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.REQUEST Fo·r:1 RECORDS DISPOSmON AUTHORITY 
(See Instructions on reverse) 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIA) 
WASHINGTON, DC 20408 

1. FROM IARencv or establishment) 
National Reconnai 

2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

·-------------------,�---�--�����-----LEA VE BLANK NARA use on 
JOB NUMBER 

Nl -S'l..t;- 00 _ 1 

DA TE RECEIVED 

NOTIFICATION TO AGENCY 

In accordance with the P!'C?Visions of 44 
U.S.C. 3303a the d�ition request. 
i� amendments, is am>roved � 
for items that ma)'. be marml "!fisposition 
not approved• or "withdrawn" in column 10. 

. . . . . . • • • • • :I • • 
(b)(3) -■�· -

6 .  AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the · osition of its records 
and that the records proposed for disposal on the attached 5 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

W U is attached; or U has been request�. 

7. 9. GAS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM ANO PROPOSED OISPOSiTION SUPERSEDED TAKEN (NARA 
NO. JOB CITATION USE ONLY) 

_ Arc=i:.ves 
_ � NRO dece::-:ni.nac:.on 

ea agency �ecencion :.s �oc 

' 

T�e ice?nS in this schedule apply co =eco=c.s 
regardless of medium. 
per.naner.c icems may be cor.verted 
or co an eleccronic format, 
disk, wit:iout furcher NAR.� 

Pennanenc l11icroform records 
and mair.cai�ed in accorda!:c 
scandarc.s for archival f'" 
of Federal Regulatio .ermane.'1C =ecorc.s 
ma!ncained in a.'1 el -Onie for:nat whet:ie= imaged 

rial will be cransfer=ed to 
·ves in a format c�c �eecs t;ie 

a!:'chival records L'l effec: a: the 
sfer. F0r per:nanenc records lllAintained 

ectronic format, a copy of doc�:acion. 
ined in Che Code of Federal Regulacion.s, 

INACTIVE• ALL ITEMS SUPERSEDED 

includi 
approv 

concained in :;ie Code 

NSN 7540-00-834-4064 STANDARD FORM 115 {REV. 3A-9
1

PREVIOUS EDITION NOT USABLE Prescri RA)�rc%�228 
115-109 
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JOB NUMBER PAGE . ./' 

OF!} 

9 . GAS OR 10. ACTION 
SUPERSEDED TAKENINARA 
JOB CITATION USE ONLY) 

I\ • ■ 

,. s. CESCRIPTION OF ITEM AND PROPOSED DISPOSITION ITEM
NO. 

Operational Management Records 

Records accumulated in con
nection with configuration 

nagement, resource manage-
t and management structures Superseded by Job/ Item nu 

an ethodology. Included are 
Reque s for Change (RFCs), 
configu tion control board 
records, ange notices, base
line documen tion, cost analysis, 
resource alloc ions, studies, 
minutes of meeti s, reports 
and other related cords� "' ...1..

(Excluded are recorasN overea
by Items 801-2 and 801- ) 

Temporary
Recordkeeping copy 
Destroy when 10 years old. 

Supelllded byJab/ Item nu 

N l- 5.2.-S -1:i.- S Sol) 03 

�0_5 ���S

.. 

Meeting agendas and minutes such 
s Technical Exchange and Resource 

Ma ement Board RFC Technical Date(MMIDDIYVVY): 

..:;;.;;;i.:.11--____ _ 
;...+

Miscellaneous reports and other __ 
.;.....i

port documentation that 
f�the RFC package.• 

Temporary
Recordkeeping copy. 
Destroy when supersedee, 
obsolete, or no longer 

Electronic mail and word processing 
ecords used to generate records Superaeded by Job/ Item n

d by Items a and b. 
- 5J.5- 1:Z.-

Date (MMIDD/VYVV): 
Temporary.
Destroy/delete witH�-�._� S '2,.6 2,0 

after the record copy 
produced. 

,

15-205 Two copies including oriainal, to be l!U�rryitted. 
to the Nat1onaf Archives and' Records Aam1nistrat1on 
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7 . .  9 . GAS OR 10. ACTION 
ITEM i 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA
NO._• JOB CITATION USE ONLY) 

Community Service Program Files 

Re ds related to the day-to-day 
admin ration of programs involving 
comrnunit ervice. (Included
are the ori · al partnership documents, 
agreements, let s of 
appreciation, comm ee meeting 
minutes, general corre ondence,
volunteer specialty lists, nd 
reference material, etc.) 

ordkeeping copy. 
Temp Destroy when superseded, 
01:?solete, o longer needed.• 

Electronic mail and word processing 
cords used to generate records 

ed by Item a. 

Temporary.
Destroy/dele days
after the been 
produced . 

! 

