  CODEWORD , NOFORN ,  VRK , TK/B 

Destroy when no l onger needed for 
operat i ons . ( 0 0 2A)  

N2 4 - 3 4  

UNCLASSIFIED 




UNCLASSIFIED 

Budget Est imat e ( Internal ) F i l e  

Thi s f i l e  cont ains chart s and exhib i t s  whi ch break down NSA' s 
budget for incorporat i on into the ove r a l l  DoD submi s s i on . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

PBD 

This f i le cont ains 

1 9 8 4  t o  P re sent 

N2 4 

Paper 

2 cu . ft . 

TOP SECRE T  CODEWORD 

Dest roy 3 years a ft e r  the end o f  the f i s cal 

year . ( GRS 5 - 3 )  

N2 4 - 3 5  

( P rogram/Budget Deci s ion ) F i le 

budget informat i on from internal agenc i e s  that 

affect the NSA budget submi s s i on to DoD . 


DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

1 9 8 7  t o  Pre sent 

N2 4 

P aper 

l cu . ft . 

SECRET 

Dest roy 1 year after c l o s e  o f  the fi s ca l  year 
c overed by the budget . ( GRS 5 - 2 ) 

N2 4 - 3 6  

UNCLASSIFIED 




UNCLASSIFIED 


S EACP S P rogram/Budget F i l e  


Thi s f i l e  con s i s t s  

DATE SPAN : 

LOCAT I ON : 

S TORAGE MED IA :  

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

program/budget financial data f o r  the CCP . 

1 9 8 7  t o  Present 

N2 4 

Paper 

8 cu . ft . 

SECRET 

Retain hard copy 3 years then t r an s fer t o  NCRC . 
Delete or de st roy when no l onger requ i red for 
operat i on s  . ( F i l e  is a l s o  maintained e l e ct ron

i c a l ly by OP I - N2 3 3 )  

N2 4 - 3 7  

Communi cat i on s  Res ource P rogram ( CRP ) F i l e  

Thi s f i l e  cont ains pro j ect and budget mat e r i a l , leg i s lat ive pro
posal s ,  Congre s s i onal Just i fi cat ion Books ( CJBs )  , incoming and 
outgo ing corre spondence , and p o l i cy and programming gui dance per

t aining to the CRP . 

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCAT I ON :  N2 4 

S TORAGE MED IA : P aper 

VOLUME : 	 2 cu . ft . 

CLAS S I F I CAT I ON :  	 TOP SECRET CODEWORD 

D I SPOS I T I ON :  	 A .  OP I - Permanent . C l o s e  annu a l l y  and t r an s fer 
t o  the NCRC when no l onger requ i red for oper

at i on s  . 

B .  Others- Dest roy when program i s  completed,  

cance l l ed,  or become s obs o lete . ( 0 0 2A )  

D I SPO S I T I ON NO . :  	 N2 4 - 3 8  A and B 

UNCLASSIFIED 



UNCLASSIFIED 


Computer Security P rogram ( CSP ) F i l e  


Thi s f i l e  cont ains programming and budget materi a l , p o l i cy guid
ance , incoming and outgoing corre spondence ( memo s , letters , re

port s )  , PDMs , PBD s , Congre s s i onal report s ,  BE S ,  pert aining to the 
CSP . 

DATE SPAN : 1 9 8 4  t o  Present 

LOCAT I ON :  N2 4 

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S I F I CAT I ON :  	 TOP S ECRET 

D I SPOS I T I ON :  	 A .  OP I - Permanent . C l o s e  annual l y  and t rans fer 
to the NCRC when no l onger requ i red for oper

at ions . 

B .  Others- Destroy when program i s  completed,  

cance l led,  or become s obs o l et e . ( 0 0 2A)  

D I SPOS I T I ON NO . :  	 N2 4 - 3 9  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


F o rms and Admini st rat ive F i l e s  


Thi s  f i l e  cont ains b l ank forms requ i red b y  pe r s onnel in the o ffice . 
I t  a l s o  cont a i n s  read fi l e s , glos sarie s ,  cou r i e r  badge i n fo , secu

rity and spe c i a l  acce s s  f i l e s  ( reco rds and report s )  , t rip report s ,  

mi s s i on and funct i on s tatement and pers onne l f i l e s  . 

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCAT I ON :  	 N 2 4  

S TORAGE MED IA : 	 P aper 

VOLUME : 	 4 cu . ft . 

CLAS S IF I CAT I ON : 	 TOP SECRET CODEWORD 

D I SPOS I T I ON :  	 A .  Key Component and group mat e r i a l s - P e rma
nent . Tran s fer t o  NCRC a ft e r  3 year s  . 

B .  P e r s onne l F i le s - Destroy 1 year a ft e r  
t ran s fer o r  separat i on o f  employee . ( GRS 1 

1 8 a )  ( 0 0 3 )  

C .  Al l others- Dest roy o r  delete a ft e r  3 years 
o r  	 unt i l  no l onger requ i red for operat i ons . 

( GRS 2 3 - 5 )  

D I SPOS I T I ON NO . :  	 N2 4 - 4 0  A ,  B and C 

UNCLASSIFIED 




UNCLASSIFIED 


* Sugge s t i on Awards F i l e  


T h i s  f i l e  cont ains past and pre sent records o f  s ugge s t ions and cor 

re spondence pert aining to the se sugge st i on s  in the N o rgan i z at i on . 


DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

1 9 8 2  t o  Pre s ent 

N2 4 

Paper 

1 .  5 cu . ft . 

SECRET 

Awards /Decorat i on s / Commendat i on s - Dest roy a f

t e r  2 years or a ft e r  approval o r  di s approval . 
( GRS 1 - 1 2 )  

N2 4 - 4 1  

Working Aids F i l e  

This f i l e  cont ains the F ive Year D e fense P l an , regu l at i ons and man 

ual s ,  PMRG books , 

port s  . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

computer security manual s ,  and Congr e s s i onal re 


1 9 8 3  t o  Present 

N2 4 

P aper 

4 cu . ft . 

TOP SECRET 

A .  OP I Produced or unique 
nent . Tran s fe r  to NCRC when 

for operat i on s  . 

B .  Al l others- Dest roy when 

for operat i on s . ( 0 0 2 B )  

N2 4 - 4 2  A and B 

UNCLASSIFIED 

materi a l s - P e rma
no l onger requ i red 

no l onger requ i red 



UNCLASSIFIED 


Sub j ect F i l e  


T h i s  f i l e  cont ains incoming and outgo ing memo s ,  rep o rt s ,  guidance , 
P rogram Ob j ect ive s Memorandum ( P OMs )  , P rogram Budget Dec i s i on s  

( PBD s ) ,  De fense Re s ources Board ( DRB ) I s sue s ,  Budget E s t imat e s  Sum

mary ( BE S )  , Gramm-Rudman guidance , D e fense Gui dance , and other re
port s pert aining to programming and budget ing . 

DATE SPAN : 	 1 9 8 4  t o  Present 

LOCAT I ON :  	 N2 4 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 3 cu . ft . 

CLAS S IF I CAT I ON :  	 TOP SECRET CODEWORD 

D I SPOS I T ION :  	 A .  OP I produced or Uni que mat e r i a l s - Perma

nent . Trans fer to NCRC when no l onger requ i red 
for operat i on s  . 

B .  Al l othe r s - Destroy when n o  l onger requ i red 

for operat i ons . ( 0 0 2A)  

D I SPOS I T I ON NO . :  	 N2 4 - 4 3  A and B 

D e fense P rograms and Budget F i le 

Thi s  f i l e  cont ains Wang and 8 6 0 user manual s ,  and extra Program 
Ob j ect ive s Memorandum ( P OMs )  . 

DATE SPAN : 1 9 8 4  to Pre s ent 

LOCAT I ON :  	 N 2 4  

S TORAGE MED IA : P aper 

VOLUME : 1 cu . ft . 

CLAS S IF I CAT I ON :  	 SECRET 

D I SPOS I T I ON :  	 Delete or de st roy when no l onger needed for op

erat ions . 

D I SPOS I T I ON NO . :  	 N2 4 - 4 4  

UNCLASSIFIED 



UNCLASSIFIED 

SEACP S ( CCP S )  Audit Tra i l  F i l e  

Thi s f i l e  cont ains SEACP S f i s ca l  and manpower audit trai l records 
o f  change s to program and budget phases in S EACP S  . 

DATE SPAN : UNAVAI LABLE 

LOCAT I ON :  N2 4 

S TORAGE MED IA : P aper /Magnet i c  Tape ( 62 5 0  bpi )  

VOLUME : 	 1 0 ,  0 0 0  records per year 

CLAS S IF I CAT I ON : 	 SECRET CODEWORD 

D I SPOS I T I ON :  	 Ret a ined by OP I for 7 years . Delete or de st roy 
when no l onger requi red for operat i ons . 

D I SPOS I T I ON NO . : 	 N2 4 - 4 5  

UNCLASSIFIED 




UNCLASSIFIED 

* In frastructure / Support F i l e  

Data o n  DD I L ,  DDE T ,  DDR, DDT , DDA, and H g  Management and re l ated 
program and budget documentat i on ,  including background material s .  

DATE SPAN : 1 9 8 9  t o  Present 

LOCAT I ON :  N2 4 1  

S TORAGE MED IA : P aper 

VOLUME : 1 cu . ft . 

CLAS S I F I CAT I ON :  	 TOP SECRET CODEWORD NOFORN 

D I SP O S I T I ON :  	 Dest roy 1 year a fter c l o s e  o f  the f i s cal year 
covered by the budget . 

D I SPOS I T I ON NO . :  	 N2 4 - 4 6 

UNCLASSIFIED 




UNCLASSIFIED 


N3 


DIRECTOR 


OF 


SYSTEMS MANAGEMENT 


AND 


ANALYSIS 


UNCLASSIFIED 




N3 

D I RECTOR OF S Y S TEMS MANAGEMENT AND ANALYS I S  

The D i rect o r  o f  Systems Management and Analys i s  i s  respons ib l e  to 
the DDPR for the deve l opment , implement at ion and maintenance o f  an 

i n fo rmat i on systems and dat a proce s s ing structure that wi l l  provide 

for rapid and rel i ab l e  acce s s  t o  re s ource management i n fo rmat ion 
and an aut omated finance and account ing product i on system; the 

product i on and present at i on o f  studi e s  and recommendat ion s  
pert aining t o  res ource ava i l ab i l ity and u s e ; Cont ractor 
Performance Mea surement ; Management I n format i on Report s ;  and a 

range o f  othe r management servi ces t o  DDPR and other Agency 

organ i z at i on s  . 

P rimary funct ions include : 

1 .  	 Deve l oping , implement ing and maint ain ing res ource 

management aut omat ion systems throughout DDPR which are 

respons ive to product ion , dat a generat i on ,  and 

maintenance needs , minimi z ing manual operat i on s  and 
enhancing analyt ical capab i l i t i e s  . 

2 .  	 Deve l oping , implement ing and maint aining computer-based 

finance and account ing systems in support of the Agency ' s  
wor l d-wide financial re spon s ib i l it i e s  and i nterest s  . 

3 .  	 S e rving as  the System Architect t o  oversee a l l  p l anning 

for future DDPR aut omat i on . 

4 .  	 P roviding dec i s i on analy s i s  s e rvi ces t o  the DDPR, the 
DDPR D i rectorat e s , and other Agency e l ement s .  

5 .  	 Exp l o r ing commercially avai l ab l e  stat e - o f-the- art 
computer product s which s at i s fy current and future DDPR 
r equi rement s and i n fusing relevant techn o l ogy into the 

work envi ronment . 

6 .  	 Chai r ing the Agency-wide Working Group for the Compute r  
Support t o  Re s ources Management ( CSRM) . 

