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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
LEAVE BLANK (NARA use only) 

JOB HUMBER N \ -S ~ 'i - o ""3.-0'--

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

Date Received 
\\ /,~Jo,._ 

1. FROt.t (AnRnr.v nr A<rlAhllchmAntl NOTIFICATION TO AGENCY 

National Geospatial-Intelligence Agency 
2. MAJOR SUB OIVIStON In aco>rdance wi1h the provisions of 44 U.S.C 3303a, the 

disposition request, Including amendments Is approved 
----1 except: for items lhat may be martced "disposition no1 

6. 

&ppl'O',Nld" or "withdrawn" In cotumn 10. 

AGENCY CERTIFICATION 
I hereby ceTtify that I am authorized 10 act for iiifenty in matters pcr111ining to the disposition of its records and that the 
n:cords proJ)Offll for disposal on the attoched..=.,::page(s) are not needed now for the business of this agency or will not be 
needed after the retention periods specified; and that written concwrence from the General Accounting Office, under the 
provisions of Tide 8 of the GAO Manwil for Guidance of Federal Agencies, 

fiD is not required D is attached; or [] has been requested. 

7. ITEMNO. 8. DESCRIPTION Of ITEM ANO PROPOSED DISPOSITION 

See attached sheets 

This series has been coordinated 
with and approved by the Agency 
General Counsel. 

115-109 PREVIOUS EDITION NOT USABLE 

.,;,:..,. ' C..' () 

'c/ ····( 
'-· 

STANDARD FORM 115 (REV. 3-9f) 
PRESCRIBED BY NARA 36 CFR 1228 



1, ':J~, RECORDS SCHEDULE 

801 Series - GBOSPAT::tAL GENERAL FILES 
These files relate to the general management of the Geospatial Program. Included are mapping 
studies, conferences, publication record sets, projects and project preparation, quality 
surveillance, reporting files, and information required in producing geospatial information. 

series 

891 9:1. 

801-02 

Type of F;tle 

':Pfteee files relate tg &Ae g:eo&patial program. 
aaa are aee ideatifiea els~ae:e ia .tQi& SOO 
series, It iaglQges g:eRera1 corre&pond&J:1ce, 
mem.es, aad rela.teg ia~g:aRatioa g~ ~ ,ROR•. 
-peliey aat~re,~ · 

Disposition 

Superseded by: 

~. ~AS-&oll, - oo Ho- ooo \ 
DATE (MM/DD/YYYY): 

-1!a. ... ,.--..... illill,,illfl!IWg,wg..,;i;:.,QJl,l'iki,4i!ilMilllol!P""iwR-!9!"J--Cw.wo,f!,pl,./oi,..eWi.&~(HP~iillillilPr--'-w.r..,.., -li&i.l ... el,(ic~tii,ilr,;;1,0,iJ,JR ... 1 ... • c---a. ..... , -.,.Q1:amGi11ii""OH11ilw .... •w~...,~¥1---
,/ :il29J ,r 

or 'botb.). '9aetroy/delete ,men 2 :,ee:rs o;d. 

iRii:.il ass. QSSQ sglel:{ tio ge:i.eriilte 
roeers.J,.;e~iag ,;:opie& • 

GBOSPATIAL ST'ODIBS, REQUIREMENTS, Al!D> PLANS 
Studies prepared to furnish background 
information or solve problems in geospatial 
activities, including digests of facts 
pertaining to geospatial matters; studies of 
technical, procedural, and production · 
problems; sources of methods used; and 
background information or reports. Filefl 
include published copy of the POM, -
assessment graphics, quarterly progress 
graphics, directives, statutes, reports, 
correspondence, studies, investigations, 
prototypes, and other records used as a 
basis for initiating, modifying, updating, 
or discontinuing geospatial programs. 

1 

Beetroy/delet:e ,,iehia 188 da::, !I e:fter 

' Superseded by: 

bt\1.tr-6lJ-Ml'-· Oolt,- 0012-
DATE (MM/DDNYYY): 

1f26 I,, 

. ... 

