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REQUEST FOR RECORDS DISPOSmON AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD, COLLEGE PARK. MD 20740-6001 

1. FROM (Agency or estal>Hshment) 

NATIONAL IMAGERY AND MAPPING AGENCY 

LEAVE BLANK (NARA use only) 

Date Received ~/ 1 l/ 0 1-

NOTIFICATION TO AGENCY 

In 8CQ)rdaflce with the provisions of 44 U.S.C 3303a, the 
disposition request, lndudlng amendments is approved 
oxcept for Items lllat may be mait(ed "dbposltlon not 
approved" or "Withdrawn" in column 10. 

I hereby certify tllllt I am aulhoriz.ed to act for this agency in matters pertaining to the dispositi its records and d1llt the 
m:ords proposed for di51)05111 oa the attKhcd~ge(s) arc not needed now for the business of this agency or will not be 
needed after the retention periods specified; and that wri«cn concum:ncc from the Ocneral Accounting Office, under the 
provisions ofTiUe 8 of the GAO Manual for Guidance of Federal Agencies. 

DATE 

8 Aug 0 

7. ITEMHO. 8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION 

The National Imagery· and 
Mapping Agency (NIMA) 
submits an addition to 
Series 1200 , Logisti cs, 
Supply, Maintenance and 
Transportation Files, for 
approval by the Archivist of 
the United States. 

This item has been 
coordinated with NIMA 
General Counsel, Acquisition 
and Financial Management 
offices. 

1202-16 INDIVIDUAL 
PROCUREMENT APPOINTMENT' 
FILES 
These files contain letters 
of appointment to the 

115-109 PREVIOUS EDITION NOT USABLE 

~ -!u / -'... c; (. :'.; I / J J.) I , , 1• •J 
l, (J 

10. ACTION TAKEN 
(NARA use ONLY) 

STANDARD FORM 115 (REV. 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 

_..,. 



purchase card program, the cardholder' s or 
billing official's training records, correspondence 
relating to their involvement in the program, and 
survey results. 

a. Recordkeeping copies (paper, electronic or 
both). TEMPORARY. Cutoff I year after the 
cardholder or billing official is no longer on 
active status. Destroy/delete 3 years after cutoff. 

b. Electronic copies of records created using 
word processing systems and electronic mail 
and used solely to generate recordkeeping copies. 
TEMPORARY. Destroy/delete within 180 days 
after recordkeeping copy has been produced. 



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the 
National Geospatial- Intelligence Agency (formerly National Imagery and Mapping Service)." 
You will need to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