7 . 	 Prototyp i ng and spons o ring the deve l opment o f  a 
corporate leve l Exe cut ive I n fo rmat ion System . 

8 .  	 S e rving as  the Execut ive Agent for P r o j ect MOONPORT to 

e s t ab l i sh an architecture for accurat e ,  t ime l y ,  

corporate re s ources management i n fo rmat i on for DDPR and 

other Key Component s .  

FOR OFFICIAL USE ONLY 



9 .  Deve l oping and present ing analyses and recommendat ions 

pertaining t o  economi c and res ource avai l ab i l it y  . 

1 0  . Devel oping and maint aining 
F inan c i a l  Systems Management 

the 
P lan . 

NSA/C S S  Future Year 

1 1  . F o rmu l at ing 

P e r formance 

and estab l i shing Agency po l i cy for 

Management ( CPM) implement at i on . 

Cont ract 

1 2  . P r oviding a range o f  management s e rvice s ,  such as  

management con sult ing, and managment i n fo rmat i on systems 
t o  the DDPR, the DDPR D i rect orat e s , and othe r Agency 

e l ement s .  

FOR OFFICIAL USE ONLY 




UNCLASSIFIED 


N3 1 


ANALYTIC 


SERVICES 


UNCLASSIFIED 




UNCLASSIFIED 


CPMS Cont ract F i l e  


T h i s  f i l e  contains Cont ract or Per formance Measurement System 
( CPMS ) records . Included are component submi s s i ons ,  evaluat i on o f  

cont ract performance , note s ,  HP computer output s ,  CPM report s ,  and 

other mi s ce l l aneous i n format i on . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SP O S I T I ON :  

D I SPOS I T I ON NO . :  

UNAVAI LABLE 

N3 1 

P aper 

1 0  cu . ft . 

UNCLAS S IF I ED 

Dest roy or de lete upon comp l et ion or 
terminat i on of cont ract . ( GRS 3 - 3 c )  

N3 1 - 1  

Contract or Per formance Measurement System ( CPAS ) Dat a Base 

Thi s is the cent ral dat a base for cont ractor performance 
measurement dat a on 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED I A :  

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

DELETED : 

a l l  qual i fied Agency cont ract s . 

1 97 6  to P re s ent 

N3 1 

Hard D i s k  

HP 9 8 4 5B 

MICOM/FCOPY / GRAP H I C S  HP BAS I C / Query 4 5  

1 2 0  megabyte s  

UNCLAS S IF I ED 

Delete or de stroy when superseded o r  no l onger 

needed for operat i ons . 

N3 1 - 2  

1 0  SEP T . 1 9 9 1  

UNCLASSIFIED 



UNCLASSIFIED 


S I GINT Funct i onal Re s ource Al l ocat i on Study 


This is a macroanalyt i c  study . 


DATE SPAN : 	 FY 1 9 8 0  - FY 1 9 9 0  

LOCAT I ON :  	 N3 1 

S TORAGE MED IA : 	 Hardcopy/ 3 5  mm Micro f i lm 

VOLUME : 	 2 cu . ft . 

CLAS S IF I CAT I ON : 	 SECRET CODEWORD 

D I SPOS I T I ON :  	 A . Paper : Dest roy when no l onger needed for 
operat i ons . 

B . Mi crofilm : Permanent . Tran s fer t o  NCRC 

when no l onger requ i red for operat ions . 

D I SPOS I T I ON NO . :  	 N3 1 - 3  A and B 

DELETED : 	 1 0  SEPT . 1 9 9 1  

Gramm-Rudman-Ho l l ings F i l e  

Thi s f i l e  contains the study " P otent ial Gramm-Rudman-Ho l l ings Cut s 
in NSA CCP Non-Pay O & M  Funding . "  

DATE SPAN : 	 FY 1 9 7 6  - FY 1 9 8 7  

LOCAT I ON : N3 1 

S TORAGE MED IA : Hardcopy 

VOLUME : UNAVAI LABLE 

CLAS S I F I CAT I ON :  SECRET CODEWORD 

D I SPOS I T I ON :  	 Permanent . Tran s fer t o  NCRC a ft e r  1 0  years or 
s ooner i f  no longer requ i red for operat ions . 

D I SPOS I T I ON NO . :  	 N3 1 - 4  

DELETED : 	 1 0  SEP T  . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


P rogram Analys i s  F i l e  


Thi s f i l e  cont ains the record copy o f  program ana l y s i s  - a study 
o f  inve stment expenditure s ,  operat i on s  expenditures and the i r  

t rends and re l at i on ships a t  NSA . 

DATE SPAN : 	 1 9 8 4  - 1 9 8 8  

LOCAT I ON :  	 N3 1 

S TORAGE MEDIA : 	 P aper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON : SECRET CODEWORD 

D I SPOS I T I ON :  	 Permanent . Tran s fer t o  NCRC a ft e r  1 0  years or 

s ooner if  no longer needed for operat i on s  . 

D I SPOS I T I ON NO . :  	 N 3 1 - 5  

DELETED : 	 1 0  SEP T  . 1 9 9 1  

Training Study F i l e  

Thi s f i l e  ana l y z e s  cont ract or-based vs . in-house t r aining a t  the 

Nat i onal Crypt o l og i c  S cho o l , focu s ing on cost s of i n st ruct i on . 

DATE SPAN : 	 1 9 8 4  - 1 9 8 8  

LOCAT I ON :  	 N 3 1  

S TORAGE MED IA : 	 3 5  mm S l ide s  

VOLUME : 	 . 5  cu . ft . 

CLAS S IF I CAT I ON : 	 SECRET CODEWORD 

D I SPOS I T I ON :  	 Dest roy when no l onge r  needed for operat i on s . 

D I SPOS I T I ON NO . :  	 N3 1 - 6  

DELETED : 	 1 0  SEPT . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


F i s ca l  Year 1 9 8 9  CCP Study F i le 


Thi s f i l e  con s i s t s  o f  a macroanalyt ic study o f  change s during 
program deve l opment and execut i on for the FY 1 9 8 9  CCP . 

DATE SPAN : 

LOCAT I ON :  	 N3 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 2 cu . ft . 

CLAS S I F I CAT I ON :  	 SECRET CODEWORD 

D I SP O S I T I ON :  	 Permanent . Tran s fe r  t o  NCRC in 1 9 9 6  o r  s o oner 

i f  no l onger needed for operat i on s . 

D I SPOS I T I ON NO . :  	 N3 1 - 7  

DELETED : 	 1 0  SEPT . 1 9 9 1  

O&M Task Force Report F i l e  

Thi s fi l e  cont ains a report o f  the Operat ions and Maintenance t a s k  

force . 

DATE S PAN : 	 1 9 8 7  

LOCAT I ON :  	 N3 1 

S TORAGE MED IA : 	 P ape r / 3 5  mm S l ide s  

VOLUME : 	 2 cu . ft . 

CLAS S I F I CAT I ON :  	 SECRET CODEWORD 

D I SPOS I T I ON :  	 Dest roy when no l onger needed for operat i ons . 

D I SPOS I T I ON NO . :  	 N3 1 - 8  

DELETED : 	 1 0  SEPT . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


Nat i onal 

Thi s f i l e  cont ains 
res ource a l l ocat i on 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

S OFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T ION No . 

DELETED : 

Re s ource P l an (NRP ) Supplement F i l e  

the NRP supplement t o  the S I GINT funct i onal 
study regarding manpower and b i l l et s  . 

1 9 8 7 - 1 9 8 8  

N3 1 

F l oppy D i sk /P aper 

PC 

Lotus 1 ,  2 ,  3 

2 cu . ft . 

TOP SECRET CODEWORD , VRK 

A .  P aper Copy : Permanent . Trans fer t o  NCRC 
a fter 1 0  years o r  s o oner i f  n o  longe r requ i red 
for operat i on s  . 

B .  E lect ronic Copy : Delete o r  de st roy when 

no l onger needed for operat i ons . 

N3 1 - 9  A and B 

1 0  SEPT . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


S o l e  S ource Just i fi cat i on Review Repo rt and S tudy F i l e  


This f i l e  con s i s t s  o f  det ailed background studi e s  o f  3 4  6 s o l e  
s ource cont ract s ,  as  we l l  a s  fo l l ow-up report s .  

DATE SPAN : 1 9 8 7  

LOCAT I ON :  N3 1 

S TORAGE MED IA : P ape r / F l oppy D i s k  

HARDWARE : PC 

SOFTWARE : DB I I I  

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON :  UNCLAS S I F IED 

D I SPOS I T I ON :  Delet e  or de stroy when no l onger needed for 

ope rat i ons . 

D I SPOS I T I ON NO . : N3 1 - 1 0  

DELETED : 1 0  SEP T  . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


New, Upgrade , Improvement or Replacement (NU I R) Study F i l e  


Thi s f i l e  cont ains det a i l ed in format i on regarding CCP input o f  new, 

upgraded, improved,  or rep l acement items . 

DATE SPAN : 1 9 8 7 - 1 9 8 8  

LOCAT I ON :  N3 1 

S TORAGE MED IA : Pape r / F l oppy D i sk 

HARDWARE : PC 

S OFTWARE : DB I I I  

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON :  CONF IDENT IAL CODEWORD HVCCO 

D I SPOS I T I ON :  Destroyed by OP I when no l onger requ i red for 
operat i ons . 

D I SPOS I T I ON NO . :  N3 1 - 1 1  

DELETED : 1 0  SEPT . 1 9 9 1  

Deci s i on Support Jobs F i l e  

Thi s f i l e  cont ains support records f o r  contract s ,  j ob s , dat a 

gathered for the various support j ob s  dec i s i on making . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

DELETED : 

1 9 8 3  t o  Present 

N3 1 

P aper 

8 cu . ft . 

SECRET CODEWORD 

Dest roy a fter 1 0  years o r  s ooner i f  no l onger 

needed for operat i onal purp o s e s  and cont ract 

has been completed o r  t e rminated . 

N3 1 - 1 2  

1 0  SEP T  . 1 9 9 1  

UNCLASSIFIED 



UNCLASSIFIED 

Deci s i on Suppo rt Cont ract s F i l e  

Thi s f i l e  cont ains cop i e s  o f  PRs , cont ract s ,  amendment s ,  
corre spondence and monthly report s for analyt i c  s ervices per formed 

by speci fic cont ract o rs . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

DELETED : 

1 9 8 3  t o  Present 

N 3 1  

P aper 

1 cu . ft . 

UNCLAS S I F IED 

Dest roy when 1 0  years old o r  s ooner if no 

l onger requ i red for operat ional purp o s e s  and 
cont ract has been completed o r  t e rminated . 

N3 1 - 1 3  

1 0  SEPT . 1 9 9 1  

Deci s i on Suppo rt S o ftware F i l e  

T h i s  f i l e  cont ains s o ftware deve loped for programs to per form 


part i cu l a r  funct ions in dec i s i on support s e s s ions and model 

bui lds . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 6  t o  Present 

N3 1 

D i skettes 

HPW 

BAS I C  

. 1 2 cu . ft . 

UNCLAS S I F IED 

Delete o r  de stroy when no l onger requ i red for 

operat ion s  . 

N3 1 - 1 4  

UNCLASSIFIED 



UNCLASSIFIED 


PACES Data Base F i l e  


This compute r  f i l e  contains e s sent i a l  
Agency ' s  cost est imat ing e ffort s  . 

data empl oyed in the 

DATE SPAN : 1 9 8 8  - Pre sent 

LOCAT I ON :  N3 1 

S TORAGE MED IA : Hard D i s k /Paper 

HARDWARE : I BM PC /XT 

SOFTWARE : DB I I I ,  PACE S 

VOLUME : 1 0  cu . ft . 

