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UNCLASSIFIED 

Last Revised: 28 June 2017 NRO RCS Buckets 


500 Executive Level Files and Governance 

*For Specific types of records included in these Items, please see the crosswalk. 


500-01: Historical Products 2017 to the Present 

Disposition: Cut off at close of activity or on an annual basis. Transfer to NARA 50 years after 

cutoff. Where feasible, earlier transfers may be negotiated with NARA. 

Description: Products produced that describe the history, organization, functions, and activities 

of the NRO and related activities of other agencies. They may cover such topics as histories or 

overviews of specific programs, work with other agencies, vehicle and launch histories, 

Information on former officials, other distinctive programs and activities such as development 

and deployment of reconnaissance systems, and other topics related to national 

reconnaissance. These files are accumulated by officials tasked with preparing histories. This 

Item does not Include working files or copies of other records used to create the products. 

Note: This item does not Include physical objects such as models or plaques. 


500-02: High Level Policy, Agreements, Public Affairs, and Senior Leader's Files 

Dlsposit!on: Cut off at close of activity or on an annual basis. Transfer to NARA 50 years after 

cutoff. Where feasible, earlier transfers may be negotiated with NARA. 

Description: High level policy, memoranda, corporate communication, and senior level files 

relating to the formulation of NRO policies, procedures, functions and activities. These files 

include, but are not limited to: records of NRO seniors, records of committees, task forces, 

board, councils, and similar inter- and Intra-agency panels in which NRO serves as a sponsor or 

secretariat; policy and procedural issuances with NRO-wlde applicability; organization planning 

records at the Directorate or equivalent Staff Office level; NRO and directorate-level policy and 

subject files; agreements executed with other domestic agencies or representatives of foreign
• 
governments; planning and analysis files, Including baseline agreements between the Director 
and major program offices and assessment and evaluation files prepared to assess and evaluate 
NRO programs and operations; Continuity of Operations (COOP) final plans; Public affairs flies 
such as press releases; NRO enterprise-wide publications such as newsletters; and legislative 
program records. 

B-500-03 Operational Management Files 
Disposition: Temporary- Destroy or delete when I 0 years or when no longer needed, 
whichever is longer. 
Description: Operational management records accumulated in connection with configuration 
management, resource management, management structures, and methodology other than those 
related to reconnaissance systems, including, but not limited to requests fur Change (RFCs); 
configuration control boards records; meeting agendas and minutes fur groups such as the 
Technical Exchange and Resource Management Board RFC Technical Reviews; and other 
reports and related support documentation that is not part ofthe RFC package and the electronic 
system used for tracking internally created documents and tracking the status of actions 
requested by the Director or the Deputy Director or other high level office to office taskings or 
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UNCl.ASSIFIED 

reviews (Note: Theflnal, senior level signed documents should be diapositioned under item 5()().. 
02). 

B-500-04 Operational Management for Internal Controls, omce-Level Management, and 
Strategic Planning Working Files of Shorter Term Business Use 
Disposition: Temporary: Destroy or delete when 5 years or when no longer needed, whichever 
is longer. 
Description: Internal control and other planning documents used to evaluate accounting and 
administrative controls, office-level planning files, and working files used to create strategic 
planning files described in item 500-02, This includes, but is not limited to: intemal control 
records, including evaluations of accounting and administrative controls to prevent waste, :fraud, 
and mismanagement, such as annual reports and assurance statements; records that identify 
internal program weaknesses, and corrective actions taken to resolve such problems, risk 
analyses, and tracking files; contingency, support, planning, and administrative files used to 
create COOP directives; records accumulated by individual NRO components in connection with 
the establishment/modification ofprogram priorities, resource allocations, cost analyses of 
proposed changes in activities, and similar matters; and routine audiovisual records that do not 
relate to distinctive NRO programs and activities that are scheduled in the 600 series. 

B-500-05 Management Control Plans, Public Affairs Administration, and Coples and 
Working Files of other 500 Series Records 
Disposition: Temporary- Delete superseded, obsolete, or no longer needed whichever is longer 
Description: Management control plans: public affairs administrative files; copies of records 
maintained by offices outside the office ofrecord for reference, convenience and/or for which no 
action was taken; and working files and other administrative records such as correspondence for 
management reviews, community service program files and copies and working files used to 
produce historical products from 2017 to present, and limited distribution newsletters that are not 
covered elsewhere in the 500 series. 

500-10: Historical Files through 2016 
Disposition: Cut off at close of activity or on an annual basis. Transfer to NARA 50 years after 
cutoff. Where feasible, earlier transfers may be negotiated with NARA. 
Description: Records that document the history, organization, functions, and activities of the 
NRO and related activities of other agencies. (Included are histories of specific programs, 
substantive correspondences with other agencies, briefing papers, minutes of Inter- and intra­
agency committees and boards, vehicle and launch histories, selected samples of collected 
intelligence data, still pictures, interviews with former officials, and materials (including videos 
accumulated for display at anniversary celebrations). These files are accumulated by officials 
tasked with preparing histories but also may consist of files retained by offices because of their 
perceived historic value. Note: This item does not Include physical objects such as models or 
plaques. 
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UNCLASSIFIED Nl-525-12-5 crosswalk 
EJCecutlve Level Ales and Governance 

UNCIA551FIED 
B-~CS . Retention B-RCS Cut NARA New (U) (U) Headings (U) Current Description of (U) Current (U) Current (U) Current 

RetanUon Change? off Authorized Bucket Current Records Authorized ReUrement Cutoff 
.~..-ur:..~· ~ 

'..:; ·). 

_:.:;~-~:: .. 
... : Numberl. . 

GRS ... Nu-ber 

RCS Item 
Number 
' . 

DiSposition 

: 

Instructions 

Permanent N (U) Cut off 
at and of 
the CY 

N1-525-95-1 500-01 NEW (U) Historical Records­ (U) tllslQlfia!I ~1191! ZQlZ to !t]a
El!!!!!!!.- Products produced lllal 
descnbe the histary, organlZBllon, 
functions. and activities oflhe NRO 
and related acllvldes of other 
agendea. Thay mar cover IUCh 
topics as hls1Dne1 oroverview1 or 
specific programs, work with other 
ag.-, vahicla and launch 
histories, inforrnalion on fonner 
oftldals, other distinctive programs 
and a~lies IUCh as development 
and deployment or reconnaissance 
syatems, and other topics related to 
national raconnalaaance. These files 
are accumulated by afficlala tasked 
wllh p-~ng hlslDrfea. 

(U) Note: This llllm does not Include 
working film or copies ofother 
records used tD aeate the products. 

(U) Nole. Thil item does nat Include 
physical objects such as models or 
plaques. 
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UNCIASSIFIED Nl-525-12-5 Crosswalk 
Executive Level Flies and Governance 

·: ,e,~cs.r, Re.~~ion B-RCS,C~ 1~. ,NA_~";. : N~~ ', '•(U) 
·Retention' ,,Change?, .,._'off·;"~; 'Authonzed' Bucket Currant 

,_,,. 'lo l I I ' ' ' J" :;­ ' I" • '• '' '' ' • .. '-".:":." .~ · ;· · ~.· :·:· ;·:;i.;i· .: .~.... ··· : ·.:·;u ·:Number/.:. -~ ~c~s · .:, Item · : 
.'.:;,' · • : ·1'·"'·1ii''i: ··~... • • ·' ' J~ :·:ii~ GRS ~.;. ···"' · Number , •. :· ..,.·;...· '..' . .-~·: ~ .... ~ -·~ ·"' 

·­ •· • Number-
Permanent N (U) Cut off N1-525-95-1 500-02 

atend of 
the CY 

101-1 (U) Records of the 
Director. 

(U) Records of the Djrector. 
Deputy Director. and the 
Diredo(s Staff -
Correspondence, 
memoranda, briefing papers, 
coordination sheets, notices, 
minutes of meetings, and 
ather records that pertain to 
the formulation of NRO 
policies and procedures and 
to major NRO functions and 
activities. 

(U) Pannanant. 
Review after 50 
years for 
declassification 
and possible 
transfer to NARA. 
(Authorized N1­
525-95-1.) 

(U) Files may (U) Cutoff 
be retired to the files at the 
NRO Records end of the 
Center as CY. 
needed. 

Permanent N (U) Cut off N1-525-95-1 500-02 101-3 
at end of 
the CY 

(U) Records of the 
Director. 

(U) Directo(s Calendar ­
Calendars documenting the 
Directo(s schedule and 
appointments. (Far other 
calendars sea Item 1801-2.) 

(U) Pennanent. 
Review after 50 
years for 
declassification 
and possible 
transfer to NARA. 
(Authorized N1­
525-95-1.) 

(U) Files may (U) Cutoff 
be retired to the files at the 
NRO Records end of the 
Center as CY. 
needed. 
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UNClASSIFIED Nl-525-12-5 Crosswalk 
Executive Level Files and Governance 

B-RCS Retention B-RCS Cut NARA New (U) (U) Headings (U) Cunent Description of (U) Currant (U) Currant (U) Currant 
Retention Change? off Authorized Bucket Currant Records · Authorized Retirement Cutoff 

Number/ RCS Item Disposition Instructions 
GRS Number 

Number 
Permanent N (U) Cut off 

at end of 
the CY 

N1-525-95-1 50~2 101­ (U) Records of the 
Director. 

(U) "-cutive Committee File 
- Minutes, viewgraphs, 
briefing charts, and other 
records accumulated In 
connection with meetings of 
the Director with principal 
assistants. Records pertain 
to the overall organization 
and management of the 
NRO. 

(U) Office of record (Directo(S 
Office). 

(U) Permanent 
Review after 50 
years for 
dsclassilicetion 
and possible 
transfer to NARA. 
(Authorized N1­
525-95-1.) 

(U) Files may 
be retired to the 
NRO Records 
Center as 
needed. 

(U) Cutoff 
files at the 
end ofthe 
CY. 
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UNCIASSIFIED Nl-525-12-S Crosswalk 
Executive Level Flies and Governance 

B-RCS 

Retention 


,'li.i

Permanent 

Retention 
Change? 

~:· 

',tf'• r. 
'" 

B-RCSCut 
off ' 

l•1 ~1fh~ r,:

Mf'i; 
NARA 

Authorized 
. . Numbed 
·:· GRS ' 
:':: .. ~ 

New 
Buclcat 
)\CS . 
-~ •"•JI' ·1:-jS'.
"~!:. ..,"r!o 

(UI 
Current 
.Item 

·r·" -. ' 

(UIHeedlnp 

... ·.· 
< • ~~'.;.K. o< 

<•r:t,(... . ';.. ' 
,,1:-ri.'1!~-" , I' !~_:_!.,~ •:".111·1 ,.,._• .. 

(U) Current Description of 
Records 

••••:.:: f..J, .'~~~::.. •.: ... ' 
.1.,.,., ....~·;r~· " 

' ""'" .. 

(U)Current 
Authorized 
qlspoeitlon 

.. '..· .!.::.~ ..~.:[~:·" 

(U) Current-
Retimment 

ln61l! 
~ . ~f'!~: . ·....,,,. 

(U) Current 
Cutoff 

': ·"! 

,.i'!~;. 
N (U) CUI off 

at end of 
the CY 

N1-625-95-1 50D-02 102-1-11 (U) Records of 
Commillees, Task Fon:es, 
Boatds, and Councils. 

(UI BIG!!llll of eomm111ea1, 
Tr-"' c- Boards 

!<!!l!!!Sil!i, !illll !ml!'!!! Inter-
and lnlrs-Aaan!l)'. E!!neJ1 ­
Records prapared or 
accumulated by lnler· and 
intrs-agancy bodies 
pertaining to their 
establishment. 
mission, organization, 
membership, end actions. 
(lnduded &11!1 charters, 
agendas. minulee, "'Ports. 
end other records generated 
or raceilled.) 

(U) NRO offices seiving as 
sponsororsecrelarlat 

• 

(U) Pemtanent. 
Review after 50 
years fer 
declassiflcetion 
and possible 
transfer to NARA. 
(Authorized N1­
525-95-1.) 

(U) Fies may 
be l9!ired to the 
NRO Records 
Center e& 

needed. 

. 

(U) cutoff 
files at the 
end of the 
CY. 
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UNCIASSIFIED Nl-525·12-S C!osswalk 

Executive level Flies and Governance 

B-RCS 
Retention 

.. '' . . .:.,~.;:.
• ',.:"'• 1: 

Retention 
Cll~nge? 

