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LEAVE BLANK NARA use onl
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER N 1- l.f S7 -9 4- 3 
(See Instructions on reverse) 

to: NATIONAL ARCHJYES and RECORDS ADMINISTRATION (NlR) DATE RECEIVED <-//c:z..,jqlJ
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 
NATIONAL SEOJRITY AGENCY 

2. MAJOR SUBDIVISION In accordanu wilh tht provisions of U · 
U.S.C. 33031 the dispotilion r,qucsl,
Including amendments, it •pproved n.ccpl 
for ilems 1h11 rrta/ be marked "disposition3. MINOR SUBDIVISION 
nol 1pprov ot wilhdnwn• in column 10. 

DATE ST OF THE UNITED STATES 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods sfecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 o the GAO Manual for Guidance of Federal

Ag!>ef 
is not required; D is attached; or D has been requested. 

1-=A~T=E:::-----~~ 

(b) (3) 
-- ...7. 9.GRSOR 10. ACTION 

ITEM e. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA
NO. JOB CITATION USE ONLY) 

STANDARD FORM 115 (REV. 3·91)
Presetibe<S by NARA 

36 Cf=R 1228 
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• • 342 PERSONNEL SECURITY FILES 
(U) These files accumulate from actions to ensure that all persons requiring 
access to classified information or Agency spaces meet Agency personnel 
security standards. These files include copies of investigative reports, 
polygraph interview reports, orientation/indoctrination/debriefing oaths, 
and related matters. 

Disp, No, Title Disposition 

342-01 (U) Personnel Security Files, Files on 
all individuals employed, seeking 
employment, or whose relationship with 
the Agency requires security 
investigations, clearance processing, 
indoctrination, or orientation. 
Includes investigations, clearance 
status, reinvestigations, 
Indoctrination and Debriefing Oaths, 
Military Check-In and Check-Out Forms, 
Official Courier Briefing Forms, 
Unofficial Foreign Travel Request 
Forms, Certification Upon 
Indoctrination for Access to Critical 
Nuclear Weapon Design Information 
forms, and other security related 
memorandums or correspondence. 

l . a. Absence of Derogatory Information: 

1. Personnel considered for Destroy inloodiately after 
affiliation with NSA but processing is terminated or 
withdraw or are withdrawn case is closed. 
before any polygraph and/or 
investigations are 
initiated. 

Following date of last 
some inve action, retain locally 3 
processing (polygrap ears then transfer to 
investigation). NCR rs. OPI 

will then review. 
(Nl-457-89-3) 

e of Derogatory Information Retain locally 3 years 
then transfer to NCRC 

2 years. OPI will 
' then rev 

(Nl-457-89-3)
Ci?sa ~~ 
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••t£ I ?ii!IS r 8 9t • ricai vaiue or pE!U'IJINENT • Transfer 
Widespre ;s,r;,Qlii,, · nact i ve files to NCRC . 

7 Archive§ JJl ·pp ongercongressional interes =-'-'-=-~ sfer to NSA/CSS9 
needed for operatioh@. 
tNc1-4s,-so-4) 

DestroY 25 years after 
&&&! of 2ast action 

{2) All others 
;; 

,, ™ * {NCl_45,-so-4i 
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• • 
Retain in Personnel Security File in M55 for 10 or 25 years in accor ·teria listed in 
342-01. Remove from Personnel Security File and transfer to NSA/CSS Records or 
45 years (see 342-01). Destroy when 70 years old. 



Redact ions  h ave been made  to th i s  report p u rsuant to 5 U .S .C .  552 (b ) ( 3 )  with the 

correspond i ng  statute 50 USC § 3605 ( P revious ly  50 U .S .C .  402, not i ng N ati ona l  Secu rity Agency 

Act of 1959) , wh ich p rotects from d i sc losu re " informat ion perta i n i ng  to the fu nct ions  o r  

o rga n i zat ion of  NSA and  certa i n  i nfo rmat ion perta i n i ng to NSA emp loyees ." You wi l l  n eed to  

s ubm it a Freedom of  I nformat ion Act ( FO IA) req uest to the Office of  the Genera l  Cou nse l  fo r 

the  withhe l d  i nformat ion .  I nfo rmat ion on  how to fi l e  a FO IA may be found  here :  

http://www.a rch ives .gov/fo i a/ 

http://www.archives.gov/foia/