CLAS S IF I CAT I ON :  CONF IDENT IAL CODEWORD 

D I SPOS I T I ON :  Delete o r  de stroy when 
ope rat i onal purpo s e s  . 

n o  l onger requ i red for 

D I SPOS I T I ON NO . :  N3 1 - 1 5  

DELETED : 1 0  SEPT . 1 9 9 1  

PACE S Document at i on F i l e  

Thi s f i l e  contains 

program l i st ings . 

c o s t  est imat ion document at i on manu a l s  and 

DATE SPAN : 1 9 8 8  

LOCAT I ON :  N 3 1  

S TORAGE 

VOLUME : 

MED IA : Paper 

6 cu . ft . 

CLAS S IF I CAT I ON :  UNCLAS S IF I ED 

D I SPOS I T I ON : Dest roy when super seded o r  obso lete . 

D I SPOS I T I ON NO . : N3 1 - 1 6  

DELETED : 1 0  SEP T  . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


I ndependent Consult ant F i l e  


Thi s i s  a pro j ect f i l e  document ing work per formed b y  N3 2 3 -
independent consult ant s .  

DATE SPAN : UNAVAI LABLE 

LOCAT I ON :  N3 1 

S TORAGE MED IA : P aper 

VOLUME : 6 cu . ft . 

CLAS S I F I CAT I ON :  TOP SECRE T  

D I SPOS I T I ON :  Ret a i n  locally 1 year . Dest roy when no l onger 
requ i red for operat i on s  . 

D I SPOS I T I ON NO . :  N3 1 - 1 7  

DELETED : 1 0  SEPT . 1 9 9 1  

* O fficial  Deci s i on Support Report s F i l e  

T h i s  f i l e  cont ains report s generated b y  cont ract o r s  o n  the various 

j ob s  for various e l ement s of the Agency . They are made avai lab l e , 
upon request , t o  a f fected organ i z at i on s  for reviewing work 
performed and for preparing and p l anning new work . 

DATE SPAN : 1 9 8 3  t o  Present 

LOCAT I ON :  N3 1 

S TORAGE MED IA : P aper 

VOLUME : 3 cu . ft . 

CLAS S IF I CAT I ON :  CODEWORD 

D I SPOS I T ION :  Dest roy when no l onger requ i red for 
operat i onal purpo ses . ( 0 0 2 B )  

D I SPOS I T I ON NO . :  N3 1 - 1 8  

DELETED : 1 0  SEPT . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


Quarterly Management Review F i l e  


This f i l e  con s i s t s  
(NSA/ C S S  Regu l at i on 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

o f  Quarterly Management Review ( QMR) document s 
1 1 2 - 1 8  document s the QMR requ i rement ) . 

UNAVAI LABLE 

N3 1 

P ape r /Mi crofiche 

5 cu . ft . 

TOP SECRE T  CODEWORD NOFORN 

A .  Mi cro fiche Copy o f  Fourth Quart e r  QMR : 

Permanent . Trans fer master copy t o  NCRC . 

B .  Al l Other Records : Dest roy a fter 3 years 
o r  when no l onger requ i red for operat i ons . 

N3 1 - 1 9  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


N32 


SYSTEMS 


MANAGEMENT 


UNCLASSIFIED 




UNCLASSIFIED 


Quarterly Management Review F i l e  


D I SPOS I T I ON NO . :  	 N32 - l  

TRANSFERRED TO : 	 N3 1 - 1 9  1 0  Sept . 1 9 9 1  

* TOOLS F i l e  

Thi s  f i l e  cont ains the dat a base for the N3 Equ ipment I nvent ory and 
the I nt e r l e a f  P a s swords . 

DATE SPAN : 	 UNAVAI LABLE 

LOCAT I ON : 	 N 3 2  

S TORAGE MED IA : 	 D i s k  

HARDWARE : HPW 

SOFTWARE : INGRES QBF 

VOLUME : 

CLAS S IF I CAT I ON :  	 UNCLAS S IF IED 

D I SPOS I T I ON :  	 Delete or de stroy when superseded or no l onger 
requ i red for operat i on s  . 

D I SPOS I T I ON NO . :  	 N3 2 - 2  

UNCLASSIFIED 




UNCLASSIFIED 


* HARDBASE F i l e  


Thi s  f i l e  cont ains the N3 P l ant P roperty Invent o ry . 


DATE SPAN : 

LOCAT I ON :  

STORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

* C omputer 

Thi s  f i l e  cont ains 

UNAVAI LABLE 

N 3 2  

D i s k  

PC 

DB I I I  

UNCLAS S IF I ED 

Delete or de st roy 

ope rat i ons . 

N3 2 - 3  

when no l onger requ i red for 


Support o f  Re s ources Management F i l e  

documentat i on concerning the deve l opment o f  a 

management i n fo rmat i on system for re s ources management . 


DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

UNAVAI LABLE 

N 3 2  

Paper 

2 cu . ft . 

SECRET 

Ret ain locally 2 years . De lete o r  de stroy when 
no longer requ i red for operat ions . 

N3 2 - 4  

UNCLASSIFIED 




UNCLASSIFIED 


Thi s  f i le cont ains 
tem) dat a t ab l e s  

drawn from master 

CARI LLON . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

*PRI S E S  F i le 


INGRE S  ( t he re l at i onal dat a base management s y s  

that cont ain program bu i l d  and financ ial dat a 


f i l e s  s t o red in M2 0 4  on the FLANNEL system in 


1 9 8 9  t o  Present 

N 3 2  

D i s k  

SUN 3 

INGRES SQL 

1 8 0  mb 

TOP SECRET CODEWORD NOFORN 

Delete o r  de st roy when super seded o r  no l onger 

requ i red for operat i ons . 

N 3 2 - 5  

UNCLASSIFIED 




UNCLASSIFIED 

Equ ipment I nvent ory F i l e  

Thi s  f i l e  cont a i n s  a l i st ing o f  s e r i a l  numbers and decal numbers 
of all P C '  s within the DDPR . 

DATE SPAN : UNAVAILABLE 

LOCAT I ON :  N 3 2  

S TORAGE MED IA : P ape r / F l oppy D i s k  

HARDWARE : I BM PC 

S OF TWARE : PFS WRI TE 

VOLUME : 1 folder / l  fl oppy di sk 

CLAS S IF I CAT I ON : CONF IDENT IAL 

D I SPOS I T I ON :  Dest roy when superseded or obs o l et e . 

D I SPOS I T I ON NO . :  N3 2 - 6  

UNCLASSIFIED 




UNCLASSIFIED 


Wang Al l i ance Data Base 


Thi s  dat a base cont ains e lectron i c  ver s i on s  of document s and mem

oranda produced by 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T ION :  

D I SPOS I T I ON NO . :  

N2 . 

1 9 8 5  t o  P re sent 

N 3 2  

8 0  MB Hard D i s k  P ack 

WANG ALL IANCE Network (N2 0 3ASYS ) 

WANG P ropriet ary 

60 MB 

TOP SECRET CODEWORD , NOFORN ,  VRK 

Dest roy when no l onger needed t o  produce hard 
copy . ( GRS 2 3- 2 a )  

N3 2 - 7  

UNCLASSIFIED 




UNCLASSIFIED 


N33 


APPLICATIONS 


UNCLASSIFIED 




UNCLASSIFIED 


Corre spondence F i l e  


Thi s f i l e  cont ains 
dence o riginat ed by 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T ION NO . :  

a l l  o f ficial outgoing memoranda and corre spon
N3 3 and predece s s o r  organ i z at i on s  . 

1 9 8 3  t o  Present 

N3 3 

P aper 

2 folders 


TOP SECRET CODEWORD 


A .  Corre spondence o r  dec i s i on memoranda o r i g

inated by key component chi e f ,  deputy chie f ,  

and chie f  o f  s t a f f  whi ch concerns operat i onal 

o r  program i s sues : Permanent . C l o s e  annually . 

Trans fer t o  NCRC 3 years a ft e r  c l o s ing . ( 0 0 1A) 

B .  Other document s :  C l o s e  annu a l l y  . Dest roy 
a fter 3 year s . ( GRS 2 3- 1 )  

N3 3 - 1  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


N3 3 Mi s c e l l aneous F i l e  


Thi s f i l e  cont a i n s  informat i on pert aining t o  t ra ining , pers onne l ,  
budget plann ing, security,  o ffice management , and admini s t rat i o n ,  

as  we l l  a s  operat i onal working f i l e s  . 

DATE SPAN : 

LOCAT I ON : 

S TORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . : 

UNAVAI LABLE 

N 3 3  

P aper 

2 5  cu . ft . 

TOP SECRET CODEWORD 

A .  P e r s onne l Records : Dest roy 1 year after 

separat i on or t rans fer of empl oyee . ( GRS l -
1 8 a )  ( 0 0 3 - 1 )  

B .  Admin i st rat ive Records : Dest roy a ft e r  3 
years or when no l onger requ i red for opera
t i on s . ( GRS 2 3 - 1 ) ( 0 0 1B )  

N 3 3 - 2  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


SEACP S ( CCP S )  Data Base 


Thi s  data base contains current numerical f i s cal and manpowe r  dat a 
nece s s ary t o  support the program/budget bui l d  proce s s  and to 
produce budget re l ated document s for the Con s o l idated Crypt o l ogic 

P rogram ( CCP ) and de fens e  programs . Al s o  contains app l i cat i on 
s o ftware . 

DATE SPAN : Current Year 

LOCAT I ON N3 3 

S T ORAGE MED IA : 	 3 3 8 0  D i s k  

HARDWARE : 	 FLANNEL ( CARI LLON ) 

SOFTWARE : 	 M2 0 4  

VOLUME : 	 2 0 ,  0 0 0  records 

CLAS S I F I CAT I ON : 	 SECRET CODEWORD 

D I SPOS I T I ON :  	 Ret ain on- l ine for 1 year then tran s fer ( adm/ 
forecast , & budget pha s e s  onl y )  t o  CCPH I S T . 

Wr ite audit t r a i l  t o  paper and t ape copie s  . 

Ret ained local l y . Delet e  or de stroy when no 

l onger requ i red for operat i ons . 

D I SPOS I T I ON NO . :  	 N 3 3 - 3  

UNCLASSIFIED 




UNCLASSIFIED 


CCPH I S T  Data Base 


Thi s dat a base cont a i n s  f i s cal and manpower nume r i c a l  dat a u sed to 
support the program/budget build proce s s  and to produce budget 

re lated document s ( P OMs , Forecast s ,  BE S s ,  and the Pres ident i a l  

Budget ) .  

DATE SPAN : 	 1 9 8 3  t o  Present 

LOCAT I ON :  	 N3 3 

S TORAGE MED IA : 	 3 3 8 0  D i s k  

HARDWARE : 	 FLANNEL ( CARI LLON ) 

SOFTWARE : 	 M2 0 4  

VOLUME : 	 4 0 ,  0 0 0  records 

CLAS S I F I CAT I ON :  	 SECRET CODEWORD 

D I SPOS I T I ON :  	 Trans fer t o  t ape when 7 years o l d . Trans fer 

President ' s  Budget Phase only t o  CCPH . Tapes 
ret ained locally . Delete o r  de st roy when no 

l onger requ i red for operat i ons . 

D I SPOS I T I ON NO . :  	 N 3 3- 4 

UNCLASSIFIED 




UNCLASSIFIED 


CCPH Data Base 


Thi s h i s t orical dat a base is used t o  store fi s ca l  and manpower 
numerical dat a used to produce the Pres ident ' s  budget . 

DATE SPAN : 	 1 9 7 5  t o  1 9 8 2  

LOCAT I ON :  	 N 3 3  

STORAGE MED IA : 	 3 3 8 0  D i s k  

HARDWARE : 	 FLANNEL ( CARI LLON) 

SOF TWARE : 	 M2 0 4  

VOLUME : 6 4 , 0 0 0  records 

CLAS S IF I CAT I ON :  SECRET CODEWORD 

D I SPOS I T I ON :  	 Permanent . Ret ained by OP I unt i l  n o  l onger 

requ i red for operat ions . Trans fer hardcopy t o  
NCRC . 