-. 
....... :~ . 

, 1, ... 

B-RCSCut 
off 

'. 
.. ·~i~<i,:'

(!,:111.~YH:::: 

NARA 
Authorind 

. Number/,., 

.· GRS,~;·.....-bar.!'Jl 

New 
Bucket 
. RCS. 
" . 
d:f'!•
' .. 

(U) 
Current 

Itani 
Number.. 

• it."~ 

(U) Headlnge 

'.. 
'.:'.;·;t .... .. ........ ::.. ' 

,( 1 • .,,~I ~;: ,!' ' . ·" '. 

(UI Clll'ftlllt Description of 
Racord111 

....·. " 
't'~~~::·:.: . 

.. 
i· :; 1:.;.;~

"J:."·~~~j. 

(U) Current 
Authorized 
Disposition ... .. 

/;., . : 

(U)Cummt 
Retirement 
Instructions 
" ,;:!·: <'.. 

(U)Current 
Cutoff 

...::. 't. ~ ...... ..,..:;.·.t,,1
' ' ... Ii, ~ 

Permanent N (U) CUI off 
at end of 
Iha CY 

N1-52!>-95-1 5D0-02 103-1-a-1 (U) General Management 
and Administration. 

(U) Directive• and O!h!!r 
.,........ §ndP 

.. Directive&. 
handbooks, manuals, 
lnstrueliona, and other 
isauances !hat define 
missions, assign 
responSlbill!ies, reaouroes, 
and facili11es, and/or specify 
pollcies and pmcedunle. 

(U) ISS!lll"""" Dill! NRO­
!!i!!g ill!lllllllll!lllW· 

(U) Office responsible for 
maintaining offldal record 
copy. (Including coordination 
sheets and sullstan!IW 
background malerials.) 

(U) Pannanant. 
Rlllllew after 50 
ya8lll fer 
dec:lasslflcatlon 
and possible 
lransfar to NARA. 
(Authorized N1­
525-95-1.) 

(U) Files may 
be relhd to Iha 
NRORecords 
Center as 
needed. 

(U) Cutoff 
mes at the 
end cf the 
CY. 
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UNCIASSIFIEO Nl-525-12-5 Crosswalk 
Executive Level Files and Governance 

B·RCS Retention B·RCScut NARA New (U) '(U) Headings (U) Cunent Descrlptlon of (U)Cunent (U) Current (U)Current 
Retention Change? off Authorized Bucket Current .. Record• Aulhorlnd . Retirement Cutoff 

~·::·
" " ·: ..::.;· 

" 

. ': ;·;··: ,.: :, !1"·Nt:1~ 
'. ·i~.GRS...• ::i,''.11 ; 

1')!16·.:1r. 1'>~·1,• I•'.• I
• "11(. ···:.:.. .' 

RCS 

" 

Hem' 
~ 

Number,, 
•• ·-. 1'!!' 

'I:' 
r;ii11p· ....··l.:f! . 

~,'lt~.:--~-.. ::,:. . 
,..f.l"d · --·1·r~ •'.~I: !. .....:I ,:;::,;:. ' 

. " ,:;~: ·~ 
,,f' '""""•q':.!rt 

•.,. 1 ' ) ''!I! J:,.'!, 

Disposition. Instructions 
::a~~;·,~., r. :8" : .... :.. ,,1.. '!lit ~;,/.'< ..,. 

I ''', " i··r1-:.. >! •••, •1:'' " . 
Permanent N (U) Cut off N1-525-95-1 500-02 103-:Z..a (U) o-ra1 Management (U} Offices responsible for (U) Permanent. (U) These files (U) NIA 

at end of and Adminlslratlon. preparation. Rlllllew after 50 cannot be 
Iha CY years fer retired kl the 

(U) 019!!nlzatlaa Plannlag declassification Records 
Records • Organization and possible Center. They 
charts, organization and transfer ID NARA. must be' held In 
funetlons manuals, studies, (Authorized N1· current program 
reports, and other ream!& 525-95-1.) area unll Ibey 
that pertain to proposed are deslroyed. 
changes in the overall 
organization of the NRO as 
well as !he organ1zatlon of 
NRO componenta at the ' Directorate or equivalent 
Staff Office level; e.g., 
IMINT, SIGINT, COMM, 
MS&O. 

. 
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Ul'iQASSIFIEO Nl-525-12-5 Crosswalk 
Exetullve Level Fllu and Governance 

B·RCS Rstenlion B-RCSCUt NARA New (U) (U)Headlnga (U) Current Dellcrlptlon of (U)Cumlnt (U) Current (U) Current 
Retention Change? off .. Autborized Bucket Current Record• AulhOl'lzed . Rellmm- Cutoff 

1,~..~·~:;:,·. 
.~J.:.. , .... 

~. ,1 .' ;'t"'"be,d ' 
... :1.tt1 :i',111:~'!~'·•R"· •. . " .... .. 

~~ i-":.:~-
:"""~:., ~.fJYiY.:tl~ 

.­
:.. .:•'..... 
11........ 

... .,..
•" ,1,.,,. 

• 
1
"""' ~ir~~~ ~.. ....:.~ " " 

• a ..... 
' " . 
~ ... ·.;" . 

1~ t.'I'"'

"'" ....!.$ :.-.5";·
:·~~',•: 

Dlsp~'!:' ... :,·:~:j~~
..,~! . ~i~'.~~c~ ~.,; t.··" ..... 'l·l·::·: .. 

"•)' 

Permanent N (U) Cut off N1-525-95-1 500--02 103-3-a (U) General Management (U) Original or raconl copy of (U) Permanent. (U) Flies may (U) Cutoff 
at and of and AdminiatraOon. briefing papers, delegations Review after 50 be rallred to 1he flies at1he 
Iha CY of authority, atud'l&S, reports, years for NRORecords endof1ha 

(U) ~rectorete-1..e\1111 correspondence, and o1har dedasamcation Cen!eras CY. 
Fr- records accumulated by the and possible needed. 

Olrecloretes and independent lransfer to NARA. 
office and staff Directors and (Authorized N1· 
their Immediate atall'll. 525-95-1.) .. 
Records pertain to such 
subjecla as reaoun:e 
aUocalions, overall program 
management, relations with 
Congrass and o!har owrelght 
bodlas, relalions with other 
agencies in the Intelligence 
Community, and Iha 
establishment 
dtseslablishment. and 
relocation of subordinate 
program offlCell. 
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UNCLASSIFIED N1·525·12-5 <:rosswalk 
Executive Level Files and Governance 

B-RCS 
Retention 
....,., 

,:,.4.lfl',,
..:...·"'.. 

Retention 
Change? 

, ~ 

."'11'i. :· 

B-RCSCut 
off 

!·~;~1•' 

NARA 
Authorlud 

Numbeff 
GRS 

New 
Bucket 

RCS, 

·........ 
• "tt • 

(UI 
Current 
.Hem 

)lumber ..·... 

(U) Headings 

.. . 
... ;'l',11.,n'!:::·

... '1 •.,..; 

(UI Current Description of 
Records 

... .. 
: J, ,,,': i.1r-1 ·:·' •.
•••• •'1 

(U)Cunent 
Authot1zed 
D~lllon 

..Jlo.·...,1.~~ ""-• •
)···..:. ... ' 

(U) Curtent 
Retirement 
lnstrucliona 

.. 
:~I:".)!'.·.'li;" 

CUI Current 
Cutoff 

Pennanent N (U) Cut off 
at end of 
lheCY 

N1-625-95-1 500-02 104-1-a (U) NRO Polley Records. 

(U) !!RO E2!i!CI! Fi!!!s • 
Records perlalning lo the 
formulation of policies 
regarding NRO's nalations 
with other agencies. 
(Included are documents 
relating to U.S. Government 
policies, which may have an 
impact on the NRO.) 

(U) Office of reeonl (Oflk:e of 
Polley). 

(U) Pennanent. 
Review altsr 50 
years for 
declasslflcatlon 
and possible 
transfer to NARA. 
{Authorized N1­
525-95-1.) 

(U) Flies may 
be retired to the 
NRORecords 
Center as 
needed. 

{U) Cutoff 
files atlhe 
endoflhe 
CY. 
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UNCLASSIFIED Nl-525-12-5 Crouwalk 
Ellacutlw Level Flies and GOW!rnance 

B-RCS Retention B-RCS Cut NARA - IUJ (U)Headlnp (U) Cummt Deacrlptlon of (U) Current (U) Current (U)Current 
Retention Change? off Authorized Bucket Cllmmt Records Authorized Retirement Cutoff 

•" 
:·. 11 .... ' • 

. :·"r.~:,jj.~ i"u" ',.:
:.. r ... !'.'! ... l'"'J..••>...~ ,.., 

Num"'!!f.., ..,.~ . . llam 
GR&.;_; j•.;';'. ·,,: Nu!nber 

1.. 1~',' • :i ~I • ' 

.....
' • ..~:. : . ''., ~i . 

': :· ;iil.l~.r.!•'.1.;t,··~ 
.... '•'ii: .:,.I!!·...... Ji\. ' 

" 
•• 

Disposition Instructions 
< • > I .I ._ 

• • .. "" • •I.I •
":::".";<,": :~J(:!f.~~~;;;.~! .,/" I

......._____-4 

Permanent N (U) Cut off N1-li25-95-1 500.Q2 104-;!-a-1 (U) NRO Polley Records. (U) Office of ....,.,.,;t (Off1C8 of (U) Permanent. (U) Files may (U} Culnff 
at end of PoHcy). (Except for sensitive Review aller 50 be rallred to the files al the 
the CY (UJ Aemament Flies ­ agreements which will be yeanr. for NRO Records end of the 

!Allreaments 8l<8CUlecl by maintained by the OPR.) declaselficallon Center as CY. 
NRO with alher antitiell. and possible needed. 
(Included are the transfer to NARA. 
agreements lhemselves and (Authorized N1­
relallld background papers.) 525-95-1.) 

(UJ Memoranda of 
Agreement executed wi!h 
other domestic agencies. 
(e«:lude host-tenant 
agreemenls pnMding for 
routine supparl aervlces, 
executed by local NRO 
components with hast 
actlvities. which are cowred 
by Item 1501-3.) 
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UNCIA551FIEO Nl-!i2S-12·S Crosswalk 
Elletlllive Level Fifes and Governance 

' B-RCS Reblntlon B-RCS Cut NARA (U) Headings (U) Cunent Description of (U)Cummt (UJ Current (U)Cunent 
Relention Change? off. Authorized Recorde Authorized Retirement Cutoff 

, , , "'" •;:o , Numbed, , • , .. . : • , ·Disposition ,. 

l'il::':;;;;rtN---j'tfi;~fii~~:·ci~Jl·~[:ij,~~,;~~·-625.e~,G!!!,RS!'l,~5-!f.1~50=0-02=,+,;_.~:'.:?j~-!:-:::=-~\;,:.:.':t:~~·;;J~~:t;;f.:l:!iij~~::l!i~:.ri'~::,;;fc(':-:~)'"Offl=-ce-of-=-:~-'.:_rd,.::~C'~~'-'::~~{f..,~:i!:i~;it<'·iJ;~~,i:!:·~:/l:~i;:·~1 1;:_·;,,...:.:·_.~_:·~-nL-·.:..·"~{~U) may (U)Cutoff 

at end of Policy). (Except for sens~ive Review after 50 be retired to the files at the 
the CY (UJ Aareement Ries • agreemen1s which win be years for NRO Records end of the 

reements executed by maintained by the OPR.) decluslllcstion Cenler as CY. 
NRO with other entilles. and possible needed, 
(Included are the transfer to NARA. 
agreements themselves and (Authorized N1­
related bad<ground papera.) 525-95-1.) 
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UNQASSIFIED Nl-525-12-5 Crosswalk 
Executive Level Flies and Governance 

(U) HeadingsB·RCS Relllntlon B-RCSCut NARA New (U) (UI Cumtnt Description of (U)Curtent (U) Current (U)~nt 

Retention Change? Authorized, Bucket current Recordll Authorized Retirementoff Cutoft 
Ham Disposition Instructions, ~ I ...,. Nu~. .. R9$ • "· d:i•1•·1" ~ .. '; 1;1..-<.. ',,..... .. ;· !"'.;'' l: GRS' .: . .. ' I 1:.AI:~::' Numbpr.I, 'i:>; 1:.:1. ...~: ..:)J::·~ ., .. • 'l!J , •I·. ;;~~1,"~~. • ... 1:1:d-1~f!! .. : :.;.. ~·::r· .. 11. • ,••:i., ,~Jr"I ,'........
.. • .,$!"""" #i6••,.. I·: ";::' ~;. '~~1:..1:.) ... •·J!:IY.l~· :·~::.,,· ...-:..i'·~r:i.:.·-~: ''":t;. •....:· .1· •.«· ··"'' '"" ""' ...... .. '"· 

Pennenent (U) cut off N1-526-95-1 SOD-02 100-1 (U) Flies may (U) CUlolf 
at end of 

N (U) Pannanent.(U) Pl!!!JDillll and Ana!l!s!!I(U) Planning - Analysis 
Sub!ed flies ·Subject files of be retired to the files at lhe 

lheCY 
Review after 50Recordll. 

the Diree!Dr, Deputy Diredor, NRO Rec:ords end of the 
Chief of Slaff, Senior 

years far 
CY. 

