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WASHINGTON. DC 20408 

1. FROM (Agency or establishment) 

4. NAME OF PERSON WITH WHOM TO CONFER AflCHIVIST OF THE UNITED STAJES 

1 

OATE RECE "tf'O 

LEAVE BLANK uaeREQUEST FOR RECOR OS DISPOSITION AUTHORITY 
(See tnstrucrions on reverse) 

NATIONAL ARCHJVES and RECORDS ADMIN151RATION {NIR)ro 

NOTIFICATION TO AGENCY 

OF THE AIR FORCE 
2. MA.JOA SUBDIVISION .. 	 In a c cordance wi th the provisions of H 

U.S.C. 3303a tlu dis p osition requ s1
ORATE OF INFORMATION MANAGEMENT including amendments, ia approved '"''Pi 

3. MINOR SUBDIVISION 	 forite111s that m11 be marua "d os1tion 
not apprvved" or withdrawn• inc umn 10. 

MANAGEMENT POLICY BRANCH 
5. TELEPHONE 

;.. 
3 hz.. PIERRE J. JOST 	 (703) 614-3527 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records ar_id hat the records proposed for disposal on the attached pa s) are not now needed for the busin ss 
0[ this agency or will not be needed after the retention reno s syeci ed; and that written concurrence from 
the General Accoun ting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal .Agenaes, ' g is not required; is attached; or has been requested. 

DA 	 •SIGNATURE OF AGENCY REPRESENTATIVE TIT\.E 
 	 Records Mgt Policy Branch 

 SEP 1991 of Information Mgt'I. -(.
7. 9. GRS OR 10. ACTION 

ITEM 8. DESC RIPTION OF ITEM AND PROPOSEC·CISPOSIT10N SUPERSEDED TAKEN(NAAA
NO. JOB CITATION use ONLY) 

CADET DISENROLLMENT/DEPARTURE RECORDS 

(TABLE 35-15, RULES 1 THRU 3) 


(APPLICABLE TO AIR FORCE ACADEMY) 


The Air Force Academy wants to change all the 
rules to Table 35-14 as follows: 

·More than one alternative exists for disenrolled 

cadets. Currently, all disenrollment files are 

combined under Rule 1 of Table 35-15. However, 

in order to effectively address each alternative 

our proposed Rules 1 through 1.5 are necessary. 


sing these rules will ensure the documents get 

into the proper records upon breakdown of the 

case files and establish reasonable and compar


able retention period for each alternative. Re


tention of these files is needed to reconstruct· 

the facts. Additionally, due to personnel trans 

ferring in and out, new arrivals need the files 

to acquaint themselves with the circumstances of 

those limited "problems" cases. 


ule 1: This rule has been rewritten to clarify NCl-461-82-8 

isposition instructions. Change is required to 

liminate confusion over disposition of certain 

ecords under different circumstances. 


STANDARD FORM 115 (FIEV. 3-9iJ 
Pr..cr1bed by NARA 

""lC:: ,.-c:c , ? Q 
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orlglnal, 
and 

NCl-461-82-S 

1 EOUE9T FOA RECORD  DISPOSITION AUTHORITY - CONTINUATION 

_r e 
JOB NUMBER 

7. 
ITEM 8. OESCFUPTION OF ITEM ANO PROPOSED OISPOSITlON 
NO. 

Records in Rules 1.1 through 1.3 are new. 
As mentioned above, they are created to 
cover other alternatives. Their disposi
tion is 60 days after disrenrollment and 
then according to the alternatives they 
should be mailed as indicated in Column o. 

Rule 1.4: This rule is also new and inclu
des the correspondence and copies of selec
ted records concerning each case file. The 
disposition suggested by the Academy is 
"destroy 1 year after the conclusion of the 
case." 

Rule 1.5: This rule is also new and invol
ves temporary records not required to be 
filed in the Master or Field Personnel 
Record Group. For this reason, they can be 
destroyed 90 days after the end of the 
Academic Year in which the cadet disen
rolled. 

Rule 3: This rule is the same as the current 
one but now the records are maintained at the 
Off ice of the Cadet Personnel instead of the 
Cadet Examination and Records office. 

Records maintained under the rules of this 
table are subject to the Privacy Act. 