D I SPOS I T I ON NO . :  	 N3 3 - 5  

CCP SUM Data Base 

Thi s working dat a base contains a s ummary of CCP data from the 

SEACP S dat a base and i s  used t o  produce ranking l i s t s  and e xt e rnal 
report s  . Only one phase o f  SEACP S i s  cont ained at any t ime as  a 
work ing f i l e  . 

DATE SPAN : 	 UNAVAI LABLE 

LOCAT I ON :  	 N 3 3  

S TORAGE MED IA : 	 3 3 8 0  D i s k  

HARDWARE : 	 FLANNEL ( CARI LLON ) 

SOFTWARE : M2 0 4  

VOLUME : 2 ,  8 0 0  records 

CLAS S I F I CAT I ON :  	 SECRET CODEWORD 

D I SPOS I T I ON :  	 Repl ace with new phase when requ i red . 

D I SPOS I T I ON NO . :  	 N3 3 - 6  

UNCLASSIFIED 



UNCLASSIFIED 


Code s  Dat a Base 


Thi s dat a base cont ains a l l  of the code s and t i t l e s  of dat a fields 
used in the S EACP S ,  CCPH I S T ,  CCP H ,  and CCP SUM dat a b a s e s  . I t  i s  

used t o  amp l i fy dat a ret r i eved from these dat a b a s e s  and t o  edit 

dat a input s .  

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

Current 

N3 3 

3 3 8 0  D i s k  

FLANNEL ( CARI LLON ) 

M2 0 4  

2 0 ,  0 0 0  records 

SECRET CODEWORD 

Delete when superseded o r  no l onger needed for 

operat i on s  . 

N3 3 - 7  

UNCLASSIFIED 




UNCLASSIFIED 


NTEXT Dat a  Base 


Thi s dat a base cont ains current narrat ive s  and t abu l a r  dat a needed 
to support the program/budget bui ld and to prepare budget r e l ated 

do cument s .  

DATE SPAN : P revi ou s  Year 

LOCAT I ON :  N 3 3  

S TORAGE MED IA : D i sk /Magnet i c  Tape ( 62 5 0  bpi )  

HARDWARE : FLANNEL ( CARI LLON ) 

SOFTWARE : M2 0 4  

VOLUME : 2 0 0  MB / 1 2  magnet i c  t apes per year 

CLAS S IF I CAT I ON : TOP SECRET CODEWORD , NOFORN ,  VRK 

D I SPOS I T I ON :  T ran s fe r  dat a t o  magnet i c  t ape a fter 1 year . 
T ran s fe r  t ape output annu a l l y  t o  NBAS I S  dat a 

base . Delet e  o r  de st roy when no l onger 
requ i red for operat i ons . 

D I SPOS I T I ON NO . :  N3 3 - 8  


UNCLASSIFIED 




UNCLASSIFIED 


NBAS I S  Data Base 


Thi s dat a base is used for the s t orage and key word s earch and 
ret rieva l o f  h i s t orical budget re l ated data ( CCP s ,  CBJBs , QFRs , 
and other Congre s s i onal re l ated budget product s )  . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOF TWARE : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 4  t o  Present 

N3 3 

3 3 8 0  D i s k  

FLANNEL ( CARI LLON ) 

NBAS I S  

4 ,  0 0 0  records per year 

TOP SECRET CODEWORD , NOFORN , VRK 

Ret ained by OP I .  Delet e  or de stroy when 
superseded or no l onger requ i red for 

operat i ons . 

N3 3 - 9  


UNCLASSIFIED 




UNCLASSIFIED 


* SEAHI S T  


Thi s dat a base cont ains h i s t o r i cal f i s cal and manpowe r numerical 
dat a used t o  s upport the program/budget bui l d  proce s s  and to 

produce budget re l ated document s ( P rogram Ob j e ct ives Memorandum 

( P OMs )  , Forecast s ,  Budget Est imate s  Summari e s  ( BE S s )  , and the 

President ' s  Budget . )  

DATE SPAN : 	 1 9 9 0  t o  P re sent 

LOCAT I ON :  	 N3 3 

S TORAGE MED I A :  3 3 8 0  D i s k  


HARDWARE : FLANNEL ( CARI LLON) 


SOFTWARE : 	 MVS M2 0 4  

VOLUME : 1 1 ,  0 0 0  records per year 

CLAS S I F I CAT I ON :  SECRET CODEWORD 

D I SPOS I T I ON :  	 Trans ferred t o  t ape a ft e r  7 year s . Tran s fer 

Pres ident '  s Budget Phase only to CCPH 
( Cons o l idated Crypt ologic P rogram History)  . 

Tapes reta ined by OP I . De lete o r  de st roy when 
no l onger requ i red for operat ions . 

D I SPOS I T I ON NO . :  	 N3 3 - 1 0  

UNCLASSIFIED 




UNCLASSIFIED 


NSAC 2 5 - 5  Documentat i on Tracking F i l e  

D I SPOS I T I ON NO . :  N3 4 - 1  

TRANSFERRED TO : N2 2 - 1 2  1 2  SEPT . 1 9 9 1  

CCP P rocu rement Request Dat a Base 

D I SPOS I T I ON NO . : N3 4 - 2  

TRANSFERRED TO : N2 2 - 1 3  1 2  SEP T . 1 9 9 1  

ADP Acqu i s i t i on Case F i l e  ( SADPP O )  

D I SPO S I T I ON NO . :  N3 4 - 3  

TRANSFERRED TO : N2 2 - 1 4  1 2  SEPT . 1 9 9 1  

CCP P r o j ect F i l e  

D I SPOS I T I ON NO . :  N3 4 - 4  

TRANSFERRED TO : N2 2 - 15 1 2  SEP T  . 1 9 9 1  

Acqui s it i on P o l icy/Procedures F i l e  

D I SPOS I T I ON NO . :  N 3 4 - 5  

TRANSFERRED TO : N 1 2 - 5  1 2  SEP T . 1 9 9 1  

Test and Evaluat i on F i l e  

D I SPOS I T I ON NO . :  N3 4 - 6  

TRANSFERRED TO : N 1 2 - 6  1 2  SEPT . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 

D I SPOS I T I ON 

TRANSFERRED 

NO . : 

TO : 

DB 

N3 4 - 7  

N2 2 - 1 6  

2 5 5  Dat a Base 

1 2  SEP T  . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


N35 


FINANCIAL 


SYSTEMS 


UNCLASSIFIED 




UNCLASSIFIED 


Commercial  Account s Proce s s ing System ( CAP S )  D at a  Base 

Thi s  dat a base cont ains in format ion pert a i n ing t o  vendor payment s .  
I t  provide s  users with data concerning invo i ce amount s paid against 
cont ract s and payment h i s to ry of cont ract s  . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

1 9 8 7  - Present 

N 3 5  

Magnet i c  C a s s ette ( 62 5 0 )  

FANX I I I  LAN 

DEASE I I I  

1 0 0 ,  0 0 0  records per year 

UNCLAS S IF I ED 

A . Hard Copy Voucher Output : Dest roy 6 years 

and 3 months a fter final payment . ( GRS 3 - 3 a )  . 

B .  E lectron i c  Dat a : Delete dat a a fter 

t erminat i on or complet i on . ( GRS 3 - 3 c )  . 

N 3 5 - 1  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


N4AS Y S  O ffice Aut omat i on System 

Thi s  o ffice aut omat i on system i s  used for word proce s s ing . 

DATE SPAN : 	 1 9 8 6  Present -

LOCAT I ON :  	 N 3 5  

S TORAGE MED IA : 	 Hard D i s k  

HARDWARE : 	 PC 

SOFTWARE : 	 WANG WP 

VOLUME : 	 UNAVAI LABLE 

CLAS S I F I CAT I ON :  	 UNCLAS S IF IED 

D I SP O S I T I ON :  	 Delete when no longer needed to produce hard 

copy . ( GRS 2 3 - 2 a )  

D I SPOS I T I ON No : 	 N 3 5 - 2  

D i sburs ing Aut omated Proce s s ing Systems ( DAP S )  

The DAP S system cont ains voucher and check dat a for a l l  checks 
di sbursed with Agency funds . 

DATE SPAN : September 1 9 8 8  t o  Present 


LOCAT I ON :  N 3 5  


STORAGE MED IA : 	 On- l ine 


HARDWARE : 	 DAP S ,  Nove l l  Network 


SOFTWARE : 	 CLI PPER 


VOLUME : 	 4 5 0 ,  0 0 0  l ogical records 


CLAS S I F I CAT I ON :  UNCLAS S I F IED 


D I SPOS I T I ON :  Delete when 2 years o l d . ( GRS 7 - 1 )  


D I SPOS I T I ON NO : 	 N 3 5 - 3  


UNCLASSIFIED 




UNCLASSIFIED 


Cont ract o r  P ayr o l l  Tracking and Report ing System ( CPTARS ) 

Thi s  payr o l l  system i s  u s ed for sma l l  groups o f  cont ract empl oyees 
who cannot be proce s sed through the regu l a r  payr o l l  sys t em at NSA . 
Thi s  automated system rep l aces the previous manua l  system and 
produce s a l l  o f  the nece s s ary report s including the 1 0 1 / 1 0 2 ,  5 92 
and W2 . 

DATE S PAN : May 1 9 8 7  t o  P resent 

LOCAT I ON :  N 3 5  

S TORAGE MED IA : F l oppy D i sk / 2 0  MB Hard D rive 

HARDWARE : PC 

SOFTWARE : DBase I I I /CL IPPER 

VOLUME : 9 0 0  records /yr . 

CLAS S I F I CAT I ON :  UNCLAS S IF I ED 

D I SPOS I T I ON :  De lete when 7 years o l d . 

D I SPOS I T I ON NO : N3 5 - 4  

UNCLASSIFIED 




UNCLASSIFIED 


N4 


DIRECTOR 


OF 


FINANCE 


AND 


ACCOUNTING 


UNCLASSIFIED 




4 .  

N4 

D I RECTOR OF F I NANCE AND ACCOUNTING 

The D i rect o r  o f  Finance and Account ing i s  re spons ib l e  t o  the DDPR 
for formulating,  coordinat ing and implement ing Agency financial 

p o l i cy and operat ing the Agency worldwide finance and account ing 
system in acco rdance with the law, DoD /OMB /GAO i s suance s , other 
external direct ive s ,  and accept ed account ing p o l i c y ,  s t andards , 

and pract i ce s  . 

P r imary funct ions include : 

1 .  	 Formulating,  coordinat ing , and implement ing financial 

po l i cy for NSA/ C S S  . 

2 .  	 Admini stering the worldwide finance and account ing 
system of the Agency to include rece ipt , depo s it , and 

di sbursement o f  funds and the maintenance o f  financial 

records . 

3 .  	 Supervi s ing the act ivit i e s  o f  the NSA/ C S S  F inance and 

Account ing O fficer and the NSA/ C S S  Spe c i a l  D i sburs ing 

Agent . 

Deve l oping account ing and management cont rol systems in 

support of NSA/CSS  financial respon s ib i l it i e s  and 
interest s .  

5 .  	 Maintaining the NSA Divi s i on , D e fense St o ck Fund 

j ou rn a l s  and ledgers , to proce s s  charges for St ock Fund 

s a l e s  to Agency cust omers and other government agencies 
and to prepare report s t o  DoD , DLA,  and t he Compt r o l l e r  

o f  the T reasury . 

6 .  	 P roviding complete finance and account ing s e rvices in 
s upport of cert ain compartmented and other highly 

c l as s i fied pro j e ct s and act ivit i e s . 