Scientist, and Senior Analyat 
declassification Center as 

needed.and poselble 
of Iha COO. Records consist transfer to NARA.. of sublitantive (Authorized N1· 
correspondence, memomru:la, 525-95-1.) 
slucf11111, poelllon papers, and 
other sub&tant!wt documents 
that pertain to strategic 
planning, ovmall program 
planning, lhe establishment of 

- baseline requirements for 
NRO programs, and the 
eslabllshment/modification of 
systems archilecture and 
concept of opal'lltions far 
major NRO systams. 
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UNCLASSIFIED Nl-525·12·5 Crosswallc 

: !!·RCS . ~ntion a.RCS~ NARA (U) Current • '(U) Cllrnmt (U) Current 
Cutoff · 

";' 

(U) Final veisions of strategic (U) Permanent. 
plans and road maps with Review after 50 
related subslantiw yema for 

(U) Strategic Planning Ales - background files held by deelaulflcallon 
Documents relating lo Iha office of record. and possible 
development of NRO transfer lo NARA. 
strategic plans and road (Authorized N1­
maps. (Included are studies, 525-95-1.) 
briefin!ls. charts, noise, 
drafts, and other records.) 

.. 
(U) Flies may (U) Cutoff 
be Rllhd lo the files al Iha 
NRO Records end of the 
Center es CN'. 
needed. 

Pennanent N (U) cutoff 
at end of 
theCN' 

N1-525-95-1 500-02 1~ (U) Planning and AnalJllla (U) Signed copies held in 
Records. office of rac:onl under 

configuration management 
(U) Ba&elne llgreernenta ­
Internal agreemenl!I between 
Iha Oireclcr, NRO, and major 
program offices that specify 
missions, capabiHties, and 
requirements that must be 
met and provide guidance as 
to how respanslbilllles and 
missions ara to be 
implemented. 

(U) Pennanent. 
Review aflsr 50 
years far 
declassilicallon 
end possible 
transfar lo NARA. 
(Authorized N1­
525-95-1.) 

(U) Ales may (U) CUtoff 
be retired lo Iha flies at the 
NRO Records end oflhe 
Center 118 CY. 
needed. 
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•• 
UNCl.ASSIFIED 

"B-RCS Relantlon ~CUt 
off .Relentton Change?. . ·.''; l<~·:r. ' ,,: Irr:"',.,..,. t.r. ........ 


' -~ ~~ . ~~:t;·~«f:i:
:..._ ·.-'41.·'\o ,, ...."" Pennanent N (U) Cut off 

at end al 
theC'f 

NARA New (U) 
Authorized Blicket Current 

Numberi ,. RCS, . ~~~.r. . ' .. ··~· ~,•.. GRS'.ln'~ . !rP~·· ...,. . ~..... 
N1-525-95-1 500-02 10&+8 

Nl.,525-U-5 Cl'osswallc 
Executive Lewi Flies and Governance 

(U) Headings (UJ Cllrnmt Description of 
.Records.. .. ·.. 

• .,·:· : :'"r:· .. . ;.:·~"..~~;:;f.'.·;;;. .~· 
" j ·1i'1;{-t:~ ~... ' " "d!I:!:· ,.1· 1, l" ..1.~ •

I•,, "ll,' 1:1,: ,,.;\:· .. .1.: • • d'.11' ,..f ·' ' 

(U) Final repolls, with 
Records. 
(U) Planning and Analysis 

substantive background 
papers. 

(U) &!•"""!!!!!Ill a!l!l 
i::u.1• ,_,.;.,.._ C3- ,. Studr., 
reports, briefings. position 
papers, and other analyses, 
with related bad<ground 
papers, prepared to assess 
and evaluate NRO programs 
and operations. Records 
telala to such matters aa the 
propriaty of resoun:e. 

Permanent N (U) Cut off 
at end al 
the CY 

N1-525-95-1 500-02 20$-1-a (U) Public A!Jalrs, (U) Ollice of Reccid (Office of 
Corporate Communlcailona). 

(U) &!!!lie Affairs !Jl!llctiws -
Dinldives that 
piesaibe NRO.Wlda public 
affah programs and 
poficies. 

UNCLASSIFIED Pagel3of47 

(U)Curnmt 
. Auttoorlad . 
Disposition: , . . . ,., ....,;.'·:~· ·: 

... • , 	:: : <":~~w1ti81i:t: 
~. ' ',I j1.,••r.,1i:'" 

(U) Pemianant. 
Review-. so 
yeat1 fer 
dedasalllc:ation 
and possible 
transfer to NARA. 
(Authorized N1­
525-95-1.) 

(U) Permanent. 
Review after 50 
years fer 
declasalfication 
and poaaibla 
transfer to NARA. 
(Authorized N1· 
525-95-1.) 

(U) Current 
Retirement 

instructions 
ir~,:~,, .t·.. . 

[~hi""'"". ,.. .• ' .. :f:"'.~· • 
(U) Files may 
be retired to the 
NROReccrda 
canter as 
neaded. 

(U) Filee may 
be retired to the 
NRORacords 
Cantaras 
neadad. 

(U)Currant 
Cutoff 

·" 
'' 

" .." 
(U) Cutoff 
files at the 
end of the 
C'f. 

(U) Cutoff 
files at the 
end of the 
C'f. 

9/21/2017 



UNCLASSIFIED Nl-525-12·5 Crosswalk 
ExeculMI IJ!lllill Files and Governance 

B-RCS Ret»ntlon B-RCSCut NARA ,New' (UI (U) Headings (UI CulTellt Description of (UI Current (U) Current (U)Cunant 
-ntlon Change? off Aulhorimcl Bucket Current . Records Authorized Retirement Cutoff 
... ...... 
·-· 

".",::1!11"': ·:: ... ,, .; , N!lmberl 
,'• ·1'!;1Ji ~!"~ ;.;_-:_~

":"', ,! . ,':: 

RCS. Hlllm·~ 
'" ii'". «}·~:! · lier 

: 1·-. • 'ti: :t!.'1i. 
"•·' 

" 
·~ """ :..+J' ".::. . 

·.~::~.t~..~:::r·::::);· 
' .. ·' 

".. ·:. :".:' ' ·"?pt~.'• ........~ ".... ;., 
: · Disposition.,-..1 ' 

i"• . ' . . ' 
•:i;d ;" • ,I {! 

}~~~~I '"· • ,•l'.:i:.\·! • 
:: •• li ," ~;' ;:).~~~,'· • ...1111-J 

Permanent N (U) Cut off N1-525-95-1 500-02 203-2-a (U) Public Afl'alrs. (U) Office of record (Office of (U) Permanent. (U) Files may (U) cutoff 
at end of Corporate Communications). Rlllllew aftet 60 be retired to the files atfhe 
fheCY (U) Press Rsle!!HI • NRO- years for NRORecords endoflhe 

issued press releases. declassification Center as c:Y. 
and possible needed. 
transfer to NARA 
(Authorized N1­
525-95-1.) 

Pennanent N (U) Cut off N1-B25-95-1 500-02 203-3-a (U) Public Affairs. (U) Office rasponsible for (U) PamlartBnt. (U) Files may (U) Cutoff 
at end of pieparation. (a.g., Office of Review afler 50 be retired to the fi1es atfhe 
the CY (U) lilBQ:Wide Publh:allo!!!! ­ Corporate Communications, years for NRO Records end of the 

Periodic publlca!lons of but may also Include program declasslllc:atlon canter as c:Y. 
information realses relating ofllcea) and possible needed. 

. to or reporting on various 
NRO programs and activitles 

transfer to NARA 
(AuthorizBd N1­

produced for NRO wide 525-95-1.) 
distnbution. (Including 
RECON and similar 
issuances.) These ara not 
used to promulgate oll!clal 
policy, 

. 
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UNCLASSIFIED Nl-525-12-5 Crosswalk 
Executive Level Flies and Govern•nee 

B-RCS 
Retention 

~~ ~-

Relllntion 
Change? 

--· ,•: . 
'.II !
:t...1. 

B-RCScut 

01'. 
.. :,'.i, :~~ ·.: 
..:i..lif: 'ti
·" "4 ·t1i:~-

NARA 
Authorized 

... .Humbert. 

...:,.,.GRS. 
p. ... k " , 

New 
Bucket 

RCS 

" '.·": 

(U) 
Cumimt 

Item. . "·' .Nll!."b&f:. 
,._ ! ,.f'l ~....... 

(U) Heedings 

:· '' ., ·~: . .:~~~~3-l'"'.;f.i .. .... 's 
~ 1 ·.. " . ,,. 

(~ Currunt Description of 
Reeorda .. . 

~- . • "' .;i:t.·.s-. ,1,;:r.... . ... .,;i.:~~~'<. .. ·. ~ '. 

(U) Current 
Authorized 

. Disposition
Ill"· ·, • 
1'1'~ 1 ";: .: ' 
:•i ,:y::;; "' .. :·.·· .. . 

(U) Current 
Retirement 
lnstructl°ins '. 

, :' ,;'!:". . 'et~, • • ' ;:ii:! 

(U) Current 
Cutoff : 

· 1 ,, 1 
, • : • 

:'" i: ~,Jir:.t:·..;t.. ~!~!· ....-;'\I '•'..' "'.:,.1 

Permanent N (U) Cutoff 
at end of 
lheCY 

N1-525-95-1 500-02 203-4-a (U) Public All'airs. 

(U) Speeches-Textor 
tranacrfpts of speeches 
made by !he Oireclor or other 
Senior Ol!lcers authorized by 
the Director 1D speak far the 
NRO. 

(U) Office of racard. (U) Permanent. 
Review after 50 
yeersfor 
dec!asslflcatlon 
and possible 
trsnsfer to NARA. 
(Authorized N1· 
525-95-1.) 

(U) Flies may 
be ratired lo the 
NRORecords 
Center as 
needed. 

(U) Cutoff 
files al the 
end of the 
CY. 

Permanent N (U) Cutoff 
at end of 
the CY 

NHl25-95-1 500-02 203-5-a (U) Public All'airs. 

(U) Press lal!!rvlaws -
Transcdpts and other 
records of interviews of Iha 
Director and olher Senior 
Ollicars autho!lad by the 
Director to speak far the 
NRO with representativea of 
the rnedia. 

(U) Office of record (Office of 
Corporate CommuniCallons). 

(U) Pennanent. 
Review after 50 
yeersfar 
declassification 
and possible 
transfer to NARA. 
(Authorized N1­
525-95-1.) 

(U) Files may 
be retired to the 
NRO Records 
Center as 
needed. 

(U) Cutoff 
fllas et the 
end of the 
CY. 
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UNCIASSlFIED Nl-525-12-5 CR>sswalk 
Exl!CU!M> Level Ries and Governance 

B-RCS 
Retention 

Retention 
Change? 

r'-.
··"~:.J.. 
• i'l:I ... 

B-RCS Cut 
off 

. . .. 
,~,.~;~ , ·r.... ,. ~'. 

NARA 
Authorized 
. Number/ 

.~1 ...GRS 
,·u..-1oo-r 

·New 
Bucket 

R~i·:f. 
• .J ~! 