Request you approve this request for 
inclusion in our regulation. 

i. GAS OR 
SUPERSEOEO 
JOB CITATION 

10. AC710N 
TAKEN(NAl=lA 

use ONLY') 

STANDARD FOAM 115-A {l=IEV. 3-91) 115-205 Two copl ... Including to be aubmlfted 
Pr-cribed by NARA to tne Nmlonal Arcnlv- Record• Actmlnietratlon. 
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TABLE 35-15 


CADET DISENROLLMENT/DEPARTURE RECORDS 


DcR A B 
u 

L !If the records are I 


which are thenI E or pertain to consisting of .. 
 I 

II _  

I 
at Off ic! f 

I
I F or Cadet·disenroll1ent case files llfhich 

I
I ;
Jta  e -ir r _ 

I docu.eats, as define( I 

_ 

consisti;--in part,· of"the-CPR 1·and CPR _  
Tabel 35-_ 4} 

cadet Personnel 
lJise-D1all•ent: 
 _ 
< • I
-
for disenrolled 
 i& USAFAR 537-32 to'.:: 
·Record -

·-"'· 
; 
 I
1 
 I 
 cadets" gianted - :: 


educatioidelay=' 

Offic-e"of"the :· - . ·o:

Registrar:liithin' 61-  


' 

11.21 
· . 

I 
I I 

days of disenroll1enf; 
Establish F.ield  -

. 
Group Af · 5-44 ?: 
an'd'forwud to 

'iiise'"nraTl:. 

I 
: tJtff!ce c_:,.,, I or_tJar.<f.: e_quire  ]. . ,

·;. o�im�nt to·Offic  'I 
·"' of ',the BegisJ ar, fo,r , 

cadets ifiiered  
II ·r te�t!_o(!�t �:.;;:= '  

I 
I

o- aC:t!v�"?"�uff ,; 
Recor :·•iithj�(�f ay� I

I 
_ .. 
f I

Persoime l Record: Grciup 
IAil "AFR-�. and?"' 
1aiiGrecord·ta g ining
CBP��"f!�;-disi� oil�}� \ 
menr. 

I at office of Cadetj Forlllard required 
Personnel for docuents to the I I
disenrolled cadets! Office of the '_ I 

I I 
_ 

I 
I 

transferred to the! Registrar for .. I
retention iD the 
naster Personnel 
Record •ithin 61 days l 

obligated reserve 

I of disenroll1ent. 

I Establish Field I 
Personnel Record Group 
lAJI AFR-35-44 and 1aiI 
record to HQ ARPC upon 
disenrol Iaent  
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TABLE 35-15, COITINUED 

CADET DISEHROLLMEHT/DEPARTURE RECORDS 

R A 
u 
L If the records are 

E or pertain to 

B 

consisting of 

c 

which are 

d O/lice of 
Ccldef PeZ.iiODiiet:.·  

/op"diselJJIOlled.: 
cidds oo( �efid 
elsa.bepe · --

D 

then 

ForwaPd PequiPed 
doeuiiiiits ·ii.-ue- · 

·Ottice.orue 
RegistPaP ·roP =· 

r8'811Uo11 /j,·-ue 
lasteP Pfll'SODDel 
Rec:OrthliUia 6B days
ol.· dise-,U.Ollmai. 

ice.; l;'fi,r::�
Pepsoaael�:.;.
:
 DestPoy 1' yeaio altel'. : 
•• • • f • 

coai:lusioa  olc case:. 
,-: •.,::-, -==oa cases:.;.iil,ol ia8 

l 

Separation Refer
ral Checklist 

Report of Cadet 
Separation to 

Washington and 
Congress 

tempopary Pecol'dB."beW-ia-CPR,l ·aad .CPR .2: 

·- --

forms used as a chronological checklist 
for processing disenrollment and turnback 
actions 

forms used to report to the congressional 
sponsor the separation of a cadet before 
graduation 

of>·. coiltPOVeiosiaJ 
��a;,,erpoSJll'e.. 

at -01/ice·;ol Cadet 
:,PelsoziJJel_�� - ,.
-  : ·- · · ·--

at Of/ice of tbe 
BegiBtPal' 

_DestPoy' .90: days· alteP 
· ead o/:eJCademic · Yeaii , 

iif wbrcb"'aise;l'ofoneiit 
. tafis "'-

destroy when all 


actions have been 

finalized. 


destroy 6 months after 
end of academic year 

or when no longer 

needed, whichever is 

sooner. 

http:DestPoy'�.90