. -, 

" 

http:geRi.r.te


Nl).VlA RECOlUJS SCHEDULE 

a. Office responsible for preparation: 
Recordkeeping copies (paper, electronic or 
both) . 

b. Other offices:· Recordkeeping copies 
(paper, e~ectronic, or both). 

Superseded by: ~ 

a. PERMl\HENT 
Cutoff on completion and retire 2 years 
later to a records storage facility. 
Transfer to NARA 25 years after cutoff. 

b. TEMPORARY 
Destroy/delete when superseded or 
obsolete. 

DAA-~,oOR,-600'k·--Plli4ililo,tp ... e-.r-.. r-e.c ... ow.r .... dws-roMja ..... J ... ' :c:1 ....... taa ... j ..... ;g .. e;;..,d ...... s .... e=lpi,,l'aa.r ... ac;w.t.i;;ew.Jo,1<y ...... f .... r .... a .... ro ....... -4e~. -'il!'l,llBllil!ill!l-*'Pll,i9MiR..w'\Bw .. ¥ 
DATE (MMIDDIYYYY): 'BAO reeereiJ'Ee~a..Rg: G::(&t&m Destl!?ey, WAQR lQQ Qii?z"S el.d. 

1(261,, 

801-03 

12ein~ ,,era pl!?eeees:i..ag systems a:na eJ.eet;rg;aa,,g I 
Hl&il. HlQ \ii.SQQ iHi~l.@l.?zr 'l;Q §J~91Filt& 

reeeF~Ee~i:ng: gopies. 

GEOSPAT:IAL CONFERENCES 
Files created by conferences having 
international or domestic interagency 
membership which concern the geospatial 
activities of member organizations. 
Included are conference reports, operational 
relationships and areas of responsibility, 
s·tandardization of mapping procedures, and 
decisions on cartographic and geodetic 
matters. 

a. Office assigned functional program 
responsibility: Recordkeeping copies 
(paper, electronic or both). 

b. Other offices: Recordkeeping copies 
_.....{,i)aper, electronic, or both}. 

,,,-,-'> e. P~eF reeeEae Hlai::ra.t.ai:eee. eQjaarat.el.y 
superseded by: the recordkeep::i :cg s;ystero. 

l)A,r.Q.o '-blu, OOH«- 0002.,. 
DATE (!MIDDIYYYY): 

""-'U>\\4' 
2 

d • '!l!IMPOR."'l.RY 
~estro::(/.ael.ete witai.a. 1QO Ga.¥& aft.a~ 
reeeraJEee~iag ee~y ae.s eeeft ~reei~eedo. 

a. PER.ll'Alf.DJ'l' 
Cutoff on termination of conference or 
when no longer needed. Retire to a 
records storage facility on cutoff. 
Transfer to NARA 25 years after cutoff. 

b. TEMPORARY 
Destroy/delete when superseded or 
obsolete. 

c . '!'illftl8ftl'dt'r-
Das t.l!?9Y :s:rilae::ra. l.SQ e.a:r·s el.e.1 

- ... 

• • 



Superseded by: 

b~f\"'G~bl'--OOIL,· 000'2. NIM.A RECORDS f5CHEDUI.,E 

DATE (lMIDD/YYYY): 7 '61 d B1ectro:c:ic copies of records created 
f11 lll&i;g,g word processi :cg systeros and eJ ectroni c 

801-04 

L,..') mail &1:R.d 11sed solely to ge:R.erat..a-

GEOSPAT:C~ PROGRAM F:CLES 
Data created in the establishment and 
maintenance of comprehensive geospatial 
programs. Included are operating directives 
and program documents, change orders to 
operating program directives, and related 
data. 

a. Recordkeeping copies {paper, electronic, 
or both). 

b. Other offices: Recordkeeping copies 
(paper, electronic, or both). 