7 .  	 Reviewing the operat i onal procedures and t e chni ques 

governing the NSA/C S S  F inance and Account ing systems and 

init i at ing improvement s and modi fi cat ions t o  maint ain 

and improve the adequacy and re l i ab i l it y  . 

8 .  	 Conduct ing a comprehens ive program o f  cash management 

po l i ci e s  and procedures throughout NSA/ CS S ,  here and 

abroad . 

FOR OFFICIAL USE ONLY 



9 .  Coordinat ing account ing system approache s and fi scal 
reviews with the gene ral Account ing O f f i ce ( GAO ) and 
obt aining Compt rol ler General approval o f  a l l  systems . 

1 0  . S e rving as  the NSA/CSS  focal point for external civi l i an 

and mi l it ary agencies and organ i z at ions on financial 
account ing and t rave l p o l i cy . 

1 1  . Performing l i a i s on with Agency operat i onal e lement s ,  

other federal o rgan i z at i ons and foreign government s and 
s erving as the Agency focal po int for financial and 

account ing matters that di rect ly pert ain t o  the NSA 

Foreign Mi l i t ary S a l e s  program . 

1 2  . Act s as  the NSA Account ing System Comp l i ance 
under provi s i ons o f  Pub l i c  Law 9 7 - 2 5 5 ,  

Manage r '  s F inancial I ntegrity Act of 1 9 8 2 . "  

O f f i c i a l  
" Federal 

FOR OFFICIAL USE ONLY 




UNCLASSIFIED 


Finance and Account ing I nput t o  Audit Respon s e s  F i l e  


D I SPOS I T I ON NO . :  N4 0 7 - 1  

TRANSFERRED TO : N4 2 - 2  1 0  SEPT . 1 9 9 1  

F inance and Account ing I nt e rnal Control Reviews F i l e  

D I SP O S I T I ON NO . :  N4 0 7 - 2  

TRANSFERRED TO : N4 2 -3 1 0  SEPT . 1 9 9 1  

F inancial Audit F i le (Appropriated Funds ) 

D I SPOS I T I ON NO . :  N4 0 7 - 3  

TRANSFERRED TO : N4 2 -4 1 0  SEP T  . 1 9 9 1  

�JUJ  oLfu� 
'V�r  DJ/( NJ H 1JUih., L/k-t.. 
;\ j- ,;t.-. ..\ fl c j) i;: /' 

UNCLASSIFIED 




UNCLASSIFIED 


N41 


FINANCIAL 


SERVICES 


UNCLASSIFIED 




UNCLASSIFIED 


Admin i st rat ive F i le 


Thi s  f i l e  con s i s t s  o f  personne l ,  budget , p l anning,  s e curi t y ,  
awards , t raining , o ffice management , and other re l at e d  general 
admi n i s trat ive records . 

DATE SPAN : 	 1 9 8 8  t o  Present 

LOCAT I ON : 	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 8 cu . ft . 

CLAS S IF I CAT I ON : 	 SECRET CODEWORD 

D I SPOS I T I ON :  	 Dest roy when 3 years o l d  or n o  l onger needed 

for operat i on s ,  whi chever i s  s o oner . 
( GRS 2 3 - 1 )  ( 0 0 1 B )  

D I SPOS I T I ON NO . : 	 N4 1 - 1  

N4 1 Mes s age F i le 

Thi s f i l e  cont ains a l l  incoming me s s ages s ent t o  N4 . 

DATE SPAN : 	 UNAVAI LABLE 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : P aper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON :  	 SECRET CODEWORD 

D I SPOS I T ION :  	 Dest roy when 3 years o l d  o r  n o  l onger needed 
for operat i ons . ( O O lA- 3 )  

D I SPOS I T I ON NO . :  	 N 4 1 - 2  

DISCONTINUED 9 2 0 4 0 8  

UNCLASSIFIED 




UNCLASSIFIED 


P ayro l l  Data Base 


Thi s data base cont ains all informat i on nece s s ary to pay NSA/ C S S  

employees . Acce s s  i s  l imited t o  N4 1 3 ,  T 3 2 4 ,  N4 3 and port ions o f  M3 . 


DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON No : 

1 9 8 1  t o  Present 

N4 1 3  

Hard D i s k /Magnet i c  Tape 

CARI LLON 

COBOL /FOCUS 

2 3 ,  0 0 0  records per pay period 

UNCLAS S IF IED 

Dest roy after GAO audit o r  when 3 years o l d ,  
whi chever i s  s o one r . ( GRS 2 - 3 ) 

N4 1 - 3  

* C ommercial Account s F i l e s  

F i l e s  are the fi scal copies o f  cont ract s , sma l l  purchase s , charge 
account s and mi l it ary interdepartment al purchas e  reques t s  (MIPR'  s )  

which are requ i red t o  document di sbursement act ions . 

DATE SPAN : 	 1 9 8 6-Pre sent 

LOCAT I ON : 	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 7 5  cu . ft . 

CLAS S I F I CAT I ON :  	 TOP SECRET 

D I SPOS I T I ON :  	 C l o s e  annually . Ret a i n  l o c a l ly for 1 year . 
Trans fer t o  the NCRC . Dest roy 6 years and 3 

months after final payment . ( GRS 3 - 3 )  

D I SPOS I T I ON NO . :  	 N4 1 - 4  

UNCLASSIFIED 




UNCLASSIFIED 


* P ayro l l  Cont rol F i l e s  


T h i s  f i l e  cont ains not i fi cat i on o f  pers onne l act i ons , app l i ca
t i ons / cance l l at i on of s avings , memorandums to adjust pay and/or 
leave i n fo rmat i on ,  a l l  mi s ce l l aneous l i st ings ( t ot a l  var i at i on 

l i st , di fference l i st , home mai l  l i st s ,  TANDA P r o o f l i st ) . Feder
a l / St ate tax i n fo rmat ion ,  bank mai l  reque st s ,  a l l otment s ,  S F 1 1 5 0 ' s  

from other agencie s .  The above pert ains t o  CONUS and Overseas 

Field S it e s . 

DATE SPAN : 

LOCAT I ON :  	 N 4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 

CLAS S IF I CAT I ON :  	 UNCLAS S IF I ED 

D I SPOS I T I ON :  	 Ret ain locally one year . Trans fer t o  the NCRC . 
Dest roy a fter GAO audit o r  when 3 years o ld,  
whi chever i s  soone r . ( GRS 2 - 1 4 )  

D I SPOS I T I ON NO . : 	 N4 1 - 5  

UNCLASSIFIED 




UNCLASSIFIED 


* E lectronic Funds Tran s fer (EFT ) F i le 


CONUS Payro l l  Teams 	 o f  the P ayro l l  Branch : 
Thi s f i l e  cont ains l i st ings reflect ing pert inent in format i on a f

fect ing di rect dep o s it s such as  RTN , empl oyee name , s o c i a l  security 

number ,  account numb e r ,  and do l l ar amount of depo s it . 

DATE SPAN : 

LOCAT I ON : 	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 6 cu . ft . 

CLAS S IF I CAT I ON :  	 UNCLAS S IF I ED 

D I SPOS I T I ON :  Ret a i n  l oc a l l y  one year . Trans fer t o  the NCRC . 

Dest roy after GAO audit or when 3 years old,  
whi chever i s  s o oner . 

D I SPOS I T I ON NO . : N4 1 - 6  

*Final Variat i on L i st ings F i l e  

CONUS Payro l l  Teams 	 o f  the P ayro l l  Branch : 

Thi s file cont ains l i st ings o f  a l l  vari at i on s  that affect an em
pl oyee ' s  pay and leave . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 7 cu . ft . 

CLAS S IF I CAT I ON : 	 UNCLAS S I F IED 

D I SPOS I T I ON :  	 Retain locally one year . Tran s fer t o  the NCRC . 
Destroy after GAO audit or when 3 years old,  

whi chever i s  s o oner . 

D I SPOS I T I ON NO . :  	 N4 1 - 7  

UNCLASSIFIED 




UNCLASSIFIED 


* P ay Period Folde r s  F i l e  


Ret i rement and Re s ignat i on Sect i on o f  the P ayro l l  Branch : 
This file cont ains pay per i od fo l de r s  whi ch include cont ro l s ,  one

t ime var i at i on worksheet s ,  ma i l s , Spe c i a l  P r o j ect s (N4 5 EOD paper

work , re-emp l oyed annu it ant paperwork,  bond/ a l l otment l i stings ( t o  
cance l )  ) ,  and any othe r odd adjustment s . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : P aper 

VOLUME : 3 cu . ft . 

CLAS S IF I CAT I ON :  UNCLAS S I F IED 

D I SPOS I T I ON :  Ret ain l o ca l l y  one year . Tran s fe r  t o  the NCRC . 
Destroy a ft e r  GAO audit o r  when 3 years old,  

whi chever i s  s oone r  . 

D I SPOS I T I ON NO . : 	 N4 1 - 8  

* Spreadsheet s F i l e  

Cont rol Sect i on o f  the P ayro l l  Branch : 

Thi s f i l e  cont ains spreadsheet s whi ch re flect the b a l ancing o f  a l l  
deduct ions from empl oyee ' s  pay pertaining t o  FERS , CSRS , a l l  state 
tax deduct i ons , F I CA, and Medicare . 

DATE SPAN : 

LOCAT I ON : 	 N4 1 

S TORAGE MED IA : Paper 

VOLUME : 1 cu . ft . 

CLAS S I F I CAT I ON : 	 UNCLAS S I F IED 

D I SPOS I T I ON :  	 Ret ain l o ca l ly one year . Trans fer t o  the NCRC . 

Dest roy a fter GAO audit or when 5 years o l d ,  

whi chever i s  s oone r . 

D I SPOS I T I ON NO . :  	 N4 1 - 9  

UNCLASSIFIED 




UNCLASSIFIED 


* C o l lect i on and D i sbursement F i l e  


Cont rol Sect i on o f  the Payro l l  Branch : 
Thi s f i l e  cont ains the monthly spreadsheet and balancing records 
o f  a l l  c o l l e ct i on and di sbursement act ivity in a l l  fie lds from em

pl oyee ' s s a lary . 

DATE SPAN : 	 1 9 8 6  t o  Present 

LOCAT I ON :  N4 1 

S TORAGE MED IA : P aper 

VOLUME : 	 1 cu . ft . / year 

CLAS S IF I CAT I ON :  	 UNCLAS S IF IED 

D I SPOS I T I ON :  Retain locally one year . Tran s fe r  t o  the NCRC . 

Dest roy a fter GAO audit o r  when 7 years old,  
whi chever i s  s o oner . 

D I SPOS I T I ON NO . :  N4 1 - 1 0  

* Overt ime Work and Summary Report ( B4 1 ' s ) F i l e  

Overseas F i e l d  S it e  	P ayr o l l  Team o f  the P ayr o l l  Branch : 

This f i l e  cont ains B 4 1 authori z at i on s  for field s it e  pers onne l .  

DATE SPAN : 

LOCAT I ON :  	 N4 1 

STORAGE MED IA : 	 P aper 

VOLUME : 	 2 cu . ft . 

CLAS S I F I CAT I ON :  	 UNCLAS S IF I ED 

D I SPOS I T I ON : 	 Retain locally one year . Tran s fer t o  the NCRC . 
Dest roy a ft e r  GAO audit or when 3 years old,  
whi chever i s  s o oner . 

D I SPOS I T I ON NO . :  	 N4 1 - 1 1  

UNCLASSIFIED 




UNCLASSIFIED 


*Alert L i st ings F i l e  


F i e l d  S i t e  P e r s onnel P ayro l l  Team o f  the Payro l l  Branch : 
Thi s  f i l e  cont ains a l i st ing which i s  produced a ft e r  t imecard pro

ce s s ing whi ch a l e rt s  the P ayro l l  Branch personne l of potent i a l  er

rors /prob lems whi ch requ i re immediate attent i on and correct i on for 

the next pay per iod . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

STORAGE MED IA : P aper 

VOLUME : 1 cu . ft . 