Superseded by Job /Jtem nw+: .,
Nl 52-!), \'2-�/ �<»/os

Date (MM/DD/VYVY): i
D 5-)5-�d,r 

• 

15-205 Two copies including original, to be submined STANDARD FORM 115-A (REV. 
to the Nat1onaf Archives ancf Records Administration Prescri��d

c%� 228 



SupersededbyJob/ltem that 

7 .ITEM
NO. I 

502 

502-1 

'i 
I 

' A._, JOB NUMBER PAGE 3" 
TION AUTHORl,:-V - C0NTINUA9N 

'OF .f· 
9 . GRS OR 10. ACTION 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA
JOB CITATION USE ONLY) 

Personnel Security 
(See Series 1600 for routine personnel 
security records.) 

Perso:pnel Security Case Files 
Reports, forms, correspondence, databases, 
and other records accumulated in• connection 
with determining the eligibility of 
individual personnel for Sensitive 
Compartmented Information (SCI) access. 
(Included are files on NRO staff and 
contractors. ) 

a. Recordkeeping copies of routine cases 
which no adverse information is 

de eloped. 

Tempo ry.
Destro 15 years after last action 
in file. Prior to destruction
remove al Non-Disclosure . .
Agreements. (See Item 502-3.) � 

. 
b. Recordkeeping copie 

contain adverse info 

Temporary. 
Destroy 25 years after las 
file. Prior to destruction 
Non-Disclosure Agreements. 
502-3.) 

Superseded by Job/Item num
Audio and video tapes of polygraph 
�m�·�nations and interviews. 

Temporary. 
Reuse/destroy tapes 
obsolete, or no longer 

Electronic mail and word processing 
ords used to generate records · .. 1rerseded by Job/ Item numbe 

by Items a & b. 

Temporary. 
Destroy/delete w· in 
the record copy has 

15-205 Two copies including original, to be submitted STANDARD FORM 115-A (REV. 3A9R- 1 )
to the National Archives ancf Records Administration Prescribed b_y N A

36 CFR 1 228 
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cl CONTINUATION -.REQUEST FOR RECORDS DISPOSITION AUTHORITY 
7 OF# 
10. ACTION 9. GAS OR 

SUPERSEDED 7 I 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION TAKEN(NARA 
JOB CITATION 

A (REV,JAi� STANDARD FORM 115-Two copies including original, to be submitted Prescr ��d
c% 1 228 ito the Nat1ona( Archives ancf Records Administration 

. 
JOB NUMBER PAGE ' . _ . . /. 

ITEM
NO. 

I USE ONLY) 

1202 Awards and Decorations 
Decorations to individuals 
(military and civilian). Case 
files of recommendations, 

cisions, awards, announcements 
b rd meeting minutes, and relat�d 
doc ents. Approval of peacetime 
U.S. ilitary, U.S. non-military 
and fo eign decorations at the 
awardin approving authority. 

Superseded by job/ Item number: 

a. Recordke ing copy 
Temporary. A/ l-6.g.6'- I .2..-�D......_.,__.�'¥,oJ/l."-1--

Date (MMIDD/YYYY): D�stroy af� r 25 years. 
ll d ot

b. Electronic mail nd word 
processing recor used to 
generate records c ered by 
Item a. 

...,Temporary.
Destroy/delete within .:;1.1p11'Mdlld by Job /1t1m numbtr: I
after the record copy 
produced. DAA- &i1Z-S-q.o\3-ooo�-t:JOI :;z.. •Date (MMIDDIYYYY): 

Oct I 

15-205 
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9. C:nS OR 7 10. ACTION ITEM' 
' 

TAKEN(NARA 

1205 Employe� Ass�stance Program lEAP) ounseling Files - Mental health ohol! dru� abuse, and financial' �o , elin� files. (Including reports o f in erviews, assessments, and all other lated records.) 

a. Recordke ing Copy Temporary. 
Destroy whe 5 years 0 ld • 

Electronic mail I d word Processing records used to 
i 

generate records co 
I 

red by ... j 
Item a. 

- -
·!l� by Job/ Item number: 

Temporary. 
Destroy/delete within 180 after the record copy has 

--
produced. 

.. ..  

15-205 Two copies inclu¢ing original, to be submitted to the National Archives ana Records Adminis�ration 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

SUP!:l1SEOEO 
NO. , USE ONLY) 

S. DESCRIPTION OF ITEM ANO PROPOSED OIS?OSITION 
JOB CITATION 

b. 

: re'. 

• I 



  

  

   

   

 

 

 

 

  

 

Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 

with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 

"organization or any function of, and certain information pertaining to, employees of the 

National Reconnaissance Office ." You will need to submit a Freedom of Information Act 

(FOIA) request to the Office of the General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