Superseded by: /') e. Pa-pear rese:r.:as 1Rai;g,1ii.a.i.;g,&d i;~ilrilt&1?zr :from 
DAA ... Qia.s#J>tt,-OOllf,oact::f,e ree::erdlteef)iB:!iJ &!-icst.&R. 

DATE (MjDF): d. Blee::treB:ie eef:)ies ef regerGl.lil gr&atad: 
1 \2.!> \ I\ l:ilosia.9 •;J05C?, proc&lilliliiAg, lil'},Cliltam& aiAd: ia1a.ctrOiAiGI 

\_.../? mail aa.;1, \l&Hiild Gol,aly to geiAerate 
reeerdkeapi.Rg oopie&. 

801-05 GEOSPATJ:AL SOD'RCE DATA F:CLES 
Geographic information covering cultural and 
physical aspects of a country or regional 
area for support of map programs maintained 
as an Area Research Data Bank. Included are 
area documents of boundaries sovereignty, 
cities, towns, communications, culture 
features (industries, public works, 

3 

d 'l'EIIDOillRY 
Destroy,<'dr.lete w:i tbiiA lSO Gl.a:lil after 

a. PERMANENT 
Cutoff on termination of directive or 
related data or when no longer needed. 
Retire to a records storage facility 2 
years after cutoff. Transfer to NARA 25 
years after cutoff. 

b. TZMPORAR.Y 
Destroy/delete when superseded or 
obsolete. 

e . '!R!llll'Gil:.ia\¥ 
Deatrey ,,a.ea. J.SQ d~clil old, 

d • !'!IM:PeRAftY 
~e&trQ¥/'1ialiatia Wltbi~ 1SO dily& after 
lii'&EiUi~l!li'Q~'i:QQf:)le:A.fl gepy AilS SQQ:A. f:)l!Ji'8Ql:ilolil9S:. 

' - .. 

• • 

• • 

http:maia.:t.i.iR.8d


NI)~A RECORDS SCHEIJUI,E 

landmarks, military data), drainage and 
water resources, railroads, roads, highways, 
terrain features, vegetation and woodland, 
weather and climate, park lands, forests, 
search requirements (gaps in information and 
sources to be exploited) and related data. 
Also included are data reflecting current 
information necessary for map compilation, 
tourist information, and diplomatic facility 
information. 

a. Recordkeeping copies (paper, electronic, 
or both) . 

l ( 1ou;;i.ag wor'3 process, ng 
JiS 1g :recor'3keepi,ng copies-. 

S¥~tems and electronic 

801-06 WORK ASSIGNMENT FILES 
Assignment of map and chart projects 
including assignments to units under 

~ operational control. 

a. Recordkeeping copies (paper, electronic, 
or both). 

Superseded by: 

DAA·bU:Ll)(t,,C>DU,,l)Pi;1:"' Blest;i,oai.s sopir.&; of records creat,ed 
DATE (MM/DD/YVVY)Qsi.ag wprrJ. processing svsterns and electronic 

1 l,2.6 l ll reeorelEeepi.ag sepi.es 

801-07 QUALITY SURVEILLANCE FILES 
Contains product inspection records and 
summaries, procedures and systems reviews 
and summaries, discrepancy and corrective 
action records and summaries, quality trend 
charts and summaries, quality inspections, 
and related data. Also included are special 
survey records, staff summary reports, and 
related data. 

4 

a. TEMPORARY 
Destroy/delete or offer to the Library 
of Congress when superseded, obsolete, 
or no longer needed. 

'e . 'PBIIP9R..'Yl¥ • 
aeetrsa·!.~eli:lte witais 189 a.aye after 
reeoFeleeElf:liB§f eo1.3y aae sees 1.3roe.'l2eee:-. 

a. TEMPORARY 
Destroy/delete 1 year after completion 
of assignment. 

:b I 'l'mlli!ORIRY 
:Qestroy/eel13te wit:aia 180 e.aJll!l a£eer 
reeorelEee1.3iR§f eo1.3y aas :beea pregygee. 