CLAS S IF I CAT I ON :  CONF IDENT IAL 

D I SPOS I T I ON :  Ret a i n  locally one year . Trans fer t o  the NCRC . 
Dest roy a ft e r  GAO audit or when 3 years o l d ,  

whi chever i s  s ooner . 

D I SPOS I T I ON NO . :  	 N4 1 - 1 2  

* Berdine L i st ings F i l e  

Thi s  f i l e  cont ains f i e l d  s it e  pers onne l net pay l i st ings . 

DATE SPAN : 

LOCAT I ON : 	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 cu . ft . 

CLAS S IF I CAT I ON : 	 CONF IDENT IAL 

D I SPOS I T I ON :  	 Ret a i n  locally one year . Trans fe r t o  the NCRC . 
Dest roy a ft e r  GAO audit o r  when 3 years o l d ,  
whi cheve r i s  sooner . 

D I SPOS I T I ON NO . :  	 N4 1 - 1 3  

UNCLASSIFIED 




UNCLASSIFIED 

* P o s t  5 6  F i l e  

Cont r o l  S e ct i on o f  the P ayro l l  Branch : 
Thi s file cont ains b iweekly worksheet s o f  a l l  c o l l ect i on s  by de
duct ion from paychecks ; emp l oyees paying debt s in person with 

cash , check o r  money o rder . 

DATE SPAN : 

LOCAT I ON :  N4 1 

STORAGE MED IA : Paper 

VOLUME : 2 cu . ft . 

CLAS S IF I CAT I ON :  UNCLAS S IF I ED 

D I SPOS I T I ON :  Retain l o c a l l y  one year . Tran s fer t o  the NCRC . 

Dest roy a ft e r  GAO audit o r  when 7 years old,  
whi cheve r i s  s oone r  . 

D I SPOS I T I ON NO . :  N4 1 - 1 4  


UNCLASSIFIED 




UNCLASSIFIED 


* F i e ld S it e  Me s s age F i l e  


Overseas P ayro l l  Team o f  the P ayro l l  Branch : 

This file cont ains cop i e s  o f  a l l  outgoing and incoming field s it e  

me s s age s rece ived by the F i e ld S it e  Payro l l  Sect i on o f  the P ayro l l  


Branch (N4 1 3 )  regarding field s it e  pers onne l . 


DATE SPAN : 


LOCAT I ON :  N4 1 


S TORAGE MED IA : 	 Paper 


VOLUME : 	 3 cu . ft . 


CLAS S I F I CAT I ON :  	 CONF IDENT IAL 


D I SPOS I T I ON :  	 Destroy a fter GAO audit or when 3 years old,  

whi chever is sooner . ( GRS 2 - 2 ) 

D I SPOS I T I ON NO . :  	 N4 1 - 1 5  

* O f f i ce o f  P e r s onnel Management ( OPM) Report s F i l e  

Cont rol Sect i on o f  the P ayro l l  Branch : 

Thi s f i l e  cont ains b iweekly report ( Form 2 8 1 2 / 2 8 1 2A proce s s in g )  and 
bi-annual report to the O ffice o f  P e r s onne l  Management . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 2 cu . ft . 

CLAS S I F I CAT I ON : 	 UNCLAS S IF IED 

D I SPOS I T I ON :  	 Ret ain locally one year . Trans fer t o  the NCRC . 
Dest roy a fter GAO audit or when 5 years old,  
whi chever i s  s o oner . 

D I SPOS I T I ON NO . :  	 N4 1 - 1 6  

UNCLASSIFIED 




UNCLASSIFIED 

* Thri ft S avings P l an ( TSP ) Report s F i l e  

Cont r o l  Sect i on o f  the P ayr o l l  Branch : 

Thi s  f i l e  cont a i n s  TSP report s whi ch are sent t o  the Nat i onal F i  

nance Cente r  (NFC ) regarding the b iweekly payr o l l  f o r  t he Agency . 


Al s o  included are workpacket s for each pay period including memo 

randa from P e r s onne l (M3 ) for adjustment s for empl oyee s .  


DATE SPAN : 


LOCAT I ON :  	 N4 1 


STORAGE MED IA : 	 P aper 


VOLUME : 	 2 cu . ft . 


CLAS S IF I CAT I ON : 	 UNCLAS S I F IED 


D I SPOS I T I ON :  Retain locally one year . Trans fer t o  the NCRC . 
Dest roy a ft e r  GAO audit o r  when 7 years o ld ,  
whi chever i s  s oone r  . 

D I SPOS I T I ON NO . :  	 N4 1 - 1 7  

*Voucher F i l e  

Adj ustment s t o  Voucher Cont r o l  Sect ion o f  P ayr o l l  Branch : 

Thi s f i l e  cont ains l i s t ings o f  mon ies increas ing o r  decreas ing ( t he 
adjustment s )  o f  the D i sbur s ing O ffice Voucher ( DOV) for the pay 

peri od . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 3 cu . ft . 

CLAS S I F I CAT I ON :  UNCLAS S I F IED 

D I SPOS I T I ON :  	 Retain locally one year . Trans fer t o  the NCRC . 

Dest roy a fter GAO audit o r  when 5 years old,  

whichever is s ooner . 

D I SPOS I T I ON NO . : 	 N4 1 - 1 8  

UNCLASSIFIED 




UNCLASSIFIED 

* Cash Col lect ion Voucher ( CV)  F i l e  

Cont rol Sect ion o f  the P ayro l l  Branch : 

Thi s  f i l e  cont ains Cash Col lect i on Voucher s  whi ch are cash col lec 

t i on of mon ies paid by the emp l oyees over the counter for indebt 

edne s s  t o  the United S t at e s  Government . 


DATE SPAN : 


LOCAT I ON :  	 N4 1 


STORAGE MED IA : 	 P aper 


VOLUME : 	 1 cu . ft . 


CLAS S IF I CAT I ON :  	 UNCLAS S IF IED 


D I SPOS I T I ON :  	 Ret ain locally one year . Tran s fe r  t o  the NCRC . 
Dest roy after GAO audit or when 5 years o l d ,  
whi chever i s  s ooner . 

D I SPOS I T I ON NO . :  	 N4 1 - 1 9  

*Memorandum Cop i e s  Voucher F i l e  

Cont rol S ect i on o f  the P ayro l l  Branch : 


Thi s  f i l e  cont ains the cert i fi cat i on l i st ing by pay period o f  a l l  

di sburs ing vouchers whi ch include s payment t o  empl oyee s ,  s t at e  and 

federal government s ( DD5 92 and DD5 9 2 - 2  Forms )  , a l l otments and char 

ity ( F o rm SF 1 0 4 9 ' s )  and any re funds to employees . 


DATE SPAN : 


LOCAT I ON :  	 N4 1 


S TORAGE MED IA : P aper 

VOLUME : 3 cu . ft . 

CLAS S I F ICAT I ON : CONF IDENT IAL 

D I SPOS I T I ON :  Retain locally one year . T rans fer t o  the NCRC . 

Dest roy a ft e r  GAO audit o r  when 7 years o l d ,  

whi chever i s  s ooner . 

D I SPOS I T I ON NO . : N4 1 - 2 0  

UNCLASSIFIED 



UNCLASSIFIED 


*W2 ' s F i l e  


Cont rol Sect i on o f  the P ayro l l  Branch : 
Thi s f i l e  cont ains backup paperwork for the balancing o f  empl oyee s '  
W2 for tax purpo s e s  . Al l l i st ings and var i ous i n format i on on the 

yearly balancing proces s .  

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 3 cu . ft . 

CLAS S IF I CAT I ON :  	 UNCLAS S I F IED 

D I SPOS I T I ON :  Retain l ocal ly one year . Tran s fer t o  the NCRC . 
Dest roy a fter GAO audit or when 7 years o l d ,  
whi chever i s  s ooner . 

D I SPOS I T I ON NO . :  	 N4 1 - 2 1 

* Income Tax Withhe ld F i l e  

Cont rol Sect i on o f  the Payro l l  Branch : 

Thi s f i l e  cont ains W2 l i st ings o f  empl oyee records as  reported t o  
state and federal gove rnment . 

DATE SPAN : 

LOCAT I ON :  N4 1 

S TORAGE MED IA : P aper 

VOLUME : 3 cu . ft . 

CLAS S IF I CAT I ON :  UNCLAS S I F IED 

D I SPOS I T I ON :  	 Ret a i n  locally one year . Tran s fer t o  the NCRC . 
Dest roy after GAO audit or when 7 years old,  

whi chever i s  s o oner . 

D I SPOS I T I ON NO . :  	 N4 1 - 2 2  

UNCLASSIFIED 




UNCLASSIFIED 


* S avings Bonds I s s uance S chedu l e s  F i le-CONTROL 

CONTROL Sect i on o f  the P ayro l l  Branch : 
Thi s f i l e  cont ains cop i e s  o f  savings bonds i s s uance s chedu l e s  and 
comparab l e  document s .  

DATE SPAN : 

LOCAT I ON : N4 1 

S TORAGE MED IA : Paper 

VOLUME : 1 cu . ft . 

CLAS S I F I CAT I ON : UNCLAS S I F IED 

D I SPOS I T I ON :  Ret ain l o c a l l y  one year . Tran s fe r  t o  the NCRC . 

Dest roy a fter GAO audit or when 7 years o l d ,  
whi cheve r i s  s ooner . 

D I SPOS I T I ON NO . :  N4 1 - 2 3  


UNCLASSIFIED 




UNCLASSIFIED 


* Savings Bonds I s suance S chedu l e s  F i l e - CONUS 


CONUS P ayro l l  Teams 	 o f  the P ayro l l  Branch : 
This f i l e  cont ains copies o f  s avings bonds i s suance s chedu l e s  and 
comparab l e  document s ;  copies o f  bond master and bond reg i ster cov

ering i s suance s chedu l e s  . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : 	 Paper 

VOLUME : 	 cu . ft . 

CLAS S IF I CAT I ON :  	 UNCLAS S I F IED 

D I SPOS I T I ON :  	 Ret ain l o c a l ly one year . T rans fer t o  the NCRC . 
Dest roy a fter GAO audit or when 5 years o l d ,  
whichever i s  s ooner . 

D I SPOS I T I ON NO . :  	 N4 1 - 2 4  

*Author i z at i on and D i scont inuance Reque s t s  F i l e  

Overseas F i e l d  S ite 	P ayro l l  : 

Thi s f i l e  contains reque st for authori z at i on and di s cont inuance o f  
author i z at i on s  . They reflect sub s i stence and quarte r s  for emp l oy
ees oversea s  . I ndividual folders for emp l oyees who have been at a 

field s ite and rece ived a l l owance s  . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

STORAGE MED IA : 	 P aper 

VOLUME : 	 6 cu . ft . 

CLAS S IF I CAT I ON : 	 CONF I DENT IAL 

D I SPOS I T I ON :  Ret ain locally one year . T ran s fer t o  the NCRC . 

Destroy a fter GAO audit or when 3 years o l d ,  

whi chever i s  s o one r  . 

D I SPOS I T I ON NO . :  N4 1 -2 5  


UNCLASSIFIED 




UNCLASSIFIED 


* I ndividual Earning Records ( IER) F i l e  


N4 1 3  Payro l l  Branch : 
Thi s  f i l e  cont ains Individual Earning Record Cards for NSA emp l oy

ees for calendar years . Records include pay and leave for each 

individual empl oyee by calendar year (A through Z pay periods )  . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : 	 Paper 

VOLUME : 	 cu . ft . 