(U) 
Current 

; •:,Item. 

~~~ 'I ' 11~ i 

(U) Headings · 

''"'," .. 
. . . 1" 

·,:.,1 ..~?-~1~ ~~i~ 

(U) Current Description of 
Records 

." • ,Jt.o' ' 
1:1::~ 1 

:::". . ' ' 

(U) Current 
Authorized · 

~"'b~,~~.~ltlon . 
~M,t;''•1• " ....a llj .... ·.1·, 

·-:.. " " . ' 

(U) Current 
Retirement 
Instructions 

(U)Current 
Cutoff' 

• jl, ": .:.. : : 

Permanent N (U) cutoff 
at end of 
lheCY 

N1~95-1 500-02 204-1-a (U) Lagialatlve Liaison. 

(Ul b!lglslatlve Proo!!!!!! 
- Comispandence, 

memctanda, ft!POl1S. copies of 
leglslallon, and olher iecords 
aocumu!aled ln connecllonwllh 
NRO legislallw llafllon. 

(U) Office of record (ROM). (U) Pennanent. 
Review alter 50 
years for 
dedassificatian 
and possible 
transfer to NARA. 
(AulhorizBd N1­

(U) Files may 
be ratired to the 
NRO Records 
Center as 
needed. 

(U) Cutoff 
files at the 
endollhe 
CY. 

(lncludedarerec:md• lllat 
pellaln to Congressional 
oversight of NRO aclMIJes end 
pmgrama. (Including .....,.... 
to qulBliona posed by owmslght 
commilleeS, proposed 
loglslalion effecting or of interest 
to NRO, and the jusUlicaUon of 
NRO budgel/approp~atian 
requests tn th• congress and Its 
commlllses.) 

525-95-1.) 

. 

UNClASSIFIED Pap 16of47 9/21/2JJ17 



UNCLASSIFIED Nl-515-11-5 ems.wale 
Executive Level Files and Governance 

Destroy/De 
lelewhen 
10years 
old 

Temporary N (U) cutoff N1-525-00·1 500-03 103-5-a 
at end of 

Destroy/De lhefY 
letawhen 
10 yeBIS 

old 

(U) D!n!ctgr's Action and 
CorrasDPnd!l!!CI Tracking 
~ - Electronic system 
used for tracking internally completion. 
created daannents, pl8plltl>d (Authorized N1­
for the signature of the 
Dhclor or Deputy Director, 
and other high level ol!k:e lo 
ol!k:e taskings or review& 

(U) General Management (U) Records accumulated In 
and Admlnlllllalion. connection with configuration 

management resoun:e 
(U) 21lifl!lllilmlll..M!!!!!ill!!!!ll!llljmsnaaement. management 
Reco s. struclures, and malhodclcgy. 

(Included are Requests for 
Change (RFC), configuration 
control boards records, 
change notices. baseline 
documentation, cost analysis, 
resource allocations, studies, 
mlnu1ea of meatlngs, reports 
and olher related records.) 
(Excluded ale reconls 
covering recomal1111&nce 
systems covered by Items 
801-2 and 801-3.) 

525-96-1.) 
current program 
am unlll lhey 
are deslloyed. 

(U) Temporary. (U) Files may 
Recordkeeplng be retired to lhe 
copy. Destroy NRO Records 

hen 1 O years old. Center as 
(Authorized N1- needed. 
525-00-1.) 

(U) cutoff 
files at the 
and of the 
FY. 
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UNCl.ASSIFIED Nl-525-12-S Cmsswalk 
El<ecutlve Level Files and Governance 

(UI Temporary. 
Rscoldkeeplng 

Destroy/De copy. Destroy retired !o the 
leteWhen (U) when 10 years old. Recards 
10years (Authorized N1­ Center. They 
old 525-0D-1.) must be held in 

current program 
area until they 
are deslroyad. 

Temporary N (U) Cutoff N1-525-95·1 500-04 1034 (U) General Management (U) Of!ice:l.eyel Internal (U) Temporary. {U) Files may (U) Cutoff 
at end of and Administration. Maneoemen! Records· Destroy when 5 be retired to the fies at the 

Destroy/De the CY Minutes Of meetings, studies, years old. eartler NRO Records end of Ille 
letewhen6 briefing chars, memoranda, disposal is canter as CY. 
years old instM:llons, standard aulhorlzed if needed. 

Operating Procedures {SOP) superseded, 
and Dlher reconla obsolete, or no 
accumulated by indMdual longer needed. 
NRO carnponenta In {Aul.ho!WKI N1· 
connection with the 525-95-1.) 
establishment/modlflcallcn of 
program priorities, resourat 
allocallons, cast analyses of 
proposed changes in 
activities, and similar mabrs. 
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UNCIASSIF1EO Nl-525-12-5 Crosswalk 

(U) These files 
Destroy after 3 cannot be 

Destroy/De years. (Authorizad retired to the 
letewhen5 (U) strategic Plannino files • N1-625-95-1.) Records 
years old Coouments relallng to the Center. They 

development of NRO must be held in 
a!rateglc plans and road the CUITl!flt 
maps. (Included are stud[es, program area 
briefings, charts, notes, until they are 
drafts. and other records.) destroyed. 

Temporary Y +4 (U) Cutoff GRS 16 l1Bm 600-04 1101-11· (U) Administrative Flies. (U) Risk An@!vses - Reports (U) Temporary. (U) These files (U) NIA 
at end of 14-c c and supporting materials used cut off closed files cannot be 

DestroylDe the CY (U) Internal Conlrcl Record§ to document review of annually. Destroy nillred to the 
letewhen5 Records crealed in program areas for after next review Records 
veers old accordance with procedures susr;eptibihty to loss or cycle. (Authorized Center. They 

mandated by OMB Cin::ular unauthorized use of GRS 16 Item 14­ must be held In 
123, Internal Control n1Sources, errors in niports c.) current program 
Systems, and Public Law 97- and information, and Hlegal aiea until they 
2!i5, the Federal Managers' and unethical actions. are destroyed. 
Flnanclal Integrity Ad.. Under 
these authorl!lea, agencies 
are required to perform 
evaluallons of their 
accounting and 
admlnkdrative controls to 
prevent-. fraud, and 
mismanagement. 
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UNCLASSIFIED Nl-525-U-5 Crosswalk 
Executive Level !'lies and Governance 

B-RCS Retention 8-RCSCUt NARA New (U) · (U) Headings (U) Cullllftl DeacliptlOll of (U) Current (U) Current (U)Current 
Retetdion Change? olf Authorized Bucket Current Records Aulhorlzed Retlrement Cutoff 

, ' 
~,.,. ... :r;~~l, 11 I. ........ 

• 'l • ...... 
. Number1. . .. :.. 1.:i1.GRS··~··'. . •f:J ... , 

··~ Item
' I'',,.::.';••: .!';lumber

•·1~..i;'~li"I'•...':(..' r-. 
" 

......·,:r,~~;·.
I f, ,' ""1'• : ,I:',• 

' ' ' " ,;,,·1..~ 
.~ .':.' •,.,,11~!1; 

... ""1•'!•1' •• ;r: ... 
:· ·:::. .... ~,;:~\' 

. ' Qisp~ltlon 
' ' ; It,•' r'' 

·;~L'!:- :~!.?.":. .. ......r . 

lnstructio~ 

··.·•": .. 
·.... ...; . 

....~~ .. ·'•t•. ..... ,., .. i:i ~i' .. 
emporary Y+4 (U) Cut off GRSl!em16 500-04 1101-11­ (U) AdmlnletratiYe Flies. (U) Annual reports and (U) Temporary. (U) Thna files (U) NIA 

; at end cf 14-d d assurance starements. Cut off closed files cannol be 
Destroy/De the CY {U) !!ll!!maj Qanti DI R~g annually. Destroy retired lo the 
lelewhen5 Records created in after next reporting Rec:crds 
years old accordance with procedures cycle. Note: This Center. They 

mandated by OMB Circular~ item does nol must be held In 
123, lntemal Control ccverthe currant pmgram 
Systems, and Public Law fll'­ ccnsaf!dafsd final area untJI they 
255, the Fede!al Managers' reports submitted are desttoyed. 
Financial Integrity Ad.. Under dlreclly lo the 
these authorities, agencies Presldant or 
are required lo perfonn Congiess. The 
evaluations of their final reports must 
acccuntlng and be scheduled by 
admlnlstralMI contrcls to submitting SF 115 
p!BY8nt was18, fnwd, and lo NARA. 
mismanaga.-rt. (AuthorizsdGRS 

Item 16 14-d.) 
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UNCIASSIFIED Nl-525·12-S Crosswalk 
El<ecuttve Level Files and Govemance 

B-RCS Retention 
Change?Retention 

.. : ·jl.;"',.. .
' -:.t ... '·i. 
.. "'· {' l...... 

Temporary Y+4 
: 
Destroy/De 
le!swhen5 
years old 

11-RCSCut 
olf 

.: ~·: ... 
< ....... 

. ' .. ~·t'w,,
• ·~. ,/'II'• 

NARA 
Authorized 
.Numbet# 

.,., GRS 
.::. . 

r 

New 
BucUt 

..~·~ •• 1' ...,. 

.1f,~f.~:i1 

(U) 
current 
.. Item . 

~P'b.W::.;--_,_ ..... 

(U) Headings 
.. 

" 
:i"·' ·.: :: . ' . ........ ",
,"•: ..·.,...:.'
.f.'7f...~:"J· '1•~i~· " 

(UI Cumlllt Description of 
Rec:orda 

:-: ' 
" . ' 

' 
......... ·. ·.. 

"j.:'..J,:.;'.,..r"":j' •

(U) Current 
Authorized 
Disposldon 

:.,:;~. 

· (UI Current 
Retln1ment 

'!~!lll"ctioml 
fji~'.I.. ~ 

(U) Current· 
Cutoff 

·­• .'!$!, 

... ;i:~h-!:-.f 

(U) Cut off 
after report 
Is 
completed 

GRS16ltem 
14-e 

500-04 1101-11­
e 

(U) Administrative Files. 

CUI 1n1em11 ~o!ml RaamlB • 
Records created In 
accordance with procedures 
mandated by OMB Circular A 
123, Internal Control 
Systems, and Pubic Law 97­
255, tbe Federal Mapagenl' 
Financial lntsgrily Act. Under 
these authorities, aganciea 
are required to perform 
evaluations of their 
accounting and 
admlnistraliva controls to 
prevsnt wssta, ftaud, and 
mismanagament. 

(U) Tracking Elias - Files used 
to ensure tha completion and 
timeliness of submission of 
feeder repor1s. (Including 
scbedules of evaluations, 
Interim reporting, Hals of unllS 
required to report, and 
correspondence relating to 
Iha performance ofIha 
reviews.) 

' 

(UI Temporary. 
Deslroy 1 year 
after report is 
completed. 
(Allthoriz.ed GRS 
16 Item 14-e.) 

(U) These flea 
cannot be 
retired to the 
Records 
canter. They 
must be held in 
current prngram 
area until they 
are delllroyed. 

(U) NIA 

UNCl>SSIFIED Page2lof47 9/21/2JJ17 



UNctASSIFIED N1·525-12-5 CfossWallc 
E'xecullVll Level Flies and Governance 

(U) Headings (UJ Cummt Desc:rlptlon of (U) Current, (I.JI eurrent 
RecOrcit .... .: 
• '!. < ;~"11". 

(U) Office with responsibility (U) Temporary. 

Deslroy/De 
(U) lnl!!ma! Con!m! l!!mn!•. for~ Internal 
--ln-ncewll! c:onlrol functions. 

Cut off When no 
further col!&dive 

letewhen5 COfl'llC!ive p......twea-byOMB action Is Cen!araa 
yeaisold action is Cn'allar MD, lniamal Control necessary. needed. 

necasaary 
at end of 
the CY 

Sya1ams. and PullUc I.aw 97-35, 

the F­--·Flnandal1-Act.U-­-orilles,.-.... required 

Deslrcy 5 years 
after cutoff. 
(Authorized GRS 

lo perlonn-olthelr 
aocountingand­