-· • 

• • 

http:reeorelEeepi.ag
http:MM/DD/YVVY)Qsi.ag
http:1ou;;i.ag


l.i.~.!11A RECO:.lt,'S SCHBl:!{TLE 

Superseded by: 

a. Recordkeeping copies (paper, electronic, 
or both). 

™ .. Gt.S1ou,. oo,<. ... 0<>01. 
DATE (MM/DD/YYYY)l,. Eleetroaie eiopies of ;r;oggx:rJ.& c;:ri.ate,;1 

"7('2-6\tl 1asiB§' w~rd..prgges~i:Qfil ·sy&teµls ,iil:i;;i.g ~l.&,;ot);g:i;;i.ic 
reeore};;eel'):a.a.g: ,.;;gp;i.&&; , . . • • M, .. 

801-08 
.. 

GEOSPATIAL PROJECT HISTORY FILES 
Project history data which can define and 
delimit areas charted, contents of charts, 
and delimit areas. May also include methods 
used, reports, specific references, and 
other data basic to the content (currency), 
accuracy, and reliability of charts, maps 
and publications. 

a. Office responsible for preparation: 
Recordkeeping copies (paper, electronic or 
both). 

a. TEMPORARY 
Destroy/delete 1 year after action has 
been completed. 

s . 'IBNPOR...~1C 
;Qestroy/eelete witaia. l.SQ sa~{s af,t:er 
;;i:;:ogg:i;;:g~oepi;a,g: ggpy as1 s beoiliil p;r;ggygeg. 

a. PE:RMANEN'l' 
Cutoff on termination of project or when 
no longer needed. Retire to a records 
storage facility on cutoff. Transfer to 
NARA 25 years after cutoff. 

• • 

superseded by: .,-~ s, Ot;ae;r;. g;fific~" · Ri.,;ogx;,;;lkeepi:r;;ig ,;oopy (paper, s. 'IBMPOR...~Y 
j)\~-&ttbl\\llr ()l)l(o-oo,t 1 :t::=or s r er beth) · Destrey/e.elete \llfiCH He left§er fteeMe.. • 

DATE (MM/DD/YYYY): s, Paper rQSars3F mai::et.ai:eee, separately ;frem • e. '!HIIIP9&.~¥ • 
"1 \.16\ l\ -7 tae reeoF~i;;eepia.g: sy:ste.lll, . . . Des trey "Jfflei"l 189 eay:e ale. 

801-09 

a. Eleetreaie e~pies of re~ores eireatea 
1asiag: wars prg,.;;es&i:i;;i.g: _&?/&t,~m& .• u~,c;I &l~,.~.i'"_g:r;;iiq 
lfta:il. a~e li~98: SOl~ly ~QL§°~Bor~~~ 
F~eoF~rnel'):a.a.g: sop;i,,.os. . 

GEOSPATIAL INDEX . 
Base maps and charts maintained as guides in 
planning, annotated to show the extent or 
order of surveying, charting, and mapping 
operations. 

5 

e. 'IBHPOR.~Y ,:·· r -:. ,. I 

;eeet;;n~y/solet;e. w.:.i.ta.:.i.a. l.SQ sa~·s a;ft;er 
•eeer&!Eeepi::e~.eopy: aas see::e pros1asos. 

http:sop;i,,.os
http:l.&,;ot);g:i;;i.ic


NIMA RECOR ·i)S SCMED'iJ:..E 

a. Recordkeeping copies (paper, electronic, 
or both) . 

a. TEMPORARY 
Destroy 1 year after superseded. 