CLAS S IF I CAT I ON :  	 UNCLAS S I F IED 

D I SPOS I T ION :  	 Ret a ined l o c a l ly 3 year s . T r an s fer t o  NPRC , 

St . Loui s .  

A .  I f  fi led in Official P e r s onne l Folde r  o r  in 

individual pay fo lde r  adj acent t o  the OPF , de
stroy with the OPF . 

B .  I f  not filed with OPF , de st roy 5 6  years a f

t e r  date o f  last ent ry t o  card . ( GRS 2 - 1 )  

D I SPOS I T I ON NO . : 	 N4 1 - 2 6 A and B 

UNCLASSIFIED 




UNCLASSIFIED 


* T ime and Attendance Card F i l e  


N4 1 3  P ayro l l  Branch : 
Thi s  f i l e  cont ains micro form copies o f  biweekly t ime and attendance 

cards for payr o l l  purpo s e s  . 

DATE SPAN : 

LOCAT I ON :  	 N4 1 

S TORAGE MED IA : 	 P aper/Mi cro film/Micr o f i che 

VOLUME : 	 cu . ft . 

CLAS S I F I CAT I ON : 	 UNCLAS S IF I ED 

D I SPOS I T I ON :  	 Dest roy hardcopy a fter micro form veri ficat i on . 

Ret a ined l o c a l ly 3 years . 

A .  P ayro l l  preparat i on and proce s s ing cop i e s  
Dest roy a fter GAO audit or when 3 years o l d ,  

whi chever i s  s ooner . 

B .  Al l other copies - Dest roy 6 months a fter 

the end of the pay period . ( GRS 2 - 3 a )  

D I SPOS I T I ON NO . : 	 N4 1 - 2 7  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


N42 


FINANCIAL 


REVIEW 


UNCLASSIFIED 




UNCLASSIFIED 

Travel P o l i cy F i l e  

Thi s f i l e  cont ains t r ave l pol icy manual s ,  regu l at i ons and 

a s s o c i ated back-up 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO . :  

mater i a l  . 

1 9 65  t o  P resent 

N4 2 

P aper 

. 6 0 cu . ft . pe r year 

SECRET 

A .  OP I Created P o l icy and Guidance Records : 
Permanent . Trans fer t o  NCRC when no l onger 

requ ired for operat i on s . ( 0 0 2 B )  

B . Al l  Other Records : Dest roy when superseded 
or obs o l et e . ( 0 0 2 B )  

N4 2 - 1  A and B 

UNCLASSIFIED 




UNCLASSIFIED 


Finance and Account ing I nput t o  Audit Re spon s e s  F i le 


Thi s  file cons i s t s  o f  responses t o  dra ft and final DOD I G  and GAO 
report s o f  audit o f  Agency finance and account ing act ivit i e s  . 

DATE SPAN : UNAVAILABLE 

LOCAT I ON : N4 2 

S TORAGE MED I A :  P aper 

VOLUME : . 5 cu . ft . 

CLAS S I F I CAT I ON :  	 SECRET 

D I SP O S I T I ON : Cut o f f  at end o f  f i s ca l  year in whi ch case i s  

c l o sed . Dest roy 8 years a ft e r  cut o f f  . 

( GRS 2 2 - 2  ) 

D I SPOS I T I ON NO . :  N4 2 - 2  

F inance and Account ing I nternal Cont rol Reviews F i l e  

Thi s f i l e  cont ains do cument at i on o f  internal cont rol reviews a s  
requ i red b y  the Federal Manage rs Financ i a l  Integrity Act o f  1 9 8 2  . 

DATE SPAN : 	 UNAVAI LABLE 

LOCAT I ON :  	 N4 2 

STORAGE MED IA : Paper 

VOLUME : 	 1 cu . ft . 

CLAS S I F I CAT I ON :  	 SECRET 

D I SPOS I T I ON :  	 Dest roy 6 years a ft e r  date o f  D I RNSA' s report 
to SECDEF . 

D I SPOS I T I ON NO . :  	 N4 2 - 3  

UNCLASSIFIED 




UNCLASSIFIED 


F inancial Audit F i l e  (Appropriated Funds ) 


This f i l e  con s i s t s  o f  copie s  o f  DoD I G  and GAO audit group final 
audit report s indi cat ing pro o f  o f  on- s ite audit and c l e arance of 
speci fi c  account s . 

DATE SPAN : UNAVAI LABLE 

LOCAT I ON :  N4 2 

STORAGE MED IA : P aper 

VOLUME : 1 cu . ft . 

CLAS S IF I CAT I ON : SECRET 

D I SPOS I T I ON :  Cut o f f  at end o f  fiscal year in whi ch case i s  

c l o s ed . Dest roy 8 years a fter cut o f f  . 
( GRS 2 2 - 2 )  

D I SPOS I T I ON NO . :  N4 2 - 4  


UNCLASSIFIED 




UNCLASSIFIED 


Commercial Account s Proce s s ing System ( CAP S )  Dat a  Base 


D I SPOS I T I ON NO . :  N4 3 - 1  A and B 

TRANSFERRED T O  : N35 - 1  A and B 1 0  Sept . 1 9 9 1  

N4AS Y S  O ffice Aut omat i on System 

D I SPOS I T I ON No : N4 3 - 2  

TRANSFERRED TO : N3 5 - 2  1 0  Sept . 1 9 9 1  

D i sburs ing Aut omated Proce s s ing Systems ( DAP S )  

D I SPOS I T I ON NO : N4 3 - 3  

TRANSFERRED TO : N3 5 - 3  1 0  Sept . 1 9 9 1  

Cont ract or Payro l l  Tracking and Report i ng System ( CPTARS ) 

D I SPOS I T I ON NO : N4 3 - 4  

TRANSFERRED T O  : N 3 5 - 4  1 0  Sept . 1 9 9 1  

UNCLASSIFIED 




UNCLASSIFIED 


N44 


ACCOUNTING 


AND 


DISBURSING 


UNCLASSIFIED 




UNCLASSIFIED 


*Mi l it ary I nt erdepartmental Procurement Request (MIPR)  F i l e  

Thi s f i l e  cont a ins c l a ims rece ivable cas e s , economy orders , and 
mi s cel laneous report s ( Cup , Nat i onal Re s e rve , S TU I I I ,  Advance s ,  
S chd . 9 )  . Thi s s e r i e s  a l s o  cont ains Form DD4 4 8 ,  DD4 4 8 - 2 , part ial 

payment sheet s ,  and document at i on t o  support s a l e s  t o  non-NSA cus 
t omers . 

DATE SPAN : 1 9 8 6-Pre sent 

LOCAT I ON :  N4 4 

S TORAGE MED IA : Paper 

VOLUME : 	 1 5 7  cu . ft . 

CLAS S I F I CAT I ON :  	 SECRET 

D I SPOS I T I ON :  	 C l o s e  annua l l y . Ret ain l o c a l l y  1 year then 
t r an s fer to the NCRC . Dest roy 6 years and 3 

months a ft e r  period covered by account . 
( GRS 6 - l a )  

D I SPOS I T I ON NO : N4 4 - 1  

UNCLASSIFIED 




UNCLASSIFIED 


* Command Account s and Report s  Sect i on F i le 


Thi s  f i l e  con s i s t s  o f  RCS 5 1 0 5 1 / 5 2  Sub s idiary Ledgers , RCS 5 1 4 95 & 
GRT 4 1 1  F inpl an s , D a i l y  De lmar L i s t ings & D . O .  Cash b l otter copie s ,  
Sub a l l ocat i on and Al lowance Status Report s ,  Funding Author i z at i on 

Document s and F i l e s , F inanc i a l  Reports for AOSD and Treasury Cash 

Books . 

DATE SPAN : 	 1 9 8 5 -Present 

LOCAT I ON :  	 N4 4 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 50 cu . ft . 

CLAS S I F I CAT I ON :  	 TOP S ECRET 

D I SPOS I T I ON :  	 C l o s e  annually . Ret ain l o c a l l y  1 year then 
tran s fer to the NCRC . Dest roy 6 years and 3 

months a fter period covered by account . 
( GRS 6- l a )  

D I SPOS I T I ON NO : 	 N4 4 - 2  

UNCLASSIFIED 




UNCLASSIFIED 


* FMS (Foreign Mi l it ary S a le s )  F i l e s  


Thi s f i l e  con s i st s  o f  FMS Count ry Cases - F i l e s  re l at ing t o  finan 

cial act ivi t i e s  of the Foreign Mi l it ary S a l e s  . 

DATE SPAN : 1 9 8 7 -Present 

LOCAT I ON : N4 4 

STORAGE MED IA : Paper 

VOLUME : 5 0 0  cu . ft . / yr . 

CLAS S I F I CAT I ON :  CONF IDENT IAL 

D I SPOS I T I ON :  C l o s e  annually . Retain l o c a l l y  1 year then 
t rans fer to the NCRC . Review for dest ruct ion 

1 5  years a fter period covered by account . 
( Re ference DOD F inancial Manual Vo l . 1 5 Ch . 6  

0 6 0 1 0 1 )  

D I SPOS I T I ON NO : N 4 4 - 3  

UNCLASSIFIED 




UNCLASSIFIED 

* C l o sed Procurement Request ( PR)  F ol de r s  F i l e  

Thi s f i l e  con s i s t s  o f  procurement reque s t s  - Form J1 3 5  ( PR )  plus 
memoranda re l at ive t o  the J1 3 5  and Form A5 0 62 Procurement Request 

Brief S heet s  . 

DATE SPAN : 1 9 8 7 -P resent 

LOCAT I ON : N4 4 

S TORAGE MED IA : P aper 

VOLUME : 3 0 0 0  cu . ft . 

CLAS S I F I CAT I ON :  SECRET 

D I SPOS I T I ON :  C l o s e  annua l l y  . Ret ain local ly 1 year then 

t r an s fer to the NCRC . Dest roy 6 years and 3 
months a fter period covered by account . 
( GRS 6 - l a )  

D I SPOS I T I ON NO : N4 4 - 4  

UNCLASSIFIED 




UNCLASSIFIED 


* Journal Vouchers F i le 


Thi s f i l e  con s i s t s  o f  document at i on t o  support ent r i e s  int o the 

Stock Fund on NSA l edgers manually prepared a s  a result o f  ana l y s i s  

and reconc i l i at i on . 

DATE SPAN : 

LOCATI ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO : 

1 9 8 9-Present 

N4 4 

P aper 

6 cu . ft . 

SECRET 

C l o s e  annual l y  . Ret a i n  l o c a l l y  1 year then 

trans fer to the NCRC . Destroy 6 years and 3 

months a fter period covered by account . 
( GRS 6 - l a )  

N4 4 - 5  

UNCLASSIFIED 




UNCLASSIFIED 


*Cash Blotters F i l e  


Thi s  f i l e  con s i s t s  o f  o r iginal cash b l otters and document s which 
show the rece ipt and di sbursement o f  funds . 

DATE SPAN : 	 1 9 8 6-Present 

LOCAT I ON :  N4 4 

S TORAGE MED IA : P aper 

VOLUME : 	 1 cu . ft . / year 

CLAS S IF I CAT I ON : 	 UNCLAS S IF IED 

D I SPOS I T I ON :  	 C l o s e  annua l l y . Retain local l y  1 year then 
t r an s fe r  to the NCRC . Dest roy 6 years and 3 

months a fter period covered by a ccount . 
( GRS 6 - l a )  

D I SPOS I T I ON NO : 	 N4 4 - 6  

UNCLASSIFIED 




UNCLASSIFIED 


* Ob l igat i on Authority F o l ders F i l e  


Thi s  f i l e  con s i s t s  o f  Form 3 9 7 1  plus Draw down sheet s re ferencing 
obl igat i on dat a and memoranda relat ive t o  the O /A . 