contmluo ptWmlt-. fr1lull. 

16Item14-f-1.) 

•nil mllmonogement. 

(U) Rmfn Fllu~Cctlespottdence, 

-·aclianco-olaudltflndlngs, and-.....aa lhalldentllyp__, _ 

waaknesaes.snd-adions 
-to-"""'1prablems. 
SlnceOMBM23ptCMdetl'or 
allemalivelntemal-­
..-oMB Cl""'lanlA-711. A-127, 
or A-130, lhia llem also applleo lo 
cop1ea of thete tWewa, provided 
they 819 ldenttfied as dernaliw 
l1NHr#s m1he management connl 
plan. 

UNCIASSIFlED Page22of47 9/21/2017 



UNQASSIFIED Nl-525-12-S Cnmwalk 
E'xecull¥e Level Flies and Gcvemance 

· " (U) Head!~ (UJ current Description of (U) Cunrent • 
. ' .... .., Records Au111oriud 

(U) Copies maintained by (UJ Temporary. (U) These fdas 

Destroy/De 
lele when 5 
yemscld 

corrective 
action Is 
necessary 
at end of 
the CY 

other offices aa inlsrnaJ 
tu) ID!lma! Canl!pl !!8cgr!I! • reviews 
Reconle-ln-wilh · 
procedures 1!11111dated bl' OMB 
Ci!l:ularA-123, lnlemlll ­sv-. and PiJbllc l..-117-21ii, 
thef'edellll Manaeons' Fmanclal 
lntegn~ A<A. Undor ll!eae--ag-.......uln!d 

"'perlonn-­of !heir 
"""'"'1ti!>g and ­conlmls"' l'l'M'll-. llaud, 

cut off when no 
further corrective 
action Is 
necessary. 
Destroy 5 years 
after cutoff. 
(Authorized GRS 
16 ltam 14-f-2.) 

camotba 
retired ID the 
Records 
Center. Thay 
must be held In 
currant program 
area until they 
are destroyed. 

and 114a11t1w;ement. 

(U) Bnfew: R1e1 - Cunwpuudeuce. 
nlpOll9, ­ eoplas al­
ftndlngs, ond--11111 
ldenlil'y P10f11'8111- conllnl 
weal<neSses,andconeclnl8adlons 

laloln"'-..... ...-,,,..SlneeOMBA-123 ~fer---­under OMB CilCulBIW 11'7V, A-127, 
or A--130, th!• Item also a,ppl1e8 to 
ccpleooll1ese.-_ p...ided 
they BAI fdentlfled U allamBbWI 
f9¥18WS 111 tte management control 
plan. 
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UNCl.ASSIFlfD Nl-525-12-5 Crosswalk 

DestroylDe 
lelewhen 5 
years old 

Temporary Y +4 

DestroyJDe 
lelewhen5 
years old 

(U) Cut off N1-525-9S-1 500-04 208-5 
at end of 
Iha CY or 
when 
superseded 
I obsolete, 
or no 
longer 
needed. 
whlche­
ls fa1er 

(U) Alldlovlsual Records. 

• (U) Cummt • · : (U) Current 

(U) Viewgraphs and (U) Temponuy. 
Multimedia presentations - Deslroy when 1 
lliewgraphs, briefing slides, year old or when 
olher audlovisuaf briefing superseded. 
aids, and compuler-driwn obsolela, or no 
multimedia presentations longer needed, 
used for briefings. (Exclude whichever la later. 
records CIMlied by Items 101 (Authorlad N1­
1, 901-5, and 1201-2.) 525-95-1,) 

(U) These fifes 
cannot be 
retired ID lhe 
Records 
Center. They 
must beheld In 
cum1nt area 
pmgram until 
they are 
destroyed. 

(U) NIA 
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UNO.ASSIFIED N1·525-12-S crosswalk 
Executtve 1.evel Flies and Governance 

.(UJCum1nt 
Cui.off/, .; 

(U) Cut off N1-625-02-1 
at end of 

DestroylDe Ille CY or~ (U) flllm. - Comllsts of 
lalewhen5 records are printed and illuslraled 
years old no longer 

needed for 
NRO 
business 

Temporary Y +e (U) Cut off N1-525-02-1 SOD-04 2oe.1-c (U) Audlovlauat Records. (U) Poster pioduction CU) Temponuy. (U) These files (U) NIA 
at end of malarials, inc:ludlng negatives, Destroy when 2 cannot be 

DelllroylDe lheCYorW (U) Posliers • Consists of routine artwork, layouts, and years old. Emler retired mthe 
letewhen 5 records are printed and llluatrated other preparatoty gtaphic disposal is Records 
years old no longer announcements produced in material aulhorimd W Cenlllr. They 

needed for support of NRO aclivities for records are no must be held in 
NRO display In NRO fadllfes. lcnger needed for current program 
businesa Note: This item does not NRO business.. area until they 

exclude the requirement to (Authorimd N1· are destroyed. 
maintain a CllJ'f1f of the poater 525-02-1.) 
with the com11pondlng 
subject file. 
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UNCIASSIFIED N1-52S-12-5 Cro5swalk 
EXecutive Level Fiias and Governance 

B-RCS 
Retantlon 

• :·';:l 
• 'lf*t.!!tt11,.:. 

Relantion 
Change? 

." .... 
·~.... 

Y+3 

B-RCSCut 
off 

'1 •r:.
' ~ "f 
(U) Cutoff 

NARA 
Authorlnd 
, Number# •.;_. G~~:..j

" II ' 

GRSS.3 ltam 

New 
Bucket 

,;.. RCS'. 
' ' .J!:; I

,f .... 

500-04 

(Ul 
Current 
·.ltam 

"'>i "' 'Nli~r
·:~~·;••":
T ' '" :f 
New 

(U) Headings 

.. ,•' . . ' 
)7·::ri i' 1;'r.. ·J:. 

E'margenc:y Planning 

(U) Cumint Description of 
Raconla 

::~*-("' ... . ,;-:·· 
...~ .: ,t,-:. :1:i:t.ir ,'... ,. . 

ColTIISpOndence fifes relating 

(U)Cummt 
Authorized 
Dlaposltlon . ~: ' . 

:ir.;(1•" ' ' '.'.1~1': II !1 ;:l t1"• 
Deslray when 2 

(U) Current 
Retliement 
Inst.rue~ 

' 
~,:.... 

f ... 

(U} Current 
Cutoff 

,,,.... 
' Temporary 

: at and of 010 Administrative to adminlslration and years old. 
Destroy/De lheCY Correspondence Fllea. operallon of the emE11gency 
llllewhen5 planning program. not 
~old covered elsewhere In this 

schedule. 

1emporary Y+2 (U) CUI off GRS5.3 Item 500-04 New Emergency Planning Casa Case files accumulated by Deslray 3 years 
: after 010 Flies. off!Cl!IS responsible for the after issuance of a 
Destroy/De issuance of piepara!ion and !nuance of new plan or 
letewhenS a,_plan plans and dlrectM!s, diractille. 
~rs old ordlrectlw consisting of a copy of each 

plan or dlraellva Issued, with 
relafed background 
documents, EXCLUDING one 
record copy of each plan or 
dirllclMI Issued, If not 
Included In the qency's 
pannanent set of master 
diredlwas Illas. 

. 
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UNCl.ASSIFIED Nl-525-12·5 Crosswalk 
Elo!CUllve leYel Files and Governance 

Rafention B-RCScut (U) (U) HeadingsB·RCS NARA New (UI Cummt Description of (U)Cummt (U) Current (UI Current 
Rall!ntlon Cllange? Bucketoff Authorized Records Retlremant,Cummt Authorized Cutoff 

RC&Number/ l!'s,tructlon•.... .Item ' ' Dlspos~".. .. ......... "''-' .. ,...1...,..... -:-:it t'·.:. .. :·" .. •'!ti,:• I GRS NumbM,·t ' ....""':H • . ~~·· ~.:', .:.;!~:I, '°J!'11:11:•1 , , .''Y..!~··::~:'4 . ' ' .. ' 
..~"+.·:f::' :'·','1;::.i ";-~:' ~~~.~:t ..'t'- . .,_:·1· t •• ~ , '. " ' ' 111.' .. 1r.·1·1: ' • .... '' &;.;·(-; ~i!r~i"·~rc:rJ:..,t-.:t ..' 1et"'· '"' .' . :....:'.Y11 ... • " 
Temporary N (U) Cutoff N1-525-95-1 500-05 101-4-11 (U) Reconla oflhe (U) Other offlc:ea. (U) These files 
: 

(U) Temporary. 
when cannot ba Dlnic.tor. De&troy when 
supeisededDe&troyJOe superseded, retired to the .letewhen (U)- CommjMaa !"Ila obsolete, or no Records 

supersede 
'obsolete, 
or no Center. They 

d, 
longer needed.- Minutes, viewgraphs, 

longer (Authorized N1­ must be held Inbriefing charts, and olhar.neededobsolats, current program 
or no 

525-95-1.)records accumulated in 
llAl8Un!Jllhey 

longer 
connection with meetings of. 

ara destroyed.the Director with principal
needed, assistenlS. Records pettain 
whiche1ler to the owraa organization 
Is laler and management of the 

NRO. 
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UNCIASSIFIED Nl-525-12-5 Crosswalk 
ElO!<utlve I.eve! Flies and Governance 

B-RCS 
Retention 

... ;« .. ,... ..... :. ~ 
~·"':-f:,.,,.-: ...­.....~,... 

Retention 
Cha~ga? 

~"·~• •'*' ' 

B.ftC&Cut 
off ' 

;: . . 'i: 
ll'l''. "::rt

1; i,. • '~· .,, 

NARA 
Authorized 

~.~~umber\.,
tl~; .GR&>#':..~·· 

• ·:~I 

New 
Bucket 
,RCS 

;;::':·:~:~. 

(U) '' 

.Currant 
!f!lm...... 

N~ti;; 

(U) Headings 

.":f<i.1~· ' ,.14
' . ' f,. • 

·~· ""~,J;!'' - •":.< .r;:
' ' ,. . . .. ' 

(UI Current Descri
. Ra7onl~ 
........ 't .. 

:~~:'ii: ' . 

ption of 

..... ~~=P.i··"'·:,:i-n· 

(UI Current 
Authortmd 

. '". ,Dleposl6on. " ..... . '• .... 
-tr:;.;. ~.,.~.;·1i:~111·: 

(U)Cummt 
Retirement 
Instructions 

' ,'i 
H~:·::.· >W.~~ 

(U) Current 
Cuttiff 

., ... , ·.i:::-1 • : 
~·;:. 

Temporary Y+4 (U) Cutoff N1-625-95-1 500-06 102-1-b (U) Records of (U) other offices. (U) Temporary. (U) These files (U) NIA 
: years, 3 after Committaas, Taak Fon:ea, Destroy 2 years cannot be 
Desttoy/De months lermlnatian Boards, and Counclla. after termlnalion of retired to the 
letewhen of group or group or when Records 
supersede when <UJ Btcord!! meomm~. superseded, Center. They 
d, superseded Task Force1 Boards. obsolete, or no must be held in 
obsolete, I obsolete, Qlnnci!s. ID~ lillwil!!l'. lmer. longer needed, currant prognam 
or no or no la"" Jn ·~rs .. whichever is latllr. 11111a until they 
longer longer Records prepared or (Authorized N1­ era destroyed. 
needed, needed, accumulated by Inter- and 526-95-1.) 
whichever whichever intra-agency bodies 
is later is later pel!ainlng to their 

BS!ablshment, 
mission, organlzaflon, 
membership. and actions. 
(lnduded 11111 charters, 
agendas. minutes, reporls, 
and other records generated 
or received.) 
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UNC.ASSIFIEO N1·525-12·S Cmsswalk 
Elcecutive Level Flies and Governance 

B-RCS 
Retention 

Retention 
Cllange? 

B-RCSCut 
olf 

' 
' 

NARA 
Author!Dd 
Numbed. 

GRS 
"'"-be• 

New 
Bucket 

RCS 

(U) 
Current 

Item 
Number 

(U) Headings ' 

. 

(UJ Current Deecrlptlon of 
Records 

(U) Current 
Aulhorimd 
m.,..,.;111ori... 

- ~ ' 

' 

(U) Currant 
Retirement' 
Instructions 

,(U) Current 
Cutoff 

Temporary N 
: 
Destroy/De 
lelewhen 
supersede 
d, 
obsolete. 
arno 
longer 
needed, 

r 
Is later 

(U) CUI off 
when 
supersaded 
, obso1ete. 
or no 
longer 
needed 

N1-525-95-1 500-05 103-1-a-2 (U) General Management 
and Admlnlatratlon. 

(U) Directives a!ll! Qlb!il: 
Po11cv ID~ Procedural 
lsauance• .. Directives, 
handbooks, manuals, 
Instructions, and ether 
Issuances that define 
missions, assign 
responsibirl!ies, rascuroes, 
and tacnmres, andlcr specify 
pclldes and procedures. 

(U) IHYlnca ll!!i!!! NRQ.. 

(U) Other offices. (UJ Temporary. 
Destroy when 
superseded, 
obsolEl!Al, or no 
longer needed. 
(Authorized N1­
525-95-1.) 

(U) These files 
cannot be 
relired lo the 
Records 
Center. They 
must be held In 
current piog;aan 
aree until they 
are desbu)lld. 

(U)NIA 

!tide aeel!Slbllity. 
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UNCIASSIFIED Nl-525-12-5 Crosswalk 
Executive Level Files and Governan<:e 

B·RCS Retention 

~~!.~~-
New (UJ 

Retendon Change? Bucket Current 
/•. ~:~... RCS '.Hem 

' ' " ' :l'(umber?""'· . . :.... ;.. ·. ·-..; GRS.t,t('... ' ..;· .. :'J~ ,·,~ • '~.I~~ ~·.. . t; .,J'f.&...,' .. -.'-.t: ',1 .. t. 

Temporary N (U) CUI off N1-625-ll5-1 500-05 103-1-b 

(U) Heacllnga (UJ Cunent Description of 
Records 

" "''. 
" 

.. 
''" .:­ A.t·t· .... ..·1;~~ ',' ... 

'1:1#-1 ":~<!~· :.. ·~.::.....:r::••• ..:.. .. i, ,,, .... . ~.. :· 
(U) Gener.al Management (U) Issuances !hat pertain 

(U) Current· 
Autholized 
Dlaposjllon·.... 

.'l ...!~l~:~ 
(U) Temporary. 

(U)Cummt 
Retliement 
~ans 

~~··:t:..l • 
(U) These files 

(U) Current 
ClllDff 

. ' 

' . ' ' I ~:f:'....... 
(U)NIA 

: when and Admlnistnltion. only to a specific NRO ofllce Destroy when cannot be 
Destroy/De superseded or program. superseded, retired to the 
letewhen , obsolete. (U) lll!!lctive• all!! Qlll!lr obsalllle, or na Records 
supersede orna ~ea~ frocedural longer needed. Center. They 
d, longer !puances .. Directives, (Authorized N1· must be held in 
absalete, needed handbooks, manuals, 526-95-1.) current program 
or no instructions, and other area until they 
longer issuances that define are destroyed. 
needed, missions, assign 
whichever respansibililies, resoun:es, 
Is later and fac:l1111es, andlor specify 

pollciesandprccedurea. 
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UNCl.ASSIFIED NH2S·12-S crosswalk 

·B·RCS ·Rafention 
I·~ • 

(U) Temporary. (U) These ~les 
Destroy when cannot be 

DestroylDe superseded, retlred to the 
letewhen (U) Organization P!an!Jlna obsolete, or no Records 
supersede or no Reccrds • Organization longer needed. Center. They 
d, longer charts, organization and (Authorized N1· must be held In 
obsolete, needed functions manuals, studies, 525-95-1.) current program 
crno "'flOl1s, and other recoids area until they 
longer Iha! pertain to proposed are destroyed. 
needed, changes in the awiall 
whichever organlmtlon of the NRO as 
is la1ar weU as the organization of 

NRO components at the 
Directorate or equivalent 
staff Office Isl/et e.g., 
IMINT, SIGINT, COMM, 
MS&O. 

Temporary N (U) cut off N1-025-e6-1 500-05 1CJ3.3.b (U) General Management (U) Files consisting solely of (U) Temporary. (U) These files (U) NIA 
when and Admlnlalratian. duplicate copies Of studies, Destroy when cannot be 

Destroy/De superseded and other issuances superseded, retired to the 
let&when , obsolete, (U) Qlrec!oral&-beve! maintained for reference in obsolete, or no Records 
supersede orna Poficy/Subisct Files, the Dll!ICllll ates or other NRO longer needed. Center. They 
d, longar offices. (Authorized N1· must be held In 
obsolete, needed 525-95-1.) current program 
or no area until they 
longer are destroyed.
needed, 
whichewr 
is leter 
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UNCIASSIAED Nl-025-12-5 Cmsswlllc 
ElCecutive lJMll Alu and Govamance 

• B·RCS Retention B-RCS Cut NARA, (U) Cummt Dascrlptkm of (UI Currant 
Rlltention Change? off . R&tir&merit ., .·: .~ord.s~ ... ~,. ·;:
.1..( ...... :· f. \;.: '•a;'" .:!,!~·.' , ., Instr " "s' l.' ..... '• • .. 

• ·;.1:i ..-'\ • 
·~ .. ~ ·" .~1.~ ... 

i '" 

Deslroy/De 
letewhen (U) . nal M 
Sllpeisede Recgrds. 
d, 
obsolete, 
or no 
longer 
needad, 
whichever 
is later 

Tempormy N (U) Cut off N1-625-95-1 500-05 104-1-b (U) NRO Polley Records. (U) Other offices. (UI Tempon11y. (U) These files (U) N/A 
when Destroy when cannot be 

Destroy/De superseded (U) NRQ Poficy Fllu ­ supen1eded, rellred to the 
letewhen 'obsolete, Re<:crds pertaining to the obsolete, or no Rec:ords 
supeisede or no furmulation cfpollc:les longer needed. Center. They 
d, longer reg!'rdlng NRO'& relations (Authorized N1­ must be held in 
obsolale, needed with other agencies. 525-95-1.) current program 
or no (Included are documents area until hlv 
longer relating to U.S. GOW1rnment are destroyed. 
needed, policies, which may h8lle an 
whichawr Impact on the NRO.) 
is later 
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UNCl.ASSIRED N1·525-l2·S Closswall: 
Elolcutive Level Flies and Governance 

' CUI Current (UI Currant (U)Curn1ntRetsnlion B-RCSCutB·RCS 
RetirementChange? Authorized CutoffRetention off 

Disposition lnstructlona•'p'.r,.'"'. .., 11" ... .... : .: ;;! ~: h'-•( ~- .., ..;·7 . ;r . . ~j"'': ., :•A\ij'~~~m.~. ,!1' • j ·.~:. •• ' . :•1:........,. .... 
 · · :'•1r.1ru1~ 
(U) These files (IJ) Cutalf 

·~ 

Temporary N (U) Cut alf (U) Tempol'BIY. 
cannot be fllas at theat end of Destroy when: 
retired to the end of thesuperseded,lheCYDe~ 
Records r::Y.letewhen when obsolete, or no 
Center. Thaysupersede longer needed.supellleded 
must be held Ind, (Authorized N1­I obsolete, 
current program obsolete, or no 525-95-1.) 

longer area until theyor no 
are destJOyed.longer needed 

needed, 
r 

Is later 

NARA 
Authorized 
Numbei:f... 

d" GRS" ·: 
:;· • • •• •'1 ..~ 

'·.:: 

New 
Bucket 

RCS 

I'~ j. 

(UI 
Cul'l'llnt 

·.. ~ 
Htfw.18".'>'·~ r 

(U) Headings 
' ' 

' ...,,, ; 
.. 

;:i'. :: '.' 
I ·!.w'••XE:,;:~, 
·~·~· ~· 1i:r!11~:w ·. 

(U) Cunent Deacripllon of . Records 

:.~":. . . 
..~~·r.::·.. ''·'~.... 

N1-525-S5-1 500-05 
'.

104-2+2 IU) NRO Polley Records. 
. . . . " 

(U) Olher ofllGe&. 
·~I•'": • 

(U) llgreement Flies ­
Agreements execulBd. by 
NRO wllh other entitles. 
(lnduded are the 
agreements themaelves end 
related badcground pape111.) 

(U) Mernorenda of 
Agreement exec:uted wllh 
other domestic agencies. 
(Exclude host-lenant 
agreements providing for 
routine support services, 
executed by local NRO 
components wllh host 
acllvlties. which are COllanad 
by Item 1501-3.) 
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UNO.ASSIFIED 1'11-525·12--5 Crosswalk 
EDcutive Level Flies and Governance 

mporary. (U) These flies 
Deslroy when cannot be 

DestroylDe (U) Aareement Flies ­ superseded, retired to the 
late when reemenls exe<;Uted by obsolela, or no Records 
supersede NRO wllh other enlllles. longer needed. Center. They 
d, (Included am the (Authorized N1­ must be held in 
obsolete, agreementa themselves and 52S-95-1.) current program 
or no related background papers.) area until they 
tonger are destroyed. 
needed, 
whichever 
is later 

emporary N (U) Cut off N1-525-95-1 500-05 106-3-b (U) Planning and Analysis (U) Copies in other offices. (U) Temporary. (U) These files (U) cutoff 
at end of ReCOids. Oeslroy when cannolbe Illes attha 

Destroy/De the CY superseded, retired In the end of Ille 
lelewhen when (U) Baseline Aqreenl!!l'd!I • obsolete, or no Records CY. 
supersede supenseded Internal agreements between longer needed. canter. They 
d, 'obsoleta. the Director, NRO, and major (Authorized N1­ must be held in 
obsolete, arnc program otllces that specify 525-95-1.) current program 
or no longer missions, capabilities. and araauntilthey 
tonger needed requirements that must be BIB destroyed. 
needed, met and provide guidance as 
whichever to how rasponslbllllles and 
Is laler missions ara to be 

Implemented. 
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UNC!ASSIFIEO Nl-52S-12-5 crosswalk 
Executive Level Files and Governance 

B·RCS Relention B-RCSCut NARA NIN( (U) (U)Head~ . (U) Cunent Descripticm of (U)Current IUI Curmnt (U)Current 
Retention Change? off Authorized Bucket Current Reconl• ' Authorized Retiramant Cutoff 

' 

. 
" 

Number/ 
GRS 

RCS Item' Number 
. Disposition. lnstnlctions 

'' '• ""m'-Ao 
1emJIOllllY N (U) CUI off N1-521Hl5-1 500-05 1!J6-4.b (U) Planning and Analysls (U) All other racords. (U) Temporaiy, (U) FHesmay (U) CUtoff 
: at end of Records. Destroy after be ratll9d to Iha files at the 
Destroy/De the CY completion of NRO Records end of the 
lelewhen 
supersede 

after 
completion 

(U) .Assmmeni !!!I 
Ewl!!llll2a Ellllll - Sludies, 

assessment or 
study. Howe-. Center as· 

needed. 
CY. 

d, of repoits, briefings, posH!on rough notes, 
obsolela, assessmen papers, end other analyses, drafts, and other 
or no I or study with relalad background lransilD!y 
longer papers. prepaied to assesa background 
needed, and evaluate NRO programs papers may be 
whic:hever and operations. Record• dealroyed when 
ls later relalll to such mattera as the superseded. 

propriety of reaoun:e. obsolale, or no 
longer needed. • 
(Authorized N1­
525-95-1.) 
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UNCLASSIFIED Nl-525-12·5 Oosswalk 
Executive Level Files and Governance 

II-RCS Cut NARA : (U) Current Deecl1ptlon of . . (U) Currant (UI Current 
Retention 

Retention New ' (U) (U) Headings (U)Cu~rent'.B-RCS 
off :. "· ·:·. • Record• Retl111ment • CutoffCharige? Aulhorl:i:ed Current .. AuthorizedBucket . .... .. ""'•'''' Disposition •·Number/,, . Instructions ".' l,/,,,,( ,' I lo• , ."'.' "l' ••,If' • • ;.~c:,s.. ' :: Item 

: :Ga; J-·.'.ii··.· ' .. ;. .; : ·. ·'''(: ,., 
' 
. ' .,..,. 

. ..-~'.NUiiibtlf··'·;,jf' .:;~~:.~ ': ''A IJI...'•; . " 1, .l, jl I ~ •, -'j~·. "i~'i,.,1 4, I Ir.• 1.," ..... : .' .:'.~ ' . _':~ :::~~·. ',' ·' ~ :I:' ;J'i"" ';l~ . ' .......... 
 : -.'. ~~: ·:.: r;:.. it .;:1·. .. ...~~ .;!.~ '~}II ··..:.. ..I' ~ ' ,. '" ... •·N·~.... ; , " ' 
1empollll)' N (U)cutoff GRS16ltem 500-05 1101-11­ (U) Admlnlslnlllve Files. {U) es!l!l'I!, P1 oceduf!. and (U) Temponuy. (UJ TI'lese flies (UJ NIA 
: 14-a Guidance Files ·Copies of cannot be 

Destroy/De 


when a Destroy when 
superseded (U) Internal Control Records • in!smal dillldives, maintained superseded. retired to the 

letewhen by Iha NRO's internal c:cntrol Records(Authorized GRSRecords cieatad in 
slaff; external directives such Center. They 

d, 
supersede 16 Item 14-a.)aa:oidanca with procedures 

as OMB CircularA-123; and must be held In 
obsolete. 

mandated by OMB CircularA 
c:cnespandence outlining cummt PIOQIBIU123. Internal Conlrcl 
policy and procedure for araa until !heyor no Systems, and Public Law..,,. 

longer perfonnlng management are destroyed.2lili, Iha Fedeml Managers' 
needed, reviews. 
whichever 

Financial lntegrtty Ad.. Under 
these authorities, agencies 

Is later are required le perform 
evaluations of their 
acc:cuntlng and 
administrative c:cntrols le 
prevent waste, fraud, and 
mismanagement. 
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UNCIASS1FIED 111-025.12.s crosswa1t 
erecutlve level Flies and Governance 

B-RCS Retention B·RCScut NARA New (UI . (U) Headings (U) Cummt Description of (UI Cumint (U) cu,,..nt . (U) Current 
Retenllon Change? off Authorized 

Numbed 
GRS 

Bucket 
RCS 
. 

Current 
Item 

Number 

Records Authorized 
Disposition 

Retirement 
Instructions 

Cutoff 

Temporary N (U) Cut oft' GRS 16 Item 500-05 1101-11· (U) Administrative Files. (U) Ml!neaement !:i!!nlml (UJ Temporary. (U) These flies (UJNIA 
: when 14-b b fll!ll • Comprehenslva plans Deslroy when cemotbe 
Destroy/De superseded (U) Ial!!rnel Coubol Bl!cord§ documenting the NRO'll superseded. retired lo the 
letewhen Records crealed In efforts lo ensure compliance (Authorized GRS Records 
supersede acconlance with procedures with OMB Cln:ularA-123. 16 Hsm 14-11.) Center. They 
d, mandated by OMB Circular A must be held In 
obsolete, 123. Internal ConlRI! currant program 
or no Systems, and Pubic I.aw 'ifl­ area until they 
longer 255, Iha Federal Managers' are destroyed. 
needed, Financial IntegrityN:t. Under 
whichever these authorilies, agencies 
is later 818 required to perform 

evaluations of their 
accounting and 
administrative ccnll'Ols to 
prevent wasts, fraud, and 
mismanagement. 
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UNCIASSIFIED Nl-525·12-5 OOSswalk 
Ex2cutlva level Flies and Govamance 

'New' (U) 
8uck8t curieni 
'RCS'.,.~. 

Number 

Temporary N (U) Cut off N1-625-95-1 
when 

500-05 203-1-b (U) Public Affalm. (U) Other offices. (U) Temporary. 
Destroy when 

(U) These files (U) NIA 
cannot be 

Destroy/De 
Isla when 
supelSede 
d, 
obsolete, 
arno 
longer 
needed, 
whichever 
!slater 

superseded 
• obsolete, 
or no 
longer 
needed 

1 (U) f>ublic Affairs Olr!!ctives ­
Directives that 
prescribe NRO-wfda public 
affairs programs and 
porms. 

superseded, 
obsolete, or no 
longer needed. 
(Authorized N1· 
1525-95-1.) 

reUrad lo the 
Records 
Center. They 
must be held In 
current program 
until they are 
destroyed. 

Ternponuy N 

Destroy/De 
letewhen 
supersede 
d, 
obsolete, 
or no 
Jcnger 
needed, 
whichever 
Is later 

(U) CUI off N1-525-95-1 
when 
superseded 
l obsolete, 
or no 
longer 
needed 

500-05 203-2-b (U) Public Affairs. (U) Other offices. 

(U) Pn!ss Re!epes • NRO­
lssued pmss releases. 

(U) Temporary. 
Destroy when 
superseded, 
obsolete, or no 
longer needed. 
(Authorized N1­
525-95-1.) 

(U) These files (U) NIA 
cannot be 
retired lo the 
Records 
Center. They 
must be held In 
current program 
area until tlley 
are destroyed. 
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I 

UllCl.ASSIRED Nl-525-12-5 Crosswalk 
Elle<:utlve Lsvel Ries and Governance 

,. ,.;...(U) Headlnfll! ·:..., ·Retention B-RCScut'B-RCS.1 , Newt'. .';.;,(U) ~·.:, . (UI cun;ent·;. (U) Current·,.~:'..(~;cu~nt;:;1~~"ifN~~ ,1 .1~~ntDesc.~~10~~···1 •· r~... ,.• ' . off•.'. ,.......... .•..Retention' " · C~toff· ,:,euciiet 'clirieni'. ; • Ral1ninw.8t ·"' ~ 'Ailthor&:ed •• •:Authorized · Cl!~ng~? '·"·, · . Reconta.,; .~·f.,' - ~ ' '. "\ ··. . "".... . ~· .;.-·... 1.t•":!·~ ......,{,' ' .... 
' 

',.fo;;"!; ... ,: .. , . ;~.... /• ,.•' ~ ·p:..-~ '• /.. ..~ ·~. -·"}""+-~"'a. .. l;RCs'.'.' ~tui.n; )'. /:Dis'~\;." :·1nduCt1on. .:.. ,l" •·"1..... ". ·1 •- ..... ..y .,. .., .: ~.;-,.. ... '. J ' '. • "'11· ~.,.i.,_~.. .... "' .. ·:...~ .......... 4 
 ..i·" :.P..t~.; ~i~~ • • ,. ..;;;...r r .4~·~ ...; 1:'"i"' . . • ' ~ •• 1• ~-; -~·°6"::1'"~· "-;(.•• ·(•, ··!.~ ~ . 'l'~"ltJtJ"~'ft·' ·:'f' ·- • ..: .. :t (· ............. ·'!:·-~..£.~ ·"',.ii:"
!•J,} ·":)'·" .,,,,...::· ....Numbet• ,. '1:'' ~ , • , , • >'<' <_.)I. "'i 1' I,·~ .. : .• '!;. .. :. ·: , l\"':J~ .. ~ ~ . ; ... ..~i .«:~~... ·.::·.!;:~~t-.:"!' ·:~.~9' 2'·;. ..~ ..~ ~ .. ' '·':'. 1 •;\~.:.-.: .. -" -<:11 :­ ",
~: 

.. ,.r· . , .. .... "~:1: ... • .. ..: t ~>111+.,.. . ·'~· ..... .,.J 11' t .:~"~""""' 
Temporary N (U) Cutoff N1-525-95-1 500-05 (U) Public Affairs. (U) Temporsry. (U) These files (U)NIA203-3-b 
: when cannot be 
Demoy/De 

Destroy when 
superseded (U) Puhll-"-

. superseded, retired to the 
letewhan Recotds 
supersede 

obsolete. or no'obsoteta, 1oc limilll!l clslribulioa wilhla 
or no Cen!sr. They 

d, 
longer needed.the aganev - Periodic 

longer must be held In 
obsolete, 

(Authorized N1­Information released for 
needed 525-95-1.) current program 

or no 
llmied di&lributlon within !he 

atea until they 
longer 

agency relatlng to or 
are destroyed. 

needed, 
reporting an varlcus NRO 
non-mission or program 

whic:hever admlnlslralive or operational 
I& later matters. These are not used 

to promulgate allicial policy. 

Temporary N (U) Cut off N1..526-95-1 500-05 203-4-b (U) Public Affairs. (U) Other ollicas. (U) Tempoiary. (U) These files (U) NIA 
: when Destroy when cannot be 
Destroy/De supe!Seded retired to !he 
letewhen 

supelll8ded,(U) Spuches - Text or 
, obsolete, obsolete, or no Records 

supersede 
transcripts of speecl1U 

or no Center. Theylonger needed.made by !he Dinaclor er other 
d, longer must be held In 
obsolete, 

(Authorized N1­Senior Olllcera euthorlzed by 
needed cunent pnigram 

ornc 
525-95-1.)the Oiaclor to speak for the 

anm until !hey 
longer 

NRO. 
are destroyed. 

needed, 
whichever 
ls 1aler 
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UNCIASSlFIEO Nl-525-12-5 Cmsswallt 
El<acutlve Level Flies and Governance 

.'B-RCS~ Ritfsntlon 
'Ret8ntiaii ·Chari~? 
•",~~.t~l ~ x, " ... ;it!· 
... """ f., ... ......~~·, ,, , • ._ I ~ ~-.:.' 
'"-,$:.~.~ ...V,,• -:...:! .._. 

~ ..... -'.:-~. "'~ . 

B-RCSCutIt"··;:~ .. ,;. 
"]'

~-''..;: 

' 
1 ~;NARA·"' ·i, 

Aiilfio~· 
.,,.. •l" .. ·'fl'!
".,Nilmlie • 
)w,f~- ""'' ,.,., 

:...1...,GRS !,, ~ti 
'-'·iii~.;.:..:;; 

'New. 
·~~' 
~Res··· 
:.; ~ ·"'- ·.: 

·:~~~:·'!: 
" ,•;1· ..•­

..,. (U)
"M,.,,~r 
•Cu · 
;'-....1t8mP". 
.. .... "';;4° 

'. Nu!1!1!8r:-- . -. 
•M"]lf·,~,I<· :; . .. ~~" ..;I•
" ... 

~"·t.- "' " j:,·.~ 4 ·~· 
(('.. : i.:,.:.,f...._ .. t.~~ 'r.<t. 
:, .. . .,.• .. :~..:::•~1 ~ 

" • ._:i­.... -.tl!~ -. ., .. ' ... 

',(U) Cummt Deticilptlan of. 
k~1i1~· .. RB'. id' i .. ,,.i:, j..,
11··~.trt,· co 8 "' ~~ 

• ',/ • 
1 

.",·. ~ \lP" •• "" ' ';:. .. , .... ..... •.,r i'"• 

t 1~~:~·~:·~~~~~]~.i~' ··...~~-· 

:~· (Ill Clirtent,: '"': 
"...:~ AUth'DriZid ...~ 
...,.,,., .• ' •·:;...¢ ·4' .~' 
.. -rorspiiiltiOn .. ' t 
... .i • - "' ~ ••• ,. 

:~-;f-:~1~:..1 ::~~ ,. ·:­ ." ' 

·: (U) ~unvntlf 
" ... , •'/>•"~...:Relireme· •, 

·.'lnstiuC~:i..... :~~... ..,
: •.. ~--'.C". f'j
;i!~· ,:k·: '"!..-.~,:t 

'U},Cirrntnt'Jt-CUtOfri.U1~: 
~..~ .. ~:·-

"11• ~· ·~·~ .!i,11 ', 
~~....:·~·.".. :,

i'...-tli:•,., ·rf 
W .."" ... '".. - .. 

Temporary N 
: 
Destroy/De 
letewhen 
supersede 
d, 
obsolete, 
or no 
longer 
needed, 
whichever 
is later 

(U) Cut off 
when 
aupenieded 
, obsolete. 
or no 
longer 
needed 

N1-525-95-1 500-05 203-0-b (U) Public All'lllrs. 

(U) Pres§ !!!ll!rviews • 
Transcripts and other 
records of Interviews of the 
Director and oilier Senior 
Officers authori2led by the 
Director ta speak for the 
NRO wilh iep.resentetiws of 
the media. 

(U) Other offices. (U) Tempor.aiy. 
Destray when 
supei-. 
obsclete, or no 
longer needed. 
(Authorized N1­
525-95-1.) 

(U) Theu files 
cannot be 
retired ta the 
Records 
Center. Thay 
must be held in 
current program 
area until they 
ere destroyed. 

(U) NIA 

Temporary N 
: 
Deslroy/De 
letewhen 
supeisede 
d, 
obsolete, 
or no 
longer 
needed, 
whia.e­
is later 

(U) Cutoff 
when 
superseded 
• obsolete, 
or no 
longer 
needed 

N1-625-95-1 
(superseded); 
GRSSA. 
llem010 

500.()5 203-6 (UI Public Aft'alrs. (U) Pllb!!c Affairs 
Adml!l!!!lml1lll! filn - Recatds 
relating to the day-ID-day 
admlnislration ofpublic affainl 
programs. (Included 818 
media contacts lists, copies of 
newslettera and other 
Informational pubMcatlans, 
routine C01T11Spandenca wilh 
the general public, awards, 
lel!ers of appreciation. 
committee minutes, reports, 
lists of volunteers, partnership 
documents, etc.) 

(U) Temporary. 
Destray when 
superseded, 
obsolete, or no 
longer needed. 
(Authorized N1­
525-95-1 • 
superseded; New 
GRS 6.4, Item 
010.) 

(U) These files 
cennotbe 
retired ta the 
Records 
Center. They 
must be held in 
current program 
area until they 
are des!IOyed. 

(U)N/A 
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UNCIASSIFIED N1-52!H2·S CroSSWlllk 
e.ecutive Level Flies and Governance 

B·RCS Relllntlon 8-RCSCUt NARA New (UI (U) Headings (UI Current Description of (U)Current (U)Curnmt (U) Current 
Retention Change? olf Authorized Bucket Current Roconloi Authorized ' Retirement Cutoff 

Number# RCS. Item , Disposition lnetructlons 
' ' GRS '' Number 

.,,,_ber 
Temporary N (U} Cutoff N1-525-0G-1 - 500-05 203-7-a (U) Public Affalre. (U) Recordkeeping copy (U) Temporaiy. (U) These files (U)NIA 
: when superseded. Destroy when cannot be 
Destroy/De supeiseded NewGRS (U) QQllJl!lunltv ServlQll supensedad, . rellred to the 
letewhen , obsolete, 6.4, llern 010 1=11es - Records obsolete, or no Records 
supeisede orna relating to the day-to-day longer needed. Center. They 
d, lcnger admlnlstrallcn cf programs (Authorized N1­ must be held In 
obsolete, needed involving community service. 525-0G-1 - currant program 
or no (Included ara the original superseded. New area until !hay 
longer partnership dacumenls, GRS 6.4, item are destroyed. 
needed, agreemenls, lellera cf 010) 
Whichever appreciallon, committee 
is later meeting mlnutes, general 

correspondence, volunteer 
specialty lls!S, and rel'eranca 
material, ell:.) 

. 
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UNClASSlFIED Nl-025-12-B Crosswalk 
l:lcecutllle Level Flies and Gowrnance 

B-RCS 
Reeentlon 

~J~ . ' 
'"""• 

Retention 
Change? 
.i~: 
~-·~ 'I' 

B-RCSCut 
off 

.'' ~·lj~... :. 
'"''·I!,,.'' • 

NARA 
AulhoriZed 
Nomberl 

·.~~~u 

New 
Buc:ket 

RCS' 

• ';'<.r!<·... 
•.. 1'; 

{U) 
Current 

lflllll 
:..umber 

' . 

(U) Headings 

. 
' " ~~.;:.-.. .. 

: ~"I~"'·· ..~ .. · . !:.:../ • . ', ..; ... •....: 

(U) Current Description of 
Records 

' .. 
;.ia"­ ~ .... ., . "· ,• . 

(U) Current 
Authorized 
Disposition . " ....·;,:.::::1: . 

1.. ,,1,1 

(U)Current 
Retirement 
Instructions 

,. :1 •• •::., 'r:',"; 

~· ~r:i!:;.~,.i·
' 

(U)Current 
Cutoff 

.... 'l 

• :· ...,~.ii;.1 
'. ,1 

Temporary N {U) cut off N1-525-00-1 5Q0-05 203-7-b (U) Pubnc AlfalrL {U) Eledronic mail and WOid (U) Temporary. (U) These files (U) NIA 
: after record pR>caSSing records used to Destroy/delete cannot be 
Destroy/De copyhae (U) Communj!y: S!!odSi! generate records CDllllnld by within 180 days rellred to the 
letewhen been Pmaram f!lea - Records Item 203-7-a. alter the record Records 
supersede produced relating to the ttay..to.<lay copy has been Center. They 
d, or administration of programs produced. must be held in 
obsclela, superseded involving community service. (Authorized N1· cummt program 
or no • obsolete, (Included ere the original 525-00-1.) area until they 
longer or no pmlnership documents. are destroyed. 
needed, longer agreements, letlals al 
whichever needed appredallon. committee 
is later meeting minutes, general 

correspondence, llOlunfller 
specialty lists. end reference 
materia~ etc.) 

' 
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UNC,J..SSIFIED • NHi25·12-S Cmsswal1c 
Executive Level Flies and Governance 

8-RCS · Retention 
Retention Change? 

.-.";.: 
.. 4,··:11· ~I.:·"·':* ·:-· ... 

!', 

B·RCScut 
off 

~ . 
-~ .;. 4 .. 

;_.I,. J.:..' 

NARA 
Authorized 
"N!'!"¥t'I 
···GRS1)....,;•• J •• 

New 
Bucket 

~ 
. .r~ ..:....:;::1­

(U) 
Current 

Hem: 
Nurnbef... .. .. " 

(U) Headings (U) Cunvnt Descrlpllan of 
Records 

:: ~· ." . : " .... 
.'i,U~!i;, 

i.".t.;,.; •..:·· ~-:r:...... . ...:.. r:~;~,~ l, . . 'i:t'n;\!!';II:'.<. !: ·...... ' 

(U) Current 
Authorized 

. • Dhlposltion 
'",/ ' . 
+:;!:'." '. . : t 
... ¢ ... • • • 

(UI Curnont 
ReUmment 
lnstructlone 

~-~-:." ....J ~ 1' ' 

(U) Current 
Cutoff 

"'" 
1.. ·: .. ij;•1... ,> • 

Temporary N (U) Cut off N1-S25-95-1 500-05 204-1-b (U) Legislative Llaleon. (U)Olher ollices. (U) Temporary. (U) These fdea (U)NIA 
: when Destroy when cannot be 
DestroylDe supenieded (U) l.ll!Ji11!!!lve Proa11m superseded, retired ID the 
lelewhen t obsclete1 Beoordl! - Ccrraapondence, obsolete, or no Becord.s 
supersede or no memoranda, reports, copies longer needed. Center. They 
d, longer of leglslatfon, and other (Authorized N1­ must be held In 
obsolete, needed recofds accumulated in 525-95-1.) c:ummt program 
or no connection with NRO area until they 
longer leglslative liaison. (Included ara des!royed. 
needed, ara records lhat pertain to 

Congl'MSional oversight of 
Is la1er NRO aetlvities and 

programe. (Including 
responses to qllllllliontl 
posed by Dlllll'lllght 
committees. proposed 
legislation all'ectlng or of 
lnlsnlst to NRO, and the 
~uslificalion of NRO 'budget/approprlallon 
requas!S to the Congress 
and its c:ommlttees.) 
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UNQASSIFIED Nl-525-12·5 Crosswalk 
Ela!cutlve Level Flies and Governance 

B·RCS: 

~-,'d.f' ';.... "·~•.. 
. :~.~~ 
'-•:_J..,, ' 

Rliltentlon 
C:hange? 

.. 
B-RCSCut 

off .. 

. •..... 

, NARA 
Authorized 
. Numberl 

GRS 

Naw 
Bucket 

RCS, 

..... 

, (U) 
'Current 

.~m 
Number 

(U) He~lngs 

. 
• 4 ,_'< :_:' ' 

" 

\Ill Current Description of 
.. , Records " · 

" 
' -, 

• (U) Current 
Authorimd" 
DlspoaHlon , • 

·.,,.. '• . 
.:-: . ~ 

(U)Cumint •. 
Retirement.· 

' " Instructions 
~ ..;.~;· . 

' :l} 

(U)Cunent 
Cutoff... 
, : 

: .. 
Temporary 
: 
Destroy/De 
late when 
supersede 
d, 
obsolete, 
or no 
longer 
needed, 

r 
Is laler 

N (U) Cut off 
when 
superseded 
I Obso!ete, 
or no 
longer 
needed 

N1-525-95-1 500-05 206-1-b (U) Audlovlsual Records. 

(U) Motion Pi!l!Ylll!l lllJ&I 
ln..1--. 1:11-comin- _. IUCH'' 

(UJ Other offices. (IJ) Temporary. 
Ont'Oywhen 
supenieded, 
obsol&le, or no 
longer needed. 
(Authorli:ed N1­
525-95-1.) 

(U) These files 
cannot.be 
retired to the 
Records 
Center. ni.., 
must be held in 
currant progiam 
area until they 
11111 desbeyed. 

(U) N/A 

.
• · s - Mollon Plclllles 

and Video Recordings 
produced or acquired by 
NRO pertaining ta NRO 
programs and adlvllles. 
Included 819 program 
owrviews, documentaries, 
racordings of conl'e!ences, 
and recordings that depld 
key activities In the 
development and 
deployment of 
reconnaissance SJS1ems 
Including launches. Also 
Included 819 production files 
that document the origin and 
development of audiovisual 
records and any finding 
aids.) Exclude records 
covered by lf&rns 105-1, 208­
2, 803-4, 702-1-a, 804-3, and 
1201-2. 
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UNCl.ASSIFIED Nl-525-12-5 Crosswalk 
EXecutlve Level Flies and Governance 

'~ooii2:BiSliiiilm~-
I!! s -

(U) Temporary.
Destroy when 

{U) These files 
cannot be 

(U) NIA 

Destroy/De Motion plctun111 and video superseded. retired to the 
letewhen recordings that depict rautine obsolele, or no Records 
supersede or no awerds ceremonies and longer needed. Center. They 
d, longer social 9""nls or pertain to (Authorized N1· must be held in 
obsolete, needed Internal training and 525-95-1 - their cunent 
or no management actMlies that do superseded. New program area 
longer not reflect dlsllncliw NRO GRS 6.4. i1111n until they am 
needed, programs and adivilies (e.g., 050.) deslroyed. 
whichever training in Equal Employment 
ls laler Opportunity (EEO), 

Interpersonal 
communiesllons, etc.). 

Temporary N (U) Cut off N1-625-95-1 500-05 2()11.3..b (U) Audiovisual Records. {U) Other offices. (U) Temparary. (U) These Illes (U) NIA 
when Destroy when cannot be 

Destroy/De superseded (U) Still Pic!unas af NRO superseded, retired to the 
letewhen , obsolete. - Sbll pictun111 lhat obsolele,orno Recmds 
supersede arno depict cf1111inclive NRO longer needed. Center. They 
d, longer programs and activities. (Authorized Nl­ must be held In 
obsolsla. needed (Included are negelive, print, 525-95-1.) current program 
or no and caption, es well as any area until they 
longer finding aids.} are deslroyed. 
needed, 
whichever 
is later 
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UNCLASSIFIED N1-525-U-5 Crosswalk 
-utlve Level Flies and Governanai 

B-RCS RetAmllon B-RCSCut NARA New (U) (U) Headlnga (UJ Current Description of (UJ Current (U)Cummt (U)Current 
Retention Cllange? off Authorized Bucket CUmmt Racords Authorized Ratirsment Culolf 

Number# RCS Item Disposition Instructions 
GRS Number 

1emporery (U) Cut off 500-05 NEW (U) Working files: 
: when 
Destroy/De historical (U) Copies of reccmls 
late When product has received from other oftlces 
supe1S11de been and working files used to 
d, produced produce historical prcduclll 
obsolete. from 2017 to pnllle!ll 
or no Historical products are 
longer scheduled In lfem 500-02. 
needed, 
whichever 
is later 
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UNCUISSIFIEO Nl-525-12-5 Crosswalk 
Executive Lewi Fllti and Governance 

B-RCS Cut ':'!<'.NARA· , ' New., 
:. off .. · AuttiOdzed aUClc8i

•\. , • • • ,• "v .· - ·1. , " 
'"ii.'';~ • • ·t :: ~m~d '""..: ~ 
,,,.A.- .. '.:~" GRS ~·.:'·" · 

....r~~· ...:­ ,.·' ... •''"". 
• I!." 

· eli(U)­
··cUIT8nt· 

• , .. , 
~: ltSm · 
Nuinber

' 
•• 

, : "• : . (U) Headings , 
·~ : · · · · ... · · · · • · 
I" !I'<'.":.'.. • '.•),>•• ,'
·, '.. 
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Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the 
National Reconnaissance Office ." You will need to submit a Freedom of Information Act 
(FOIA) request to the Office of the General Counsel for the withheld information. 

http://www.archives.gov/foia/ 
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