s Wi:KPOIL'\R¥ 
iC8stx:oy. wae:A 1SO ,;l_;iylil gl,;I Superseded by: -> s, Pape;i;;: ili"esoili"d.i. mil i;i;;i.t ii i:i;;i,r.,;1, ~'-Pililril tr.ly :f.ili"O;ijl._ 

l>AA;-(i~1Q\"'·~·-~Q i("~·Qk&&pi,ag i}{lit&m ... -
DATE (MMIDD/YYYY): '2.. , - e. 'PBMPOR:A:RY i 

l l J" e. El.est.re:eis c;;epies gf rec;;er'1s sre.ate'1 ~ l!)eetre~t:/ele;:J..e£~ ,.·ith.i:e 189 elaye after 
J l5 u ucina word nrocossina C:Vliltnwc and e_leetronie ..::i, • 1... ,_ ..::i, ..::i - - ......... =--::,- -.r...,..,....., J::""""''"''"''"'""'"''"'""":::r '"';z ........... .,. .,..,..,...., := ,;:= ,.,,::,c . r.ec;;er ..... J1 .. eep;i.:eg c;;ep:1r Hi.iii . ....,gea. pre ..... Y.c;;Q...., ·~ 

~fflail aael ttseel sel.el.y te.ifil~&ili"ate 

«801 10 

reaor4,kecpi:eg eepies. 

::aecorcl cop:i es. of mil :i til:ry g:ri'1s., 9ri.d.. 
taQJ.Qiil, tili"i~h:(wu?: i'tiil, ,gleliHiliilili"i&iil, gag,e~teers, 
topograpaic;;_Blr:awol& .iitRd.milpp:i~g 
~il

0

'1°i:fi'1il t:i.Q~la I ,.ili"QilQiRg '~i,;!1a I pQrio,;lic;; 
sYl.l.et.i:es, ~emora:eea, teellB.ieal · ., . . 
p~l.ic;; .. t.i.oa.s ,.¥1.exsaaB@'e a.ne pliSl.ieaeiea·. 
lists, pree\ilQotiea. *'epgrts, tec;;~ieal reperes 1 

eH Hewly. a:e=-..~BE'~fi e,r iffl~evea: _'eeem.i:iqttes, 
S!fY.ielos for pEO&~eeieR ef'.all lfta:E'S er~ 
proel'l:lete, cew..tio:e of eael.pri:e~ee,er eli~ieal 
map or c;;aar~ iR a:ey me'1ia, ~Q~E·. Htaeerial 
.;f;i;;:oRl tJ;d" fd lsa T:.liill Ret ~e .J.eaaQel ette. 
];)irilc;;,ti~·&s ·~iis•il: o~s\ire Ua.es.e fil.es are 
re'eir-eel.. )· · ·-- ·- ··· · · - · · · -·· - ___ ... ___ _ 

Superseded by: 
'DM-05~7-2-0\lp-Obbl- a~ Office :re&;po:i;;i,si171e for. prepilriltio:r;;i, aRe 
DATE (MM/DD/YYYY)'?'fi sue I J:teeer~;;e~;i.:eg c;;opila&lil (pilpilr, 

..3 l'Z.'' '' elecerea:1:e 9lr QQf;Q) . 

s. Qtaer effic;;Qs· Rr.c;;ordkQep;ipg cop:ies 
~7 (paper, el.eetroaic;;, er Qotl.) .. 

Superseded by: '-"> e. Paper resor'1s maia.tai:Ae'1. Silparat.e.;i.y freit 
™-G.~lt.l'°·OOll.-*1..t.ae rQc;;e~gkr.r.pi:i;;i,g sy1atern . .. , 

DATE(MMIDDNYYY)=e,, ~lest.roa.is sepies of rec;;ol.'es sreat.ee 
f \2--!>\\, Y.SiBg W9lrQ plr99QSSi:Ag .s:1rst~s ii:RQ ~lQc;;~~Q:Ai€ 

~ma:i.l. aae Y.se'1 sel.el.y te ge:eerat.e , __ , . . 
reeer~eepi;i;;i,g ~gp;i,"sas·. 

6 

a . PBRJIIAHl!IH'!h 
:R.8ti.x:il to NA.::aA l.AXbe~ pubJ j shed·=;-

13 • 'H:NPOIL'\R¥ 
• Deetrey/eel.ete •Jiaea. :eo l.o:eser aeeelee.. 