DATE SPAN : 	 1 9 8 8 -Present 

LOCAT I ON :  	 N4 4 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 0  cu . ft . 

CLAS S I F I CAT I ON :  	 SECRET 

D I SPOS I T I ON :  	 C l o s e  annua l l y . Ret ain l ocal l y  1 year then 
tran s fer to the NCRC . Dest roy 6 years and 3 

months after period covered by account . 
( GRS 6- l a )  

D I SPOS I T I ON NO : N4 4 - 7  

* Undi stributed D i sbursement s Records F i l e  

Thi s  f i l e  con s i s t s  o f  document at i on to support ent r i e s  t o  and rec
onc i l i at i on of the undi stributed di sbursement s account . 

DATE SPAN : 	 1 9 8 8 -P re s ent 

LOCAT I ON :  	 N4 4 

S TORAGE MED IA : 	 Paper 

VOLUME : 	 4 cu . ft . 

CLAS S I F I CAT I ON :  	 CONF IDENT IAL 

D I SPOS I T I ON :  	 C l o s e  annual l y . Ret ain local ly 1 year then 
trans fer to the NCRC . Dest roy 6 years and 3 
months a fter period covered by account . 
( GRS 6 - l a )  

D I SPOS I T I ON NO : N 4 4 - 8  


UNCLASSIFIED 




UNCLASSIFIED 


*MILSTRIP Purchase Reques t s F i l e  


Thi s f i l e  con s i s t s  o f  document at i on t o  support Non- St ock M I L S TRIP 
purchase requi s i t i on s  . 

DATE SPAN : 	 1 9 8 6-Present 

LOCAT I ON :  N 4 4  

STORAGE MED I A :  P aper 

VOLUME : 6 cu . ft . 

CLAS S IF I CAT I ON : UNCLAS S IF I ED 

D I SPOS I T I ON :  	 C l o s e  annua l ly . Ret a i n  local l y  1 year then 
t rans fer to the NCRC . Dest roy 6 years and 3 

month s  a fter period covered by account . 
( GRS 6 - l a )  

D I SPOS I T I ON NO : N4 4 - 9  

*An i s ette and 1 0 8 0  Report s F i l e  

Thi s  f i l e  con s i s t s  o f  documentat i on t o  suppo rt s a l e s  t o  NSA cus 
t omers , and form 1 0 8 0  ( t rans fers between approp r i at i on s  . )  

DATE SPAN : 1 9 8 6-Pre sent 

LOCAT I ON : N4 4 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 1 0 0  cu . ft . 

CLAS S IF I CAT I ON :  	 SECRE T  

D I SPOS I T I ON : 	 C l o s e  annual l y . Ret a in l o c a l l y  1 year then 

t rans fer to the NCRC . Dest roy 6 years and 3 

months a ft e r  period covered by account . 
( GRS 6 - l a )  

D I SPOS I T I ON NO : 	 N4 4 - 1 0  

UNCLASSIFIED 




UNCLASSIFIED 


* Overseas F i e l d  S it e  Obl igat i on Authority Fo lders F i l e  

Thi s f i l e  con s i s t s  o f  Form 3 9 7 1  plus Draw down sheet s re ferencing 
obl igat i on dat a and the incoming and out go ing me s s age s for each 

folder . 

DATE SPAN : 

LOCAT I ON :  

S TORAGE MED IA : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO : 

1 9 8 6-Present 

N 4 4  

P aper 

1 0  cu . ft . 

SECRET 

C l o se annua l l y  . Ret ain l o c a l l y  1 year then 
t rans fer to the NCRC . Dest roy 6 years and 3 
months a fter period covered by account . 

( GRS 6 - l a )  

N4 4 - 1 1  

*Mi s ce l l aneous Obl igat ing Document ( MOD S )  F i l e  

Thi s f i l e  con s i s t s  o f  Form 3 7 1 7 ,  Part i a l  P ayment Sheet s ,  and mem

oranda re l at ive t o  the MOD . 

DATE SPAN : 1 9 8 6-Pre s ent 

LOCAT I ON :  N4 4 

S TORAGE MED IA : 	 P aper 

VOLUME : 	 2 0  cu . ft . 

CLAS S I F I CAT I ON :  	 TOP SECRET 

D I SPOS I T I ON :  	 C l o s e  annua l l y . Retain l o c a l l y  1 year then 
t rans fer to the NCRC . D e s t roy 6 years and 3 
months a ft e r  period covered by account . 

( GRS 6 - l a )  

D I SPOS I T I ON NO : 	 N4 4 - 1 2  

UNCLASSIFIED 




UNCLASSIFIED 


* Grant s t o  Unive r s i t i e s  F i l e  


Thi s fi l e  con s i s t s  
oranda r e l at ive to 

DATE SPAN : 

LOCAT I ON :  

STORAGE MED I A : 

VOLUME : 

CLAS S I F I CAT I ON : 

D I SP OS I T I ON :  

D I SP O S I T I ON NO : 

o f  Cont ract s ,  Part i a l  P ayment Sheet s ,  and mem
the Grant . 

1 9 8 6-Pre s ent 

N4 4 

Paper 

1 0  cu . 

SECRET 

C l o s e  

ft . 

annu a l ly . Ret ain l o c a l l y  1 year then 
t rans fer to the NCRC . 

months a ft e r  period 
( GRS 6 - l a )  

Dest roy 

covered 

6 years and 3 

by account . 

N4 4 - 1 3  

* MI LCON Folders - Mi l i t ary Construct i on F o l ders F i l e  


T h i s  f i l e  con s i s t s  
and general ledger 

DATE SPAN : 

LOCAT I ON :  

STORAGE MED IA : 

VOLUME : 

CLAS S IF I CAT I ON : 

D I SPOS I T I ON :  

D I SPOS I T I ON NO : 

o f  paperwork o n  MI LCON, Machine Code L i st ings , 
items . 

1 9 8 5-Pre sent 

N4 4 

Paper 

60 cu . ft . 

TOP SECRET 

C l o s e  annu a l l y . Ret a i n  local l y  1 year then 

t rans fer to the NCRC . Dest roy 6 years and 3 
months a ft e r  period covered by account . 
( GRS 6- l a )  

N4 4 - 1 4  

UNCLASSIFIED 




UNCLASSIFIED 


* Imprest Fund F i le 


Thi s  s e r i e s  con s i s t s  o f  f i l e s  pert aining t o  inspect i on o f  funds in 
the hands of Impre st Fund Cashiers ; correspondence pert a ining to 
overseas I mprest Funds and t rave l ing Imprest Fund Cashiers . 

DATE SPAN : 	 1 9 8 5 -P re sent 

LOCAT I ON : 	 N4 4 

STORAGE MED IA : 	 P aper 

VOLUME : 2 cu . ft . / year 

CLAS S IF I CAT I ON : SECRET 

D I SPOS I T ION : 	 C l o s e  annua l l y . Ret ain l o c a l l y  1 year then 

t r an s fer to the NCRC . D e s t roy 6 years and 3 

months after period covered by account . 
( GRS 6- l a )  

D I SPOS I T I ON NO : 	 N4 4 - 1 5  

UNCLASSIFIED 




UNCLASSIFIED 


N45 


SPECIAL 


PROJECTS 


UNCLASSIFIED 




UNCLASSIFIED 


Speci a l  Pro j ect s Admin i st rat ive F i l e  


Thi s  f i l e  contains account ing , di sburs in g ,  t rave l ,  F &AO 
account ab i l it y ,  and payr o l l  records support ing fi s cal change s t o  

the re spect ive manual and automated dat a bases . 

DATE SPAN : 	 Current 

LOCAT I ON : 	 N4 5 

STORAGE MED IA : Paper 

VOLUME : 5 0  cu . ft . 

CLAS S IF I CAT I ON : TOP SECRET CODEWORD 

D I SPOS I T I ON :  A . Account ing, D i sburs ing, and Trave l Records : 

Dest roy 6 years and 3 months a ft e r  period 
covered by the account . ( GRS 6 - l a )  

B . Al l  Other Records : Dest roy a ft e r  GAO audit 

or 	 when 3 years o ld ,  whi chever i s  s ooner . 

( GRS 2 - 3 )  

D I SP O S I T I ON NO : N4 5 - 1  A and B 

UNCLASSIFIED 




UNCLASSIFIED 

Special Pro j ect s  P ayro l l  Data Base 

Thi s dat a base cont ains a l l  informat i on nece s sary to c a l cu l at e  and 
proce s s  a l l  pay ent i t l ement s for personne l under t he 11 Special 11 

payro l l  . Acce s s  i s  l imited t o  N4 5 and T 3 2 4  . 

DATE SPAN : 1 9 8 1  t o  Present 

LOCAT I ON : N 4 5 / T 3 2  

S TORAGE MED IA : Hard D i s k/Magnet i c  Tape 

HARDWARE : CARI LLON 

SOFTWARE : COBOL /FOCUS 

VOLUME : 5 0 0  records per pay period 

CLAS S IF I CAT I ON :  TOP SECRET CODEWORD 

D I SPOS I T I ON :  A .  Elect ronic Payro l l  Dat a : Dest roy a ft e r  GAO 
audit or when 3 years old,  whi chever i s  sooner . 

( GRS 2 - 3 ) 

B .  P rinted F i l e s  : Dest roy when no l onger 
needed for operat ions . 

D I SPOS I T I ON NO : N4 5 - 2  A and B 

UNCLASSIFIED 




IPL 36051 

th% spe c i a l  

UNCLASSIFIED 


86-36/50 USC 	 Spe c i a l  P r o j ect s Dat a Base 

Thi s dat a base accumu l at e s  a l l  f i s cal account ing t rans act ions for 
account ing funct i on for cover l ocat i on s  supported b y  

._�����'with funding support provided by N4 5 . 

DATE SPAN : 

LOCAT I ON : 

S TORAGE MED I A :  

HARDWARE : 

SOFTWARE : 

VOLUME : 

CLAS S I F I CAT I ON :  

D I SPOS I T I ON :  

D I SPOS I T I ON NO : 

1 9 8 7  t o  P re s ent 

N4 5 

Hard D i sk 

PC 

DBASE I I I  

1 ,  0 0 0  records per month 

TOP SECRET 

A .  E lect roni c  F i l e s  : Dest roy 6 years and 3 

months 	 a ft e r  period covered by account . 

( GRS 6- 1 )  

B .  P r inted Output F i l e s  : D e s t roy when no 
l onger needed for operat i ons . 

N4 5 - 3  A and B 

UNCLASSIFIED 




* Individual Earning Records ( IER) F i l e  


This f i l e  cont ains Individual Earning Record Cards f o r  NSA empl oy
ees for calendar years . Records include pay and leave for each 
individual empl oyee by cal endar year (A through Z pay peri ods ) . 

DATE SPAN : 


LOCAT I ON :  N4 5 


S TORAGE MED IA : P aper 


VOLUME : 2 cu . ft . / yr . 


CLAS S I F I CAT I ON : UNCLAS S IF I ED 


D I SPOS I T I ON :  Dest roy 5 6  years a ft e r  date o f  last entry t o  

card . ( GRS 2 - 1 )  

D I SPOS I T I ON NO . :  N 4 5 - 4  



'1'8t' 8B8Rli'i' 
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Redactions have been made to this report pursuant to 5 U.S.C. 552(b)(3) with the 
corresponding statute 50 USC § 3605 (Previously 50 U.S.C. 402, noting National Security Agency 
Act of 1959) , which protects from disclosure “information pertaining to the functions or 
organization of NSA and certain information pertaining to NSA employees.” You will need to 
submit a Freedom of Information Act (FOIA) request to the Office of the General Counsel for 
the withheld information. Information on how to file a FOIA may be found here: 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia/