9. PW!IHPOR..'YI.¥ 
Dest::rey ,.·l!ea 189 eays el.a. 

el . l!PIIIIPO&.'\RV 
:Qest.roy/'1el.ete with.ia 189 a:a:ys afeel!' 
reeer~;;ee~iB§'. eo~y aa:s see:e E':Fea:ueeei:. 

- ,. 

• • 

• • 

http:lestrea.is
mailto:1.exsaaB@'e


801-11 

l'qIMA F.E'CORDS SCHEDULE 

SPEC~AL PROJECTS AND NON-STANDARD PRODUCTS 
Unique, one-time production or special 
projects or non-standard products not 
covered elsewhere in this schedule and not 
mass produced with a record copy designated 
for perrna~ent retention. 

Superseded by: . . 
- .. 

~ Office responsible for the proJect or 
i'uraisn 3 copies to IU'.lt.m lib±ar9 ' 
(Blithli&a#il) Qiil:e sepy will be retired •to 
tae reeerae aelaiB§ area/Btozage 
fiH;:ilit~{ (te :be traas;f;gri;;:ed to NAR_n...,) 

b. Other offices: Recordkeeping copies 
(paper, electronic, or both). 

Superseded by: ""°" 
1)JVr~'J1Cll,·()\l',,,QO)e Paper records rnaintained llileparateJy 

DATE (MM/DDNYYY): the recordkeepi ng sys tern 

l\:z.6\ ll 

801-12 

from 

d FJectroiliil.ic copiw~ o~ ;gggrQS srgatea 
~ ,,s? ng. 1o.zord processing ,;ystern51 enc el ectroni a 

recor~~eepi~g sepies, 

QtJEST~ONNA~RE SURVEYS 
Questionnaires relating to surveys to 
determine user requirements or to evaluate 
products designed to satisfy previously 
determined requirements. 

a. Recordkeeping copies (paper, electronic, 
or both). 

b. TEMPORARY 
Destroy/delete when superseded, 
obsolete, or when no longer needed. 

e. IPBHP9RM¥ 
Desti;;:gy WQililiil. lQO G3?z'S ela. 

a. 'l'BIIPQR.~¥ 
~estrey/dQlgtg wita.ia lQO ~~ys ~~tgr 
~eeer~ieepiB§ ee~~ naB been pzoduced. 

a. TEMPORARY 
Cutoff at end of survey period. Destroy 
when 5 years old or on discont~nuance, 
whichever·is first. 

~ b Paper recordllil rnaiiliil.tained llileparateJy from 
/" tbg rwcor~gilpii..;i;a,g system. s. '.Dm0il'A.R¥ 

Superseded by: Des trey wa.ea 1QQ e.ays ele.. 
DAA · G,9 a.o•,oou .. 000'2,.. ,. 

DATE (MM/DDNVYY): 

1(,5ll§ 7 

' 
.• 

http:FJectroiliil.ic


/' 
Superseded by: 

c Electronic copies of records srsatad 
using word proceli'li'2 ;ag '1ys1s9Ru;; ell.:;le el.est;ro;s,ie 
m~il ~;ad Uli'&d SOlQly to 9'Q;QQ;~tE1, 
rosgrgkeaping copies. 

~~-&'1-b;toltp ... Obtfo, 0002,... 
DATE (MWDD/YYYY): 

1):2-6 l Ii 

8 

Hi' WFYPOR I RX 
aestrey/eel.EltEI witl;;J.i;a iao eays a.H.er 
reeordJceepiH:§ eepy has been pi educed. 
§iSB:era.1:eti. 

' 

• • 



 
  

 
  

 
   

 
 

 
 

  
 

Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the 
"organization or any function of, and certain information pertaining to, employees of the 
National Geospatial- Intelligence Agency (formerly National Imagery and Mapping Service)." 
You will need to submit a Freedom of Information Act (FOIA) request to the Office of the 
General Counsel for the withheld information. 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia



